
 

 

AGENDA 

SARTELL CITY COUNCIL 
Monday, April 10, 2017 

Sartell City Hall 
6:00 P.M. 

 
1. PLEDGE OF ALLEGIANCE 

 
2. AGENDA REVIEW AND ADOPTION 

 
3. OPEN FORUM/PUBLIC COMMENT (up to 5 speakers allowed for up to 3 minutes each – no Council 

response or action is given to open forum comments other than possible referral to City staff or a City 
Board/Commission) 

 
4. SPECIAL PRESENTATIONS 

a. Administration of Oath – Police Officer John Batterberry 
b. BerganKDV – Audit Presentation 

 
5. APPROVAL OF CITY COUNCIL MINUTES 

a. March 27, 2017 – Regular Meeting 
 

6. CONSENT AGENDA 
a. Acceptance of Building Permit Activity Report 
b. Acceptance of Inspections Activity Report 
c. Approval of Voucher Payments 
d. Approval of 3.2% Liquor License 
e. Approval of MSA Advance Resolution 
f. Calling Public Hearing on City Ordinances 

 
7. PUBLIC HEARINGS 
 
8. OLD BUSINESS 

a. Resolution Receiving Feasibility & Ordering Hearing on Daybreak 
 
9. NEW BUSINESS 

a. Comprehensive Water Plan Update Proposal 
 
10.    DEPARTMENT REPORTS 
 

a. Police Department 
- Annual Report 
 
b. Fire Department 
- Annual Report  
 
c. Public Works/City Engineer 
- Annual Report  



 

 

 
d. Community Development Director 
- Annual Report 
 

11.  CITY COUNCIL UPDATES & MISCELLANEOUS BUSINESS 
 
12.  ADJOURN 
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SARTELL CITY COUNCIL MEETING MINUTES 
MARCH 27, 2017 

 
Pursuant to due call and notice thereof, a regular meeting of the Sartell City Council was held on March 
27, 2017, in the Council Chambers of Sartell City Hall.   Mayor Sarah Jane Nicoll called the meeting to 
order at 6:00 p.m.   

COUNCIL PRESENT: Mayor Nicoll, Council Members: Chisum, Lynch and Fitzthum 
COUNCIL ABSENT:   Councilmember Peterson was absent due to military service 
STAFF PRESENT: Mary Degiovanni, City Administrator; Anita Archambeau, City Planner, Jon 
Halter, City Engineer;  Dale Struffert, Deputy Police Chief; John Kothenbeutel, Public Works 
Director,  April Ryan, City Engineer,  Rebecca Wicklund, Recording Secretary. 

 
PLEDGE OF ALLEGIANCE 
 
AGENDA REVIEW AND ADOPTION 
 Direction/Action   

A motion was made by Lynch and seconded by Chisum to approve the agenda as presented. The 
following voted: 
Aye Votes:   Nicoll, Chisum, Fitzthum, Lynch 
Nay Votes:  None 

 Motion Carried. 
 
OPEN FORUM:  Joe Perske, 509 10th Street N., Sartell, MN cited his views on the history of library efforts 
in Sartell. 
 
SPECIAL PRESENTATIONS 
Amanda Guertin, Benton SWCD Water Plan Technician, gave the council and staff an update of the 
County Water Plan Update progress and said they would take input on the plan over the coming weeks. 
 
APPROVAL OF CITY COUNCIL MINUTES 
March 13, 2017 Regular Meeting   

Direction/Action   
A motion was made by Chisum and seconded by Fitzthum to approve the meeting minutes of 
March 13, 2017.  The following voted:   
Aye Votes:  Fitzthum, Nicoll, Chisum, Lynch 
Nay Votes:  None 
Motion Carried. 

 
CONSENT AGENDA 

a. Approval of Voucher Payments 
b. Calling Annual Government Center Meeting on April 13, 2017 at 7:00 pm at Town Hall/Govt. 

Center and Special Joint Council-Commissions Meeting on May 1, 2017 at 7:00 pm at City Hall 
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c. Approval of Resolution Ordering Feasibility on Pinecone Road 
d. Approval of Temporary On Sale Liquor License - St. Francis Xavier 
e. Approval of Revised Annual Appointment 

 
Councilmember Fitzthum requested removal of Item C for further discussion. 

 
Direction/Action   
A motion was made by Fitzthum and seconded by Chisum to approve the consent agenda 
without item C.   The following voted: 
Aye Votes:  Fitzthum, Nicoll, Chisum, Lynch 
Nay Votes:  None 
Motion Carried. 

 
Councilmember Fitzthum questioned if it would be beneficial to put Pinecone Road from 7th Street 
North to 15th Street north in the study.  Engineer Halter recommended keeping it as two separate 
studies as the projects contain different scopes of work with the area from 7th to 15th Street likely a mill 
and overlay where the other section will be a full reconstruct. 
 

Direction/Action   
A motion was made by Fitzthum and seconded by Lynch to approve item C of the consent 
agenda.   The following voted: 
Aye Votes:  Fitzthum, Nicoll, Chisum, Lynch 
Nay Votes:  None 
Motion Carried. 

 
OLD BUSINESS 
 
Consideration of Revised Alarm Ordinance 
Deputy Chief Struffert responded to Council questions on the proposed Alarm Ordinance. 
 

Direction/Action   
A motion was made by Lynch and seconded by Fitzthum to adopt the Ordinance and Summary 
Ordinance amending Title 3, Chapter 13 of the Code of Ordinances.   The following voted: 
Aye Votes:  Fitzthum, Nicoll, Chisum, Lynch 
Nay Votes:  None 
Motion Carried. 

 
NEW BUSINESS 

 
Champion Field Grant Supporting Resolution 
Degiovanni presented the resolution request to support the grant funding for Champion Field and also 
outlined the request for soil testing to be done at Champion Field and Pinecone Central Park.   
 
Jason Mathiasen with the Pinecone Central Park Board explained why soil testing should be done on a 
project of this scope but suggested Council could hold off on the soil testing decision until further 
information can be reviewed by City Engineer. 
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Direction/Action   
A motion was made by Chisum and seconded by Fitzthum to approve the Resolution supporting 
the Champion Field Grant application.  The following voted: 
Aye Votes:  Fitzthum, Nicoll, Chisum, Lynch 
Nay Votes:  None 
Motion Carried. 

 
Fund Balances and Capital Outlay 
Degiovanni presented the fund balance and capital outlay requests and Kothenbeutel provided more 
details on the loader request. 
 

Direction/Action   
A motion was made by Fitzthum and seconded by Lynch to approve the transfer from the 
general fund to PD quipment fund for vehicle changouts to inspections department.  The 
following voted: 
Aye Votes:  Fitzthum, Nicoll, Chisum, Lynch 
Nay Votes:  None 
Motion Carried. 
 

The Council had more discussion regarding the landscaping options for the Pinecone Road roundabouts.  
 
Direction/Action   
A motion was made by Mayor Nicoll to approve spending up to the requested dollar amount on 
the roundabouts with a subcommitte consisting of Mayor Nicoll and Councilmember Fitzthum to 
approve the final plans for the project.  The motion died for lack of a second.   
 
A motion was made by Lynch and seconded by Nicoll to approve the proposal of Helmin 
Landscaping for landscaping of Scout Drive and 2nd Street South roundabouts and Klein 
Landscaping of Heritage Drive roundabout using existing project funds as presented.    The 
following voted: 
Aye Votes:  Nicoll, Lynch 
Nay Votes:  Fitzthum, Chisum 
Motion Failed. 

 
Council members discussed pros and cons of the options and what next steps may help with final 
decision and how future landscaping would be determined in other areas.  Staff indicated that starting 
with these roundabouts would help develop a longer term plan.  A motion was made by Fitzthum and 
seconded by Lynch to approve the proposal of Klein Landscaping for the Heritage roundabout at a cost 
not to exceed $20,000 and to approve the proposal of Helmin Landscaping for the Scout and 2nd Street 
South roundabouts not to exceed $79,900, subject to Fitzthum and Nicoll working with Public Works on 
final design with Helmin. 

Aye Votes:  Nicoll, Lynch, Fitzthum 
Nay Votes:  Chisum 
Motion Carried. 

 
Council directed staff to bring the loader discussion back to Council during budget workshop discussions 
for future consideration. 
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CITY COUNCIL UPDATES AND MISCELLANEOUS BUSINESS   
Council members gave updates on various meetings and issues. 
 
ADJOURN 
A motion was made by Fitzthum and seconded by Chisum to adjourn the meeting at 7:40 p.m.  The 
motion carried unanimously.  
 
 

_____________________________________ 
Rebecca Wicklund, Recording Secretary 

 
 
________________________________________ 
Sarah Jane Nicoll, Mayor 



City of Sartell

Construction Activity Report    March  2017
TOTALS: Mar-13 Mar-14 Mar-15 Mar-16 Mar-17

Single Family Permits 3 4 2 11 2

Single Family Permits YTD 3 6 5 14 5

Single Family Valuation $692,000.00 $901,900.00 $439,000.00 $2,051,100.00 $447,000.00

Single Family Valuation YTD $692,000.00 $1,842,700.00 $1,126,000.00 $2,898,800.00 $1,102,900.00

Residential Remodel Permits 15 15 14 17 25

Residential Remodel Permits YTD 47 34 28 47 48

Residential Remodel Valuation $56,600.00 $65,100.00 $247,700.00 $95,500.00 $215,200.00

Residential Remodel Valuation YTD $213,300.00 $212,500.00 $409,200.00 $473,000.00 $582,100.00

Commercial Permits New Construction 0

Commercial Permits YTD New Construction 1

Commercial Valuation New Construction $0.00

Commercial Valuation YTD New Construction $95,200.00

Commercial Permits Remodel 2 2 2 5 0

Commercial Permits YTD Remodel 9 7 3 9 4

Commercial Valuation Remodel $16,500.00 $24,100.00 $33,000.00 $263,000.00 $0.00

Commercial Valuation YTD Remodel $1,002,445.00 $83,600.00 $51,500.00 $528,500.00 $377,500.00

Multi Family Permits New Construction 0

Multi Family Permits YTD New Construction 0

Number of Units New Construction 0

Number of Units YTD New Construction 0

Multi Family Valuation New Construction $0.00

Multi Family Valuation YTD New Construction $0.00

Multi Family Permits Remodel 1 0 0 4 0

Multi Family Permits YTD Remodel 1 0 0 5 2

Multi Family Valuation Remodel $8,000.00 $0.00 $0.00 $409,941.00 $0.00

Multi Family Valuation YTD Remodel $8,000.00 $0.00 $0.00 $410,941.00 $24,500.00

Plumbing Permits 18 25 54 22 22

Plumbing Permits YTD 59 59 93 63 62

Plumbing Valuation $0.00 $1,650.00 $17,500.00 $1,200.00 $10,600.00

Plumbing Valuation YTD $0.00 $18,193.00 $21,500.00 $42,800.00 $30,600.00

Mechanical Permits 15 14 23 16 16

Mechanical Permits YTD 64 42 49 59 56

Mechanical Valuation $0.00 $58,000.00 $0.00 $0.00 $19,340.00

Mechanical Valuation YTD $0.00 $311,889.00 $24,400.00 $56,690.00 $19,340.00

Fire Protection Permits 3 5 1 1 10

Fire Protection Permits YTD 5 5 6 5 14

Fire Protection Valuation $55,113.00 $14,686.00 $0.00 $1,345.00 $25,300.00

Fire Protection Valuation YTD $80,505.42 $14,686.00 $28,230.00 $11,655.00 $81,816.00

