
 
 
 
 
 
 
 
 
 
 

 Due to COVID-19 safety protocol, this meeting will be in-person and via WebEx (video/phone 
conference) 
 The public may join the meeting via WebEx or in-person at the meeting room. 
 If attending the meeting in-person, the total number of persons (including commissioners) may be 
limited and social distancing/safety protocol may be in effect. 
 
To be held via WebEx telephone call or video meeting:  
Telephone call-in number for public access:  1-408-418-9388 
Access Code: 2482 183 7259 
 
Video Meeting link: 
https://kanabeccounty.webex.com/kanabeccounty/j.php?MTID=ma6da117c2f190bd2bd2ed40753b66a0e 
Meeting number: 2482 183 7259 
Password: 7cM69tD8s6i (72669838 from video systems) 
 
To be held at: Kanabec County Courthouse 

   Boardroom #164 
   317 Maple Avenue East 

Mora, MN  55051 
 
Please use the Maple Ave entrance and parking lot.   
          
 
 

 
9:00am      a. Call to Order 
  b. Pledge of Allegiance  
                  c. Agenda approval 
 
9:02am   Public Comment     Telephone call-in number for public access:  1-408-418-9388 

Access Code: 2482 183 7259 
 
9:20am    Recess county board to a time immediately following the CHB. 
 Community Health Board  
 
9:45am     Consider a Resolution in Response to the Impassable Road Complaint Received March 

7, 2023 
 
9:55am     Kim Christenson, HR Specialist- Assessor Clerk II Job Description Review Results 
 
10:00am   Barb Barnes, Executive Director Kanabec History Center- Appropriation Request and 

General Update 

Kanabec County Board of 
Commissioners 

Regular Meeting Agenda 
The Meeting of June 6, 2023 

Scheduled Appointments:     Times are approximate and 

time allotted to each subject will vary.  Appointment times 

may be changed at the discretion of the board. 

The audience is invited to join the board 

in pledging allegiance: 

  

I pledge allegiance to the flag 

 of the United States of America, 

and to the Republic for which it stands: 

one nation under God, indivisible 

with Liberty and Justice for all 

https://kanabeccounty.webex.com/kanabeccounty/j.php?MTID=ma6da117c2f190bd2bd2ed40753b66a0e


 
10:20am   Denise Snyder, Auditor/Treasurer 

a. Tax Forfeit Land Sale Settlement  
b. Liquor License Renewals 

 
10:45am   Heather Mickelson, Court Administrator- Court Update 
 
10:55am   Erica Bliss, VSO- Veterans Services Office Update 
 
11:05am   Ryan Carda, Environmental Services / GIS Technician- Approve Interim Use Permit  
  Applications –  

a. Sarah Scanlon – 1477 230th Ave, Mora, MN 55051 
b. Bryan & Jessica Witschen – 1891 Dusty Ln, Mora, MN 55051 

 
11:25am    Chad Gramentz, Public Works Director 
 
OOtthheerr  bbuussiinneessss  ttoo  bbee  ccoonndduucctteedd  aass  ttiimmee  iiss  aavvaaiillaabbllee::  
1. Minutes- May 16, 2023 
2. Paid Bills 
3. Regular Bills 

a. Revenue Fund 
b. Road & Bridge 

4. SCORE Claims 
5. Consider a Resolution to Approve Collective Bargaining Agreement with LIUNA City 

Employees’ Union Local 363 
6. Consider a Resolution to Approve Juneteenth (June 19th) Holiday  
7. Discuss 2024 Budget Process, Calendar, and Goals 
8. Consider Approval of Revised Policy P-106 Wages & Salaries 
9. Discuss Moving the Extension Office 
10. Discuss Temporary Placement of Kneeling Soldier Statue at Public Service Building 
11. Future Agenda Items 
12. CLOSED SESSION: Union Negotiation Strategy–(This portion of the meeting may be closed 

pursuant to Minnesota Statute §13D.03) 
13. Discuss any other matters that may come before the County Board 

 
    

ADJOURN 



Kanabec County Community Health Board 
AGENDA  

Tuesday, June 6, 2023 
9:20 a.m. 

1. Call meeting to order

2. Agenda Approval page 1 

3. Director’s Report page 2-4 

- Staffing – Home Health Aide; Clerk-Typist II; Health Promotions Coordinator –
PT Coalition Coordinator, FT Regional Suicide Prevention Coordinator
- Staffing - Transit
- Legislative Update
- Adult Use Cannabis Signed Into Law

- Phased Approach
- Next 12-18 Months
- Local Control
- Concerns – Public Safety, Public Health

- Children’s Dental Service
- See attached Flyer  page 5  

4. Rescind Mandatory COVID-19 Vaccination Policy
- Action Requested
- See attached policy and resolution page 6-12 

5. Financial Reports
– see attached

- Trial Balance page 13-15 
- April 2023 Financial Report page 16  

6. Abstract Approval
- Action Requested

- See attached Abstract and Vendor List page 17-25 

7. Other Business

8. Adjourn
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Kanabec County Community Health/Timber Trails 
Director’s Report 

June 2023 

Staffing (Public Health):  
Home Health Aide – Part-time intermittent positions are still available 
Clerk/Typist – Conducted interviews for position, offer made 
Health Promotions Coordinator(s) 

Part-time Coalition Coordinator - Conducted interviews for position, offer made 
Full-time Regional Suicide Prevention Coordinator - Conducted interviews for position, offer made 

Staffing (transit): 
Since the Operations Supervisor retired at the beginning of April, the Transit Director and I have been evaluating 
staffing needs for Timber Trails. We feel strongly that there needs to be two people with supervisory/oversite capacity 
within the Transit Department and it is our plan to post for the Operations Supervisor Position. There are many 
reasons why we feel this is the best way to move forward: 

 The Transit Director has been told by MN Dot that to maintain appropriate capacity to carry out the approved
service plan and be in compliance with all of the state and federal regulations, it is their recommendation that
there are two positions with supervisory/oversite of the transit program.

o At TTPT the Director manages the majority of the technical aspects of completing the grant including
budget and service design. Ensuring that State and Federal guidelines are met. Ensuring that policies
are up-to-date and operationalized.

o The Operations Supervisor manages the fleet and the personnel on a day-to-day basis.
o Both positions work together to implement the service plan as approved by MN Dot, manage the

Drug & Alcohol Program, ensure procurement meets standards set and are available to respond to any
incidents that may occur. The system operates between 7:00 am and 6:00 pm daily and the two
positions stagger start and end times to ensure supervisory coverage throughout the day.

 The current Transit Director is planning to retire in the first quarter of 2025 and having an Operations
Supervisor in place would assist in the succession planning.

 The other option would be to create a Lead Dispatch Position and a Lead Driver Position. If people from
within were promoted to these positions, there would need to be additional people hired to cover dispatch and
driver hours.

 MN Dot typically provides 85% of the cost of system operations and Kanabec County has always met the
15% local match through the fare box revenue requiring no local tax dollars to operate the service.

 The position is in the approved budget.

Legislative Update: 
The State Community Health Services Advisory Committee, Association for MN Counties, and Local Public Health 
Association successfully advocated together for additional state funds to support local public health capacity. The 
following key items were passed during the legislative session: 

 Foundational public health responsibilities: $9.8 million per year investment in the foundation of Minnesota’s
public health system is crucial for building capacity at the local level to address health challenges in our
communities as they arise.

 Emergency preparedness: $8.4 million per year to support building local and tribal public health emergency
preparedness and response capacity.

 Family Home Visiting: $2 million per year to make voluntary home visiting services available to more
Minnesota families in need, making sure all Minnesota babies get a healthy start.

Local agencies have not heard what formula will be used to distribute the foundational public health responsibilities 
and emergency preparedness funds yet but we certainly welcome any additional funding. 
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Adult-use Cannabis signed into Law on May 30th 
The language within the law is 319 pages. Below is just a very brief summary of some areas within the law. More 
clarity to come as different supporting entities have time to thoroughly review and provide technical assistance 
regarding the law. 

Phased approach – starting August 1 
 Decriminalization of adult-use cannabis - expunges prior convictions

o Certain marijuana misdemeanor records will be automatically expunged starting in August;
o Felony cannabis offenses will be considered for relief including potential sentence reductions for

some incarcerated (Cannabis Expungement Board)
 Possession

o Adults 21 and older will be able to possess in public up to two ounces of cannabis
o Not able to use on public school grounds; state correctional facilities; where smoking is

otherwise prohibited; in places where smoke or vapor could be inhaled by a minor; or behind the
wheel of a car or boat;

 Home Grow
o Adults 21 and older will be allowed to cultivate up to eight plants at home, four of which can be

mature;
o People can possess up to two pounds of marijuana in their residences
o Gifting up to two ounces of marijuana without remuneration between adults permitted

Next 12-18 months (estimated) 
 Office of Cannabis Management will be established at the State level

o Regulate the market
o Issue business licenses – but businesses must also register with the local government

Local Control 
 The State Office of Cannabis Management will work with local units of government to:

o Develop model ordinances for reasonable restrictions on the time, place, and manner of the
operations of a cannabis business;

o Develop standardized forms and procedures for the issuance of a retail registration pursuant to
section 342.22; and

o Develop model policies and procedures for the performance of compliance checks required
under section 342.22

 Able to limit the number of retail shops tied to the population – minimum of one per 12,500 people
o Local zoning ordinances will also apply - Businesses must receive a land use compatibility

statement from local governments.

Items below in italics were not taken from the law but from an AMC resource from 2019: 

 Zoning items to consider may include factors such as odor and lighting control, signage, security

systems, and hours of operations 

o Retail locations carefully zoned so that they are not adjacent to businesses or

community facilities frequented by children

o Cannabis manufacturing and cultivation operations can be hazardous with a high

risk of fire and explosion

o Managing wastewater and solid and hazardous wastes
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 Local unit of government shall issue a registration if applicant meets various requirements, including
being current on all property taxes and assessments at the retail location

o Local unit of government can impose a registration fee up to half the amount of the applicant’s
state license fee

 Required compliance checks at least annually
o Local unit of government can suspend or revoke a license if the local unit of government

determines that a registered cannabis business is not operating in compliance

Concerns: 
Public Safety 

 Road Safety - driving under the influence
 Community safety – largely a cash economy – local law enforcement will need to address the increased

security risks of large volumes of cash/circulation of cash to conduct business
 Problems with mental health
 Public nuisances
 Environmental Safety – continue to investigate and mitigate illegal grow operations that can be

destructive to the land and buildings where they are hidden – cleanup and remediation of sites can be
very costly

 K-9 units will need to be retrained

Public Health 
 Adolescent use prevention – minimize youth access as much as possible, awareness of harms
 Safe use education for adults
 Data collection and monitoring – long-term impact on families and communities
 Mental Health issues
 Substance use disorder treatment
 Environmental concerns – wastewater, electric, cleanup and remediation

Dental Services 
Due to increased funding and grant opportunities, we are able to provide dental services twice a month for the 
rest of the year. This services is available to individual’s age 0-100+ male or female.  They will have a dental 
hygienist for the first date of service to do cleanings, x-rays, and/or assessments.  This will be followed with a 
restorative provider who can complete fillings, extractions, crowns, and follow up care if needed and/or 
wanted.  CDS can accept all forms of insurance (including MA) and offers reduced-cost care under an income-
based sliding scale (up to 100% for eligible families). A flyer has been included in the packet. Please feel free 
to share this information. 

We will be working on getting this information out widely within the community using a variety of methods. 
- See attached flyer
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Dental Clinic at Kanabec 

County Community Health 

Children’s Dental Services (CDS) will be 

providing dental services for individual’s 

age 0-100+ male or female. 

They will have a dental hygienist for the 

first date of service to do cleanings,  

x-rays, and/or assessments.  This will be

followed with a restorative provider who 

can complete fillings, extractions, 

crowns, and follow up care if needed 

and/or wanted.  

CDS can accept all forms of insurance 

(including MA) and offers reduced-cost 

care under an income-based sliding scale 

(up to 100% for eligible families). 

2023 Dental Dates: 
June 23 

June 30 

July 14 

July 28 

August 11 

August 25 

September 8 

September 29 

October 20 

October 27 

November 3 

December 15  

December 22 

Main:       612-746-1530 

Toll free: 1-866-543-6009 

Fax:         612-746-1531 

To Set up Service contact: 

Children’s Dental Services 
Service Location: 

Kanabec County Community Health 

905 Forest Avenue East 

Mora, MN 55051 

Phone: 320-679-6330 
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Kanabec County Public Health Department’s Mandatory COVID-19 

Vaccination Policy 

Initial Effective Date: 11/16/21 
As Revised: 11/23/21, 1/14/22 

Purpose: 
The County of Kanabec, through its Public Health Department (“Department”) hereby  adopts this 
policy on mandatory vaccination  in accordance with the U.S. Department of Health and Human 
Service’s Centers for Medicare and Medicaid Services (CMS) Interim Final Rule with Comment 
Period on Omnibus COVID-19 Health Care Staff Vaccination (42 CFR §484.70(d)). 

Scope: 
This Policy applies only to the Medicare and Medicaid-certified providers identified in the rule, 
which includes Home Health Agencies.  For purposes of this policy, all staff working at a facility 
that participates in the Medicare and Medicaid programs, regardless of clinical responsibility or 
patient contact, including: 

a. employees of the public health department;

b. licensed practitioners;

c. students, trainees, and volunteers; and

d. individuals who provide care, treatment, or other services for the Department and/or its
patients, under contract or by other arrangement.

The following individuals are excepted from the provisions of this policy mandating COVID-19 
vaccination pursuant to the federal CMS mandate: 

a. exclusively provide telehealth or telemedicine services outside of the settings where home
health services are directly provided to patients, families, and caregivers, or other staff
within the scope of this policy; or

b. provide support services for the Department that are performed exclusively outside of the
settings where home health services are directly provided to patients and who do not have
any direct contact with patients, families, and caregivers, or other staff within the scope of
this policy.

Mandatory Vaccination Requirements: 

All employees defined by this policy as being within the scope of “staff working at a facility that 
participates in the Medicare and Medicaid programs” are required to be fully vaccinated as a term 
and condition of employment at the Kanabec County Public Health Department.   
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Schedule.  All employees of the Public Health department must be fully vaccinated by the 
dates set forth below:  

 Obtain the first dose of a two-dose vaccine within 30 days of the regulation being
published (no later than January 27, 2022); and the second dose within 30 days of the
regulation being published (no later than February 28, 2022);

OR

 Obtain one dose of a single-dose vaccine with 30 days of the regulation being public (no
later than January 27, 2022).

Definition of Fully Vaccinated.  Employees are considered fully vaccinated two weeks after
completing primary vaccination with a COVID-19 vaccine, with, if applicable, at least the minimum 
recommended interval between doses. For example, this includes two weeks after a second dose in 
a two-dose series, such as the Pfizer or Moderna vaccines, two weeks after a single-dose vaccine, 
such as the Johnson & Johnson vaccine; or two weeks after the second dose of any combination of 
two doses of different COVID-19 vaccines as part of one primary vaccination series.  

Status. All employees subject to the vaccination mandate are required to report their 
vaccination status along with proof of vaccination to HR Specialist located in the Coordinator’s 
Office at 18 North Vine Street, Suite 181, Mora, MN 55051 or via email at 
kim.christenson@co.kanabec.mn.us, or via fax at (320) 679-6441.  Employees must provide 
truthful and accurate information about their COVID-19 vaccination status.   

Vaccine Availability.  Kanabec County Public Health shall offer free COVID-19 
vaccination to all covered employees who are required to be vaccinated by this Policy.  Public 
Health shall make the labeled fully and approved licensed Pfizer Comirnaty vaccine available to 
said employees.   

Proof of Vaccination.  Examples of acceptable forms of proof of vaccination include: 

 CDC COVID-19 vaccination record card (or a legible photo of the card);
 Documentation of vaccination from a health care provider or electronic health record;

or
 State immunization information system record.

Proof of vaccination generally should include the employee’s name, the type of vaccine 
administered, the date(s) of administration, and the name of the healthcare professional(s) or clinic 
site(s) that administered the vaccine. In some cases, state immunization records may not include 
one or more of these data fields, such as clinic site; in those circumstances Human Resources will 
still accept the state immunization record as acceptable proof of vaccination. 

If an employee received the vaccination outside of the U.S., a reasonable equivalent to any of 
the examples of acceptable proof above is sufficient. 

7

mailto:kim.christenson@co.kanabec.mn.us


3 

Each covered employee must inform Human Resources of  his or her vaccination status no 
later than noon (CST) on  January 25, 2022. 

The following table outlines the requirements for submitting vaccination status documentation. 

Vaccination Status Instructions Deadline 

Employees who are fully 
vaccinated. 

Submit proof of vaccination that 
indicates full vaccination to 
Human Resources. 

Noon (CST) January 
25, 2022 

Employees who are 
partially vaccinated (i.e., 
one dose of a two dose 
vaccine series). 

Submit proof of vaccination that 
indicates when the first dose of 
vaccination was received, 
followed by proof of the second 
dose when it is obtained, to 
Human Resources. 

Noon (CST) January 
25, 2022 

Employees who have not 
yet been vaccinated. 

Submit statement that you are 
unvaccinated to Human 
Resources and submit 
Exemption Form when 
applicable. 

Noon (CST) January 25, 
2022 

Vaccination Exemptions and Accommodation: 

The CMS IFC requires facilities to allow for exemptions to staff as a reasonable accommodation 
for a disability or a sincerely held religious belief, observance, or practice and for medical reasons. 
Providers and suppliers should establish exceptions as a part of its policies and procedures and in 
alignment with federal law.  

Employees may request an exemption from this mandatory vaccination policy if the vaccine is 
medically contraindicated for them or medical necessity requires a delay in vaccination. Employees 
also may be legally entitled to a reasonable accommodation if they cannot be vaccinated because 
of a disability, or if the provisions in this policy for vaccination conflict with a sincerely held 
religious belief, practice, or observance. 

Accordingly, Kanabec County’s policies, procedures, and standards for exemption requests and the 
approval process are outlined below. 

A. Exemptions Generally

Review Panel.  All requests for exemptions or accommodations, medical or religious, shall
be reviewed no later than by the end of three business days following the date of submission by a 
panel comprised of the following Kanabec County employees and officials:  the County 
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Coordinator/Human Resources Director, the HR Specialist, the Public Health Director, one 
Commissioner of the Kanabec County Board, and the Kanabec County Attorney.  

Standard of Review.  All reviews shall be conducted pursuant to federal guidance issued by 
the Equal Employment Opportunity Commission and in accordance with the ADA and Title VII of 
the Civil Rights Act of 1964, as amended.  

Decision.   A final decision shall be reached by the majority vote of the review panel 
members.   A requesting Employee shall be notified verbally and electronically regarding the status 
and outcome of the request by the end of the business day following the date of the Review Panel’s 
decision. 

Employee’s Right to be Present.  A requesting employee shall be given the right to be 
present at all stages of review by the panel, including any hearings upon request for reconsideration. 
The employee shall not be required to provide any additional evidence. 

Review of Decision.  A requesting employee may appeal a decision of the review panel by 
submitting a written request seeking reconsideration.  Such requests shall be made in writing within 
one business day of notification of the panel’s decision.  Reconsideration hearings shall be 
conducted by the Kanabec County Personnel Committee plus the County Attorney at the request of 
the employee seeking accommodations, and shall be scheduled to occur within three business days 
of the request.    The employee may, but shall not be required to, provide additional information to 
the review panel upon reconsideration.  A written decision shall be issued by the end of the day of 
the next business day following the hearing, and any decision issued upon reconsideration shall be 
final, subject to review by the courts in an independent civil action commenced by a complaining 
party. 

Employment Status While Under Review.  If a completed and timely exemption application has 
been submitted, the requesting employee shall remain at his or her currently existing employment 
status and may be placed on leave pending final decision.  The nature and location of the 
employment may be modified by the employer as a temporary accommodation to the employee’s 
non-vaccinated status. 

B. Medical Exemption

Subject employees may request consideration of a medical exemption to vaccination by 
submitting a written request along documentation confirming recognized clinical contraindications 
to COVID-19 vaccinations.  Requests for a medical exemption shall be signed and dated by a 
licensed practitioner, who is not the individual requesting the exemption, and is acting within their 
respective scope of practice based on applicable state and local laws. The panel shall presume that 
a licensed practitioner who signs such an exemption form is acting within his or her scope of 
practice.  This documentation must contain all information specifying which of the authorized 
COVID-19 vaccines are clinically contraindicated for the staff member to receive and the 
recognized clinical reasons for the contraindications.   

C. Religious Exemption

Title VII of the Civil Rights Act of 1964 and similar state statutes prohibit employment 
discrimination based on religion, which includes all aspects of religious beliefs, practices, or 

9



5 

observances. These statutes require an employer to consider an employee’s or applicant’s request 
for an exception, called a religious or reasonable accommodation, from an employer requirement 
that conflicts with their sincerely held religious beliefs, practices, or observances.  Subject 
employees may request consideration of a religious exemption to vaccination by submitting a 
written request. 

Employees must inform the employer if they are requesting an exception to a COVID-19 
vaccination requirement because of a conflict between that requirement and their sincerely-held 
religious beliefs, practices or observations.  Employees do not, however, need to use “magic words” 
to so inform their employer. 

The review panel shall operate under the standard that presumes a religious exemption request is 
based on a sincerely-held belief; however, if an employer has an objective basis for questioning 
either the religious nature or the sincerity of a particular belief, the employer would be justified in 
making a limited factual inquiry (including how the employee’s religious belief conflicts with the 
employer’s COVID-19 vaccine requirement) and seeking additional supporting information. Prior 
to making any inquiries, the panel shall make written findings regarding the basis for questioning 
or inquiring as to the employee’s religious beliefs.  The written findings shall be provided to the 
employee prior to making further inquiries. 

D. Reasonable Accommodations.

Kanabec County shall assess undue hardship on a case-by-case basis by considering the 
specific facts of each situation.  Accommodations which are granted are subject to modification in 
the future based on changing circumstances. 

Accommodations, if any, such as social distancing, masking, relocation of personnel and 
equipment, and other accommodations shall be discussed and determined on a case-by-case basis 
for those employees who have been granted an exemption to the vaccine mandate. 

Discipline: 

Employees who violate the provisions contained in this policy may be subject to discipline. 

