AGENDA NOTE

W o Business Item # 2

MEETING DATE: March 12, 2018
PERSON PLACING ITEM ON AGENDA: Postponed from 2/26/18
AGENDA TOPIC: Council Meeting Conduect

EXPLANATION OF TOPIC: At the January 22, 2018 meeting, Council considared rules
relating to Council meeting conduct including public comment. Council separated consideration
of public comment rules by postponing that matter to February 12, 2018, and postponing
consideration of rules pertaining to Council conduot to June 25, 2018, The following is a brief
summary of concepts for consideration in deciding on any rules for public comment during
Counoil meetings. Numerous samples of meeting rules and procedures have been provided,

Number of Public Comment Periods. With respect to rules on audience comment during public
meetings, there is no uniformity among communities on this issue, Some communities provide
one public comment period at the beginning of the meeting while others provids two periods —one
at the beginning and cne near the end, * Some communities make clear that the call to the publi¢
petiods are for non-agenda items, and some allow audience participation on agenda items while
the governing body is considering the agenda items, or alternatively, stating that audience
patticipation is only during the public comment periods. The public does not have a right to
address the Council during its consideration of and deliberation on a particular matter. But, the
City of South Lyon has, as past practice, allowed audience participation during Couneil
consideration of specific agendu items as well as non-agenda comments during public comment,
Council may want to clarify the purposes and permitted topics for the public comment periods,
and as appropriate, clatify whether andience participation during agenda items s permitied and
under what circumstances.

Number of Times an Individual May Speak. This concept varies from comtmunity to conmunity,

but several specify that an individual may not speak more than once on a topic until everyone
wishing to speak has had an opportunity to do so, -

Time Limits. As to time limits on public comment, some communities do not expressly limit the
time an individual may speak during public comment, but many do and those limits typically range
from 2-5 minutes, end some allow for a longer time (e.g. 10 minutes) for a group presentation.
The use of audio or video by an individual duting public comment may be a factor in a time
limitation, but depending whether the request is made in advance, it may be a presentation rather
than a public comment. In some instances, the rules make clear that the chair or governing body
can suspend the time limit on public comment, Council may want to decide whether to set time
limits (recormmended) and, if so, specify who determines whether the time limits will be extended,
or suspended, and, if so, by what procedure and under what ciroumstances, For example, a group
may be permitted more time than an individual with the understanding that having a representative




of a group may avoid duplicative comments, and others use a more subjective discretionary
standard of "for good caunse” which is essentially a discretionary standard.

Individual Must Be Recognized Before Addressing Council, Many communities specify that en
individual must be recognized by the Chair before addressing the governing body, but there are
some that do not address the concept. ‘Related to this procedure is a requirement that audience
members direct their comments to the Chair rather than to specific Covneil Members or staff.

Individuals Must Identify Themselves.and Provide Address or Residency Information, Many rules

and procedures relating to public or audience comment require that the person provide his or her
name and address either verbally or in writing. It appears that this requirement may be to assist in
identifying the speaker and whether he or she is a resident of the community. One community
allowed an individual wishing not to verbally state their address to place i on a sign-itr sheet, while
another requires only the person's name and a statement whether she is or is not a resident, Nots,
the City cannot require an individual to provide her name and/or address as a condition of attending
the meeting, but the City is allowed to ask for or require it when addressing the Council. If this
latter is made a requirement, it would be a best practice to have thisrule or requirement in wiiting
and made public so anyone atiending a meeting is or can be aware of it. Some communities include
the rules regarding audience comment on the agenda,

Advande Sign-up, Some comimunities require advance sign-up for public comment. This may be
a procedure used in communities that have a lot of audience participation in an attempt to control
the duration of & meeting. This is not recommended for South Lyon.

Interaction Between Audience and Council, Some communities’ rules are more formal end restrict
immediate interaction between an audience member and the Council and staff while others provide
for limtted interaction and response, and others do not address the concept. South Lyon has, by
past practios, utilized the public comment to receive comments and questiois and kave not allowed
Council Menbers or staif to respond until latet In the meeting, Council may wish to consider how

it wants to address this concept,

Decorum, Behaviot and Conduct, Many of the rules and procedures for communities require that
audience members addressing the Council through the Chair be respectful and courteous, and some
delve into restrictions on speaking beyond the time limits, speaking out of order, personal attacks,
vulgarities, slanderous statements, and consequences for such conduct ot for being disorderly or
disrupting the meeting which can range from being ruled out of order, being restricted from
speaking further, or being removed in the event the person breaches the peace.

Public Comment Distinguished from Comment during Public Heating, It should be noted that the
public comment or call to the public inviting audience members to make comments or ask
questions is distingnished from comments made during a public hearing. A public hearing is held
in a different portion of the teeting and may use a different format depending on the matter, Also,
the topic of a public hearing will be known and comments would pertain to that matter, while
general public comment may touch on any topic or question relevant to the City or of public
interest: '




MATERIALS ATTACHED AS SUPPORTING DOCUMENTS:
+ AgendaNote 1/22/18 — Council Meeting Conduct
o Couneil Resolution Setting Procedures for Council Delibetations (1/23/06)

POSSIBLE COURSES OF ACTION:

RECOMMENDATION:  Address the various concepts for mles on audience or public
comment and direct staff / attorney / subcommitiee to prepare proposed Council rules and
procedures consistent with the discussion and for subsequent Council review and approval

SUGGESTED MOTION: Motion to direct to prepare
proposed Council rules and procedures for andience and public comment based on Counil
diseussion for presentation at the Council meeting on ,2018




BOARD OF THE CHARTER TOWNSHIP OF WEST BLOOMFIELD |
BUDGET MEETING '