Zoning Permits 0 0 0 5 6

Zoning Permits YTD 0 0 0 6 8

Total Combined Permits 57 65 96 81 81

Total Combined Permits YTD 188 153 184 208 200

Combined Permit Valuation $828,213.00 $1,065,436.00 $737,200.00 $2,822,086.00 $717,440.00

Combined Permit Valuation YTD $1,996,250.42 $2,483,568.00 $1,660,830.00 $4,422,386.00 $2,313,956.00



City of Sartell

Building Department

Inspection Activity

February 2017

Building Inspections # of Inspections YTD Inspections LYTD

Residential 104 282 227

Commercial 16 36 30

Multifamily 10 26 71

Total 130 344 328
Fire Inspections Type & # of ins expected # of Inspections YTD Inspections LYTD

Business (65) 19 42 21

Church (3) 0 0 0

Education (7) 0 0 0

Factory (1) 0 4 0

Institution (1) 0 0 0

Medical (22) 6 6 7

Multifamily (21) 0 0 1

Restaurant (8) 4 4 3

Retail (19) 4 7 1

Daycare/Foster 1 2 4

Total (147) 34 65 37
Rental Inspections # of Inspections YTD LYTD

SFD 4 40 25

Multifamily 0 2 14

Total 4 42 39
Zoning Inspection # of Inspections YTD LYTD

Shed 0 0 1

Fence 0 1 0

Lawn Irrigation 0 0 0

Curb Cut 0 0 0

Pool 0 0 0

Decks 0 0 0

Parking Pad 0 0 0

Land Disturbance 0 0 0

Total 0 1 0
Fire Response Responses YTD LYTD

Fire 2 3 0

Emer. Response 0 1 2

CO 0 0 0

Gas Leak 0 0 1

Alarm 0 0 1

Other 4 4 3

Total 6 8 7
Fire Department Responses YTD LYTD

Truck Check 1 2 1

Mtg. 0 0 2

Fire Flows 0 0 0

Other 0 4 8

Total 1 6 11
Emer. Mgmt. LYTD

0 0 1

 Complaints LYTD

0 0 0

Hazardous and/or LYTD

sub standard buildings 0 0 1

Meetings LYTD

0
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CHECK

Check

Date

Batch

Name Invoice Amount Comments

Search Name ACKERMAN, TODD

 0417PD01 04-2017 $25.00 PHONE REIMBURSEMENT

$25.00Search Name ACKERMAN, TODD

Search Name ALEXANDRIA TECH&COMM COLLEGE

 0417FD01 68251 $270.00 ALEXANDREA SATE FIRE EMS RESCUE S

$270.00Search Name ALEXANDRIA TECH&COMM COLLEGE

Search Name AME CONSTRUCTION CORP

 0417ADM01 8 $57,000.00 COMMUNITY CENTER

$57,000.00Search Name AME CONSTRUCTION CORP

Search Name AMERICAN DOOR WORKS

 0417PD01 0177913-IN $602.00 BUILDING REPAIR- PD

 0417PD01 0177914-IN $1,415.80 BUILDING REPAIR- PD

$2,017.80Search Name AMERICAN DOOR WORKS

Search Name AMERIPRIDE LINEN/APPAREL SERV

 0417PW01 2200885956 $47.98 TOWELS, MOP, MATES- EAST WATER PL

 0417PW01 2200898771 $40.00 MATS, TOWELS, MOPS-MAINT.

 0417PW01 2200898771 $42.84 UNIFORMS

 0417PW01 2200898771 $21.51 UNIFORMS

 0417PW01 2200898771 $36.57 UNIFORMS

 0417PW01 2200898771 $7.11 UNIFORMS

 0417PD01 2200898772 $67.13 TOWELS, MATS- PD

 0417ADM01 2200898777 $48.30 TOWELS, MATS- POLICE

 0417PW01 2200901285 $31.56 MATS, TOWELS, MOPS- MAINT

 0417PW01 2200901285 $21.51 UNIFORMS

 0417PW01 2200901285 $36.57 UNIFORMS

 0417PW01 2200901285 $42.84 UNIFORMS

 0417PW01 2200901285 $7.11 UNIFORMS

$451.03Search Name AMERIPRIDE LINEN/APPAREL SERV

Search Name ANDY S TOWING LLC

 0417PD01 196014 $109.00 DRUG FORFEITURE

$109.00Search Name ANDY S TOWING LLC

Search Name APPLIANCE REPAIR CENTER

 0417FD01 4775 $21.70 COFFEE MACHINE- FD

$21.70Search Name APPLIANCE REPAIR CENTER

Search Name AT&T MOBILITY

071452 3/30/2017 0317PPD03 287256356792X03 $30.00 IPAD-JOHN

071452 3/30/2017 0317PPD03 287256356792X03 $11.56 PHONE SERV-ON CALL

071452 3/30/2017 0317PPD03 287256356792X03 $98.66 PHONE SERV-UTIL

$140.22Search Name AT&T MOBILITY

Search Name AVON ELECTRIC SERVICES INC

 0417ADM01 8 $159,115.50 COMMUNITY CENTER

$159,115.50Search Name AVON ELECTRIC SERVICES INC

Search Name BEHRENBRINKER, STEPHEN C

071454 3/30/2017 0317PPD03 03-2017 $3,376.25 ASSESSING SERV-MAR

$3,376.25Search Name BEHRENBRINKER, STEPHEN C

Search Name BENTON CNTY AUDITOR TREASURER
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CITY OF SARTELL

 0417ADM01 18.00164.00 $386.00 PROPERTY TAXES

$386.00Search Name BENTON CNTY AUDITOR TREASURER

Search Name BERGANKDV

 0417ADM01 949402 $400.00 2016 AUDIT

 0417ADM01 949402 $400.00 2016 AUDIT

 0417ADM01 949402 $400.00 2016 AUDIT

 0417ADM01 949402 $12,500.00 2016 AUDIT

 0417ADM01 949402 $3,100.00 2016 AUDIT

 0417ADM01 949402 $3,100.00 2016 AUDIT

 0417ADM01 949402 $1,000.00 2016 AUDIT

 0417ADM01 949402 $3,100.00 2016 AUDIT

$24,000.00Search Name BERGANKDV

Search Name BOARD OF WATER & SOIL RESOURCE

071450 3/29/2017 0317PPD03 1542 $3,369.54 4TH AVE S PROJECT

$3,369.54Search Name BOARD OF WATER & SOIL RESOURCE

Search Name BRAUN INTERTEC

 0417ADM01 B087535 $7,831.00 PINECONE RD AND 27TH ST N IMPROVE

$7,831.00Search Name BRAUN INTERTEC

Search Name BRIAN KLINEFELTER FOUNDATION

071457 3/30/2017 0317PPD03 03-2017 $60.00 PAYROLL DEDUCTION-MAR

$60.00Search Name BRIAN KLINEFELTER FOUNDATION

Search Name BROTHERS FIRE PROTECTION CO

 0417ADM01 8 $438.70 COMMUNITY CENTER

$438.70Search Name BROTHERS FIRE PROTECTION CO

Search Name BUYSSE ROOFING OF ST CLOUD INC

 0417ADM01 8 $38,298.40 COMMUNITY CENTER

$38,298.40Search Name BUYSSE ROOFING OF ST CLOUD INC

Search Name CDW GOVERNMENT, INC.

 0417ADM01 HHC5753 $1,085.29 COMPUTER- BUILDING INSPECTER

$1,085.29Search Name CDW GOVERNMENT, INC.

Search Name CENTRAL LOCKSMITHS

 0417PD01 131618 $60.00 REPAIRS-SQUADS

$60.00Search Name CENTRAL LOCKSMITHS

Search Name CENTRAL MCGOWAN, INC.

 0417PW01 00085006 $18.60 CYLINDER RENTAL

$18.60Search Name CENTRAL MCGOWAN, INC.

Search Name CHARTER COMMUNICATIONS

071445 3/28/2017 0317PPD03 835230105015776 $118.53 INTERNET/TV-FIRE

071451 3/30/2017 0317PPD03 835230105017363 $63.84 TV SERV-PD

071445 3/28/2017 0317PPD03 835230105018283 $90.00 INTERNET-HALL

071445 3/28/2017 0317PPD03 835230105018283 $27.62 TV-HALL

071445 3/28/2017 0317PPD03 835230105018589 $84.99 INTERNET-PLANTS

071445 3/28/2017 0317PPD03 835230105019398 $97.75 INTERNET/TV-MAINT

071445 3/28/2017 0317PPD03 835230105019617 $89.98 INTERNET-PLANTS

$572.71Search Name CHARTER COMMUNICATIONS
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Search Name CITI LITES INC

 0417PW01 054368 $65.00 STREET LIGHTS

 0417PW01 054432 $25.00 STREET LIGHTS

$90.00Search Name CITI LITES INC

Search Name COLONIAL LIFE

071460 4/3/2017 0417PPD01 3506136-0401526 $99.00 PAYROLL DEDUCTION-MAR

071460 4/3/2017 0417PPD01 3506136-0401526 $60.75 PAYROLL DEDUCTION-MAR

$159.75Search Name COLONIAL LIFE

Search Name COMPLETE ELECTRONICS INC

 0417PW01 2014 $174.76 SHOP REPAIRS

$174.76Search Name COMPLETE ELECTRONICS INC

Search Name CROTEAU PLUMBING LLC

 0417PD01 9876 $416.72 POLICE STATION- REPAIRS

$416.72Search Name CROTEAU PLUMBING LLC

Search Name DEZURIK INC

 0417PW01 63003283 $3,435.00 NORTH WATER PLANT

$3,435.00Search Name DEZURIK INC

Search Name EAGLE CONSTRUCTION CO INC

 0417ADM01 8 $9,975.00 COMMUNITY CENTER

$9,975.00Search Name EAGLE CONSTRUCTION CO INC

Search Name EFTPS VOICE RESPONSE SYSTEM

003109E 3/28/2017 0317PPD03 03-24-2017 $10,750.81 03/24 FED TAX W/HELD

003109E 3/28/2017 0317PPD03 03-24-2017 $3,513.36 03/24 EMPLOYEE FICA

003109E 3/28/2017 0317PPD03 03-24-2017 $1,474.59 03/24 EMPLOYEE MEDICARE

003109E 3/28/2017 0317PPD03 03-24-2017 $3,513.36 03/24 EMPLOYER FICA

003109E 3/28/2017 0317PPD03 03-24-2017 $1,474.59 03/24 EMPLOYER MEDICARE

003112E 3/31/2017 0317PPD03 03-31-2017 $585.00 03/31 EMPLOYEE FICA

003112E 3/31/2017 0317PPD03 03-31-2017 $189.92 03/31 FED TAX W/HELD

003112E 3/31/2017 0317PPD03 03-31-2017 $585.00 03/31 EMPLOYER FICA

003112E 3/31/2017 0317PPD03 03-31-2017 $158.43 03/31 EMPLOYEE MEDICARE

003112E 3/31/2017 0317PPD03 03-31-2017 $158.43 03/31 EMPLOYER MEDICARE

$22,403.49Search Name EFTPS VOICE RESPONSE SYSTEM

Search Name ELECTRIC MOTOR SERVICE, INC

 0417PW01 IN0227595 $24.86 REPAIRS- DISFR

$24.86Search Name ELECTRIC MOTOR SERVICE, INC

Search Name ELLINGSON PLUMBING & HEATING

 0417ADM01 8 $360,050.95 COMMUNITY CENTER

$360,050.95Search Name ELLINGSON PLUMBING & HEATING

Search Name EMERGENCY AUTOMOTIVE TECH INC

 0417PD01 AW012317-11A $313.20 NEW SQUAD

$313.20Search Name EMERGENCY AUTOMOTIVE TECH INC

Search Name EMPOWER RETIREMENT

003107E 3/27/2017 0317PPD03 03-24-2017 $2,778.68 03/24 PAYROLL DEDUCTION

003106E 3/27/2017 0317PPD03 03-24-2017 $184.62 03/24 EMPLOYER CONTR TO PENSION-A

003106E 3/27/2017 0317PPD03 03-24-2017 $1,906.33 03/24 PAYROLL DEDUCTION
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$4,869.63Search Name EMPOWER RETIREMENT

Search Name FASTENAL COMPANY

 0417PW01 MNSAU169949 $31.20 SUPPLIES-MAINT.

