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VERMONT WATER & WASTEWATER REVOLVING LOAN FUNDS
State Revolving Loan Programs
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IMPORTANT: Please select the Loan Type(s) before completing the application. The Loan Type(s) is used to set up the rest of the form.
This form MUST be completed electronically, handwritten applications will not be accepted.
Select the type of entity this application is for:
 LOAN TYPE
    This section may be completed by engineer or applicant
This loan will be used for (select all that apply):
Please submit a draft Engineering Services Agreement with this application if applicable
 APPLICANT INFORMATION
    This section may be completed by engineer or applicant
 CONTACT PERSON - AUTHORIZED REPRESENTATIVE
    This section may be completed by engineer or applicant
 ENGINEERING FIRM & REPRESENTATIVE (or Legal Firm and Attorney's Name if this is a Source Protection Loan)
    This section may be completed by engineer or applicant
 LEGAL STRUCTURE & ORGANIZATION
Is the Applicant subject to the jurisdiction of the Public Service Board?
Please submit the following with this application:
The Certificate of Public Good issued by the Public Service Board pursuant to Sections 108 and 231 of Title 30 approving the loan, and;The Decision and Order of the Public Service Board approving the rates that are to be charged by the Applicant.
Form of Organization (select one):
Indicate whether the Organization is registered with the Vermont Secretary of State's (SOS) Office (if you are unsure, you can check the SOS database).
Officers and Directors
Officer/Director Name
Position
Years
Please provide the names and years of service of all Officers/Directors of the organization:
Business Ownership (not applicable to HOA or Non-Profit Cooperatives)
Owner Name
% Ownership
Please provide the names and % corporate ownership for all stockholders/partners in the business:
Is the Applicant a subsidiary and/or parent of any other company?
Subsidiary/Parent Details
Related Company Name
Type of Organization
Relationship
% Owned
Water System User
Please provide the name and relation ofany parent or subsidiaries:
DWSRLF loans must have a designated source of repayment. This generally means that the loans are secured by a mortgage on the water system property, a collateral assignment of the water fees (rent revenues or assessments as may be appropriate) and a security interest in the project water system equipment being purchased. Please describe the assets you propose to pledge as collateral to secure the loan.  Please identify what debt these assets already secure (if any) and their estimated value. If land, please indicate the number of acres and what parts of the water system are on this land.
 LOAN REQUEST
    This section may be completed by engineer or applicant
Please describe who will benefit from the proposed project:
Please provide a description of the project as it relates to this loan. Include specifications and materials used, water sources, and treatment facilities (attach sheets if necessary):
Include lengths, sizes and material for piping, a description of water sources, treatment facilities and pumping stations including estimated design flows and a brief description of existing facilities associated with the project. Information for planning projects will likely be less detailed than for final design projects. Include explanation of any other funding sources, if applicable.
 LOAN AMENDMENT SECTION
    This section may be completed by engineer or applicant
Please describe the reason for the need for increased funds:
Please describe the effect on rates at the higher loan amount:
 LOCAL FUNDING AUTHORIZATION (not applicable to planning-only loans)
    This section may be completed by engineer or applicant
Has a legal vote on the authorization to borrow for an SRF loan occurred?
Attach a copy of the legal warning and recorded vote or resolution authorizing such debt and attach bond counsel opinion letter. The clerk must certify these as true copies.
 SITE INFORMATION
    This section may be completed by engineer or applicant
An attorney's legal opinion may be required regarding the site or sites where the project will be located. The Facilities Engineering Division's Construction Section will make this determination for the project.
Do you own all land or possess all the easements or rights-of-ways for project sites?
Please describe how this site is integral to the project:
Please describe how this site is integral to the project.
 LAND EASEMENT ACQUISITION INFORMATION (applies to Source Protection loans only)
    This section may be completed by engineer or applicant
Please attach the following documents to this application:
One appraisal of the property value and a determination from the town of the fair market value used for local property tax determinations.A detailed map of the hydrologically delineated source protection area for the source. Landownership should be shown on the map and the land to be purchased or included in the conservation easement should be highlighted.A copy of the Source Protection Plan that includes management provisions applicable to the land to be purchased or the conservation easement.
 PROJECT COST ESTIMATE (only fill in estimated costs for items that apply)
    This section should be completed by the engineer
Project Cost Estimates & Sources of Funding
State Grant Title 10 VSA
Activity
CWSRF
Local Share/ VMBB
1624a (CSO) 25%
1625 (DWF) 35%
1626a (Sludge/ Septage) 50%
Other
For example, USDA-RD, EPA STAG, CDBG/HUD, etc.
Step I Engineering
Feasibility studies and preliminary engineering.
Step II Engineering
Final design engineering.
Step III Engineering
Construction engineering, resident inspection, general supervision.
Contract 1
Contract 2
Contract 3
Contingency
Typically 10% of project costs, reduced to 5% post-bid.
Legal/Admin
Limited to 1% for each, of total project costs. If figure exceeds this value, justification is necessary.
Land Acquisition
Other
TOTAL --> 
Project Cost Estimates & Sources of Funding
Activity
DWSRF
Local Share/VMBB
Other
For example USDA-RD, EPA STAG, CDBC/HUD, etc.