4550 Walnut Lake Road
West Bloomfield, Ml 48323
Telephone: (248) 451-4848
__ Debble Binder
Website: www.wbtownship.org Township Clerk

BOARDROOM

1. CALL TO ORDER

2. ROLL CALL

3. PLEDGE OF ALLEGIANCE

4. APPROVAL OF AGENDA

& PUBLIC COMMENT {non-agenda related items - 2 minutes per speaker)

8. APPROVAL of Proclamation, in Memorlam, Honorlng the Life of Morrs Margulles, West Bloomfleld Real
Estate Developer

7. BUDGET PRESENTATION 48 District Court

. 8. BUDGETITEMS

A. Presentation and Review of Pengion
B. Revlew of Refiree Health Care

C. Revlew of Grant Funds

9. PUBLIC HEARING regarding Proposed 2018 Budget
A, 2018 Budget
B. General Appropriationis Act
C., Special Appropriations Act

10, APPROVAL of 2017 Projected Budget as the 2017 Amended Budget




i

Agenda -~ Board of the Charter Township of West Bloomfield Page 2
Budget Meeting — Monday, December 4, 2017, 6:00 p.m.

11, CONSENT AGENDA
A. Approval of Minutes — Regular Mesting — Monday, November 20, 2017
B. Approval of Introduction of Ordinance No, C-754-B, Marihuana Enterprises, Businesses, and
Facilities, an Ordinance to Amend the Code of Ordinances, Chapter 2, Administration, Article VI,
Moratoriums, Division 1, Marihuana Enterprises Businesses, and Facllitles, Section 2-303, to Extsnd
the Moratorium on Medical Marihuana Enterpilses, Businesses, snd Facilities

12, PUBLIC COMMENT (non-agenda related ifems - 2 minutes per speakel)

13. ADJOURNMENT




_ Cify of Brighton, Michigan ~ City Council Mesting Rules of Procedure htipy/fwww.brightoneity.org/Government/City-Couneil-Meeting-Rules...
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o Government

% Agendas & Minutas
s Boards & Compnissions
w City Council
* Clity Counclt Agenda item Reguest
+ City Council Feedback Form
¢ City Councll Meeting Inquiry/Input Form
¢ City Council Mesting Rules of Procadurs
e City Council Meeting Video
® Code of Ordinances
® Zoning Ordinance

" @ City Charter
e City, Village, and Township Revenue Sharing Program
® Links of Interest
* Meeting Dates

City Council Meeting Rules of Procedure

Brighton City Council Meeting Rules of Procedure
Officlally adopted by the Brighton City Councl! on August 7, 2008

INTRODUCTION: _
It Is the purpose of these City Councll Meeting and Call to the Public Rules of
Procedure to encourage public participation in an orderly manner which gives
everyone a reaschable opporiunity to present his or her polnt of view for
consideration by the Clty Council, The public Is Invited to speak on issues before
the City Council during scheduled public hearings and during the call to the
public, ltems on the agenda or other toplics can be addressed during call tothe
Bublic, The call to the public Is not for the purpose of conducting a debate
etween the City Council and citizens. Citizen's questions will be answered
Immediately in the call to the public In which the question is asked if they can be
answered Immediately, If a guestion cannot be answered immediately/quidly,
then the City Council will defer answering the question until later in tha City
Council Meeting after the call to the public or to a future City Council meeting.

individuals may request that an item be placed on the City Council agenda b
submitting the request in writing or on a City Councl Agenda ltem Request Form.
The request will be submitted to the City Coundil for consideration, Individuals
may also request that an item be placed on the agenda by contacting a member

f tﬁe City Councll or by speaking to the Item during the call to the public ata
regularly scheduled City Council meeting,

If your presentation concerns a specific complalnt or sugﬁestion, you may flnd it
more convenient and may recelve faster service if you call the apé)ropriate City
Department during regular business hours, If you have contacied the Department
and for some reason results were hot satisfaciory, please call the Department
Director or the City Manager's office. A ime limltIs established to be sure that
everyone has an opporiunity to s[Jeak and that presentations do not become
repetitious. While the Clty Council wishes to give everyons an opportunity to
express hls or her polnt of view, it is heither necassary nor advisable for every
member of a group to address the City Council. Ih those cases where a group is in
attenclance, It Is suggested that one or two spokespersons be selected, The Cliy
. Councll attempts to make Informed decislons based on all the information

" avallable rather than simply based upon the number of people who offer the

same informatlon or arguments.

10f2 - 2/5/2018, 1:50 PM



. City of Brighton, Michigan - City Counoil Mesting Rules of Procedure http:/fwww.brightoncity. org/ Govemment/City-Council-Meeting-Rules...
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- 'RULES OF PROCEDURE

1. The Councli wlll conduct two (2) calls to the public, one at the baginning of the
meeting anid one at the end of the mezting. On both occaslons, the public will
be able to speak on Items that are or are not on the agenda.

2. An Individual shall not address the City Council without first having been
" recognized by the Mayor.

3. Upon being recognized, the individual stiould proceed to the front of the room
to use the micréphone and state his or her full name (providing an accurate
spelling), residentlal address, and the topic to be discussed.

4. Speakers shall be lfmited to a presentation of five minutes unless such petiod
of time is extended by a vote of the City Councll,

5, An individual will not be given an oppcrfunity to speak a second time on the
same issue untll all others wishing to make a presentation on the subjact have
had an opportunity to do so,

6. Sign In sheets will be used at the discretlon of the Mayor, if 2 sign In sheat I
being utilized, members of the public wishing to speak must complete their
name, address and the topic or agenda item, which they intend to speak on.
Sign in sheets will be available near the agenda hox, Slgn In sheets must be
given to the Clerk prior to the first call to the public.

