
  Director of Finance 
POSITION ANNOUNCEMENT - FEBRUARY 29, 2024

CITY OF SHREWSBURY,  MISSOURI 
5200 Shrewsbury Avenue
Shrewsbury, MO 63119

www.shrewsburymo.gov

Application Deadline: 5:00 p.m., March 15, 2024

To apply, submit a cover letter and resume to: 
Mayor Mike Travaglini 

in person or by email: mayortravaglini@shrewsburymo.gov

 The City of Shrewsbury is an Equal Opportunity Employer

https://www.shrewsburymo.gov/how_do_i/apply_for/employment_opportunities.php


About the City of Shrewsbury
The City of Shrewsbury, Missouri, is seeking a dedicated professional with a 
passion for public service to serve as its Municipal Court Clerk/Administrator.  
Shrewsbury is a fourth-class city operating under the Mayor-Board of Aldermen 
form of government.  The City staffs 60 full-time employees.

Shrewsbury was incorporated in 1913 and has a population of 6,406.  The city is 
an attractive suburban residential community with an economic base represented 
by a mixture of commercial enterprises including several large grocery stores, 
small specialty shops, support services, and industrial enterprises.

Bordering the City of St. Louis and just a few miles from the financial district of 
the City of St. Louis, Shrewsbury is conveniently and centrally located within the 
St. Louis metropolitan area. Shrewsbury is a full-service community with fire, 
emergency medical services, and police protection provided to the residents 
within the boundaries of the city limits.  The City has 50 acres of park land 
nestled among beautiful residential areas throughout the City.  

Shrewsbury is located within the sought after school districts of Webster Groves 
to its west and Affton to its east.  The City is home to the St. Louis Archdiocese 
and Kenrick-Glennon Seminary, and is located near the Shewsbury-Lansdowne 
I-44 MetroLink station, the St. Louis area's commuter railroad system.



                                    COMPENSATION AND BENEFITS                                   

Starting Salary:  $90,000 (Pay Band C, Grade 11, Step 1)

Summary of Benefits: 

Paid Holidays 

LTD 

Life & AD&D 

Medical 

Dental/Vision 

City provided LAGERS Defined Benefit Pension Plan
1.5% of final average salary x years of service - vested after 5 years of service

Equivalent  to 60% of your before-tax monthly earnings  
City pays 100% of premium 

$50,000 Coverage
City pays 100% of premium 

United Health Care
City pays 100% of Employee Coverage & up to 85% of Dependent Coverage

Voluntary Dental and Vision 
100%  premiums paid by the employee 

Department Head Position - Earns four (4) weeks vacation annually 
(accrued each bi-weekly pay period)

Two (2) days per calendar year
(pro-rated for new employee's year of hire)

One (1) day per month (accrued each bi-weekly pay period)

*New Year's Day
*Martin Luther King, Jr. Day
*Presidents' Day
*Memorial Day
*Independence Day
*Labor Day
*Thanksgiving Day
*Day after Thanksgiving
*Christmas Day

This is an exempt position under FLSA and is not eligible for overtime.

CITY OF SHREWSBURY, MISSOURI 

DIRECTOR OF FINANCE

Pension 

Sick Leave

Vacation 

Personal Days 
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CITY OF SHREWSBURY, MISSOURI 

 

POSITION DESCRIPTION 

 

Director of Finance 
 

 

GENERAL PURPOSE 
 

Under the general direction of the Mayor, the Director of Finance serves as the Chief 

Financial Officer, Treasurer, Budget Officer, Purchasing Agent, Human Resources Director, 

and Department Head of the City. 

 
ESSENTIAL FUNCTIONS 
 

The following duties are normal for this position. These are not to be construed as exclusive or all-

inclusive. To perform this job successfully, an individual must be able to perform each duty satisfactorily. 

Other duties may be required and assigned. 