Step I Engineering
Step II Engineering
Source Exploration
Exploration, hydrogeology, pump testing, well drilling, etc.
Step III Engineering
Contract 1
Contract 2
Contract 3
Contingency
Legal/Admin
Land Acquisition
Other
TOTAL --> 
 ESTIMATED PROJECT SCHEDULE
    This section should be completed by the engineer
 ESTIMATED SPENDING SCHEDULE OF LOAN PROCEEDS
    This section may be completed by engineer or applicant
Quarter
Year
Amount
TOTAL -->
 FISCAL SUSTAINABILITY PLAN
    This section should be completed by the applicant
Does the applicant currently have, maintain, and implement a Fiscal Sustainability Plan (FSP) or its equivalent (See the FED website for FSP information)?
If no, please note that the loan recipient must complete the Fiscal Sustainability Plan Certification as required by Section 603(d)(1)(E) of the Federal Water Pollution Control Act (FWPCA). By acceptance of this Agreement, the loan recipient agrees to complete the Fiscal Sustainability Plan Certification on or before 90% disbursement of project funds and send to the Vermont Facilities Engineering Division.
 REVENUES
    This section should be completed by the applicant
For private systems, does the rate include non-utility related fees?
Please describe:
User Rate Revenue Table
Current FY - 2
Current FY - 1
Current FY
Current FY + 1
Current FY + 2
Amount Billed
Amount Collected
Amount Uncollected/Outstanding
Estimated Amount of Commercial Revenue
Does the system use tax revenue to support any utility related activities, including capital projects?
What is the source of the revenue (special assessment, general fund, 1%, impact fees, etc.)?
Will taxes or fees need to be adjusted based on the proposed project?
Please describe how taxes or fees need to be adjusted based on the proposed project.
Taxes Supporting System Revenue
Current FY - 2
Current FY - 1
Current FY
Current FY + 1
Current FY + 2
Amount Billed
Amount Collected
Amount Uncollected/Outstanding
 WATER FEE BASIS & RATES (only applicable to public community water systems)
    This section may be completed by engineer or applicant
What is your current method to assess water fees (check the description that most closely matches your methods)?
 EXPENDITURES / SYSTEM OPERATION & MAINTENANCE EXPENSES
    This section should be completed by the applicant
Please attach a copy of your budget and projected budget.
 EXPENDITURES / SYSTEM DEBT
    This section should be completed by the applicant
Direct Debt
Total Principal Debt
Total Interest Payment
Total Payment
Current FY
Current FY + 1
Current FY + 2
Current FY + 3
Current FY + 4
Current FY + 5
Long-Term Debt Schedule
Purpose of Long-Term Debt
Direct or Self-Supporting
Year of Last Payment
$ Amount Outstanding
Total As of -->
Does the system have any authorized but unissued debt (excluding the debt requested in this application)?
Purpose of Authorized but Unissued Debt
Amount
Does the system have any future borrowing plans?
Please include this loan amount in your description.
Please describe the system's future borrowing plans.
Please include this loan amount in your description.
Are there other capital projects in the near term (5 years)?
This should include projects that will require the system to incur debt.
Please describe those other capital projects planned for the near term (5 years)?
This should include projects that will require the system to incur debt.
Does the system have an annual or cumulative deficit?
Please describe your plans to retire the system's annual or cumulative deficit and to avoid deficits in the future.
Do you intend to increase user's fees/charges to pay for this debt service:
Please describe your plan to increase user's fees/charges to pay for this debt service:
Do you anticipate a reduction in operating expenses or an increase in revenues as a result of these improvements?
Please explain the reduction in operating expenses or increase in revenues you anticipate will result from these improvements.
What are the economic trends in your municipality - jobs, population increases/decreases, housing starts, property values, etc.?
 EXPENDITURES / SYSTEM RESERVE FUNDS
    This section should be completed by the applicant
Does the system have any reserve funds?
Please describe the reserve fund and what it is used for:
Are you actively contributing to reserve funds in accordance with a short-term Asset Replacement Table (START)?
A short-lived asset table shall include assets that are expected to be replaced within the next 10 years, regardless of expected useful life, but exclusive of distribution and storage. This table is to be created by either an engineer or water system professional.
What does the system do with surpluses, if any?
Reserve Funds
Current FY - 2
Current FY - 1
Current FY
Current FY + 1
Current FY + 2
Amount Available
Amount Committed
Amount Remaining
 Financial Documentation & Controls
    This section should be completed by the applicant
 Please submit 3 years audit financial statements. If not available, submit:
3 years statement of revenue and expenditure, AND;3 years year-ending cash balance (checking, savings, and investment accounts)
Has anything occurred since the date of your last annual financial report or financial statement that would have a significantly negative effect on your revenues, expenditures, or ability to pay future debt service?
Please describe the occurrence and the effect it caused:
Did the system have more than one budget defeat in the last two years?
Please explain:
Does the system have any pending litigation in excess of $10,000 on the system and/or the municipality?
Please describe the case and the limits of insurance coverage if any:
Does the system offer a retirement plan to its employees (including VMERS)?