 0417PW01 MNSAU170167 $11.82 PARK SUPPLIES

 0417PW01 MNSAU170194 $2.96 PARK SUPPLIES

 0417PW01 MNSAU170287 $46.80 PARK SUPPLIES

 0417PW01 MNSAU170289 $56.37 PARK SUPPLIES

 0417PW01 MNSAU170392 $12.79 PARK SUPPLIES

$161.94Search Name FASTENAL COMPANY

Search Name FLAGSHIP RECREATION LLC

 0417PW01 F6728 $303.00 SWING SEAT

$303.00Search Name FLAGSHIP RECREATION LLC

Search Name GATR OF SAUK RAPIDS

 0417PW01 01P209082 $16.48 WATER PLANT

 0417PW01 01P209291 $98.08 REPAIRS- STREETS EQUIP

 0417PW01 01P209293 $65.03 REPAIRS- STREETS EQUIP

 0417PW01 01P209294 $65.03 REPAIRS- STREETS EQUIP

$244.62Search Name GATR OF SAUK RAPIDS

Search Name GEYER WEDDING & EVENT RENTALS

 0417PD01 877763 $365.08 GREAT EVENT

$365.08Search Name GEYER WEDDING & EVENT RENTALS

Search Name GOPHER STATE ONE-CALL INC

 0417PW01 7030697 $211.95 LOCATES-MARCH

$211.95Search Name GOPHER STATE ONE-CALL INC

Search Name GRAINGER, W.W. INC.

 0417PW01 9389892002 $652.68 WATER PLANTS

$652.68Search Name GRAINGER, W.W. INC.

Search Name GRANITE ELECTRONICS INC

 0417PW01 153004024 $248.01 ANTENNA

$248.01Search Name GRANITE ELECTRONICS INC

Search Name H & B SPECIALIZED PRODUCTS INC

 0417ADM01 8 $333.45 COMMUNITY CENTER

$333.45Search Name H & B SPECIALIZED PRODUCTS INC

Search Name HENKEMEYER COATINGS INC

 0417ADM01 8 $4,750.00 COMMUNITY CENTER

$4,750.00Search Name HENKEMEYER COATINGS INC

Search Name HMA ARCHITECTS LTD

 0417ADM01 1440-15 $15,523.30 COM CTR

 0417ADM01 1654-1 $4,553.20 LAKE FRANCIS RECREATION PROJECT

$20,076.50Search Name HMA ARCHITECTS LTD

Search Name HUSKY SPRING

 0417PW01 S2-468192 $264.69 REPAIRS-DUMP TRUCK

$264.69Search Name HUSKY SPRING

Search Name ICKLER MACHINE COMPANY

 0417PW01 17-66617 $567.00 PARK BENCH PROJECT
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$567.00Search Name ICKLER MACHINE COMPANY

Search Name INNOVATIVE OFFICE SOLUTIONS LL

 0417PD01 IN1553264 $53.44 OFFICE SUPPLIES- PD

$53.44Search Name INNOVATIVE OFFICE SOLUTIONS LL

Search Name INTEGRA TELECOM

 0417ADM01 14547598 $204.42 PHONE SERVICES

 0417ADM01 14547598 $171.02 PHONE SERVICES

 0417ADM01 14547598 $81.70 PHONE SERVICES

 0417ADM01 14547598 $81.70 PHONE SERVICES

 0417ADM01 14547598 $40.83 PHONE SERVICES

 0417ADM01 14547598 $40.83 PHONE SERVICES

$620.50Search Name INTEGRA TELECOM

Search Name INTELLIGENT WIRELESS MANAGEMEN

 0417PW01 10656 $17.00 WIRELESS MANAGEMENT-APR

 0417PW01 10656 $17.00 WIRELESS MANAGEMENT-APR

 0417PD01 10656 $17.00 WIRELESS MANAGEMENT-APR

$51.00Search Name INTELLIGENT WIRELESS MANAGEMEN

Search Name K JOHNSON CONSTRUCTION INC

 0417ADM01 8 $59,652.40 COMMUNITY CENTER

$59,652.40Search Name K JOHNSON CONSTRUCTION INC

Search Name KENKO DRYWALL

 0417ADM01 8 $35,577.50 COMMUNITY CENTER

$35,577.50Search Name KENKO DRYWALL

Search Name LAW ENFORCEMENT LABOR SERV INC

071453 3/30/2017 0317PPD03 03-2017 $833.00 UNION DUES-MAR

$833.00Search Name LAW ENFORCEMENT LABOR SERV INC

Search Name LAWSON PRODUCTS INC

 0417PW01 9304794894 $23.97 SUPPLIES- MAINT.

 0417PW01 9304812029 $180.27 PARK SUPPLIES

$204.24Search Name LAWSON PRODUCTS INC

Search Name LUNDQUIST, JILL

 0417PD01 APRIL2017 $92.54 SUPPLIES-GRADE NIGHT

$92.54Search Name LUNDQUIST, JILL

Search Name MACQUEEN EQUIPMENT INC

 0417PW01 P05157 $80.00 REPAIRS- SWEEPER

 0417PW01 P05167 $1,384.55 REPAIRS- SWEEPER

 0417PW01 P05387 $167.89 SWEEPER REPAIRS

$1,632.44Search Name MACQUEEN EQUIPMENT INC

Search Name MARCO INC

071447 3/28/2017 0317PPD03 326900289 $568.64 COPY MACHINE/PRINTERS-HALL

$568.64Search Name MARCO INC

Search Name MATHEW HALL LUMBER COMPANY

 0417ADM01 334094 $199.82 CITY HALL PROJECT

 0417ADM01 334095 $173.57 POCKET DOOR- CITY HALL

$373.39Search Name MATHEW HALL LUMBER COMPANY
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Search Name MENARDS

 0417PW01 46481 $475.53 LS#1

 0417ADM01 46481 $115.56 CITY HALL PROJECT

$591.09Search Name MENARDS

Search Name MID CENTRAL DOOR COMPANY

 0417ADM01 8 $4,697.75 COMMUNITY CENTER

$4,697.75Search Name MID CENTRAL DOOR COMPANY

Search Name MIDSTATE INSPECTION SERV INC

 0417ADM01 03-2017 $740.00 BLDG INSPECTIONS- MARCH

$740.00Search Name MIDSTATE INSPECTION SERV INC

Search Name MIDWAY IRON & METAL

071449 3/28/2017 0317PPD03 2070 -$32.97 BENCHES

071449 3/28/2017 0317PPD03 342641 $223.64 BENCHES

071449 3/28/2017 0317PPD03 342677 $15.00 CULVERTS

071449 3/28/2017 0317PPD03 343293 $113.49 WIRE MESH

071449 3/28/2017 0317PPD03 343697 $30.54 LS#1

071449 3/28/2017 0317PPD03 343778 $30.54 STEEL PLATES

071449 3/28/2017 0317PPD03 344125 $36.56 SIGN POST JIG

071449 3/28/2017 0317PPD03 344901 $1,708.40 LS#1

071449 3/28/2017 0317PPD03 344952 $30.06 LS#1

071449 3/28/2017 0317PPD03 345399 $64.80 PARK SUPPLIES

071449 3/28/2017 0317PPD03 345483 $94.40 LS#1

 0417PW01 346120 $22.56 WASTE WATER/VAC TRUCK

 0417PW01 346505 $92.12 SUPPLIES- PARKS

 0417PW01 346973 $17.57 VEHICLE REPAIRS

$2,446.71Search Name MIDWAY IRON & METAL

Search Name MINNESOTA PIPE & EQUIPMENT

 0417PW01  0374392 $39.63 L/S#1

 0417PW01 0374235 $277.44 VALVE BOX PARTS

$317.07Search Name MINNESOTA PIPE & EQUIPMENT

Search Name MN DEPT OF REVENUE

003105E 3/24/2017 0317PPD03 03-24-2017 $4,392.22 03/24 STATE TAX W/HELD

003111E 3/31/2017 0317PPD03 03-31-2017 $86.50 03/31 STATE TAX W/HELD

$4,478.72Search Name MN DEPT OF REVENUE

Search Name MN NCPERS GRP LIFE INS-752400

 0417ADM01 4/2017 $64.00 LIFE INSURANCE- APRIL

$64.00Search Name MN NCPERS GRP LIFE INS-752400

Search Name MVTL LABORATORIES INC

 0417PW01 855171 $149.15 TESTING

$149.15Search Name MVTL LABORATORIES INC

Search Name NAPA CENTRAL MN

 0417PW01 203330 $111.08 VEHICLE REPAIRS

$111.08Search Name NAPA CENTRAL MN

Search Name NATIONAL JOINT POWERS ALLIANCE

 0417ADM01 0000024630 $20.00 TRAINING- FITZTHUM

$20.00Search Name NATIONAL JOINT POWERS ALLIANCE
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Search Name NEMETH, DARREL INC

