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TOWN OF SCITUATE, RHODE ISLAND 
 

INVITATION TO BID 
 

PROJECT:  SCIT052  SCITUATE TOWN HALL RENOVATIONS 

 

Sealed bid proposals to perform the subject project in accordance with the specifications 
enclosed herewith, and made a part of this invitation will be received in the Office of the 
Town Clerk addressed to:  

Town of Scituate Purchasing Agent 
      195 Danielson Pike 
      N. Scituate, RI  02857 
 

 
until Friday, January 26, 2024 at 1:00 p.m. (EST).  The bid proposals will be opened 
and read aloud at the Bid Opening on Friday, January 26, 2024, at 1:15 p.m.  Individuals 
requesting interpreter services for the hearing impaired should call the Town Clerk at 
647-2822, 72 hours in advance of the bid opening. 

Any bid proposal received after said date and time, whether hand delivered, submitted via 
United States Postal Service, or submitted via any other delivery service, shall be 
declared invalid.  All bids must be placed in a sealed envelope that is plainly marked 
“BID PROPOSAL FOR:  SCIT052 SCITUAT TOWN HALL RENOVATIONS”. 

The bid award and signing of contract conditions are set forth in the enclosed 
specifications.  Additional copies of the Contract and Specifications may be obtained 
from the Town Clerk at 401-647-2822. 

The Architect_________ and Purchasing Agent shall submit a list of bid results and 
recommend a successful bidder to the Town Council at a regular council meeting no later 
than March 14, 2024. 

 

Pre-Bid Meeting:  A mandatory pre-bid meeting will be held on Tuesday, January 16, 
2024 at Scituate Town Hall, 195 Danielson Pike, North Scituate, Rhode Island at 10:00 
am. 

 

THE TOWN OF SCITUATE RESERVES THE RIGHT TO REJECT ANY AND 
ALL BIDS OR ANY PARTS THEREOF; TO WAIVE INFORMALITIES AND 
TECHNICALITIES; AND, TO ACCEPT THAT BID WHICH THE TOWN AND 
PURCHASING AGENT DEEM TO BE IN THE BEST INTEREST OF THE 
TOWN, WHETHER OR NOT IT IS THE LOWEST DOLLAR BID. 
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SCOPE OF WORK AND PROJECT SPECIFICATIONS 
 
 
 See Section 01 11 00 Summary of Work. 
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TOWN OF SCITUATE, RHODE ISLAND 
BID CONDITIONS AND CONTENT 

 
1. Bids shall be signed by a duly authorized agent or official of the contractor / vendor 

who has legal authority to bind the company, and must clearly identify the scope of 
services and prosed time frame for completion.  Incomplete bid forms may be cause 
for disqualification of the bid. 
 

2. Bids that are renumbered or re-sequenced may be cause for rejection if all 
information cannot be easily found and identified.  Bidders wishing to re-word or re-
format the enclosed documents should do so in an addendum identifying the pages or 
sections to be changed. 
 

3. Bids must be submitted with three (3) complete copies. 
 

4. Bids must be submitted in a sealed envelope clearly marked, so as to guard against 
opening prior to the appointed time, with the: 
 

NAME OF THE BIDDER 
ADDRESS OF THE BIDDER 

WORDS “BID DOCUMENTS FOR:  SCIT052 SCITUATE TOWN HALL 
RENOVATIONS“ 

DATE OF THE BID  
 

5. If mailed, the sealed envelope containing the proposal shall be marked as stated above 
and shall be enclosed in another envelope properly addressed for mailing. 
 

6. Within a reasonable time after the bid opening, the TOWN OF SCITUATE, RHODE 
ISLAND, (herein after referred to as the TOWN) shall act on the award of a contract 
for the project. 
 

7. The TOWN reserves the right to withdraw this request at any time based on available 
funding. 
 

8. The TOWN shall be the sole judge as to whether any bid complies with these 
specifications, and such a decision shall be final and conclusive.  Bidders shall state 
any exceptions taken to the bid specifications. 
 

9. THE TOWN RESERVES THE RIGHT TO REJECT ANY, OR PART, OF ALL 
BID PROPOSALS; WAIVE ANY INFORMALITIES AND 
TECHNICALITIES; AND TO ACCEPT THAT BID WHICH THE TOWN 
COUNCIL DEEMS TO BE IN THE BEST INTEREST OF THE TOWN, 
WHETHER OR NOT IT IS THE LOWEST DOLLAR BID. 
 

10. Proposals submitted in unmarked envelopes, which are opened by the TOWN in its 
normal course of business, will not be accepted.  If time permits, the proposal may be 
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returned to the bidder informing them that the proposal may be resubmitted in a 
sealed envelope properly marked as indicated above. 
 

11. Bid prices shall not include any sales, excise or other taxes for which the TOWN is 
not liable.  All bidders shall honor their properly submitted bid for a period of sixty 
(60) days subsequent to date of bid opening, without escalation. 
 

12. Tax Compliance – Successful bidder shall be required to submit a current W-9 form 
in conformance with the attached sample, affirming current reporting compliance 
with all relevant jurisdictions. 

 
13. Consideration in the awarding of the CONTRACT will be given to price, experience 

and competence of the bidder, the nature and size of the bidder’s organization, and 
quality of similar projects it has performed and completed in the past and a 
determination by the TOWN that the COMPANY has the ability to complete the 
work. 

 
14. Insurance – Successful bidder shall be required to provide valid certificate of 

General Liability, auto and/or other vehicle, umbrella and (if required) workers 
compensation insurance in conformance with the attached sample, naming the 
TOWN OF SCITUATE, RHODE ISLAND as additional insured. 

 
15. SURETY BOND REQUIRED:  YES: _X_   NO: ___ 

If required, the COMPANY shall, to secure the faithful intent of this bid, furnish to 
the TOWN surety, in the amount of five per cent (5%) of the total dollar bid in the 
form of a Bid Surety Bond or a Certified Check made payable to the “TOWN OF 
SCITUATE”.  If a Bid Bond is submitted, it shall be issued by a company authorized 
to issue such surety bond in the State of Rhode Island and acceptable to the TOWN. 
 

16.  PERFORMANCE BOND REQUIRED:  YES: _X  NO: ___ 
The Successful Bidder shall furnish to the TOWN a Performance Surety Bond in the 
amount of the CONTRACT, which bond shall be issued by a reputable bonding 
company authorized to do such business in the State of Rhode Island and acceptable 
to the TOWN.  Said bond shall be in the form satisfactory to and approved by the 
TOWN.  The performance bond shall be delivered to the Town prior to the 
commencement of work.  The bond shall include the appeal requirements of these 
PROJECT SPECIFICATIONS. 
 

17. The COMPANY must bid the project as outlined in the CONTRACT and PROJECT 
SPECIFICATIONS.  If the COMPANY proposes to perform any optional work or to 
substitute any part of the PROJECT SPECIFICATIONS, such options and/or 
substitutions must be explained in detail and the amount of additional or reduction in 
cost must be listed. 
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18. The following items shall also be included with the bid: 

Personnel Roster 
Client list for past five (5) years including current projects 
Statement of Qualifications 
Name and resume of project manager 

          Non-Collusive Bid Statement 
 
19. Each bidder must inform themselves of the conditions relating to the specifications of 

the project and the employment of labor thereon.  Failure to do so will not relieve a 
successful bidder of their obligation to furnish all material and labor necessary to 
carry out the provisions of this CONTRACT.  At the time of opening of the bids, each 
bidder will be presumed to have read, and to be thoroughly familiar with, the plans 
and CONTRACT documents (including all addenda).  The failure or omission of any 
bidder to examine any form, instrument or document shall in no way relieve any 
bidder from any obligation in respect to this bid. 
 

20. The bidder’s attention is directed to the fact that all applicable state laws, municipal 
ordinances and the rules and regulations of all authorities having jurisdiction over 
performance of the project shall apply to the CONTRACT throughout, and they will 
be deemed to be included in the CONTRACT the same as though herein written out 
in full. 
 

21. Prevailing Wage – Successful bidder shall be required to furnish completed 
certificate guaranteeing payment of prevailing wage and indemnifying the Town of 
Scituate, Rhode Island from any loss whatsoever arising from failure to pay 
prevailing wage in conformance with the attached sample. 
 

22. COMPLETION DATE AND TIME SCHEDULE: See Section 3 in Scope of 
Work above. 
A. Awarding of Contract 
Within a reasonable time after the opening of the bids, the TOWN shall award a 
contract for the revaluation project.  The Town reserves the right to reject any and 
all bids as previously stated. 
B. Signing the Contract 
Within thirty (30) days after the receipt of notice of acceptance by the TOWN of its 
proposal, the COMPANY shall execute with the TOWN a CONTRACT upon the 
basis of these specifications. 
The COMPANY shall commence work within thirty (30) days of the signing of said 
CONTRACT. 

 
23. The General Contractor shall have a current Rhode Island Registration. 
24. All sub-contractors shall have a Rhode Island Registration or License for each trade 

and be in good standing with the State of Rhode Island. 
25. A signed Mechanics Lien shall be supplied to the Town. 
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26. All building permits shall be applied for electronically.  There shall be no Town fee 
charged for permits, but all state fees shall be collected. 

27. All Trades shall supply a 128 during the entire project period and supply all forms to 
the Scituate Building Department. 

28. All third-part testing shall be supplied to the Building Department as well. 
29. All inspections shall be required and requested by phoning the Scituate Building 

Department office at 401-647-5901.  
a. Scituate Mechanical and Plumbing Inspectors are part-time and only available 

after normal business hours. 
b. Scituate Electrical Inspector is only available weekdays during the morning 

hours unless special arrangements are made.
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TOWN OF SCITUATE, RHODE ISLAND 
BID FORM 

 
Project: SCIT052 SCITUATE TOWN HALL RENOVATIONS 
 
The undersigned duly authorized agent for the COMPANY submitting this bid affirms 

and declares: 
1. That this bid is executed with full knowledge and acceptance of the PROJECT 

SPECIFICATIONS enclosed with the INVITATION TO BID on the subject 
project. 

2. IF REQUIRED, that should this bid be accepted in writing by the TOWN, said 
COMPANY will furnish the services for which this bid is submitted as the 
dollar amount indicated and in full compliance with the provisions of said  
PROJECT SPECIFICATIONS. 

3. IF REQUIRED, that the bid is accompanied by surety in the amount of five 
percent (5%) of the dollar bid. 

4. That all items, documents, statements and other information as required by the 
PROJECT SPECIFICATIONS have been submitted herein. 

5. That the COMPANY understands and accepts that although the dollar amount 
of this bid is a major factor for consideration, the TOWN reserves the right to 
award the CONTRACT to other than the COMPANY submitting the lowest 
dollar bid after careful analysis of additional factors outlined in the 
CONTRACT and PROJECT SPECIFICATIONS. 

6. That the COMPANY proposes to furnish the services and materials required to 
complete the aforesaid PROJECT SPECIFICATIONS in the total Not to 
Exceed Dollar amount below. 
BID AMOUNT: 
Respondent will provide not-to-exceed lump sum figure.   
(Total Not to Exceed Dollar Amount) 
_________________________________________ 
 
(Written Not to Exceed Dollar Amount) 
_______________________________________ 

  By: Name and 
Title________________________________________________________ 

 Signature 
_______________________________________________________________ 

  Business address 
_________________________________________________________ 

  Telephone Number 
_______________________________________________________ 

  E-mail Address 
___________________________________________________________ 
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TOWN OF SCITUATE, RHODE ISLAND 
NON-COLLUSIVE BID STATEMENT 

 
All bidders are required to sign a Non-Collusive Statement with all public bids as 

follows: 
 
1. The bid has been arrived at by the bidder independently and has been submitted 

without collusion with, and without any agreement, understanding, or planned 
common course of action with, any other vendor of materials, supplies, equipment, 
or services described in the Invitation to Bid, designed to limit independent bidding 
or competition,  

 
And 

 
2. The contents of the bid have not been communicated by the bidder or its employees 

or agents to any person not an employee or agent of the bidder or its surety on any 
bond furnished with the bid, and will not be communicated to any such person prior 
to the opening of the bid. 

