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Purpose: 
Provide Self Service Portal users with instruction on how to complete an Interim Report electronically or print 
the Interim Report for completion and submission to the county agency.    
 

 

 

 

Description Hyperlink to Scenario  

Complete Interim Report Electronically Complete Interim Report Electronically 

Print Interim Report from Message Center Print Interim Report from Message Center 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Interim Reporting via Self Service Portal 
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Complete Interim Report Electronically 

Access and complete the Interim Report on the Self Service Portal.  

 

Step Description  

1 Log-in to your Self Service Portal Account at https://benefits.ohio.gov  

2 Once logged into your account, click Access my benefits.   
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Step Description  

3 Access my benefits drop-down menu displays, click Interim Reporting. 
 

 

4 Select a case to view and answer interim reporting questions displays: 
1. Select appropriate case 
2. Click Save and Continue 
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Step Description  

5 It is time for your Interim Report displays, read instructions (screenshots below do not display the 
entire page)  
 

 

6 Answer required questions.  
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Step Description  

7 Electronically sign Interim Report: 
1. Click Check to Sign box 
2. Enter full name 
3. Confirm proper Description selected 
4. Click Save and Continue 

 

 
 

8 If applicable, Upload Documents.  Click Save and Continue. 
 

 
 
Note: Document may be uploaded from a mobile device.  
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Step Description  

9 Interim Reporting Confirmation displays, click Exit.  
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Print Interim Report from Message Center 

Download and print the Interim Report on the Self Service Portal.  

 

 

Step Description  

1 Log-in to your Self Service Portal account.   

2 Access Message Center by expanding the Menu icon on the home page.   
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Step Description  

3 Message Center displays, click New Messages hyperlink. 
 

 

 Message Center Inbox displays, click SNAP Interim Reporting hyperlink. 
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Step Description  

5 Message Center displays Interim Reporting correspondence, click Download. 
 

 

6 Upon downloading, you may print the Interim Report for completion and submission to your county 
Department of Job and Family Services.   

 