 0417ADM01 MARCH2017 $3,410.20 ELECTRICAL INSPECTOR

$3,410.20Search Name NEMETH, DARREL INC

Search Name NORDLUND, DEB

 0417ADM01 2012 4TH ST N $37.43 REIBURSEMENT WATER

$37.43Search Name NORDLUND, DEB

Search Name O REILLY AUTO PARTS

 0417PW01 1572-123938 -$60.00 REPAIRS- VEHICLE

 0417PW01 1572-123941 $60.00 REPAIRS- VEHICLE

 0417PW01 1572-128600 $44.90 SHOP- SUPPLIES

 0417PW01 1859-354563 -$46.16 TOOLS

 0417PW01 1859-354564 $46.16 TOOLS

 0417PW01 2036-183789 $29.99 REPAIRS- VEHICLE

 0417PW01 2036-216150 -$29.99 REPAIRS- VEHICLE

 0417PW01 EB17686657 -$13.29 CASH BACK

$31.61Search Name O REILLY AUTO PARTS

Search Name OXYGEN SERVICE COMPANY

 0417PD01 03371990 $53.69 CYLINDER RENTAL

 0417PW01 08046958 $85.80 SUPPLIES- SHOP

 0417PW01 08056398 $15.70 SUPPLIES- WW

 0417PW01 08057878 $92.81 SUPPLIES- SHOP

$248.00Search Name OXYGEN SERVICE COMPANY

Search Name PUBLIC EMPLOYEE RETIREMENT ASN

003108E 3/27/2017 0317PPD03 03-24-2017 $4,375.49 03/24 EMPLOYER PERA

003108E 3/27/2017 0317PPD03 03-24-2017 $5,219.44 03/24 EMPLOYEE PERA

003108E 3/27/2017 0317PPD03 03-24-2017 $7,829.23 03/24 EMPLOYER PERA

003108E 3/27/2017 0317PPD03 03-24-2017 $3,792.08 03/24 EMPLOYEE PERA

003113E 3/31/2017 0317PPD03 03-31-2017 $96.26 03/31 EMPLOYEE PERA

003113E 3/31/2017 0317PPD03 03-31-2017 $96.26 03/31 EMPLOYER PERA

$21,408.76Search Name PUBLIC EMPLOYEE RETIREMENT ASN

Search Name REPULIC SERVICES #891

071458 4/3/2017 0417PPD01 0891-000745470 $274.66 REFUSE SERV-PD

071458 4/3/2017 0417PPD01 0891-000745470 $143.96 REFUSE SERV-HALL

071458 4/3/2017 0417PPD01 0891-000745470 $33.33 REFUSE SERV-FD

071458 4/3/2017 0417PPD01 0891-000745470 $198.81 REFUSE SERV-HALL

071458 4/3/2017 0417PPD01 0891-000745470 $320.63 REFUSE SERV-MAINT

$971.39Search Name REPULIC SERVICES #891

Search Name SANITATION SERVICES LLC

 0417PW01 7413 $687.21 RESTROOM

 0417PW01 7413 $55.36 RESTROOM

$742.57Search Name SANITATION SERVICES LLC

Search Name SARTELL HARDWARE HANK

 0417PW01 126390 $8.99 DUCT TAPE

 0417PW01 129497 $3.98 BENCH SWINGS

 0417PW01 129865 $13.99 LIFT STATION

 0417PW01 129867 $0.79 SOCCER NETS

 0417PW01 129957 $6.58 GARBAGE CANS

 0417PW01 129975 $2.40 PARK BENCHES



CHECK

Check

Date

Batch

Name Invoice Amount Comments

Page 8

04/06/17 8:48 AM

Vendor Transactions-Agenda Packet

CITY OF SARTELL

 0417PD01 130371 $2.31 COLD STORAGE- PD

 0417PW01 88838 $3.99 CHEMICAL SHEET- WTP

 0417PW01 89357 $14.98 TOOL REPLACEMENT

 0417ADM01 89360 $0.59 BUILDING PROJ-HALL

 0417ADM01 89391 $42.97 SUPPLIES- INSPECTORS

 0417PW01 89393 $11.98 SHOP SUPPLIES

 0417PW01 89394 $17.97 COMPOST SITE SUPPLIES

$131.52Search Name SARTELL HARDWARE HANK

Search Name SARTELL INDPENDENT POLICE ASN

071446 3/28/2017 0317PPD03 03-2017 $168.00 PAYROLL DEDUCTION-MAR

$168.00Search Name SARTELL INDPENDENT POLICE ASN

Search Name SARTELL NEWSLEADER

071448 3/28/2017 0317PPD03 39372 $111.72 2017-03 ORD PUBLICATION

071459 4/3/2017 0417PPD01 39403 $130.34 ORD 2017-04

$242.06Search Name SARTELL NEWSLEADER

Search Name SARTELL ST STEPHEN EDUC FOUND

071456 3/30/2017 0317PPD03 03-2017 $40.00 PAYROLL DEDUCTION-MAR

$40.00Search Name SARTELL ST STEPHEN EDUC FOUND

Search Name SCHINDLER ELEVATOR

 0417ADM01 8 $28,736.55 COMMUNITY CENTER

$28,736.55Search Name SCHINDLER ELEVATOR

Search Name SCHMITZ & KETCHUM, CPA

 0417FD01 3982 $75.00 AUDITING SERV- FD

$75.00Search Name SCHMITZ & KETCHUM, CPA

Search Name SCHREINER, WAYNE

 0417PD01 FEB2017 $160.02 1ST RESPONDER LUNCH-PD

$160.02Search Name SCHREINER, WAYNE

Search Name SCHWAAB INC

 0417PD01 B004247 $41.75 OFFICE SUPPLIES- PD

$41.75Search Name SCHWAAB INC

Search Name SPECIALTY SYSTEMS INC

 0417ADM01 8 $39,615.00 COMMUNITY CENTER

$39,615.00Search Name SPECIALTY SYSTEMS INC

Search Name ST CLOUD, CITY OF

 0417PW01 AR006220 $61,383.00 FEB- RUE PROJECT

 0417PW01 AR006220 $17,412.00 FEB- DEBT SERVICE CHARGES

 0417PW01 AR006220 $54,595.92 FEB TREATMENT

 0417ADM01 AR006223 $141,655.00 RECOVERY AND REUSE

$275,045.92Search Name ST CLOUD, CITY OF

Search Name STANDARD INSURANCE COMPANY

071461 4/3/2017 0417PPD01 155531APR-17 $510.35 EMPLOYEE LTD/LIFE INS-APR

071461 4/3/2017 0417PPD01 155531APR-17 $72.58 EMPLOYEE LTD/LIFE INS-APR

071461 4/3/2017 0417PPD01 155531APR-17 $104.23 EMPLOYEE LTD/LIFE INS-APR

071461 4/3/2017 0417PPD01 155531APR-17 $61.31 EMPLOYEE LTD/LIFE INS-APR

071461 4/3/2017 0417PPD01 155531APR-17 $21.03 EMPLOYEE LTD/LIFE INS-APR

071461 4/3/2017 0417PPD01 155531APR-17 $49.90 EMPLOYEE LTD/LIFE INS-APR
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071461 4/3/2017 0417PPD01 155531APR-17 $186.71 EMPLOYEE CONTR TO INS-MAR

071461 4/3/2017 0417PPD01 155531APR-17 $157.80 EMPLOYEE LTD/LIFE INS-APR

071461 4/3/2017 0417PPD01 155531APR-17 $367.90 PAYROLL DEDUCTION-MAR

071461 4/3/2017 0417PPD01 155531APR-17 $80.83 EMPLOYEE LTD/LIFE INS-APR

$1,612.64Search Name STANDARD INSURANCE COMPANY

Search Name STANTEC CONSULTING SERV INC

 0417PW01 1179500 $749.00 GIS SERV&TRANSFER OF FILES TO SEH

 0417PW01 1179500 $749.00 GIS SERV&TRANSFER OF FILES TO SEH

 0417PW01 1179500 $749.00 GIS SERV&TRANSFER OF FILES TO SEH

 0417PW01 1179500 $749.00 GIS SERV&TRANSFER OF FILES TO SEH

$2,996.00Search Name STANTEC CONSULTING SERV INC

Search Name STAPLES BUSINESS ADVANTAGE

 0417PW01 8043674912 $64.05 OFFICE SUPPLIES- STREETS

 0417ADM01 8043674912 $259.98 OFFICE SUPPLIES-CITY HALL

 0417PW01 8043777728 $251.83 OFFICE SUPPLIES- WATER

 0417ADM01 8043777728 $119.99 SUPPLIES- CITY HALL

$695.85Search Name STAPLES BUSINESS ADVANTAGE

Search Name STEARNS CNTY AUDITOR-TREASURER

071369 3/23/2017 0317PPD03 032317 $853.50 BLDG INSP VEHICLE TRANSFERS

$853.50Search Name STEARNS CNTY AUDITOR-TREASURER

Search Name STRACK CONSTRUCTION COMPANY

 0417ADM01 15115-C8 $48,610.44 COMMUNITY CENTER

$48,610.44Search Name STRACK CONSTRUCTION COMPANY

Search Name SUMMIT COMPANIES

 0417PW01 1176273 $70.00 FIRE EXTINGUISHER MAINT.

 0417ADM01 1176274 $14.00 EXTINGUISHER MAINT.

 0417PD01 1176275 $218.50 FIRE EXTINGUISHER MAINT- PD

 0417PW01 1176276 $59.00 FIRE EXTINGUISHER MAINT.

 0417PW01 1176277 $7.00 FIRE EXTINGUISHER MAINT.

 0417PW01 1176279 $217.50 FIRE EXTINGUISHER MAINT.

 0417FD01 1176280 $227.50 FIRE EXTINGUISHER MAINT- FD

 0417ADM01 8 $7,953.69 COMMUNITY CENTER

$8,767.19Search Name SUMMIT COMPANIES

Search Name TENVOORDE FORD INC

 0417ADM01 5107542 -$74.34 REPAIRS- BUILDING INSPECTOR

 0417ADM01 5107552 $57.05 REPAIRS- BUILDING INSPECTOR

 0417PD01 5107704 $177.00 NEW SQUAD

$159.71Search Name TENVOORDE FORD INC

Search Name THEIS, CATHY

 0417PD01 07-2017 $60.00 PROF SERV- PD

$60.00Search Name THEIS, CATHY

Search Name THEN, LARRY

 0417ADM01 MARCH2017 $89.66 CITY HALL PROJECT

$89.66Search Name THEN, LARRY

Search Name TOLMAN, KIM

 0417FD01 243368 $70.00 MARCH CLEANING

 0417PD01 243368 $560.00 MARCH CLEANING
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 0417PW01 243368 $400.00 MARCH CLEANING- PW

$1,030.00Search Name TOLMAN, KIM

Search Name TOTAL ADMIN SERVICES CORP

003110E 3/28/2017 0317PPD03 03-24-2017 $500.00 03/24 DAYCARE FLEX CONTR

003110E 3/28/2017 0317PPD03 03-24-2017 $122.00 03/24 MED FLEX CONTR

003110E 3/28/2017 0317PPD03 03-24-2017 $2,499.55 03/24 HSA FLEX CONTR

$3,121.55Search Name TOTAL ADMIN SERVICES CORP

Search Name TRAUT WELLS INC

 0417PW01 294265 $46.00 WATER TEST

 0417PW01 294905 $46.00 WATER TESTING

 0417PW01 294917 $46.00 WATER TEST

 0417PW01 295123 $46.00 WATER TEST

 0417PW01 295194 $23.00 WATER TEST

 0417PW01 295204 $2,850.00 WELL- 14

$3,057.00Search Name TRAUT WELLS INC

Search Name UNITED WAY OF CENTRAL MN

071455 3/30/2017 0317PPD03 03-2017 $30.00 PAYROLL DEDUCTION-MAR

$30.00Search Name UNITED WAY OF CENTRAL MN

Search Name US BANK CM 9690

 0417ADM01 4591232 $450.00 GO IMPROVEMENT BONDS 2010 A- FEES

 0417ADM01 4591233 $450.00 GO REFUNDING BONDS 2010B-FEES

$900.00Search Name US BANK CM 9690

Search Name WATCHGUARD VIDEO

 0417PD01 ACCINV0010618 $65.00 NEW SQUAD

$65.00Search Name WATCHGUARD VIDEO

Search Name WEINBERGER, STANLEY J JR

 0417ADM01 MAY2017 $1,500.00 LEGAL SERVICES

$1,500.00Search Name WEINBERGER, STANLEY J JR

Search Name WSB & ASSOCIATES INC

 0417ADM01 10-03399-010 $656.50 SAFE ROUTES TO SCHOOL CONST SERV

 0417ADM01 12-02174-400 $240.00 50TH PLATS

 0417ADM01 12-02174-890 $22.00 VAL SMITH TENNIS CT

 0417ADM01 13-02174-731 $2,480.00 2016-2017 GENERAL SERVICES

 0417ADM01 13-02174-820 $80.00 CR1 HERITAGE/LESAUK DRS UTILITIES

 0417ADM01 14-02174-870 $9,144.08 4TH AVE S STREET/UTILITIES

 0417ADM01 26-02174-570 $2,256.00 PCR RESURFACING 2ND ST TO 15TH ST

 0417ADM01 4-03399-160 $240.00 BERNICKS PKG LOT IMPR

 0417ADM01 4-03399-200 $4,620.00 FERCHE REGIONAL POND

$19,738.58Search Name WSB & ASSOCIATES INC

$1,306,406.58
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Adopted by the Sartell City Council this_______day of___________________, 2017

Mayor___________________________________Attest: Administrator________________________________

FUND Descr Dr/Cr Amt

GENERAL $99,747.87

PARK IMPROVEMENT $386.00

YOUTH PROGRAMS $457.62

BEAUTIFICATION $22.00

FORFEITURE $109.00

2010A GO BONDS $450.00

2010B REFUNDING BONDS-SEWER $450.00

PUBLIC IMPROVEMENT REVOLVING $240.00

PD EQUIPMENT FUND $555.20

TECHNOLOGY FUND $1,085.29

STREET FUND $656.50

PINECONE ROAD 2015 PROJECT $2,256.00

4TH/50TH CAPITAL PROJECT $17,373.62

COMMUNITY CENTER PROJECT $870,328.63

TOWN SQUARE/ANGEL OF HOPE $4,553.20

CR 1/LESAUK/HERITAGE $80.00

PINECONE ROAD 2017 $7,831.00

TIF DISTRICT 5-2 (PHEASANT) $400.00

TIF DISTRICT 5-4 (REKER) $400.00

TIF DISTRICT 5-5 (BURL OAKS) $400.00

WATER FUND $13,062.35

SEWER FUND $281,698.30

STORMWATER FUND $3,864.00

$1,306,406.58











 

 

SARTELL    AGENDA 

CITY COUNCIL   COVER SHEET 
 
Originating Department:  

Administration & Engineering 

 
Meeting Date:  

April 10, 2017 

 
Agenda Item No. 