 
______________________________  

       Signature 
                                                                            
_______________________________ 

       Printed Name 
        

                                                    ________________________________   
         Title 
 
                                                    ________________________________ 
       Company 
 

 _________________________________ 
  Date          
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01005 - ADMINISTRATIVE REQUIREMENTS 01005-1:  REFERENCE A.  THESE SPECIFICATIONS ARE TO SERVE AS A SUPPLEMENT TO ALL OTHER DRAWINGS.  THESE SPECIFICATIONS ARE TO SERVE AS A SUPPLEMENT TO ALL OTHER DRAWINGS.  WHERE THERE IS A CONFLICT IN REQUIREMENTS OF THOSE DRAWINGS, THE MOST STRINGENT OR PROHIBITIVE SHALL APPLY. B.  AIA GENERAL CONDITIONS (A201) ARE HEREBY INCORPORATED INTO THE CONTRACT AIA GENERAL CONDITIONS (A201) ARE HEREBY INCORPORATED INTO THE CONTRACT DOCUMENTS BY REFERENCE. 01005-2:  SECTION INCLUDES A.  CODES, RULES AND REGULATIONS CODES, RULES AND REGULATIONS B.   CONTRACTOR USE OF PREMISES CONTRACTOR USE OF PREMISES C.   TEMPORARY FACILITIES TEMPORARY FACILITIES D.  COORDINATION COORDINATION E.   FIELD ENGINEERING FIELD ENGINEERING F.   EXISTING UTILITIES AND STRUCTURES EXISTING UTILITIES AND STRUCTURES G.   CONTRACTOR QUALITY CONTROL CONTRACTOR QUALITY CONTROL H.   DELIVERY, HANDLING AND STORAGE OF MATERIALS DELIVERY, HANDLING AND STORAGE OF MATERIALS I.   PROTECTION OF INSTALLED WORK PROTECTION OF INSTALLED WORK J.   SUBMITTALS SUBMITTALS K.   SUBSTITUTIONS SUBSTITUTIONS L.   PROJECT CLOSEOUT PROJECT CLOSEOUT 01005-3:  CODES, RULES, REGULATIONS A.  SEE THIS SHEET. SEE THIS SHEET. 01005-4:  CONTRACTOR USE OF PREMISES A.  WORK BEING PERFORMED UNDER SEPARATE CONTRACTS WITH THE OWNER COULD BE WORK BEING PERFORMED UNDER SEPARATE CONTRACTS WITH THE OWNER COULD BE CONCURRENT WITH WORK UNDER THIS CONTRACT. COORDINATE WORK UNDER THIS CONTRACT, SUCH AS SEQUENCE AND ACCESS WITH OTHER SEPARATE CONTRACTORS AS DIRECTED BY THE OWNER. B.   LIMIT USE OF PREMISES FOR WORK AND FOR CONSTRUCTION OPERATIONS AND TO LIMIT USE OF PREMISES FOR WORK AND FOR CONSTRUCTION OPERATIONS AND TO ALLOW FOR WORK BY OTHER CONTRACTORS. 01005-5:  TEMPORARY FACILITIES A.  CONTRACTOR IS TO LIMIT ITS ENTIRE WORK FORCE TO THE BUILDING AND IMMEDIATE CONTRACTOR IS TO LIMIT ITS ENTIRE WORK FORCE TO THE BUILDING AND IMMEDIATE SITE. 1.  CONTRACTOR SHALL PROVIDE TEMPORARY FACILITIES FOR ITS USE ON THE SITE, CONTRACTOR SHALL PROVIDE TEMPORARY FACILITIES FOR ITS USE ON THE SITE, INCLUDING TEMPORARY OFFICE AND SANITARY FACILITIES. B.  CONTRACTOR SHALL PROVIDE ALL LABOR, MATERIALS AND EQUIPMENT REQUIRED FOR CONTRACTOR SHALL PROVIDE ALL LABOR, MATERIALS AND EQUIPMENT REQUIRED FOR PERFORMANCE OF THE WORK. 01005-6:  COORDINATION A. COORDINATE THE WORK TO ASSURE EFFICIENT AND ORDERLY SEQUENCE OF COORDINATE THE WORK TO ASSURE EFFICIENT AND ORDERLY SEQUENCE OF INSTALLATION OF CONSTRUCTION ELEMENTS, WITH PROVISIONS FOR ACCOMMODATING ITEMS INSTALLED LATER. B. VERIFY CHARACTERISTICS OF ELEMENTS OF INTERRELATED OPERATING EQUIPMENT ARE VERIFY CHARACTERISTICS OF ELEMENTS OF INTERRELATED OPERATING EQUIPMENT ARE COMPATIBLE;  COORDINATE WORK HAVING INTERDEPENDENT RESPONSIBILITIES FOR INSTALLING, CONNECTING TO AND PLACING IN SERVICE SUCH EQUIPMENT. C. COORDINATE SPACE REQUIREMENTS AND INSTALLATION OF MECHANICAL AND COORDINATE SPACE REQUIREMENTS AND INSTALLATION OF MECHANICAL AND ELECTRICAL WORK WHICH ARE INDICATED DIAGRAMMATICALLY ON DRAWINGS.  FOLLOW ROUTING SHOWN FOR PIPES, DUCTS AND CONDUITS AS CLOSELY AS PRACTICABLE; MAKE RUNS PARALLEL WITH LINES OF BUILDING.  UTILIZE SPACES EFFICIENTLY TO MAXIMIZE ACCESSIBILITY FOR OTHER INSTALLATIONS, FOR MAINTENANCE AND FOR REPAIRS. D. IN FINISHED AREAS, CONCEAL PIPES, DUCTS AND WIRING IN THE CONSTRUCTION. IN FINISHED AREAS, CONCEAL PIPES, DUCTS AND WIRING IN THE CONSTRUCTION. COORDINATE LOCATIONS OF FIXTURES AND OUTLETS WITH FINISH ELEMENTS. E.   EXECUTE CUTTING AND PATCHING TO INTEGRATE ELEMENTS OF WORK, UNCOVER EXECUTE CUTTING AND PATCHING TO INTEGRATE ELEMENTS OF WORK, UNCOVER ILL-TIMED, DEFECTIVE AND NON-CONFORMING WORK, PROVIDE OPENINGS FOR PENETRATIONS OF EXISTING SURFACES AND PROVIDE SAMPLES FOR TESTING. SEAL PENETRATIONS THROUGH FLOORS, WALLS AND CEILINGS. 01005-7:  FIELD ENGINEERING A. CONTRACTOR SHALL PROVIDE FIELD ENGINEERING SERVICES REQUIRED TO ESTABLISH CONTRACTOR SHALL PROVIDE FIELD ENGINEERING SERVICES REQUIRED TO ESTABLISH GRADES, LINES AND LEVELS BY USE OF RECOGNIZED ENGINEERING SURVEY PRACTICES. B. CONTRACTOR SHALL ESTABLISH AND VERIFY ALL REQUIRED BENCH MARKS, GRADES, CONTRACTOR SHALL ESTABLISH AND VERIFY ALL REQUIRED BENCH MARKS, GRADES, LINES AND LEVELS AND DIMENSIONS SHOWN ON THE DRAWINGS PRIOR TO COMMENCEMENT OF WORK.  INCONSISTENCIES SHALL BE REPORTED TO THE ARCHITECT PRIOR TO START OF WORK. C. CONTRACTOR SHALL NOT DEVIATE FROM ESTABLISHED GRADES AND LINES, EXCEPT BY CONTRACTOR SHALL NOT DEVIATE FROM ESTABLISHED GRADES AND LINES, EXCEPT BY WRITTEN APPROVAL OF THE ARCHITECT OR IF OBVIOUS ERROR EXISTS IN DESIGNATED GRADES AND LINES. D. CONTRACTOR SHALL BE RESPONSIBLE FOR STAKING OUT THE BUILDING ADDITION ON CONTRACTOR SHALL BE RESPONSIBLE FOR STAKING OUT THE BUILDING ADDITION ON THE SITE, AS WELL AS THE ENTIRE LAYOUT OF ALL SITE IMPROVEMENTS, UTILITIES, GRADING, LANDSCAPING AND SIMILAR ITEMS AS REQUIRED TO COMPLETE THE WORK. 01005-8:  EXISTING UTILITIES A. CONTRACTOR SHALL BE RESPONSIBLE FOR INJURY TO ANY UTILITY PIPING, ELECTRICAL CONTRACTOR SHALL BE RESPONSIBLE FOR INJURY TO ANY UTILITY PIPING, ELECTRICAL WIRING AND CONDUITS, BUILDINGS AND OTHER STRUCTURES THAT MAY BE MET WITHIN THE PROSECUTION OF THE WORK.  CONTRACTOR SHALL BE LIABLE FOR ANY DAMAGES TO ITEMS RESULTING FROM WORK OF THIS CONTRACTOR. 01005-9:  CONTRACTOR QUALITY ASSURANCE/CONTROL OF INSTALLATION A. MONITOR QUALITY CONTROL OVER SUPPLIERS, MANUFACTURERS, PRODUCTS, SERVICES, MONITOR QUALITY CONTROL OVER SUPPLIERS, MANUFACTURERS, PRODUCTS, SERVICES, SITE CONDITIONS AND WORKMANSHIP. B. COMPLY FULLY WITH MANUFACTURERS' INSTRUCTIONS INCLUDING EACH STEP IN SEQUENCE. COMPLY FULLY WITH MANUFACTURERS' INSTRUCTIONS INCLUDING EACH STEP IN SEQUENCE. C. SHOULD MANUFACTURERS' INSTRUCTIONS CONFLICT WITH CONTRACT DOCUMENTS, SHOULD MANUFACTURERS' INSTRUCTIONS CONFLICT WITH CONTRACT DOCUMENTS, REQUEST CLARIFICATION FROM ARCHITECT BEFORE PROCEEDING. D. COMPLY WITH SPECIFIED STANDARDS AS A MINIMUM QUALITY FOR THE WORK EXCEPT COMPLY WITH SPECIFIED STANDARDS AS A MINIMUM QUALITY FOR THE WORK EXCEPT WHEN MORE STRINGENT TOLERANCES, CODES OR SPECIFIED REQUIREMENTS INDICATE HIGHER STANDARDS OR MORE PRECISE WORKMANSHIP. E.  PERFORM WORK BY PERSONS QUALIFIED TO PRODUCE WORKMANSHIP OF SPECIFIED PERFORM WORK BY PERSONS QUALIFIED TO PRODUCE WORKMANSHIP OF SPECIFIED QUALITY. F. SECURE PRODUCTS IN PLACE WITH POSITIVE ANCHORAGE DEVICES DESIGNED AND SIZED SECURE PRODUCTS IN PLACE WITH POSITIVE ANCHORAGE DEVICES DESIGNED AND SIZED TO WITHSTAND STRESSES, VIBRATION, PHYSICAL DISTORTION OR DISFIGUREMENT. 01005-10:  DELIVERY, HANDLING AND STORAGE OF MATERIALS A. PRODUCTS:  MEANS NEW MATERIAL, MACHINERY, COMPONENTS, EQUIPMENT, FIXTURES AND PRODUCTS:  MEANS NEW MATERIAL, MACHINERY, COMPONENTS, EQUIPMENT, FIXTURES AND SYSTEMS FORMING THE WORK. DOES NOT INCLUDE MACHINERY AND EQUIPMENT USED FOR PREPARATION, FABRICATION, CONVEYING AND ERECTION OF THE WORK. PRODUCTS MAY ALSO INCLUDE EXISTING MATERIALS OR COMPONENTS REQUIRED FOR REUSE. B.  TRANSPORTATION AND HANDLING 1.  TRANSPORT AND HANDLE PRODUCTS IN ACCORDANCE WITH MANUFACTURERS' TRANSPORT AND HANDLE PRODUCTS IN ACCORDANCE WITH MANUFACTURERS' INSTRUCTIONS. 2.  PROMPTLY INSPECT SHIPMENTS TO ASSURE THAT PRODUCTS COMPLY WITH PROMPTLY INSPECT SHIPMENTS TO ASSURE THAT PRODUCTS COMPLY WITH REQUIREMENTS, QUANTITIES ARE CORRECT AND PRODUCTS ARE UNDAMAGED. 3.  PROVIDE EQUIPMENT AND PERSONNEL TO HANDLE PRODUCTS BY METHODS TO PROVIDE EQUIPMENT AND PERSONNEL TO HANDLE PRODUCTS BY METHODS TO PREVENT SOILING, DISFIGUREMENT OR DAMAGE. C.  STORAGE AND PROTECTION 1.   STORE AND PROTECT PRODUCTS IN ACCORDANCE WITH MANUFACTURER'S STORE AND PROTECT PRODUCTS IN ACCORDANCE WITH MANUFACTURER'S INSTRUCTIONS, WITH SEALS AND LABELS INTACT AND LEGIBLE. STORE SENSITIVE PRODUCTS IN WEATHER-TIGHT, CLIMATE CONTROLLED ENCLOSURES. 2.   ARRANGE STORAGE OF PRODUCTS TO PERMIT ACCESS FOR INSPECTION. ARRANGE STORAGE OF PRODUCTS TO PERMIT ACCESS FOR INSPECTION. PERIODICALLY INSPECT TO ASSURE PRODUCTS ARE UNDAMAGED AND ARE MAINTAINED UNDER SPECIFIED CONDITIONS.
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01005-11:  PROTECTION OF INSTALLED WORK A.  PROTECT INSTALLED WORK AND PROVIDE SPECIAL PROTECTION PROTECT INSTALLED WORK AND PROVIDE SPECIAL PROTECTION AS REQUIRED. B. PROVIDE TEMPORARY AND REMOVABLE PROTECTION FOR PROVIDE TEMPORARY AND REMOVABLE PROTECTION FOR INSTALLED PRODUCTS. CONTROL ACTIVITY IN IMMEDIATE WORK AREA TO MINIMIZE DAMAGE. C. PROVIDE PROTECTIVE COVERINGS AT WALLS, PROJECTIONS, PROVIDE PROTECTIVE COVERINGS AT WALLS, PROJECTIONS, JAMBS, SILLS AND SOFFITS OF OPENINGS. D.  PROTECT FINISHED FLOORS AND OTHER SURFACES FROM PROTECT FINISHED FLOORS AND OTHER SURFACES FROM TRAFFIC, DIRT, WEAR, DAMAGE OR  MOVEMENT OF HEAVY OBJECTS MOVEMENT OF HEAVY OBJECTS BY PROTECTING WITH DURABLE SHEET MATERIALS. 01005-12:  SUBMITTALS - GENERAL A. THE CONTRACTOR MUST SUBMIT TO THE ARCHITECT FOR REVIEW THE CONTRACTOR MUST SUBMIT TO THE ARCHITECT FOR REVIEW AND APPROVAL, SHOP DRAWINGS, PRODUCT DATA AND SAMPLES REQUIRED BY THE SUBMITTAL LIST OR AS DIRECTED BY THE ARCHITECT. B. SUBMIT TO THE ARCHITECT AS REQUIRED TO MAINTAIN PROJECT.  SUBMIT TO THE ARCHITECT AS REQUIRED TO MAINTAIN PROJECT.  ARCHITECT WILL RETAIN ONE COPY. 01005-13:  SHOP DRAWING SUBMITTALS A. PRESENT IN A CLEAR AND THOROUGH MANNER.  TITLE EACH PRESENT IN A CLEAR AND THOROUGH MANNER.  TITLE EACH DRAWING WITH PROJECT NAME AND NUMBER. B. IDENTIFY FIELD DIMENSIONS, SHOW RELATION TO ADJACENT OR IDENTIFY FIELD DIMENSIONS, SHOW RELATION TO ADJACENT OR CRITICAL FEATURES OR WORK OR PRODUCTS. C. NUMBER AND TYPE OF COPIES AS FOLLOWS: NUMBER AND TYPE OF COPIES AS FOLLOWS: 1.   SUBMIT THE NUMBER OF COPIES WHICH THE CONTRACTOR SUBMIT THE NUMBER OF COPIES WHICH THE CONTRACTOR REQUIRES, PLUS ONE COPY WHICH WILL BE RETAINED BY ARCHITECT. D. CONTRACTOR REVIEW CONTRACTOR REVIEW 1. REVIEW SUBMITTALS PRIOR TO TRANSMITTAL DETERMINE AND REVIEW SUBMITTALS PRIOR TO TRANSMITTAL DETERMINE AND VERIFY FIELD MEASUREMENTS, FIELD CONSTRUCTION CRITERIA, MANUFACTURER'S CATALOG NUMBERS AND CONFORMANCE WITH REQUIREMENTS OF CONTRACT DOCUMENTS. 2. SIGN OR INITIAL EACH SHEET OF SHOP DRAWINGS AND SIGN OR INITIAL EACH SHEET OF SHOP DRAWINGS AND PRODUCT DATA, AND EACH SAMPLE LABEL TO CERTIFY COMPLIANCE WITH REQUIREMENTS OF CONTRACT DOCUMENTS.  NOTIFY ARCHITECT, IN WRITING, AT TIME OF SUBMITTAL, OF ANY DEVIATIONS FROM REQUIREMENTS OF CONTRACT DOCUMENTS.  FAILURE TO DO SO WILL BE REASON FOR REJECTION FOR SUBMITTAL OR WORK IN PLACE. 3. DO NOT FABRICATE PRODUCTS TO BEGIN WORK WHICH DO NOT FABRICATE PRODUCTS TO BEGIN WORK WHICH REQUIRE SUBMITTALS WITH ARCHITECT APPROVAL. 4. REVISE AND RESUBMIT SUBMITTAL AS REQUIRED; IDENTIFY REVISE AND RESUBMIT SUBMITTAL AS REQUIRED; IDENTIFY ALL CHANGES MADE SINCE PREVIOUS SUBMITTAL.  FAILURE TO DO SO WILL BE REASON TO REJECT SUBMITTAL. 01005-14:  PRODUCT DATA SUBMITTALS A. SUBMIT THE NUMBER OF COPIES WHICH THE CONTRACTOR SUBMIT THE NUMBER OF COPIES WHICH THE CONTRACTOR REQUIRES PLUS ONE COPY WHICH WILL BE RETAINED BY THE ARCHITECT AND ONE COPY TO THE BUILDING DEPT. B.  MARK EACH COPY OF DATA TO IDENTIFY PERTINENT PRODUCTS. MARK EACH COPY OF DATA TO IDENTIFY PERTINENT PRODUCTS. SHOW REFERENCE STANDARDS, PERFORMANCE CHARACTERISTICS AND CAPACITIES, WIRING AND PIPING DIAGRAMS AND CONTROLS;  COMPONENT PARTS; FINISHES; DIMENSIONS AND REQUIRED CLEARANCES. C. MODIFY MANUFACTURER'S STANDARD SCHEMATIC DRAWINGS MODIFY MANUFACTURER'S STANDARD SCHEMATIC DRAWINGS AND DIAGRAMS TO SUPPLEMENT STANDARD INFORMATION AND TO PROVIDE INFORMATION SPECIFICALLY APPLICABLE TO THE WORK.  DELETE INFORMATION NOT APPLICABLE. D. SUPPLEMENT MANUFACTURERS' STANDARD DATA TO PROVIDE SUPPLEMENT MANUFACTURERS' STANDARD DATA TO PROVIDE INFORMATION UNIQUE TO THIS PROJECT. 01005-15:  SUBSTITUTIONS A. SUBSTITUTIONS ARE NOT ALLOWED, EXCEPT AS FOLLOWS:   SUBSTITUTIONS ARE NOT ALLOWED, EXCEPT AS FOLLOWS:   1.   SUBSTITUTE PRODUCTS SHALL NOT BE ORDERED OR SUBSTITUTE PRODUCTS SHALL NOT BE ORDERED OR INSTALLED WITHOUT PRIOR WRITTEN ACCEPTANCE. 2.   ARCHITECT AND/OR OWNER HAS SOLE RIGHT OF ARCHITECT AND/OR OWNER HAS SOLE RIGHT OF DETERMINATION OF ACCEPTABILITY OF SUBSTITUTIONS. 3.   A CONTRACTOR OR SUBCONTRACTOR WHO CARRIES THE A CONTRACTOR OR SUBCONTRACTOR WHO CARRIES THE COST OF A SUBSTITUTE IN IT'S BID WITHOUT PRIOR REVIEW BY THE ARCHITECT, DOES SO AT IT'S OWN RISK.  THE OWNER IS NO WAY OBLIGATED TO REVIEW NOR ALLOW THAT A SPECULATIVE SUBSTITUTION BE FURNISHED. B. REQUESTS FOR SUBSTITUTIONS: SUBMIT SEPARATE REQUEST FOR REQUESTS FOR SUBSTITUTIONS: SUBMIT SEPARATE REQUEST FOR EACH SUBSTITUTION.  DOCUMENT EACH REQUEST WITH COMPLETE DATA SUBSTANTIATING COMPLIANCE OF PROPOSED SUBSTITUTION WITH REQUIREMENTS OF CONTRACT DOCUMENTS. C.  CONTRACTOR REPRESENTATION CONTRACTOR REPRESENTATION 1. REQUEST FOR SUBSTITUTION CONSTITUTES A REPRESENTATION REQUEST FOR SUBSTITUTION CONSTITUTES A REPRESENTATION THAT CONTRACTOR HAS INVESTIGATED PROPOSED PRODUCT AND HAS DETERMINED THAT IT IS EQUAL TO OR SUPERIOR IN ALL RESPECTS TO SPECIFIED PRODUCT OR THAT THE COST REDUCTION OFFERED IS AMPLE JUSTIFICATION FOR ACCEPTING THE OFFERED SUBSTITUTION. 2. CONTRACTOR WAIVES CLAIMS FOR ADDITIONAL COSTS CONTRACTOR WAIVES CLAIMS FOR ADDITIONAL COSTS RELATED TO SUBSTITUTION WHICH MAY LATER BECOME APPARENT. 01005-16:  PROJECT CLOSEOUT A.  THE CONTRACTOR SHALL NOTIFY THE ARCHITECT WHEN THE THE CONTRACTOR SHALL NOTIFY THE ARCHITECT WHEN THE WORK IS SUBSTANTIALLY COMPLETE. B.  WITHIN A REASONABLE TIME AFTER RECEIPT OF SUCH NOTICE, WITHIN A REASONABLE TIME AFTER RECEIPT OF SUCH NOTICE, THE ARCHITECT WILL MAKE AN INSPECTION TO DETERMINE THE STATUS OF COMPLETION. C.  SHOULD THE ARCHITECT DETERMINE THAT THE WORK IS NOT SHOULD THE ARCHITECT DETERMINE THAT THE WORK IS NOT SUBSTANTIALLY COMPLETE, ARCHITECT WILL PROMPTLY NOTIFY THE CONTRACTOR, GIVING THE REASONS THEREFORE.  CONTRACTOR SHALL REMEDY THE DEFICIENCIES IN THE WORK AND NOTIFY THE ARCHITECT AND REQUEST REINSPECTION OF THE WORK. D.  WHEN THE ARCHITECT CONCURS THAT THE WORK IS WHEN THE ARCHITECT CONCURS THAT THE WORK IS SUBSTANTIALLY COMPLETE, HE/SHE WILL PREPARE A CERTIFICATE OF SUBSTANTIAL COMPLETIONS, ACCOMPANIED BY A LIST OF ITEMS TO BE COMPLETED OR CORRECTED. E.   SUBMITTALS REQUIRED FOR PROJECT CLOSEOUT SHALL INCLUDE: SUBMITTALS REQUIRED FOR PROJECT CLOSEOUT SHALL INCLUDE: 1.   CERTIFICATE OF OCCUPANCY. CERTIFICATE OF OCCUPANCY. 2.  IN ADDITION TO THE WARRANTY AND GUARANTEE IN ADDITION TO THE WARRANTY AND GUARANTEE REQUIREMENTS OF THE GENERAL CONDITIONS, PROVIDE ALL OTHER GUARANTEES, BONDS, AFFIDAVITS AND CERTIFICATES REQUIRED THROUGHOUT THE SPECIFICATIONS. 3.   CONTRACTOR'S AFFIDAVIT OF PAYMENT OF DEBTS AND CONTRACTOR'S AFFIDAVIT OF PAYMENT OF DEBTS AND CLAIMS. 4.   CONTRACTOR'S AFFIDAVIT OF RELEASE OF LIENS. CONTRACTOR'S AFFIDAVIT OF RELEASE OF LIENS. END OF SECTION 
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PART 4   ELECTRICAL DEMOLITION SPECIFICATIONS