7. When a parson(s) becomes unruly as determined by the Mayor in the role as
the Chairperson of the Clty Coundll Meeting, the Mayor may declare said
persons) [n the audience to be out of order and if necessary, may rule that the
individual(s) has forfelted the opportunity to speak further, A person(s) may be
excluded frorn the meeting for breach of the peace committed at the meeting,
Clapping and cheeting are Inappropriate.

8. These Rules of Procedure are intended to supplement Robert’s Rules of Order
which have been adopted by the City Councll, Where inconslistendes or
conflict may exist between these Rules of Procedure and Robert's Rules of

Order, these Rules of Procedure shall prevail. _
powarty miGHE™
tavglprmankly EHEIRIVELO

20f2 2/5/2018, 1:50 PM



City of Southgate COUNCIL RULES AND PROCEDURES hitp:/southgatemi.org/userfiles/myadmin/rules.itra
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COUNCIL, RULES AND PROCEDURES
1. Meetings shall open with Pledge of Allegiance,

2. The order of roll call shall be rotated.

3. Matters referred fo an ad hoc (imprompty or informal) commiites shall eppear on the next meefing’s agenda
untess otherwise specified.

4, Officials shall be referred to by their respective titles.

5. Oty persons recognized by the Chair shall be noted in the minutes.

6. Individuals and organtzations acknowledged by the Chair under Persons In The Audience — Scheduled and
Unscheduled, may address the City Council one time only at the same meeting and will be afforded a fwo (2)
minute tire limis, The time limit may be extended ai the discretion of the Chair.

7. Parsons addressing the Council will maintain a proper decorum in the Courcll Chambers. The use of vulgat,
obscene, threatening or otherwise inappropriate language ar gestures shall result in a verbal warning and/or
gjection from the Council Chambers &t the discretion of the Chair,

8. The deadline for matters (including comtmunications) to appear on the agenda shall be Thursday at 4:00 PM.
prior to the Council meeting. This shall also apply fo Council members. Those people desiring to be placed
on the agenda shall state in writing their reasons and the subject matter to be presented.

9. All communications requiring Council action shall be listed and read under “Communications A®; all others
shatl be listed under “Communications B” and read only if required.

10, All Council members shall receive copies of all communications with the tentstive agenda. The
agenda shall be a‘va,ilabla to the membets on the Friday prior to the regnlar meeting,
{l.  Moetings are fo be conducted according to rules of Parliamentary Procedure, as ouflined in
“Parliamentary fmceclure at 5 Glance” by O. Garfield Jones,
2. All Council members are to be notified of any commission/committee meetings.
13,  TheCity Attorne;y shall act as Parliamentatian and Sergeant-At-Arms to the Council,
14,  Toreconsider g motion, the following procedure applies:

2) Onlysa Cuun;sii member who voted with the prevailing side may bring a motion to

reconsider, but the motion to reconsider may be seconded by any Couneil membet,

b) A motion to reconsider must ither be made af the same mesting as the motjon sought fo bo
reconsidered, o, if the City Clerk is notified within seventy-two (72) hours after seld meefing,
the motion to reconsider shall be placed on the agenda for the next scheduled Council mesting,

¢) If a majority of the Council votes in favor of the motion to reconstder, the motion sought to

,____ be reconsidered shall then be independently voted upon by the Council,

lof2 12/1/2015 5:58 PM



City of Southgate COUNCIL RULES AND PROCEDURES ’. ht[p://southgatemi.orgluserfi]es/myadminfl‘ules.hi'm
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d) Motions shall net be reconsidered twice.

15. Changing a vote

a) Any individual Council membet may change his o her vote up to the time the vote is

announced. After that he or she can make the change only with the permission of the Council. If no
Council member objects, the change may be made. If an objection is saised, a motion may be made to
allow the change, which motion is undebatable. A majority vote is necessary to adopt the motion and
allow the change.

b} A motion to allow a Council member to chenge his or her vote must be made either at the
same meeting as the vote sought to be changad, or, if the City Clerk is notified within
. seventy- two (72) hours of said mesting. The motion to allow a vote to be changed shall be

placed on the agenda of the next scheduled Council mesting.

16. Bmergency Expendiiuras:

8) Wheneveran smergency expenditure Is required, the matter shall first be refeirad to the Finance Director for
pertinent information and wiitten recommendation as to where the money

b) When other matiers requiring emergancy polling of the Counci! result, an siternpt will be made to contact
all members within a six-hour time frame. Afier the six-hour time fiame, the results will be finalized, The
results will be provided to Council membets as soon as possible afterwatds.

17, Ordinances:

8) All ordinances which amend olassifications of land (rezoning) and are recommended forapproval by the
Plan Commission after a public hearmg, shall be forwarded to the next eppropriate regular meeting of the Councll for
the first reading. A workshop session will be scheduled prior to the regular mesfing in order to address specific

Council questions.

b) All other proposed ordinances, inoluding zoning ordinance amendments, shall be placed on a workshop
agenda for consideratlon by Council, prior to the first reading at a regular Council meeting,

¢) In the event the City Administrator deems a proposed ordinance requires immediate attention, the
proposed ordinance may be placed on the next Council agenda for conslderation by the Council,

d) Ordinances shall be infroduced at one meeting and adopted at the following meeting, Tn the event the
Council deems it necessary to immediately adopt an ordinance, the ordinance may be inftroduced and adopted af the

same mesting,

&) If practical, ordinances shall be read once in their entirety.  Otherwise, ordinances may be read by fitle
only. '

18, At any time during the effective period of these “Rules of Procedure”, the Council may amend such tules
and regulations by a majority vote.