     6e 
 
Agenda Section:  Consent 

 
Item:  MSA Advance 

 
RECOMMENDATION:  Approval of attached MSA Advance Resolution. 

 

 

 

BACKGROUND:  We try to maximize the amount of our advances on eligible MSA since these 

are interest free advances we can utilize toward qualifying MSA projects.  The attached 

Resolution draws the maximum allowable advance at zero interest and the City’s financial plans 

will use this advance toward your share of the County Road 1/LeSauk/Heritage project recently 

completed as well as the 4th Avenue South project to be completed this season. 

 

 

 

 

BUDGET/FISCAL IMPACT:  Advance draws from MSA save the City substantial money on 

interest.  

 

 

 

 

ATTACHMENTS:   Recommended Resolution. 

 

 

 

 

COUNCIL ACTION REQUESTED:  Consent agenda approval serves as approval of the 

Resolution.  If item is removed from Consent, separate motion is requested adopting attached 

Resolution.  

 

 
 

 

 

 
 



 

 

RESOLUTION NO. _____________ 

 
WHEREAS, the Municipality of Sartell is planning to implement Municipal State Aid Street Project(s) in 

2017 which will require State Aid funds in excess of those available in its State Aid Construction Account, and 
 
 WHEREAS, said municipality is prepared to proceed with the construction of said project(s) through the use 
of an advance from the Municipal State Aid Street Fund to supplement the available funds in their State Aid 
Construction Account, and 
 
 WHEREAS, the advance is based on the following determination of estimated expenditures: 
 
 Account Balance as of date __03/20/17_  $__(1,750,777.07)_________ 

 Less estimated disbursements:  

  Project # __SAP 220-117-004_ $2,095,822.93 _____ 

  Project #_______________ $_________________ 

  Project #_______________ $_________________ 

  Project #_______________ $_________________ 

  Bond Principle (if any) $290,000_______ 

  Project Finals (overruns-if any) $_________________ 

  Other_________________ $_________________ 

   Total Estimated Disbursements  $1,805,822.93_____________ 

 Advance Amount  (amount in excess of acct balance) $1,805,822.93_____________ 

  

WHEREAS, repayment of the funds so advanced will be made in accordance with the provisions of 
Minnesota Statutes 162.14, Subd. 6 and Minnesota Rules, Chapter 8820.1500, Subp. 10b, and  

 
WHEREAS, the Municipality acknowledges advance funds are released on a first-come-first-serve basis 

and this resolution does not guarantee the availability of funds. 
 

NOW, THEREFORE, Be It Resolved:  That the Commissioner of Transportation be and is hereby requested 
to approve this advance for financing approved Municipal State Aid Street Project(s) of the Municipality of Sartell 
in an amount up to $1,805,822.93.   I hereby authorize repayments from subsequent accruals to the Municipal 
State Aid Street Construction Account of said Municipality from future year allocations until fully repaid. 

 
 
 
 
I HEREBY CERTIFY that the above is a true and correct copy of a resolution presented to and adopted by 

the Municipality of Sartell, County of Stearns, State of Minnesota, at a duly authorized Municipal Council 
Meeting held in the Municipality of Sartell, Minnesota on the 10th day of April, 2017, as disclosed by the records 
of said Municipality on file and of record in the office. 
 
 
  
Municipality of Sartell 
 
       _______________________________________
        Municipal Clerk 
 

 

































































































































































































































































































2016 Annual Engineering & Public Works Report 

Sartell, Minnesota 

April 10, 2017 
 

 



 

Engineering Services Review 
 
 
 
Presented to: 
 
City of Sartell 
125 Pinecone Road 
Sartell, MN 56377 
 
 
 
By: 
Short Elliott Hendrickson Inc. 
1200 25th Avenue South 
PO Box 1717 
St. Cloud, MN 56302-1717 
Phone: 320.229.4300 
Fax: 888.908.8166 
www.sehinc.com 
 
 
 
Contacts: 
Jon Halter, PE 
City Engineer 
Phone: 320.229.4344 
Email: jhalter@sehinc.com 
 
April Ryan, PE 
Assistant City Engineer 
Phone: 320.229.4329 
Email: aryan@sehinc.com 
 
 

 



 
April 10, 2017 RE: 2016 Annual Engineering & Public Works Report 

Sartell, Minnesota 
 
 
 
Honorable Mayor & Council Members 
City of Sartell 
125 Pinecone Road North 
Sartell, MN 56377 
 
Dear Mayor & Council Members: 
 
SEH is pleased to submit this 2016 Annual Engineering Report for your review and use. 
 
WSB provided engineering services for the City of Sartell during 2016. SEH was appointed your City 
Engineer in February of 2017 and has gathered information and worked closely with Public Works staff in 
preparing the 2016 Annual Report. The annual report summarizes construction projects, public works 
activities, and provides you an update of your infrastructure system. 
 
We look forward to the City of Sartell continuing to build momentum in 2017 with the construction of 4th 
Avenue South, several developer driven residential subdivisions, planning for future improvements to 
Pinecone Road and County Road 29 Utilities, and updating some of the City’s comprehensive planning 
documents. 
 
SEH looks forward to working with the City in planning, improving, and extending your infrastructure 
systems in the coming year. If you have any questions regarding this annual report or the services SEH 
provides, please contact me at 320.229.4344 or jhalter@sehinc.com. 
 
 
Sincerely, 
 
 
 
Jon Halter, PE 
City Engineer 
 
jmh/mrb 
p:\pt\s\sarte\common\city council\year end engineering reports\2016 annual engineering report - 041017.docx 

 

Engineers   |   Architects   |   Planners   |   Scientists 

Short Elliott Hendrickson Inc., 1200 25th Avenue South, P.O. Box 1717, St. Cloud, MN 56302-1717 
SEH is 100% employee-owned   |   sehinc.com   |   320.229.4300   |   800.572.0617   |   888.908.8166 fax 
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Sartell Core Team for 2017 

 

 Jon Halter, PE 
 City Engineer 
 320.229.4344 
 320.250.6084 (cell) 
 jhalter@sehinc.com 

 

 

 

 

 

 

 
 
 

 

Construction 
 

 
 
 

Administration Assistance 
 

 
 
 
 
 
 

 
 
  

April Ryan, PE 
Assistant City Engineer 
320.229.4329 / 320.250.1293 (cell) 
aryan@sehinc.com 

Mike Kotila, PE 
Transportation & Traffic Engineer 
320.229.4336 / 612.749.6458 (cell) 
mkotila@sehinc.com 

Miles Jensen, PE 
Water Services 
651.490.2020 / 651.775.5031 
mjensen@sehinc.com 

Joel Asp 
Wetlands Services 
320.229.4316 / 320.248.7021 (cell) 
jasp@sehinc.com 

Kim Lucas 
Field Representative 
320.250.5278 
klucas@sehinc.com 

Roger Worm 
Field Representative 
320.250.1072 
rworm@sehinc.com 

Deb Gilyard 
Administration Technician 
320.229.4324 
dgilyard@sehinc.com 

Melissa Blommel 
Administrative Assistant 
320.229.4300 
mblommel@sehinc.com 

Tom Zieglmeier 
Survey Crew Chief 
320.980.5560 
tzieglmeier@sehinc.com 
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Support Services 

 

 

 
 
 

 
Design Staff 

 

Jarod Griffith, EIT 
320.229.4304 

jgriffith@sehinc.com 

John Knettel 
320.229.4371 

jknettel@sehinc.com 

Brian Yeats 
320.229.4307 

byeats@sehinc.com 

Jennifer Schmitz 
320.229.4384 

jschmitz@sehinc.com 

 
 
 

  

Wastewater 
Jessica Hedin 
320.229.4369 
jhedin@sehinc.com 

Street Lighting 
Ken Taillon 
651.765.2980 
ktaillon@sehinc.com 

Environmental 
Melanie Niday 
320.229.4346 
mniday@sehinc.com 

Water Design/Operations 
Kevin Young 
320.229.4306 
kbyoung@sehinc.com 

GIS 
Andrew Niederhauser 
651.765.2914 
aniederhauser@sehinc.com 

Structural 
Jeff Johnson 
651.490.2078 
jjohnson@sehinc.com 

Architecture 
Brian Bergstrom 
612.490.2097 
bbergstrom@sehinc.com 
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Summary of Services 
 
 
SEH’s Role as Sartell City Engineer 
We provide comprehensive engineering services to the City of Sartell. We work together with City Staff 
to accomplish:

 Infrastructure management 

 Subdivision Street and Utility Extension Projects 

 State Aid projects 

 Facility improvements 

 Long-range planning 

 Development Review 

 Rehabilitation projects 

 Transportation projects 

 Environmental clean-up/compliance 

 Grant Funding Reviews 

 Ordinance & Development Guideline Reviews 

 
2017 Improvement Projects 
Together with City Staff, SEH is involved in every aspect of the infrastructure projects in the City of Sartell. SEH’s 
project design focuses on infrastructure needs, construction costs, life cycle costs, and ongoing maintenance 
costs. 
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City Improvement Projects 
19th Street South 
Street and utility extensions on 19th Street South were constructed in 2016, in part, to provide access and 
utility service for the community center. The improvements included extending the street, sanitary sewer, 
water main, and sidewalk approximately 800 feet. The storm sewer system was also extended approximately 
90 feet to collect runoff from 19th Street South. 
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County Road 1 / Heritage Drive / Lesauk Road Improvements: 
This project was led by Stearns County, and included improvements to County Road 1 from Trunk Highway 
15 to Heritage Drive with a roundabout being constructed at the intersection of County Road 1, Heritage 
Drive, Evergreen Drive, and River Oaks Lane. In conjunction with the County Project, a new segment of 
Evergreen Drive was constructed from County Road 1 to what was the dead end cul-de-sac of Evergreen 
Drive on the west side of G-Allen’s Restaurant. This created a connection from Lesauk Drive to County Road 
1 for left turns, as the County Road 1 project included a center concrete median that eliminated left turns from 
Lesauk Drive onto County Road 1. 