4.01 EXAMINATION

A. VERIFY FIELD MEASUREMENTS AND CIRCUITING ARRANGEMENTS ARE AS SHOWN ON DRAWINGS.

B. VERIFY THAT ABANDONED WIRING AND EQUIPMENT SERVE ONLY ABANDONED FACILITIES.

C. BEGINNING OF DEMOLITION MEANS INSTALLER ACCEPTS EXISTING CONDITIONS.

4.02 PREPARATION

A. DISCONNECT ELECTRICAL SYSTEMS IN WALLS, FLOORS, AND CEILINGS SCHEDULED FOR REMOVAL.

4.03 DEMOLITION AND EXTENSION OF EXISTING ELECTRICAL WORK

A. DEMOLISH AND EXTEND EXISTING ELECTRICAL WORK UNDER PROVISIONS OF SECTION 01120, SECTION 02072, AND THIS
SECTION.

B. REMOVE, RELOCATE, AND EXTEND EXISTING INSTALLATIONS TO ACCOMMODATE NEW CONSTRUCTION.

C. REMOVE ABANDONED WIRING TO SOURCE OF SUPPLY.

D. REMOVE EXPOSED ABANDONED CONDUIT, INCLUDING ABANDONED CONDUIT ABOVE ACCESSIBLE CEILING FINISHES.  CUT
CONDUIT FLUSH WITH WALLS AND FLOORS, AND PATCH SURFACES.

E. DISCONNECT ABANDONED OUTLETS AND REMOVE DEVICES.  REMOVE ABANDONED OUTLETS IF CONDUIT SERVICING THEM IS
ABANDONED AND REMOVED.  PROVIDE BLANK COVER FOR ABANDONED OUTLETS WHICH ARE NOT REMOVED.

F. DISCONNECT AND REMOVE ABANDONED PANELBOARDS AND DISTRIBUTION EQUIPMENT.

G. DISCONNECT AND REMOVE ELECTRICAL DEVICES AND EQUIPMENT SERVING UTILIZATION EQUIPMENT THAT HAS BEEN
REMOVED.

H. DISCONNECT AND REMOVE ABANDONED LUMINAIRES.  REMOVE BRACKETS, STEMS, HANGERS, AND OTHER ACCESSORIES.

J. REPAIR ADJACENT CONSTRUCTION AND FINISHES DAMAGED DURING DEMOLITION AND EXTENSION WORK.

K. MAINTAIN ACCESS TO EXISTING ELECTRICAL INSTALLATIONS WHICH REMAIN ACTIVE.  MODIFY INSTALLATION OR PROVIDE
ACCESS PANEL AS APPROPRIATE.

L. EXTEND EXISTING INSTALLATIONS USING MATERIALS AND METHODS COMPATIBLE WITH EXISTING ELECTRICAL INSTALLATIONS,
OR AS SPECIFIED.

4.04 CLEANING AND REPAIR

A. CLEAN AND REPAIR EXISTING MATERIALS AND EQUIPMENT WHICH REMAIN OR ARE TO BE REUSED.

B. PANELBOARDS: CLEAN EXPOSED SURFACES AND CHECK TIGHTNESS OF ELECTRICAL CONNECTIONS.  REPLACE DAMAGED
CIRCUIT BREAKERS AND PROVIDE CLOSURE PLATES FOR VACANT POSITIONS.  PROVIDE TYPED CIRCUIT DIRECTORY SHOWING
REVISED CIRCUITING ARRANGEMENT.

ELECTRIAL NOTES

1. DEMOLITON IS INDICATED BY DASHED LINES.

A/C CONDENSERS TO BE REMOVED
AND RELOCATED.  REMOVE AND
RECONNECT EXISTING POWER AND
CONTROL WIRING AT NEW LOCATION.

A/C CONDENSER TO BE REMOVED
AND RELOCATED.  REMOVE AND
RECONNECT EXISTING POWER AND
CONTROL WIRING AT NEW LOCATION.
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EXISTING PANEL "A" IN
BASEMENT BELOW

A 1,3 125A-2P #1 PANEL AA EXISTING PANEL, ADD CIRCUIT BREAKER AS
INDICATED.  RELOCATE TWO CIRCUITS IF
NECESSARY TO PANEL "AA" TO MAKE ROOM.

AA 1,2 20A-1P #12 LIGHTS 125 AMPS, 120/240 VOLTS, 1 PHASE, 3 WIRE, 30
CIRCUITS, MLO, SURFACE MOUNT, 10,000 AIC.

POWER ONE LINE DIAGRAM
SCALE: N.T.S.

NEW PANEL "AA" IN
BASEMENT BELOW

LIGHTING NOTES

1. CONNECT NEW LIGHTS ON FIRST FLOOR TO CIRCUIT
AA-1.  CONNECT NEW LIGHTS ON SECOND FLOOR TO
CIRCUIT AA-2.
2. PROVIDE PHOTOCELL CONTROL FOR NEW EXTERIOR
LIGHTS.

SEE LIGHTING NOTE #2

A

A

A

A

A

A

A A A

A A

A A

A

A

A

A

A

A

A

A

AA

A A

B

EAEA

DISHWASHER BELOW

TYPE "A" FIXTURE, TYPICAL

33 4 5

4

3

6
CKT. # FROM PANEL "AA"

TYPICAL

7 7

7

9

9

9

9

 3-13

22-26

20A-1P #12 RECEPTACLES

20A-1P - SPARES

9

9

10

10

10

10

8 8

8

8

8

A/C CONDENSER IN NEW LOCATION.

4 TON A/C CONDENSERS IN
RELOCATED POSITIONS ON ROOF.

HPO-1

EF-1

CUH-1

HPI-1

CUH-1

DH-1

EBB-1

HPI-2

MICROWAVE ABOVE4

11

12

12

12

WP
WP

13

 
14,16

ELECTRICAL NOTES

1. INTERCONNECT INDOOR SPLIT SYSTEM HEAT PUMP
UNITS HPI-1,2 WITH OUTDOOR UNIT HPO-1, AND DH-1
CONDENSER PER MANUFACTURER'S REQUIREMENTS.

40A-2P #8 HEAT PUMP HPO-1 
15
17

20A-1P #12 CUH-1
20A-1P #12 CUH-1

18 20A-1P #12 EBB-1,2

18

15

17

14,16

19,21 50A-2P #8 DEHUMIDIFIER DH-1

19,21

REMOTE CONDENSER FOR DEHUMIDIFIER.
INTERCONNECT CONTROL/POWER WIRING

TO INDOOR DH-1
WP

WP

INSTALL ALL WIRING IN THIS ROOM
IN SURFACE EMT CONDUIT

EBB-2
18
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INSTRUCTIONS TO BIDDERS 00 21 13-1 

DOCUMENT 00 21 13 
INSTRUCTIONS TO BIDDERS

AIA DOCUMENT A701 - Latest Edition 
INSTRUCTION TO BIDDERS 

Document not bound herewith. The Contractor and Subcontractors may review the Document at the Office of the 
Architect.  The document is also available, for purchase, from the American Institute of Architects website. 
www.aiacontracts.org 

Failure to review this document will not relieve parties of the contractual requirements contained herein. 

END OF DOCUMENT  00 21 13 

http://www.aiacontracts.org/
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SECTION 00 22 13 
SUPPLEMENTARY INSTRUCTIONS TO BIDDERS

SUPPLEMENTS 

 The following supplements modify, change, delete from or add to AIA Document A701, Latest Edition.  Where any 
Article of the Instructions to Bidders is modified or any Paragraph, Subparagraph or Clause thereof is modified or 
deleted by these supplements, the unaltered provision of that Article, Paragraph, Subparagraph or Clause shall 
remain in effect. 

ARTICLE 2 - BIDDER'S REPRESENTATIONS 

Delete subparagraph 2.1.4 in its entirety and substitute the following: 

      "2.1.4  The Bidder has inspected the site, has familiarized him/herself with the actual conditions under which 
the Work is to be performed, has correlated the Bidder's personal observations with the requirements of the 
Contract Documents and has full knowledge of the work required;" 

Add the following subparagraph: 

      "2.1.7  After award of Contract, no claim for additional compensation resulting from misunderstanding of 
the Contract Documents or resulting from errors in or conflicts within the Contract Documents will be 
entertained unless interpretations of the Contract Documents specifically relating to the portions thereof, which 
appear to the Bidder to be in question, error or conflict, are brought to the Owner's attention during the Bidding 
Period." 

ARTICLE 3 - BIDDING DOCUMENTS 

Add the following at the end of subparagraph 3.2.2 

"Request for clarification and interpretation may be submitted either as paper copy by mail or electronic 
copy by email" 

Add subparagraph 3.2.4: 

      "3.2.4   No interpretation of the meaning of the Contract Documents will be made to any Bidder orally.  
Neither the Owner or Architect will be responsible for any oral instructions." 

Add subparagraph 3.2.5: 

      "3.2.5  Failure of any Bidder to receive any such addendum shall not relieve such bidder from any obligation 
under this bid as submitted." 

  Add subparagraph 3.3.6: 

      "3.3.6  Refer to Division 1 specification sections for additional provisions of this document." 

ARTICLE 4 - BIDDING PROCEDURES 
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Delete subparagraph 4.2.1 in its entirety and substitute the following: 

"4.2.1  Each bid shall be accompanied by a bid security in the form and amount required [ Five Percent (5%)] as 
stipulated in the Advertisement For Bids}  
Delete subparagraph 4.2.2. in its entirety and substitute the followings: 
"4.2.2. The Bidder pledges to enter into a Contract with the Owner on the terms stated in the Bid and will, if 
required, furnish bonds covering the faithful performance of the Contract and Payment of all obligations arising 
thereunder. In addition, the Owner shall have any other legal remedies that it is entitled, including but not 
limited to, any excess of the bid security in relation to the next lowest and qualified bidder. Should the Bidder 
refuse to enter into such Contract or fail to furnish such bonds as required, the amount of the bid security shall 
be forfeited to the Owner as liquidated damages, not as a penalty.”  
Subparagraph 4.2.4 in the last sentence after the word " beginning" insert sixty(60)"  

Delete subparagraph 4.3.1 in its entirety and substitute the followings: 

     " 4.3.1 A bidder shall submit its bid as indicated within the Invitation to Bid". 

ARTICLE 5 - CONSIDERATION OF BIDS 

At the end of paragraph 5.1 add the following: 

 "No award will be made on the date of Bid Opening." 

Add subparagraph 5.2.1: 

 5.2.1  The Owner may reject any bid not prepared and submitted in accordance with the provisions hereof and 
may waive any informalities or reject any and all bids.  Conditional bids will not be accepted." 

Subparagraph 5.3.1  Delete the word "lowest" and insert "most" in its place in the first sentence. 

Subparagraph 5.3.1 in the first sentence after the word "Bidder" insert "in the opinion of Owner." 

Add subparagraph 5.3.1.1: 

      "5.3.1.1  The Owner does not obligate him/herself to accept the lowest or any other bid." 

Add subparagraph 5.3.1.2: 

      "5.3.1.2  If the Base Bid exceeds the amount of funds available to finance the construction Contract, the 
Owner may reject all Bids or may award the Contract to that responsible Bidder submitting the lowest Bid." 

Add subparagraph 5.3.1.3: 

     "5.3.1.3 Notice of Owner's Method of Award: 

1. The Owner will use several factors in determining the method of award to the "Responsive Bidder" as
follows:

a. Lowest responsible Lump Sum

b. Contractor's qualifications with respect to projects of similar scope.

c. Timely completion"

ARTICLE 6 – POST-BID INFORMATION 

Refer to Paragraph 6.1  Contractor's attention is called to submission of a Contractor's Qualification Statement.  
Such statement shall illustrate Contractor's previous experience. 

Contractor's Qualification Statement shall be submitted with his/her proposal. 
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Delete subparagraph 6.2 in its entirety. 

ARTICLE 7 - PERFORMANCE BOND AND PAYMENT BOND 

Delete subparagraph 7.1.1 in its entirety and substitute the following: 

      "7.1.1  The Bidder shall furnish a Performance Bond in the amount of one hundred percent (100%) of the 
contract amount and a Labor and Material Bond in the amount of one hundred percent (100%) of the contract 
amount as security for faithful performance of this Contract and for the payment of persons performing labor on 
the project under contract. 

Delete subparagraph 7.1.2 in its entirety and substitute the following: 

      "7.1.2 The cost of such bonds shall be included in the Bid." 

Delete subparagraph 7.1.3 in its entirety and substitute the following: 

      "7.1.3  The surety on such bonds shall be a duly authorized surety company satisfactory to the Owner and 
authorized to do business in the State of Rhode Island." 

Delete subparagraph 7.1.4 in its entirety. 

Subparagraph 7.2.1  Delete the first sentence in its entirety and substitute the following: 

      "Simultaneously with his/her delivery of the executed contract, the Contractor shall deliver the required 
bonds to the Owner." 

ARTICLE 8 – EMUMLERATION OF THE PROPOSED CONTRACT DOCUMENTS 

Delete paragraph 8.1 and all subparagraphs & replace with the following: 

     "8.1 Copies of the proposed Contract Documents have been made available to the Bidder and consists of the 
Documents set forth in the Solicitation and Article 9 of AIA Document A101-2017." 

