
STANDING RESOLI]TION NO. B5-I1?A

RE: COI]NCIL RIILES OF ORDER AND PROCEDURE

The Lathrup Village City Council meeting is dedicated to the preroise Ehat
government has a responsibility to the residents of the City and to the media
E.o conduct a well organized and objective neeting and an obligation to keep
thern informed. Council meetings should be attracti-ve, i-nt.eresting and under-
standable to all in attendance with as uuch opportunity for audience partici-
pat.ion as is feasible. Accordingly, the following Rules of Order and Procedure
are adopted:

1. Regular Council Meetj-ngs

The Council shall set a regular schedule for its meeting dates (Iebruary
through January of the following year) as a part of the agenda at its
organLzational meeting (first meeting in January). The place and ti.me of
the meeting sha11 be determined by the Mayor and shall be inclutied j-n the
agenda calling for the meeting.

2. Special Meetings

According to Section 6.2 of the Chart.er, special meetings sha11 be caIled
by the Clerk on the wriEten request of the Mayor, the CiEy Administrator
or any two members of the Council on at least 24 hours writt.en notice to
each member of the Council, served personally or left at his usual place
of residencel but a special meeting may be held on shorter notice if all
members of the Council are present or have waived not.j-ce t,hereof in writing.

The City Clerk will also uake a diligent effort Eo notify each uember of
the Council in person of each special session. At such a meeting only the
maEters set forth in the notice shall be acted upon.

3. Recessed Meeti-ngs

Any session of the
tinuation sha1l be
thereafter.

Council may be conti.nued to another day but. no such con-
for a longer period than untj-l the next regular meetlng

4. Studv Meetings

A study meeEing may be convened on call by the }layor or by t\"lo or uore men-
bers of the Council. AI1 members of the Council must be notified of the
tirne and place of the meeting as set forth i-n Rule //2. Attendance at study
meetings and not.ices calling such meetings shall be in harmony with the pro-
vi-sions of the Michigan Open lleetings Act.

The call for the meeting may also invite such persons as may be required for
consult.ation and advice wi-t.h respect to the matters under discusslon. At a
study meeting no formal votes may be taken on any matter under ciiscussion
nor sha11 any Council members enter into a commi-tment lrith another respect-
ing a vote to be taken subsequently at a public meeting of the Council. AL1
study meetings shaI1 be ca11ed by the I'layor at regular Council meetings. A
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5.

brief confiruatj-on of the time and date rnay be held at the meet,ing and all
sEudy meetings will be attenpted to be held on the Monday nights betreen
regular Council dates.

Council Meeting Agenda

The agenda for all council and study meetings sharl be prepared by the
I'layor lrith the assistance of the city Adninistrat,or. The ciry clerk sha11
furnish a copy to each member of the Council, the City Administrat,or, the
City Attorney, and all other citizens who are involved in the meeting such
as the Chaj.rperson of Advisory Committees or other funcrions, on the Thursday
evening of the r^reek preceding the meeting. A11 reports, communicat.ions, ordi-
nances, resolutions, cont.ract documents or other materials to be submitted to
the Council sha11 be delivered to the members of the Council, Ehe City Adroin-
istrator and the City Attorney by the City Clerk as early as possible but no
laEer than Thursday eveni.ng.

Offici.al Reports

Wherever possi.ble, reports by the City Administrator, City Att.orney, poli.ce
DePartuen!, City Clerk, Advisory Boards and Committees vill be raade in writ-
ing t,o the Council, submitted prior to the meeting and listed on the agenda.
Under such procedure, discussj.on at an open council meeting will be limited
to general questi-ons from the audience or t.he Council on the subject. matter
of these reporEs. Concluding action may be taken at this time. Ite-s re-
quiring action by request of the City Administrator or City AtEorney will be
listed as regular agenda itpms and, unless conditions make it impossible,
will be submitted to members of the Council with rhe agenda for the meeting.
Copies of other reports will be distributed to the Council for their infor-
Bation.

Correspondence

The CiEy Administrator and the I'iayor are delegared the responsibility of
handling all correspondence. Under this system only that correspondence
which necessarily requires Council decision on po11cy will be brought before
the council meeting. Copies of other correspondnce may be di-stributed to
the Council for their informati.on.