An employee who fails to complete these scheduled vaccination requirements (except for 
employees who have pending requests for, or who have been granted, exemptions or 
accommodations to the vaccination requirements of this section, or those staff for whom COVID19 
vaccination must be temporarily delayed, as recommended by the CDC, due to clinical precautions 
and considerations) may be prohibited from providing any care, treatment, or other services for the 
Department and/or its patients, and may be subject to other discipline. 

Public Health employees who fail to provide proof of vaccination status to Human Resources by 
noon (CST) on January 25, 2022 will be subject to a mandatory leave of absence effective January 
28, 2022 for up to 30 calendar days.  For purposes of this mandatory leave of absence, unpaid leave 
will be allowed only after any and all accrued paid time is exhausted.  In this circumstance, public 
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health employees are not eligible for the PTO donation program.  Employees may submit proof of 
vaccination status to Human Resources within the mandatory leave of absence period to be eligible 
for reinstatement.  Failure to provide proof of vaccination status by February 26, 2022 may result 
in termination of employment. 

New Hires:  
All new employees are required to comply with the vaccination requirements outlined in this 
policy as soon as practicable and as a condition of employment. Potential candidates for 
employment will be notified of the requirements of this policy prior to the start of employment. 
All new hires must be fully vaccinated before doing any work covered by this policy. 

Contingency Plan: 
The Department reserves the right to bypass this rule in the event of an emergency or unforeseen 
change in circumstance that necessitates the Department’s temporary use of unvaccinated 
workers. 

Confidentiality and Privacy: 
All medical information collected from individuals, including vaccination information, test 
results, and any other information obtained as a result of testing, will be treated in accordance 
with applicable laws and policies on confidentiality and privacy. 

Questions:   
Please direct any questions regarding this policy to the Human Resources Department. 
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Resolution # KCCH   – 6/6/23 
Rescinding Mandatory COVID-19 Vaccination Policy Resolution

WHEREAS, in accordance with the U.S. Department of Health and Human Service’s 
Centers for Medicare and Medicaid Services (CMS) Interim Final Rule, Kanabec County 
Community Health, as a Home Health Agency adopted a mandatory COVID-19 
Vaccination policy on November 16, 2021, and  

WHEREAS, because the Public Health Emergency was declared ended as of May 11, 
2023 the Centers for Medicare and Medicaid is withdrawing the staff vaccination 
requirement.  

THEREFORE the Kanabec County Community Health Director is requesting that the 
Community Health Board rescind the Mandatory COVID-19 Vaccination Policy 
effective immediately. 

THEREFORE BE IT RESOLVED the Kanabec County Community Health 
Board hereby rescinds the Mandatory COVID-19 Vaccination policy, which was 
effective 11/16/2021, revised on 11/23/21 and revised again on 1/14/2022. This action is 
effective immediately, 6/6/2023.  
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Sheila

04/2023

2

N

TRIAL BALANCE REPORT

FUND

5/30/23  7:57AM

As of Date:

Report Basis: 1 - Cash

2 - Modified Accrual

3 - Full Accrual

Page 1

Save Report:

Comment:

Range From 15 Thru 15

****  Kanabec County  ****
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Sheila

15

TRIAL BALANCE REPORT

Cash

Audit Adjustments To Cash -

Taxes Receivable - Prior & Delinquent -

Accounts Receivable (Acc) -

Due From Other Funds (Acc) -

Due From Other Governments (Acc) -

-

Accounts Payable ----

Accounts Payable (Acc) -

Salaries Payable -

Due To Other Funds (Acc) -

Due To Other Governments -

Due To Other Governments (Acc) -

Deferred Inflows -

---

Assigned Fund Balance --

Revenue Control ---

Expenditure Control

---

---

Copyright 2010-2022 Integrated Financial Systems

 1001 572,797.85 148,138.87 58,888.10 631,685.95

 1003 3,470.58 0.00 3,470.58 0.00

 1110 8,694.84 0.00 8,694.84 0.00

 1201 122,280.28 0.00 122,280.28 0.00

 1261 19,551.26 0.00 19,551.26 0.00

 1281 210,237.96 0.00 210,237.96 0.00

 2020 523.17 29,641.41 29,641.41 30,164.58

 2021 42,813.34 0.00 42,813.34 0.00

 2030 67,009.55 0.00 67,009.55 0.00

 2091 1,864.26 0.00 1,864.26 0.00

 2100 4,508.34 0.00 4,508.34 0.00

 2101 28,907.61 0.00 28,907.61 0.00

 2230 8,694.84 0.00 8,694.84 0.00

 2881 782,711.66 0.00 0.00 782,711.66

 2910 0.00 346,276.07 586,997.84 586,997.84

 2925 0.00 227,778.61 768,188.13 768,188.13

937,032.77 631,685.95148,138.87 305,346.82

154,321.11 29,641.41 124,156.53 30,164.58

782,711.66 118,497.46 181,190.29 601,521.37

937,032.77 631,685.95148,138.87 305,346.82

0.00 0.000.00 0.00

0.00 0.00 0.00 0.00

0.00 0.000.00 0.00

0.00 0.00 0.00 0.00

Page 2
As of 04/2023 Report Basis: Modified Accrual

Beginning 
Balance

Actual     
This-Month

Actual
Year-To-Date

Current 
BalanceAccount

****  Kanabec County  ****
5/30/23  7:57AM

Total Assets

---Liabilities and Balance-----
Liabilities

Total Liabilities

Fund Balance

Total Fund Balance

Total Liabilities and Balance

488

-------------Assets--------------
Total Assets

---Liabilities and Balance-----
Liabilities

Total Liabilities

Total Liabilities and Balance

15

Community Health Fund

Kanabec Pine Community Health (fka 59)

Community Health Fund

-------------Assets--------------
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Sheila

15

TRIAL BALANCE REPORT

Copyright 2010-2022 Integrated Financial Systems

Page 3
As of 04/2023 Report Basis: Modified Accrual

Beginning 
Balance

Actual     
This-Month

Actual
Year-To-Date

Current 
BalanceAccount

****  Kanabec County  ****
5/30/23  7:57AM

Community Health Fund
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Kanabec County Community Health - Board Financial Report    Through April 2023
15-484

Total year to date/ 8.33% 16.67% 25.00% 33.33%
Department Budget % of budget Total January February March April

outstanding payments/payments not yet posted
Pilt-Housing Authority Workforce Dev.

Rev 0 0.00 0.00 0.00 0.00 0.00 CTC

Exp 0 0.00 0.00 0.00 0.00 0.00 FAP 417.18

Cares Act COVID-19 Grant LCTS

Rev 0 0.00 0.00 0.00 0.00 0.00 LPHG 7,154.50

Exp 0 0.00 0.00 0.00 0.00 0.00 MCH

Local Public Health Infrastructure SF/EBHV

Rev 482,287.00 11.42% 55,068.12 5,288.63 0.00 22,458.26 27,321.23 WIC TANF

Exp 358,571.00 38.00% 136,273.27 44,533.53 48,901.91 18,693.96 24,143.87 RPC

Prevent Infectious Disease SHIP 25,256.07

Rev 23,100.00 3.88% 896.10 617.94 186.43 64.31 27.42 TANF

Exp 22,518.00 17.61% 3,964.46 723.86 1,588.75 728.57 923.28 WIC

Environmental Health CMCOA

Rev 30.00 30.00% 9.00 0.00 3.00 3.00 3.00 MN Choice 3,125.00

Exp 5,272.00 0.00% 0.00 0.00 0.00 0.00 0.00 mental hlth 9,216.85

Healthy Communities-Adult Health Suicide Prev 2,818.18

Rev 276,109.00 38.81% 107,157.60 12,988.46 9,642.85 63,640.44 20,885.85 Covid Federal

Exp 260,448.00 25.06% 65,277.82 16,395.40 16,780.96 15,727.44 16,374.02 Home care 19,207.33 estimate only see note below

Healthy Communities-Health Improvement 67,195.11

Rev 584,957.00 30.85% 180,437.75 12,432.61 18,398.64 74,237.93 75,368.57
Exp 554,054.00 26.45% 146,544.77 31,508.40 42,740.22 31,028.26 41,267.89

Healthy Communities-Family Health
Rev 581,672.00 47.00% 273,385.04 95,339.78 52,084.08 6,195.21 119,765.97
Exp 538,977.00 28.67% 154,549.98 36,389.12 38,026.73 39,051.97 41,082.16

Emergency Preparedness
Rev 219,775.00 26.43% 58,091.66 7,002.77 28,205.24 0.00 22,883.65
Exp 185,517.00 22.97% 42,621.98 8,487.27 9,215.41 15,201.34 9,717.96

Assure Access-Case Management
Rev 349,564.00 28.96% 101,242.84 22,342.40 28,447.31 25,723.98 24,729.15
Exp 328,046.00 32.16% 105,488.50 24,422.66 29,279.57 28,918.28 22,867.99

Assure Access-Home Care
Rev 528,000.00 30.75% 162,379.36 34,967.26 31,582.98 40,537.89 55,291.23
Exp 792,091.00 32.98% 261,219.00 64,076.37 64,636.18 61,105.01 71,401.44

Agency Totals
Rev 3,045,494.00 30.82% 938,667.47 190,979.85 168,550.53 232,861.02 346,276.07
Exp 3,045,494.00 30.08% 915,939.78 226,536.61 251,169.73 210,454.83 227,778.61

amount has changed

SCHA Connector - We get reimbursed twice a year. Not 

included above.

Home Care-This is the billed amount and we are paid a 

percentage of that and that percentage varies by 

paysource.  Also, VA may pay up to two years after the 

date of service.
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Board Meeting 6/6/23 

Abstract Totals for Commissioner Vouchers 

Abstract Totals for Auditor Vouchers 

Board Meeting 6/6/23 Amount Vendors Transactions 
Abstract #1 
Abstract #2 
Abstract #3 
Abstract #4 
Abstract #5 
Totals 

Board Meeting 6/6/23 Amount Vendors Transactions 
Abstract #1 70,594.91 41 87 
Abstract #2 
Totals 70,594.91 41 87 
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Sheila

Paid on Behalf Of Name

Explode Dist. Formulas?:

COMMISSIONER'S VOUCHERS ENTRIES 1:04PM6/1/23 Audit List for Board
Page 1

Save Report Options?:

Type of Audit List:

Print List in Order By:

on Audit List?:

Y

N

D D - Detailed Audit List

S - Condensed Audit List


1 1 - Fund (Page Break by Fund)

2 - Department (Totals by Dept)

3 - Vendor Number

4 - Vendor Name


N

****  Kanabec County  ****
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Sheila

COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula Description                                             

Community Health Fund15

Account/Formula

Copyright 2010-2022 Integrated Financial Systems

 1:04PM6/1/23

252.42 9

214.18 8

298.31 7

76.64 45

66.81 47

263.31 48

135.00 6

129.04 50

61.57 49

120.00 86

557.76 10

100.00 11

764.91  3

76.64  1

66.81  1

263.31  1

135.00  1

190.61  2

120.00  1

557.76  1

100.00  1

Page 2
Audit List for Board

Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Ability Network Inc434
15-484-487-8453-6211 Services & ChargesMay billing svc/eligibility 23M-0072085 N

15-484-493-8452-6211 Services & ChargesMay billing svc/eligibility 23M-0072085 N

15-484-496-8447-6211 Services & ChargesMay billing svc/eligibility 23M-0072085 N

Transactions434

Berg/Ashley538
15-484-487-8453-6331 Mileage & MealsMay EBHV/SF mileage N

Transactions538

Bergstadt/Jennifer185
15-484-496-8449-6331 Mileage & MealsApril/May HHA mileage N

Transactions185

Biever/Laurie1396
15-484-496-8449-6331 Mileage & MealsApril/May HHA mileage N

Transactions1396

BlueStar Graphics877
15-484-490-8489-6411 Progam Supplies4 posters and 5 signs 2359 Y

Transactions877

Burski/Kathy3094
15-484-485-8444-6331 Mileage & MealsMay suicide prevention mileage N

15-484-490-8489-6331 Mileage & MealsMay staff retreat mileage N

Transactions3094

Cambridge Medical Center4076
15-484-485-8468-6211 Services & Chargesmini grant garden crop sign N

Transactions4076

Childrens Dental Services298
15-484-485-8475-6285 Contracted Worktransport equip/staff 1/27/23 Y

Transactions298

City Of Mora278
15-484-485-8474-6411 Suppliessponsor music in the park 8/24 N

Transactions278

Coyote Moon Grille1463

****  Kanabec County  ****

Ability Network Inc

Berg/Ashley

Bergstadt/Jennifer

Biever/Laurie

BlueStar Graphics

Burski/Kathy

Cambridge Medical Center

Childrens Dental Services

City Of Mora
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Sheila

COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula Description                                             

Community Health Fund15

Account/Formula

-

Copyright 2010-2022 Integrated Financial Systems

 1:04PM6/1/23

4,598.83 12

43.89 52

66.81 53

62.22 51

58.30 55

347.15 54

12,081.05 13

7.23 14

104.74 15

439.50 16

110.09 17

3.00 18

2,149.90 19

2,757.48 20

46.74 21

417.89 56

4,598.83  1

172.92  3

405.45  2

12,073.82  2

104.74  1

552.59  3

4,954.12  3

417.89  1

Page 3
Audit List for Board

Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

15-484-490-8489-6411 Progam Supplies1/2 day rent, lunch, projector 230504 N

Transactions1463

Gajewski/Farrah1298
15-484-450-0000-6331 Mileage & MealsFebruary admin mileage N

15-484-490-8489-6331 Mileage & MealsMay staff retreat mileage N

15-484-496-8447-6331 Mileage & MealsFeb-Apr home care mileage N

Transactions1298

Hansen/Erika1326
15-484-490-8489-6331 Mileage & MealsMay staff retreat mileage N

15-484-496-8447-6331 Mileage & MealsApr/May home care mileage N

Transactions1326

Health Dimension Rehabilitation Inc4184
15-484-496-8447-6211 Services & ChargesApril PT services N

15-484-496-8447-6211 Services & Chargesattempted visit credit N

Transactions4184

Healthcare First324
15-484-496-8447-6211 Services & ChargesMay HHCAHPS fee 5365287 N

Transactions324

Innovative Office Solutions, LLC4151
15-484-450-0000-6412 Office Supplies10 cases paper 4016505 N

15-484-450-0000-6412 Office SuppliesBrother 730 drum 12000 copies 4016505 N

15-484-450-0000-6412 Office Suppliessurcharge 4016505 N

Transactions4151

Isanti County Public Health3095
15-484-485-8468-6880 Grant Admin- Pass thruApril healthy eating strategy N

15-484-485-8468-6880 Grant Admin- Pass thruApril well-being strategy N

15-484-485-8468-6880 Grant Admin- Pass thruApril tobacco strategy N

Transactions3095

Johnstone/Kristi1323
15-484-496-8447-6331 Mileage & MealsMar-May home care mileage N

Transactions1323

Kanabec County Information Systems2162

****  Kanabec County  ****

Coyote Moon Grille

Gajewski/Farrah

Hansen/Erika

Health Dimension Rehabilitation Inc

Healthcare First

Innovative Office Solutions, LLC

Isanti County Public Health

Johnstone/Kristi
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Sheila

COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula Description                                             

Community Health Fund15

Account/Formula

McKesson Medical-Surgical Govt Solutions
20592521 20592200

Mille Lacs Co. Community & Veterans Serv

Copyright 2010-2022 Integrated Financial Systems

 1:04PM6/1/23

3,750.00 23

3,750.00 24

629.19 22

608.00 75

180.00 85

150.00 25

787.11 87

106.04 26

101.54 29

9.58 28

451.68 27

30.56 30

117.25 57

158.84 60

6.55 58

252.65 59

3,050.76 31

1,075.65 32

1,525.60 33

449.51 34

8,129.19  3

788.00  2

150.00  1

787.11  1

699.40  5

535.29  4

6,101.52  4

Page 4
Audit List for Board

Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

15-484-450-0000-6380 Interdepartmental Chargesfirst quarter IS service 6288 N

15-484-450-0000-6380 Interdepartmental Chargessecond qtr IS service 6289 N

15-484-450-0000-6203 Telephonefirst quarter phone service 6290 N

Transactions2162

Kanabec Publications132
15-484-485-8476-6411 Program Supplies4/13 & 20 drug take back ad 042352965 N

15-484-485-8474-6240 Advertisingin memorium/party at your hous 901970 N

Transactions132

Lighthouse Child & Family Services LLC667
15-484-487-8453-6211 Services & Charges1 hour EBFHV consultation 7232 N

Transactions667

Marco Inc377
15-484-450-0000-6341 Rental & Service Contracts CopierSharp MX5070v copier agmt 34124853 N

Transactions377

1143
15-484-496-8447-6432 Medical Supplieshome care supplies N

15-484-487-8453-6411 SuppliesEBHV/SF supplies 20632476 N

15-484-481-8481-6432 Medical SuppliesPHNC supplies 20632503 N

15-484-496-8447-6432 Medical Supplieshome care supplies 20632503 N

15-484-481-8481-6432 Medical SuppliesPHNC supplies 20666753 N

Transactions1143

Mestnik/Kathryn4033
15-484-490-8403-6331 Mileage & MealsApril PHEP workshop N

15-484-490-8403-6331 Mileage & MealsMay under one roof conf N

15-484-490-8486-6331 Mileage & MealsPrep summit mileage N

15-484-490-8486-6331 Mileage & MealsNACCHO conference mileage/meal N

Transactions4033

198
15-484-485-8468-6880 Grant Admin- Pass thruApril eats strategy N

15-484-485-8468-6880 Grant Admin- Pass thruApril tobacco strategy N

15-484-485-8468-6880 Grant Admin- Pass thruApril well-being strategy N

15-484-485-8468-6880 Grant Admin- Pass thruApril moves strategy N

Transactions198

McKesson Medical-Surgical Govt Solutions

Mille Lacs Co. Community & Veterans Serv

****  Kanabec County  ****

Kanabec County Information Systems

Kanabec Publications

Lighthouse Child & Family Services LLC

Marco Inc

Mestnik/Kathryn
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Sheila

COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula Description                                             

Community Health Fund15

Account/Formula

Copyright 2010-2022 Integrated Financial Systems

 1:04PM6/1/23

379.24 64

10.48 63

252.18 62

19.00 66

281.28 65

207.71 61

78.60 71

7.86 67

27.51 68

134.93 69

5.24 70

60.26 72

60.26 73

2,695.00 35

1,738.55 36

1,195.90 37

1,635.20 38

1,273.43 39

7,500.00 40

1,035.99 41

142.79 74

1,149.89  6

314.40  6

60.26  1

2,695.00  1

5,843.08  4

8,535.99  2

Page 5
Audit List for Board

Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Miller, Patti8040
15-484-485-8444-6331 Mileage & MealsApril suicide prevention N

15-484-485-8474-6331 Mileage & MealsApril coalition mileage N

15-484-485-8480-6331 Mileage & MealsApril RPC mileage N

15-484-485-8480-6331 Mileage & MealsApril RPC meals N

15-484-485-8480-6411 Program SuppliesApril RPC program supplies N

15-484-490-8489-6411 Progam SuppliesApr/May wellness fair supply N

Transactions8040

Olson/Autumn52
15-484-469-8440-6331 Mileage & MealsMay DPC mileage N

15-484-487-8450-6331 Mileage & MealsMay TANF mileage N

15-484-487-8451-6331 Mileage & MealsMay HP mileage N

15-484-487-8453-6331 Mileage & MealsApr/May EBHV/SF mileage N

15-484-490-8486-6331 Mileage & MealsMay WF development mileage N

15-484-490-8489-6331 Mileage & MealsMay staff retreat mileage N

Transactions52

Petersen/Renee3333
15-484-490-8489-6331 Mileage & MealsMay staff retreat mileage N

Transactions3333

Phelan/Francis J.1051
15-484-496-8447-6283 Auditor Servicespreparation 2022 cost report 11275 Y

Transactions1051

Pine County Health & Human Services632
15-484-485-8468-6880 Grant Admin- Pass thruApril eats strategy N

15-484-485-8468-6880 Grant Admin- Pass thruApril tobacco strategy N

15-484-485-8468-6880 Grant Admin- Pass thruApril well-being strategy N

15-484-485-8468-6880 Grant Admin- Pass thruApril moves strategy N

Transactions632

Reality Based Leadership, LLC1342
15-484-490-8489-6285 Contracted Work2nd half pmt training Y

15-484-490-8489-6285 Contracted Worktravel related expenses Y

Transactions1342

Ringler/Jennie1030
15-484-496-8449-6331 Mileage & MealsApr/May HHA mileage N

****  Kanabec County  ****

Miller, Patti

Olson/Autumn

Petersen/Renee

Phelan/Francis J.

Pine County Health & Human Services

Reality Based Leadership, LLC
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Sheila

COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula Description                                             

Community Health Fund15

Account/Formula

Contracted Work Peer Recovery Support

Contracted Work Peer Recovery Support

Contracted Work Peer Recovery Support

Contracted Work Peer Recovery Support

Contracted Work Peer Recovery Support

Copyright 2010-2022 Integrated Financial Systems

 1:04PM6/1/23

339.29 76

69.38 77

452.00 42

91.10 43

44.85 44

53.06 78

68.79 80

320.94 79

1,350.00 1

340.72 2

866.00 3

86.88 4

4,739.00 5

116.59 46

142.79  1

339.29  1

69.38  1

543.10  2

44.85  1

53.06  1

389.73  2

7,382.60  5

116.59  1

Page 6
Audit List for Board

Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions1030

Ringler/Jezzalyn1322
15-484-496-8449-6331 Mileage & MealsApr/May HHA mileage N

Transactions1322

Sandberg/Debbie1452
15-484-493-8452-6331 Mileage & MealsMar-May CM mileage N

Transactions1452

Sheraton Birmingham1482
15-484-485-8480-6331 Mileage & Meals4 nights lodging NPN conf E9GZL7SK N

15-484-485-8480-6331 Mileage & Mealstaxes and tourism fees E9GZL7SK N

Transactions1482

Tamarac Medical,Inc1893
15-484-487-8451-6432 Medical Supplies3 blood lead test kits 118049 N

Transactions1893

Tomczak/Kailey1333
15-484-496-8449-6331 Mileage & MealsApril HHA mileage N

Transactions1333

Tomczak/Kristi1268
15-484-496-8448-6331 Mileage & MealsApr/May HM mileage N

15-484-496-8449-6331 Mileage & MealsApr/May HHA mileage N

Transactions1268

True Directions, Inc.1328
15-484-485-8490-6285 9 wks services on call 06/07 N

15-484-485-8490-6285 cell phone service 06/07 N

15-484-485-8490-6285 admin costs 06/07 N

15-484-485-8490-6285 139 miles PRSS travel 06/07 N

15-484-485-8490-6285 70 hrs PRSS treatment svcs 06/07 N

Transactions1328

Waschenbecker/Diana1214
15-484-487-8453-6331 Mileage & MealsMay EBHV/SF mileage N

Transactions1214

****  Kanabec County  ****

Ringler/Jennie

Ringler/Jezzalyn

Sandberg/Debbie

Sheraton Birmingham

Tamarac Medical,Inc

Tomczak/Kailey

Tomczak/Kristi

True Directions, Inc.