Please describe your plan, your estimated unfunded pension liability, and your plan to eliminate the unfunded liability:
If the system has its own retirement plan separate from VMERS, does it have any unfunded pension liabilities?
Describe the system's budget control system. Does the system use multi-year forecasting or interim (quarterly or monthly) financial reports to monitor your status?
Are all account records currently maintained for:
Checkbook
Comments:
Receipts
Comments:
Disbursements
Comments:
Deposit Slips
Comments:
Are bank statements reconciled on a regular basis?
Comments:
Are bank accounts and ledger balances reconciled on a monthly basis?
Comments:
Are financial records maintained in a computerized system?
Comments:
Are any financial records maintained in manual form?
Comments:
Does the applicant maintain separate reporting for this utility?
Comments:
Does someone other than the treasurer receive unopened bank statements and review bank reconciliations?
Comments:
Does the same individual open the mail and deposit checks?
Comments:
Does the organization receive payments in cash?
Comments:
Does the system have pre-numbered receipt books for cash payments?
Comments:
Are checks always written to specified payees and not to cash?
Comments:
Are pre-numbered checks used for all bank accounts?
Comments:
Are checks written by the same individual who approves payments?
Comments:
Have there been any changes in authorized signatures during the fiscal year?
Comments:
Has a signature stamp ever been used for any account?
Comments:
Is the organization professionally audited by a CPA?
Comments:
Does the Authorized Representative assist in the audit planning process?
Comments:
Is a specific individual responsible for correcting audit findings?
Comments:
Are regular financial reports prepared for the board?
Comments:
Are budget to actual reports prepared for each department?
Comments:
Has the Authorized Representative borrowed money from the utility?
Comments:
Has the organization had a theft, embezzlement or wire fraud in the last 5 years?
Comments:
Has the Treasurer or CFO participated in any business which does business with the system/utility?
Comments:
Does the system loan money to employees?
Comments:
Have board members attended financial trainings?
Comments:
Has the Treasurer/CFO attended trainings on recordkeeping?
Comments:
Does the system have written financial policies and procedures?
Comments:
Does each employee have copies of these policies and procedures?
Comments:
 RISK ASSESSMENT/KEY PERSONNEL
Please list the names and qualifications of the following key personnel including areas of expertise, years of experience in similar programmatic work, years at current position, and/or any relevant qualifications.
Name
Position
Qualifications
Town Mgr/Administrator
Clerk
Treasurer
Assistant Clerk
Assistant Treasurer
Alternate Rep
Financial Manager
Governing Body Chair
 ADDITIONAL COMMENTS
Provide any additional comments for your application here:
 PLANNING LOAN CERTIFICATIONS & SIGNATURES
The legislative body hereby agrees:
(a) That if a loan is made, the applicant will pay the remaining costs of the approved planning project in excess of the loan
amount;
(b) That the planning effort will be undertaken in strict accord with engineering services agreements approved by the
Department of Environmental Conservation; 
(c) To provide continuing oversight of the planning process;
(d) That it will submit to the Department of Environmental Conservation and to the Vermont Municipal Bond Bank, such
documents and information related to this project as they may require;
(e) That adequate accounting and fiscal records shall be maintained in accord with generally established, or other accounting
procedures that may be established by the Department of Environmental Conservation and the Vermont Municipal Bond Bank;
(f) That it will submit within 4 months of completion (approval of the planning document(s) by the Owner and the Department
of Environmental Conservation) documentation of costs for each contract and its associated work;
(g) That it will set, collect and apply rates, charges and assessments as authorized under Section 3313 and 3348 of Title 24
sufficient for the purpose of generating annual revenue to repay the principal and the interest on the municipal bond or other
debt instrument which evidences the loan by the Vermont Municipal Bond Bank;
(h) That it will comply with all applicable state and federal requirements pertaining to the project, including but not limited to
requirements of Section 1452 of the Safe Drinking Water Act;
(i) That the planning effort will include as appropriate, the following, which will be required prior to obtaining a Drinking Water
State Revolving Fund loan for construction of the facilities.
(1) Establishment of a fund (Sinking Fund) under Section 2804 of Title 24 or by other means permitted by law to repair,
replace, improve or enlarge the project for which this loan is made.
(2) Adoption of a capital budget and program pursuant to 24 V.S.A., Chapter 117, for meeting the water supply needs of the municipality.
(3) Acquisition of adequate interest in major project sites (source, wells, treatment, pump station, water storage, water
lines and appurtenances) to allow undisturbed use and possession for the purposes of construction, operation and
maintenance of the proposed facilities.
(4) Investigation of environmental impacts and completion of the Environmental Information and Documentation
report required for Drinking Water State Revolving Loan Fund projects.
(j) That it will complete the Capacity Improvement Plan if required;
(k) That ownership or adequate interest will be acquired in all major project water sites (water source, treatment facility,
pump stations, water storage tanks, and appurtenances) to allow undisturbed use and possession for the purposes of
construction, operation and maintenance of the proposed facilities prior to the expenditure of funds for final design of
such facilities.