Revised: December 3,2603

tof2 12/1/2015 5:58 PM
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CITY COUNCIL MEETING AGENDA
City Council Chambers, Lower Level - 7:00 .M.
611 E. Grand River, Howell, MI 48843

Visit the City of Howell website at www.citvofhowell.org

COUNCIL -
MANAGER
GOVERNMENT

Counefl membars and

other officlals normally

in attendance:

1. DennisL, Perking
City Altorney

2, JanLobur
Counctl Member

3. Andrew Vost,
Councll Merzber

4. Mighae] Muolvahill

Council Meriber

3, Shea Chatles
City Manager

6. Wiok Frootor,
Mayor

7. Jane Cartwright
City Clerk

8. ScottNiblock
Commell Mernber

9. Bob Ell,
Counclf Member

8, Bteven L. Manor
Mayor Pro Tem

SEATING:

Abovs list arangsd
ascording to seating
order; left to right,

Monday, January 8, 2018
1, Regular Meeting Called to QOrder
2, Pledge of Allegiance (all stand)
3. Approve Minutes — Regular Mesting held December 18, 2017
4. Citizens’ Comments (items not on agenda)
3. Reports by Council Members Serving on Commissions
6. Council Correspondence:

7. Discussion/Approval — 2018 Agreement for Collection of Summer School
Property Taxes

8, Award Bids/Purchases: ,
A. GPS/GIS Data Collestor Unit, Leica Geosystems, $12,878.20
B. DPS Complex, Envision Construction Serviees, $282,900

9. Approve payment of bills ending 01/08/2018 in the amount of $641,464,04 and
payroll to cover the period ending 01/20/2018

10, City Manager’s Repott:
A, Schedule Annual Goals/Objectives Refreat

11, Old Business
12, New Business

13, Adjournment

Visiiors are cordiatly invited to attend all meetings of the Couneil,
I vou wish to address the Councl, you will be recognized by the Mayor.
Pleasz refer to the printed guidetines on the back of the agendy,



Tanary 8, 2018

Public Conimeont Guldelines
Merabers of the public are permitied to address & meeting of Conucil npon rseognition by the Mayor, Bach
person shall begin by siating their name and address and shall be permitéed to speak once on cach agenda itern for thres
(%) minwtes, Agenda item 4 aliows for Clilzens’ Commenis on any non-agenda item, Where the Agenda providey Publie
Hearing comment, each person addressing the Council shall be limited to five (5) minutes regarding the specific agenda
Public Hearing item. The Mayor may allow additional time at his/her diseretion,

All remarks shall be addressed to the Council as 4 body, and nof to any member. No person, other then membars
of the Conncil and the perzon having the floor, shall bs permitted to enter into any discussion, either directly or through
the members of the Comneil, No questions shall be asked the Council Members, except throngh the Mayor, Any person
making personal, impertinent ot slanderous remarks, or who shall become boisterous, while addressing the Counell, may
be requested to Jeave the lectern,

Interested parties, or thelr authorized representatives, may address the Council by written communication in
regard to any matter concerning the City’s business or over which the Counoil has control at anytime by direct mail or by
addvessing the City Clerk, and copies will be distributed to Councll Members,



RUEES OFFROCEDURE FOR THRCITY GOUNOILH
ST OF TROY: MICHIGANY Pege 8

22]

23,

24,

285,

26,

27.

28,

29,

1

ABSENCES AT COUNGIL MEETINGS

A.  Counall merhbsts who are unable lo atfehd & Counol mesling and desire an eXouasd
absencs shall natify the Mayor, City Manager, Cliy Aftomey or Cily Clark of their absence
fn wrifing prior to the meeting and Indicate the reason for the absence, The reason shal be
entered in the procesdings of the Cauncll af the time of aach absence.

B. Inthe event of an absence of a Courell mémber at a mestng, the City Manager s dirscted
fo supply such absent Councll member witth Information ebout eny spaofal mestings that
may have been schaduled, .

BUSPEND RULES
The Rulea of Procedurs may be walvad by a slmple majority.
g

e SR ool Shal Sptelc o sdatnd Hine
e
@ IoieT o Eeak o iiors hareive 46) DAV St o e

4

AGENDA ITEMS SUBMITTED BY COUNGIL MEMBERS

Mayor aind Counell Members submilfing an agenda ltam that calls for @ vole shall ssnd fhe fam
to the City Manager in & fimely manner I wiiing. Staff professtonal apinion may be wrltien o
accompany the ifem. Rule 17 weuld govern, limiting any presantafions to 15 minutes.

VIDEG AND AUDIO PRESENTATIONS
Vidso and Audlo Pressniationa mey net be submitied for presentation at & Coungll mesting

" unlee subriitied to the Troy Cly Glark by noon 61" thé ‘day of thé meefing, Inapropriate

matetial will be prohibited,

CONTINUED AGENDA ITEMS NOT CONSIBERED BEFORE 12:00 AM

Any itern on the Councll agenda that has not been discussed by 12:00 AN of the toming
following the beginning of the meefing shall ba continuad to the next reguiat mesting as &

. Caryaver liam, unless City Counail takes action 1o fha contrery,

VIOLATIONS

The Clly Clerk shall be responsible for reporting violstions of tine fimhations or speaking
sequence to fe Chalr,

WIRE COMMUNICATIONS BY AND TO COUNGIL MEMBERS DURING ANY
MEETING OF COUNGIL

. Ml oommunioaions are sublact t the Mishigan Oren Meetings Act thereiors foembars of fhe

City Gounal shell not engage in any form of wirs communlosilon, es defived by US, Cade Tile
18, Part], Chapler 119, Section 2510, during any meefing of the Coynol!

