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Dear Winchester Family:

Welcome to the Winchester Public Schools! According to our town census, your child is
eligible for Kindergarten entrance for the 2019-2020 school year. To be eligible, children
must be five years old on or before September 1, 2019. Our kindergarten program is
tuition-free and runs on the same full-day schedule as grades 1-5.

Registration and other materials needed to register your child may be found on our district
website at winchesterps.org, picked up at the central office at 40 Samoset Road, or picked
up at your child’s assigned district school. Completed registrations may be dropped off,
e-mailed (wps_registrar@winchesterps.org), or mailed directly to the central office Registrar
at 40 Samoset Road, Winchester, MA 01890. The directory of K-5 school districts by street
name adopted by the school committee on November 4, 2012 may be found on our website
by clicking on the Registration tab - Street Directory Elementary School Districts. Please
return all registration materials by March 4, 2019.

If you have questions about kindergarten registration or if your child will NOT be
enrolling in the Winchester Public Schools for 2019-2020, please let us know by contacting
the Registrar by email at wps_registrar@winchesterps.org, or by calling (781) 721-7000,
extension 1000.

We look forward to meeting your family and starting this exciting journey together.

Sincerely,

Judith A. Evans, Ed.D.

Superintendent
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Winchester Public Schools
KINDERGARTEN REGISTRATION CHECKLIST

Welcome to the Winchester Public Schools!
In order for your child to start school, we must have all required documents.

Please present the following documents at the time of registration.

Registration Form for Admission

State Mandated Race Data/Ethnicity Data Collection

Home Language Questionnaire

Parent Questionnaire

Early Childhood Education Experience Survey

Preschool Inventory

Proof of Residency - Current Property Tax Bill, Lease Agreement

Proof of Occupancy - Current Utility Bill or Notarized Occupancy Statement

Birth Certificate or Passport of the child

Physical Exam Forms & Immunization Records within 12 months of start of school
Student transcripts from current school (if transferring to WPS)

___ Acceptable Use Policy signed by Parent/Guardian

Copy of IEP or Section 504 Plan (if applicable and not currently attending WPS preschool)

Custody Papers/Care Giver Affidavit (if applicable)

Emergency Contact Information Form (please print this form in landscape orientation)

Free and Reduced Lunch applications and information regarding Bus Fees and Routes may be found on our website at
www.winchesterps.org. Under the Family Resources tab click either the Food Services or Transportation link.

The 2019-2020 school year bus application and fee schedule will not be available until May 1%t

For information regarding before and after-school care offered through Kidsborough click the following:

Kidsborough flyer  https://www.kidsborough.com/portfolio-item/winchester/

Registration materials may be submitted to the Registrar at 40 Samoset Road, Winchester, MA 01890 or via

email to wps_registrar@winchesterps.org
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Grade entering:

Winchester Public Schools
Registration for Admission
New Students Entering 2019-2020

For Kindergarten registration your child must be 5 on or before Sept. 1, 2019

Ko1o020304o0506070809010011 0120

STUDENT INFORMATION

FirstName Middle Name LastName
Dateof Birth Birth Place
(mm/ddlyyyy) (City/State/Country)
HomeAddress Student’s Email address:
City,Stateand
ZipCode City State Zip Code HomePhone
Gender oFemale oMale oNon-binary Preferred Name:
The Winchester Public School district is required by the State of Massachusetts to report each student’s ethnicity and race
using the State’s newly defined categories. If you have questions or concerns regarding this request, please contact the
StﬁteMandated Department of Education at 781-338-3000. Seefollowing sheetfor racecodethat bestdescribesyour child.
Ethnicity

(Choosaall that
apply)

O American Indian 04 or Alaska Native 04

[0 Caucasian (White) 01

[ Asian/Indian 03 [ Black or African American 02

[0 Native Hawaiian or other Pacific Islander 05 [ other

[ Hispanic or Latino or [ Non-Hispanic or Latino (A person of Cuban, Mexican, Puerto Rican, South or
Central American, or of other Spanish Culture or origin, regardless of race)

Primary
Language

Primary Language (other than English)

Studentlives
with:

O Mother O Father [ Guardian

Other, specify:

PARENTL/GUARDIANL - INFORMATION

FirstName LastName Relationship
HomeAddress
HomePhone CellPhone e
Phone
Email
Employer
PARENTD/GUARDIAN2 - INFORMATION
FirstName LastName Relationship
HomeAddress
HomePhone CellPhone sl
Phone
Email
Employer

Use of Student Information and Images for Educational Purposes

YES

| give permission for the WPS to photograph, videotape, or audio record my child and that this may be used for

school department publications, internet pages, and school related video productions and performances. This information
may also be released to local news media.

No

| do not give permission for the WPS to photograph, videotape or audio record my child for publication.