ARTICLE 9 - SUPPLEMENTARY INSTRUCTIONS 

   Add the following paragraphs: 

   "9.1  CONDITIONS OF WORK" 

   "9.1.1  Each bidder must inform him/herself of the conditions relating to the construction of the project and the 
employment of labor thereon. Failure to do so will not relieve a successful bidder of his/her obligation to furnish 
all material and labor necessary to carry out the provisions of his/her contract.  Insofar as possible, the 
Contractor, in carrying out his/her work, must employ such methods or means as will not cause any interruption 
with the work of any other Contractor." 

   "9.2  LAWS AND REGULATIONS" 

   "9.2.1  The bidder's attention is directed to the fact that all applicable State Laws, municipal ordinances, and 
the rules and regulations of all authorities having jurisdiction over construction of the project shall apply to the 
contract throughout, and they will be deemed to be included in the contract the same as though herein written 
out in full." 

   "9.3  LIEN RIGHTS" 

   "9.3.1  The project is municipal property owned by the Town of Scituate, Rhode Island and is thus exempt from 
liens.” 
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   "9.4  STATE SALES AND USE TAX EXEMPTION" 

   "9.4.1  Bidders and their subcontractors and material suppliers shall not include in their Bids any Rhode 
Island State Sales and Use Taxes relative to the performance of the Work that is covered by the exemption. The 
Owner will furnish tax exempt numbers required.” 

END OF DOCUMENT  00 22 13 
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DOCUMENT 00 43 13 
BID SECURITY FORM 

 
AIA DOCUMENT A310 – Latest Edition 

BID BOND 
 

Document not bound herewith. Contractors and Subcontractors may review the document at the Office of the 
Architect.  The document is also available, for purchase, from the American Institute of Architects website. 
www.aiacontracts.org 
 
 
Failure to review this document will not relieve parties of the contractual requirements contained herein. 
 
END OF DOCUMENT  00 43 13 
 
 
 

http://www.aiacontracts.org/
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DOCUMENT 00 45 10 
CONTRACTOR’S QUALIFICATION STATEMENT 

 
 

AIA DOCUMENT A305 - Latest Edition 
CONTRACTOR’S QUALIFICATION STATEMENT 

 
Document not bound herewith. The Contractor and Subcontractors may review the Document at the Office of the 
Architect.  The document is also available, for purchase, from the American Institute of Architects website. 
www.aiacontracts.org 
 
 
Failure to review this document will not relieve the parties of the contractual requirements contained herein. 
 
END OF DOCUMENT  00 45 10 

http://www.aiacontracts.org/
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DOCUMENT 00 52 00 
AGREEMENT FORM 

 
AIA DOCUMENT A101 - Latest Edition 

STANDARD FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR WHERE THE BASIS 
OF PAYMENT IS A STIPULATED SUM 

 
A copy of this Document, as amended, is bound herewith following this page. Agreement made as of the date of 
issue of the Purchase Order for this work, and is assumed as executed once the Purchase Order is issued. 
 
Failure to review this document will not relieve parties of the contractual requirements contained herein. 
 
 
END OF DOCUMENT 00 52 00 
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SECTION 00 61 13 
PERFORMANCE AND PAYMENT BOND FORM 

 
AIA DOCUMENT A312 – Latest Edition 

PERFORMANCE AND PAYMENT BOND 
 

Document not bound herewith. Contractors and Subcontractors may review the document at the Office of the 
Architect.  The document is also available, for purchase, from the American Institute of Architects website. 
www.aiacontracts.org 
 
 
Failure to review this document will not relieve parties of the contractual requirements contained herein. 
 
END OF DOCUMENT  00 61 13 

http://www.aiacontracts.org/
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SECTION 00 72 00 
GENERAL CONDITIONS 

 
AIA DOCUMENT A201 - 2017 Edition 

GENERAL CONDITIONS OF THE CONTRACT FOR CONSTRUCTION 
 

Document not bound herewith. Contractors and Subcontractors may review the document at the Office of the 
Architect.  The document is also available, for purchase, from the American Institute of Architects website. 
www.aiacontracts.org 
 
 
Failure to review this document will not relieve parties of the contractual requirements contained herein. 
 
END OF DOCUMENT  00 72 00 

http://www.aiacontracts.org/
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DOCUMENT 00 73 00   
SUPPLEMENTARY CONDITIONS 

 
SUPPLEMENTS 
 

A. The following supplements modify the “General Conditions of the Contract for Construction”, AIA 
Document A201-2017. Where a portion of the General Conditions is modified or deleted by these 
Supplementary Conditions, the unaltered portions of the General Conditions shall remain in effect. 

 
B. These Supplementary General Conditions are of the abbreviated or "stream-lined" type and include 

incomplete sentences. Omission of words or phrases such as "the Contractor shall", "in conformity 
therewith", "shall be", "as noted on the Drawings", "according to the plans", "a", "an", "the", and "all" are 
intentional.  Omitted words and phrases shall be supplied by inference in the same manner as they are when 
a note occurs on the Drawings.  Words "shall be" or "shall" will be supplied by inference when colon (: ) is 
used within sentences or phrases. 

 
C. The Contractor shall provide all items, articles, materials, operations or methods listed, mentioned or 

scheduled on the Drawings and/or herein, including all labor, materials, equipment and incidentals 
necessary and required for their completion. 

 
ARTICLE 2 - OWNER 
 

2.1 GENERAL 
 
2.1.1 Delete the first sentence in Paragraph 2.1.1 and substitute the following “ The Owner is the person 

or entity identified as such in the Agreement between the Owner and the Contractor and is 
referred to throughout the Contract Documents as if singular in number“. 

 
2.3 INFORMATION AND SERVICES REQUIRED OF THE OWNER 
 
2.3.4 At the end of the first sentence in Paragraph 2.3.4, delete “and a legal description of the site “. 
 

 
ARTICLE 3 – CONTRACTOR 
 

3.1 GENERAL 
 
3.1.1 Delete the first sentence of Subparagraph 3.1.1 and substitute the following: “The Contractor is 

the person or entity identified in the Agreement between the Owner and Contractor and is referred 
to throughout the Contract Documents as if singular in number.  

 
3.4  LABOR AND MATERIALS 
 
3.4.2 Add the following Subparagraphs 3.4.2.1and 3.4.2.2 to Paragraph 3.4.2: 
 
3.4.2.1 After the Contract has been executed, the Owner and the Architect will consider a formal request 

for the substitution of products in place of those specified only under the conditions set forth in the 
General Requirements (Division 1 of the Specifications). 
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3.4.2.2 By making requests for substitutions based on Subparagraph 3.4.2.above, the Contractor:                      
 
3.4.2.2.1 represents that the Contractor has personally investigated the proposed substitute product and 

determined that it is equal to or superior in all respects to that specified; 
 

3.4.2.2.2 represents that the Contractor will provide the same warranty for the substitution that the 
Contractor would for that specified; 

 
3.4.2.2.3 certifies that the cost data presented is complete and includes all related costs under this Contract 

except the Architect’s redesign costs, and waives all claims for additional costs related to the 
substitution which subsequently become apparent; and 

 
3.4.2.2.4 will coordinate the installation of the accepted substitute, making such changes as may be 

required for the Work to be complete in all respects. 
 

3.8  ALLOWANCES 
 
3.8.2.2 Add the following to the end of Subparagraph 3.8.2.2: “except when installation is specified as 

part of the allowance in the General Requirements (Division 1 of the Specifications). “ 
 
ARTICLE 5 - SUBCONTRACTORS 
 

5.2  AWARD OF SUBCONTRACTS AND OTHER CONTRACTS FOR PORTIONS OF THE WORK 
 
5.2.1 Add the following Subparagraph 5.2.1.1 to Paragraph 5.2.1: 
 
5.2.1.1 Not later than 15 days after the date of commencement, the Contractor shall furnish in writing to 

the Owner, through the Architect, the names of persons or entities proposed as manufacturers for 
each of the products identified in the General Requirements (Division 1 of the Specifications) and, 
where applicable, the name of the installing Subcontractor. 

 
ARTICLE 7 – CHANGES IN THE WORK 
 

7.3  CONSTRUCTION CHANGE DIRECTIVES 
 
7.3.4 In the first sentence, delete the words “a reasonable amount “and substitute “an allowance for 

overhead and profit in accordance with Subparagraph 7.3.11 below: “ 
 
7.3.11 In Subparagraph 7.3.4, the allowance for the combined overhead and profit included in the total 

cost to the Owner shall be based on the following schedule: 
 

7.3.11.1 For the Contractor, for Work performed by the Contractor’s own forces, (10) ten percent of the 
cost. 

 
7.3.11.2 For the Contractor, for Work performed by the Contractor’s Subcontractor, (10) ten percent of 

the amount due the Subcontractor. 
 

7.3.11.3 For each Subcontractor or Sub-subcontractor involved, for Work performed by that 
Subcontractor’s or Sub-subcontractor’s own forces, (12) twelve percent of the cost. 

 
7.3.11.4 For each Subcontractor, for Work performed by the Subcontractor’s Sub-subcontractors, (10) ten 

percent of the amount due the Sub-subcontractor. 
 
7.3.11.5 Cost to which overhead and profit is to be applied shall be determined in accordance with 

Subparagraph 7.3.4. 
 
7.3.11.6 In order to facilitate checking of quotations for extras or credits, all proposals, except those so 

minor that their propriety can be seen by inspection, shall be accompanied by a complete 
itemization of costs including labor, materials and Sub-contracts. Labor and materials shall be 
itemized in the manner prescribed above. Where major cost items are Sub-contracts, they shall be 
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itemized also. In no case will a change involving over $500.00 be approved without such 
itemization. 

 
ARTICLE 9 – PAYMENTS AND COMPLETION 
 

9.3  APPLICATIONS FOR PAYMENT 
 
9.3.1 Add the following sentence to Subparagraph 9.3.1:“The form of Application for Payment shall be 

a notarized AIA Document G702, Application and Certification for Payment, supported by AIA 
Document G703, Continuation Sheet. “ 

 
9.8  SUBSTANTIAL COMPLETION 
 
9.8.5 Add the following sentence to Subparagraph 9.8.5: “ The payment shall be sufficient to increase 

the total payments to 95 percent of the Contract Sum, less such amounts the Architect shall 
determine for incomplete work or unsettled claims. “ 

 
ARTICLE 10 – PROTECTION OF PERSONS AND PROPERTY 
 

10.1  SAFETY PRECAUTIONS AND PROGRAMS 
 
10.1  Add the following Subparagraphs 10.1.2 and 10.1.3 to Paragraph 10.1: 

 
10.1.2 If reasonable precautions will be inadequate to prevent foreseeable bodily injury or death to 

persons resulting from a material or substance encountered on the site by the Contractor, the 
Contractor shall, upon recognizing the condition, immediately stop work in the affected area and 
report the condition to the Owner and the Architect in writing. The Owner, Contractor and 
Architect shall then proceed in the same manner described in Subparagraph 10.1.3. 

 
10.1.3 The Owner shall be responsible for obtaining the services of a licensed laboratory to verify a 

presence or absence of the material or substance reported by the Contractor and, in the event the 
material or substance is found to be present, to verify that it has been rendered harmless. Unless 
otherwise required by the Contract Documents, the Owner shall furnish in writing to the 
Contractor and Architect the names and qualifications of persons or entities who are to perform 
the task of removal or safe containment of such material or substance. The Contractor and the 
Architect will promptly reply to the Owner in writing stating whether or not either has reasonable 
objection to the persons or entities proposed by the Owner. If either the Contractor or the 
Architect has reasonable objection to the persons or entities proposed by the Owner, the Owner 
shall propose another to whom the Contractor or the Architect has no reasonable objection. 

 
10.2  SAFETY OF PERSONS AND PROPERTY 
 
10.2.3 Add the following Subparagraph 10.2.3.1 to Paragraph 10.2.3: 
 
10.2.3.1 When the use or storage of explosives or other hazardous materials or equipment or unusual 

methods are necessary, the Contractor shall give the Owner reasonable advance notice. 
 

ARTICLE 11 – INSURANCE AND BONDS 
 
        11.1.1  Delete the first sentence and replace with the following: 
  "The Contractor shall purchase and maintain insurance & provide bonds of the types and units of  
  liability, containing the endorsements, and subject to the items and conditions as set forth in the  
  Solicitation, Agreement, Section 00 73 16 Insurance Requirements, or elsewhere in the Contract  
  Documents.” 

 
 
ARTICLE 13 – MISCELLANEOUS PROVISIONS 
 
Add the following Paragraphs to Article 13: 
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13.6  EQUAL OPPORTUNITY 

13.6.1 The Contractor shall maintain policies of employment as follows: 

13.6.1.1 The Contractor and the Contractor’s Subcontractors shall not discriminate against any employee 
or applicant for employment because of race, religion, color, sex, or national origin.        
The Contractor shall take affirmative action to insure that applicants are employed, and that 
employees are treated during employment without regard to their race, religion, color, sex, or 
national origin. Such action shall include, but not be limited to, the following:  employment, 
upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or termination; 
rates of pay or other forms of compensation; and selection for training, including apprenticeship. 
The Contractor agrees to post in conspicuous places, available to employees and applicants for 
employment, notices setting forth the policies of non-discrimination. 

13.6.1.2 The Contractor and the Contractor’s Subcontractors shall, in all solicitations or advertisements 
for employees placed by them or on their behalf, state that all qualified applicants will receive 
consideration for employment without regard to their race, religion, color, sex, or national origin. 

13.7 STATE SALES AND USE TAX EXEMPTION 

13.7.1  Bidders and their Subcontractors and material suppliers shall not include in their Bids any Rhode 
Island State Sales and Use Taxes relative to the performance of the Work that is covered by the 
exemption. The Owner will furnish tax exempt numbers required. 

13.8 NOTICE OF DEFINITION OF OWNER 

13.8.1  The "Owner" as referred to in these specifications is the Town of Scituate, RI. 

END OF DOCUMENT 00 73 00 
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DOCUMENT 00 73 46 
WAGE DETERMINATION SCHEDULE 

 
The State of Rhode Island Department of Labor, Division of Professional Regulation General Decision Modification 
document, in effect at the time of the Bid issuance for this Project, is an integral part of the Bid Documents for use in 
fulfilling prevailing wage rate requirements. A copy is available on the web site of the State of Rhode Island 
Department of Administration, Division of Purchases. 
 
The Division of Purchases Web Site Address: 
 
www.dlt.ri.gov/pw 
 
Click on “Information”; click on “Prevailing Wage Table”. 
 
Documents are not contained within this Project Manual but may be obtained from the State of Rhode Island, 
Department of Labor and Training, Division of Professional Regulations, 1511 Pontiac Avenue, Cranston, RI  02920-
4407, Tel. No. 401-462-8580. 
 
The Town of Scituate will require copies of certified payrolls to be submitted with the monthly application for 
payment.  Said Certified payrolls must be submitted to Finance Office, Town of Scituate, 195 Danielson Pike, North 
Scituate, RI 02857. 
 
END OF DOCUMENT  00 73 46 
 
 
 
 
 

http://www.dlt.ri.gov/pw
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DOCUMENT 00 91 13 
ADDENDA 

 
PART 1 GENERAL 
 
1.01 WORK COVERED BY CONTRACT DOCUMENTS 
 

A. As of the time of publication of this project manual no addenda had been issued. 
 

B. Should Addenda be issued during the Bid Period, They will augment this Document and become a part of 
the Project Manual. 
 

C. Such Addenda and Modifications when issued, with reference to the Project Manual, the General 
Conditions, Supplemental General Conditions, Drawings or Specifications, shall be inserted following this 
page and become integral parts of the Contract Documents. 

 
 
PART 2 PRODUCTS (Not Applicable) 
 
PART 3 EXECUTIONS (Not Applicable) 
 
 
 
END OF SECTION 00 91 13 
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DOCUMENT 00 92 00 
LIST OF DRAWING SHEETS 

 
PART 1 - GENERAL 
 
1.01   RELATED DOCUMENTS 
 

 A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and 
Division 1 Specification sections, apply to work specified in this Document. 

 
1.02   REFERENCE 
 

 A. The Drawings hereinafter listed represent an integral part of the Contract Documents.  They should not be 
considered as a separate entity, as along with the technical specifications, form a process of disseminating 
information required to perform the Work of this Project. 

 
 B. The Drawings may be issued in multiple packages or phases. The Schedule below will be modified as these 

packages are issued. 
 
1.03   SCHEDULE 
 

A. The following schedule indicates the Drawings of this Contract.  The manner of listing and respective 
order are for convenience only and do not obligate the Contractor to perform the Work in any specific 
sequence.  The work indicated on each drawing should not be construed as specific work for a specific 
trade, subcontractor or supplier. 

