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BACKGROUND 

The Tarboro Town Council established the Tarboro Historic District and Commission in 1976. 
This local Historic District is part of the larger National Register Historic District which also 
includes downtown. By designating the local district, the Town recognized the cultural, historic, 
and economic value of the area and committed to conserve, protect, and enhance this valuable 
resource. 

The Tarboro Historic District Commission has the authority to review and regulate all exterior 
changes within the district as provided for in Article XI, "Section 168 Historic District" of the 
Tarboro Unified Development Ordinance. The Commission developed these Design Review 
Standards to provide a standard to evaluate applications for Certificates of Appropriateness. 
These guidelines are designed to assist property owners in the Historic District with 
understanding the parameters by which appropriateness and compatibility will be determined by 
the Historic District Commission and help them in planning improvements to a property within 
the district. The guidelines are intended to be flexible to encourage personal and innovative 
improvements, yet additionally assure that the Historic District as a whole will be aesthetically 
and historically compatible. 

· -·-------·------·-- --------·-·--
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PERMITS AND PROCEDURES 

What is a Certificate of Appropriateness? 

A Certificate of Appropriateness is a permit to physically alter exterior 
surfaces and areas within the Historic District. A Certificate of Appro­
priateness may be issued when it has been determined that the proposed 
improvements are appropriate to and compatible with the historic charac­
ter of the district. It must be obtained prior to beginning to install the 
improvement even if a building permit is not required. The physical 
improvements must comply with the terms of the Certificate of Appropri­
ateness. If construction starts without the necessary Certificate of 
Appropriateness, (minor normal maintenance and interior work are 
exempt), then the Town may require that the work be halted until and 
unless a Certificate of Appropriateness is obtained to cover the work. 

When is a Certificate of Appropriateness required? 

Generally, a Certificate of Appropriateness is required for exterior 
changes to existing structures, and all new construction, including 
buildings, walls, paving, and fencing. Minor normal maintenance does 
not require a Certificate of Appropriateness. This section explains more 
specific categories of improvements and review procedures. 

Applications for a Certificate of Appropriateness may be obtained from 
the Tarboro Planning Department located at Town Hall on Main Street or 
by calling 641-4249 Monday through Friday between 8:00 AM and 5:00 

PM. 

A Certificate of Appropriateness is NOT needed for the following: 

Minor normal maintenance: 
painting 
interior work with no exterior changes 
planting of shrubs, trees, flowers, lawn, and vegetables 
replacement of window glass with the same size and color caulking, 
weatherstripping 
installation of window air conditioning units or television antennas 
on the rear or side of the building 
repairs to paving, fences, and walls with matching materials 
replacement of twenty ( 20) square feet or less of siding, shingles, 
porch flooring, railing, etc. with materials matching the original 

The Planning Director may issue a Certificate of Appropriateness for the 
following MINOR WORKS: 

renewal of an expired certificate with no change m c1I·cum::;L1::1.m.:1:� 
street, sidewalk, or utility work which does not change the street­
scape appearance 
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repairs in excess of twenty ( 20) square feet with new materials and 
details identical to the original 
removal of artificial siding when the original siding will be retained 
installation of metal foundation vents and foundation access doors 
which cannot be seen from the public street 
installation of soffit vents, roof vents, and gable end vents 
installation of heating and air conditioning units which cannot be 
seen from the street 
small identification signs or historic markers 
installation of storm windows which are of one over one construction 
and the sash and trim are covered and painted to match the 
window 

Applications for minor work Certificate of Appropriateness should be 
filed with the Planning Director. If the application complies with the 
above listed criteria, a Certificate of Appropriateness may be issued. 
No application shall be denied unless it has been considered by the 
Historic District Commission. The Planning Director may refer any 
application for minor work to the Commission for action if he deems it 
advisable. 

Applications for MAJOR WORK shall be reviewed by the Historic District 
Commission. Major work includes. but is not limited to, the following 
categories. 

sandblasting of existing masonry 
installation of storm windows or storm doors not defined as minor 
work 
installation of satellite dishes 
demolition of a structure 
moving of a structure 
advertising signs 
new accessory buildings 
parking lots 
changes from the original architectural details in material or design 
changes to roof line or material 
fences, walls, paving, pools, tennis courts, etc. 
installation of artificial siding 
replacement of windows or doors with a change in design or 
materials 
any exterior alteration not provided for under minor work, minor 
normal maintenance 
new construction 

Procedure for Certificate of Awropriateness for MAJOR WORK 

FILING: The filing deadline for applications for a Certificate of Appropriateness for 
Major Work is ten (10) days before the date of the meeting. A complete application 
with plans must be submitted to Ule Tarooru f'lauuiug Director by the deadline in order 
for the request to be reviewed by the Historic District Commission at their regular 
monthly meeting. The Planning Director's office is located in Town Hall on Main Street 
and is open Monday through Friday, 8:00 AM through 5:00 PM (252-641-4249). 
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REVIEW: The regular meeting of the Historic District Commission will be held at5:30 
PM on the third Thursday in Town Hall and is open to the public. Applicants are 
requested to attend the meeting. The Commission must take action on all complete 
applications within sixty (60) days of the filing date unless an extension has been agreed 
upon by the applicant. If no action is taken within sixty (60) days of the filing date of a 
complete application, then the application shall be deemed approved. The Commission 
may approve, approve with conditions, or deny an application for a Certificate of 
Appropriateness. 