Winchester Public Schools
State Mandated Race/Ethnicity Data Collection

Circle ONE numeric code:

One Race

01

White

02

Black or African American

03

Asian

04

American Indian or Alaska Native

05

Native Hawaiian or Other Pacific Islander

Combination of Two Races

06

White & Black or African American

07

White & Asian

08

White & American Indian or Alaska Native

09

White & Native Hawaiian or Other Pacific Islander

10

Black or African American & Asian

11

Black or African American & American Indian or Alaska Native

12

Black or African American & Native Hawaiian or Other Pacific Islander

13

Asian & American Indian or Alaska Native

14

Asian & Native Hawaiian or Other Pacific Islander

15

American Indian or Alaska Native & Native Hawaiian or Other Pacific Islander

Combination of Three Races

16

White & Black or African American & Asian

17

White & Black or African American & American Indian or Alaska Native

18

White & Black or African American & Native Hawaiian or Other Pacific Islander

19

White & Asian & American Indian or Alaska Native

20

White & Asian & Native Hawaiian or Other Pacific Islander

21

White & American Indian or Alaska Native & Native Hawaiian or Other Pacific Islander

22

Black or African American & Asian & Native Hawaiian or Other Pacific Islander

23

Black or African American & Asian & American Indian or Alaska Native

24

Black or African American & Native Hawaiian or Other Pacific Islander & American Indian or Alaska Native

25

Asian & Native Hawaiian or Other Pacific Islander & American Indian or Alaska Native

Combination of Four Races

26

White & Black or African American & Asian & American Indian or Alaska Native

27

White & Black or African American & American Indian or Alaska Native & Native Hawaiian or Other Pacific
Islander

28

White & Asian & American Indian or Alaska Native & Native Hawaiian or Other Pacific Islander

29

White & Black or African American or Alaska Native & Native Hawaiian or Other Pacific Islander

30

Black or African American & Asian & American Indian or Alaska Native & Native Hawaiian or Other Pacific
Islander

Combination of Five Races

31 White & Black or African American & Asian & American Indian or Alaska Native & Native Hawaiian or Other
Pacific Islander

Winchester Public Schools, 40 Samoset Road, Winchester, MA 01890 Phone: 781-721-7000




Winchester Public Schools
Use of Student Information and Images for Educational Purposes

Under Department of Education Regulations, the school may release for publication certain information
concerning your child from time to time without first obtaining your consent, UNLESS you indicate
now that we should not do so. The Winchester Public Schools regularly recognize students by
publishing their names and/or pictures in the newspaper, Internet, school newsletters, video/cable
access television, etc. The information, which may be released for publication, includes only the
student's name, class, participation in officially recognized activities and sports, degrees, honors,
awards, and post-high school plans. Photographs may also be taken during school activities for use on
the Winchester Public Schools Web Sites, newsletters, yearbooks, and in articles of local newspapers.

The Winchester Public Schools has designated certain information in the educational records of
students as directory information for the purposes of the Family Educational Rights and Privacy Act
(FERPA) and the Student Record Regulations of 603 CMR 23.00 et seq. We understand that you may
not want to have your child's name, photo, or achievement published.

In order to respect and protect your student's privacy rights please check No on the Use of Student
Information and Images for Educational Purposes section on the bottom of page one of the Registration
for Admission form to let us know if you do not wish student information published in any form. We
will only request this information once and keep it on file for the entire time your child attends the
Winchester Public Schools. If you wish to modify this consent at any time please contact the
appropriate school your child attends to update your child's status.

Regarding the School Department Website, to insure that information published is appropriate for the
school department educational community, the following guidelines have been established for content,
Protection of Privacy management of students and their work.

1. All content, links, and graphics published on the school website should be appropriate for
the school community and approved by the school administration.

2. No student contact information will be posted (address, phone number, e-mail addresses,
etc.)

3. If astudent’s photo or work is used on the web pages of the district, either the name will
not be used or only the first name will be used.



Has your child previously attended a school in Massachusetts? Yes_ No_ Date withdrawn:
No_ Date withdrawn:

Has your child previously attended Winchester Public Schools?  Yes_

List previous schools attended: Student has completed Grade:

May we release student’s information to Parent Association: e-mail list Y__ N__  Directory: Y__ N
E-mail address to be released:

SIBLINGNFORMATION:istname,date of birth, and schoolof other childrenin the family

FullName DOB
School Grade
FullName DOB
School Grade
FullName DOB
School Grade

StudentServices

Section 504 of the Rehabilitation Act of 1973 is a national law that
. . . O ves O No protects qualified individuals from discrimination based on their
Is your child eligible for a Section 504 plan? disability. www.doe.mass.edu/sped
Is your child eligible for an IEP program? O Yes O no (Individualized Education Plan)
Is your child eligible for McKinney-Vento? O Yes O No The McKinney-Vento Act is a Federal Law that ensures
immediate enrollment and education stability for
Are you sharing the housing of other persons due to O Homeless Children and Youth. www.doe.mass.edu/mv/
loss of housing, economic hardship, or similar ves | No If yes pleasecircleappropriatestatus:
. t 5 doubled-up, hotel/motel, sheltered,
circumstancesr unsheltered

ImmigrantStatus

Federaldefinition: Immigration statusis anindication of whether a studentis consideredto be animmigrant studentunderthe Federal
Definition. 1. Not havebeenborn in any state AND,2. Not havecompleted3 full academicyearsof schoolin any state.

