CITY OF OAK PARK ASSESSOR’S OFFICE

REQUEST FOR CHANGE IN NAME OR 
MAILING ADDRESS

DATE:


__________________________________________________
PROPERTY ADDRESS:
__________________________________________________
PARCEL NUMBER:
__________________________________________________
PRINT EXACTLY HOW YOUR 
NAME(S) SHOULD APPEAR:
____________________________________________
(Leave Blank if NO Change Needed)

PRINT MAILING ADDRESS: 
____________________________________________
(Leave Blank if NO Change Needed






____________________________________________

NOTE:
*To remove or change your Mortgage Company, you must contact the Treasurer’s Office.  (A “mailing address” change does not replace any bank address which was previously on record).


*To change your mailing address for your water bill, you must contact the Water Department directly.  (248-691-7470)
I authorize the changes stated above:  _______________________________________







(Owner’s Signature)

Title (if signing party is NOT the Owner):  _____________________________________
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

INSTRUCTIONS FOR CLERK – OFFICE USE ONLY

Name Changes:
We must have a transfer document or other legal name change document (i.e. marriage cert, divorce decree, legal name change from court) before accepting a name change request.  This does not apply if ONLY correcting the spelling of name.

Mailing Address Changes:
If this is currently 100% P.R.E, or is scheduled to receive one, and is no longer the owner’s principal residence – have the owner complete a Request to Rescind Homeowner’s Principal Residence Exemption Affidavit.  (This does not apply to temporary changes).  If they choose not to complete the form at this time, be sure to note that in the system.
Mail completed form to:
City of Oak Park
Assessor’s Office





Received By:  __________________
14000 Oak Park Blvd.




Posted to Eq:  __________________
Oak Park, MI 48237





Changed By:  __________________
or Fax to:  (248) 691-7157