Waschenbecker/Diana
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Sheila

COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula Description                                             

Community Health Fund15

Account/Formula

Copyright 2010-2022 Integrated Financial Systems

 1:04PM6/1/23

34.06 81

55.02 82

44.54 84

35.37 83

34.06  1

134.93  3

70,594.91

70,594.91

Page 7
Audit List for Board

Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

White/Ellen3688
15-484-490-8489-6331 Mileage & MealsMay staff retreat mileage N

Transactions3688

Zaiser/Kelly452
15-484-487-8453-6331 Mileage & MealsApr/May EBHV/SF mileage N

15-484-490-8489-6331 Mileage & MealsMay staff retreat mileage N

15-484-493-8452-6331 Mileage & MealsApr/May CM mileage N

Transactions452

Community Health Fund15 Fund Total: 41 Vendors 87 Transactions

Final Total: 41 Vendors 87 Transactions

****  Kanabec County  ****

White/Ellen

Zaiser/Kelly
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COMMISSIONER'S VOUCHERS ENTRIES

Copyright 2010-2022 Integrated Financial Systems

 1:04PM6/1/23
Page 8

Audit List for Board

****  Kanabec County  ****

AMOUNT

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . .

 70,594.91 15

 70,594.91

NameFundRecap by Fund

Community Health Fund

All Funds Total Approved by,
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9:45am Appointment  
June 6, 2023 

Request for Board Action 
 
a. Subject:  Consider Resolution in Response 
to the Impassable Road Complaint 

 
b. Origination:  March 7, 2023 Complaint 

 
c. Estimated time:  10-15 minutes 

 
d. Presenter(s):  Board of Commissioners 

e. Board action requested:  
 

 Consider the attached draft resolution 

 

 

 

 

 

 

 

 

  
f. Background: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

    Supporting Documents:  None:       Attached:   
Date received in County Coordinators Office: 

 
 

Coordinators Comments:      
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Resolution #__ - 6/6/23 

 
WHEREAS, on or about March 7, 2023, a Petition was presented to the Kanabec County 

Board of Commissioners seeking relief pursuant to Minn. Stat. §163.16 to declare a certain portion 

of a Town roadway commonly known as Hornet Street an Impassable Road as defined in Minn. Stat. 

§163.16; 

WHEREAS, due and proper notice, if any is required, has been provided as required by 

Minn. Stat. §163.16, and 

WHEREAS, the subject of that Petition is a portion of a roadway that once existed as a town 

road, and  

WHEREAS, Minn. Stat. §163.16 provides that upon a petition presented under statute and a 

finding by the County Board of Commissioners that a town roadway needs upkeep and maintenance 

that the County Board may order the Town to provide for the same, and 

WHEREAS, the subject matter of the property subject to the above-mentioned petition has 

been the subject of litigation in Kanabec County District Court as reflected in Court File Number 33-

CV-20-4 and  

WHEREAS, the findings and order issued by the District Court in matter were appealed to 

the Minnesota Court of Appeals as reflected in Appeals Court File Number A22-0123, and 

WHEREAS, the Minnesota Court of Appeals on August 22, 2022, ruled that the portion of 

the former town roadway that is the subject of the Petition of March 7, 2023, is no longer a town 

road, and 

WHEREAS, the Minnesota Supreme Court has denied further review of the decision of the 

Minnesota Court of Appeals, and  

WHEREAS, the Kanabec County Attorney has presented to the Kanabec County Board a 

legal conclusion and opinion of outside, independent counsel that Minn. Stat. §163.16 does not apply 

to property that has been found to not be or to no longer be a town roadway as determined by 

appropriate legal proceedings, 

NOW, THEREFORE BE IT RESOLVED: 

1. The Kanabec County Board of Commissioners lacks jurisdiction and legal authority to act 

upon the petition presented to it as to the former Hornet Street as set forth in the Petition 

dated March 7, 2023; 

2. Because the Kanabec County Board lacks legal authority or jurisdiction to act upon the 

petition as presented, it is hereby DENIED. 

3. A copy of this resolution shall be duly mailed by First Class Mail to the Clerk of the Hillman 

Township Board and the Petitioners whose signature and address are noted on the Petition 

dated March 7, 2023. 
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9:55am Appointment 
June 6, 2023 

Request for Board Action 
 
a. Subject:  Reevaluation Result- Assessor 
Clerk II 

 
b. Originating Department:  County Coordinator 

 
c. Estimated time:  5 Minutes 

 
d. Presenter(s): Kim Christenson, HR Specialist 

e. Board action requested: 
 
Approve the following resolution: 

 

Resolution #__ - 06/06/23 
Assessor Clerk II Evaluation 

 
WHEREAS Kanabec County Policy P-106, Section III.A. calls for a reevaluation of a county job 

classifications when a job changes substantively, and 
 

WHEREAS the County Assessor has proposed substantive changes to the Assessor Clerk II 
position beginning in 2024 to increase the department’s overall efficiency and productivity; and  

 
WHEREAS, the changes to the Assessor Clerk II position were deemed substantive enough to 

warrant a reevaluation, and 
 

WHEREAS the HR Specialist submitted the updated job descriptions and physical analysis to 
the wage consultant at MRA for evaluation, and 

 
WHEREAS the wage consultant examined and evaluated the job description and physical 

analysis and recommends a rank increase from Grade 6 to Grade 7 based on an increase in overall point 
score; 

 

THEREFORE BE IT RESOLVED that it is the decision of the County Board to accept the 
changes to the Assessor Clerk II job description and physical analysis documents effective January 1, 
2024;  
 

BE IT FUTHER RESOLVED to accept the wage consultant’s recommendations for the 
position score, rank and pay grade change from a Grade 6 to a Grade 7 effective January 1, 2024. 
     
f. Background: 
 

See attached job description. 
       Supporting Documents:  None       Attached:  

Date Received in County Coordinator’s Office: N/A 

Coordinators Comments:      
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Kanabec County Position Description 

 

Assessor Clerk II 

 
Department: Assessor                  Date: June 28,2005 
Exemption Status:  Non-exempt                 Board Approved: 8/17/05 
         Updated: 2021 

         Revised: 5/16/2023 
 

Job Specifications 

Education & experience 
qualifications are a job-

related combination 
substantially equivalent to 
the levels shown at right. 

FACTOR LEVEL 

Education: High school diploma or equivalent 
plus 12 months in a related field  

Experience: 2 years in real estate transactions 
or very closely related work 

Other Requirements: 

Pass background check. 
Complete and pass Assessment 
Laws & Procedures course within 
six months of employment. 
Valid driver’s license. 

Supervision given to: None 

Supervision received from: County Assessor/Assistant County 
Assessor 

 
Job Summary 

This position serves as the Homestead Law specialist, the primary public service contact for general 
property and property tax information for the Assessor’s Office, provides clerical services to the 
Assessor’s Office, and provides Assessment assistance to the Appraisers. 

 

 

Knowledge, Skills & Abilities 

 Knowledge of personal computer. 
 Knowledge of real estate or land transactions. 
 Skilled in office organization, including filing, scheduling, and so forth and clerical functions. 
 Able to plan and carry out required tasks. 
 Considerable communication skills.  Considerably strong, accurate and positive public relation 

skills, both verbal and written. 
 Considerable numerical accuracy required in data entry. 
 Able to create accurate written communications. 
 Ability to deal with difficult and sometimes complex verbal communications with tact -and 

diplomacy with other employees, supervisors, businesses, other governmental organizations, and 
taxpayers. 

 Ability to make sound judgments based on statutory requirements. 
 Knowledgeable and skillful in the use of different computer software applications, namely 

Microsoft Word, Excel, and Power Point. 
 Considerable knowledge of the use and application of both Tax and Cama systems. 
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 General understanding of property taxation, and assessment practices in the State of Minnesota 
or the ability to acquire such knowledge in a short period of time. 

 Skill to effectively train or present material related to changes in the processing of assessment 
data, both in a group or on a one-to-one basis. 

 Ability to manage time wisely and to deal with the stress caused by interruptions and deadlines. 
 

 
Some Examples of Essential Duties 

40% of Job Duties 70% of Job Duties Clerical 
1. Initial eCRV processor for Assessor’s Office; flooding PRISM data and entering CAMA data 

into the Department of Revenue’s eCRV database. 
2. (was item 3) Homestead Law information source specialist. 
3. (was item 2) Process homestead applications: acceptance and assistance at the counter, send out 

notifications, data entry, filing, and imaging. Taking special care due to the private data being 
processed. 

4. Generate and verify Department of Revenue Homestead Report: duplicate Social Security 
numbers, invalid Social Security numbers, omitted and Mobile home personal property Social 
Security numbers for both Real and Mobile Home Homesteads. 

5. Special Homestead maintenance for BPVD qualified and veteran’s exemptions, and actively 
farming. Homestead approval, processing and statutory maintenance for qualified 
Blind/Disabled/Surviving Spouse of Paraplegic Veterans, Disabled Veteran’s exclusions, and 
Special Homestead (Actively Farming) applications and necessary removals after transfer. 

6. Research deeds and other recorded documents to determine proper ownership and legal 
descriptions to verify homestead eligibility after death and/or property transfer. 

7. Accurately image all Homestead files and applications in a timely manner.  Once the work reason 
to access non-public data is finished the data must be properly stored and redacted according to 
policy and Minnesota statutes.  During reasonable use of the data measures must be taken to 
ensure the non-public data is not accessed by individuals without a work reason. 

8.  (was item 7 & 12) Assist taxpayers with program forms, plat maps, aerials and legal descriptions 
while refraining from the appearance of giving legal advice. 

9. (was 18) Collect payment for information sales. 
10. (was 15) Distribute mail. 
11. (was item 8, 13 & 14) Provide general property data information concerning assessed values, 

building details, and classifications when requested.  Primary public service contact for the office 
via telephone, in-person and email regarding value, classification, sales, homesteads, and 
programs. 

12. Prepare Mobile Home clearance sheets. 
13. (was 11) Generates various electronic assessment reports which are used internally, by other 

government agencies and the public. 
14. Provide back-up coverage as a floater for VSO and Recorder as needed and available. 
 

30% of Job Duties Assessment Technician 

15. Assist Appraisers with quintile and new construction field inspections by reviewing data with 
taxpayers, measuring, photographing, reviewing aerial maps and discussing tax programs for 
both Real and Personal Property types. 

16. Download, name and properly index quintile and new construction photos for appraisers. 
17. Generate inspection route and maps by situs for appraisers and prepare review notices left when 
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owner is absent. 
18. Process permits and initiate review issues in MCIS system. 
19. (was 9) Assist in the operation of the land records computer operation (was 10) Assist with by 

reviewing valuation edit lists, proofing and corrections. 
20. Must possess a valid driver’s license and be able to drive in the State of Minnesota. 
21. Provide general property data information concerning assessed values, building details, state 

programs, and classifications when requested by taxpayer while correctly administering the 
property tax laws of Minnesota while in the field. 

22. (was 16) Maintain property information files. 
23. (was 17) Image property files into electronic data base. 
24. (was 19) All other duties as assigned.  

 
Competencies Common to All County Positions 

• Develop, maintain a thorough working knowledge of, and comply with all departmental and 
applicable County policies and procedures. 

• Demonstrate regular and reliable attendance and punctuality. 
• Demonstrate by personal example the qualities inherent in public service, excellence, and 

integrity expected from all staff. 
• Develop respectful and cooperative working relationships with co-workers, including willing 

assistance to newer staff so job responsibilities can be performed with confidence as quickly as 
possible. 

• Confer regularly with and keep immediate supervisor informed of all important matters which 
pertain to the applicable job functions and responsibilities. 

• Represent Kanabec County in a professional manner to the public, outside contacts and 
constituencies. 
 

 
 
The duties listed above are intended only as illustrations of the various types of work that may be performed.  The 
omission of specific statements of duties does not exclude them from the position if the work is similar, related or a 
logical assignment of the position.  
 
The job description does not constitute an employment agreement between the employer and employee and is 
subject to change by the employer as the needs of the employer and requirements of the job change. 
 

The County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act, the 

County will provide reasonable accommodations to qualified individuals with disabilities and encourages both 

prospective and current employees to discuss potential accommodations with the employer. 
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Position: CLERK II 
Department: ASSESSOR 

 
Supplement – Physical Effort & Working Conditions 

 
INDICATE FREQUENCY (HOW OFTEN), WHAT THE REASON FOR THE ACTIVITY IS AND ANY 

LIMITATIONS ON FREQUENCY, WEIGHT, HEIGHT, ETC. 

Frequency Letter Code Defined as 
Never N  

Seldom S Up to 1 hour per day 

Occasionally O 1 to 2 hours per day 

Frequently F 2 to 5 hours per day 

Continuously C 6 or more hours per day 

 
PHYSICAL EFFORT   FREQUENCY    DESCRIPTION, REASON FOR, LIMITS 

Stand F Will stand, sit & walk frequently helping the public & appraiser 

Sit F       

Walk F In field 

Bend/Twist S       

Push S       

Pull S       

Climb (stairs, ladders) S Climbing stairs in buildings during field work 

Reach F Reaching for documents, measuring buildings 

Lift S       

Carry S Equipment in the field      

Grasp/Grip F Writing, iPad, measuring tape, camera 

Repetitive Motions F Keyboard, mouse 

Kneel/Crawl S Taking measurements      

Run S       

Jump S       

Rapid work speed C  

Filing O  

Finger movement F Keyboard, writing, iPad, camera 

Keyboard use F Entering data, checking email, report writing, case notes 

Close vision C iPad 

Color vision C  
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Depth perception F Driving 

Far vision F  

Hear C 

Communication with property owners/taxpayers including 
individuals with those with speech or other communication 
impairments 

Talk C 

Communication with property owners/taxpayers including 
individuals with those with speech or other communication 
impairments 

Smell S       

Touch S       

Other:             

 

WORKING CONDITIONS/ 

EXPOSURES    FREQUENCY   DESCRIPTION, REASON FOR, LIMITS 

Heat O In field 

Cold O In field      

Temperature changes O In field 

Dampness O In field 

Humidity O In field 

Wet environment O In field 

Work outdoors O In field  

Noise S       

Vibration S       

Heights N       

Confined spaces N       

Moving objects S       

Solvents N       

Acids, corrosives N       

Other chemicals N       

Dust S In field- dust and pollen 

Dirt S       

Fumes/Vapors/Mists N       

Gases N       

Office environment C       

Travel O In field 
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Work alone O       

Work with co-workers F       

Work with public F Interaction with upset property owners/taxpayers 

Other: F 

Exposure to dangerous situations in the field- isolation, 
individuals with aggressive behavior, exposure to individuals 
under the influence of controlled substances, exposure to 
dogs, bees/wasps, uneven terrain, etc.  

 
SAFETY EQUIPMENT 

What safety equipment is required?  Fluorescent reflective vest 
 
Where and when must it be used?  In field 
 

 
 
 



10:00am Appointment  
June 6, 2023 

Request for Board Action 
 
a. Subject:  Appropriation Request and 
General Update 

 
b. Origination:  Kanabec History Center 

 
c. Estimated time:  15-20 minutes 

 
d. Presenter(s):  Barb Barnes, Executive Director 

e. Board action requested:  
 
Information only at this time.  The request is for consideration during the budgeting process for 
2024.  

 

 

 

 

 

 

 

 

  
f. Background: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

    Supporting Documents:  None:       Attached:   
Date received in County Coordinators Office: 

 
 

Coordinators Comments:      
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Kanabec County 
Board of Commissioners 
18 North Vine St. Mora, MN 
 
May 31, 2023 
 
Re:  Appropriation of funds for Kanabec County Historical Society 
 
Dear Commissioners, 
 
The Kanabec County Historical Society would like to thank you for your past financial support of $5,000 annually.  Your 
support enables us to continue to preserve our Kanabec County’s history today, and for future generations.  
 
As a 501(c)3 non-profit, we rely heavily on local funding/appropriations, donations, fundraisers, and volunteers.  We are 
not affiliated with a government agency, and do not receive State or Federal funding.  We serve our Public, Schools, Day 
Cares, and Residents by providing historical records, birth and death records; providing research materials through old 
newspapers, maps, government records, alphabetical family information, and photos; we preserve artifacts, exhibits, and 
accessions; and are working on the restoration of some of the local historic buildings.  We provide information ranging 
from the History of Myron Kent (Mora’s founder) to the ownership of many of our businesses throughout the years, to our 
area’s first industry – logging. 
 
In recent years, we have made severe cuts just to keep our doors open. Our monthly expenditures have been reduced to 
$3,500 per month. We continue to employ one part-time Director ($17K yr.) and have two volunteers in three days per 
week. It is difficult to hire adequate staff without the funds. The 2022 Tax Levy attempt failed by 124 votes… but it did send 
a strong message from our residents that we are an important part of the community.  
 
The Coin school is in dire need of repairs…the beams under the building have broken, and the floors are caving in.  We 
have been working with the Mn Historical Society and the State Historic Preservation Office to get the Coin School on the 
National Registry of Historic Places list. Once we obtain the designation, it will enable us to apply for grant funding to begin 
the rehabilitation of the Coin School. The project will take approximately 2 years.  We are hoping to employ as many of our 
local contractors as we can.  The grant funding and project are fantastic, but we still need to have operating funds and 
contributions to see this opportunity and project through. 
 
Throughout the year, our guest sign-in shows that 80% of our guests are from out of this area.  This tells us we are a 
destination/tourist point in the area.  This in turn helps our other local businesses such as gas stations, grocery store, 
restaurants, etc. We have trails on our property and see many persons using the bike and walking trails daily. Following 
the recent Mora Elementary School tours, we received requests from the Pine City Schools to also tour. Last fall Ogilvie 
schools visited us. We are an important part of history/education programs also. We are looking at a much larger picture 
than just being a museum. We are a part of the area’s Recreation, and Tourism also.  KHC is an economic asset to the 
economy in Kanabec County.  
 
In 2022, we received an appropriation from Kanabec County in the amount of $5,000. With rising costs, we are hoping you 
will consider raising your contribution in an amount of $6,000. With these funds, we would be able to better serve our 
residents of Kanabec County.  We would be able to sponsor additional activities for our area. It would also help us to meet 
the higher operating costs, higher inflation costs, and promote a better understanding of who we are. 
 
We thank you again for your time and consideration, 
 
 
Barb Barnes 
Executive Director 
Kanabec County Historical Society 

 



10:20am Appointment 
June 6, 2023 

Request for Board Action 
a. Subject:   

a. Approve 2023-2024 Liquor & Tobacco 
License Renewals 

b. Tax Forfeit Land Sale Settlement 

 
b. Origination: Auditor Treasurer’s Office 

 
c. Estimated time:  20 minutes 

 
d. Presenter(s): Denise Snyder, Auditor/Treasurer 

e. Board action requested:  
 

a. Approve 2023-2024 Liquor & Tobacco License Renewals 
 

b. Discuss Tax Forfeit Land Sale Settlement 
 

 

 

 

 

 

 

 

 

  
f. Background: 
 

 
 
 
 
 
 
 
 
 
 
 

    Supporting Documents:  None       Attached:   
Date received in County Coordinators Office: 

 
6/1/23 

Coordinators Comments:      
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a. Approve 2023-2024 Liquor & Tobacco License Renewals 
 

Resolution #__ - 6/6/23 
Liquor & Tobacco Licenses 

 

 WHEREAS the Kanabec County Auditor/Treasurer has recommended the following 

applications for liquor and tobacco licenses, and 

 

 WHEREAS the applications were complete, included all necessary documentation, 

appear in accordance with County Policies and the facility owners are in good standing with the 

County; 

 

 BE IT RESOLVED to approve the following license applications: 

 
LIQUOR/BEER/ TOBACCO LICENSE RENEWALS 2023-2024 

KANABEC COUNTY BOARD - JUNE 6, 2023 

Establishment LIQUOR BEER TOBACCO 

Ann River Winery On/Sun - - 
Braham Moose Lodge 1544 Club/Sun - - 
The Crows Nest On/Off/Sun - Yes 
Mauer Fish Lake Restaurant & Bar On/Off/Sun - - 
McBees Bar & Grill On/Off/Sun - 

 Northwoods Steakhouse  On/Off/Sun - - 
Ogilvie Raceway Wine/SB/On/Sun On - 
Fire Pit Bar & Grill On/Sun - - 
Springbrook Golf Course On/Sun - - 
Eagles Cove Resort  On/Sun - - 
Dollar General - - Yes 

 
 

 



b. Discuss Tax Forfeit Land Sale Settlement 

 

SETTLEMENT OF 2022 TAX-FORFEITED FUND 

 
             

TWP &  
SCHOOL 
DISTRICT 

PARCEL # or 
PERMIT # LEGAL DESC 

Sec/Twp/Rg 
Lot/Blk 

TIMBER, 
FIREWOOD 

OR 
LAND 

COUNTY 
PORTION 

40% 

School 
40% after 

fees & costs 

Twp/City 
20% after 

fees & costs 

Less: Sp 
Assmnts to 

Taxing 
Dist. 