Is your child an immigrant?  ves If yes, country of origin?

Military FamilyStatus

TheCommonwealthof Massachusettsequiresusto collectthe following information: Isyour childamemberof a Military Family?

If yes, please check appropriate box:

O Active duty members of the uniformed services, National Guard and Reserve on active duty orders
[ Members or veterans who are medically discharged or retired for one (1) year

O Members who die on active duty

** _ow Income Status:0 -ONé Eligible O -Eligible for free lunch T 02-Eligible for reduced lunch

By sgning below, lagree that the information | submit in this document is true.

Parent/GuardianSignaturex Date:
ForOfficeUseonly
Proofof Birthdate?(i.e. Birth Certificate) [J Yes [0 No — initialsof staff that reviewedBirthdate
ImmunizationRecordseceived? Oves Do initials of staff ___StartDate:
PreviousSchoollranscriptseceived? Oves O no initials of staff IEP504PLAN
Proofof Residencgnd Occupancy: CustodyPaperg(if applicable):
Assignedo Grade: Teacher/Homeroom: Counselor:

Winchester Public Schools, 40 Samos&oad,Winchester, MA01890 Phone: 781-721-7000 January 2019
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Home Language Survey 2019-2020

Massachusetts Department of Elementary and Secondary Education regulations require that all schools
determine the language(s) spoken in each student’s home in order to identify their specific language needs.
This information is essential in order for schools to provide meaningful instruction for all students. If a language
other than English is spoken in the home, the District is required to do further assessment of your child. Please
help us meet this important requirement by answering the following questions. Thank you for your assistance.

Student Information

F M
First Name Middle Name Last Name Gender
/ / / /
Country of Birth Date of Birth (mm/ddiyyyy) Date first enrolled in ANY U.S. school
(mm/dd/yyyy)

School Information

/ /20

Start Date in New School (mm/dd/yyyy)

Name of Former School and Town

Current Grade

Questions for Parents/Guardians

What is the primary language used in the home,
regardless of the language spoken by the
student?

Which language(s) are spoken with your child?
(include relatives - grandparents, uncles, aunts, etc. -
and caregivers)

seldom/sometimes/often/always

seldom/sometime /often/always

What language did your child first understand
and speak?

Which language do you use most with your child?

How many years has the student been in U.S.
Schools? (not including pre-kindergarten)

Which languages does your child use? (circle one)

seldom/sometimes/ofte /always

seldom/sometimes/often/always

Will you require written information from school
in your native language?
YL ] N[

If yes, what language?

Will you require an interpreter/translator at Parent-
Teacher meetings?
Y[ D

If yes, what language?

Parent/Guardian Signature:

/ 120
Today’s Date (mm/ddiyyyy)




Winchester Public Schools
Emergency Contact Information

Child'sFirstName Child'sMiddle Name Child'sLastName For Schooluseonly
Date of Birth Gender School Grade
Street Address City State Zipcode Homeroom

Pleaseindicate where parent/guardian canbe reachedduring the day

Persongo contactif parent/guardian cannotbe reached

Parent/Guardianl to call Parent/Guardian2 to call Contactl Contact2
Name: Name: Name: Name:
Relationship: Relationship: Relationship: Relationship:
Home phone: Home phone: Contact phone: Contact phone:

Work/Employer phone: Work/Employer phone:

Mobile phone#: Mobile phone#: Mobile phone#:

Mobile phone#:

email: email: email:

email:

Medical Information

Does your child have Asthma ____ Allergies ____ other past medical history _____ PhysicianName:
If yes to above, please describe PhysicianPhone:
School nurse may administer Acetaminophen (Tylenol) Yes __ No ___ orlbuprofen (Motrin)Yes__ No
|[Elementary school nurses will administer above medications based on appropriate dosage per weight. Dentist Name:
Dentist Phone:
|For McCall Middle School and Winchester High School OAabetaminophen 325mg tabs (one_ or two_) or Notes:
Ibuprofen 200mg tabs (one_ or two_)

Signature indicates parent/guardian consent: Date:

Does your child have Health Insurance? Yes __ No ___ Health Insurance Provider: Notes:

Does your child have Dental Insurance? Yes __ No Dental Insurance Provider:

| give permission to the school nurse to contact my child's physicianYes __~ No

as considerednecessaryl acceptresponsibilityfor any expensesncurredin handlingemergencycare.

Signature: Date:

EMERGENMERMISSIOM the event| cannotbe reachedin an emergency/ give permissionto schoolauthorities to provide emergencymedicaltreatment in the caseof injury or illnessfor my child




WINCHESTER PUBLIC SCHOOLS
KINDERGARTEN HEALTH AND IMMUNIZATION INFORMATION

The Massachusetts Department of Public Health and School Health
Unit requires complete Health Records on every child before entering
school.