 PLANNING LOAN CERTIFICATIONS & SIGNATURES
The legislative body hereby agrees:
(a) That if a loan is made, the applicant will pay the remaining costs of the approved planning project in excess of the loan
amount;
(b) That the planning effort will be undertaken in strict accord with engineering services agreements approved by the
Department of Environmental Conservation; 
(c) To provide continuing oversight of the planning process;
(d) That it will submit to the Department of Environmental Conservation and to the Vermont Municipal Bond Bank, such
documents and information related to this project as they may require;
(e) To maintain project accounts according to Generally Accepted Accounting Principles (GAAP) as issued by the Governmental Accounting Standards Board (GASB);
(f) That it will submit within 4 months of completion (approval of the planning document(s) by the Owner and the Department
of Environmental Conservation) documentation of costs for each contract and its associated work;
(g) That it will set, collect and apply rates, charges and assessments as authorized under Title 24 Sections 3507, 3613, 3615, and 3616 sufficient for the purpose of generating annual revenue to repay the principal and the interest on the municipal bond or other debt instrument which evidences the loan by the Vermont Municipal Bond Bank;
(h) That it will comply with all applicable state and federal requirements pertaining to the project, including but not limited to
requirements of Section 603 of the Clean Water Act;
(i) That the planning effort will include as appropriate, the following, which will be required prior to obtaining a Clean Water
State Revolving Fund loan for construction of the facilities.
(1) Establishment of a fund (Sinking Fund) under Section 2804 of Title 24 or by other means permitted by law to repair,
replace, improve or enlarge the project for which this loan is made.
(2) Adoption of a capital budget and program pursuant to 24 V.S.A., Chapter 117, for meeting the wastewater needs of the municipality.
(3) Acquisition of adequate interest in major project sites (treatment facilities, pump stations, and collection systems) to allow undisturbed use and possession for the purposes of construction, operation and maintenance of the proposed facilities.
(4) Investigation of environmental impacts and completion of the Environmental Information and Documentation
report required for Clean Water State Revolving Loan Fund projects.
(j) To include in the preliminary engineering report a fiscal sustainability plan (FSP) that includes:
(1) An Inventory of critical assets that are a part of the treatment works;
(2) An evaluation of the condition and performance of inventoried assets or asset groupings;
(3) A certification that the recipient has evaluated and will be implementing water and energy conservation efforts as part of the FSP.
 FINAL DESIGN & CONSTRUCTION LOAN CERTIFICATIONS & SIGNATURES
The legislative body hereby agrees:
(a) That if a loan is made, the applicant will pay the remaining costs of the approved project in excess of the loan amount;
(b) That final design will be undertaken in strict accord with engineering service agreements approved by the Department of
Environmental Conservation;
(c) To provide continuing oversight of the final design process;
(d) The project will be constructed in strict accord with drawings and specifications approved by the Department of
Environmental Conservation;
(e) To provide and maintain competent and adequate engineering supervision and inspection of the project to insure that
construction conforms with approved drawings and specifications;
(f) That it will comply with all state requirements for construction management, including, but not limited to, approval from the
Department prior to advertising for bids for construction, approval prior to award of bids, approval of change orders, and
performance of a final inspection by the Department;
(g) That it will complete the project in an efficient and expeditious manner;
(h) That it will submit to the Department of Environmental Conservation and to the Vermont Municipal Bond Bank, such
documents and information related to this project as they may require;
(i) That the construction contract will provide that representatives of the Department of Environmental Conservation and the
Vermont Municipal Bond Bank will have access to the work and to project records whenever such work is in progress and that
the contractor will provide proper facilities for such access and inspection;
(j) That adequate accounting and fiscal records shall be maintained in accord with generally established governmental practices or other accounting procedures that may be established by the Vermont Municipal Bond Bank;
(k) To provide proper operation and maintenance of the approved project in accord with standards established by the
Department;
(l) That it will submit within 3 months of project completion documentation of costs for each contract and its associated work;
(m) That it agrees to repay, as part of any loan repayment schedule, outstanding planning advances awarded to the applicant
and determined to be due and payable by the Department of Environmental Conservation;
(n) That the loan amount may be reduced if it is determined, that total project cost will be less than the loan amount. This
determination will be based on actual costs and contract bids or an approved change in project scope;
(o) That it certifies it will set, collect and apply rates, charges and assessments as authorized under sections 3313 and 3348 of
Title 24 sufficient for the purpose of generating annual revenue to repay the principal and the interest on the municipal bond or other debt instrument which evidences the loan by the Vermont Municipal Bond Bank, and to pay reasonably anticipated costs of operating and maintaining the financed project and the system of which it is a part;
(p) That it has created a fund authorized under section 2804 of Title 24, or by other means permitted by law, to
repair, replace, improve or enlarge the project for which this loan is made;
(q) That it certifies that the project conforms to a capital budget and program, duly adopted by a town, city, or incorporated
village pursuant to 24 V.S.A. Chapter 117 for meeting the water supply needs of the municipality;
(r) That if human remains are uncovered during construction, the project construction shall stop and the provisions of Title 13
VSA sections 3761 and 3764 shall be followed. If archeological artifacts are uncovered during construction, the project shall stop and the Vermont State Historic Preservation Office shall be notified;
(s) That it agrees to comply with all applicable state and federal requirements pertaining to the project, including but not limited to requirements of section 1452 of the Safe Drinking Water Act;
(t) That it will complete the Capacity Improvement Work Plan if required;
(u) The Municipality certifies to having ownership or adequate interest in all major project sites (water source, treatment
facility, pump stations, water storage tanks, water lines and appurtenances) to allow undisturbed use and possession for
the purposes of construction, operation and maintenance of the proposed facilities prior to expenditure of funds for
final design of such facilities. The Municipality hereby understands and agrees that all additional costs incurred due to
their failure to obtain easements and rights-of-way shall be the sole responsibility of the Municipality (when question #6
is answered "yes");
(v) The applicant Legislative Body hereby certifies in fulfillment of 24 V.S.A. §4756(a)(2) that it will secure all state and
federal permits, licenses and approvals necessary to construct the improvements to be financed by the loan prior to
expending funds for construction.