Attendance at Conferences

The selection of the Cityts represent.ative at conferences and meetj-ngs with
outside organizations and officials, where official designation is required,
is delegated t,o the Mayor, wit.h concurrence of Council if substantial ex-
pense is involved.

Presiding Officer

The Mayor shall take the chalr at the tirne appointed for the Council to treetand call the members to order. The Role will be noted by the l,layor and re-
corded by the Clerk for the minutes. The Mayor Pro-tem sha1l take the chair
as presiding officer in the absence of the }layor.

6.

7.

B.

9.
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10. Temporary Chairperson

In case of absence of the Mayor and }layor Pro-tem, the Clerk sha1l call the
Council to order and call the ro11. If a quorum is found to be present, the
Clerk sha11 appoint. a Chairperson t.o act. unEil the Mayor or llayor Pro-tem
aPPears.

11. Council Pr j.vileges

The presiding officer ruay rtrove, second, and debate froo the chair, subjeet
only to such limitations on debate as are by these rules inposed on aI1 mem-

bers and sha11 not be deprived of any of the rights and privileges of a

Councj-l member by reason of his/her acting as the presiding officer.

L2. Decorr:m and Order

Meetings are to be formal with the enforcement of stringent rules for debate
which will control the expenditure of valuable ti-me. The presiding officer
sha1l preserve decorum and decide all questions of order, subject to formal
appeal to the Council as a whole.

Every person desiring to speak sha11 address the chair and sha11 wait to be
recognized by the chair. He sha11 then confine himself/herself t,o the ques-
t,ion under debate. Every Counci.l menber desiring to question the adminis-
trative staff sha11 address his questions to the City Administrator, who may

either ans\^rer the inquiries or designate some member of staff for that purPose.
A Councj.l member, once recognized, sha1l not be interrupted whj-le speaking
unless a point of order is raised.

13. Quorum

The majority of the Councll members
the case that a lesser number t.han a

special meeting, the majority of the
absent members by agreement. In the
meeting must. be adjourned. It is the
the Mayor or Administrator if he/she

elected shal1 const.ltute a quorum. In
quorum shal1 eonvene at a regular or
members present uay send for any or a1l-
event a quoruD cannot be obtained, the
duty of each Council member to notify

cannot attend any Council meeting.

L4. Citv Administrator

The CiEy Administrator shaII attend all meetings of the Council unless ex-
cused by the llayor. He/she shaI1 keep the Council fu1ly advised as to the
needs of the City and make recommendations to the Council; he may take part
in discussions on all matters concerning the welfare of the City, and shal1
have a seat but no vote in Ehe Council meetings.

15. Citv Clerk

The City Clerk sha1I be the Clerk for the City Council and sha1l attend a1I
regular and special Council meetings unless excused by the Administrator,
wherein the AdminisErator sha11 provi-de for the recording of minutes. The
Clerk shaIl be responsible for keeping minutes of the meetings and shaIl
perform such other duties in the meeting as may be in order. Within one week
after the meeting, the Clerk sha1I furnj-sh each Council member with a copy of
the minutes of the preceding meeting.
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15. Citv Attorney

The City Attorney shal1 attend all regular and special meetings of the
Council unless excused by the Mayor. Any member of the Council Eay at any
time call upon the City Attorney for an oral or written opinion concerning
routine questions of law with respect to the CiEy which do not require ex-
tensi-ve research.

L7. Right of Appeal

Any Council mernber may appeal to the fu11 Council from a ruling of the
Presiding Officer. If the appeal is seconded, the Presiding Officer shal1
irmrediately put the question of sustaining t,he decision of the chair to a
vo t.e.

18. Voting

Every Council member present when an ordinance or resolution is put Eo a
vote shall vot.e, whet.herttya"" or ttnot', on a question during ro11 ca11. The
only excepEion to t.his requi.rement for voting shall be in the case of a con-
flicf of interest which shal1 preclude a Council member from voting.

19" Personal Privilege

The right of a Council oember to address the Council on a question of per-
sonal privilege i-n cases where his integrity or motives are questions, sha11
be given preference over other discussion. Any member shall have the right
to express dissent against any ordinance or resolution of the Council and
have the reason therefore entered upon Ehe official minutes, and whenever
possible shall present to the City Clerk his expressi-on ln written form for
the offici.al records.