 
 B.  SCHEDULE OF DRAWINGS: 

 
    Number        Title 
   

CS  COVER SHEET 
 
C1  SITE PLAN 
 
CS0.1 CODE STUDY 
CS0.2 EGRESS & OCCUPANCY DIAGRAMS 
 
D0.1 DEMOLITION FOUNDATION & PARTIAL SLAB PENETRATION PLANS 
D1.1 DEMOLITION 1ST FLOOR PLAN 
D1.2 DEMOLITION 2ND FLOOR PLANS 
D1.3 DEMOLITION FRAMING PLAN 
D1.4 DEMOLITION ROOF PLAN 
D3.1 DEMOLITION ELEVATIONS 
 
A1.1 1ST FLOOR PLAN 
A1.2 2ND FLOOR PLAN 
A1.3 1ST FLOOR FLOOR FINISH PLAN 
A1.4 2ND FLOOR FLOOR FINISH PLAN 
A1.5 1ST FLOOR REFLECTED CEILING PLAN & SCHEDULE 
A1.6 2ND FLOOR REFLECTED CEILING PLAN & SCHEDULE 
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A1.7  ROOF PLAN & DETAILS 
A2.1 DOOR & STOREFRONT SCHEDULE & DETAILS 
A3.1 EXTERIOR ELEVATIONS & SCHEDULE 
A4.1 BUILDING SECTIONS 
A4.2 WALL SECTIONS 
A4.3 WALL SECTIONS 
A4.4 WALL SECTIONS 
A4.5  RAMP & LANDING SECTIONS 
A4.6 STAIR SECTIONS 
A4.7 ENLARGED STAIR PLAN & DETAIL 
A4.8 ENGLARGED RAMP PLAN & DETAIL 
A5.1 DETAILS 
A5.2 ROOF DETAILS 
A6.1 INTERIOR ELEVATIONS 
A6.2 INTERIOR ELEVATIONS, SCHEDULES & DETAILS 
 
S0.1 STURCTURAL NOTES 
S1.1 FOUNDATION PLAN 
S1.2 FOUNDATION DETAILS 
S1.3 FLOOR FRAMING PLANS & DETAILS 
S1.4 ROOF FRAMING PLAN 
 
MPD1.0 MECHANICAL & PLUMBING DEMOLITION 
M1.1 PLANS, NOTES & SCHEDULES MECHANICAL 
M2.1 MECHANICAL SPECIFICATIONS 
 
P1.1 PLANS, DETAILS & SCHEDULES PLUMBING 
 
E1.1 ELECTRICAL DEMOLITION CONDITIONS PLAN 
E2.1 LIGHTING AND ELECTRICAL PLANS 
E3.1 ELECTRICAL LIFE SAFETY PLANS 
E4.1 ELECTIRICAL SPECIFIATIONS 
 

  
PART 2 PRODUCTS  (Not Applicable) 
 
PART 3 EXECUTION (Not Applicable) 
 
END OF DOCUMENT  00 92 00 
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SECTION 01 11 00 
SUMMARY OF WORK 

 
PART 1 GENERAL 
 
1.01 WORK COVERED BY CONTRACT DOCUMENTS 
 

A. The Project consists of additions and renovations to the existing Scituate Town Hall.  
 
B. The Work includes but is not limited to site improvements, building envelope repairs, building 

addition, concrete work, masonry work, installation of doors, frames and hardware, window systems, 
drywall systems, ceiling systems, floor coverings, painting, HVAC, plumbing, electrical and IT 
systems. 

 
C. Coordination with Owner’s separate concurrent contracts, if any. 

 
D. The Work will be constructed under a single prime construction contract. 

 
1.02 RELATED DOCUMENTS 

 
A. Drawings and general provisions of the Contract, including General and Supplementary Conditions 

and other Division 1 Specification Sections, apply to this Section. 
 
1.03 FUTURE WORK 

 
A. FUTURE CONTRACT:  The Owner reserves the right to award contracts for additional work to be 

performed at the site during construction and following the Substantial Completion. Completion of that 
future work depends on the progress of, and the successful and timely completion of, the preparatory 
and related Work of this Contract. 

 
1.04 CONTRACTOR AND CONTRACTOR USE OF PREMISES 

 
A. GENERAL:  During the construction period, the Contractor shall have use of the premises for 

construction operations, including use of the site, to the extent as directed by the Owner.  Their use of 
the premises is also limited by the Owner's right to perform work or to retain other contractors on 
portions of the Project. 

 
B. USE OF THE SITE:  Limit use of the premises to work in areas indicated.  Confine operations to areas 

within contract limits indicated.  Do not disturb portions of the site beyond the areas in which the 
Work is indicated or as allowed by the Owner. 

 
1.05 OCCUPANCY REQUIREMENTS 

 
A.  PARTIAL OWNER OCCUPANCY:  The Owner reserves the right to occupy and to place and install 

equipment in completed areas of the building prior to Substantial Completion, provided such occupancy 
does not interfere with completion of the Work.  Such placing of equipment and partial occupancy shall 
not constitute acceptance of the total Work.  
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1. The Architect will prepare a Certificate of Substantial Completion for each specific portion of the 
Work to be occupied prior to Owner occupancy. 

 
2. Obtain a Certificate of Occupancy from local building officials prior to Owner occupancy. 

 
3. Prior to partial Owner occupancy, mechanical and electrical systems shall be fully operational.  

Required inspections and tests shall have been successfully completed.  Upon occupancy, the 
Owner will operate and maintain mechanical and electrical systems serving occupied portions of 
the building. 

 
4. Upon occupancy, the Owner will assume responsibility for maintenance and custodial service for 

occupied portions of the building. 
 

 
 
PART 2 PRODUCTS (Not Applicable) 
 
PART 3 EXECUTIONS (Not Applicable) 
 
END OF SECTION 01 11 00 
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SECTION 01 20 00 
PRICE AND PAYMENT PROCEDURES 

 
PART 1 GENERAL 
 
1.01 SECTION INCLUDES 

 
A. Procedures for preparation and submittal of applications for progress payments. 

 
B. Documentation of changes in Contract Sum and Contract Time. 

 
C. Change procedures. 

 
D. Defect assessment. 

 
E. Procedures for preparation and submittal of application for final payment. 

 
1.02 RELATED REQUIREMENTS 
 

A. Section 00 52 00 – Agreement Form: Contract Sum, retainages, and monetary values of unit prices. 
 

B. Section 00 72 00 – General Conditions: Additional requirements for progress payment, final payment, 
changes in the Work. 

 
C. Section 01 21 00 – Allowances: Payment procedures relating to allowances. 

 
D. Section 01 22 00 – Unit Prices: Monetary values of unit prices; Payment and modification procedures 

relating to unit prices. 
 

E. Section 01 23 00 – Alternates. 
 

F.  Section 01 31 13 – Project Coordination. 
 

G. Section 01 33 00 – Submittal Procedures. 
 

H. Section 01 78 00 – Closeout Procedures Submittals: Project Record Documents. 
 

1.03 SCHEDULE OF VALUES 
 

A. Use Schedule of Values Form: AIA G703, edition stipulated in the Agreement. 
 

B. Forms filled out by hand will not be accepted. 
 

C. Submit Schedule of Values in duplicate within 15 days after date established in Notice to Proceed. 
 

D. Format: Utilize the Table of Contents of this Project Manual. Identify each line item with number and 
title of the specification section. Identify site mobilization, bonds and insurance, general conditions and 
closeout. 
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E. Include in each line item, the amount of Allowances specified in Section 01 21 00 Allowances. For 
unit cost Allowances, identify quantities taken from Contract Documents multiplied by the unit cost to 
achieve the total for the item. 
 

F. Include separately from each line item, a direct proportional amount of Contractor’s overhead and 
profit. 
 

G. Revise schedule to list approved Change Orders, with each Application For Payment. 
 

 
1.04       APPLICATIONS FOR PROGRESS PAYMENTS 
 

A. Payment Period: Submit at intervals stipulated in the Agreement. 
 

B. Use form AIA G702 and Form AIA G703, edition stipulated in the Agreement. 
1. Prepare a draft version “pencil copy” of each application and distribute via email 5 days prior to 

due date for review by Architect and Owner’s Representative. 
2. After making agreed revisions, individually sign and notarize with notary’s official seal, all copies. 

Deliver to Owner’s Representative for further processing and distribution. 
3. For each item, provide a For each item, provide a column for listing: Item Number; Description of 

Work; Scheduled Value. Previous Applications: Work in Place and Stored Materials under this 
Application: Authorized Change Orders; Total Completed and Stored to Date of Application; 
Percentage of Completion; Balance to Finish; and Retainage 

 
C. Forms filled out by hand will not be accepted. 

 
D. Execute certification by signature of authorized officer. 

 
E. Use data from approved Schedule of Values. Provide dollar value in each column for each line item for 

portion of work performed and for stored products. 
 

F. List each authorized Change Order as a separate line item, listing Change Order number and dollar 
amount as for an original item of work. 
 

G. Submit three hard-copies of each Application for Payment. 
 

H. Include the following with the application: 
1. Transmittal letter as specified for submittals in Section 01 33 00/ 
2. Construction progress schedule, revised, updated and current. 
3. Partial release of liens from major subcontractors and vendors. 
4. Project record documents as specified in Section 01 78 39, for review by Owner which will be 

returned to the Contractor. 
5. Affidavits attesting to off-site stored products. 
6. Copies of any/all inspection reports, by the authorities having jurisdiction performed since 

submission of previous requisitions are to be submitted to Architect prior to or coinciding with 
applications for payment. Failure to submit inspection reports will be considered grounds for 
withholding payments. 
 

I.      When Architect requires substantiating information, submit data justifying dollar amounts in 
questions. Provide one copy of data with cover letter for each copy of submittal. Show application 
number and date, and line item by number and description. 

 
1.05       CHANGE PROCEDURES 

 
A. The Architect will advise of minor changes in the Work not involving an adjustment to Contract 

Sum/Price or Contract Time as authorized by AIA A201/CM Article 12.4 by issuing supplemental 
instructions on AIA Form G710 Architect’s Supplemental Instruction or other similar form. 
 

B. The Architect may issue a Proposal Request which includes a detailed description of a proposed 
change with supplementary or revised Drawings and specifications, a change in Contract Time for 
executing the change. Contractor will prepare and submit an estimate within 7 days. 
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C. The Contractor may propose a change by submitting request for change to the Architect, describing the 

proposed change and its full effect on the Work.  Include a statement describing the reason for the 
change, and the effect on the Contract Sum/Price and Contract Time with full documentation and a 
statement describing the effect on Work by separate or other contractors. Document any requested 
substitutions in accordance with Section 01 60 00. 

 
D. STIPULATED SUM/PRICE CHANGE ORDER: Based on Proposal Request and Contractor's fixed or 

maximum price quotation or Contractor's request for a Change Order as approved by Architect. 
 

E. UNIT PRICE CHANGE ORDER: For pre-determined unit prices and quantities, the Change Order 
will be executed on a fixed unit price basis.  For unit costs or quantities of units of work which are not 
pre-determined, execute Work under a Construction Change Authorization. Changes in Contract 
Sum/Price or Contract Time will be computed as specified for Time and Material Change Order. 

 
F. CONSTRUCTION CHANGE AUTHORIZATION: Architect may issue a directive, on AIA Form 

G713 Construction Change Authorization or similar form, signed by the Owner, instructing the 
Contractor to proceed with a change in the Work, for subsequent inclusion in a Change Order. 
Document will describe changes in the Work, and designate method of determining any change in 
Contract Sum/Price or Contract Time.  Promptly execute the change. 

 
G. TIME AND MATERIAL CHANGE ORDER: Submit itemized account and supporting data after 

completion of change, within time limits indicated in the Conditions of the Contract.  Architect will 
determine the change allowable in Contract Sum/Price and Contract Time as provided in the Contract 
Documents. 

 
H. Maintain detailed records of work done on Time and Material basis.  Provide full information required 

for evaluation of proposed changes, and to substantiate costs for changes in the Work. 
 

I.     CHANGE ORDER FORMS: AIA G701 Change Order. 
 

J.     EXECUTION OF CHANGE ORDERS: Architect will issue Change Orders for signatures of parties as 
provided in the Conditions of the Contract. 
 

 
1.06        DEFECT ASSESSMENT 
 

A. Replace the Work, or portions of the Work, not conforming to specified requirements. 
 

B. If, in the opinion of the Architect, it is not practical to remove and replace the work, The Architect will 
direct an appropriate remedy or adjust payment. 
 

C. The defective Work may remain, but the unit sum will be adjusted to a new sum at the discretion of the 
Architect. 
 

D. The defective Work will be partially repaired to the instructions of the Architect, and the unit sum will 
be adjusted to a new sum at the discretion of the Architect. 
 

E. The individual Specification Sections may modify these options or may identify a specific formula or 
percentage sum reduction. 
 

F. The authority of the Architect to assess the defect and identify a payment adjustment is final. 
 

G. Non-Payment for Rejected Products: Payment will not be made for rejected products for any of the 
following: 
1.  Products wasted or disposed of in a manner that is not acceptable 
2. Products determined as unacceptable before or after placement 
3. Products not completely unloaded from the transporting vehicle 
4. Products placed beyond the lines and levels of the required Work. 
5. Products remaining on hand after completion of the Work. 
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1.07       APPLICATION FOR FINAL PAYMENT 
 

A. Reference the General Conditions, and as may otherwise be required in the Contract Documents.   
 

B. Prepare Application for Final Payment as specified for progress payments, identifying total adjusted 
Contract Sum, previous payments and sum remaining due. 
 

C. Application for Final Payment will not be considered until the following have been accomplished: 
1. All closeout procedures specified in Section 017800. 
2. Insurance certificates for products and completed operations where required and proof that taxes, 

fees and similar obligations were paid. 
3. AIA Document G706, "Contractor’s Affidavit of Payment and Debts and Claims". 
4. AIA Document G706A, "Contractor’s Affidavit of Release of Liens". 
5. AIA Document G707, "Consent of Surety to Final Payment". 
6. Evidence that claims have been settled. 

 
 
PART 2 PRODUCTS (NOT USED) 
 
PART 3 EXECUTIONS (NOT USED) 
 
 
END OF SECTION  01 20 00 
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SECTION 01 31 13 
PROJECT COORDINATION 

 
PART 1 GENERAL 
 
1.01  SECTION INCLUDES 
 

A. Administrative and supervisory requirements necessary for coordinating construction operations 
including, but not necessarily limited to, the following: 

 
1. General project coordination, administrative procedures and conservation. 

 
2. Submittals. 

 
3. Field engineering. 

 
4. Cleaning and protection. 

 
1.02  RELATED SECTIONS 
 

A. Section 01 31 19 - Project Meetings: Progress and coordination meetings, pre-installation conferences. 
 

B. Section 01 33 00 – Submittal Procedures: Contractor's Construction Schedule. 
 
C. Section 01 60 00 – Product Requirements: Materials and Equipment. 

 
D. Section 01 78 00 – Closeout Procedures and Submittals. 

 
E. Section 01 78 39 - Project Record Documents. 

 
1.03  COORDINATION 
 

A. Coordinate construction operations included in various Sections of these Specifications to assure 
efficient and orderly installation of each part of the Work.  Coordinate construction operations 
included under different Sections that depend on each other for proper installation, connection and 
operation. 

 
1. Schedule construction operations in the sequence required to obtain the best results where 

installation of one part of the Work depends on installation of other components, before or after its 
own installation. 

 
2. Coordinate installation of different components to assure maximum accessibility for required 

maintenance, service and repair. 
 

3. Make provisions to accommodate items scheduled for later installation. 
 

B. Where necessary, prepare memoranda for distribution to each party involved, outlining special 
procedures required for coordination.  Include such items as required notices, reports and attendance at 
meetings. 
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1. Prepare similar memoranda for the Owner and separate contractors where coordination of their 

work is required. 
 

C. ADMINISTRATIVE PROCEDURES:  Coordinate scheduling and timing of required administrative 
procedures with other construction activities to avoid conflicts and assure orderly progress of the 
Work.  Such administrative activities include, but are not limited to, the following: 

 
1. Preparation of schedules. 

 
2. Installation and removal of temporary facilities. 

 
3. Delivery and processing of submittals. 

 
4. Progress meetings. 

 
5. Project closeout activities. 

 
D. CONSERVATION:  Coordinate construction operations to assure that operations are carried out with 

consideration given to conservation of energy, water and materials. 
 

1. Salvage materials and equipment involved in performance of, but not actually incorporated in, the 
Work. 

 
1.04  SUBMITTALS 
 

A. COORDINATION DRAWINGS:  Prepare coordination drawings where careful coordination is needed 
for installation of products and materials fabricated by separate entities.  Prepare coordination 
drawings where limited space availability necessitates maximum utilization of space for efficient 
installation of different components. 