Less: Cost 
or Sp 

Assmnts 
(PAY TO 

COUNTY) 

Less: 
STATE 
DEED 
FEE 

TOTAL 
SALES 
PRICE 

5% 
Buyers 

Premium 
Arthur 332 02.04900.00 Spring Brook Estates L 2 Blk 3 24-39-24 land 4,762.00 4,762.00 2,381.00   70.00 25.00  $   12,000.00    

Ford 332 05.00340.00 Pt of NW1/4 of NW1/4 of NW1/4 8-42-23 land 15,522.00 15,522.00 7,761.00   70.00 25.00  $   38,900.00    

Peace 332 12.02285.00 Plan of Warman L 6 Blk 3 Ex ROW 6-41-23 land 336.00 336.00 168.00   70.00 25.00 
 $         

935.00  46.75 

Pomroy 2165 13.01010.10 W1/2 of SW1/4 22-41-22 land 30,202.00 30,202.00 15,101.00   70.00 25.00  $   75,600.00    

Southfork 912 14.01365.10 NW1/4 of NE1/4 of NW1/4 31-38-25 land 11,842.00 11,842.00 5,921.00   70.00 25.00  $   29,700.00    

Whited 332 15.01250.20 Pt N1/2 of N1/2 of NE1/4 of SE1/4 25-40-23 land 7,202.00 7,202.00 3,601.00   70.00 25.00  $   18,100.00  905.00 

Ogilvie 333 23.00730.10 State Subd L 23 26-39-25 land 279.62 279.62 139.81 
         

705.95  70.00 25.00 
 $      

1,500.00    

Ogilvie 333 23.00730.00 2021 TFLS                     

                          

                          

 
    TOTALS   70,145.62 70,145.62 35,072.81 705.95 490.00 175.00  $176,735.00  951.75 

          

  951.75 

 

         

Total incl Buyers 

Prem  $177,686.75  
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2022 TAX-FORFEITED FUND 

          

 

SETTLEMENT DISTRIBUTION  

          

 

Acct #: 21-851-000-0000-6803     Dated: 6/7/23 
         VENDOR 

NUMBER 
TWP/CITY 
SCHOOL 

CHECK 
AMOUNT CHECK # 

     

County Costs 

   570 ISD #332 27,822.00    
         816 ISD #333 279.62    
     

469.40 publ for TFLS - fall sale 
 858 ISD #912 11,842.00    

     

20.60 postage cost for fall sale  
 829 ISD #2165 30,202.00    

      

postage cost for informal sale 
969 Arthur Twp 2,381.00    

     

  paper/copier/personnel time 
973 Ford Twp                                       7,761.00    

    

Costs to divide 490.00 
 

7 parcels 
 1006 Peace Twp                                           168.00    

    

Sp Assmnts 705.95 (Ogilvie)  
  1021 Pomroy Twp                                     15,101.00    

         1022 Southfork Twp                                       5,921.00    
    

Total costs 1,195.95 
   1025 Whited Twp                                       3,601.00    

         830 City of Ogilvie                                           845.76    
         

 
Sub-Total                         105,924.38  

          

             Journal entry: County Amount                           70,635.62  
          

 
State deed fees:                                175.00  

          

 
    

          
          TOTAL SETTLEMENT    $                      176,735.00  

           



10:45am Appointment 
June 6, 2023 

Request foR BoaRd action 
a. Subject:  Court Administration Update b. Origination: Court Administration

c. Estimated time:  10 minutes d. Presenter(s): Heather Mickelson, Court
Administrator

e. Board action requested:

Department update, information only. 

f. Background:

    Supporting Documents:  None       Attached:  

Date received in County Coordinators Office: 
Coordinators Comments:     
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Quarter
To DateAccount Number

kelsey

% of 
BDG

Year
To DateStatus Budget

1 FUND General Revenue Fund

--

- - -

- - -

- - -

Copyright 2010-2022 Integrated Financial Systems

 8:26AM

 42

0.00 2,000.00  00.00

2,639.50 27,000.00  205,375.00

0.00 8,000.00  352,782.50

920.00 12,000.00  283,360.00

463.50 9,000.00  131,158.75

920.00

3,103.00

2,183.00

3,360.00

9,316.25

5,956.25

28

20

18

12,000.00

46,000.00

34,000.00

920.00

3,103.00

2,183.00

3,360.00

9,316.25
5,956.25

28

20
12,000.00
46,000.00
34,000.00

 5 920.00

3,103.00

2,183.00

3,360.00

9,316.25

5,956.25

28

20

18

12,000.00
46,000.00
34,000.00

Page 2As of 05/2023
Report Basis: Cash

****  Kanabec County  ****

%

11 DEPT Court Administrator

-------- EXPENDITURES --------
01-011-000-0000-6274 Pub Def Requests Ms 611.21

01-011-000-0000-6275 Attorney Fees

01-011-000-0000-6276 Doctor Fees

-------- REVENUES --------
01-011-025-0000-5830 Misc Revenues

-------- EXPENDITURES --------
01-011-025-0000-6411 Supplies

Revenue

Net

11 DEPT Totals Court Administrator

FUND1 Totals General Revenue Fund Revenue

Net

 FINAL TOTALS Accounts Revenue

Expend.

Net

REVENUES & EXPENDITURES BUDGET REPORT

-

6/1/23

18

Percent of Year

Expend.

Expend.

2



10:55am Appointment 
June 6, 2023 

Request foR BoaRd action 
a. Subject:  Veterans Services Office
Update

b. Origination: Veterans Services Office

c. Estimated time:  10 minutes d. Presenter(s): Erica Bliss, Veterans Service Officer
e. Board action requested:

Department update, information only. 

f. Background:

    Supporting Documents:  None       Attached:  

Date received in County Coordinators Office: 
Coordinators Comments:     

1



What Does a CVSO do? 

See attached insert from MN Counties newsletter (Winter 2023) 
 
 
KANABEC COUNTY Veteran Population: FY22 GDX  
1293 veterans enrolled in VAMC or receiving VA benefits 
DOES NOT include surviving spouses or eligible dependents receiving benefits 
Revenue 7.3 million in cash benefits-Kanabec County veterans 
Medical benefits 9.96 million 

 
Grant Funding 

 

MDVA CVSO Enhancement Grant. (Grant runs July 1-June 30) Annual benefit up to $10,000 pending 
veteran population. Grant is to enhance programs for veterans/dependents, fill gaps, provide outreach, 
to include marketing, equipment, software, reference materials, second opinions (medical), 
transportation, etc. The grant CAN NOT be used for direct cash assistance or sponsorships. 

Kanabec County Veteran Emergency Fund 
 

In 2018 we created the Kanabec County Veterans Emergency grant. The seed funds for the grant were 
received from donation overages for the Vietnam Wall/Eyes of Freedom event which was held in August 
2018 at the fairgrounds/civic center through a partnership with the local American Legions and DAV. 
Each year we host a golf fundraiser with proceeds at approximately $13,000. Historically we have split 
the proceeds with the Mora American Legion. This year and moving forward we will share the proceeds 
with the Kanabec County Veterans Memorial to assist with on-going costs. 

Outreach 
 

Monthly coffee talk began in October 2018 and we have been going ever since. We host the meeting in 
order to educate veterans, families and caregivers on VA programs, changes in law, local resources, etc. 
Event is held on the 4th Tuesday of each month at the KC Jail training room from 10-11:00. 

Partnerships with Recovering Hope to provide Question, Persuade, Refer (QPR) training. QPR is a suicide 
gate-keeper training which teaches persons how to ask the hard questions and what to do if they 
believe their friend, family member or acquaintance is feeling suicidal. Erica is an instructor and 
provides this training and material at no-cost. Class is held during coffee talk annually and at the 
request of organizations. September is Suicide Awareness Month and we will host a community QPR 
event. 

1.  Veterans Day at the Fair: Friday July 28th 

2



Transportation 2022 
 

In February 2019 we received a Ford Focus from the VA Healthcare system. The vehicle was purchased 
by the DAV transportation program and donated to the VA for use. We have a handful of volunteers 
who provide transportation to VA medical appointments. Transportation is a barrier for veteran 
population. 

Our volunteer drivers have driven over 57,440 miles, provided 2,558 volunteer hours and 889 
transports. In 2022 the program provided 136 rides. Transportation can be simplified as merely 
providing a ride to/from an appointments but it does not touch the depth of importance to the veterans 
and families who need this necessary service. Our volunteers have also assisted the program in 
providing transportation to Isanti, Mille Lacs and Sherburne County veterans. DAV volunteers and the 
DAV coordinator are an extra set of eyes and ears in the lives of our veterans. We are very proud of our 
volunteers and their commitment to this program and our veterans. 

DAV volunteer appreciation dinner in April at Union Grill. 

MACVSO (MN Association of County Veteran Service Officers) 
 

Erica was appointed the MACVSO secretary in September 2022. Responsibilities include: 

Meeting minutes, agendas, coordinating meeting space and meals 
On/off boarding new CVSO/ACVSO 
Weekly email updates 

 
 

Kanabec County Veterans Memorial 
 

Donation of land by Jim & Wendy Akkerman to Post #201 

Kanabec County Veterans Memorial board started December 2021. 

501 c 19 status under American Legion (fiscal agent is Lee Goldsmith Post #201, Mora) 

Through generosity of community and local businesses we are moving forward in a phased project 

Phase I will be visible this summer with the addition of the flags and plaza. The plaza will 
eventually contain the honor walls. Honor walls contain 90 names each (45/each side). Friends/family 
can purchase a “block” for $300. 

Phase II will be placement of honor walls and Killed in Action memorial. The KIA memorial will 
honor Kanabec County veterans killed in wars since WWII. Highlighting this memorial will be a bronze 
kneeling statue. 

Additional Phases include: 

Building with community meeting space, static display to honor service of Kanabec County 
veterans, possibility of CVSO offices. 

Huey Helicopter donation and installation 
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KC Memorial Fundraising 

Trivia Night fundraiser hosted by Northwoods Steak House, Sunday February 19th 

($2639) Golf Scramble funds will be split between emergency fund and memorial this 

year (50/50) 

Crystal Bar & Grill in partnership with Mora Gives Back committee is hosting fundraiser for KC 
Memorial on August 26, 2023. 

 
 

Future GOALS (2023-24): 
 

Veteran support group 

Veteran family/caregiver support group 
 
 

Training 
 

Training is required to maintain accreditation for VA access: 

1. MN Department of Veterans Affairs Spring Training 
2. MN Association of County Veteran Service Officers-Fall Training 
3. National Association of County Veteran Service Officers- Every other year 
4. CVSO pilot program through St Cloud State University 

CVSO is accredited with VFW, American Legion, MN Department of Veterans Affairs, DAV and 
NACVSO (National Assoc of County Veteran Service Officers) 

Challenges 
 

Transportation (non-VA, non-medical), outside routes of Timber Trails 
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Minnesota Statute 197.601 defines the requirements to be appointed as a County Veterans Service Officer:

1. Resident of Minnesota

2. Citizen of United States

3. Veteran as defined by MN Statute 197.447

In addition, a person accepting appointment to the position of County Veterans Service Officer or Assistant County Veterans Service Officer or other equivalent 
assistant position must agree to receive, within six months of the appointment, training and education for the duties of the position, including development of 
an effective working knowledge of relevant laws, rules, and regulations pertaining to the United States Department of Veterans Affairs, as applicable to veterans 
cases before the department and the administration of those cases.

Minnesota Statute 197.60 decrees that CVSOs and ACVSOs are appointed (by County Board of Commissioners) to four (4) year terms, and before entering upon 
duties, shall take and subscribe the oath required of public officials.

Minnesota Statute 197.606 defines that each CVSO is under the exclusive jurisdiction and control of those counties. Additionally, each county is responsible for 
establishing a CVSOs compensation plan, and any county-specific requirements for the CVSOs that they employ.

It shall be the duty of the county veterans service officer to aid all residents of the 
governmental subdivision by which the officer is employed in securing benefits 
provided by law on account of the service of any person in the armed forces of the 
United States, from which the person has a discharge other than dishonorable. 
The county veterans service officer shall aid all veterans who are residents of 
the governmental subdivision by which the officer is employed, regardless of 
the nature of discharge, in securing counseling or treatment concerning alcohol 
and drug dependency and abuse.

There are some major categories of work done by a CVSO Office:

• TRICARE

• CHAMPVA

The Minnesota Association of County Veteran Service Officers (MACVSO) is the 
professional, state-wide organization, existing to support all 87 County Veteran 
Service Offices in our state.

The Mission of MACVSO is to: Train and Educate Minnesota County Veteran 
Service Officers; Positively impact legislation decisions; and establish, maintain 
or enhance relationships with stakeholders.

The MACVSO Vision is: To be the premier support association for our 87 
Minnesota County Veteran Service Offices.

MACVSO invites all county commissioners to have a discussion with 
“your” CVSO and ask them to brief you on what they are doing for your 
veteran and veteran families in your county. 
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Quarter
To DateAccount Number

kelsey

% of 
BDG

Year
To DateStatus Budget

1 FUND General Revenue Fund

-

-

-

-

-

Copyright 2010-2022 Integrated Financial Systems

 1:20PM

 42

0.00 1,000.00  00.00

16,160.01 105,536.00  3840,207.21

179.64 0.00  0449.10

424.00 0.00  01,060.00

2,807.28 20,464.00  347,018.20

1,212.00 7,915.00  383,015.54

1,185.00 8,073.00  372,947.75

132.24 800.00  32255.49

0.00 400.00  38152.78

0.00 2,000.00  00.00

0.00 0.00  075.00

0.00 0.00  0490.00

254.87 0.00  0776.92

0.00 10,000.00  00.00

30.00 6,715.00  161,042.82

0.00 1,550.00  00.00

40.01 0.00  0160.04

59.85 1,735.00  27471.54

0.00 3,000.00  00.00

898.95 3,000.00  31931.01

0.00

23,383.85

23,383.85

0.00

59,053.40

59,053.40

0

37

41

14,000.00

158,188.00

144,188.00

0.00

23,383.85

23,383.85

0.00

59,053.40
59,053.40

0

37
14,000.00

158,188.00
144,188.00

Page 2As of 05/2023
Report Basis: Cash

****  Kanabec County  ****

%

120 DEPT Veterans'  Services

-------- REVENUES --------
01-120-000-0000-5751 Donations

-------- EXPENDITURES --------
01-120-000-0000-6103 Salaries - Regular

01-120-000-0000-6113 Flex Pay

01-120-000-0000-6130 VEBA - County Share

01-120-000-0000-6153 Health Insurance - County Share

01-120-000-0000-6163 Pera - County Share

01-120-000-0000-6175 Fica - County Share

01-120-000-0000-6204 Cellular Phones

01-120-000-0000-6205 Postage

01-120-000-0000-6211 Services & Charges

01-120-000-0000-6411 Supplies

01-120-000-8240-6211 Services & Charges

01-120-000-8240-6411 Supplies - Designated Donations

-------- REVENUES --------
01-120-000-8501-5340 VA Grant-Operational Enhancement

-------- EXPENDITURES --------
01-120-000-8501-6211 Services & Charges

01-120-000-8501-6289 Grant Staff Development

01-120-000-8501-6405 Grant Computers & Hardware

01-120-000-8501-6411 Grant Supplies

-------- REVENUES --------
01-120-000-8502-5751 Donations - Local EM VA Program

-------- EXPENDITURES --------
01-120-000-8502-6880 Local EM VA Grant Expenditures

Revenue

Net

120 DEPT Totals Veterans'  Services

FUND1 Totals General Revenue Fund Revenue

Net

REVENUES & EXPENDITURES BUDGET REPORT6/2/23

41

Percent of Year

Expend.

Expend.
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Quarter
To DateAccount Number

kelsey

% of 
BDG

Year
To DateStatus Budget

1 FUND General Revenue Fund

-

Copyright 2010-2022 Integrated Financial Systems

 1:20PM

 42

 20 0.00

23,383.85

23,383.85

0.00

59,053.40

59,053.40

0

37

41

14,000.00
158,188.00
144,188.00

Page 3As of 05/2023
Report Basis: Cash

****  Kanabec County  ****

%

 FINAL TOTALS Accounts Revenue

Expend.

Net

REVENUES & EXPENDITURES BUDGET REPORT6/2/23

Percent of Year
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11:05am Appointment 

Item a. 
June 6, 2023 

Request foR BoaRd action 
a. Subject:  Approve IUP for Vacation
Rental – Sarah Scanlon – 1477 230th Ave,
Mora

b. Origination: Planning Commission/Environmental
Services

c. Estimated time:  10 minutes d. Presenter(s): Ryan Carda, Environmental
Services GIS Technician

e. Board action requested:

Approve the Interim Use Permit application for the short term/vacation rental by Sarah Scanlon 
at 1477 230th Ave, Mora per the Planning Commission’s recommendation. 

f. Background:

    Supporting Documents:  None       Attached:  

Date received in County Coordinators Office: 6/2/23 
Coordinators Comments:     
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11:05am Appointment 

Item b. 
June 6, 2023 

Request foR BoaRd action 
a. Subject:  Approve IUP for Vacation
Rental – Bryan & Jessica Witschen – 1891
Dusty Lane, Mora

b. Origination: Planning Commission/Environmental
Services

c. Estimated time:  10 minutes d. Presenter(s): Ryan Carda, Environmental
Services GIS Technician

e. Board action requested:

Approve the Interim Use Permit application for the short term/vacation rental by Bryan & 
Jessica Witschen at 1891 Dusty Lane, Mora with the condition that if the occupancy number is 
to be increased to 11, the septic system will need to be upgraded and approved, per the 
Planning Commission’s recommendation. 

f. Background:

    Supporting Documents:  None       Attached:  

Date received in County Coordinators Office: 6/2/23 
Coordinators Comments:     
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June 6, 2023 
11:25am Appointment Agenda of 

Chad T. Gramentz, PE  
Public Works Director 

Resolution #1 (06-06-23) 1. Construction Bids

2. Arthur Township Platting Dispute

3. Annual Report

4. Department Update

Resolution #1 (6-06-23) 
2023 Bituminous Paving 

SAP 033-026-007, SAP 033-608-015, KCP 23-02, 
 KCP 23-05, Arthur 23-01, Mora 23-01 

WHEREAS the following bids were received for SAP 033-026-007, SAP 033-608-015, KCP 23-02, 
KCP 23-05, Arthur 23-01, and Mora 23-01: 

Knife River Corporation $3,823,654.98 
Mark Sand & Gravel Co. $4,857,463.85 

WHEREAS a detailed bid abstract was presented before the Board and included herein, and 

WHEREAS the City of Mora and Arthur Township have recommended award of the low bid by 
resolution, and 

WHEREAS said resolutions were presented before the Board and included herein, and 

THEREFORE BE IT RESOLVED to accept the low bid of $3,823,654.98 by Knife River Corporation 
for SAP 033-026-007, SAP 033-608-015, KCP 23-02, KCP 23-05, Arthur 23-01, and Mora 23-01, 
and 

BE IT FURTHER RESOLVED to authorize the Board Chair and County Coordinator to sign the 
contract. 
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Engineer Estimate Knife River Corporation Mark Sand & Gravel Co.

SectioLine Item Item Code Item Description UofM Quantity Unit Price Extension Unit Price Extension Unit Price Extension
SECTION A ‐ CSAH 26 SAP 033‐626‐007 $799,776.40 $913,516.73 $1,007,345.17

1 2021.501 MAINTENANCE & RESTORATION OF HAUL ROADS L.S. 1 $5,000.00 $5,000.00 $47,650.00 $47,650.00 $1.00 $1.00
2 2051.501 MOBILIZATION L.S. 1 $30,000.00 $30,000.00 $0.01 $0.01 $35,000.00 $35,000.00
3 2101.505 SAWING BITUMINOUS PAVEMENT L.F. 50 $2.00 $100.00 $3.00 $150.00 $10.00 $500.00
4 2104.502 REMOVE BITUMINOUS PAVEMENT SQ. YD. 250 $2.50 $625.00 $9.00 $2,250.00 $15.00 $3,750.00
5 2104.502 GEOTEXTILE FABRIC TYPE 5 SQ. YD. 250 $2.00 $500.00 $4.50 $1,125.00 $10.00 $2,500.00
6 2104.502 DOZER HOUR 4 $130.00 $520.00 $280.00 $1,120.00 $250.00 $1,000.00
7 2104.503 MOTOR GRADER HOUR 4 $125.00 $500.00 $365.00 $1,460.00 $250.00 $1,000.00
8 2104.503 2.0 CU. YD.SHOVEL HOUR 4 $195.00 $780.00 $280.00 $1,120.00 $250.00 $1,000.00
9 2104.503 DISK HARROW HOUR 4 $150.00 $600.00 $0.95 $3.80 $250.00 $1,000.00

10 2104.504 TAMPING ROLLER HOUR 4 $125.00 $500.00 $0.95 $3.80 $250.00 $1,000.00
11 2104.504 AGGREGATE BASE (LV) CLASS 5 CU. YD. 250 $20.00 $5,000.00 $32.00 $8,000.00 $34.60 $8,650.00
12 2105.602 SHOULDER BASE AGGREGATE (LV), CLASS 1 CU. YD. 3600 $20.00 $72,000.00 $34.00 $122,400.00 $29.40 $105,840.00
13 2106.507 BITUMINOUS PATCHING MIXTURE TON 300 $85.00 $25,500.00 $67.00 $20,100.00 $125.00 $37,500.00
14 2106.507 BITUMINOUS MATERIAL FOR TACK COAT GAL 5809 $2.00 $11,618.00 $2.80 $16,265.20 $3.00 $17,427.00
15 2123.51 TYPE SP 4.75 NONWEARING COURSE (2,B) TIGHT BLADE   TON 2920 $65.00 $189,800.00 $71.00 $207,320.00 $98.00 $286,160.00
16 2123.51 TYPE SP 9.5 WEARING COURSE MIXTURE (2,B) TON 6827 $65.00 $443,755.00 $67.00 $457,409.00 $71.75 $489,837.25
17 2123.51 MAILBOX SUPPORT EACH 39 $110.00 $4,290.00 $225.00 $8,775.00 $115.00 $4,485.00
18 2123.51 TRAFFIC CONTROL L.S. 1 $2,000.00 $2,000.00 $9,670.00 $9,670.00 $2,000.00 $2,000.00
19 2123.51 4" SOLID LINE PAINT (YELLOW) L.F. 23314 $0.10 $2,331.40 $0.13 $3,030.82 $0.13 $3,030.82
20 2123.51 4" SOLID LINE PAINT (WHITE) L.F. 43570 $0.10 $4,357.00 $0.13 $5,664.10 $0.13 $5,664.10