 FINAL DESIGN & CONSTRUCTION LOAN CERTIFICATIONS & SIGNATURES
The legislative body hereby agrees:
(a) That if a loan is made, the applicant will pay the remaining costs of the approved project in excess of the loan amount;
(b) That final design will be undertaken in strict accord with engineering service agreements approved by the Department of
Environmental Conservation;
(c) To provide continuing oversight of the final design process;
(d) The project will be constructed in strict accord with drawings and specifications approved by the Department of
Environmental Conservation;
(e) To provide and maintain competent and adequate engineering supervision and inspection of the project to insure that
construction conforms with approved drawings and specifications;
(f) That it will comply with all state requirements for construction management, including, but not limited to, approval from the
Department prior to advertising for bids for construction, approval prior to award of bids, approval of change orders, and
performance of a final inspection by the Department;
(g) That it will complete the project in an efficient and expeditious manner;
(h) That it will submit to the Department of Environmental Conservation and to the Vermont Municipal Bond Bank, such
documents and information related to this project as they may require;
(i) That the construction contract will provide that representatives of the Department of Environmental Conservation and the
Vermont Municipal Bond Bank will have access to the work and to project records whenever such work is in progress and that
the contractor will provide proper facilities for such access and inspection;
(j) That adequate accounting and fiscal records shall be maintained in accord with generally established governmental practices or other accounting procedures that may be established by the Vermont Municipal Bond Bank;
(k) To provide proper operation and maintenance of the approved project in accord with standards established by the
Department;
(l) That it will submit within 3 months of project completion documentation of costs for each contract and its associated work;
(m) That it agrees to repay, as part of any loan repayment schedule, outstanding planning advances awarded to the applicant
and determined to be due and payable by the Department of Environmental Conservation;
(n) That the loan amount may be reduced if it is determined, that total project cost will be less than the loan amount. This
determination will be based on actual costs and contract bids or an approved change in project scope;
(o) That it certifies it will set, collect and apply rates, charges and assessments as authorized under sections 3313 and 3348 of
Title 24 sufficient for the purpose of generating annual revenue to repay the principal and the interest on the municipal bond or other debt instrument which evidences the loan by the Vermont Municipal Bond Bank, and to pay reasonably anticipated costs of operating and maintaining the financed project and the system of which it is a part;
(p) That it has created a fund authorized under section 2804 of Title 24, or by other means permitted by law, to
repair, replace, improve or enlarge the project for which this loan is made;
(q) That it certifies that the project conforms to a capital budget and program, duly adopted by a town, city, or incorporated
village pursuant to 24 V.S.A. Chapter 117 for meeting the water supply needs of the municipality;
(r) That if human remains are uncovered during construction, the project construction shall stop and the provisions of Title 13
VSA sections 3761 and 3764 shall be followed. If archeological artifacts are uncovered during construction, the project shall stop and the Vermont State Historic Preservation Office shall be notified;
(s) That it agrees to comply with all applicable state and federal requirements pertaining to the project, including but not limited to requirements of section 1452 of the Safe Drinking Water Act;
(t) That it will complete the Capacity Improvement Work Plan if required;
(u) The Municipality certifies to having ownership or adequate interest in all major project sites (water source, treatment
facility, pump stations, water storage tanks, water lines and appurtenances) to allow undisturbed use and possession for
the purposes of construction, operation and maintenance of the proposed facilities prior to expenditure of funds for
final design of such facilities. The Municipality hereby understands and agrees that all additional costs incurred due to
their failure to obtain easements and rights-of-way shall be the sole responsibility of the Municipality (when question #6
is answered "yes");
(v) The applicant Legislative Body hereby certifies in fulfillment of 24 V.S.A. §4756(a)(2) that it will secure all state and
federal permits, licenses and approvals necessary to construct the improvements to be financed by the loan prior to
expending funds for construction.