 
1. Show the relationship of components shown on separate Shop Drawings. 

 
2. Indicate required installation sequences. 

 
3. Comply with requirements contained in Section 01 33 00 – Submittal Procedures. 

 
B. STAFF NAMES:  Within 15 days of commencement of construction operations, submit a list of the 

Contractor's principal staff assignments, including the superintendent and other personnel in attendance 
at the Project Site.  Identify individuals and their duties and responsibilities.  List their addresses and 
telephone numbers. 

 
1. Post copies of the list in the Project meeting room, the temporary field office and each temporary 

telephone. 
 

1.05  FIELD ENGINEERING 
 

A. Employ a Land Surveyor registered in the State of  Rhode Island and acceptable to the Architect. 
 
B. Contractor to locate and protect survey control and reference points. 

 
C. Control datum for survey is that shown on Drawings. 

 
D. Provide field engineering services.  Establish elevations, lines and levels utilizing recognized 

engineering survey practices. 
 

E. Submit a copy of registered site drawing and certificate signed by the Land Surveyor that the   
elevations and locations of the Work are in conformance with the Contract Documents. 
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PART 2  PRODUCTS (Not Applicable) 
 
PART 3   EXECUTION 
 
3.01  GENERAL COORDINATION PROVISIONS 
 

A. INSPECTION OF CONDITIONS:  Require the Installer of each major component to inspect both 
the substrate and conditions under which Work is to be performed.  Do not proceed until 
unsatisfactory conditions have been corrected in an acceptable manner. 

 
B. Coordinate temporary enclosures with required inspections and tests to minimize the necessity of 

uncovering completed construction for that purpose. 
 
3.02  CLEANING AND PROTECTION 
 

A. Clean and protect construction in progress and adjoining materials in place, during handling and 
installation.  Apply protective covering where required to assure protection from damage or 
deterioration at Substantial Completion. 

 
B. Clean and provide maintenance on completed construction as frequently as necessary through the 

remainder of the construction period. 
 

C. LIMITING EXPOSURES:  Supervise construction operations to assure that no part of the 
construction, completed or in progress, is subject to harmful, dangerous, damaging or otherwise 
deleterious exposure during the construction period.  Where applicable, such exposures include, 
but are not limited to, the following: 

 
1. Excessive static or dynamic loading; Excessive internal or external pressures. 

 
2. Excessively high or low temperatures; Thermal shock; Excessively high or low humidity; 

Water or ice. 
 

3. Air contamination or pollution; Solvents, chemicals, light, radiation; Excessive weathering. 
 

4. Puncture, abrasion, heavy traffic. 
 

5. Soiling, staining and corrosion. 
 

6. Bacteria; Rodent and insect infestation. 
 

7. Combustion; Electrical current. 
 

8. High-speed operation; Improper lubrication; Unusual wear or other misuse; Misalignment. 
 

9. Contact between incompatible materials. 
 

10. Destructive testing;  
 

11. Unprotected storage,  improper shipping or handling. 
 

12. Theft or vandalism. 
 
END OF SECTION  01 31 13 
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SECTION 01 33 00 
SUBMITTAL PROCEDURES 

 
PART 1 GENERAL 
 
1.01    SECTION INCLUDES 
 

A. Procedural requirements for non-administrative Submittals, including shop drawings, product data, 
samples and other miscellaneous work-related submittals.  Shop drawings, product data, samples and 
other work-related submittals are required to amplify, expand and coordinate the information contained 
in the Contract Documents. 
 
1. Refer to other Division 1 Sections and other Contract Documents for specifications on 

administrative, non-work-related submittals.  Such submittals include, but are not limited to the 
following items: 
a. Permits; Written consents; Manifests 
b. Payment applications; Performance and payment bonds; Insurance certificates. 
c. Inspection and test reports; Progress reports. 
d. Listing of subcontractors; Construction schedules. 

 
B. SHOP DRAWINGS: Technical drawings and data that have been specially prepared for this Project, 

including but not limited to the following items: 
 

1. Fabrication and installation drawings; Coordination drawings (for use on-site). 
2. Schedules. 
3. Design-mix formulas. 

 
C. PRODUCT DATA: Standard printed information on manufactured products that has not been specially 

prepared for this Project, including but not limited to the following items: 
 

1. Manufacturer’s product specifications and installation instructions; Catalog cuts. 
2. Roughing-in diagram and templates; Standard wiring diagrams; Operational range diagrams. 
3. Printed performance curves. 

 
D. SAMPLES: Physical examples of work, including but not limited to the following items: 

 
1. Partial sections of manufactured or fabricated work. 
2. Small cuts or containers of materials. 
3. Complete units of repetitively used materials 

 
E. MISCELLANEOUS SUBMITTALS: Work-related, non-administrative submittals that do not fit in the 

three previous categories, including, but not limited to the following: 
 
1. Specially prepared and standard printed warranties; Testing and certification reports. 
2. Project photographs; Record Drawings; Field measurement data. 
3. Keys and other security protection devices. 
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1.02    RELATED DOCUMENTS 
 

A. Drawings, General Provisions of the Contract and Division 1 Specification Sections apply to work of 
this Section. 

 
1.03    SUBMITTAL PROCEDURES 
 

A. GENERAL: Refer to the General Conditions for basic procedures for submittal handling. 
 

B. COORDINATION: Coordinate the preparation and processing of submittals with the performance of 
the work.  Coordinate each separate submittal with other submittals and related activities such as 
testing, purchasing, fabrication, delivery and similar activities that require sequential activity. 

 
1. Coordinate the submittal of different units of interrelated work so that one submittal will not be 

delayed by the Architect’s need to review a related submittal.  The Architect reserves the right to 
withhold action on any submittal requiring coordination with other submittals until related 
submittals are forthcoming. 

 
C. SCHEDULING: In each appropriate administrative submittal, such as the Progress Schedule, show the 

principal work-related submittals and time requirements for coordination of submittal activity with 
related work. 

 
D. COORDINATION OF SUBMITTAL TIMES: Prepare and transmit each submittal to the Architect 

sufficiently in advance of the scheduled performance of related work and other applicable activities.  
Transmit different kinds of submittals for the same unit of work so that processing will not be delayed 
by the Architect’s need to review submittals concurrently for coordination. 

 
E. REVIEW TIME: Allow sufficient time so that the installation will not be delayed as a result of the 

time required to properly process submittals, including time for re-submittal, if necessary.  Advise the 
Architect on each submittal, as to whether processing time is critical to the progress of the work, and if 
the work would be expedited if processing time could be shortened. 

 
1. Allow Fourteen (14) calendar days for the Architect’s initial processing of each submittal.  Allow 

a longer time period where processing must be delayed for coordination with subsequent 
submittals.  The Architect will advise the Contractor promptly when it is determined that a 
submittal being processed must be delayed for coordination. 

2. Allow seven (7) calendar days for reprocessing each submittal. 
3. No extension of time will be authorized because of the Contractor’s failure to transmit submittals 

to the Architect sufficiently in advance of the work. 
 
F. SUBMITTAL PREPARATION:  Mark each submittal with a permanent label for identification.  

Provide the following information on the label for proper processing and recording of action taken. 
 

1. Project name; Date. 
2. Name and address of Owner, Contractor and Supplier. 
3. Name of manufacturer; Number and title of appropriate Specification Section; Drawing number 

and detail references, as appropriate; Similar definite information as necessary. 
4. Provide a space on the label for the Contractor’s review and approval markings, and a space for 

the Architect’s “Action” marking. 
 
G. SUBMITTAL TRANSMITTAL:  Package each submittal appropriately for transmittal and handling.  

Transmit four (4) copies, plus the number of copies the Contractor wants returned to him after review 
of each submittal by the Architect, and to other destinations as required, by use of a transmittal form.  
Prepare a separate transmittal form for each division of work and identify each submittal by 
Specification Section number on the transmittal form.  Submittals received from sources other than the 
Contractor will be returned to the sender "without action". 
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1. Record relevant information and requests for data on the transmittal form.  On the transmittal 
form, or on a separate sheet attached to the form, record deviations from the requirements of the 
Contract Documents, if any, including minor variations and limitations. 

2. Submittals will be accepted by the Architect if transmitted via E-mail. 
3. No submittals will be accepted by the Architect if transmitted via FAX machine.  
4.   Include the Contractor's signed certification stating that information submitted complies with 

requirements of the Contract Documents. 
5.   Sequentially number the transmittal forms; re-submittals to have original number with an 

alphabetic suffix. 
 

H. CONTRACTOR’S REVIEW:  Stamp of approval indicates to Owner and Architect that all quantities, 
dimensions, field construction criteria, materials, catalog numbers and similar data have been 
determined and verified, and that each submittal has been reviewed or coordinated with requirements 
of Work and Contract Documents. Failure to provide the Contractor’s Review Stamp shall be 
grounds for the Submittal to be returned to the Contractor with no action taken. 
 

I. No portion of Work requiring shop drawings shall be started or any materials be fabricated, delivered 
to site or installed prior to approval of such items.  Fabrication performed, materials purchased or on-
site construction accomplished which does not conform to approved shop drawings and data shall be at 
Contractor's risk.  Owner will not be liable for any expense or delay due to corrections or remedies 
required to accomplish conformity. 

 
J. Project work, materials, fabrications and installation shall conform to approved shop drawings. 

 
1.04    PERFORMANCE REQUIREMENTS 
 

A. MISCELLANEOUS SUBMITTALS  
 

1. INSPECTION AND TEST REPORTS: Classify each inspection and test report as being either 
“shop drawings” or “product data” depending on whether the report is specially prepared for the 
project, or a standard publication of workmanship control testing at the point of production.  
Process inspection and test reports accordingly.  

2. SURVEY DATA: Provide copies of all survey data collected for property surveys, field 
measurements, and quantitative records of actual work, damage surveys and similar data required 
by the individual Sections of these specifications. None of the specified copies will be returned. 

3. STANDARDS: Where submittal of a copy of standards is indicated, and except where copies of 
standards are specified as an integral part of a “Product Data” submittal, submit a single copy of 
standards for the Architect’s use.  Where workmanship, whether at the project site or elsewhere, is 
governed by a standard, furnish additional copies of the standard to installers, Owner’s field 
representative and others involved in the performance of the Work.  

4. CLOSEOUT SUBMITTALS: Refer to section "Closeout Procedures and Submittals" and to 
individual Sections of these specifications for specific submittal requirements of project closeout 
information, materials, tools and similar items. 
a. RECORD DOCUMENTS: Furnish set of original documents as maintained on the project 

site. 
5. GENERAL DISTRIBUTION:  Provide additional distribution of submittals to Subcontractors, 

suppliers, fabricators, installers, governing authorities and others as necessary for the proper 
performance of the Work.  Include such additional copies of submittals in the transmittal to the 
Architect where the submittals are required to receive "Action" marking before final distribution.  
Record distributions on transmittal forms. 

 
1.05    ARCHITECT’S ACTION 
 

A. GENERAL:  Except for submittals for the record and similar purposes, where action and return on 
submittals is required or requested, the Architect will review each submittal, mark with appropriate 
"Action", and where possible return within fourteen (14) calendar days of receipt.  Where the submittal 
must be held for coordination the Architect will so advise the Contractor without delay. 
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B. ACTION STAMP:  The Architect will stamp, sign and date each submittal copy to be returned to 
Contractor and indicate disposition of each submittal in accordance with the following grading 
requirements: 

 
1. “Approved” or “Reviewed” indicates that Architect notes no exception to the intent of the 

Contract Documents.  Fabrication of item may commence. 
2. "Approved as Noted" or "Furnish as Corrected” indicates that Contractor may begin implementing 

the Work method or incorporating the material and equipment covered by the submittal in 
accordance with the noted corrections. Where submittal information will be incorporated in 
Operation and Maintenance data, a corrected copy shall be provided. 

3. “Revise and Resubmit” indicates nonconformance with the Contract requirements or that too 
many corrections would be necessary.  Except at its own risk, Contractor shall not undertake Work 
covered by this submittal until it has been revised, resubmitted, and returned marked either 
"Approved" or "Furnish as Corrected". 

4.  “Rejected” indicates nonconformance with the Contract requirements. The Architect will state the 
reasons for rejections. 

 
C. ARCHITECT’S REVIEW 

 
1. Architect’s review of submitted drawings and data will cover only general conformity to drawings 

and specification, external connections and dimensions which affect layout. 
2. Architect’s review does not indicate thorough review of all dimensions. 
3. Architect’s review of submittals does not relieve Contractor’s responsibility for errors, 

omissions or deviations, field verification of all dimensions nor responsibility for compliance 
with Contract Documents. 

 
1.06    RESUBMISSION REQUIREMENTS 
 

A. Make any corrections or changes in the submittals required by the Architect and resubmit until they are 
denoted “Approved”, “Reviewed”, “Approved as Noted” or “Furnish As Corrected” by the Architect.  
Resubmission requirements specified in individual specifications Sections, which differ from these 
requirements, will take precedence over these requirements. 
 

B. SHOP DRAWINGS AND PRODUCT DATA 
 

1. Revise initial drawings or data, and resubmit as specified for the initial submittal. 
2. Indicate any changes which have been made other than those requested by the Architect. 

 
C. SAMPLES: Submit new samples as required for initial submittal 

 
1.07 DISTRIBUTION 
 

A. Distribute reproductions of shop drawings and copies of  product data which carry the Architect’s 
stamp denoting “Approved”, “Reviewed”, “Approved as Noted” or “Furnish As Corrected” to: 
 
1. Job site file; Record documents file. 
2. Subcontractors; Supplier or fabricator. 

 
B. Distribute samples which carry the Architect’s stamp denoting “Approved”, “Reviewed”, “Approved 

as noted” or “Furnish as Corrected” as directed by the Architect. 
 
PART 2 PRODUCTS (Not Applicable) 
 
PART 3 EXECUTION (Not Applicable) 
 
 
END OF SECTION 01 33 00 
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SECTION 01 45 00 
QUALITY CONTROL 

 
PART 1 GENERAL 
 
1.01 SECTION INCLUDES 
 

A. Quality assurance and control of installation. 
 

B. References. 
 

C. Field samples. 
 

D. Mock-up. 
 

E. Inspection and testing laboratory services. 
 

F. Manufacturers' field services and reports. 
 
1.02 RELATED SECTIONS 
 

A. Section 01 33 00 – Submittal Procedures: Submission of Manufacturers' Instructions and Certificates. 
 

B. Section 01 45 29 – Testing Laboratory Services. 
 

C. Section 01 60 00 – Product Requirements: Requirements for material and product quality. 
 
1.03   QUALITY ASSURANCE/CONTROL OF INSTALLATION 
 

A. Monitor quality control over suppliers, manufacturers, Products, services, site conditions and 
workmanship, to produce Work of specified quality. 

 
B. Comply fully with manufacturers' instructions, including each step in sequence. 

 
C. Should manufacturers' instructions conflict with Contract Documents, request clarification from 

Architect before proceeding. 
 

D. Comply with specified standards as a minimum quality for the Work except when more stringent 
tolerances, codes or specified requirements indicate higher standards or more precise workmanship. 

 
E. Perform work by persons qualified to produce workmanship of specified quality. 

 
F. Secure products in place with positive anchorage devices designed and sized to withstand stresses, 

vibration, physical distortion or disfigurement. 
 
1.04 REFERENCES 
 

A. Conform to reference standard by date of issue current on date of Contract Documents. 
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B. Obtain copies of standards when required by Contract Documents. Should specified reference 

standards conflict with Contract Documents, request clarification from Architect before proceeding. 
 

C. The contractual relationship of the parties to the Contract shall not be altered from the Contract 
Documents by mention or inference otherwise in any reference document. 

 
1.05 FIELD SAMPLES 
 

A. Install field samples at the site as required by individual specifications Sections for review. 
 

B. Acceptable samples represent a quality level for the Work. 
 

C. Where field sample is specified in individual Sections to be removed, clear area after field sample has 
been accepted by Architect. 

 
1.06 MOCK-UP 
 

A. Assemble and erect specified items, with specified attachment and anchorage devices, flashings, seals 
and finishes. 

 
B. Where mock-up is specified in individual Sections to be removed, clear area after mock-up has been 

accepted by Architect. 
 
1.07 INSPECTION AND TESTING LABORATORY SERVICES 
 

A. The Contractor will appoint and employ services of an independent firm, acceptable to the Owner and 
Architect, to perform inspection and testing.  Contractor shall pay for services from an Allowance 
specified in Section 01 21 00 – Allowances. 

 
B. The independent firm will perform inspections, tests and other services specified in individual 

specification Sections and as required by the Architect. 
 

C. Reports will be submitted by the independent firm to the Architect, in duplicate, indicating 
observations and results of tests and indicating compliance or non-compliance with Contract 
Documents. 