Adopted:

- ey -

[P E—




Members of Audienve Addresseing Couna]l .

Uponrthe request of amember of the Coungl, amermbey of fhe suisncs shell be parmitted fo addhess
fha Counall et atime other then during public commentaty, unless amejority of merabersof Coundl
object. :

Disorderly Conduct at Moetings -

The Chalr may call to order eny parson who engagesin jparganal attacks (whith are Unreleted fo Coundl]
Busingss) who ses obeoens ar grossly Tndscert la}'lglua@g veho spaaks longer then the alfotted Hine,
who disruptsthe propsedings or who otherwiss VIQEatas_i"h;s rutesof thisCounct, Fillursio somsto
order ey result In the mioraphone beingshut off, theforfsiture of any remelning speakingtime, or, at
therequest of the Chelr, expuldonfrom the mesting,

Rurthermore, If & epeeker or ameimber of the @ub!ladogs net fellow applicsblarles diring a Cound!
meating, dlgturbsths pesoe at 2 Counelt meeting sr andangerathe safety of the Councll or the publio st
acounl meeting,thet Individus! may elsa have further rédirictions leced upsn them aenecessary,
tncluding forfeliure of their right fo spaalsai or right to stténg Future Coundd mestings. Such ections e
to ba datermined by Coundl and shall be consisient with the Michlgan Open Mestings A,

. - |

RULE - Voilng b ‘
Inall caseawhereavote lstaken, the Cheir ehel) detide that result. Aroll call vota ehall ks called upon
thereques; of any member of the Courell, The roll call voting erder shal rotebs around the coungl) tebla

with the Mayor vcting in the rotation. .

| RULES - Nominations ot Appoiniments to Boards, ifbm misslons or Coinmiiiess
Nominetiong of eppointments to beards, commiadans, dr eotmimlétass, which requlretie eonfirmation
or approvel of Qounddl, hall not be confirmed or approved:beftire the next regilar meating of the
Counl exespt with the consant of 8 of the metibars of thia Caunal, Whenrequired by ordinahcs or
othsrwigs deemed In thebest Interest of tha Gity, the Cherter rssidency requirarment for remmination o
sppoiritrent of anindvidug fo aboard, comihisdien or comititias Iswelved by a resslution concurrad

e by ot lessthan savah membersof Coundl,

IR sl a s
Nogpsrbaraillenselsuntlbreu R R oSty R sy

Tommam b halsanirEaRianteho s s emidyernalatid

g i
il plblega e e
ot s Al o el e et
RINY (300 e S ST Y87 o 138 B Upon a motlonto cell 1o previous
quiestion, all discussion Isended, provided that each member who hastet vat feld the floor
il hieve 2n opportunity todosa, Amotian fe call the previous question shef redulres
concurting vote of /4 of the marikers present.

Sl eiRahs

[B] Blectronlocotmunlcation during Councll meetingsshall pertain anly to Oty metters,

B E RRIREA g0 ¥ Page | 1
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Purfing Councll metings, members shefl not sand privets electronic cammunicationto
pareonsother than Oty Staff; provided howaver, hat membetsrvay ssnd draft mofions,
tesoiutions, and emeéndmentsiothe Cﬁ:}'aaﬁc whowill forward them to merbaraof
Couneil, Msrnbers shall not respord to mernler-digibuted drat languege viadesiionls
cormmmunfeation, All dreft languege sent by acirenic.communication durfng Coungl
festingsshal be read {nte the record prior to disausslon by Coundll, Memberswill not send
publidy-socessible elactronie commuriestions e.g: Twitier and FacsRook posis) during
mestings .

!

8 Bectrorle comerunication sant and recelved by & rember durlng a Councll meeting shel be
included in the minutes of surch meating, provided that the minuteschell not include
alectronle communicatlon receivad by a membar that clearlydossnot relsfeto the subject
matier of the mesting, '

(8] Amember shall riet tse thelr perzont! meblladendess to answer phona calls of sand
electronto communlestions, incuding text messagss, while sasted &t £ha Colnel| table,
Wemberawho hewe anesd to attsid i persans business shall siep away from the Goundil
fehletodosgo,

RULE 11 -Resolutions and Mottons io Be Mads In Writing :
Eery resolutlon and ordinance shall ba friwiiting. Resolutlon titles shall, urlessimpracticsi or reguired
by lawv, hatwenty (20) worde of lsss and desgribe in plsin languege the sublect matter thereof. When,
&y motion hes been made and ssconded, it shell be atdd by the Cislr andghell not bewithdrawn
thereefier excapt by conieti of the mejority of the meribers of the Counli prasant,

RULE 12 «Iotion to Lay on the Tabls

Amption totabla shell onfy bein order “when samethihg:t alse af Immedistourgency hasearisen orwhen
someting efss nesdsto ke addresssd hefors eohsdération of the pendng yedion isresymad’ {RROR
Newly Revizad in Bilef, p. 118) and the name of the p@rsap meldng the motlon sid the rationalefor

{eblingehould appear in the minutes

RULE.13 »Conslderation of Questions
When aquestion hasbaen faken, I¢ shall beIn order for eny member votingwiththe prevailingsidets
maove areconsidaration thereof et the same or the st réguler meating; bus, no questionshall 8 seoond

{ime bereconsldered.
Agenda items - Introduction, Referral, and Approval
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Sample Rules of Procedure

A. Regular and special meetings

All meetings of the clty/village conndil will be
held in compliance with state statutes,
including the Open Meetings Act, 1976 PA 267
as amended, and with these roles.