THE REQUIREMENTS FOR CHILDREN
ENTERING KINDERGARTEN ARE AS FOLLOWS:

Complete up-to-date immunizations:

5dosesDTap/DTP

4doses Polio

2 doses MMR

3 doses Hepatitis B

2doses Varicella(or physician certified history of chickenpox disease)

* Results of Lead Screening

* Updated physical exam form by Health Care Provider, within 12 months of the start of
school

* Health History

Please be aware that a copy of the physical exam with the above immunizations is
necessary before the first day of school in September. Your child will not be
allowed to start school until all medical requirements are met.

If your child has a life-threatening allergy, asthma, epilepsy, diabetes, or any
other medical condition of concern, please arrange to speak with the school nurse
to discuss your child’s history, medical needs, and plan of care for the upcoming
school year.

You may find contact information for your school nurse on our health services
website:

http://www.winchesterps.org/family resources/health services/index.php
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Winchester Public Schools
Parent Questionnaire

Child’s Name: DOB: Age:

Previous School History:

Attends private or public preschool Y N Full Day Half Day

Name of School: Teacher’s Name:

Attends a daycare center Y N Full Day Half Day

Name of Center: Teacher’s Name:

Attends a daycare center Y N Full Day Half Day

Is at home with parent Y N Full Day Half Day

Is at home with nanny/sitter Y N Full Day Half Day

I, (parent/guardian signature) , give my consent to the Winchester

Public School's Kindergarten team to contact my child's preschool teacher and/or director of the
daycare center, as listed above, to discuss my child's learning style to best support my child's
transition into the Winchester Public Schools.

Developmental Milestones/Medical History/Intervention
Was there anything unusual about your pregnancy or child's birth? Y N

If yes, please explain:

Does your child have any vision difficulties? Y N

Does your child have any hearing difficulties? Y N

Do you feel your child has any sensory issues? Y N
Does your child wear corrective lenses? Y N
Does your child have history of ear infections? Y N

Does your child have sensitivities to anything? Y N

If yes, please explain:




Do you have any motor concerns for your child?

For fine motor activities, my child uses: Right Hand Left Hand

Do you have any speech and language concerns for your child?

Both Hands

Has your child received services for Early Intervention? Y N Dates:

to

What Early Intervention services did your child receive?

Was there a referral to the public schools? Y N
Has your child participated in preschool screening? Y N
Has your child undergone private evaluations? Y N

What were the results or recommendations?

Has your child experienced any major traumas? (examples: death, divorce, accident, serious injury)

If yes, please explain:

Does your child have any strong fears of new people? New Situations? Animals? Y N If yes,

please explain:

Does your child have any habits that may interfere with learning? Y N

If yes, please explain:

Please share your child's interests, talents, personality:

What activities does your child participate in outside of the home?

Is your child usually: (please check) Cooperative

Happy Upset easily

Friendly Able to follow routines
Strong willed Able to adjust to changes
Curious Able to adjust to routines

Shy




Does your child: (please check)

Have a long attention span

Have a short attention span

Prefer certain toys, games, activities

Prefer to play alone

Prefer to play with others

Do you have any special concerns about your child attending Kindergarten? Y

If yes, please explain:

Is there anything else you feel is important for the school to know?

If you, please explain.

Does your child have allergies: Y N Does your child have asthma: Y N

Parent/Guardian Signature:

Date:




Early Childhood Education Experience Survey

As part of an effort by the Department of Early and Secondary Education, please indicate below the option that
best describes your child’s preschool experience in the school year prior to entering kindergarten. Select one
option only, and indicate hours where applicable.

My child did not have any formal early childhood program experience.

My child did not have formal early childhood program experience but participated in Coordinated Family
and Community Engagement (CFCE) — locally based programs serving families with children birth
through school age (e.g. parent/child playgroups, parent/child activities, recreation department
programs).

My child did not have formal early childhood program experience but participated in Parent Child Home
Program (PCHP) services - home visiting model program fundedthrough the Department of Early
Education and Care.

My child did not have formal early childhood experience but participated in BOTH CFCE and PCHP.

My child attended a Licensed Family Child Care Provider (indicate hours below) — refers to EEC
licensed child care in a group setting in a home. It may include care in the home of a family member, if
the provider is both a relative and an EEC licensed child care provider providing care to children from
multiple families.

for less than 20 hours per week

for 20+ hours per week

My child attended a Center Based Program (indicate hours below) — refers to care for children in a group
setting, including public and private preschools, Head Start, day care, and integrated public preschools.
or less than 20 hours per week
or 20+ hours per week

My child attended BOTH a licensed Family Child Care Provider AND a Center Based Program (indicate
hours below).

for less than 20 hours per week

for 20+ hours per week

Name of Child: Date of Birth:




Winchester Public Schools

Preschool Inventory
Dear Preschool Teachers:

Our goal is to make every child’s transition to Winchester’s Kindergarten program as successful as
possible! Please complete the preschool inventory to aid us in planning for your student’s Kindergarten

year.