 FINAL DESIGN & CONSTRUCTION LOAN CERTIFICATIONS & SIGNATURES
The legislative body hereby agrees:
(a) That if a loan is made, the applicant will pay the remaining costs of the approved project in excess of the loan amount;
(b) That final design will be undertaken in strict accord with engineering service agreements approved by the Department of
Environmental Conservation;
(c) To provide continuing oversight of the final design process;
(d) The project will be constructed in strict accord with drawings and specifications approved by the Department of
Environmental Conservation;
(e) To provide and maintain competent and adequate engineering supervision and inspection of the project to insure that
construction conforms with approved drawings and specifications;
(f) That it will comply with all state requirements for construction management, including, but not limited to, approval from the
Department prior to advertising for bids for construction, approval prior to award of bids, approval of change orders, and
performance of a final inspection by the Department;
(g) That it will complete the project in an efficient and expeditious manner;
(h) That it will submit to the Department of Environmental Conservation and to the Vermont Municipal Bond Bank, such
documents and information related to this project as they may require;
(i) That the construction contract will provide that representatives of the Department of Environmental Conservation and the
Vermont Municipal Bond Bank will have access to the work and to project records whenever such work is in progress and that
the contractor will provide proper facilities for such access and inspection;
(j) To maintain project accounts according to Generally Accepted Accounting Principles (GAAP) as issued by the Governmental Accounting Standards Board (GASB);
(k) To provide proper operation and maintenance of the approved project in accord with standards established by the
Department;
(l) That it will submit within 3 months of project completion documentation of costs for each contract and its associated work;
(m) That it agrees to repay, as part of any loan repayment schedule, outstanding planning advances awarded to the applicant
and determined to be due and payable by the Department of Environmental Conservation;
(n) That the loan amount may be reduced if it is determined, that total project cost will be less than the loan amount. This
determination will be based on actual costs and contract bids or an approved change in project scope;
(o) That it certifies it will set, collect and apply rates, charges and assessments as authorized under Title 24 Sections 3507, 3613, 3615, and 3616 sufficient for the purpose of generating annual revenue to repay the principal and the interest on the municipal bond or other debt instrument which evidences the loan by the Vermont Municipal Bond Bank, and to pay reasonably anticipated costs of operating and maintaining the financed project and the system of which it is a part;
(p) That it has created a fund authorized under section 2804 of Title 24, or by other means permitted by law, to
repair, replace, improve or enlarge the project for which this loan is made;
(q) That it certifies that the project conforms to a capital budget and program, duly adopted by a town, city, or incorporated
village pursuant to 24 V.S.A. Chapter 117 for meeting the wastewater needs of the municipality;
(r) That if human remains are uncovered during construction, the project construction shall stop and the provisions of Title 13
VSA sections 3761 and 3764 shall be followed. If archeological artifacts are uncovered during construction, the project shall stop and the Vermont State Historic Preservation Office shall be notified;
(s) That it agrees to comply with all applicable state and federal requirements pertaining to the project, including but not limited to requirements of Section 603 of the Clean Water Act;
(t) The Municipality certifies to having ownership or adequate interest in all major project sites (treatment facilities, pump stations, and collection systems) to allow undisturbed use and possession for the purposes of construction, operation and maintenance of the proposed facilities prior to expenditure of funds for final design of such facilities. The Municipality hereby understands and agrees that all additional costs incurred due to their failure to obtain easements and rights-of-way shall be the sole responsibility of the Municipality (when question #6 is answered "yes");
(v) The applicant Legislative Body hereby certifies in fulfillment of 24 V.S.A. §4756(a)(2) that it will secure all state and
federal permits, licenses and approvals necessary to construct the improvements to be financed by the loan prior to
expending funds for construction.
(w) That all of the iron and steel products used in the project are produced in the United States; unless a waiver is applied for and granted. Where iron and steel products means the following products made primarily of iron and steel: lined or flanges, pipe clamps and restraints, valves, structural steel, reinforced precast concrete, construction materials.
(x) To include in preliminary engineering report a table of the major components for the project, their percent of the total project cost, their useful life in years, and a weighted average useful life for all major components of the project.
 FINAL DESIGN & CONSTRUCTION LOAN CERTIFICATIONS & SIGNATURES
The legislative body hereby agrees:
(a) That if a loan is made, the applicant will pay the remaining costs of the approved project in excess of the loan amount;
(b) That final design will be undertaken in strict accord with engineering service agreements approved by the Department of
Environmental Conservation;
(c) To provide continuing oversight of the final design process;
(d) The project will be constructed in strict accord with drawings and specifications approved by the Department of
Environmental Conservation;
(e) To provide and maintain competent and adequate engineering supervision and inspection of the project to insure that
construction conforms with approved drawings and specifications;
(f) That it will comply with all state requirements for construction management, including, but not limited to, approval from the
Department prior to advertising for bids for construction, approval prior to award of bids, approval of change orders, and
performance of a final inspection by the Department;
(g) That it will complete the project in an efficient and expeditious manner;
(h) That it will submit to the Department of Environmental Conservation and to the Vermont Municipal Bond Bank, such
documents and information related to this project as they may require;