1. Regulat meetings

Regular meetings of the city fvillage council
will be beld on of each month
begiming at pan. at the cliy fvillage
office unless otheiwise rescheduled by
vesolution of the conncil, Council meetings
shzll conclude no later than pm,
subject to extension by the council.

2. Speclal meetings

4 special meeting shall be calted by the clerk

- upon the written request of the
mayor/president or any three members of the
council on at least 24 hours’ wriiten notice to
each member of the councli served personally
or left at the councilmember’s usnal place of
residence. Special meeting notlees shall state
the purpose of the meeting. No official action
shall be transacted at any speclal mesting of
the counctl unless the item has been stated in
the naotice of such meeting,

3. Posting requirements for

regular
and special meetings

a, Within 10 days after the first meeting of
the council following the election, a public
notice stating the dates, times and places of
the regular monthly council meetings will
be posted at the city/village offices.
[Villages without a principal offica must
post in the county clerk’s office.]

b, For a rescheduled regular or a special
mesting of the counctl, a public notice
stafing the date, tine, and place of the
meeting shall be posted at least 18 hours
hefore the meeting at the city/village office,
[Villages without  principal office must
post in the county derk's office]

c. The notice described aboveis not required
for a meeting of the counct] in emergency
session in the event of a severe and
immtinent threat to the health, safaty or
welfare gf the public when twosthirds of
the members ofthe counci] determine that
delay would be detrimental to the village's
efforts in responding to the threat,

{The Michigan Open Meetings Act requires
that copies of the notice of public meetings be
provided by fivst-class mafl upon request and
payment of a reasonable yearly fee fox the
costs of printing and postage. Section d. conld
be added here to indfcate the fee determined
by the councl for these costs,]

4. Minutes of regular and
special meetings

The clerk shall attend the countcil meetings
and record all the proceedings and
rasolutions of the counctl in accordance with
[Section 64.5 of the General Law Village Act of
1895 as amended and] the Open Meetings Act.
In the absence of the clerk, the councll may
appoint one of its own members or another
person o temporarly perform the clerk's
dutles,



Within 15 days of a council meeting a
syniopsis showing the substance of sach
separate dacision of the council or the
entirety of the councll proceedings shall be
prepared by the clerk and shall indicate the
vote of the counciimembers, After the
mayor/president appraves this document, it
shall be published in a newspapar of general
circulation in the cigy/village or posted in
three public places in the city/village.

A copy of the minutes of each regular or
special council mesting shall be available for
public inspection at the village offfces during
regular business hours,

5. Study sessions

Upon the call of the mayor/president or the
council and with appropriate notice to the
councilmembers and to the publc, the council
may convene a work session devoted
exclusively to the exchange of information
relating to municipal affairs, No votes shall be
taken on any ratters under discussion nor
shall any coundllmemnber enter info a formal
comntliment with another member regarding
a vote to be taken subsequently.

B. Conduct of meetings
1. Meetings to be public

All regular and special meetings of the council
shall be open to the public, and citizens shall
have a veasonable opportunity to be heard in
accardance with such rules and regulations as
the council may determine, excapt that the
meetings may be closed to the public and the
mtedia in accordance with the Open Meetings
Act,

All offtclal meetings of the council and its
commtlitees shall be open to the media, freely
subject to recording by radio, television and
photographic services at any time, provided
that such arvangements go not inferfere with
the orderly conduct of the meetings.

2. Agenda preparation

An agenda for each vegular council meeting
shall be prepared by the mayor/president
with the following order of business:

a, Call to order and roll call of council

b. Public hearings on ordinances under
considaration

¢. Brlefpublic cortment on agenda items
d. Approval of consent agenda

e. Approval of regalar agenda

£ Appraval of conncll minutes

g Submission of bills

h. Communications to the council

I Reports from cownell commiitees

j. Reporis from officers as scheduled,
&.g. manager, attorney, etc,

k. Unfinished business
. New businass

m. Armouncements

1. Adjournment

Any councilmersber shall have the right to
add tems to the regular agenda before it is
approved,

3. Consent agenda

A consent agenda may be used to allow the
council to act oh munerous administrative or
noncontroversial ftems at one time, Included
on this agenda canbe noncontroverstal
matters such as approval of minutes, payment
of bills, approval of recognitior; resolutions,
ete. Upon request by any member of the
council, an ftem shall be remeoved from the
consentagenda and placed on the regular
agenda for discussion,

4, Agenda distribution

[This section shiould explain when and how
counciimembers will receive their agendas.}



5. Quorum

A majority of the entire elected or appointed
and sworn members of the council shall
constitute a guorum for the transaction of
business at all council meetings, In the
absence of a quorum, 2 lesser number may
adjourn any meeting to a later time or date
with appropriate public notice.

6. Attendance at council
meetings

Election to the city/village council is a
privilege freely sought by the nominee. It

- carries with 1t the responsibility to participate

in council activities and represent the
residents of the city/village, Attendance at
council meetings is critical to fulfiliing this
responsibility. A general law village council is
empowerad by Section 65.5 of the General
Law Viliage Actas amended to adjourn a
meeting if a quorum is not present and
compel attendance in a mahner prescribed by
its ordinance.