  

2016 Annual Engineering & Public Works Report 
Page 8 City of Sartell, Minnesota 



 
Safe Routes to School 
This project included the addition of a concrete sidewalk behind the curb on the south side of 2nd Street South 
from 4th Avenue South to Pinecone Road. The sidewalk on the south side is in addition to the existing 
bituminous trail on the north side of 2nd Street South. 
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Developer Initiated Improvement Projects 
Providence Plat 1 
Improvements for Phase 1 of the Providence Plat were started in the fall of 2015. Due to a wet fall the 
improvement progress was suspended for the year. The work resumed and was completed in 2016. This 
improvement project extended 13th Avenue North from Central Park Boulevard to the north where the roadway 
will turn into Providence Trail. The improvements will allow the construction of 15 single family lots. 
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Arbor Trails Phase 2 
Improvements for Phase 2 of Arbor Trails was substantially completed in 2016, with the wearing course, and 
punch list items to be completed in the summer of 2017. The sanitary sewer and water main had previously 
been installed, and this 2016 project included extending the streets, sidewalks, storm sewer, and street 
lighting to serve the addition of 17 new single family lots. 
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Public Works Department 
 

 
 

Prepared By: 
John Kothenbeutel 
Public Works Director 
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Streets 
Personnel 

• 5 full-time employees 

• 3 seasonal employees  

Mileage 
Street Miles 

  2014 2015 2016 Net Change 
Street Miles 96.0 96.3 97.2 0.9 
Private Street Miles 5.6 5.6 5.6 0.0 

Total Street Miles 101.6 101.9 102.7 0.9 

     
Alley Miles 

  2014 2015 2016 Net Change 
Alley Miles 4.0 4.0 4.0 0.0 

     
Cul-de-sacs 

  2014 2015 2016 Net Change 
Cul-de-sacs 95 96 98 2 
Private Cul-de-sacs 5 5 5 0 

Total Cul-de-sacs 100 101 103 2 

     
Seal Coating Completed  

  2014 2015 2016  
Seal Coating (Sq. Yd.) 132,567 92,000 87,542  

 

Storm Sewer 
Storm Sewer 

  2014 2015 2016 Net Change 
Storm Sewer Miles 67.0 67.2 68.1 0.9 
Rain Gardens 85 85 85 0 
Stormwater Ponds 98 98 100 2 
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Compost Site 
Hours 
 Spring and Summer Fall  

Sunday 4:00 pm – 7:00 Sunday 4:00 pm–6:00 pm 
Tuesday 1:00 pm–7:00 pm Tuesday 1:00 pm–6:00 pm 
Thursday 1:00 pm–7:00 pm Thursday 1:00 pm-6:00 pm 
Friday 4:00 pm–7:00 pm Friday 4:00 pm–6:00 pm 
Saturday 8:00 am–4:00 pm Saturday 8:00 am–4:00 pm 

Number of Users 
 Year Resident Permits Sold Non-Resident Permits 

2011 1878 148 
2012 1820 174 
2013 1795 203 
2014 1876 214 
2015 1915 233 
2016 1952 215 

During our Christmas tree drop off there were 267 trees dropped off with a total of 744 pounds of food collected 
for the local food shelf and $79.00 cash. 
 
Parks 
Personnel 

• 3 Fulltime employees 

• 4 seasonal summer employees 

Park, and Trail Sidewalk Mileage 

  2015 2016 Net Change 
Number of Parks 41 41 0.0 
        
Bituminous Trails 27.5 27.9 0.4 
Concrete Sidewalks 22.6 25.2 2.6 

Total 50.1 50.1 3.0 
 

 Maintenance crews were able to crack fill approximately 80% of all bituminous trails within the city. 
 Trail replaced between 7th Street N and 2nd Street South. 
 16.63 miles of sidewalk and bituminous trails Maintained During Winter Season. 
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Park Rentals (Days) 

  2014 2015 2016 Net Change from 2015 
Watab Park 30 30 44 14 
Val Smith Park 40 40 63 23 
Northside Park 15.0 15.0 21.0 6 
Pinecone Regional Park 13 13 7 -6 
Lion's Park 2 2 2 0 

Total Park Rentals 100 100 137 37 
 

 Rental days consist of daily rentals by residents, Community Ed, PAL, Bible Camp, Volleyball league, 
Little League Baseball and Kids Country. 

Water and Wastewater 
Personnel 

• 5 full-time employees 

• 1 seasonal summer employee 

Water 
Source 

• 10-Wells 

− 3 wells pump to west water plant 

− 3 wells pump to east water plant 

− 3 wells pump to SW water plant 

Treatment 
• 3 - Water Treatment Facilities 

• *Iron & Manganese Removal Plants 

Storage 
• 3 - Water Towers - 1.3 MG total capacity 

• 3 - in ground clearwells – 1.7 MG total capacity  

Water Usage 

  Peak Day Peak Usage Average Usage 
2016 7-Aug 4.44 MG 1,765,000 gpd 
2015 4-Aug 4.44 MG 1,828,100 gpd 
2014 23-Jul 4.44 MG 1,841,725 gpd 
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Meter Connections 

  Residential Commercial / Industrial Total 
2016 4532 221 4753 
2015 4430 229 4659 
2014 4384 231 4615 

 

Watermain Miles 

  2014 2015 2016 Net Change from 2015 
Watermain 104.4 104.6 105.1 0.5 

 

Hydrants 

  2014 2015 2016 Net Change from 2015 
Hydrants 1115 1119 1125 6 

 

Watering Permits 

  2014 2015 2016 Net Change from 2015 
Permits 35 23 20 -3 

 

Wastewater 
Sanitary Sewer & Forcemain Miles 

  2014 2015 2016 Net Change from 2015 
Sanitary Sewer 81.8 82.0 82.4 0.4 

Forcemain 9.2 9.2 9.2 0.0 
 

 There was approximately 55,480 feet (10.5 miles) of sewer main cleaned in 2016. League of MN Cities 
recommends that we clean clay sewers every three years and PVC sewers every five years. 
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10 Lift Stations 

1 County Road 134 and County Road 1 
2 Just South of Holiday Convience Store 
3 Riverside Avenue and 7th Street North 
4 Located off of 2nd Street S., East of Rolling Green Addition (Next to Watab Creek) 
6 Ridge Road - Just off of Benton Drive 
7 1500 Block of Riverside Avenue North 
8 15th Avenue North between 3rd Street North and 4th Street North 
9 7th Avenue South - Just South of Edinburgh Drive 
10 Across from Heims Mill 
12 West of Pinecone Road at Watab Creek 
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We are pleased to provide this report to you about the activities of the Sartell Community 
Development Department and Building Department during 2016. You will find information about the 
variety of accomplishments, projects and ongoing efforts of staff in the areas of community planning, 
construction permitting and inspection, and code compliance.  
 
The Community Development and Building Department promotes a safe, dynamic, and vibrant 
community, and enhances the living, working, and recreation choices for community residents, 
businesses and visitors.    
 
 

  

City of 

  

City of 

  

City of 
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City of Sartell 2016 Annual Report 

Community Development 

Building Department 
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Community Development Staff 
Community Development Dir. /Assistant City Administrator – Anita Archambeau                     
Anita has 19 years of planning and community development experience, of which 15 have been 
within the public sector.  She has a Masters of Urban Planning from Minnesota State University 
and is nearing the completion of a Doctorate in Public Administration from Hamline University.  
Anita has been with the City as the Planning and Community Development Director since 2003 
but was the City’s planning consultant since late 2000.  
 
Community Development Technician – Nate Keller        
Nate has been with the city of Sartell Planning Department for two and half years. Prior to 
joining Sartell Nate interned for the city of Hutchinson as an Economic Development Assistant 
for close to a year. Nate graduated from St. Cloud State in December of 2013 with a BA in 
Planning & Community Development 

 
Building Development Staff 
Building Official – Kyle Christensen 
Kyle has been with the City of Sartell as the Chief Building Official for ten years. Prior to coming 
to work for Sartell, Kyle was the Vice President of Operations for Waldron and Associates, a 
private inspection firm located in Waconia, MN, Served as Building Official for the City of 
Hutchinson, MN., building and rental inspector for the City of Willmar, interned with the city of 
Inver Grove Heights and worked in residential and commercial construction as a carpenter for 
approximately 15 years. Kyle is licensed with the MN Dept. of Labor and Industry as a Certified 
Building Official, Building Inspector with International Code Council and an Associate Degree in 
Building Inspection Technology 
 
Fire Marshal/Code Official – Butch Rieland 
Butch is currently the Fire Marshal/Code Official/Deputy Emergency Manager/firefighter for the 
City of Sartell and has been a firefighter for the City of Sartell for 20 years. Butch also conducts 
fire investigations (with the assistance of the State Fire Marshal’s Office) along with firefighting 
for the city of Sartell’s fire department. Butch graduated with honors obtaining his AAS Fire 
Science Degree from Hennepin Technical College in 2005 & is also a state certified fire 
inspector. Butch has worked as a Fire Inspector for the cities of Rockville, Maple Grove, and St 
Cloud. Butch was employed by the City of Sartell in 1997 as a part-time fire inspector and 
started as Sartell’s first full-time Fire Marshal/Code Official in 2007. Butch is also certified as an 
Emergency Manager in the field of Emergency Management and is currently the assistant 
emergency manager for the City of Sartell.  

 

Planning Commission Members 
Gary Orman (Chair) 
Anna Gruber 
Ryan Fitzthum (replaced by Tim Elness) 
Glenn Persen (replaced by Abby Legatt) 
Dawn Moen 
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Summary of Official Zoning Actions  
Planning Commission/City Council 
 

2016: 
 The Planning Commission held a total of 10 regular meetings and one special meeting. 
 The City Council held a total of 23 public hearings for planning and zoning related 

actions. 
 
Planning Commission following staff recommendations – 27/27   Requests 
City Council following planning commission recommendation – 27/27   Requests 
City Council following staff recommendation – 27/27   Requests 
 
2015: 

 The Planning Commission held a total of 10 regular meetings and two special meeting. 
 The City Council held a total of 14 public hearings for planning and zoning related 

actions. 
 
Planning Commission following staff recommendations – 20/22 Requests 
City Council following planning commission recommendation – 21/22 Requests 
City Council following staff recommendation – 21/22 Requests 
 
2014: 

 The Planning Commission held a total of 12 regular meetings and 3 special meetings. 
 The City Council held a total of 12 public hearings for planning and zoning related 

actions. 
 
Planning Commission following staff recommendations – 16/16 Requests 
City Council following planning commission recommendation – 16/16 Requests 
City Council following staff recommendation – 16/16 Requests 
 
2013: 

 The Planning Commission held a total of 11 regular meetings and four special meetings. 
 The City Council held a total of 9 public hearings for planning and zoning related actions. 

  
2012: 

 The Planning Commission held a total of 8 regular meetings and special meetings. 
 The City Council held a total of 14 public hearings on planning and zoning related 

actions. 
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Vacations  
In 2016, the City Council granted 3 utility easement vacations. 
1.  Arbor Trails  Utility/Drainage Easements Approved (Lot Consolidation) 
2.  Sandstone Village  Utility/Drainage Easements Approved (Lot Consolidation) 
3.  Daybreak North  ROW/Utility and Drainage  Approved  (Replat)  
 
In 2015, the City Council granted 2 utility easement vacations. 
In 2014, the City Council granted 2 utility easement vacations. 
In 2013, the City Council granted 2 Drainage and Utility Easement Vacations. 
In 2012, the City Council granted 7 Drainage and Utility Easement Vacations. 
 

 

Variances 
In 2016, the City received 1 request for a variance.   

1.  11 8th Avenue South – Minimum standards for administrative lot splits. 
 

2015  The City processed no requests for variances. 
2014  The City received three requests for variances.  They were to encroach into the wetland 

setback, accessory structure in the side yard and sideyard setbacks. The variances were 
approved 

2013  The City received one request for a variance.  The request included reducing the lot size 
for an administrative lot split in an I-2 zone. The variance was approved 

2012   The City processed one request for a variance in 2012.  The request included a side 
yard setback on an existing house after a survey had found the house was built in error 
too close to the side yard property line than what is allowed.  The variance was 
approved. 