SECTION B ‐ CSAH 8 SAP 033‐608‐015  $993,212.25 $1,143,941.26 $1,412,289.90

21 2021.501 MOBILIZATION L.S. 1 $40,000.00 $40,000.00 $63,480.00 $63,480.00 $60,000.00 $60,000.00
22 2051.501 MAINTENANCE & RESTORATION OF HAUL ROADS L.S. 1 $5,000.00 $5,000.00 $0.01 $0.01 $1.00 $1.00
23 2104.503 SAWING BITUMINOUS PAVEMENT L.F. 150 $5.00 $750.00 $3.00 $450.00 $10.00 $1,500.00
24 2106.507 SUBGRADE EXCAVATION CU. YD. 2576 $6.00 $15,456.00 $11.00 $28,336.00 $34.00 $87,584.00
25 2108.504 GEOTEXTILE FABRIC TYPE 5 SQ. YD. 13334 $2.00 $26,668.00 $2.75 $36,668.50 $4.25 $56,669.50
26 2123.51 DOZER HOUR 12 $130.00 $1,560.00 $280.00 $3,360.00 $250.00 $3,000.00
27 2123.51 MOTOR GRADER HOUR 12 $125.00 $1,500.00 $365.00 $4,380.00 $250.00 $3,000.00
28 2123.51 2.0 CU. YD.SHOVEL HOUR 12 $195.00 $2,340.00 $280.00 $3,360.00 $250.00 $3,000.00
29 2123.51 DISK HARROW HOUR 12 $150.00 $1,800.00 $0.95 $11.40 $250.00 $3,000.00
30 2123.51 TAMPERING ROLLER HOUR 12 $125.00 $1,500.00 $0.95 $11.40 $250.00 $3,000.00
31 2211.507 AGGREGATE BASE (LV) CLASS 5 CU. YD. 600 $18.00 $10,800.00 $32.00 $19,200.00 $34.60 $20,760.00
32 2212.507 DRAINABLE AGGREGATE BASE, TYPE OGAB (CV) CU. YD. 2041 $40.00 $81,640.00 $62.00 $126,542.00 $96.15 $196,242.15
33 2215.504 FULL DEPTH RECLAMATION SQ. YD. 38448 $1.50 $57,672.00 $1.90 $73,051.20 $1.75 $67,284.00
34 2221.507 SHOULDER BASE AGGREGATE (LV) CLASS 1 CU. YD. 3273 $20.00 $65,460.00 $34.00 $111,282.00 $35.00 $114,555.00
35 2357.506 BITUMINOUS MATERIAL FOR TACK COAT GAL 1780 $1.50 $2,670.00 $2.80 $4,984.00 $3.00 $5,340.00
36 2360.509 TYPE SP 9.5 WEARING COURSE MIXTURE (2,C) TON 8490 $75.00 $636,750.00 $73.00 $619,770.00 $81.55 $692,359.50
37 2502.502 4" PRECAST CONCRETE HEADWALL EACH 10 $206.00 $2,060.00 $700.00 $7,000.00 $500.00 $5,000.00
38 2502.503 4" PERFORATED TP PIPE DRAIN LF 2900 $8.50 $24,650.00 $8.00 $23,200.00 $26.50 $76,850.00
39 2502.503 4" TP PIPE DRAIN LF 200 $6.50 $1,300.00 $9.00 $1,800.00 $26.50 $5,300.00
40 2540.602 MAILBOX SUPPORT EACH 14 $125.00 $1,750.00 $225.00 $3,150.00 $115.00 $1,610.00
41 2563.601 TRAFFIC CONTROL L.S. 1 $7,000.00 $7,000.00 $9,670.00 $9,670.00 $2,000.00 $2,000.00
42 2582.503 4" SOLID LINE PAINT YELLOW L.F. 6367 $0.15 $955.05 $0.13 $827.71 $0.13 $827.71
43 2582.503 4" SOLID LINE PAINT WHITE L.F. 26208 $0.15 $3,931.20 $0.13 $3,407.04 $0.13 $3,407.04

SECTION C ‐ County Road 43 KCP 23‐02 $1,153,096.79 $1,272,643.99 $1,938,128.08
44 2021.501 MOBILIZATION L.S. 1 $60,000.00 $60,000.00 $63,480.00 $63,480.00 $45,000.00 $45,000.00
45 2051.501 MAINTENANCE & RESTORATION OF HAUL ROADS L.S. 1 $5,000.00 $5,000.00 $0.01 $0.01 $1.00 $1.00
46 2104.503 SAWING BITUMINOUS PAVEMENT L.F. 100 $5.00 $500.00 $3.00 $300.00 $10.00 $1,000.00
47 2106.507 GRANULAR EMBANKMENT (EV) CU. YD. 20900 $18.00 $376,200.00 $19.35 $404,415.00 $42.50 $888,250.00
48 2108.504 GEOTEXTILE FABRIC TYPE 5 SQ. YD. 15667 $2.00 $31,334.00 $2.75 $43,084.25 $4.25 $66,584.75
49 2123.51 DOZER HOUR 12 $130.00 $1,560.00 $280.00 $3,360.00 $250.00 $3,000.00
50 2123.51 MOTOR GRADER HOUR 12 $125.00 $1,500.00 $365.00 $4,380.00 $250.00 $3,000.00
51 2123.51 2.0 CU. YD.SHOVEL HOUR 12 $195.00 $2,340.00 $280.00 $3,360.00 $250.00 $3,000.00
52 2123.51 DISK HARROW HOUR 12 $150.00 $1,800.00 $0.95 $11.40 $250.00 $3,000.00
53 2123.51 TAMPERING ROLLER HOUR 12 $125.00 $1,500.00 $0.95 $11.40 $250.00 $3,000.00
54 2211.507 AGGREGATE BASE (LV) CLASS 5 CU. YD. 1451 $15.00 $21,765.00 $32.00 $46,432.00 $43.40 $62,973.40
55 2221.507 SHOULDER BASE AGGREGATE (LV) CLASS 1 CU. YD. 1914 $20.00 $38,280.00 $34.00 $65,076.00 $43.40 $83,067.60
56 2231.509 BITUMINOUS PATCHING MIXTURE TON 300 $85.00 $25,500.00 $67.00 $20,100.00 $125.00 $37,500.00
57 2357.506 BITUMINOUS MATERIAL FOR TACK COAT GAL 5717 $1.50 $8,575.50 $2.80 $16,007.60 $3.00 $17,151.00
58 2360.509 TYPE SP 4.75 NONWEARING COURSE (2,B) TIGHT BLADE TON 1865 $65.00 $121,225.00 $71.00 $132,415.00 $104.00 $193,960.00
59 2360.509 TYPE SP 9.5 WEARING COURSE MIXTURE (2,B) TON 5652 $65.00 $367,380.00 $67.00 $378,684.00 $77.75 $439,443.00
60 2540.602 MAILBOX SUPPORT EACH 15 $125.00 $1,875.00 $225.00 $3,375.00 $115.00 $1,725.00
61 2563.601 TRAFFIC CONTROL L.S. 1 $10,000.00 $10,000.00 $13,760.00 $13,760.00 $4,000.00 $4,000.00
62 2573.503 SILT FENCE, TYPE HI L.F. 6435 $3.00 $19,305.00 $3.00 $19,305.00 $3.50 $22,522.50
63 2573.503 FLOTATION SILT CURTAIN TYPE STILL WATER L.F. 1749 $19.00 $33,231.00 $15.00 $26,235.00 $10.00 $17,490.00
64 2574.507 COMMON TOPSOIL BORROW CU. YD. 464 $30.00 $13,920.00 $36.00 $16,704.00 $38.00 $17,632.00
65 2574.508 FERTILIZER TYPE 1 POUND 528 $1.00 $528.00 $0.95 $501.60 $10.00 $5,280.00
66 2575.505 SEEDING ACRE 1.32 $302.00 $398.64 $950.00 $1,254.00 $6,500.00 $8,580.00
67 2575.508 SEED MIXTURE 25‐141 POUND 78 $5.00 $390.00 $4.55 $354.90 $10.00 $780.00
68 2575.509 MULCH MATERIAL TYPE 1 TON 3 $232.00 $696.00 $950.00 $2,850.00 $1,000.00 $3,000.00
69 2582.503 4" SOLID LINE PAINT L.F. 13323 $0.15 $1,998.45 $0.13 $1,731.99 $0.13 $1,731.99
70 2582.503 4" SOLID LINE PAINT L.F. 41968 $0.15 $6,295.20 $0.13 $5,455.84 $0.13 $5,455.84

Kanabec County 2023 Bituminous Rehabilation Projects
Kanabec County Public Works
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SECTION D ‐ County‐Wide Patching KCP 23‐05 $64,750.00 $103,130.00 $86,225.00
71 2021.501 MOBILIZATION L.S. 1 $5,000.00 $5,000.00 $14,300.00 $14,300.00 $5,000.00 $5,000.00
72 2104.513 REMOVE BITUMINOUS SURFACE VARIED DEPTH (BRIDGE) SY 890 $5.00 $4,450.00 $17.00 $15,130.00 $10.00 $8,900.00
73 2232.501 MILL BITUMINOUS SURFACE 0‐2" 3' WIDTH LF 100 $3.00 $300.00 $43.00 $4,300.00 $50.00 $5,000.00
74 2360.509 TYPE SP 9.5 WEARING COURSE MIXTURE (2,B) TON 700 $75.00 $52,500.00 $93.00 $65,100.00 $94.75 $66,325.00
75 2563.601 TRAFFIC CONTROL L.S. 1 $2,500.00 $2,500.00 $4,300.00 $4,300.00 $1,000.00 $1,000.00

SECTION E ‐ Arthur Township Project 23‐01 $223,500.00 $232,710.00 $261,464.00
76 2021.501 MOBILIZATION L.S. 1 $5,000.00 $5,000.00 $6,700.00 $6,700.00 $10,000.00 $10,000.00
77 2360.509 TYPE SP 9.5 WEARING COURSE MIXTURE (2,C) TON 2050 $75.00 $153,750.00 $82.00 $168,100.00 $88.35 $181,117.50
78 2360.509 TYPE SP 9.5 WEARING COURSE MIXTURE (2,B) TON 830 $75.00 $62,250.00 $67.00 $55,610.00 $83.55 $69,346.50
79 2563.601 TRAFFIC CONTROL L.S. 1 $2,500.00 $2,500.00 $2,300.00 $2,300.00 $1,000.00 $1,000.00

SECTION F ‐ City of Mora Project 23‐01 $134,460.00 $157,713.00 $152,011.70
80 2021.501 MOBILIZATION L.S. 1 $5,000.00 $5,000.00 $6,700.00 $6,700.00 $10,000.00 $10,000.00
81 2360.509 TYPE SP 9.5 WEARING COURSE MIXTURE (2,B) TON 1565 $75.00 $117,375.00 $84.00 $131,460.00 $83.55 $130,755.75
82 2232.501 MILL BITUMINOUS SURFACE 0‐2" 6' WIDTH LF 1917 $5.00 $9,585.00 $9.00 $17,253.00 $5.35 $10,255.95
83 2563.601 TRAFFIC CONTROL L.S. 1 $2,500.00 $2,500.00 $2,300.00 $2,300.00 $1,000.00 $1,000.00

Base Bid Total: $3,368,795.44 $3,823,654.98 $4,857,463.85

I HEREBY CERTIFY THAT THIS PLAN, SPECIFICATION, OR REPORT WAS PREPARED BY ME OR UNDER MY DIRECT SUPERVISION  AND THAT I AM A DULY LICENSED PROFESSIONAL 

ENGINEER UNDER THE LAWS OF THE STATE OF MINNESOTA.

SIGNATURE:_______________________________________________________________ DATE:  6/2/23  
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Pursuant to due call and notice thereof Mayor Jake Mathison called to order the special meeting of the 
Mora City Council at 5:15 p.m. on Thursday, June 1, 2023 in the City Hall council chambers. 

2. Roll Call: Present: Mayor Mathison, Councilmembers Anderson, and Youngquist
Absent: Councilmembers Broekemeier and Shepard
Staff Present: City Administrator Glenn Anderson, Administrative Services Director Natasha
Segelstrom, Public Works Director Joe Kohlgraf,

3. Adopt Agenda: MOTION made by Youngquist, seconded by Anderson and carried to approve
the agenda as presented.

4. Special Business:

a. Blacktop/Overlay Quote and Award: Kohlgraf brought forward the blacktop bid that
had been submitted with Kanabec County. He explained the bid closed on May 30th and
the Kanabec County Board would meet on June 6, 2023.

The projects included in the bid were Village Green Lane, Village Green Place, Locust
Street, Snake River Canoe Park Access, and Oakwood cemetery. Kohlgraf explained that
there were available funds in the Future Improvement Fund from the medium duty
dump truck ($77,215), unused 2021 Small Cities Grant money ($68,413) and that
$35,000 had been included in the 2023 budget in the cemetery fund. He explained that
the bid had been more than expected and to reduce the overall cost, the canoe park
and Locust Street could be repaired instead of a full overlay.

Further discussion on the cost of the bid and ensuring the best value. The consensus
was that with the budgeted cemetery road improvements, and Small Cities Grant
Money, the use of medium dump truck funds if necessary and the preferred amount
for the blacktop/overlay was $105,000 and maximum amount of $130,000.

MOTION made by Anderson, seconded by Youngquist, and carried to accept the bid
Knife River for $157,713.

MOTION made by Anderson, seconded by Youngquist, and carried to approve the
blacktop/overlay not to exceed $130,000.

5. Reports:

a. Councilmember Anderson:  Nothing new to report.
b. Councilmember Broekemeier: Absent.
c. Councilmember Shepard: Absent.
d. Councilmember Youngquist: Nothing new to report.
e. Mayor Mathison:  Nothing new to report.
f. City Administrator:  Discussed the upcoming city council meeting and council

committee appointments to different committees. Cannabis committee in response to
recent law that had been passed by the Minnesota Legislature and Childcare
committee.

6. Adjournment: MOTION made by Youngquist, seconded by Anderson, and unanimously
carried by the City Council to adjourn at 5:34 p.m.

Mayor    City Clerk 
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Jay T. Squires*† Michael J. Ervin 
Michael J. Waldspurger* Abigail R. Kelzer 
Amy E. Mace Marcus B. Jardine 
Trevor S. Helmers* Jessica M. Anderson 
John P. Edison* Victoria M. Hansen 
Liz J. Vieira William M. Seiler 
Kristin C. Nierengarten Dalia N. Istephanous 
Zachary J. Cronen Calen E. King 
Tessa S. Wagner Molly M. Fischl 

*Also Admitted in Wisconsin
†Real Property Specialist Certified - MN State Bar Association 

_________________________________________________________________________________ 
333 South Seventh  Street ,  Sui te  2800,  Minneapol is ,  MN  55402 

off ice (612)  436•4300 •  fax (612)  436•4340 •  raswlaw.com 

May 25, 2023 

To Whom it May Concern: 

I write to explain the legal position of Kanabec County (the “County”) with respect 
to its concurrent zoning authority with Arthur Township (the “Town”). Respectfully, the 
County disagrees with the position set forth by Eric Cook, Attorney for Developer Linden 
Woods. 

The County Subdivision Ordinance expressly applies to the Town. Section 1.14 
states that the ordinance “shall apply and be binding upon all of the area of Kanabec 
County, Minnesota, located outside the incorporated limits of municipalities.” (emphasis 
added). By definition, a town is unincorporated, and therefore located “outside the 
incorporated limits of cities.” See Minn. Stat. § 414.011, subds. 2 & 3; see also Minn. 
House Research, “Terms Used in Local Government Law” (Nov. 2019) (“In the context of 
governmental units, ‘incorporated’ means a city and ‘unincorporated’ means a town”). This 
is consistent with state statutes that create concurrent zoning authority for townships, but 
not for cities. Compare Minn. Stat. § 394.33 with § 462.357; see also § 394.22, subds. 4 
(defining “municipality” as “a city”).  

Opinions of the Attorney General are not binding on courts. County of Hennepin v. 
County of Houston, 39 N.W.2d 858, 861 (Minn. 1949). They do carry “considerable 
weight,” but only when there is no court decision on point. State v. Hartman, 112 N.W.2d 
340, 345 (Minn. 1961). There is a precedential Minnesota Court of Appeals decision that 
directly addresses whether a county may refuse to record a plat approved by a township. 
West Circle Properties, LLC v. Hall, 634 N.W.2d 238 (Minn. App. 2001). West Circle 
abrogates the opinion of the Attorney General, which appeared to be based more on the 
office’s opinion on what constitutes fair treatment, rather than conducting interpretation of 
the statutes that exist. 

Contrary to the Attorney General opinion, West Circle Properties held that the 
provisions of Minnesota Statutes Sections 505.03 are not irreconcilable with Section 
462.352. 634 N.W.2d at 242. Pursuant to Section 505.03, subd. 1, a plat “shall” be 
presented for approval by County Board of Commissioners. The County has determined 
that the method of presenting a plat to the County Board requires full compliance with the 
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County’s Subdivision Ordinance. This is consistent with the statutory requirement granting 
the County the power to control and regulate plats, although it cannot do so without 
approval of the Town. Minn. Stat. § 505.09.  
 
 Moreover, for concurrent zoning to apply, the Town’s ordinance must be no less 
restrictive than the County’s. Minn. Stat. § 394.33; Haverhill Township v. County of 
Olmsted, 674 N.W.2d 781 (Minn. App. 2004). The Town’s Subdivision Ordinance is less 
restrictive than the County’s the following ways:1 

 The Town requires reduced right-of-way widths for certain roads. Section 4.16.1 of 
the County Ordinance requires arterial streets to be a minimum of 120 feet for major 
arterial, 150 feet for minor arterial, and 200 feet for principal arterial streets. Section 
6, subdivision 2, M of the Town Ordinance requires a minimum of 100 feet for all 
arterial streets.  
 

 The Town also permits alleys to be narrower than the County. (Town: 30 feet per 
Sec. 6, subd. 2, L; County: 33 feet per Sec.4.16.1). 
 

 The Town requires a minimum of 10 feet for utility easements, compared to 20 feet 
for the County. (Town Sec. 6, subd. 3, A; County Sec. 4.21). 
 

 The County requires approval of the final plat by the County Surveyor (Sec. 8.13; 
see also Minn. Stat. § 389.09); the Town has no comparable provision. 
 
Accordingly, County review of plats approved by the Town is not duplicative, but 

is instead necessary to ensure compliance with the County’s Subdivision Ordinance as 
envisioned by Minnesota law.  

 
Very Truly Yours, 
 
 
 
 
Liz J. Vieira 
 

 
SWM: 238132 

                                              
1 This list is merely examples and not intended to reflect all differences. 
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Agenda Item #1 
 
PROCEEDINGS OF THE COUNTY BOARD 

    
State of Minnesota   
County of Kanabec      
Office of the County Coordinator 

UNAPPROVED MINUTES 
May 16, 2023 

    
The Kanabec County Board of Commissioners met at 9:00am on Tuesday, May 16, 2023 

pursuant to adjournment with the following Board Members present: Tom Roeschlein, Rick 
Mattson, Wendy Caswell, Alison Holland and Peter Ripka.  Others Present:  Board Clerk Kris 
McNally, County Attorney Barbara McFadden and Recording Secretary Kelsey Schiferli. 
 

The meeting was held in the County Board Room and via WebEx for anyone wishing to 
attend virtually.   

 
 The Chairperson called the meeting to order at 9:00am and led the assembly in the Pledge 
of Allegiance. 
 
 Action #1 – It was moved by Tom Roeschlein, seconded by Alison Holland and carried 
unanimously to approve the agenda with the following changes:  Add Gambling Request from 
Wishes & More. 
 

Action #2 – It was moved by Alison Holland, seconded by Peter Ripka and carried 
unanimously to approve the minutes of May 2, 2023 as presented. 

 
Action #3 – It was moved by Wendy Caswell, seconded by Alison Holland and carried 

unanimously to approve the following paid claims: 
 

Vendor Amount 
AT&T Mobility 1,522.27 
Chamberlain Oil 2,954.14 
Consolidated Communications 1,125.59 
East Central Energy 263.30 
EC Riders 8,540.30 
Kanabec County AT ACH_VISA 1,354.55 
Kwik Trip 13,532.13 
Midcontinent Communications 452.77 
Minnesota Department of Finance 4,270.00 
Office of MN.IT Services 1,338.65 
Quadient Finance 3,999.00 
Quality Disposal 533.01 
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Spire Credit Union 10,312.27 
Verizon Wireless Aircards 1,375.49 
Verizon Wireless Cell Phones 2,950.73 

15 Claims Totaling:  $       54,524.20  
 
9:02am – The Chairperson called for public comment three times.  No one responded. 
 
9:05am – The Chairperson closed public comment. 
 