The council may excuse absences for cause.
If a councilmember has more than three
unexcnsed successive absences for regular or
special connel] meetings, the council may
enact a resolution of reprimand. In the event
that the member's gbsences continue for more
than three additional successive regular or
special meetings of the counctl, the council
Ay enact a resolution of censure or request
the councilmember's resignation or both,

7. Presiding officer

The presiding officer shall be responsible for
enforcing these rules of procedure and for
enforcing orderly conduct at meetings. The
mayor/president is ordinarily the presiding
officer. The council shall appoint one of its
members mayor/president pro tempore, wha
shall preside in the absence of the president.
In the absence 6f both the mayor/president
and the mayor/president pro tempore, the
member present who has the longest
consecutive service on the council shall
preside,

8. Disorderly conduct

The mayor/presidsnt may call to order any
person who is being disorderly hy speaking
out of order or otherwise disrupting the
proceedings, faling to be germane, speaking
longer than the allotted tinte or speaking
vuigarities, Such person shall be seated nntil
the chalr determines whether the person is in
arder.

Ii the person so engaged in presentation Is
called out oforder, hie or she shall notbe
permitted to continue to speakat the same
meeting except by special leave of the council,
If the person shali continue to be disorderly
and disrupt the meeting, the chair may order
the sergeant at arms to remove the persen
from the meeting. No person shall he removed
from a public meeting except for an actual
breach of the peace committed at the meeting,

[1tis suggested that there be an ordinance
governing disruption of public mestings,
prepared with advice of the municipal
attorney and the municipal liability tnsurance
carrisr on the risks, limits and force sllowed
to efect members. This ordinance should
stipulate the procedure to be followed and the
resource to be used for the serpeant-at-arms
function, e.g. Yocal police, county sheriff, etc,
By planning In advance how to handle
attempted disruptions, yon can keep the
meeting in order]

€. <Closed meetings

1. Purpose

Closed meetings may be held only for the
reasons autherized in the Open Meetings Act,
which are the followlng:

a. To consider the dismissal, suspension, or
disciplining of, or to hear complaints or
charges brought against a public officer,
employee, staff member or individual agent
when the named person requests a closed
meeting.

[~

For strategy and negotiation sesslons
connected with the negotiztion of
collective hargaining agreement when
either negotiating party requests a closed
hearing

¢. To consider the purchase or lease of real



s,

property up to the time an option to
purchase or leass that real property is
obtained,

d. To consult with the municipal attorney or
another attorney regarding trial or
settiement strategy in connection with
specific pending litigation, but only when
an open meeting would have a detrimental
financial effect on the litlgating or
settlement position of the council.

e, To review the specific contents of an
application for emplayment or
appointment to a public office whena
candidate requests that the application
remain confidential. However, all
Interviews by a puhilic body for
employment or appolntmentte a public
office shall be held in an open meeting,

f. To consider material exempt from
diseussion or disclosure by state or federal
statuie.

2, Calling closed meetings

At a regular or speclal meeting, the
councilmembers, elected or appointed and
serving, by a two-thirds roll call vote may call
a closed session under the conditions cutlined
In Section C.1 of the Open Meetings Act. The
rall call vote and purpose(s) for calling the
closed mesting shall be entered into the
minutes of the public part of the maeting at
which the vote is taken.

3. Minutes of closed meetings

A separate set of minutes shall be taken by the
clerk or the designated secretary of the
council at the closed session, These minutes
will be retained by the clerk, shall notbe
available to the public, and shall only be
disclosed if required by a civil action, as
authorized by the Michigan Open Mestings
Act. These minutes may be destroyed one
year and ane day after approval of the
minutes of the regular meeting at which the
closad! session was approved. .

D, Discussionand voting

1. Rulesof parliamentary
procedure

The rules of parliamentary practiceas
contained in the latest edition of [Robert’s
Rules of Qrder or anakternative source of
procedural rules] shall govern the council in
all cages to which they are applicable,
provided that they are not in contlict with
these rules, dtyfvillage ordinances or
applicable stats statutes. The
mayor/president may appoint a
parliamentarian,

The chalr shall preserve order and
decorum and may speak to poiuts of order in
preference to other council-members. The
chair shall decide all guestions arisimg under
this parliamentary authorlty, subject to appeal
and reversal by a majorify of the
councilmembers present

Any member may appeal 1o the counciia
rauling of the presiding officer, If the appeal is
seconded, the member making the appeal may
briefly state the reason for the appeal and the
presiding officer may briefly state the ruling.
There shall be no dsbate on the appeal and no
other member shali participate in the
discussion, The question shall hs, “Skall the
decision of the chairbe sustained?” If the
majority of the members present vote “aye,”
the ruling of the chair is sustained; otherwise
itis averruled,

2. Conduct of discussion

Puring the conncl] discussion and debate, no
member shall speak until recognized for that
purpose by the chair, After such recognition,
the member shall conflne discussion to the
guestion at hand 4nd to its merits and shall
not be inferrapted sxeept bry a point of order
or privilege raised by another member,
Speakers should address their remarks o the
chair, maintain a courtecus tone and avoid
Inter{ectinga personal note into debate,

Mo member shall speak more than once on
the same question unless every member
desiring to speak to that question shall have
had the opportunity s do so.



The chair, at his or her discretion and
subject to the appeal process mentioned in
Section D, 1., may permit any person to
address the councl] during its delibarations,

3. Ordinances and resolutions

No ordinancs, except ar apprapriation
ordinance, an ordinancs adopting ar
embodying an administrative or
governmental code or an ordinance adopiing
acode of ordinances, shall relate to more than
cne subject, and that subject shall be clearly
stated inits title,

Avote on all ordinances and resolutions
shall be taken by a roll call vote and entered in
the minutes unless i is a unanimous vote. If
the vote s unantmouns, it shall be necessary
only to so state in the minutes, unless a roll
call vote is required by law or by council ritles,

4, Roll call

In allroli call votes, the names of the mewmbers
of the council shall be called in alphabeticat
order. [Names may be called with all names in
glphahetical order or alphabetical order with
the president voting last or the council may
select another systen.]