 
 

Conditional Use Permits 
In 2016, the City reviewed 3conditional use permit (CUP) requests: 
1.  Pinecone Regional Park Parking Lot - Approved 
2.  Winner’s of Sartell Patio – Approved 
3.  Savanna Oaks Third Addition/BR Solar - Approved 
 
2015  In 2015, the City reviewed three conditional use permit (CUP) requests to allow for a car 

wash, used car sales and a solar garden.  All were approved.  
2014 In 2014, the City reviewed two conditional use permit (CUP) requests to allow for fences 

within a floodway.  Both were approved.  
2013 In 2013, the City reviewed two conditional use permit (CUP) requests to allow for a gas 

station in a B-1 zone and a safety fence within a floodway.  Both CUP requests were 
approved 

2012 The City reviewed one conditional use permit (CUP) amendment request to 
accommodate a change in land use within a planned unit development.  The original 
CUP allowed for a mixed senior living campus.  The CUP amendment request was to 
allow for office use.  The City approved the CUP amendment to allow for medical and 
professional office, along with the continuation of residential.  Commercial or retail uses 
are not allowed unless it is accessory to the office building.  
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Interim Use Permits 
In 2016, there were 3 IUP requests submitted to the City. 

1.  Walmart/TNT  Approved 
2. Coborn’s Sartell Stores  Approved 
3. Chateau Waters Approved 

 
2015 There were no IUP requests submitted to the City. 
2014 There were no IUP requests submitted to the City. 
2013  The City Council received one requests for an interim use permit in 2013 for the 

demolition of portions of the former Verso Paper Mill, which was approved. 
2012 The City Council received no requests for interim use permits in 2012. 
 
 

 
Zoning Permits 
The planning and building department processed 94 zoning permit applications for fences, 
accessory structures (120 sf or smaller), and parking pads through administrative approval in 
2016.  This permit process is to ensure setbacks and construction requirements are met and 
involve a review of the application and site plan. A final inspection is conducted after the project 
is complete. 
 
2015 
The planning department processed 88 zoning permits in 2015 
 
2014 
The planning department processed 59 zoning permits in 2014. 
 
2013 
The planning department processed 74 zoning permits in 2013. 
 
2012 
The planning department processed 97 zoning permit in 2012. 
 
 
 
 

Special Event Permits 
Along with the police department, the Planning Department processed 9 special event permits 
in 2016. -Dezurik 5k 
-Jingle Bell 1k, 5k 
-Arc Midstate 5k 
-Bark for life @ Pinecone Central Park 
-Country Financial 5k 
-Summerfest 
-St. Francis 1k, 5k, 10k 
-Apple Duathlon 
-House of Pizza (block party) 
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Sign Permits 
In 2016, the planning department handled 41 total sign permit applications including 24 
permanent signs, 9 temporary community event signs (5K races, Summerfest, festivals) and 8 
temporary on premise signs.  
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 
 

 

Rezoning/Zoning Establishments 
In 2016, the City processed the following rezoning requests: 

1. Sandstone Village 3  R3 to R-5 (Single Family) - Approved 
2. Sandstone Village 3   R3 to R-5 (Single Family) – Approved 
3. Blackberry Ridge West AG to R-5 (Single Family)– Approved 
4. Ferche Southwest 35  AG to R-5 (Mixed Use)– Approved 

 
2015 
The City processed 4 requests for rezoning/zoning establishments (Providence and Arbor Trails 
Developments, 331 4th Ave S and the Yarmon/Diverse/Katterhagen Properties. 
 
2014 
The City processed no request for rezoning/zoning establishments 
 
2013 
The City processed no request for rezoning/zoning establishments 
 
2012 
The City processed no request for rezoning/zoning establishments.  
 
 
 
 
 

 
2015 
The planning department handled 43 sign permit applications for 22 permanent signs, 12 
temporary community event signs (5K races, Summerfest, festivals) and 7 temporary on 
premise signs.  
 
2014 
The planning department processed 34 sign permit applications for 16 permanent signs, 9 
temporary community event signs, 0 temporary new development sign, and 9 temporary on 
premise signs (commercial districts). 
 
2013 
In 2013, the planning department processed 29 sign permit applications for 14 permanent 
signs, 8 temporary community event signs (5K races, Summerfest, festivals) and 7 temporary 
on premise signs  
 
2012 
In 2012, the planning department processed 35 sign permit applications for 20 permanent 
signs, 9 temporary community event signs and 6 temporary on premise signs. 
 
 
 
 
 
 



  

2016 DEPARTMENT REPORT 7 

 

Land Use Amendments 
In 2016, the City did not process any Land Use Amendments: 
 
2015,  
The City processed one requests for a Land Use Amendments (Yarmon/Diverse/Katterhagen 
Properties). 
 
2014,  
The City did not process any requests for Land Use Amendments.   
 
2013 
In 2013, the City did not process any requests for Land Use Amendments.   
 
2012 
In 2012, the City processed one requests for a Land Use Amendment.  G & M Dehler Trust 
requested a land use amendment on property guided for medium density and low-density 
residential located east of HWY 15 and south of CSAH 120 to be amended to commercial.  
 

 
Preliminary Plats 
In 2016, the City processed 6 requests for Preliminary Plats. 
Total Single Family Residential Lots –   
 Sandstone Village 2 -   16 Single Family Lots 
 Sandstone Village 3 -  13 Single Family Lots 
 Blackberry Ridge West  5 Single Family Lots 
 Ferche Southwest 35 – 4 Commercial 2 multi-family 
 Savanna Oaks Third Addition/BR Solar (2) 1 outlot 1 Single Family (Solar Garden) 
 Daybreak North – 5 Single Family 
 
Total Apartment Lots - 3   
Total Commercial Lots – 4   
Total Single Family - 40    

             
2015 Preliminary Platted – 
Over the course of 2015, the City processed two requests for Preliminary Plats. 
Total Apartment Lots -    0 
Total Commercial Lots –   0 
Total Single Family -    143 
 
2014 Preliminary Platted – 
The City did not process any requests for Preliminary Plat. 
 
2013 Preliminary Platted –  
Over the course of 2013, the City did not process any requests for Preliminary Plats 
 
2012 Preliminary Platted –  
Over the course of 2012, the City did not process any requests for Preliminary Plats. 
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Final Plats 
In 2016, the City Council rendered an action on the following Final Plats: 
PLAT      Lots   Zone   ACTION 
Community Center   2  PUD   Approved 
Providence of Sartell 2nd Add. 15  PUD   Approved 
Heritage Place 4   22  PUD   Approved 
Sandstone Village 2   16  PUD   Approved 
Sandstone Village 3   13  PUD   Approved 
Blackberry Ridge West  5  PUD   Approved 
*Pine Lakes 3    16  PUD   Approved 
Savanna Oaks 3rd/BR Solar  1  R1   Approved 
Eagle Ridge Estates   21  R1   Approved 
Ferche SW 35    2  PUD   Approved 
 
TOTAL         Final Plat 
Total Single Family Residential Lots –  87 lots 
Total Twin/Townhome Lot -    22 lot 
Total Apartment Lots -            2 lot 
Total Commercial Lots -     0 lot 
Total Solar Garden/SF Lot -    1 
*Not yet recorded 
 
 
 
2015 Final Plats 
Total Single Family Residential Lots –  54 lots 
Total Twin/Townhome Lot -   0 lot 
Total Apartment Lots -            1 lot 
Total Commercial Lots -     1 lot 

 
2014 Final Plats 
The City of Sartell processed five requests for Final Plat Approval. 
Multifamily -   2 lot 
Commercial 
Single Family -  
 
2013 Final Plats 
The City of Sartell processed one request for Final Plat Approval. 
Total Multifamily -   2 lot 
 
2012 Final Plats 
The City of Sartell processed four requests for Final Plat Approval. 
Total Single Family Residential Lots –  23 lots 
Total Townhome/Twin home Lots - 1 lot 
Total Commercial Lots -            2 lots 
 
 

 
 
 



  

2016 DEPARTMENT REPORT 9 

 

Site Plans 
In 2016, staff approved the following Administrative Site Plans: 
  
Site Plan    Purpose    Square Footage   
Greystone   Townhomes   22 Units 
JK Secure Storage  Commercial   NA 
Pinecone Marketplace Commercial   15,480  
Community Center  Public   
 
TOTAL    4 Site Plans 
 
Total Square Footage of Commercial/Office – 15,480 SF 
Total Square Footage/Units Residential – 22 Units 
 
 
 
2015 Site Plans 
Site Plan   Purpose    Square Footage   
Grandview Crossing Multi-Family   124 Units 
Kwik Trip  Commercial   9,000 sf 
Total Square Footage of Commercial/Office – 9000 SF 
Total Square Footage/Units Residential – 124 Units 
 
2014 Site Plans 
Site Plan   Purpose    Square Footage   
Victory Apartments Multi-Family   48 Units 
Legends of Heritage Multi-Family Expansion  Senior Facility 
Pinecone Vision  Office 
Pinecone Cottages Twin homes   Senior Housing 
Trinity Logistics  Office 
Chateau Waters Multi-Family   100 Units/190,000 SF Senior Housing 
Total Square Footage of Commercial/Office – 6,490 SF 
Total Square Footage/Units Residential – 144,425 SF and 94 Units 
 
 
2013 Site Plans 
The City processed 6 requests for Site Plan Approval in 2013. 
Total Square Footage of Commercial/Office – 6,490 SF 
Total Square Footage of Public – 1,404 SF 
Total Square Footage of Parking – 48,669 SF 
Total Square Footage/Units Residential – 144,425 SF and 94 Units 
 
2012 Site Plans 
The City processed 3 requests for Site Plan Approval in 2012.  
Total Square Footage of Commercial/Office – 48,973 SF 
Total Square Footage of Public – 0 sf 
Total Square Footage/Units Residential - 0 SF and 0 Units 
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Comprehensive Plan Conformance 
State Statute requires that the Planning Commission review all land transactions in relationship 
to their conformity with the Comprehensive Plan (future land use, goals, and strategies).   
 

1. Lot 1, Block 1 – Pinecone Central Park (34,222 sf) 
2. Outlots D, E, F, H,I,J,K,M,Q,R, Pinecone Central Park (1,405-51,103 sf) 
3. Eastside (Townsite) (13,000 sf) 
4. Lot 1, Block 2, Pinecone Central Park (1.53 acres) 
5. Lot 1, Block 2, City Hall Addition (2.4 acres) 
6. Townsite/Sartell - 2nd Street South (.37 acres) 
7. Community Center property (18 acres.) 
8. The Heritage Property (75 acres) 

 

 
FINAL PLATTED VACANT RESIDENTIAL LOTS 
By year end, there was an estimated 218 vacant platted single family detached residential lots 
compared to 220 in 2015, 362 in 2013  and 443 in 2012.    

 

ANNEXATIONS  
2016 Annexations   Acres  Persons   
Ehle     7.3  6 
Roberts South    37  0 
Clifton     .93  2 
50th ROW    1.7  0 
125 Heritage Drive   .5  2 
Torborg County Road 120  1.6  2      
 
 
2015 Annexations  Acres  Persons 
0     0  0 
 
2014 Annexations  Acres  Persons 
1     41.63  0 
   
2013 Annexations  Acres  Persons 
2     58.47  3 
 
2012 Annexations  Acres  Persons 
0       0  0 
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Planning Projects/Activities 
Comprehensive Plan Update 
The process for this update started in 2014 with some community outreach and engagement 
efforts.  Drafting of the plan occurred in the summer of 2014.  The plan was temporarily put on 
hold until some site-specific projects could be determined (or, at least, further in their process) 
and then at which time, could be integrated into this document.   Nearly 116 people participated 
in the draft Comprehensive Plan virtual open house from February 9th through the 19th.  
 