Child’s Name: DOB:

Preschool:

Home School:

Please rate each of the skill areas: (1-never, 2-sometimes, 3-always)

Developmental Area Rating Comments

Social/Behavioral Growth

Demonstrates self-help skills

Able to separate from parent/caregiver
Displays self-control in voice and manner
Listens attentively in large group settings
Plays cooperatively with others

Able to attend to task at hand

Responds positively to guidance

Able to ask for assistance when needed
Complies with requests/directions
Follows rules and routines/accepts limits
Exhibits self-confidence

Uses problem solving techniques

Adapts easily to new situations

Respects school materials

PR RPRRPRRPRRPRRPRREPRRRERPR
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Communication Skills

Demonstrates age appropriate understanding
Able to clearly express wants/needs

Uses age appropriate vocabulary/grammar
Speaks in complete sentences

Uses descriptive language

Able to retell a simple story

Recalls words to songs, poems, rhymes
Able to remember new information

Able to answer questions appropriately

PR RPRRPRRPRRERRRPRE
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Preschool Inventory continued
Motor Skills

Has an established hand preference R or L
Able to manipulate small objects

Uses scissors appropriately

Demonstrates appropriate pencil grasp

Able to control writing tools

Shows balance and coordination
Demonstrates strength for gross motor tasks
Demonstrates endurance for gross motor tasks
Move about with awareness of surroundings
Able to use outdoor play equipment

PR RPRRPRRPRRPRRRER
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Readiness Skills

Shows an interest in books/printed material
Recognizes name in print

Identifies basic colors

Identifies basic shapes

Able to write first name

Able to rote count to 10

Able to identify alphabet letters A-Z

Able to identify numbers 1-10

PR RPRRRRERR R
NN NNDNDNN
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Health Concerns

Any vision issues?

Any hearing issues?

General @mments

Any special talents or interests?

Any area of concern?

Thank you for your time.



Kindergarten Orientation /ScreeningSessions
2019-2020

Kindergarten Orientation Sessions
Friday, May 3, 2019

Ambrose 9:15-10:30 a.m.
Lincoln 8:30-9:45 a.m.
Lynch 9:00 a.m.
Muraco 9:00 — 10:00 a.m.
Vinson-Owen 9:00 and 10:15 a.m. (2 sessions by assignment)

Kindergarten Screening Dates

20192020
Ambrose May 20 and May 23
Lincoln May 22 and 23
Lynch May 22 and 23
Muraco May 22 and 23
Vinson-Owen May 15 and 22




Technology Acceptable Use Policy

Winchester Public Schools
40 Samoset Road

Winchester, MA 01890
781-721-7000

www.winchesterps.org


http://www.winchesterps.org/

Winchester Public Schools Technology Acceptable Use Policy

Introduction

This Technology Acceptable Use Policy for the Winchester Public Schools (WPS) is enacted by
the School Committee to provide the parents, students, and staff of the Winchester School
Community with a statement of purpose and explanation of the use of technology within the
Winchester learning community. This policy is reinforced by practice, acceptable use standards
and is required to be read before accessing the technology devices, digital resources, and
network infrastructure of the Winchester Public Schools. Students and parents/ guardians as well
as all staff members of WPS must also read and sign the accompanying Statement of
Responsibilities.

Purpose

The Winchester Public Schools encourages the use of information technology to assist staff and
students with academic success, preparation for the workplace, and life-long learning. The
Winchester Public Schools provides access to a wide range of information technology to support
teaching and learning, and communicating and collaborating with others. Information technology
will be used to increase communication, enhance student engagement, and assist staff and
students in acquiring new skills. The technology devices, digital resources, and network
infrastructure will also be utilized to provide relevant school information to a global community.

Implementationof this Policy

The Superintendent of Schools or his/her designee(s), shall develop and implement administrative
regulations, procedures, terms and conditions for use and user agreements consistent with the
purposes and mission of the Winchester Public Schools as well as with applicable laws and this

policy.

Definitions

“Technology devices, digital resources, and network infrastructure” is defined as the Winchester
Public Schools network, the Internet, Google Apps for Education, email, hardware, software,
printers, peripheral devices, individual computer devices, and web enabled devices.

“Information technology” is defined as Internet access, blogging, podcasting, email, published and
non published documents, and various forms of multimedia technology.
“‘Educational use” is defined as a use that supports communication, research, and learning.

“Devices” refer to district owned/leased, staff owned devices, and student owned devices.
Chi | donéne Brivacy ProtectionAct (COPPA)

Congress enacted the Children’s Online Privacy Protection Act, 15 U.S.C. 86501, et seq.
(COPPA) in 1998. COPPA required the Federal Trade Commission to issue and enforce
regulations concerning children’s on-line privacy. The Commission’s original COPPA Rule became
effective on April 21, 2000. The Commission issued an amended Rule on December 19, 2012 that
became effective on July 1, 2013.



Winchester Public Schools works diligently to comply with COPPA requirements. Winchester
Public Schools does not collect student personal information or transmit such information directly
to online entities for the purpose of creating web based accounts. In cases of web based account
creation, Winchester Public Schools will use an internal school district identification number to
represent each student user.

Technology Related Services Provided by the Winchester Public Schools

What are Google Apps for Education?

Winchester Public Schools provides staff and students with a Google Apps for Education account.
Google Apps is a free web based suite of programs provided by Google for schools to use. All staff
and students in Winchester Public Schools have access to Google Apps for Education. Google
Apps includes such programs as Google Drive, Google Calendar, and Google Gmail.