Action #4 – It was moved by Peter Ripka, seconded by Wendy Caswell and carried 

unanimously to approve the following claims on the funds indicated: 
 

Revenue Fund 
 

Vendor  Amount  
A and E Cleaning Services           525.00  
Ace Hardware             44.91  
Ace Hardware             18.99  
Ace Hardware             84.62  
Ace Hardware               3.59  
Adam's Pest Control           125.00  
Adam's Pest Control           250.00  
Advanced Correctional Healthcare       19,890.93  
American Solutions for Business        4,345.10  
Anne M. Carlson Law Office, PLLC           550.00  
Aspen Mills             64.00  
Aspen Mills        1,167.15  
Auto Value               8.98  
Auto Value             52.96  
Auto Value            693.40  
Bluebird Window Cleaning        1,600.00  
Bluum        1,697.88  
Caswell, Wendy           100.22  
Curtis, Michael           513.71  
CW Technology        2,200.00  
CW Technology             25.00  
Department of Public Safety           250.00  
DKN Construction       47,000.00  
East Central Regional Juvenile Center        4,487.00  
EATI           124.70  
EATI           200.26  
Emma's Pizza             36.00  
FBG Service Corporation        4,829.00  
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FBG Service Corporation        2,543.00  
FBG Service Corporation           672.00  
Fox Run Kennels           500.00  
Glen's Tire        1,766.43  
Glen's Tire           839.32  
Granite City Jobbing           611.62  
Granite Electronics           275.45  
Hamilton Funeral Homes           430.00  
Handyman's Inc           341.35  
Hartshorn, Jim           214.84  
Hildi Inc           100.00  
Hoefert, Robert        1,450.17  
Hohn's Auto Body & Glass           940.10  
Innovative Office Solutions, LLC           216.07  
IT SAVVY           176.54  
Johnsons Hardware               7.99  
Kanabec County Highway Dept           408.41  
Kanabec County Highway Dept             29.79  
Kanabec Publications           355.59  
Kanabec Publications           546.90  
Kukuk, Elisa             96.00  
Marco           159.00  
McKinnnis & Doom PA           859.50  
Menards           152.79  
Menards          (435.34) 
Menards        1,008.97  
Methven Funeral and Cremation Services           400.00  
Michael Keller, Ph.D., L.P.           650.00  
Minnesota Monitoring, Inc.           165.00  
Minnesota Monitoring, Inc.           552.00  
Minnesota Pollution Control Agency       37,898.17  
MNCCC Lockbox             35.00  
Mora Bakery             32.06  
Motorola Solutions        2,115.00  
Motorola Solutions           898.10  
Motorola Solutions           415.00  
Motorola Solutions       38,895.92  
Northland Fire Protection           431.40  
Northland Fire Protection           364.00  
Office of MNIT Services           834.19  
Premium Waters, Inc.             35.10  
Ratwik, Roszak & Maloney, PA        2,111.40  
RELX Inc. DBA LexisNexis           231.75  
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RELX Inc. DBA LexisNexis           189.08  
Rinke Noonan        2,713.50  
RS EDEN           381.22  
Rupp, Anderson, Squires & Waldspurger, PA        1,264.40  
Rupp, Anderson, Squires & Waldspurger, PA           115.00  
Stellar Services           182.00  
Stellar Services           212.46  
Stellar Services           273.77  
Streicher's           128.50  
Summit Food Service Management        4,102.74  
Summit Food Service Management        4,054.65  
Terhaar, Cheryl             89.08  
Tinker & Larson           249.42  
Van Alst, Lillian           607.84  
VC3        4,331.25  
WEX           418.00  
Widseth Smith Nolting & Assoc., Inc.        2,685.00  
Ziegler Inc.        2,078.52  

89 Claims Totaling:  $ 215,295.41  
 

Road & Bridge Fund 
 

Vendor Amount 
A & E Cleaning Services          1,050.00  
Ace Hardware             58.14  
American Door Works             839.10  
Aramark             385.32  
Auto Value          6,031.72  
Avenu Insights & Analytics          1,550.00  
Crawford's Equipment             700.00  
Fluegge's Ag          1,419.00  
Frontier Precision             242.44  
Glens Tire          1,449.56  
Gopher State One-Call               17.55  
Handyman's Hardware             205.52  
Houston Engineering          1,127.50  
Kanabec County Highway Dept               84.15  
Kwik Trip               51.84  
Locators & Supplies             887.43  
Marco             330.89  
Mille Lacs County Public Works             297.50  
MN Counties Ins Trust              210.00  
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Newman Traffic Signs        31,665.85  
Northern Safety              221.52  
Nuss Truck             867.98  
Oslin Lumber               34.00  
Pomp's Tires          4,418.08  
Quality             208.24  
Safety-Kleen Systems             405.29  
Trueman Welters             967.00  
USIC Locating               40.00  
Vault Health              113.57  
Wahl, Mary             150.00  
Wiacom             675.30  
Ziegler             382.50  

32 Claims Totaling:  $    57,086.99  
 

Action #5 – It was moved by Alison Holland, seconded by Tom Roeschlein and carried 
unanimously to approve he following resolution: 

 
Resolution #5 – 5/16/23 

 
 WHEREAS the Kanabec County Board of Commissioners has been presented with a 
request for lawful gambling within Kanabec County, and  
 
 WHEREAS the application was complete, included all necessary documentation, 
appears in accordance with County Policies and the applicant and facility owners are in good 
standing with the County; 
 
 BE IT RESOLVED to approve the Application for Exempt Permit for Wishes & More 
for a raffle event to be held at Ogilvie Raceway 1539 MN-23 Ogilvie, MN 56358 on June 3, 
2023.  
 
 County Coordinator Kris McNally led a discussion regarding the Animal Control 
Agreement with Gratitude Farms for 2023. 
 

Action #6 – It was moved by Peter Ripka, seconded by Alison Holland and carried 
unanimously to approve the following resolution: 

 
Resolution #6 – 5/16/23 

Animal Control Agreement with Gratitude Farms 
 
WHEREAS, Gratitude Farms agreed to contract for services on effective July 1, 2023 on 

an as needed basis; and 
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WHEREAS, a miscommunication between the vendor and the county resulted in an 

flawed agreement being approved and signed on 4/18/23; and  
 
WHEREAS, agreement language has now been clarified and the terms consistent with 

the 2021-2022 agreement with Gratitude Farms,  
 
THEREFORE BE IT RESOLVED to rescind the Animal Control Agreement with 

Gratitude Farms for animal control services approved on 4/18/23; 
 
BE IT FURTHER RESOLVED to approve the revised Animal Control Agreement with 

Gratitude Farms for animal control services beginning 7/1/23;  
 
BE IT FURTHER RESOLVED that if both the Sheriff and vendor are satisfied with the 

service and terms of the agreement as of June 30, 2024, the agreement may be renewed;  
 
BE IT FURTHER RESOLVED that the Sheriff and Coordinator are authorized to sign 

the agreement and any extension thereof. 
 
Action #7 – It was moved by Alison Holland, seconded by Wendy Caswell and carried 

unanimously to recess the meeting at 9:16am to a time immediately following the Family 
Services Board. 
 

The Kanabec County Family Services Board met at 9:16am on Tuesday, May 16, 2023 
pursuant to adjournment with the following Board Members present:  Tom Roeschlein, Rick 
Mattson, Wendy Caswell, Alison Holland and Peter Ripka.  Family Services Director Chuck 
Hurd presented the Family Services Board Agenda. 

 
Action #FS8 – It was moved by Peter Ripka, seconded by Wendy Caswell and carried 

unanimously to approve the Family Services Board Agenda as presented. 
 
CSO/Financial Assistant Supervisor Tim Dahlberg met with the Board to give a 

presentation regarding Resuming Minnesota Health Care Program Renewals.  Information only, 
no action was taken.   
 

Family Services Director Chuck Hurd gave the Director’s report. 
 

Action #FS9 – It was moved by Alison Holland, seconded by Peter Ripka and carried 
unanimously to approve the payment of  120 claims totaling $221,949.47 on Family Services 
Funds. 
 

Action #FS10  - It was moved by Peter Ripka, seconded by Alison Holland and carried 
unanimously to adjourn Family Services Board at 9:38am and to meet again on Tuesday, June 
20, 2023 at 9:20am. 
 

The Board of Commissioners reconvened. 
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South Country Health Alliance CEO Leota Lind and CFO Scott Schufman met with the 

Board to present the 2022 Year-end Financial Results, the 2023 Budget, and the 2023-2025 
Strategic Plan.  Information only, no action was taken. 
 

Action #11 – It was moved by Tom Roeschlein, seconded by Peter Ripka and carried 
unanimously to recess the regular meeting at 10:10am to a time immediately following a Public 
Hearing to solicit testimony on the Impassable Road Petition submitted on March 7, 2023. 

 
The Chairperson called the Public Hearing to order and stated that this proceeding exists 

under Minn. Stat. 163.16. The Chairperson further stated that a petition signed by 10 people was 
brought and dated March 7, 2023, to have a certain portion of a roadway commonly known as 
Hornet Street in Hillman Township to be declared an impassable road as that term is defined by 
Minn. Stat. 163.16.  

 
A notice of public hearing was published in the Kanabec County Times on May 4, 2023.  

County Coordinator Kris McNally read the following public notice aloud: 
 

Notice of Public Hearing 
Kanabec County Board of Commissioners 

 
     NOTICE IS HEREBY GIVEN that the Kanabec County Board of Commissioners intends to hold a 
public hearing on an impassable road petition pursuant to Minn. Statute 163.16 on the 16th day of May, 
2023 at 10:10 a.m., in Boardroom #164 at the County Courthouse, 317 Maple Avenue East, Mora, MN  

55051. 
 

The subject of the hearing is an impassable road petition for a certain portion of a roadway commonly 
known as Hornet Street in Hillman Township.  

 
To attend virtually via WebEx: 
Phone number: 1-408-418-9388 

Meeting ID (access code): 2482 406 9089 
 

Comments may be submitted in writing prior to the meeting at: 
Kanabec County Board of Commissioners 

317 Maple Avenue East, Suite 181 
Mora, MN  55051 

 
Or via email at coordinator@co.kanabec.mn.us 

 
For further information, contact the office of the Kanabec County Coordinator at 679-6440 

or visit our website at kanabeccounty.org 
 
The Chairperson provided a recap of the subject matter, history, and procedural 

guidelines for the hearing.  
 
10:17am – The Chairperson called for public comment regarding the Impassable Road 

Petition.  Those that responded included: 

mailto:coordinator@co.kanabec.mn.us
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Rick Martens Comments regarding the maintenance of Hornet Street and MN 

Statutes regarding Impassable Roads.  Opposed to the Impassable 
Road Petition. 

Jessica Olen Comments regarding the maintenance and legal status of Hornet 
Street, MN Statutes regarding Impassable Roads, and the cost to 
maintain Hornet St. In support of the Impassable Road Petition. 

Galen Brelie Comments regarding a passable road versus an impassable road, 
legal status of Hornet Street, and the importance for emergency 
vehicles to have access to the Crisman home if needed. In support of 
the Impassable Road Petition.  

Andy Crisman Comments regarding injustices endured, unfair treatment by the 
Hillman Township Board.  In favor of the Impassable Road Petition. 

Sarah Jewell Comments regarding prior litigation between the Crisman’s and 
Hillman Township, and a vote taken by Hillman Township residents 
in favor of maintaining Hornet Street, disagreement with the legal 
advice provided to the County. In favor of the Impassable Road 
Petition. 

Andrew Jauhola Comments regarding roads maintained by Hillman Township not 
servicing full-time residences.  In favor of the Impassable Road 
Petition. 

Katherine Tramm Comments regarding minimum maintenance roads that Hillman 
Township maintains.  In favor of the Impassable Road Petition. 

 
County Coordinator Kris McNally read aloud the following summary of written 

statements regarding the Impassable Road Petition that were submitted to the Board prior to, and 
during the public comment period of the Public Hearing:   

 
Exhibit # Author(s) Date Received 
Exhibit #1 Troy Gilchrist 5/4/2023 
Exhibit #2 Peter and Jessica Larsen 5/10/2023 
Exhibit #3 Russ and Donna Callander 5/10/2023 
Exhibit #4 Dianne and James Fisher 5/10/2023 
Exhibit #5 Sondra Erickson 5/10/2023 
Exhibit #6 Heather Gall 5/10/2023 
Exhibit #7 Jessica Olen 5/10/2023 
Exhibit #8 Robert Mallory 5/11/2023 
Exhibit #9 Galen Brelie 5/12/2023 
Exhibit #10 Galen Brelie 5/12/2023 
Exhibit #11 Christine Chambers 5/15/2023 
Exhibit #12 Renee Crisman 5/15/2023 
Exhibit #13 Deb and Greg Crisman 5/15/2023 
Exhibit #14 David and Elizabeth VanBurkleo 5/15/2023 
Exhibit #15 Jodee Schultz 5/15/2023 
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Exhibit #16 Al and Carey Nohner 5/15/2023 
Exhibit #17 Gerald and Janice Tramm 5/15/2023 
Exhibit #18 Suzanne Halverson 5/15/2023 
Exhibit #19 Michelle Decheine 5/15/2023 
Exhibit #20 Elaine Norman 5/15/2023 
Exhibit #21 Fran and Frank Kacon 5/15/2023 
Exhibit #22 DeLores Sisco-Harman and Gary Harman 5/15/2023 
Exhibit #23 Corrine and Al Thomas 5/15/2023 
Exhibit #24 Mary Schwinghamer 5/15/2023 
Exhibit #25 Craig Schultz 5/15/2023 
Exhibit #26 Kim Saulsbury 5/15/2023 
Exhibit #27 Joshua Ondry 5/15/2023 
Exhibit #28 Shayna and Matthew Hamiel 5/15/2023 
Exhibit #29 Lynn and Peggy Erickson 5/15/2023 
Exhibit #30 Can't read the signature 5/15/2023 
Exhibit #31 Scott TenNapel and Karen Faust 5/15/2023 
Exhibit #32 Daniel Braun 5/15/2023 
Exhibit #33 Darlene and Virgil Lindholm 5/15/2023 
Exhibit #34 Amanda, Paul, Cossette, Dietrich, and Torsten Stenberg 5/15/2023 
Exhibit #35 Conrad Thomsen 5/15/2023 
Exhibit #36 Laird Mork 5/15/2023 
Exhibit #37 Robert and Mary Tramm 5/15/2023 
Exhibit #38 Jack Schwinghamer 5/15/2023 
Exhibit #39 Dianne Fisher 5/15/2023 
Exhibit #40 Pamela Dee 5/15/2023 
Exhibit #41 Adelia Hass 5/15/2023 
Exhibit #42 Nancy Swanson 5/15/2023 
Exhibit #43 Kathleen Kroschel 5/15/2023 
Exhibit #44 Tasha Freese for Sarah Jewell 5/15/2023 
Exhibit #45 Susan Crisman 5/15/2023 
Exhibit #46 Tom Mullin 5/15/2023 
Exhibit #47 Jim and Lynette Skolte 5/15/2023 
Exhibit #48 Jeff and Kathy Voss 5/15/2023 
Exhibit #49 Erika Janssen 5/15/2023 
Exhibit #50 Mike Brooks 5/16/2023 
Exhibit #51 Andrew Jauhola 5/16/2023 
Exhibit #52 Doug and Sue Pohlman 5/16/2023 
Exhibit #53 Rick Martens 5/16/2023 
Exhibit #54 Jess Olsen 5/16/2023 
Exhibit #55 Galen Brelie 5/16/2023 
Exhibit #56 Andy Crisman 5/16/2023 
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 The Chairperson thanked those who offered testimony and said the Board would take 
their input under advisement toward rendering a decision during the regular board meeting on 
June 6, 2023. 

Action #12 – It was moved by Peter Ripka, seconded Tom Roeschlein and carried 
unanimously to close the public hearing regarding the Impassable Road Petition at 10:53am. 

The Board of Commissioners reconvened. 
 
10:55am – The Board took a ten minute break. 

11:03am – The Board reconvened. 

Public Works Director Chad Gramentz met with the Board to discuss matters concerning 
his department. 

Action #13 – It was moved by Tom Roeschlein, seconded by Alison Holland and carried 
unanimously to approve the following resolution with the requirement of correcting the 
courthouse address on the lease: 

Resolution #13 – 5/16/23 
DPS Lease Renewal 

Public Works Building 
 

WHEREAS Kanabec County and the Minnesota Department of Public Safety, Driver 
and Vehicle Services(DPS) have an existing lease agreement for use of a portion of the public 
works property at 903 Forest Avenue East for driver testing services, and 
 

WHEREAS the existing lease, No. PS0248, Amendment No. 4, is set to expire on July 
31, 2023, and 
 

WHEREAS DPS has requested to renew said lease under the terms as presented in 
Amendment No. 5, included herein by reference, and 
 

THEREFORE BE IT RESOLVED to approve Amendment No. 5 to Lease NO. 
PS0248 and authorize the chairperson to sign the agreement. 
 

Action #14 – It was moved by Alison Holland, seconded by Tom Roeschlein and carried 
unanimously to approve the following resolution: 

Resolution #14 – 5/16/23 
County Engineer Reappointment 

 
WHEREAS the County Engineer’s term does expire May 30, 2023, and 
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WHEREAS the County Board of each Minnesota County is required to appoint and 
employ a County Engineer, and 
 

WHEREAS Chad T. Gramentz has met all the qualifications of appointment as specified 
in M.S. §163.07, and 
 

BE IT RESOLVED to confirm that the board does reappoint Chad T. Gramentz as 
County Engineer for a four-year term commencing May 31, 2023 and ending May 30, 2027. 
 
 Public Works Director Chad Gramentz gave a department update.  Information only, no 
action was taken. 
 
 County Assessor Tina Von Eschen met with the County Board to discuss matters 
concerning her department. 
 

Action #15 – It was moved by Alison Holland, seconded by Wendy Caswell and carried 
unanimously to change the start time of the County Board of Appeal and Equalization on 6/21/23 
from 6:30pm to 5:30pm. 

 
County Assessor Tina Von Eschen led a discussion regarding the Assessor Clerk 

position.  The Board expressed consensus to send the position to the wage consultant for 
reevaluation and to further consider changing it to a full time position after review of the 
revaluation results. 

 
The Board held a discussion regarding the request to consider adopting the update Snake 

River One Watershed One Plan.  Chad Gramentz gave an overview of the history of the Snake 
River Watershed Management Board.  Barb Peichel from BWSR met with the Board via WebEx 
to provide clarification regarding the plan and governance.  Jon Sanford and Deanna Pomije met 
with the Board to further clarify the plan and its governance.   

 
Action #16 – Alison Holland introduced a motion to approve the following resolution: 
 

Resolution #16 – 5/16/23 
Resolution to Adopt the Snake River 

Comprehensive Watershed Management Plan 
 

WHEREAS, Kanabec County has been notified by the Minnesota Board of Water and 
Soil Resources that the Snake River Comprehensive Watershed Management Plan has been 
approved (1/25/2023) according to Minnesota Statutes §103B.101, Subdivision 14 and Board 
Resolution #18-14: and 
 

WHEREAS, the Kanabec County Board of Commissioners finds the Snake River 
Comprehensive Watershed Plan to be acceptable; and 
 

THEREFORE BE IT RESOLVED that the Kanabec County Board of Commissioners 
hereby adopts the approved Comprehensive Watershed Management Plan for the area of the 
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county identified within the Plan.  The Comprehensive Watershed Management Plan replaces the 
Kanabec County Water Plan for the area of the county identified within the Plan. 

 
BE IT FURTHER RESOLVED to request an amendment to said Plan once the 

governance is determined. 
 

The motion for the adoption of the foregoing Resolution was duly seconded by Wendy 
Caswell and upon a roll call vote being taken thereon, the following voted: 
 

Peter Ripka, OPPOSED 
Alison Holland, IN FAVOR 
Wendy Caswell, IN FAVOR 
Tom Roeschlein, OPPOSED 
Rick Mattson, IN FAVOR 

 
whereupon the resolution was declared duly passed and adopted.  

 
Probation Director Luke Athey met with the Board to give a department update.  

Information only, no action was taken. 
 
Future Agenda Items:  Moving the Extension Office to a better location.   

 
Action #17 – It was moved by Peter Ripka, seconded by Wendy Caswell and carried 

unanimously to adjourn the meeting at 1:07pm and to meet again in Regular Session on Tuesday, 
June 6, 2023 at 9:00am. 
 
 

 
 
Signed____________________________________________________ 

Chairperson of the Kanabec County Board of Commissioners,  
Kanabec County, Minnesota 

 
 
Attest: _______________________________________ 

Board Clerk 



Vendor Amount Purpose Dept

Kanabec County Auditor-Treasurer 9,425.41 Vehicle Leases & Maintenance Various
Minnesota Energy Resources Corp 10,644.79 Gas Utilities Various
East Central Energy 1,161.48 Intersection Lighting Highway
Minnesota Energy Resources Corp 301.05 Natural Gas for Garage Highway
Card Services (Coborn's) 15.68 Supplies Community Health
Card Services (Coborn's) 79.65 Wellness Supplies Employee Wellness
Braham Public Schools 83,985.35 50% May 2023 Settlement Taxes & Penalties
East Central School District 29,781.80 50% May 2023 Settlement Taxes & Penalties
Hinckley-Finalyson Schools 31,128.50 50% May 2023 Settlement Taxes & Penalties
Isle Public Schools 26,203.01 50% May 2023 Settlement Taxes & Penalties
Kanabec County Auditor-Treasurer 141,275.10 50% May 2023 Settlement Taxes & Penalties
Milaca Public Schools 7,607.75 50% May 2023 Settlement Taxes & Penalties
Mora Public Schools 1,596,725.16 50% May 2023 Settlement Taxes & Penalties
Ogilive Public Schools 502,563.69 50% May 2023 Settlement Taxes & Penalties
Pine City Public Schools 282.47 50% May 2023 Settlement Taxes & Penalties
Marco 176.00 Printer Contract Transit
E-Z Excavating 500.00 Driveway Permit Refund Highway
Dearborn National Life Insurance 565.68 6.23 Short Term Disability Ins Premiums Employee Benefits
Health Partners 6,949.28 6.23 Dental Ins Premiums Employee Benefits
Life Insurance Co of North America 594.77 6.23 Accident, Group Hospital, Critical Illness PremiumsEmployee Benefits
The Hartford Priority Accounts 6,742.91 6.23 Life and Long Term Disability Ins Premiums Employee Benefits
VSP Insurance Co 562.36 6.23 Vision Insurance Premiums Employee Benefits
City of Mora 16,116.54 Electric and Water Utilities Various
Kanabec County Auditor HRA 322.38 VEBA Final Retirement Pmt - JA HR
Quadient Finance USA, Inc. 2,000.00 Courthouse Postage Unallocated
Spire Credit Union 8,608.76 See Below

