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REQUEST FOR ACTION 

DATE: ____02 May 2024___ 

 __X_ REQUEST FOR ACTION 
_____ FOR YOUR INFORMATION 
_____ REQUEST FOR INFORMATION 

TO: Personnel Committee 

FROM:  Kathy Haskins, MPH, BSN 

**************************************************************** 

SUMMARY OF REQUEST / INFORMATION:  Request authorization to extend the 2 Non-
Regular Part-time, Temporary General Clerk Positions (#s 331 & 332) for an additional 6 
months.  These temporary positions were created for the purpose of scanning and digitalizing 
old records throughout the building.  They have been on board now since Nov. 2023.   

ADDITIONAL INFORMATION:  These clerks have made good progress during their first 6 
months with our EH program records and we hope to continue to move that project along.    

CONTACT PERSON(S):  Kathy Haskins 

BACKGROUND INFORMATION: 

SUPPORTING DOCUMENTS:   Job Description 

DRAFT MOTION:  Motion by ________, supported by ________ to authorize the Health 
Department to extend the 2 Non-regular Part-time, temporary General Clerk positions (#s 
331 & 332) by an additional 6 months for the purpose of scanning and digitalizing old 
records, at no additional cost to the County General Fund. 

ATTACHMENTS YES__X___  NO______ 
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