All of the Google Apps services can be accessed from anywhere you have an Internet connection
(school, home, smart phone, etc.) This reduces and replaces the need for flash drives and/or
external data drives. Since Google Apps is all online, it is the same everywhere you use it. There
is no issue with having one version of a program at home and a different version at school. Google
Apps allows users to easily share documents and files with teachers and other students, so users
can turn in assignments electronically and collaborate on projects with classmates.

WPS StudentGoogle Account Setup

WPS student accounts are created using only student local identification
numbers and year of graduation. The student’s username is his or her
local student ID - such as 123456

Gmaill
Gmail is the powerful Email program that comes with Google Apps for Education. With Gmail
users can communicate with staff and students within the Winchester Public Schools domain.

Google Calendar

Google Calendar allows users to maintain multiple calendars for all needs. Users can keep
calendars private, or they can share them with others determined by the user. Users can also
invite people to specific events on your calendar.

GoogleDrive

Google Drive gives all users unlimited cloud storage space for most file formats. Google Drive
can be accessed from any computer with an Internet connection. Google Drive allows users to
access and share files from any device that has Internet connectivity.

Google Drive includes, but is not limited to, the following programs:

Google Docs-word processor similar to Microsoft Word
Google Slides-multimedia presentation tool similar to Microsoft PowerPoint
Google Sheets-spreadsheet program similar to Microsoft Excel

Google Forms-survey/data collection tool for creating forms and collecting data from an
audience

Google Drawings-simple graphic design program



Usesfor StudentGmail

Email can be a powerful communication tool for students to increase communication and
collaboration. Students are encouraged to check their email regularly. Teachers may send email to
middle and high school students to communicate reminders, course content, pose questions related
to class work, and such. Students may send email to their teachers with questions or comments
regarding class. Students may send email to other students to collaborate on group projects and
assist with school classes.

StudentGmail Permissions

Winchester Public Schools’ Gmail system controls who email messages can be sent to and who
they can be received from. WPS Students cannot send email to parent accounts or anyone
outside of the Winchester Public Schools domain. All WPS students cannot receive email from
outside of the domain. Therefore, students should not use their WPS email for setting up
accounts that need to be verified via email or receive notices via email (unless directed by

faculty).

StudentEmailsto St a |

Students are encouraged to email staff concerning school related content and questions.
However, there will be no requirement or expectation for staff to answer student email outside of
their regular work day, although they certainly may if they choose. For example, an unanswered
email to a teacher would not excuse a student from turning in an assignment.

GeneralEmail and On-line Chat Guidelines
Below is a general summary of guidelines related to email and any form of on-line chat or instant

messages:
M Email and on-line chat are to be used for school related communication.

Do not send harassing email or instant messages or content.

Do not send offensive email or instant messages or content.

Do not send spam email or instant messages or content.

Do not send email or instant messages containing a virus or other malicious content.

Do not send or read email or instant messages at inappropriate times, such as during class
instruction.

Do not send email or instant messages to share test answers or promote cheating in any way.
91 Do not use the account of another person.
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Content Filtering

The Winchester Public Schools uses software designed to block access to certain sites and filter
content as required by the Children’s Internet Protection Act, 47 U.S.C. 8254 (CIPA). Winchester
Public Schools is aware that not all inappropriate information can be filtered and the district will
make an effort to correct any known gaps in the filtering of information without unduly inhibiting
the educational use of age appropriate content by staff and students. Users will inform teachers or
administrators of any inadvertent access to inappropriate material, in order that there is
appropriate modification of the filtering profile. Winchester Public Schools educates students about
appropriate online behavior, including interacting with other individuals on social networking Web
sites and in chat rooms and cyber bullying awareness and response. WPS provides these
educational opportunities as part of the Winchester Public Schools K-12 Information and Digital
Literacy Goals.



Monitoring

The Winchester Public Schools monitors the use of the school department’s network to protect the
integrity and optimal operation of all computer and system networks. There is no expectation of
privacy related to information stored and transmitted over the Winchester Public Schools network.
The information on the network in general files and email is not private and is subject to review by
the network manager at the request of the Winchester Public Schools administration to
substantiate inappropriate activity and to comply with requests of law enforcement agencies as
part of their investigations.

The Winchester Public Schools will cooperate with copyright protection agencies investigating
copyright infringement by users of the computer systems and network of the Winchester Public
Schools.

Technicians and computer system administrators maintain full access rights to all storage devices,
and may need to access/manage such storage devices as part of their duties.

Routine maintenance and monitoring of the system may lead to discovery that a user has or
is violating the Winchester Public Schools Technology Acceptable Use Policy, other school
committee policies, state laws, or federal laws.

Search of particular files of a user shall be conducted if there is a reasonable suspicion that a user
has violated the law or Winchester School Committee Policies. The investigation will be
reasonable and in the context of the nature of the alleged policy violation.

Email that is sent within the WPS district is monitored and filtered based upon content.
Rules/filters are set up to monitor student email for profanity, harassment, and other inappropriate
content. Student email that is identified as inappropriate will be reviewed by the school
administration.