Agenda Item #2
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VC3, Inc 648.00 Monthly Services Mail Filter etc IS
VC3, Inc 2,662.00 Monthly Service Backup & MFA ARPA
Verizon Wireless Aircards 1,375.39 Aircards Various
City of Mora 1,183.81 Water Tower Antenna, Hwy Bldg, Metered Lights Highway
East Central Energy 299.57 Intersection Lighting Highway
JDA Builders 500.00 Driveway Permit Refund Highway
Reuben Eicher 500.00 Driveway Permit Refund Highway
Ann Lake Twp 46,557.94 May 2023 Settlement Taxes & Penalties
Arthur Twp 152,029.97 May 2023 Settlement Taxes & Penalties
Braham Public Schools 83,985.35 May 2023 Settlement Taxes & Penalties
Brunswick Twp 84,007.34 May 2023 Settlement Taxes & Penalties
City of Braham 24,254.19 May 2023 Settlement Taxes & Penalties
City of Grasston 11,351.73 May 2023 Settlement Taxes & Penalties
City of Mora 987,557.62 May 2023 Settlement Taxes & Penalties
City of Ogilvie 69,271.48 May 2023 Settlement Taxes & Penalties
City of Quamba 26,537.83 May 2023 Settlement Taxes & Penalties
Comfort Twp 80,024.34 May 2023 Settlement Taxes & Penalties
Comm of Finance - Treas Div 475.81 May 2023 Settlement Taxes & Penalties
East Cent. Reg Dev Commission 14,295.47 May 2023 Settlement Taxes & Penalties
East Central School District 29,781.80 May 2023 Settlement Taxes & Penalties
Ford Twp 60,342.16 May 2023 Settlement Taxes & Penalties
Grass Lake Twp 69,966.83 May 2023 Settlement Taxes & Penalties
Haybrook Twp 44,343.02 May 2023 Settlement Taxes & Penalties
Hillman Twp 35,367.81 May 2023 Settlement Taxes & Penalties
Hinckley-Finlayson Schools 31,128.50 May 2023 Settlement Taxes & Penalties
Isle Public Schools 26,203.01 May 2023 Settlement Taxes & Penalties
Kanabec County 140,699.31 May 2023 Settlement Taxes & Penalties
Kanabec Twp 49,866.09 May 2023 Settlement Taxes & Penalties
Knife Lake Improvement District 22,390.63 May 2023 Settlement Taxes & Penalties
Knife Lake Twp 66,476.09 May 2023 Settlement Taxes & Penalties
Kroschel Twp 15,911.83 May 2023 Settlement Taxes & Penalties
Milaca Public Schools 7,607.74 May 2023 Settlement Taxes & Penalties
MN Commissioner of Revenue 99.98 May 2023 Settlement Taxes & Penalties
Mora Public Schools 1,596,760.88 May 2023 Settlement Taxes & Penalties
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Ogilvie Public Schools 502,563.68 May 2023 Settlement Taxes & Penalties
Peace Township 77,470.17 May 2023 Settlement Taxes & Penalties
Pine City Public Schools 282.46 May 2023 Settlement Taxes & Penalties
Pomroy Twp 62,388.23 May 2023 Settlement Taxes & Penalties
Southfork Twp 30,188.93 May 2023 Settlement Taxes & Penalties
St Paul Port Authority 1,917.39 May 2023 Settlement Taxes & Penalties
Whited Twp 43,693.64 May 2023 Settlement Taxes & Penalties

67 Claims Totaling: 6,987,287.59$   

Spire Credit Union 462.89 MACATFO Summer Conf - DS Auditor
40.99 Amazon - Passport Stool Auditor
65.95 Amazon - Power Strips IS
34.99 Amazon - HDMI to VGA Adapter IS
33.99 Amazon - Compressed Gas Dusters IS
10.89 Amazon - Connector Cable Plug IS

-250.00 MN County Atty Assn Credit Attorney
65.47 Amazon - Toner Cartridges Attorney
38.45 Amazon - Laptop Privacy Screen Attorney

694.35 MCRA Summer Conf - LH Recorder
109.15 IM Hotel - Reservation Deposit Assessor
109.15 IM Hotel - Reservation Deposit Assessor

45.70 Amazon - Office Supplies Veterans
32.16 Amazon - Cleaning Supplies Veterans
17.16 Amazon - Cleaning Supplies Veterans
14.99 Amazon Prime Membership Sheriff

300.00 MSA Sheriff's Summer Conf - BS Sheriff
627.41 Cragun's - MSA Lodging - BS Sheriff
206.47 Amazon - Law Enforcement Supplies Sheriff
145.00 Rocky - Work Boots - KB Sheriff

41.19 Amazon - Dispatch Supplies Dispatch
12.78 Amazon - Dispatch Supplies Dispatch
41.60 Amazon - Dispatch Supplies Dispatch

112.12 Amazon - Jail Supplies Jail
368.48 Amazon - TCL TV (Canteen) Jail
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98.98 Amazon - Library Books (Canteen) Jail
23.99 Amazon - USB Switch Selector KVM E911
17.22 Amazon - USB Extension Cable E911

620.64 E911 Supplies E911
53.66 Amazon - Office Supplies Extension
15.02 Amazon - Fair Supplies Extension

0.99 Apple - Storage Highway
355.00 EDAM Summer Conf Reg - JH EDA

40.14 Amazon - Office Supplies Community Health
613.87 Delta - Allianz Flight to Ala. Community Health
838.40 Amazon - Books for Training RPC Community Health
838.40 Amazon - Books for Training RPC Community Health
838.40 Amazon - Books for Training RPC Community Health
628.80 Amazon - Books for Training RPC Community Health

25.60 Availity Subscrip Fee Community Health
22.40 Availity Subscrip Fee Community Health
32.00 Availity Subscrip Fee Community Health

116.94 Amazon - Wellness Supplies Employee Wellness
46.98 Amazon - Wellness Supplies Employee Wellness

44 Claims Totaling: 8,608.76$          
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Department Name Vendor Amount Purpose

ASSESSOR American Solutions for Business 8,566.87          Postage, Service/Charge & Supplies - Valuation Notices
ASSESSOR Von Eschen, Tina 416.11             Mileage & Meal for MCIS Meetings 4/19-4/20, 5/10-5/11

8,982.98          

BUILDINGS MAINTENANCE Ace Hardware 114.40             Toilet Bolt, Primer, Brushes, Plumbing Supplies - PSB
BUILDINGS MAINTENANCE Ace Hardware 159.18             Hose Repair Mole, Batteries, Paint & Brushes - Courthouse
BUILDINGS MAINTENANCE Ace Hardware 11.04               Bolts, Nuts, Washers, Copper Fittings - Jail
BUILDINGS MAINTENANCE DKN Construction               750.75 Supply & Install New SS Top to Infill Window Sill - Old Jail 

Project

BUILDINGS MAINTENANCE Handyman's Inc 499.93             Tolets & Gaskets (3) - Courthouse
BUILDINGS MAINTENANCE Oslin Lumber 99.94               Caulking & Lumber - PSB
BUILDINGS MAINTENANCE Oslin Lumber 10.56               Lumber - Courthouse

1,645.80          

COMMISSIONERS Ripka, Peter 37.20               Mileage to County Board Meetings 5/2, 5/16
37.20               

COMPUTER EXPENSES American Solutions for Business            3,971.78 Data Proc., Print Formatting, Hand Assembly etc.-Valuation 
Notices

3,971.78          

COUNTY ATTORNEY McFadden, Barb 289.36             Mileage to MCAA Board in St Paul & MFIA Conference
COUNTY ATTORNEY ODP Business Solutions LLC 59.04               Envelopes and Yellow Flags

348.40             

Agenda Item #3a

Regular Bills - Revenue Fund
Bills to be approved: 6/6/23
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COUNTY COORDINATOR Marco, Inc 477.00             Printer Lease
COUNTY COORDINATOR MN Counties Intergovernmental Trust 110.00             Public Sector HR Basics Seminar May 17-18 in St. Cloud - 

KC587.00             

COUNTY CORONER Ramsey County 1,516.00          Post Mortem Exam/Toxicology
COUNTY CORONER Ramsey County 537.00             Post Mortem Exam/Toxicology

2,053.00          

COUNTY RECORDER IT Savvy 768.63             Computer for Scanning Station
768.63             

COURT ADMINISTRATOR CORE Professional Services P.A. 1,050.00          Doctor Fees for Psychological Evaluation
COURT ADMINISTRATOR Rhonda J. Magnussen LLC 487.06             Court Appt Attorney Fees
COURT ADMINISTRATOR Timothy J. Peterson - Attorney at Law, LLC 230.00             Court Appt Attorney Fees

1,767.06          

CULTURES & RECREATION Kanabec County Ag Society 4,500.00          2023 Contribution to the Ag Society (Fair Board)
CULTURES & RECREATION Kanabec County History Center 5,000.00          2023 Contribution to the History Center
CULTURES & RECREATION Ogilvie Museum 1,500.00          2023 Contribution to the Ogilvie Museum

11,000.00        

ECONOMIC DEVELOPMENT Hartshorn, Jim 142.79             Mileage to Meetings in St. Paul 5/11 & North Branch 5/19
142.79             

ELECTIONS MCCC Lockbox            4,725.00 OB Firmware Lic Renewal & Hardware Maintenance 1/1/23-
12/31/234,725.00          

ENVIRONMENTAL SERVICES Kanabec County Highway Department 16.38               Postage - April
ENVIRONMENTAL SERVICES Kanabec Publications 102.60             Board of Adjustments & Planning Commission Notices
ENVIRONMENTAL SERVICES MACAI 250.00             2023 MN Assoc. Co Ag Inspectors Conference 7/17-7/19

368.98             

FORFEIT TAX SALE Arthur Twp 2,381.00          2022 Tax Forfeit Settlement
FORFEIT TAX SALE City of Ogilvie 845.76             2022 Tax Forfeit Settlement
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FORFEIT TAX SALE Ford Twp 7,761.00          2022 Tax Forfeit Settlement
FORFEIT TAX SALE Hinckley-Finalyson Public Schools 30,202.00        2022 Tax Forfeit Settlement
FORFEIT TAX SALE Milaca Public Schools 11,842.00        2022 Tax Forfeit Settlement
FORFEIT TAX SALE Mora Public Schools 27,822.00        2022 Tax Forfeit Settlement
FORFEIT TAX SALE Ogilvie Public Schools 279.62             2022 Tax Forfeit Settlement
FORFEIT TAX SALE Peace Twp 168.00             2022 Tax Forfeit Settlement
FORFEIT TAX SALE Pomroy Twp 15,101.00        2022 Tax Forfeit Settlement
FORFEIT TAX SALE Southfork Twp 5,921.00          2022 Tax Forfeit Settlement
FORFEIT TAX SALE Whited Twp 3,601.00          2022 Tax Forfeit Settlement

105,924.38      

HUMAN RESOURCES American DataBank 100.10             Background Studies for New Employees (2)
HUMAN RESOURCES MRA 92.50               Compensation Services Job Evaluation April 2023
HUMAN RESOURCES Ratwick, Roszak & Maloney, PA 4,300.00          Mediation Services
HUMAN RESOURCES SwipeClock LLC 332.00             Monthly Billing for June 20-July 20, 2023

4,824.60          

INFORMATION SYSTEMS Marco, Inc 3,267.40          Phone Lease
3,267.40          

PROBATION & JUVENILE PLACEMENT East Central Regional Juvenile Center 4,487.00          May 2023 Contracted Beds at East Central Juv. Center
4,487.00          

PUBLIC TRANSPORTATION Auto Value Mora 137.97             Bus Parts
PUBLIC TRANSPORTATION Curtis, Michael 681.08             Volunteer Mileage 5/8-5/29
PUBLIC TRANSPORTATION Granite City Jobbing Company 213.58             Office Supplies
PUBLIC TRANSPORTATION Hoefert, Robert 1,856.27          Volunteer Mileage 5/8-5/29
PUBLIC TRANSPORTATION Innovative Office Solutions 500.26             Office Supplies
PUBLIC TRANSPORTATION Kanabec County Highway Department 508.24             Bus and Van Repairs
PUBLIC TRANSPORTATION Van Alst, Lillian 1,609.99          Volunteer Mileage 5/8-5/29

5,507.39          

SHERIFF Aspen Mills 129.88             Pants - KB
SHERIFF Aspen Mills 1,891.05          New Deputy Uniform - CB
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SHERIFF EATI 505.79             LED Spotlight and Mount Kit for Squad
SHERIFF EATI 4,518.50          Various Squad Lights, Speakers, Mounts, USB Panel, etc.
SHERIFF Fox Run Kennels 50.00               Dog Transported to Tri County Humane Society in St. Cloud
SHERIFF Hohn's Auto Body & Glass 4,924.20          Repairs on Squad #203
SHERIFF IT Savvy 1,367.91          Computer and Hardware
SHERIFF Novus Glass 25.00               Rearview Mirror Adhesive Kit, Installation Labor - Squad
SHERIFF O'Reilly Auto Parts 22.99               Antifreeze

13,435.32        

SHERIFF - 911 EMERGENCY Accurate Controls Inc 82.00               Technical Support Call
SHERIFF - 911 EMERGENCY Granite Electronics 132.00             Plantronics Headset
SHERIFF - 911 EMERGENCY Michael Keller, Ph.D., L.P. 650.00             Psych Eval - New Employee

864.00             

SHERIFF - JAIL/DISPATCH Adam's Pest Control Inc. 250.00             Prevention Plus - Jail
SHERIFF - JAIL/DISPATCH Bob Barker               591.23 Inmate Supplies - Socks, Lotion, Shampoo, Toothpaste, 

Chapstick
SHERIFF - JAIL/DISPATCH Emma's Pizza 24.00               Jail Training Pizza
SHERIFF - JAIL/DISPATCH Granite City Jobbing Company 203.92             Jail Supplies - Trash Bags x 3
SHERIFF - JAIL/DISPATCH M & H Appliance 121.50             Microwave for Jail
SHERIFF - JAIL/DISPATCH RS Eden 6.80                 Drug Testing
SHERIFF - JAIL/DISPATCH SIRCHIE 244.62             Integrity Evidence Bags
SHERIFF - JAIL/DISPATCH Stellar Services 226.15             Canteen 5/15/23
SHERIFF - JAIL/DISPATCH Stellar Services 147.60             Canteen 5/22/23
SHERIFF - JAIL/DISPATCH Stellar Services 233.51             Canteen 5/8/23
SHERIFF - JAIL/DISPATCH Stellar Services 188.17             Canteen 5/30/23
SHERIFF - JAIL/DISPATCH Summit Food Sercice Management 4,087.71          Inmate Meals 5/20-5/26
SHERIFF - JAIL/DISPATCH Summit Food Sercice Management 4,089.95          Inmate Meals 5/6-5/12
SHERIFF - JAIL/DISPATCH Summit Food Sercice Management 4,131.61          Inmate Meals 5/13-5/19

14,546.77        

SNAKE RIVER WATER MANAGEMENT BOARD Kanabec SWCD 4,499.00          Funding Toward No-till Drill
4,499.00          
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STATE FISCAL RECOVERY ARP MRA 693.75             Compensation Study April 2023
693.75             

UNALLOCATED SafeAssure Consultants Inc. 9,466.22          Safety Training
9,466.22          

VETERAN SERVICES Crystal Bar & Grill 654.44             DAV Volunteer Dinner
VETERAN SERVICES Mora Bakery 36.81               Coffee Talk

691.25             

84 Claims Totaling: 204,605.70$    
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Vendor Amount Purpose

Ace Hardware 61.85              Shop supplies

A&M Aggregate 12,714.55       Gravel

Aramark 491.10            Coveralls and janitor supplies

Auto Value 2,530.65         Repair parts

CPF 547.20            Training center use fee

Campbell, Gary 1,050.00         Beaver removal

Capitalone Trade Credit 304.68            Repair parts

Central McGowan 181.28            Welding supplies

City of Mora 8,117.60         Road maintenance agreement 

Crawford's Equipment 889.28            Rental sweeper

Federated Co-op 82.15              Repair parts

Fueling MN 700.00            Tank inspection 

Glens Tire 2,073.54         Tire repair

Houtsma, Wes 350.00            Beaver removal

Johnson Hardware 213.63            Shop supplies

Kanabec County Highway Dept 145.59            Petty cash, postage 

Kanabec Publications 561.33            Bid ad

Locators & Supplies 1,961.51         Maintenance supplies

Martin Marietta 175.42            Bituminous

Med Compass 670.25            Hearing tests

Mora Chevrolet Buick 115.68            Repair parts

Northern States Supply 247.80            Shop supplies

Northland Chemical 123.74            Cleaning supplies

Northpost 1,704.90         Shop supplies

Nuss Truck 221.73            Repair parts

ODP 54.67              Office supplies

Oslin Lumber 39.99              Shop supplies

Sanitary Systems 170.00            Restroom rental

Scott's Lawn & Landscapes 13,100.00       Snow removal

Uline 68.22              Shop supplies

USIC Locating 280.00            Locates

31 Claims Totaling: 49,948.34

Agenda Item #3b

Regular Bills - Road & Bridge

Bills to be approved:  6/6/2023



Agenda Item #4 
June 6, 2023 

Request for Board Action 

a. Subject: SCORE Claims – April b. Originating Department:  County Coordinator 

c. Estimated time:  2 minutes d. Presenter(s): None 

f. Board action requested: 
Resolution #__ – 6/6/23 

SCORE CLAIMS 

WHEREAS the board has been presented with claims for recycling efforts to be paid from SCORE Funds, and 

 

WHEREAS these claims have been reviewed, tabulated and approved by the Kanabec County Solid Waste 

Officer, and  

 

 WHEREAS SCORE Funds appear adequate for the purpose; 

 

BE IT RESOLVED to approve payment of the following claims on SCORE Funds: 

 

Waste Management $818.60 

Quality Disposal $2,331.00 

Arthur Township $500.00 

Total $3,649.60 
  

g. Background: 
     
 
 
 
 

 

  

 
 
 
 

 
Date received in County Coordinators Office: 

 
Various dates in May 

 
 January 1, 2023 SCORE Fund balance  = $111,602.85 

  Revenue: 01-391-392-0000-5332  =  

      Expenditure: 01-391-392-0000-6211  = $18,915.68 

          Current SCORE Funds balance is = $92,687.17 

 
 

 
Provider 

 
Billed 

Amount 

 
Paid Amount 

QUALITY DISPOSAL (April) $1,831.00 $1,831.00 

WASTE MANAGEMENT (April) $818.60 $818.60 
 
Sub-Total  

 
$2,649.60 $2,649.60 

Recycling Center Incentive Payments: 
 Quality Disposal (April) $500.00 $500.00 

     Arthur Township (April) $500.00 $500.00 

TOTAL PAYMENTS =  $3,649.60 



Agenda Item #5 
 June 6, 2023 

Request for Board Action 
 
a. Subject:  Resolution to Approve Collective 
Bargaining Agreement with LIUNA City 
Employees’ Union Local 363  

 
b. Origination: Negotiation Committee 

 
c. Estimated time:  5 minutes 

 
d. Presenter(s):  Kris McNally, Coordinator 

e. Board action requested:  
  

Approve the following resolution: 

 

Resolution #___ - 6/6/23 
Approval of Collective Bargaining Agreement with LIUNA City Employees' Union 

Local 363 

 

WHEREAS the negotiating committee has presented the Board with a proposed 2023-

2024 bargaining unit agreement between Kanabec County and the LIUNA City Employees' 

Union Local 363, and 

 

WHEREAS the Union has indicated acceptance by signature of the Union Business 

Agent and Stewards; 

 

BE IT RESOLVED to approve the 2023-2024 bargaining unit agreement between 

Kanabec County and the LIUNA City Employees' Union Local 363;  

 

BE IT FURTHER RESOLVED the Board Chair and Coordinator are authorized to sign 

said 2023-2024 bargaining unit agreement. 
 

  
f. Background: 

 
 
 
 

    Supporting Documents:  None       Attached:   
Date received in County Coordinators Office: 

 
 

Coordinators Comments:      



Agenda Item #6 
June 6, 2023 

Request foR BoaRd action 
a. Subject:  Juneteenth (June 19th) b. Origination: State of Minnesota

c. Estimated time:  5-10 minutes d. Presenter(s): Kris McNally, Coordinator
e. Board action requested:

Approve the following resolution: 

RESOLUTION #____-6/6/23 
Establishing Juneteenth as a Kanabec County Holiday 

WHEREAS, Juneteenth is recognized as a federal holiday celebrating the abolition of slavery in the 
United States; and 

WHEREAS, the Minnesota Legislature initially enacted legislation making June 19th (Juneteenth) a 
state holiday with an effective date of August 2023, making Juneteenth a holiday in 2024; and  

WHEREAS, in May 2023, the Minnesota Legislature amended legislation to make Juneteenth a state 
holiday in 2023; and   

WHEREAS, Minnesota Statute 645.44 Subd.5. states that no public business shall be transacted on 
any holiday, except in cases of necessity and except in cases of public business transacted by the legislature, 
nor shall any civil process be served thereon; 

THEREFORE BE IT RESOLVED that the Kanabec County Board of Commissioners hereby 
establishes Juneteenth (June 19) as a paid holiday for Kanabec County employees effective June 19, 2023; 
and  

BE IT FUTHER RESOLVED that the date and rules of observance of the holiday shall be as 
specified in MN Statues 645.44 and 10.55;  

BE IT FURTHER RESOLVED that County personnel policies will be amended to recognize 
Juneteenth as a paid holiday;  

BE IT FUTHER RESOLVED that the Board Chair is authorized to sign Memorandum of 
Agreements with collective bargaining units Local 49, Local 106, Local 107, Local 320, and Local 363 for 
recognition and implementation of Juneteenth as an observed, paid holiday effective June 19, 2023. 

f. Background:

    Supporting Documents:  None       Attached:  

Date received in County Coordinators Office: 
 

Coordinators Comments:     
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Office of the Revisor of Statutes
Office of the Revisor of Statutes

Minnesota Session Laws - 2023, Regular Session Authenticate

This document represents the act as presented to the governor. The version passed by the legislature is the final engrossment. It does not
represent the official 2023 session law, which will be available here summer 2023.
Key: (1) language to be deleted (2) new language

CHAPTER 5--S.F.No. 13

An act  relating to state government; recognizing Juneteenth, June 19, as a state holiday;  amending Minnesota
Statutes 2022, sections 10.55; 645.44, subdivision 5.

BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF MINNESOTA:

Section 1. Minnesota Statutes 2022, section 10.55, is amended to read:

10.55 JUNETEENTH.
(a) The third Saturday in June 19 of each year is designated Juneteenth in recognition of the historical pronouncement of the

abolition of slavery on June 19, 1865, when the Emancipation Proclamation was said to have been first publicly read in Texas by
Union soldiers led by General Granger. The announcement came 2-1/2 years after President Abraham Lincoln's Emancipation
Proclamation and two months after General Lee's surrender in April 1865. Juneteenth and emancipation celebrations have been
commonplace in Minnesota since 1889 as a result of community-based grassroots efforts.

(b) Each year the governor shall issue a proclamation honoring this observance and recognizing the important contributions
African-Americans have made to Minnesota's communities, culture, and economy. The governor may also take any additional action
necessary to promote and encourage the observance of Juneteenth and public schools may offer instruction and programs on the
occasion.