(i) That the construction contract will provide that representatives of the Department of Environmental Conservation and the
Vermont Municipal Bond Bank will have access to the work and to project records whenever such work is in progress and that
the contractor will provide proper facilities for such access and inspection;
(j) To maintain project accounts according to Generally Accepted Accounting Principles (GAAP) as issued by the Governmental Accounting Standards Board (GASB);
(k) To provide proper operation and maintenance of the approved project in accord with standards established by the
Department;
(l) That it will submit within 3 months of project completion documentation of costs for each contract and its associated work;
(m) That it agrees to repay, as part of any loan repayment schedule, outstanding planning advances awarded to the applicant
and determined to be due and payable by the Department of Environmental Conservation;
(n) That the loan amount may be reduced if it is determined, that total project cost will be less than the loan amount. This
determination will be based on actual costs and contract bids or an approved change in project scope;
(o) That it certifies it will set, collect and apply rates, charges and assessments as authorized under Title 24 Sections 3507, 3613, 3615, and 3616 sufficient for the purpose of generating annual revenue to repay the principal and the interest on the municipal bond or other debt instrument which evidences the loan by the Vermont Municipal Bond Bank, and to pay reasonably anticipated costs of operating and maintaining the financed project and the system of which it is a part;
(p) That it has created a fund authorized under section 2804 of Title 24, or by other means permitted by law, to
repair, replace, improve or enlarge the project for which this loan is made;
(q) That it certifies that the project conforms to a capital budget and program, duly adopted by a town, city, or incorporated
village pursuant to 24 V.S.A. Chapter 117 for meeting the wastewater needs of the municipality;
(r) That if human remains are uncovered during construction, the project construction shall stop and the provisions of Title 13
VSA sections 3761 and 3764 shall be followed. If archeological artifacts are uncovered during construction, the project shall stop and the Vermont State Historic Preservation Office shall be notified;
(s) That it agrees to comply with all applicable state and federal requirements pertaining to the project, including but not limited to requirements of Section 603 of the Clean Water Act;
(t) The Municipality certifies to having ownership or adequate interest in all major project sites (treatment facilities, pump stations, and collection systems) to allow undisturbed use and possession for the purposes of construction, operation and maintenance of the proposed facilities prior to expenditure of funds for final design of such facilities. The Municipality hereby understands and agrees that all additional costs incurred due to their failure to obtain easements and rights-of-way shall be the sole responsibility of the Municipality (when question #6 is answered "yes");
(v) The applicant Legislative Body hereby certifies in fulfillment of 24 V.S.A. §4756(a)(2) that it will secure all state and
federal permits, licenses and approvals necessary to construct the improvements to be financed by the loan prior to
expending funds for construction.
(w) That all of the iron and steel products used in the project are produced in the United States; unless a waiver is applied for and granted. Where iron and steel products means the following products made primarily of iron and steel: lined or flanges, pipe clamps and restraints, valves, structural steel, reinforced precast concrete, construction materials.
(x) Applicant certifies they will include in the fiscal sustainability plan (FSP), a plan for maintaining, repairing, and, as necessary, replacing the treatment works and a plan for funding such activities.
 SOURCE PROTECTION LOAN CERTIFICATIONS & SIGNATURES
The legislative body hereby agrees:
(a) That if a loan is made, the applicant will pay the remaining costs of the approved project in excess of the loan amount;
(b) That it will complete the project in an efficient and expeditious manner;
(c) That it will submit to the Department of Environmental Conservation and to the Vermont Municipal Bond Bank, such documents and information as may be required;
(d) That adequate accounting and fiscal records shall be maintained in accord with generally established governmental practices procedures;
(e) That it will submit within 3 months of property transfer documentation of costs for this loan; 
(f) That it certifies it will set, collect, and apply rates, charges, and assessments as authorized under sections 3313 and 3348 of Title 24 sufficient for the purpose of generating annual revenue to repay the principal and the interest on this loan by the Vermont Municipal Bond Bank, and to pay reasonably anticipated costs of operating and maintaining the financed project and the system of which it is a part;
(g) That the loan amount may be reduced if it is determined that the cost will be less than the loan amount;
(h) That it has created a fund authorized under section 2804 of Title 24, or by other means permitted by law;
(i) That it certifies that the project conforms to a capital budget program, duly adopted by a town, city, or incorporated village pursuant to 24 V.S.A. Chapter 117;
(j) That it will complete the Capacity Improvement Work Plan if required;
(k) That it will manage the property or conservation easement in accordance with a Department of Environmental Conservation approved source protection plan;
(l) That it will not sell the property or abandon the conservation easement as long as the water source is maintained as a permanent water source;
(m) That it agrees to comply with all applicable state and federal requirements pertaining to, but not limited to, requirements of section 1452 of the Safe Drinking Water Act.
 Legislative Body Certification
The Applicant Legislative Body certifies that it possesses the legal authority to apply for the SRF loan, and to finance and construct the proposed facilities. A resolution, motion, or similar action has been duly adopted or passed as an official act of the Applicant's Legislative Body authorizing the filing of the application. A resolution, motion, or similar action has been duly adopted or passed authorizing the person identified herein as the authorized representative of the Applicant in connection with the project for the purpose of furnishing information, data and documents pertaining to the project as required by the State of Vermont.