DENIAL: If the Commission denies an application. it must state the 
reasons in writing for the minutes and give the applicant a copy. The 
applicant may appeal the action of the Commission to the Tarboro Board 
of Adjustments within forty-five ( 45) days of the action by the Historic 
District Commission. If an application is denied, it may not be resub­
mitted for review unless there are substantial changes in the application. 

COMPLIANCE: The operations authorized by the Certificate of Appro­
priateness must begin within six ( 6) months of its approval or the 
Certificate shall be void. All improvements must comply with the terms 
of the Certificate of Appropriateness. If the work on the improvements 
are discontinued for a period of twelve (12) months, the Certificate of 
Appropriateness is void. 
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GENERAL STANDARDS

Every reasonable effort shall be made to provide a compatible use for a pro­
perty which requires minimal alteration of the building, structure, or site and 
its environment, or to use a property for its original purpose. 

The distinguishing original qualities or character of a building, structure, or 
site and its environment shall not be destroyed. The removal or alteration of 
any historic material or distinctive architectural features should be avoided. 

All buildings, structures, and sites shall be recognized as products of their 
own time. Alterations that have no historical basis and which seek to create 
an earlier appearance shall be discouraged. 

Changes which may have taken place in the course of time are evidence of the 
history and development of a building, structure, or site and its environ­
ment. These changes may have acquired significance in their own right, and 
this significance shall be recognized and respected. 

Distinctive stylistic features shall be repaired rather than replaced, whenever 
possible. In the event replacement is necessary, the new material should 
match the material being replaced in composition, design, color, texture, and 
other visual qualities. Repair or replacement of missing architectural fea­
tures should be based on accurate duplications of features, substantiated by 
historic, physical, or pictorial evidence rather than conjectural designs or the 
availability of different architectural elements from other buildings or struc­
tures. 

The surface cleaning of structures shall be undertaken with the gentlest 
means possible. Sandblasting and other cleaning methods that will damage the 
historic building materials shall not be undertaken. 

Every reasonable effort shall be made to protect and preserve archeological 
resources affected by, or adjacent to, any project. 

Contemporary design for alterations and additions to existing properties shall 
not be discouraged when such alterations and additions do not destroy signi­
ficant historical, architectural, or cultural material, and such design is 
compatible with the size, scale, color, material, and character of the pro­
perty, neighborhood, or environment. 

Whenever possible, new additions or alterations to structures shall be done in 
such a manner that, if such additions or alterations were to be removed in 
the future, the essential form and integrity of the existing structure would 
be unimpaired. 
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· EXISTING STRUCTURES:
REPAIRS, RENOVATIONS, AND ADDITIONS 

The design standards do not apply to interior changes unless those changes 
impact the exterior also. For example, if an attic renovation includes 
installing a skylight, then these guidelines would apply to the skylight. 

Integrity of Materials 

The most common building materials in the Historic District are wood, followed 
by brick and a small amount of stucco. The original building material should 
be retained in its original form when'3ver possible. If it is necessary to 
replace missing or deteriorated materials, it should be with products that 
duplicate the original materials as closely as possible in appearance, texture, 
and color. Aluminum siding, vinyl siding, asphalt siding, and artificial stone 
detract from the character of the district and should not be used. Masonite 
siding does not have the appearance of clapboard or German siding and 
should not be used. The use of these non-original materials is strongly 
discouraged. Other building materials indigenous to the district are 
recommended. 

Cleaning masonry (brick, stone, concrete, stucco, and mortar) is only recom­
mended when it is determined that the "dirtn is truly accumulated deposits 
and not simply the effects of weathering. Masonry should be cleaned with 
the gentlest possible method such as with low pressure water and soft natural 
brushes. Before using chemical cleaners, test a spot to assure that the 
cleaner will not harm the masonry material. Sandblasting of masonry is 
strongly discouraged because it is extremely detrimental to the masonry. It 
erodes the masonry surface and accelerates the deterioration of the masonry. 

When repainting old existing mortar joints or adding to existing masonry, 
duplicate the old/existing mortar in composition, color, and texture. Use 
only Type N or Type O mortar. Type S and Type M should not be used 
because they will promote deterioration of the masonry. The North Carolina 
Division of Archives and History will provide technical assistance in this area 
upon request. 

The existing roofing material should be retained whenever possible. If the 
exact material is not available for roof replacement, select a material which 
matches the existing in composition, size, color, shape, and texture. Details 
such as individualized patterns of shingles and ridgecaps should be dupli­
cated. Retain roof furnishings such as lightning rods and wind vanes. Do 
not alter the form of the roof. New skylights should not be the bubble type 
or visible from the street. 

All original window and door openings shall be retained, including the sashes, 
glazing, cilfo, lintal�, sh11ttc=!'r�. architraves, and hardware. If it is 
necessary to replace a window or door, such replacement shall duplicate tne 
existing in size, glazing, trim, and exterior appearance. Replacement 
shutters shall be the same style, size, and with the same . visual mounting 
condition and hardware. Storm windows and doors are discouraged. 
Replacement of existing window units with insulated duopane units of the same 
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