User Access and Explanation of Guideline

Access to information technology through the Winchester Public Schools is a privilege, not a right.
Students, parents, and staff shall be required to read the WPS Technology Acceptable Use Policy
and sign and return the Statement of Responsibilities.

The Winchester Public School Acceptable Use Policy shall govern all use of technology devices,
digital resources, and network infrastructure. Student use of technology resources, digital
resources, web enabled devices, and network infrastructure will be governed by the Winchester
School committee disciplinary policies as outlined in the policy manual of the district and the
student’s school handbook.

Because information technology is constantly changing, not all circumstances can be anticipated
or addressed in this policy. All users are expected to understand and comply with both the “letter”
and the “spirit” of this policy and show good judgment in their use of these resources.

The Winchester Public Schools provides students access to its technology devices, digital
resources, and network infrastructure, along with information technology for educational use. If a
student has doubts regarding whether a resource has educational merit, he/she should ask a staff
member.



Scopeof TechnologyPolicies

Policies, guidelines and rules refer to all computing devices including but not limited to computers,
mobile web enabled devices, iPads, MP3 players, portable memory storage devices, calculators
with interfacing capability, cell phones or ECDs (electronic communication devices), digital
cameras, etc., as well as technology infrastructure, associated peripheral devices and/or
software.

Policies, guidelines, and rules refer to any computing or telecommunication devices owned by,
leased by, in the possession of, or being used by students and/or staff that are operated on the
grounds of any district facility or connected to any equipment at any district facility by means of
web connection, direct connection, telephone line or other common carrier or any type of
connection including both hardwired, fiber, infrared and/or wireless.

This Technology Acceptable Use Policy also applies to any online service provided directly or
indirectly by the district for student use, including but not limited to: Google Apps for Education
accounts, Email, Calendar, and the student management systems.

Expectationof Privacy

At any time and without prior notice, the WPS reserves the right to monitor, inspect, copy, review,
and store any and all usage of technology devices, digital resources, and network infrastructure,
along with information technology as well as any information sent or received in connection with
this usage. Staff and students should not have any expectation of privacy regarding such
materials.

Consequencefor Violation of TechnologyPolicies

Use of the computer network and Internet is an integral part of research and class work, but
abuse of this technology can result in loss of privileges. Students who use technology devices,
digital resources, and network infrastructure, along with information technology inappropriately
may lose their access privileges and may face additional disciplinary or legal action.

The length of time for loss of privileges will be determined by building administrators and/or
other staff members. If the user is guilty of multiple violations, privileges can be removed for
one year or more

Unacceptable Uses of Technology Resources

Inappropriate technology use includes but is not limited to the following:

Interfering with the normal functioning of devices, computer systems, or computer networks.
Damaging or theft of devices, computer systems, or computer networks. Accessing, modifying, or
deleting files/data that do not belong to you. Sending or publishing offensive or harassing messages
and content. Accessing dangerous information that, if acted upon, could cause damage or danger to
others.

Giving your username or password to any other student, or using the username or password of
someone else to access any part of the system. Sharing and/or distribution of passwords or using
another student or faculty member’s password. Intentional viewing, downloading or distribution of
inappropriate and/or offensive materials. Gaining unauthorized access to computer and or
telecommunications networks and resources.



Viewing, transmitting or downloading pornographic, obscene, vulgar and/or indecent materials.
Using obscene language, harassing, insulting or bullying others, posting of private or personal
information about another person, spamming of the school email system, violating any federal or
state law, local regulation or school committee policy.

Violating copyright laws and/or the district policy on plagiarism. Copying software or applications
from Winchester Public School devices through any electronic means unless the particular
licensing agreement in place for the software allows user distribution.

Intentionally wasting limited network or bandwidth resources. Destructions/vandalism of system
software, applications, files or other network resources. Employing the network for commercial or
political purposes. Using the network / Internet to buy or sell products.

“Hacking” and other illegal activities in attempt to gain unauthorized access to restricted files, other
devices or computer systems. Uploading any harmful form of programming, bypassing filters;
installing any type of server, aliasing / spoofing, peer-to-peer networking or remote control software.

Possession of and/or distribution of any of software tools designed to facilitate any of the above
actions will also be considered an offense.

Saving inappropriate files to any part of the system, including but not limited to:

e Music files

e Movies

e Video games of all types

e Saving offensive images or files

e Programs which can be used for malicious
purposes

e Any files for which you do not have a legal
license

e Any file which is not needed for school purposes or a class assignment.

Uses that contribute to the violation of any other student conduct code including but not
limited to cheating, plagiarism, hazing or harassment, theft, falsification of records,
possession of banned substances/items, etc.

NOTE: If you need a file for a class project that you think may be considered inappropriate, then
you need to have teacher and school administration permission prior to the class project.

Due Process

The Winchester Public Schools will apply progressive discipline for violations of the district policy
and signed Acceptable Use Agreement Form which may include revocation of the privilege of a
user’s access to technology devices, digital resources, and network infrastructure, along with
information technology. Other appropriate disciplinary or legal action may be undertaken by the
Winchester Public Schools administration. The nature of the investigation will be reasonable, and for
staff, will reflect the contract language for each bargaining unit.