 
D. Cooperate with independent firm; furnish samples of materials, design mix, equipment, tools, storage 

and assistance as requested. 
 

1. Notify Architect and independent firm 48 hours prior to expected time for operations requiring 
services. 

 
2. Make arrangements with independent firm and pay for additional samples and tests required for 

Contractor's use. 
 

E. Retesting required because of non-conformance to specified requirements shall be performed by the 
same independent firm on instructions by the Architect.  Payment for retesting will be charged to the 
Contractor by deducting inspection or testing charges from the Contract Sum. 

 
1.08 MANUFACTURERS' FIELD SERVICES AND REPORTS 
 

A. Submit qualifications of observer to Architect 30 days in advance of required observations.  Observer 
subject to approval of Architect/Owner. 

 
B. When specified in individual specification Sections, require material or product suppliers or 

manufacturers to provide qualified staff personnel to observe site conditions, conditions of surfaces 
and installation, quality of workmanship, start-up of equipment, test, adjust and balance of equipment 
as applicable, and to initiate instructions when necessary. 
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C. Individuals to report observations and site decisions or instructions given to applicators or installers 
that are supplemental or contrary to manufacturers' written instructions. 

 
D. Submit report in duplicate within 30 days of observation to Architect for review. 

 
PART 2 PRODUCTS (Not Applicable) 
 
PART 3 EXECUTIONS (Not Applicable) 
 
END OF SECTION 01 45 00 
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SECTION 01 60 00 
PRODUCT REQUIREMENTS 

 
PART 1 GENERAL 
 
1.01  SECTION INCLUDES 
 

A. Products, materials and equipment. 
 

B. Transportation and handling. 
 

C. Storage and protection. 
 

D. Product options. 
 

E. Substitutions. 
 
1.02    RELATED SECTIONS 
 

A. Document 00 21 13 - Instructions to Bidders: Product options and substitution procedures. 
 

B. Document 00 22 13 – Supplementary Instructions to Bidders. 
 

C. Section 01 45 00 - Quality Control: Product quality monitoring. 
 
1.03    MANUFACTURED AND FABRICATED PRODUCTS 
 

A. Design, fabricate and assemble in accordance with the best engineering and shop practices. 
 

B. Manufacture like parts of duplicate units to standard sizes and gages, to be interchangeable. 
 

C. Two or more items of the same kind shall be identical, by the same manufacturer. 
 

D. Products shall be suitable for service conditions. 
 

E. Equipment capacities, sizes and dimensions shown or specified shall be adhered to unless variations 
are specifically reviewed by Architect. 

 
F. Do not use material or equipment for any purpose other than that for which it is designed or is 

specified. 
 
1.04   MATERIAL AND EQUIPMENT INCORPORATED INTO THE WORK 
 

A. Conform to applicable specifications and standards. 
 

B. Comply with size, make, type and quality specified or as specifically reviewed by the Architect. 
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1.05 MANUFACTURER'S INSTRUCTIONS 
 

A. When the Contract Documents require that installation of Work shall comply with manufacturer's 
printed instructions, obtain and distribute copies of such instructions to parties involved in the 
installation, as specified in Section 01 33 00 – Submittal Procedures. 

 
B. Maintain one set of complete instructions at the job site during installation and until completion. 

 
C. Handle, install, connect, clean, condition and adjust products in strict accordance with such 

instructions and in conformity with specified requirements. 
 

D. Should job conditions or specified requirements conflict with manufacturer's instructions, consult with 
Architect for further instructions. 

 
E. Do not proceed with Work without clear instructions. 

 
F. Perform Work in accordance with manufacturer's instructions.  Do not omit any preparatory step or 

installation procedure unless specifically modified or exempted by the Contract Documents. 
 
1.06 CERTIFICATES OF CONFORMANCE AND MANUFACTURE 

 
A. In addition to other requirements specified herein, the Contractor shall furnish to the Architect, as 

specified in Section 01 33 00 - Submittals, notarized certificates of conformance and manufacture that 
all materials and/or equipment to be furnished under this Contract meet the specification requirements.  
When directed, each shipment of material shall be accompanied by the manufacturer's notarized 
certificates of conformance and manufacture.  Unless otherwise specifically specified, all testing of 
materials shall be provided by the Contractor at no additional expense to the Owner. 

 
B. Each manufacturer's certificate shall be endorsed or accompanied by the Contractor's certificate that 

the material certified by the manufacturer will be the material incorporated in the Work. 
 
1.07 TRANSPORTATION AND HANDLING 
 

A.   Arrange deliveries of products in accordance with construction schedules, coordinate to avoid conflict 
with Work and conditions at the site and also when two or more trades, contractors or suppliers are 
involved. 

 
B. Transport all materials and equipment on legally approved conveyances as required or recommended 

by the respective manufacturer or supplier. 
 
C. Deliver products in undamaged condition, in manufacturer's original containers or packaging with    
 identifying labels intact and legible. 
 
D. Receive and handle all materials and equipment, at the Project site, by conveyances or methods as 
 recommended by the respective manufacturer or supplier to prevent damage to products. 
 
E. Immediately on delivery, inspect shipments to assure compliance with requirements of Contract 
 Documents and reviewed submittals, and that products are properly protected and undamaged. 
 
F. Remove from the site any material or item of equipment damaged during the transportation or 

handling process, and immediately replace at no additional cost to the Owner. 
 
1.08 STORAGE AND PROTECTION 
 

A. Store products in accordance with the manufacturer's instructions, with seals and labels intact and 
legible. 

 
B. Store products subject to damage by the elements in weathertight enclosures. 

 
C. Maintain temperature and humidity within the ranges required by manufacturer's instructions. 
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D. Maintain all storage areas in a clean and orderly condition at all times. 
 
1.09 EXTERIOR STORAGE 
 

A.   Store fabricated products above the ground, on blocking or skids. Prevent soiling or staining.  Cover    
       products that are subject to deterioration with impervious sheet coverings and provide adequate 

ventilation to avoid condensation. 
 
B.  Store loose granular materials in a well-drained area on solid surfaces to prevent mixing with foreign       
      matter. 

 
C.  Arrange storage in a manner to provide easy access for inspection.  Make periodic inspections of stored       
      products to assure that products are maintained under specified conditions and are free from damage or     
   deterioration. 

 
D.  Replace any material or item of equipment damaged due to inadequate storage or protection and         
       immediately replace at no additional cost to the Owner. 

 
1.10 PROTECTION AFTER INSTALLATION 
 

A. Provide substantial coverings as necessary to protect installed products from damage from traffic and 
subsequent construction operations.  Remove when no longer needed. 

 
1.11    PRODUCT OPTIONS 
 

A. PRODUCTS SPECIFIED BY REFERENCE STANDARDS OR BY DESCRIPTION ONLY: Any 
product meeting those standards or description. 

 
B. PRODUCTS SPECIFIED BY NAMING ONE OR MORE MANUFACTURERS: Products of 

manufacturers named and meeting specifications, no options or substitutions allowed. 
 

C. PRODUCTS SPECIFIED BY NAMING ONE OR MORE MANUFACTURERS WITH A 
PROVISION FOR SUBSTITUTIONS: Submit a request for substitution for any manufacturer not 
named. 

 
1.12    SUBSTITUTIONS 
 

A. Instructions to Bidders specify time restrictions for submitting requests for Substitutions during the 
bidding period to requirements specified in this Section. 

 
B. Thereafter, Substitutions may be considered when a product becomes unavailable through no fault of 

the Contractor. 
 

C. Document each request with complete data substantiating compliance of proposed Substitution with 
Contract Documents. 

 
D. A REQUEST CONSTITUTES A REPRESENTATION THAT THE CONTRACTOR: 

       
1. Has investigated proposed product and determined that it meets or exceeds the quality level of the 

specified product. 
 

2. Will provide the same warranty for the Substitution as for the specified product. 
 

3. Will coordinate installation and make changes to other Work that may be required for the Work to 
be complete, with no additional cost to Owner. 

 
4. Waives claims for additional costs or time extension that may subsequently become apparent. 
5. Will reimburse Owner for review or redesign services associated with re-approval by authorities. 
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E. Substitutions will not be considered when they are indicated or implied on shop drawing or 
product data submittals, without separate written request, or when acceptance will require 
revision to the Contract Documents. 

 
F. SUBSTITUTION SUBMITTAL PROCEDURE 

       
1. Submit four copies of request for Substitution for consideration.  Limit each request to 

one proposed Substitution. 
 

2. Submit shop drawings, product data and certified test results attesting to the proposed product 
equivalence. 

 
3. The Architect will notify the Contractor, in writing, of decision to accept or reject request. 

 
PART 2  PRODUCTS (Not Applicable) 
 
PART 3   EXECUTION (Not Applicable) 
 
END OF SECTION 01 60 00 
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SECTION 01 73 29 
CUTTING AND PATCHING 

 
PART 1 GENERAL 
 
1.01 SECTION INCLUDES 

 
 A.    Administrative and procedural requirements for cutting and patching. 
 

1.02 RELATED SECTIONS 
 

A. Section 01 31 13 – Project Coordination: Procedures for coordinating cutting and patching with other 
construction activities. 

 
B. Section 02 41 13 - Selective Demolition: Demolition of selected portions of the building for 

alterations. 
 

 C.    Refer to other Sections for specific requirements and limitations applicable to cutting and patching 
         individual parts of the Work. 

 
1.03 SUBMITTALS 

 
 A. CUTTING AND PATCHING PROPOSAL:  Submit a proposal describing procedures well in 

advance of the time cutting and patching will be performed if the Owner requires approval of these 
procedures before proceeding.  Request approval to proceed.  Include the following information, 
as applicable, in the proposal: 

 
 1. Describe the extent of cutting and patching required.  Show how it will be performed and 

indicate why it cannot be avoided. 
 
 2. Describe anticipated results in terms of changes to existing construction.  Include changes to 

structural elements and operating components as well as changes in the building's appearance 
and other significant visual elements. 

 
 3. List products to be used and firms or entities that will perform Work. 
 
 4. Indicate dates when cutting and patching will be performed. 

 
5. UTILITIES:  List utilities that cutting and patching procedures will disturb or affect.  List 

utilities that will be relocated and those that will be temporarily out-of-service.  Indicate how 
long service will be disrupted. 

 
6. Where cutting and patching involves adding reinforcement to structural elements, submit 

details and engineering calculations showing integration of reinforcement with the original 
structure. 
 

7. Approval by the Architect to proceed with cutting and patching does not waive the Architect's 
right to later require complete removal and replacement of unsatisfactory work. 
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1.04 QUALITY ASSURANCE 
 

A. REQUIREMENTS FOR STRUCTURAL WORK:  Do not cut and patch structural elements in a 
manner that would change their load-carrying capacity or load-deflection ratio. 

 
  1. Obtain approval of the cutting and patching proposal before cutting and patching the following 

structural elements: 
a. Foundation construction; Bearing and retaining walls. 
b. Structural concrete; Structural steel and structural decking; Lintels; Miscellaneous 

structural metals. 
c. Stair systems. 
d. Exterior wall construction. 
e.     Equipment supports; Piping, ductwork, vessels and equipment. 

 
B. OPERATIONAL LIMITATIONS:  Do not cut and patch operating elements or related components in 

a manner that would result in reducing their capacity to perform as intended.  Do not cut and patch 
operating elements or related components in a manner that would result in increased maintenance or 
decreased operational life or safety. 

 
1. Obtain approval of the cutting and patching proposal before cutting and patching the following 

operating elements or safety related systems: 
a.   Primary operational systems and equipment. 
b.   Air or smoke barriers; Water, moisture or vapor barriers. 
c.   Membranes and flashings. 
d.   Fire protection systems. 
e.   Noise and vibration control elements and systems. 
f.   Electrical wiring systems; Control systems; Communication systems. 

 
C. VISUAL REQUIREMENTS:  Do not cut and patch construction exposed on the exterior or in 

occupied spaces in a manner that would, in the Architect's opinion, reduce the building's aesthetic 
qualities.  Do not cut and patch construction in a manner that would result in visual evidence of cutting 
and patching.  Remove and replace construction cut and patched in a visually unsatisfactory manner. 

 
1. If possible, retain the original Installer or fabricator to cut and patch the exposed Work.  If it is 

impossible to engage the original Installer or fabricator, engage another recognized experienced 
and specialized firm. 

 
1.05 WARRANTY 

 
 A. EXISTING WARRANTIES:  Replace, patch and repair material and surfaces cut or damaged by 

methods and with materials in such a manner as not to void any warranties required or existing. 
 
PART 2 PRODUCTS 
 
2.01 MATERIALS - GENERAL 

 
A. Use materials identical to existing materials.  For exposed surfaces, use materials that visually match 

existing adjacent surfaces to the fullest extent possible, if identical materials are unavailable or 
cannot be used.  Use materials whose installed performance will equal or surpass that of existing 
materials. 

 
PART 3 EXECUTION 
 
3.01 INSPECTION 

 
 A. Examine surfaces to be cut and patched and conditions under which cutting and patching is to be 

performed before cutting.  If unsafe or unsatisfactory conditions are encountered, take corrective 
action before proceeding. 
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 1. Before proceeding, meet at the Project Site with parties involved in cutting and patching.  
Review areas of potential interference and conflict.  Coordinate procedures and resolve 
potential conflicts before proceeding. 

 
3.02 PREPARATION 

 
 A.  TEMPORARY SUPPORT:  Provide temporary support of work to be cut. 
 
 B. PROTECTION:  Protect existing construction during cutting and patching to prevent damage.  

Provide protection from adverse weather conditions for portions of the Project that might be 
exposed during cutting and patching operations. 

 
 C.  Avoid interference with use of adjoining areas or interruption of free passage to adjoining areas. 
 
 D. Avoid cutting existing utilities serving the building but scheduled to be removed or relocated until 

provisions have been made to bypass them. 
 
3.03 PERFORMANCE 

 
 A. GENERAL:  Employ skilled workmen to perform cutting and patching.  Proceed with cutting and 

patching at the earliest feasible time and complete without delay. 
 
 1. Cut existing construction to provide for installation of other components or performance of 

other construction activities and the subsequent fitting and patching required to restore 
surfaces to their original condition. 

 
B.  CUTTING:  Cut existing construction using methods least likely to damage elements retained or 

 adjoining construction.  Where possible, review proposed procedures with the original Installer; 
 comply with the original Installer's recommendations. 

 
1. In general, where cutting, use hand or small power tools designed for sawing or grinding, not 

hammering and chopping.  Cut holes and slots as small as possible, neatly to size required, 
and with minimum disturbance of adjacent surfaces.  Temporarily cover openings when not in 
use. 

 
2. To avoid marring existing finished surfaces, cut or drill from the exposed or finished side into 

concealed surfaces. 
 
3. Cut through concrete and masonry using a cutting machine, such as a carborundum saw or a 

diamond-core drill. 
 
4. Comply with requirements of applicable Division 31 Sections where cutting and patching 

requires excavating and backfilling. 
 
5. Where services are required to be removed, relocated, or abandoned, by-pass utility services, 

such as pipe or conduit before cutting.  Cut-off pipe or conduit in walls or partitions to be 
removed.  Cap, valve, or plug and seal the remaining portion of pipe or conduit to prevent 
entrance of moisture or other foreign matter after by-passing and cutting. 

 
 C. PATCHING:  Patch with durable seams that are as invisible as possible.  Comply with specified 

tolerances. 
 

1. Where feasible, inspect and test patched areas to demonstrate integrity of the installation. 
 
2. Restore exposed finishes of patched areas and extend finish restoration into retained adjoining 

construction in a manner that will minimize evidence of patching and refinishing. 
 
3. Where removing walls or partitions extends one finished area into another, patch and repair 

floor and wall surfaces in the new space.  Provide an even surface of uniform color and 
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appearance.  Remove existing floor and wall coverings and replace with new materials, if 
necessary, to achieve uniform color and appearance. 
a.   Where patching occurs in a smooth painted surface, extend final paint coat over entire 

unbroken surface containing the patch after the area has received primer and second coat. 
 
4. Patch, repair or rehang existing ceilings as necessary to provide an even-plane surface of 

uniform appearance. 
 

3.04 CLEANING 
 

A.  Clean areas and spaces where cutting and patching are performed.  Completely remove paint, 
 mortar, oils, putty, and similar items.  Thoroughly clean piping, conduit, and similar features 
 before applying paint or other finishing materials.  Restore damaged pipe covering to its original 
 condition. 

 
END OF SECTION 01 73 29 
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SECTION 01 74 00 
CLEANING AND WASTE MANAGEMENT 

 
PART 1 GENERAL 
 
1.01 SECTION INCLUDES 
 

A. Provide all necessary material, labor and equipment to maintain the job site free of debris and waste 
material during construction and to perform final cleaning.  