I2 Properties Moratorium and Task Force – ULI Technical Assistance 
There was increasing concerns that the City’s official controls relating to the comprehensive 
plan (2003 and draft 2016), and that the subdivision and zoning ordinance may not adequately 
address the specific permitted/accessory/interim and conditional uses allowed on I2 properties, 
along with the appropriate standards in relationship to setbacks, height, building materials, 
screening and other site regulations may be outdated 
 
As a result, it became necessary to form a task force consisting of property owners, Sartell 
citizens, representatives from the City’s Commissions and Council, the development community 
and other governmental partners to convene a study which will create a vision for the I2 
properties along the River, in particular, those properties which are vacant, to determine 
appropriate land uses (may include master planning), review ordinance standards to determine 
if there is a need to amend the City’s official controls or its comprehensive plan.  Through 
statue, the City enacted a moratorium (interim ordinance) which essentially halts any new 
development from occurring on the identified properties to ensure the planning process can 
proceed without risk.  The Council authorized task force meets monthly. 
 
The  I2 Task force toured the properties of DeZurik, Hydro facility, and former paper mill 
property. The City was also awarded technical assistance from the Urban Land Institute, along 
with financial assistance to complete the work from the ULI from Xcel Energy, Initiative 
Foundation and Benton County.  

 
Wireless Moratorium 
There was increasing concerns that the City’s official controls relating to the small cell and 
distributed antenna systems may not have adequately address the specific regulations and 
processes needed to allow for this type of technology within the City’s rights of way or private 
and public property.  As a result, it is necessary to review the City’s current ordinances to 
ensure the adequacy of the ordinances and to determine if there is a need to amend the City’s 
official controls or its comprehensive plan.  Through statue, the City’s enacted a moratorium 
(interim ordinance) which essentially halts any new permit requests to ensure the planning 
process can proceed without risk. 
 
Student Liaison 
In order to involve more youth in City related activities we requested applications from Sartell 
High School from students interested in joining the Planning Commission as a student liaison.  
This non-voting member will be able to take part in the discussion of various land use related 
topics.  A junior was selected to serve through May 2017. 
 
15th Street North Study Update 
The purpose of the study is to conduct a transportation analysis and social, economic and 
environmental screening of alternatives for a new alignment collector roadway extending from 
15th Street North and Pinecone Road in the City of Sartell to Town Line Road in LeSauk 
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Township.  A Corridor Study report will be prepared documenting findings and 
recommendations for a preferred alignment alternative to be studied further in more detail future 
final design and environmental study. This study was substantially funded by the APO.  
 
National Pollution Discharge System (NPDES) 
The Planning Department administers with the assistance of the Public Works and Building 
Departments with the National Pollution Discharge Elimination System (NPDES) program.  The 
NPDES Phase II program is a federally mandated program established by the Environmental 
Protection Agency (EPA) to implement and maintain storm water management activities through 
a permitting mechanism in the City of Sartell.  The permit requires the City to incorporate six 
minimum control measures into a storm water pollution prevention plan (SWPPP), which also 
needs to be updated on a yearly basis.  Those six control measures include Public Education 
and Outreach, Public Participation/Involvement, Illicit Discharge Detection and Elimination, 
Construction Site Runoff Control, Post-Construction Runoff Control, and Pollution 
Prevention/Good Housekeeping.  These measures are expected to result in significant 
reductions of pollutants discharged into receiving water bodies. 
 
Ordinance research 
Bee Keeping 
The Planning Commission has recommended that a bee ordinance is considered for adoption 
by the City Council. Also, to providing text amendments, the Commission requested that staff 
determine and prepare how the implementation, permitting and enforcement would be 
completed if the ordinance were to be adopted.  
 
Stockpile/Property Maintenance 
The Planning Commission and Economic Development had discussions with members of the 
CMBA regarding commercial property maintenance, in particular, those with large stockpiles 
and unmanaged vegetation.  Both Commission’s concluded that no ordinance amendments 
were necessary or practical.   
 
Sartell Bridge 
Based on a Local Historic Bridge Study initiated by MnDOT, a Phase 2 Inventory Form was 
submitted to the Minnesota Historical Society who concluded that Sartell Bridge (1914) (BN-
STC-002) is individually eligible for listing in the National Register Historical Properties within 
the context of Historic Iron and Steel Bridges in Minnesota (1873-1945). Additional review by 
MnDOT’s consulting group is currently being conducted to review the structural integrity of the 
bridge. We have been able to assist them in that review by sharing plans which date back to 
1963.  This review and analysis could be a huge benefit to the City if through the redevelopment 
planning process of the former Mill Property, or othwersie, the City determines there may be 
value in converting the bridge into a pedestrian bridge.  It’s is hopeful that being eligible for 
historical designation may provide opportunities for funding in the rehabilitation of the bridge for 
future pedestrian needs. This was a study funded by MnDOT. 
 
Greensteps Program 
Continue to enter information into our profile and have been able to add at least five additional 
best practices.   
 
Legislative Work 
Planning staff testified on several occasions on the need for additional transportation funding 
including a specific transportation funding request. This request is for $4 million in state 
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funding to complete the construction of a regional roadway corridor known as the 50th Avenue 
South Project 
 
Mississippi River  
There had been a few activities that staff had participated in relative to the Mississippi River.  
Planning Staff continues to be involved in the regional Mississippi River Regional Planning 
committees. 
 
Adopt a Street Program 
The City had been approached by organizations who had an interest in adopting a local city 
street for purposes of cleaning up litter and debris on a volunteer basis.  As a result, a 
developed a policy to govern over this type of city volunteerism which is very similar to other 
jurisdiction’s policies regulating this type of activity (Stearns County, MnDOT, etc) was adopted. 
 
The policy outlines the purpose, program and process in the adoption of a street in Sartell.  
Volunteers are asked to adopt at least one mile, for three years in order to have a sign 
designating the adopted route.   
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2016 Building Permits  
New Single Family Homes -     73 Permits  

New Single Family Value –     $18,785,700.00 
Single Family Alterations -     184 
Single Family Alterations Value   $2,348,617.00 
New Multi-Family Housing -    4 Permits 
Existing Multi-Family Housing Alterations -   8 Permits  
New Multi-Family Value -     $15,295,829.18 
New Commercial-      9 
New Commercial Value -       $10,295,800.00 
Commercial Expansions/Alterations -   29 Permits 
Commercial Expansions/Alterations Value -   $2,223,635.00 
Combined Permit Total (mechanical and Plumbing) $2,362,085.00 
Fire Protection Permit Total -                                     $620,742.00 
Total Building Permit Valuation Totals  $51,932,408.18 
Average Valuation for Single Family (construction) - $257,338.36 
 
2015 Building Permits 
New Single Family Homes -     62 Permits  
New Single Family Value –     $13,850,350.00 
New Multi-Family Housing -     2 Permits  
New Multi-Family Value -     $28,394,900.00 
New Commercial-      1 
New Commercial Value -       $250,000.00 
Commercial Expansions/Alterations -   26 Permits 
Commercial Expansions/Alterations Value -   $1,860,190.00 
Other Building -      $2,022,900.00 
Total Building Permit Valuation Totals  $46,378,340 
Average Valuation for Single Family (construction) - $223,392 
 
2014 Building Permits  
New Single Family Homes -     73 Permits  
New Single Family Value –     $17,215,700 
New Multi-Family Housing -     0 Permits  
New Multi-Family Value -     $0.00 
New Commercial-      19 
New Commercial Value -       $4,910,421 
Commercial Expansions/Alterations -   22 Permits 
Commercial Expansions/Alterations Value -   $1,515,200 
Average Valuation for Single Family (construction) - $235,831 
 
2013 Building Permits 
New Single Family Homes -     71 Permits  
New Single Family Value –     $16,172,570.00 
New Multi-Family Housing -     2 Permits  
New Multi-Family Value -     $11,819,000.00 
New Commercial-     10 
New Commercial Value -       $2,307,749.00 
Commercial Expansions/Alterations -   29 Permits 
Commercial Expansions/Alterations Value -   $9,495,215.00 
Average Valuation for Single Family (construction) - $227,782 
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2016 Building Inspections and Top Builders 

 
 
 
ISO Building Code Effectiveness/Grading 
Based upon an analysis of the City’s adopted building codes along with the efforts to 
properly enforce the codes, the City received a Building Code Effectiveness Grading 
Classification of 5 for 1 and 2 family residential properties and a 4 for commercial and 
industrial properties. THIS IS CONSIDERED AN UPGRADE IN THE CITY’S ISO 
RATING. The Building Code Effectiveness Grading Classification is an insurance 
underwriting and information tool and in conjunction with the Insurance Services Office, 
Inc. (ISO) they may offer a recognition of community efforts to mitigate property damage 
and as a result provide rate credits to individual property insurance policies. 
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CITY OF SARTELL ECONOMIC DEVELOPMENT ACTIVITES 
Economic Development Commission: 
Chad Zimmerman (Chair) 
Jim Illies Jr. 
Dawn Loberg 
Mike Schoenecker 
Bruce Stainbrook 
Julie Whitney 
Heladio Zavala 
Ben Drewes 
 
     
The mission of the Sartell Economic Development Commission:  
To promote Sartell as a viable place to start, expand, relocate or retain a business so as to 
provide the potential for profitable growth. The Economic Development Commission will assist 
the City Council in policy-making decisions, which continue to create a community, which offers 
a high quality of life for employers, employees and residents to live and raise their families. 

 
 

Activities 
1. Sartell Medical/Office Neighborhood 
Nate participates in the medical/office neighborhood group located along Highway 15.  They 
began meeting in 2012 to brainstorm business solutions to the impending road construction 
projects that impact traffic flow, patient/client access, and overall business operations. The 
group has evolved and is working on developing long-term strategies to brand the neighborhood 
in order to improve patient/client relations as well as grow business.  
 
2. Site Selector Tour – Greater St. Cloud Region 
Along with a number of the other surrounding communities, the Planning Director participated in 
a site tour which was sponsored and was hosted by the Greater St. Cloud Development 
Corporation.  The DEED Commissioner and Deputy Commissioner had a tour through Sartell 
with a special highlight of the former Paper Mill Property. 
 
3.  Revolving Loan Fund Creation 
Revolving Loan Funds (RLF) typically provide gap financing to businesses for the purpose of job 
creation and retention and to expand the city’s tax base with a diversity of businesses. The City 
had an RLF in the early 2000’s, but the funds were converted into an Economic Development 
Fund due to the small amount left in the budget.  Due to the City’s successful application to the 
Minnesota Investment Fund (ET Manufacturing), but the unfortunate payback the company was 
required to do because they made the decision move their operations back to Canada, the City 
was afforded the ability to create a new RLF with a starting balance of $100,000. 
 
4.  Business Survey 
In the spring of 2016, a business survey was sent to our business community. The information 
will be used to determine and prioritize future retention visits by the Economic Development 
Commission. Results of the survey include: 

 39 responses out of 148 for a 26% response rate. 

 42% of respondents have been in Sartell 10-20 years  

 Not a single company forecasts their # of employees to decrease in the next year 
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 51% expect # to increase while 49% expect number to stay the same 

 65% of companies said the average wages for employees was $25k-$50k 

 42% of respondents said employees reside in Sartell. 23% said employees reside 

outside of the St. Cloud area 

 51% of clients are from Sartell while over 30% are from areas outside St. Cloud 

 Issues with hiring employees top three: 

o Employees do not want to live in Central MN 

o Lack of qualifications 

o Limited candidate pool 

 3.76 was average satisfaction score from 1-5  

 Top factors in satisfaction 

o Physical location 

o People 

o Community/city employees and elected officials 

 Top factors in dissatisfaction 

o Permit fees 

o Signage requirements 

o High taxes 
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