WinchesterPublic SchoolsLimitations of Liability

The Winchester Public Schools makes no warranties of any kind, implied or expressed, that the
services and functions provided through the Winchester Public Schools technology devices, digital
resources and network infrastructure, along with information technology will be error free or
without defect. The Winchester Public Schools will not be responsible for damages users may
suffer, including but not limited to loss of data or interruption of service.

The Winchester Public Schools, along with any persons or organizations associated with the
school department internet connectivity, will not be liable for the actions of anyone connecting to
the internet through the school network infrastructure. All users shall assume full liability, legal,
financial or otherwise for their actions while connected to the internet.

The Winchester Public Schools assumes no responsibility for any information or materials
transferred or accessed from the internet.

Parents/Guardians should read this WPS Technology Acceptable Use Policy. Parents/guardians
should discuss the technology use responsibilities with their children. Questions and concerns can
be forwarded to the Winchester Public Schools and appropriate offices.

Parents and guardians agree to accept financial responsibility for any expenses or damages
incurred as a result their student’s inappropriate or illegal activities on the Winchester Public
Schools network. Parents and guardians agree to reimburse Winchester Public Schools for any
expenses or damages incurred in the use of district owned devices such as iPads in 1:1 school
deployments. Parents and guardians will have access to optional third party insurance carriers.

Modification
The Winchester School Committee reserves the right to modify or change this policy and related
implementation procedures at any time.

Winchester Public Schools would like to thank Burlington Public Schools for sharing their
Acceptable Use Policy, adopted by Burlington School Committee August 20, 2013



WINCHESTER PUBLIC SCHOOLS
STUDENT/PARENT STATEMENT OF
RESPONSIBILITIES

Student Expectations

I have read, understand and will follow this Acceptable Use Policy. If | break this agreement, the consequences could include suspension
of computer privileges and/or disciplinary action. | also understand the school network and email accounts are owned by Winchester
Public Schools and that Winchester Public Schools has the right to access any of the information used through the mediums provided
through the school at any time.

Parent/Guardian AcceptableUse Signature

Parent collaboration and consent working together is a crucial focus of Winchester Public Schools. Through our technology integration,
we want to work with parents so they understand the different initiatives that are taking place at school, whether they are using technology
or not. We encourage you to have your children guide you through their work so you will see their work as it develops.

As parents, students and teachers working together, we become a strong learning community, therefore, creating more opportunities for
our students to become successful. As the parent or guardian of this student, | have read the Winchester Public Schools Acceptable Use
Policy. I understand that technology is provided for educational purposes in keeping with the academic goals of Winchester Public
Schools, and that student use for any other purpose is inappropriate. | recognize it is impossible for the school to restrict access to all
controversial materials, and | will not hold the school responsible for materials acquired on the school network. | understand that children’s
computer activities at home should be supervised as they can affect the academic environment at school.

I understand and will support my student in adhering to this Acceptable Use Policy. | am aware that if my child breaches this agreement,
the consequences could include suspension of computer privileges and/or disciplinary action. | also understand the school network and
email accounts are owned by Winchester Public Schools and that Winchester Public Schools has the right to access any of the information
used through the mediums provided through the school at any time. | hereby give permission for my child to use technology resources in
Winchester Public Schools.

Parent/Guardian Studentimagesfor Educational Purposes

Winchester Public Schools attempts to provide students with the best educational practices and resources. Winchester schools will also
attempt to recognize student achievement and success by publishing student names and/or pictures in the newspaper, school based web
pages or blogs, school newsletters, and video/cable access television. The information, which may be released for publication, includes
only the student’s name, class, participation in officially recognized activities and sports, degrees, honors, and awards. Photographs and
video recordings may also be taken during school activities for use on Winchester Public Schools web pages, blogs, newsletters,
yearbooks, and newspaper articles. Winchester Public Schools owns the photographs and video recordings and all rights to them.

Parent or Guardian Name (pleaseprint) Student Name (pleaseprint)
Parent or Guardian Signature Student Signature
Date Date

[ |1 have read and understand the WPS Technology AUP. [ ] 1 have read and understand the WPS Technology AUP.



Pleasesendyour registration forms to:

Central Registrar
40 Samoset Road

Winchester, MA 01890

Elementary School Contact Information

Ambrose Elementary School (K-5)
27 High Street

Winchester, MA 01890
781-721-7012

Lincoln Elementary School (K-5)
161 Mystic ValleyParkway
Winchester, MA 01890
781-721-7017

Lynch Elementary School (PreK-5)

10 Brantwood Road
Winchester, MA 01890
781-721-7013

Muraco Elementary School (K-5)

33 BatesRoad
Winchester, MA 01890
781-721-7030

Vinson-Owen Elementary School (PreK-5)
75 Johnson Road

Winchester, MA 01890

781-721-7019

Andrea Phelan, Principal

Kelly Clough, Principal

Nina Cullen-Hamzeh, Interim
Principal

Leslie West, Principal

Grant Smith, Principal