5. Dutytovole

Blection to a deliberative body carries with it
the obligation to vote, Councilmembers
present at a council meeting shall vote on
every matter before the body, unless
otherwise excused or prohibited from voting
by law. A eouncllmember who is present and
abstaing or does not respond to a roll call vote
shall be counted as voting with the prevailing
side and shall be so recorded, unless
otherwise excused or prohibited by law from
voting, '
Confiict of interast, as defined by law, shall
be the sole reason for a member to abstain
frorn voting, The opinion of the city/village
attorney shall be binding on the council with
respect to the existence of a conflict of
interest, A vote may be tablad, if necessary, to
obtain the opinion of the clty/village attorney.

The right to votels limited to the members
of council present at the time the voteis
talken, Voting by proxy or by telephone is not
permitted. '

All votes must be held and determined in
publfc; no secret ballots are permitted.

6. Results of voting

In all cases where a vote istaken, the chair
shall declare the result,

It shall be In order for any councilmember
voting in the majority to move for a
reconsideration of the vote on any questlon at
that meeting or at the hext succeeding
meeting of the councll When a motionto
reconstder fafls, It cannot be renewed.

E. Citizen participation

1. General

Each regular coundl meeting agenda shall
provide for reserved time for andience |
participation. .

Ifraquested by a member of the cowneil,
the presiding officer shall have diseretion to
allow a member of the audience to speak at
times other than reserved time for andience
participation,

2. Length of presentation

Any person who addresses the councit during
a council meeting or public hearing shall be
limited to minutes in length per
individual presentation. The clerk will
maintain the official time and notify the
speakers when their tima is up,

3. Addressing the council

When a person addreszes the council, be or
she shall state his or her name and home
address. Remarks should be confined to the
question at hand and addressed to the chalr in
acourteous tone, No person shall have the
right o speak more than once on any
particular subject mntll all other persons
wishing to be heard on that subject have had
the opportunity to speak.



F. Miscellaneous

1. Adoption and amendment of
rules of pracedure :

These rules of procedure of the council will be
placed on the agenda of the first meeting of
the council following the seating of the newly
elected councilmembers for review and
adoption. A copy of the rules adopted shall be
distributed to each councilmember.,

The council may alter or amend its rules at
any time by a vote of a majority of fts
members after notice has been given of the
proposed alteration or amsndment,

2. Suspension of rules

The rules of the councll may be suspended for
4 specified portion of a meeting by an
affirmative vote of

two-thirds of the members present except
that council actions shall conform o state
statutes and to the

Michigan and the United States Constitutions,

3. Bid awards

Bids wilt be awarded by the counctl during
regular or special meetings, A bid award may
be made at 2 special meeting of council if that
action Is anneunced in the notice of the
special meeting,

4, Committees

a. Standing and special committees of
council

The city/village shall have the following
standing committees:

{Committees should be listed by name and
with a definition of thefr purposes and
scopes]

Committee members will be appotnted by
the mayor/president, They shall be members
of the council. The mayor/president shall fill
any committee vacancles. The committee
member shall sexve for a term of one year and
may be re-appointed.

Special committess may be established for
& specific perlod of time by the :
mayor/president or by a resolutlon of the
council which specifies the task of the special
commities and the date ofits dissolution.

b. Citizen task forces

Citizen task forces may be established bya
resolution of the eouncll which specifies the
task to be accomplished and the date of its
dissolution. Members of such commitiees will
be appointed by the mayor/, president, subject
to approval by a majority vote of the coungil
and must be residents of the cltyfvillage,
Vacancies will be filled by majority vote of the
councll in the same way appointments are
made,

5.  Authorization for contacting
the city/village attorney
The following officlals {by title) are

authorized to contact the clty/village attorney
regarding munfcipsl matters;
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Couneil members-shall have fhe right fe-add femstotHe regular
agendabgfore it s-gpproved, However, Cetineilnisbers g
encouraged to cohtaat the ity Manager bet e maeting withi items
thelr Wollld like addéd to.the agenda. The additlonal of any item:
by-eounell or staff; that includes an expenditure of fands that is not In
the approved flscal year or that may put fie Bity in and adverse
finalicial situstion, fidy bg-presented for digeuggion, b, abiraval sy
be defayed until thenextregular eauncil meeting,

. Consent Agentla

Council may use = corssrt agenda (o allow B Goundl o &t b
numerqus administrative.or non-doritroverslal ifems af one:fifne, terms that
could be nsluded o this susnda inglude nen-aoritbversial matters:such
as approval of minutes; payment of bifls, epproval of resogrition
resolutions; efe: Any member of Gouncll may request fhat ap ftem be.

removed frerm the eonsent agenda-and placed on the regulsr agenda for
discusslon,

4. Agenda Disfitbution
Thie Cletk or hisier desigriss shsll distibute Sounel Aysndas 16 the

followling::

Four members: of tha Gouncil shall senstifute:a quorum for-the fransaction
of busiriegsat all Cotiricil M‘eetlngs lh“'i_l"fén'?aﬁééﬁéé ofaquﬁrum,a lesger
nuraber may adjourn any meeling ta o latertime or dafe with appropriate

;  Presiding Offfoer ,

The: prediding dfficer shall Be responsible for enfording these rulés of
piotediirg an for grifortitg orderly condust at meefings (and may-appdint
a sergeant at:anms), TheMayor is ordinarily the.presiding officer. Thie City
Council shall appoint-one of s members Mayar pro teinpare, who shall
preside in the gbserice-of the Mayor. Indhe-sbsents of bisih the Mayor.and
Mayor-pro tem, the Council-shall appoint.onsiof its membees to preside.
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