Legislative Body Authorization Date:
 Clerk Certification
 Authorized Representative Certification
Submit completed application and all attachments via email to:
D:\MyFiles\Graphics\DEC\ANR_Letterhead_40.jpg
Ashley Lucht, DWSFR Project Development Specialist
 
[phone]   802-585-4904      [email]   ashley.lucht@vermont.gov
 
Department of Environmental Conservation
Facilities Engineering Division
Terisa Thomas, CWSRF Project Lead
 
[phone]   802-249-2413      [email]   terisa.thomas@vermont.gov
 
Department of Environmental Conservation
Facilities Engineering Division
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	totalERUs: 6,247
	Please refer to 'Guidance Document #13- Annual Operation and Maintenance Costs, Equivalent Units, and Existing Debt' for definitions of eligible O&M costs.:  $767,544 
	postFYOM:  $782,895 
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	Self-supporting debt is debt that is repaid by the revenues that are generated by a sewer plant, water plant or a highway project (if tolls are charged). This debt is repaid by a user oriented fee. Direct debt is debt that is issued by a municipality or other governmental unit that is responsible to repay that debt. That debt will be repaid by means of a tax or tax increase. This is a Municipal wide tax where everyone gets the opportunity to contribute.: Self-Supporting
	Self-supporting debt is debt that is repaid by the revenues that are generated by a sewer plant, water plant or a highway project (if tolls are charged). This debt is repaid by a user oriented fee. Direct debt is debt that is issued by a municipality or other governmental unit that is responsible to repay that debt. That debt will be repaid by means of a tax or tax increase. This is a Municipal wide tax where everyone gets the opportunity to contribute.: Self-Supporting
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	futureBorrowingNo: 
	responseFutureBorrowing: Replacement and or upgrades to water main identified and prioritized as a result of this planning loan process..
	otherProjectsYes: 
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	responseOtherProjects:  Maintenance repair to concrete reservoir roof. Fencing around the reservoir. Water main replacement along Charles Avenue 
in conjunction with street rehab.
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	responseLiability: 
	responseBudgetControl: Monthly financial reports are generated and reviewed by the Town Manager, Director of Operations, Selectboard and Department Heads. Variances are reviewed and potential future budget adjustments implemented. 
	checkbookYes: 
	checkbookNo: 
	checkbookDK: 
	checkbookByWhom: Treasurer
	responseCheckbookComments: On a monthly basis the bank statement is reconciled by an individual completely independent from the financial process
	receiptsYes: 
	receiptsNo: 
	receiptsDK: 
	receiptsByWhom: Treasurer and Accounting Clerk
	responseReceiptsComments: Receipts are monitored through our computerized accounting system.  Procedures have been implemented requiring receipts for all cash transactions - accountability and separation of duties are taken very seriously.
	disbursementsYes: 
	disbursementsNo: 
	disbursementsDK: 
	disbursementsByWhom: Accounting Clerk, Department Heads, and Selectboard
	responseDisbursementsComments: Invoices are approved and coded by appropriate department head, entered into the Accounting AP system and final approval is obtained by the Selectboard prior to payment.  Purchases in excess of $500 require preapproval from the Town Manager.
	depositSlipsYes: 
	depositSlipsNo: 
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	statementsByWhom: Account Clerk
	responseStatementsComments: An employee was hired specifically for the task of preforming the monthly bank reconciliation  on a timely basis.  This individual preforms the reconciliation and review/compliance of invoice processing.
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	ledgerBalancesDK: 
	ledgerBalancesByWhom: Accounting Services Manager
	responseLedgerBalancesComments: 
	computerizedYes: 
	computerizedNo: 
	computerizedDK: 
	computerizedByWhom: Accounting Services Manager and Accounting Clerk
	responseComputerizedComments: All financial information is processed through our accounting software NEMRC.
	manualYes: 
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	manualDK: 
	manualByWhom: 
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	separateYes: 
	separateNo: 
	separateDK: 
	separateByWhom: Accounting Services Manager and Accounting Clerk
	responseSeparateComments: Separate reporting funds are maintained for General Fund, Water Fund and the Sewer Fund
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	auditedYes: 
	auditedNo: 
	auditedDK: 
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	responseARAssistComments: 
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	correctAuditByWhom: Town Manager & Accounting Services Manager
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	recordkeepingYes: 
	recordkeepingNo: 
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	recordkeepingByWhom: VGFOA, VMCTA, NEMRC
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	responsePoliciesComments: Written and maintained by Town of Middlebury
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	employeeCopyDK: 
	employeeCopyByWhom: 
	responseEmployeeCopyComments: 
	name: Kathleen Ramsay
	name: Ann Webster
	name: Jacqueline Sullivan
	name: Veronica Parrish
	name: Daniel Werner
	name: Jacqueline Sullivan
	name: Brian Carpenter
	qualifications: 30 years experience in town management, including numerous Vermont Municipal Bond Bank applications and several drinking water and clean water state revolving loan fund applications.
	qualifications: Town Clerk for 16 years, asst Town Clerk for 12 years.  BMCTA level 2 Clerk Certification
	qualifications: Accounting degree and 13 years municipal finance experience.  VMBB loan applications
	qualifications: Town Clerk in Granville. Assistant in Middlebury for 12 years. BMCTA Level 2 Clerk Certification.
	qualifications: 39 years of Public Works and infrastructure management,  19 at current position, numerous grant applications and construction project completion.
	qualifications: Accounting degree and 15 years municipal experience.  VMBB loan applications.
	qualifications: Business owner: Champlain Valley Equipment. Selectboard Chair since 2016 Served on Middlbeury Infrastructure Committee.
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