 

1. Administrative. 
 

a. Safeguard the City’s assets and follow financial and accounting principles, 

standards, and procedures set forth by City ordinances, statutes of the State of 

Missouri, and Federal laws, as well as the accounting and financial reporting 

standards established by the Governmental Accounting Standards Board (GASB) 

that follow Generally Accepted Accounting Principles (GAAP). 
 

b. Serve as the Chairperson of the Finance Commission. Set agenda and manage 

meetings to evaluate draft budgets, employee compensation, internal financial 

statements, audited financial statements, and other topics as necessary.  
 

c. Responsible for all treasury functions, including monitoring cash inflows and 

outflows, forecasting cash flow needs, credit rating agency relations, bank relations, 

investments, tax increment financing, community improvement districts, and debt 

management. 
 

d. Prepare and present internal financial statements to the Mayor, Board of Aldermen, 

Finance Commission and Department Heads. 
 

e. Develop and maintain the City's financial accounting software to provide accurate, 

timely, and transparent financial reporting. 
 

f. Supervise the Finance Department and oversee all financial and accounting 

operations.   
    

g. Oversee the City’s insurance and risk management program, and assess and identify 

risks that could impede the safety and security of City employees. 
 

h. Develop, document, and maintain sound financial controls, policies, and procedures, 

and otherwise ensure financial procedures are managed in accordance with the 

Municipal Code. 
 

i. Manage the City’s annual financial audit and serve as the primary liaison for 

external auditors. 
 

j. Perform other related duties as assigned. 
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2. City Treasurer. 
 

a. The Director of Finance shall fulfill all City Treasurer duties and responsibilities 

referenced in the Code, as well as all Treasurer duties and responsibilities referenced 

in the statutes of the State of Missouri. 

 
 

3. Budget Officer. 
    

a. Responsible for assisting the Mayor to develop budgets with each Department Head 

for revenues generated and expenditures for personnel, operating, and capital needs 

for all City Departments, and for preparing and presenting the operational and 

capital budgets. 
 

b. Assist the Mayor with the process of developing a strategic plan and align 

departmental initiatives in the budget accordingly.  
 

c. Manage budget reporting and monitoring according to the annual budget approved 

by the Board of Aldermen. 

 
 

POSITION QUALIFICATIONS 

Education: 
 

Bachelor’s degree in accounting, finance, or closely related field, from an accredited 

institution of higher education.  
 

Experience Preferred: 
 

Five (5) years practical experience in the field of municipal finance and accounting. 

 

 

PHYSICAL AND WORK ENVIRONMENT 
 

The physical and work environment characteristics described in this description are representative of 

those an employee encounters while performing the essential functions of this job. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential functions or 

as otherwise required by law. Employees needing reasonable accommodation should discuss the request 

with the employee’s supervisor. 
 

 

● This work requires the occasional exertion of up to 25 pounds of force; work regularly 

requires sitting, frequently requires standing, speaking or hearing, using hands to finger, handle 

or feel and repetitive motions and occasionally requires walking, stooping, kneeling, crouching 

or crawling and reaching with hands and arms. 

● Work has standard vision requirements. 

● Vocal communication is required for expressing or exchanging ideas by means of the spoken 

word. 

● Hearing is required to perceive information at normal spoken word levels. 

● Work requires preparing and analyzing written or computer data and observing general 

surroundings and activities. 

● Work has no exposure to environmental conditions. 

● Work is generally in a moderately noisy office setting (e.g. business office, light traffic). 
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SELECTION GUIDELINES 
 

• Formal application, evaluation of education, experience, knowledge, skills, and abilities, 

oral interview, credit check, reference check, and job-related tests may be required.  

• The Director of Finance shall be appointed by the Mayor subject to the approval of a 

majority of the Board of Aldermen. 
 

 

 

 

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities 

to this job at any time. The duties listed above are intended only as illustrations of the various types of 

work that may be performed. The omission of specific statements of duties does not exclude them from the 

position if the work is similar, related or a logical assignment to the position. The job description does not 

constitute an employment agreement between the employer and employee and is subject to change by the 

employer as the needs of the employer and requirements of the job change. 

 

~ ~ ~ 

 
To apply for the Director of Finance position, submit a cover letter and resume to: 

 

Mayor Mike Travaglini 

5200 Shrewsbury Avenue 

Shrewsbury, MO 63119 

mayortravaglini@shrewsburymo.gov 

 

 

The application deadline is 5:00 p.m., March 15, 2024 

mailto:mayortravaglini@shrewsburymo.gov
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