20. Code of Ethics

CiEy Council members occupy positions of public t,rust. A11 business trans-
actions of such officials dealing in any manner with public funds, either
directly or indirectly, must be subject to the scrutiny of public opinion
both as to the legality and to the propriety of such transactions. Council
members shal1 not have a pecuniary interest ei-ther directly or indirectly in
contracts of any character with the City, unless fully and publicly dis-
closed to the ful1 Council and handled in accordance with proper legal pro-
cedures.

Council members sha11 conduct themsel-ves so as to bring credit upon Ehe City
as a whole and so as to set an example of good ethical conciuct for all citi-
zens.of the community. Council members shal1 bear in mind at all times their
responsibility to the entire electorate, shal1 refrain from actions benefiting
speclal lnterest groups at the expense of the City as a who1e, and shall <io

everythj.ng in their povTer to ensure equal and impartial 1aw enforcement through-
out the City at Iarge.

Page 4 of 6



21. Order of Suslness

The business of al1 regular meet,ings of the Council sha1I be generally
transacted in the following order at the dj.scretion of Ehe Mayor:

1. Cal1 to Order
2. Invocat.i.on
3. Ro11 Ca11 of Council
4. Discussion and Approval of l'{inutes
5. Disbursement Report
6. Petitions
7. Public Hearings
8. Passage of Ordinances
9. Int,roduction of Ordlnances

I0. Passage of Resolutions
11. City Adninj.strator's Report
L2" City Attorney's Report
13. Report,s of Soards, Commissions and Committees
14. New Business
15. O1d Business
16. Correspondence
L7. Legislative Review
18. Adjournment

22. Parliamentary Procedure

The conduct of Council meet.ings sha11 be in accordance wiEh the manual on
parliamentary procedures entitled rrRoberts Rules of Order".

23. Ordinance Introduction

Except when the public interest requires otherwise, the normal date for
introducti.on of ordinances will be set at the Council Beeting following the
regular Thursday receipt of agenda at which the proposed ordlnance is sup-
plied Eo Councll members in writing.

Introduction of all ordinances shal1 fo1low charter provisions, a surmary
of which has been prepared by the City Administrator.

24. Permission to Address Council

Persons other Ehan members of the Council anci City Officials shall be per-
mitted to address the Council upon recognition by the presiding officer by
introciucing the subject upon which they desire to speak and stating thelr
name and address. The presiding officer may linit partici-pation by the gen-
eral public to designated Eiures during the meeting.

25. State or Federal Cooperation - Procedure

AI1 proposals for projects which contemplate cooperation with, or financj.al
partlcipation by, the State or Fecieral government, shal1 be transroiEted to
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Council by the City Adninistrator. If a City Board or Commisslon desires to
propose such a project,, the proposal sha1I fj-rst be filed with the City
Adrainj-strator. A11 proposals sha11 be in approved fora and accoupanied by
proper plans and specifications conforming t,o the requirements of respective
State or I'ederal governments. If Council approves the proposal, it shaIl by
resolution authorize the City Adninistrator to m:ke application to the proper
authority.

26. Suspension of Rules

Any provisions of these rules not governed by Ehe Charter or Code may be
ternporarily suspended at any meeting of t.he Council by the Presiding Officer
unless objected to by any Council member. Such objection must then be sus-
tained by majority vote of the Council.

27.

The vote on any such suspension shal1 be taken by ttyeastt and "naystt and
enEered upon t,he recor<is.

To Amend Rules

These rules may be amended or new rules adopt.ed by a majority vote of a1I
members of the Council. Any such alEerations of or amendments to, shall be
submitted in writing at the preeeding regular meeting and shal-1 be placed on
the calendar un<ier the order of new business. This requirement shall be
waived only by unanimous consent, with a recorded vote of all members.

28" Administrarive Tribunal Hearings

Where the City Council si-ts as an admj.nistrative tribunal to review the
actions of an admi-nisErati-ve official on appeal, to grant Special Use
Approvals under Art.icles 10 and 16 of the Revised Zoning Ordinance, and 1i-ke
instances under staEuEes and ordinances, the hearings shall be governed by
Rules 31-40 as attached. Rules l-27 are intended to apply only to those
Council l"leetings where the Council is acting in i-ts other capaciti.es.

Adopted 5/6/85
Replaces CO 79-7122, CO 80-62, CO 82-273a (L7/22/82)
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