 
1.02 RELATED SECTIONS 
 

A. Section 01 78 00 – Closeout Procedures and Submittals.    
 

B. Cleaning and protection requirements as described in other Sections of this Project Manual.  
 
1.03 REQUIREMENTS OF REGULATORY AGENGIES 
 

A. SAFETY STANDARDS:  Maintain project in accordance with the following safety and insurance 
standards: Federal Occupational Safety and Health Act of 1970.    

 
B. FIRE PROTECTION:  Store volatile waste in covered metal containers and remove from premises 

daily.    
 

C. POLLUTION CONTROL:  Conduct clean-up and disposal operations to comply with local ordinances 
and anti-pollution laws.         

 
1. Burning or burying of rubbish and waste materials on the Project site is not permitted.         

 
2. Disposal of volatile fluid waste (such as mineral spirits, oil or paint thinner) in storm sanitary 

sewer systems or into streams or waterways is not permitted. 
 
PART 2 PRODUCTS 
 
2.01    CLEANING MATERIALS    
 

A. Use only cleaning materials recommended by manufacturer of surface to be cleaned.    
 

B. Use cleaning materials only on surfaces recommended by cleaning material manufacturer. 
 
PART 3 EXECUTION 
 
3.01    DURING CONSTRUCTION    
 

A. Oversee cleaning and insure that buildings and grounds are maintained free from accumulations of 
waste material and rubbish. 
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B. Do not allow waste materials, rubbish and debris to accumulate and become an unsightly or hazardous 
condition. At reasonable intervals or as directed by the Architect during the progress of work, clean up 
site and access and dispose of waste materials, rubbish and debris from the site and legally dispose of 
at public or private dumping areas off the Owner's property. 
 

C. Immediately after unpacking, remove and dispose of all packing materials, case lumber, excelsior, 
wrapping or other rubbish from site. 

 
D. Remove all wastes from site and dispose in a manner complying with local ordinances and 

antipollution laws. 
 

E. Store volatile wastes in covered metal containers and remove daily. 
 

F. Vacuum clean interior building areas when ready to receive finish painting and continue vacuum 
cleaning on an as-needed basis until building is ready for acceptance or occupancy.    

 
G. Lower waste materials in a controlled manner with as few handlings as possible; do not drop or throw 

materials from heights.    
 

H. Schedule cleaning operations so that dust and other contaminants resulting from cleaning process will 
not fall on wet newly painted surfaces. 

 
I. Provide trash receptacles about site and empty containers daily. 

 
J. Neatly stack construction materials, such as concrete forms and scaffolding, when not in use. 

 
K. Promptly remove splattered concrete, asphalt, oil, paint, corrosive liquids and cleaning solution from 

surfaces to prevent marring or other damage to satisfaction of Architect. 
 

L. Sprinkle dusty debris with water and calcium chloride as needed.    
 

M. Ensure that wastes are not buried or burned on site or disposed into storm drains, sanitary sewers, 
steams or waterways. 

 
N.    Cleanup as determined by Architect will be a condition for recommendation of progress payment   
        application. 
 

1. Contractor shall have full responsibility for cleaning up during and immediately upon completion 
of work.  Remove all rubbish, waste, tools, equipment and appurtenances caused by and used in 
execution of work, leaving site clean, free of debris and in condition acceptable to Architect. 

 
2. Equipment or material shall not be left within any work area after acceptance of Contract without 

written permission of Architect.  Do not abandon any material at or near site regardless of its 
value. 

 
3.02    FINAL CLEANING    
 

A. Use experienced workmen or professional cleaners for final cleaning.    
 

B. At completion of construction and just prior to acceptance or occupancy, conduct a final inspection of 
exposed exterior and interior surfaces.   
  

C. Execute final cleaning prior to final inspection. 
 

D. Remove grease, dust, dirt, stains, labels, fingerprints and other foreign materials from interior and 
exterior surfaces.  
   

E. Clean interior and exterior glass and surfaces exposed to view; remove temporary labels, stains and 
foreign substances, polish transparent and glossy surfaces, vacuum resilient, carpeted and soft surfaces. 
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F. Repair, patch and touch-up marred surfaces to match adjacent surfaces.    

 
G. Clean equipment and fixtures to a sanitary condition. 

 
H. Replace filters of operating equipment. 

 
I. Replace air conditioning filters if units were operated during construction.    

 
J. Clean ducts, blowers and coils if air conditioning units were operated without filters during 

construction.    
 

K. Clean debris from roofs, gutters, downspouts and drainage systems. 
 

L. Broom clean paved surfaces; rake clean other surfaces of grounds. 
 

M. Remove waste and surplus materials, rubbish and construction facilities from the site. 
 

N. Maintain cleaning until the building or portion is accepted by the Owner. 
 
END OF SECTION 01 74 00 
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SECTION 01 78 00 
CLOSEOUT PROCEDURES AND SUBMITTALS 

 
PART 1 GENERAL 
 
1.01  SECTION INCLUDES 
 

A. Closeout Procedures. 
 

B. Requirements. 
 

C. Substantial Completion. 
 

D. Final Review. 
 

E. Additional Reviews. 
 

F. Submittals. 
 

G. Final Adjustment of Accounts. 
 

H. Final Application for Payment. 
 

I. Adjusting. 
 

J.  Operation and Maintenance Data. 
 

K. Warranties. 
 

L. Spare Parts and Maintenance Materials. 
 
1.02  RELATED SECTIONS 
 

A. Section 01 20 00 – Price and Payment Procedures 
 

B. Section 01 21 00 – Allowances. 
 

C. Section 01 75 00 - Starting and Adjusting: System start-up, testing, adjusting and balancing. 
 

D. Section 01 78 39 – Project Record Documents. 
 
1.03  REQUIREMENTS 
 

A. Comply with requirements stated in conditions of the Contract and in specifications for administrative 
procedures in closing out the Work. 
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1.04  SUBSTANTIAL COMPLETION 
 

A. When Contractor considers the work is Substantially Complete, he shall submit to the Architect: 
 

1. A written notice that the Work or designated portion thereof, is Substantially Complete. 
 

2. A list of items to be completed or corrected. 
 

B.  Within a reasonable time after receipt of such notice, Architect will review the Work to determine the 
status of completion. 

 
C. Should Architect determine that the Work is not Substantially Complete: 

 
1. Architect will promptly notify the Contractor in writing, giving the reasons therefor. 
 
2. Contractor shall remedy the deficiencies in the work and send out another written notice of 

substantial completion to the Architect. 
 

3. Architect will again review the work. 
 

D. When Architect concurs that the Work is Substantially Complete, he will: 
 

1. Prepare a Certificate of Substantial Completion, accompanied by Contractor's list of items to be 
completed or corrected, as verified and amended by the Architect. 

 
2. Submit the certificate to Owner, Contractor and manufacturer for their written acceptance of the 

responsibilities assigned to them in the certificate. 
 
1.05  FINAL REVIEW 
 

A. When Contractor considers the Work is complete, he shall submit written certification that: 
 

1. Contract documents have been reviewed. 
 
2. Work has been inspected for compliance with Contract Documents. 

 
3. Work has been completed in accordance with Contract Documents. 

 
4. Equipment and systems have been tested in the presence of the Owner's representative and are 

operational. 
 

5. Work is completed and ready for final review. 
 

B. Architect will make final review to verify the status of completion with reasonable promptness after 
receipt of such certification. 

 
C. Should Architect consider that the Work is incomplete or defective: 

 
1. Architect will promptly notify the Contractor in writing, listing the incomplete or defective work. 
 
2. Contractor shall take immediate steps to remedy the stated deficiencies and send out another 

written certification to Architect that the work is complete. 
 

3. Architect will again review the Work. 
 

4. Should Architect consider that the Work is still incomplete or defective, all subsequent reviews 
shall be considered as Additional Reviews, subject to the provisions listed in 1.06 below. 

 
D. When the Architect finds that the Work is acceptable under the Contract Documents and that all Punch 

List items have been accomplished to his satisfaction, he shall request the Contractor to make closeout 
submittals. 
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1.06 FEES FOR ADDITIONAL REVIEWS 
 

A. Should Architect perform additional reviews due to failure of the Work to comply with the claims of 
status of completion made by the Contractor: 

 
1. Owner will compensate Architect for such additional services. 
 
2. Owner will deduct the amount of such compensation from the final payment to the Contractor. 

 
1.07 CONTRACTOR'S CLOSEOUT SUBMITTALS TO ARCHITECT 
 

A. Provide (2) original copies & (2) digital copies (USB or CD) of all Closeout Documents as described 
below. 
 

B. OPERATING AND MAINTENANCE DATA: Submit documentation as described in 1.11 below. 
 
C. WARRANTIES, GUARANTEES AND BONDS: Submit documentation as described in 1.12 below. 
 
D. SPARE PARTS AND MAINTENANCE MATERIALS FOR OWNER: Submit documentation as 

described in 1.13 below. 
 

E. Contractor's affidavit of payment of debts and claims. 
 

F. Contractor’s affidavit of release of liens. 
 

G. Consent of surety to final payment. 
 

H. Certificate of insurance for products and completed operations. 
 

I.     PROJECT RECORD DRAWINGS: Submit documentation as described in Section 01 78 39. 
 

1.08 FINAL ADJUSTMENT OF ACCOUNTS 
 

A. Submit a final statement of accounting to Architect. 
 
B. Statement shall reflect all adjustments to the Contract Sum: 

 
1. The original Contract Sum. 

 
2. Additions and deductions resulting from: 
 

a. Previous Change Orders, allowances and unit prices. 
 

b. Deductions for uncorrected work, liquidated damages and re-inspection payments. 
 

c. Other adjustments. 
 

3. Total Contract Sum, as adjusted. 
 
4. Previous payments. 

 
5. Sum remaining due. 

 
C. Architect will prepare a final change order reflecting approved adjustments to the Contract sum that 

were not previously made by Change Orders. 
 
1.09  FINAL APPLICATION FOR PAYMENT 
 

A. Contractor shall submit the final application for payment in accordance with procedures and 
requirements stated in the General Conditions. 
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1.10  ADJUSTING 
 

A. Adjust operating products and equipment to ensure smooth and unhindered operation. 
 
1.11      OPERATION AND MAINTENANCE DATA 
 

A. Submit one copy of completed volumes in final form 5 days prior to final inspection.  This copy will 
be returned with Architect/Engineer comments.  Revise content of documents as required prior to final 
submittal. 

 
B. Submit Operation and Maintenance Data bound in 8-1/2 x 11 inch text pages, three D side-ring 

capacity expansion binders with durable plastic covers. Prepare binder covers with printed title 
"OPERATION AND MAINTENANCE INSTRUCTIONS", title of project and subject matter of 
binder when multiple binders are required.  

 
C. Internally subdivide the binder contents with permanent page dividers, logically organized as described 

below; with tab titling clearly printed under reinforced laminated plastic tabs. 
 

D. CONTENTS: Prepare a Table of Contents for each volume, with each Product or system description 
identified, type on 24 pound white paper. 

 
E. PART 1: Directory, listing names, addresses and telephone numbers of Architect, Engineers, 

Contractor, Subcontractors and major equipment suppliers. 
 

F. PART 2: Operation and maintenance instructions, arranged by system and subdivided by specification 
section. For each category, identify names, addresses and telephone numbers of Subcontractors and 
suppliers.  Identify the following: 

 
1. Significant design criteria. 

 
2. List of equipment. 

 
3. Parts list for each component. 

 
4. Operating instructions. 

 
5. Maintenance instructions for equipment and systems. 

 
6. Maintenance instructions for all finishes, including recommended cleaning methods and materials 

and special precautions identifying detrimental agents. 
 

G. PART 3: Project documents and certificates, including the following: 
 

1. Shop drawings and product data. 
 

2. Air and water balance reports. 
 

3. Certificates. 
 

4. Photocopies of warranties and bonds. 
 

H.   Submit final volumes revised, within ten days after final inspection. 
 
1.12      WARRANTIES 
 

A. Provide duplicate notarized copies. 
 

1. In addition to the Warranty and Guarantee Requirements of the General Conditions, provide all 
other guarantees, bonds, affidavits and certifications required throughout the Project Manual. 
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B. Execute and assemble documents from Subcontractors, suppliers and manufacturers. 
 

C. Provide Table of Contents and assemble in three D side-ring binder with durable plastic cover. 
 

D. Submit prior to final Application for Payment. 
 

E. For items of Work delayed beyond date of Substantial Completion, provide updated submittal within 
ten days after acceptance, listing date of acceptance as start of warranty period. 

 
1.13      SPARE PARTS AND MAINTENANCE MATERIALS 
 

A. Provide products, spare parts, maintenance and extra materials in quantities specified in individual 
specification Sections. 

 
B. Deliver to Project site and place in location as directed by the Owner; obtain receipt prior to final 

payment. 
 
PART 2 PRODUCTS (Not Applicable) 
 
PART 3  EXECUTION (Not Applicable) 
 
END OF SECTION 01 78 00 
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SECTION 01 78 39 
PROJECT RECORD DOCUMENTS 

 
PART 1 GENERAL 
 
1.01  SECTION INCLUDES 
 

1. Project Record Documents required for Contract closeout. 
 
1.02  RELATED SECTIONS 
 

A.    Section 01 78 00 – Closeout Procedures and Submittals. 
 
1.03  REQUIREMENTS 
 

A.    Maintain at the site for the Owner one record copy of: 
 

1. Drawings 
 
2. Specifications 

 
3. Addenda 

 
4. Change Orders and other modifications to the Contract 

 
5. Architect field orders or written instructions 

 
6. Reviewed shop drawings, product data and samples 

 
7. Field test records 

 
B. The Contractor will be required to furnish, at no additional expense to the Owner, the services of a 

surveyor and/or Engineer registered in the state where the project is located and under whose direction 
shall be obtained and recorded all surveys, measurements and such other data required for the 
determination of the as-built records of the construction of all site work. 

 
1.04 MAINTENANCE OF DOCUMENTS AND SAMPLES 
 

A. Store documents and samples in Contractor's field office apart from documents used for construction. 
 
B. Provide locked file cabinet for storage of documents and samples. 

 
C. File documents and samples in accordance with CSI/CSC format. 

 
D. Maintain documents in a clean, dry, legible condition and in good order.  Do not use Record 

Documents for construction purposes. 
 

E. Make documents and samples available at all times for inspection by Architect and Owner. 
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1.05   MARKING DEVICES 
 

A. Provide felt tip marking pens for recording information in the color code designated by Architect. 
 
1.06  RECORDING 
 

A. Label each document "Project Record" in neat large printed letters. 
 
B. Record information concurrently with construction progress. 

 
C. Do not conceal any work until required information is recorded. 

 
D. DRAWINGS: Principal dimensions, elevations and other data as required shall be recorded for all 

work, such as: 
 

1. Deviations of any nature made during construction. 
 
2. Location of underground utilities. 

 
3. Field changes of dimension and detail. 

 
4. Changes made by field order or by Change Order. 

 
5. Details not on original Contract Drawings. 

 
E. The marked-up prints shall be inspected weekly by the Architect and shall be corrected immediately if 

found either inaccurate or incomplete. 
 
F. SPECIFICATIONS AND ADDENDA: Legibly mark each Section to record: 

 
1. Manufacturer, trade name, catalog number and supplier of each product and item of equipment 

actually installed. 
 
2. Changes made by field order or by Change Order. 

 
1.07  FINAL MEASUREMENTS 
 

A. The Contractor shall provide qualified personnel and equipment for taking final measurements for 
quantities and Record Documents. 

 
1.08  RECORD DRAWINGS 
 

A. At the completion of the Project, the Record Drawings shall be submitted to the Architect for final 
review and comment. 

 
B. The Contractor shall correct, amplify and do all other work as may be required by the Architect to 

complete the drawings in a manner satisfactory to the Architect and at no additional cost to the Owner. 
 

C. Upon approval, the Contractor shall provide a final Record Drawing set to the Architect on 
heavyweight bond and electronic format (PDF).  The bond and electronic version shall be submitted to 
the Owner by the Architect. 

 
1.09  SUBMITTAL 
 

A. At Contract close-out, deliver Record Documents to Architect for the Owner. 
 
B. Accompany submittal with transmittal letter in duplicate, containing: 

 
1. Date. 
2. Project title and number. 
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3. Contractor's name and address. 
 

4. Title and number of each record document. 
 

5. Signature of Contractor or his authorized representative. 
 
PART 2 PRODUCTS (Not Used) 
 
PART 3  EXECUTION (Not Used) 
 
END OF SECTION  01 78 39 
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