Sec. 2. Minnesota Statutes 2022, section 645.44, subdivision 5, is amended to read:

Subd. 5. Holiday. "Holiday" includes New Year's Day, January 1; Martin Luther King's Birthday, the third Monday in January;
Washington's and Lincoln's Birthday, the third Monday in February; Memorial Day, the last Monday in May; Juneteenth, June 19;
Independence Day, July 4; Labor Day, the first Monday in September; Christopher Columbus Day, the second Monday in October;
Veterans Day, November 11; Thanksgiving Day, the fourth Thursday in November; and Christmas Day, December 25; provided, when
New Year's Day, January 1; or Juneteenth, June 19; or Independence Day, July 4; or Veterans Day, November 11; or Christmas Day,
December 25; falls on Sunday, the following day shall be a holiday and, provided, when New Year's Day, January 1; or Juneteenth,
June 19; or Independence Day, July 4; or Veterans Day, November 11; or Christmas Day, December 25; falls on Saturday, the
preceding day shall be a holiday. No public business shall be transacted on any holiday, except in cases of necessity and except in
cases of public business transacted by the legislature, nor shall any civil process be served thereon. However, for the executive branch
of the state of Minnesota, "holiday" also includes the Friday after Thanksgiving but does not include Christopher Columbus Day.
Other branches of state government and political subdivisions shall have the option of determining whether Christopher Columbus
Day and the Friday after Thanksgiving shall be holidays. Where it is determined that Columbus Day or the Friday after Thanksgiving
is not a holiday, public business may be conducted thereon.

Any agreement between a public employer and an employee organization citing Veterans Day as the fourth Monday in
October shall be amended to cite Veterans Day as November 11.

Presented to the governor February 3, 2023

Signed by the governor February 3, 2023, 12:18 p.m.
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Agenda Item #7  
June 6, 2023 

Request foR BoaRd action 
a. Subject:  Discuss Process, Draft
Calendar, and Goals in Establishment of
the 2024 Budget and Preliminary Levy

b. Origination:  Coordinator’s Office

c. Estimated time:  10-15 minutes d. Presenter(s):  Kris McNally, Coordinator
e. Board action requested:

Discuss the budgeting process, review the draft calendar, and set preliminary 
goals for department heads in preparing their respective 2024 budgets. 

f. Background:

2023 Budget = $32,169,317 
Levy= $13,641,336 (+3.26% over 2022) 

2022 Budget= $33,189,103 
Levy= $13,210,868 (+2.94% over 2021) 

2021 Budget= $34,225,922 
Levy= $12,833,651   (+1.75% over 2020) 

    Supporting Documents:  None:       Attached:  

Date received in County Coordinators Office: 
Coordinators Comments:     
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June
Su M Tu W Th F Sa 06/06/23 (Tue) Board of Commissioners sets initial budget goals for 2024

1 2 3 6/19-6/30 Coordinator's Office distributes budget worksheets and wage
4 5 6 7 8 9 10 data to Department Heads   (Year end 2022 + Rev/Exp through May 2023)

11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

July
Su M Tu W Th F Sa 07/04/23 (Tue) July 4th Holiday

1 7/3-7/26 Department Heads prepare their 2024 preliminary budgets
2 3 4 5 6 7 8 07/27/23 (Thu) Budget drafts due to Coordinator's Office
9 10 11 12 13 14 15

16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

August
Su M Tu W Th F Sa 08/01/23 (Tue) Board Regular Meeting

1 2 3 4 5 08/08/23 (Tue) Board Budget Work Session

6 7 8 9 10 11 12 08/15/23 (Tue) Board Regular Meeting
13 14 15 16 17 18 19 08/22/23 (Tue) Board Budget Work Session

20 21 22 23 24 25 26 08/29/23 (Tue) Board Budget Work Session

27 28 29 30 31

September
Su M Tu W Th F Sa 09/04/23 (Mon) Labor Day Holiday

1 2 09/05/23 (Tue) Regular Board Meeting
3 4 5 6 7 8 9 09/12/23 (Tue) Board Budget Work Session (if needed)

10 11 12 13 14 15 16 09/19/23 (Tue) Board certifies the PRELIMINARY maximum levy and proposed 

17 18 19 20 21 22 23 09/29/23 (Fri) budget.  Must be certified with the County Auditor/Treasurer 
24 25 26 27 28 29 30 by Sept 29th. Between Sept 19th and Dec 7th the Board works on 

corrections, considers changes and re-examines priorities

October
Su M Tu W Th F Sa 10/03/23 (Tue) Regular Board Meeting
1 2 3 4 5 6 7 10/10/23 (Tue) Board Budget Work Session (if needed) to discuss any 

8 9 10 11 12 13 14 proposed revisions/refinements

15 16 17 18 19 20 21 10/17/23 (Tue) Regular Board Meeting
22 23 24 25 26 27 28 10/24/23 (Tue) Board Budget Work Session (if needed) to discuss any 

29 30 31 proposed revisions/refinements

October 2023

June 2023

2024 Budget Preparation Schedule

July 2023

August 2023

September 2023

https://www.vertex42.com/calendars/yearly-schedule-of-events.html Templates by Vertex42.com
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2024 Budget Preparation Schedule

November
Su M Tu W Th F Sa 11/07/23 (Tue) Regular Board Meeting

1 2 3 4 11/10/23 (Fri) Veteran's Day Holiday

5 6 7 8 9 10 11 11/14/23 (Tue) Board Budget Work Session (if needed) to discuss any 

12 13 14 15 16 17 18 proposed revisions/refinements

19 20 21 22 23 24 25 11/21/23 (Tue) Regular Board Meeting
26 27 28 29 30 11/28/23 (Tue) Board Budget Work Session (if needed) to discuss any 

proposed revisions/refinements

11/23-11/24 Thanksgiving and Day After Thanksgiving Holidays

December
Su M Tu W Th F Sa 12/07/23 (Thu) Regular Board Meeting 5pm & Truth in Taxation Hearing 6pm.

1 2 Final budget approval on Dec 7th or a continued meeting
3 4 5 6 7 8 9 thereof

10 11 12 13 14 15 16 12/12/23 (Tue) Board Budget Work Session (if needed) to discuss any 

17 18 19 20 21 22 23 proposed revisions/refinements

24 25 26 27 28 29 30 12/19/23 (Tue) Final budget approval or a continued meeting thereof

31 12/25-12/26 Christmas Eve and Christmas Day Holidays

12/27/23 (Wed) Final budget and levy must be certified with the 

Department of Revenue by Dec 27, 2023

NOTES: 

November 2023

December 2023

https://www.vertex42.com/calendars/yearly-schedule-of-events.html Templates by Vertex42.com
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Agenda Item #8 
June 6, 2023 

Request for Board Action 
 
a. Subject:  Consider Approval of Revised Policy 
P-106 Wages & Salaries 

 
b. Origination:  Coordinator’s Office  

 
c. Estimated time:  5-10 minutes 

 
d. Presenter(s):  Kris McNally, Coordinator 

e. Board action requested:  
 

Approve updates and revisions to Policy P-106 Wages and Salaries Policy. 
 
 

Resolution #___ - 6/6/23 
Approval of Revised Policy P-106 Wages and Salaries Policy 

 
WHEREAS, the Kanabec County Board of Commissioners has authority to establish and 

revise county policies; and  
 

WHEREAS, the proposed policy revisions and updates are recommended in order to 
establish and maintain current definitions, procedures and best practices for the County’s wages, 
salaries and job evaluation system;  

 
THEREFORE, BE IT RESOLVED, the Kanabec County Board of Commissioners 

hereby adopts the revised Wages & Salaries Policy P-106 effective January 1, 2023.  
 
 
  
f. Background: 

 
The performance pay program was authorized by Board Resolution #13-12/20/22.  That 
language is integrated into this policy along with other updates. 
 
 
 
 

    Supporting Documents:  None       Attached:   
Date received in County Coordinators Office: 

 
 

Coordinators Comments:      
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Policy:   P-106 

Approved: 6/6/23   
Effective: 6/6/23               

Supersedes (Eff): 10/05/21  
07/11/17 

 
DETERMINATION OF WAGES AND SALARIES POLICY 
 
I. POLICY STATEMENT 
In an effort to pay each employee of Kanabec County in a consistent and equitable fashion for the 
relative worth of his/her contribution to the operations of the County, a job evaluation system has 
been established.  The job evaluation system is the basis for the assignment of all jobs into wage and 
salary classes. All job evaluation ratings and re-evaluations are subject to final approval by the 
County Board of Commissioners.  
 
II. JOB EVALUATION PROCEDURE, NEW POSITIONS: 

A.  When a new job is created, the job description and physical analysis shall be written, 
reviewed and authorized by the appropriate Department Head with consultation from the 
Personnel Director.  

 
B.  Once the job description is authorized, the job description and physical analysis shall be 

forwarded to the County Board of Commissioners for their review.  The Coordinator will 
submit them to the Board at the next available Regular Board Meeting.  Materials submitted 
to the board shall include: 

(1)  standard board meeting cover sheet 
(2)  proposed job description and physical analysis 
(3)  justification of the necessity of the action 

 
C. Upon review, the Board may do one of the following: 

(1) refer the job description and physical analysis to the pay consultant for evaluation, 
or 

(2)  send the job description and physical analysis back to the Department Head for 
changes or clarifications. 

 
D.  After the job has been evaluated, the results shall be directed back to the County Board of 

Commissioners for approval. 
 

E.  Within 30 days after notification of the Board’s approval or disapproval of the consultant’s 
recommended evaluation, any affected employee or the department head may appeal to the 
Board for reconsideration of the evaluation of the job by making a written request detailing 
the basis of the request and submitting it to the County Board.     

 F.  No individual may be hired into a new job before the job description has been written, 
evaluated and approved by the County Board of Commissioners. 

 
III. JOB EVALUATION PROCEDURE, EXISTING POSITIONS: 
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A.  When a job changes substantively, the job description and physical analysis shall be 
rewritten, reviewed and authorized by the appropriate Department Head with consultation 
from the Personnel Director.  

 
B.  Once the job description and physical analysis is authorized it shall be forwarded to the pay 

consultant for evaluation. 
 
C.  After the job has been evaluated, the results shall be directed to the County Board of 

Commissioners for approval at the next available Regular Board Meeting. Materials 
submitted to the board shall include: 

(1)  standard board meeting cover sheet 
  (2) proposed job description and physical analysis 
  (3) evaluation results 

 
D.  Within 30 days after notification of the Board’s approval or disapproval of the consultant’s 

recommended evaluation, any affected employee or the department head may appeal to the 
Board for reconsideration of the evaluation of the job by making a written request detailing 
the basis of the request and submitting it to the County Board.     

E. In the event that a job that has been previously evaluated changes classes, the following pay 
adjustments shall be made to employees in those jobs on the first day of the first payroll 
period beginning after Board authorization of the job description. 
 
1.  In the event that the job is evaluated to a higher pay class the pay of individuals in 

that job shall be adjusted to the next higher pay by the following method: each 
individual’s actual pay rate at the time of the change will be set into the new pay 
range, then rounded up to the closest step in the new range.  If the individuals actual 
pay rate at the time of the change is exactly equal to a step in the new pay range, then 
that is the pay step used. 

 
2. The employee’s step advancement date schedule will not be affected by this change.  

For employees on Step G with no scheduled step movement and are eligible for a step 
on the new range, the next step movement will occur one year from date of movement 
to the new pay range. 

    
3.  In the event that the job is evaluated to a lower pay class the pay of individuals in that 

job shall remain at the same pay rate and move to the nearest next step on the next 
scheduled step date if not at the top of the new pay range.  If the individual is above 
the top of the new pay range, then his or her wage is frozen until the schedule catches 
up to the frozen wage.   

 
IV. JOB RE-EVALUATION PROCEDURE, EXISTING POSITIONS: 

A. All classifications will be re-evaluated approximately every three years on a schedule 
established by the Kanabec County Board of Commissioners after an initial re-evaluation of 
all jobs over 2017 & 2018.  Existing positions re-evaluated pursuant to Section II will be 
reset to the beginning of a 3 year cycle.  From time to time, the county board may alter where 
positions are in the 3 year cycle to provide an equitable annual distribution. 
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 B.  No later than July 1 of each year, each department head shall submit to the Personnel Director 
for each position being evaluated in their department: 

 
1. Updated job description.  Any differences from the previous job description will be 

detailed as to the change and reason for the change.      
   

2. For department head positions, Chairperson of the County Board the Personnel Committee 
will review the updated job description and updated physical analysis prepared by the 
department head. 

 
C. Any position not submitted by July 1 is assumed to have no change and will be reset in the 3 

year schedule.  After the July 1 date, the board may direct a department head to submit a job 
description and physical analysis where the supervisor did not meet the July 1 deadline. 

 
 D. The Personnel Director is responsible for: 

 
1. Reviewing all job descriptions and physical analysis and resolving any inconsistencies 

with the department head. 
 
2. Reviewing the existing and proposed job descriptions and questionnaire physical analysis 

and either: 
  a. accept with no further action if no changes are made, or 

b. refer to the pay consultant for evaluation. 
 
3. Submitting the reconciled job descriptions and physical analysis to the pay consultant. 
 
4. Preparing a synopsis of results for the board and department heads. 
 
5. Submitting all jobs recommended for change to the county board for action. 
 
6. Submitting a list of those jobs reviewed and accepted to the County Board by July 1 of 

each year. 
  

E.  After a job description has been evaluated, the results shall be directed to the County Board 
of Commissioners for review and approval. 

 
F.  Within 30 days after notification of the Board’s approval or disapproval of the consultant’s 

recommended evaluation any affected employee or the department head may appeal to the 
Board for reconsideration of the evaluation of the job by making a written request detailing 
the basis of the request and submitting it to the Personnel Director. The Personnel Director 
will review and comment on the appeal and submit it to the County Board for action. 

 
G.   In the event that a job reevaluated in accordance with this section changes classes, the 

following pay adjustments shall be made to employees in those jobs on January 1 after Board 
authorization of the job description. 

 
1.  In the event that the job is evaluated to a higher pay class the pay of individuals in 

that job shall be adjusted to the next higher pay by the following method: each 
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individual’s actual pay rate at the time of the change will be set into the new pay 
range, then rounded up to the closest step in the new range. If the individuals actual 
pay rate at the time of the change is exactly equal to a step in the new pay range, then 
that is the pay step used. 

    
      2.  In the event that the job is evaluated to a lower pay class the pay of individuals in that 

job shall remain at the same pay rate and move to the nearest next step on the next 
scheduled step date if not at the top of the new pay range.  If the individual is above 
the top of the new pay range, then his or her pay is frozen until the schedule catches 
up to the frozen wage.   

 
H. In the event a position is vacant and the position will not be filled the job description will be 

taken off the 3 year cycle. If the County Board or Department Head decides to fill the 
position an updated job description and physical analysis will be submitted to the County 
Board for approval.  

 
V. EVALUATIONS, NEW AND REVISED 
For the sake of equitable relationships, the pay consultant will evaluate the product of the combined 
effort of the involved staff members as approved by the board.  By following this standard protocol, 
communications and reasons for ratings are documented as part of the public record.  Contact with 
the pay consultant will be by the Kanabec County Board of Commissioners and the Personnel 
Director or designee.  Employees, including supervisors and department heads, will not contact the 
pay consultant directly. 
 
VI. PROMOTION PAY POLICY 
 A. When an employee is promoted to a new position of greater responsibility, his/her pay  
  rate shall move to the next higher step in the new pay range which is 4% or higher than  
  the employee’s present rate. 
 

B. Pay changes necessitated by this policy shall be implemented on the first day of the first  
    payroll period following Board approval of the promotion. 

 
C. DEFINITION:   PROMOTION:    A promotion is defined as the assumption of the duties  
 of a new job which involves greater responsibility and is in a higher pay class. 

 
VII. TRANSFER PAY POLICY 

A. When an employee transfers from one job to another within the same pay class his/her rate of 
 pay shall remain the same. 

 
B. DEFINITION: TRANSFER:    A transfer is defined as the assumption of the duties of a job 

which involves comparable responsibility and/or training than that of the previous job  
 and is in the same pay class. 

 
VIII. DEMOTION PAY POLICY 

A. When an employee is assigned to a job of a lesser pay range than his/her present job (whether 
this new assignment be by his/her choice or by the management), the rate of his/her new job 
will remain the same or go the maximum of the new salary range -- whichever is less. 
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B. Pay changes necessitated by this policy shall be implemented on the first day of the first 

payroll period following Board approval of the demotion. 
 
C. DEFINITION: DEMOTION: A demotion is defined as the assumption of the duties of a job 

which involves less responsibility and/or training than that of the previous job and is in a 
lower pay class. 

 
IX. CREDIT FOR EXPERIENCE POLICY 
 A. It is the policy of Kanabec County to recognize prior education and experience that a new     

employee has had.  Subsequently, when an individual with previous relevant education and 
experience is offered a position at Kanabec County, his/her previous education and experience 
may be taken into consideration when determining the starting rate of pay. 

 
B. The determination of the actual salary for a new employee which is above the beginning rate 

shall be made by the County Board of Commissioners upon the recommendation of the 
Department Head.  As a guideline, one step into the pay range may granted for each year of 
education and/or experience which exceeds the education and experience requirements 
specified on the job description not to exceed the third step. 

 
1. Exceptions may be made to this policy with demonstrated evidence of market need and a 

unanimous vote of the Board of Commissioners. 
 

2. DEFINITION: PRIOR EXPERIENCE: Prior experience must be recent, relevant, and be 
of superior quality as indicated by references, background checks and any other pertinent 
information. 

 
X.  STEP MOVEMENT 
 A. The minimum time period between pay steps is: 
   From ‘A’ to ‘B’ = 6 months 
   From ‘B’ to ‘C’ = 12 months 
   From ‘C’ to ‘D’ = 12 months 
   From ‘D’ to ‘E’ = 12 months 
   From ‘E’ to ‘F’ = 12 months 
   From ‘F’ to ‘G’ = 12 months 
 

Step times are from the last step or change in pay from a promotion, demotion or special pay 
change event.  Step dates do not necessarily coincide with employment anniversaries and are 
not linked to length of time required to complete any prior step. 

 
 B. Unpaid absences from work do not count towards time-in-grade for the next pay step. 
 
 C. The effective date of step advancement is back to the start of the pay period in which the step 

advancement is due. 
 

D. Movement from Step ‘A’ to ‘B’ typically coincides with completion of probation. This step 
may be extended by mutual consent of the department head, employee and Personnel 
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Director. Employees who start above Step A do not advance another step until the 
completion of one year of employment.  

 
 E. Step movement is contingent upon satisfactory performance as determined by the department 

head.  The department head may delay step advancement to the extent necessary to correct a 
performance deficiency: up to indefinitely.  In the event an employee feels they were 
improperly treated by a department head in denying or delaying step advancement, they have 
the right to: 

 
  1. Within 10 days of the department head’s action, the employee may request the Personnel 

Director to mediate the matter. 
 
  2. If mediation fails, the action may be appealed to the county board within 10 days of the 

outcome of mediation. 
 
 F.  The performance of department heads will be evaluated by the county board annually. The 

commissioners will prepare individual rating forms which will be consolidated by the 
Personnel Director and discussed with department head by commissioners designated by the 
board for that purpose the Personnel Committee.  Appointed department head evaluations 
will be completed in the two months prior to the scheduled step movement.  See Appendix B 
A. 

 
 
 

XI.  PERFORMANCE PAY 
 
Section XI. applies to non-union employees and union employees whose collective bargaining 
agreement includes this language. Performance pay eligibility guidelines may differ by respective 
bargaining agreements. Elected officials are not eligible for performance pay. 
 
Employees who have reached 10 and/or 15 years of employment (cumulative) with Kanabec County 
will be eligible for performance pay effective on their anniversary date. The anniversary date is based 
on date of hire. The increase shall be awarded following a satisfactory performance review by the 
Department Head or designee.  Any employee not awarded performance pay increase on their 10 
and/or 15-year anniversary will be reconsidered at future anniversary dates.  
 
                     Performance pay is cumulative and structured as follows: 

 10 years= 1% 
 15 years= 2% 

 
In the event an employee feels they were improperly reviewed by the Department Head or designee 
in denying or delaying performance pay, they have the right to: 
 
  i. Within ten (10) days of the Department Head or designee’s action, the employee may 

request the Personnel Director to mediate the matter. 
   
  ii. If mediation with the Personnel Director fails, the action may be appealed to the 

County Personnel Committee within ten (10) days of the outcome of mediation. 
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  iii.  The decision of the Personnel Committee is final. 
 
 
 

XII.  ELECTED OFFICIALS 
The wage for elected officials (except commissioners) shall be set as follows: 
 
A.  Each elected position shall be evaluated according to the unique requirements of that position in 

a manner similar to that of appointed officials. This results in a range of pay steps. 
 
AB.  In January of each year, the Kanabec County Board of Commissioners will set by resolution the 

salary of each elected official per MN Statutes 387.20, 386.015, 384.151, and 388.18.   
 
 The board shall consider the responsibilities and qualifications of the position.  If the 

valuation of the job does not reasonably match the responsibilities and qualifications of the 
position, the board will reconsider the evaluation pursuant to Section II and III of this policy. 

 
BC.   In January of each year, the Kanabec County Board of Commissioners shall set the 
minimum wage by resolution of each elected official per MN Statutes 387.20, 386.015, 384.151, 
and 388.18. 
 
CD. The County Board shall set the annual wage for commissioners by resolution on an annual 
basis in accordance with MN Statute 375.055. 
 
XIII. NOTIFICATION OF RATE OF PAY CHANGES   

Pursuant to the Minnesota Wage Theft Protection Act, employees will receive written notification of 
required rate of pay information at the time of initial hire, as well as at any time their rate or rates of 
pay and the basis thereof changes during their employment with Kanabec County.  
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Policy: P-106 
Addendum A 

 
Approved: 10/05/21 
Effective: 10/05/21 

Supersedes:  (Originally P-117) 04/26/06 
 

ADDENDUM A 
Policy P-106 

 
I POLICY STATEMENT 
This policy specifies how Article III, Section A is implemented: a three-year rotation of 
reevaluation of all county job classes 
 
II POLICY GUIDELINES 
A. Initial set-up in the year 2017 and 2018 will be as follows: 
 

1. Job descriptions will be placed on a spreadsheet with the year it was last evaluated. 
 
2. Job descriptions will be evaluated in chronological order starting with job descriptions last 

evaluated in 2008. 
 

a. job descriptions last evaluated in 2008 through 2012 will be reevaluated in 2017. 
b. job descriptions last evaluated in 2013 through 2016 will be reevaluated in 2018. 

 
3. After the initial two year reevaluation process all job descriptions will be placed on a three 

year cycle based on the last year it was reevaluated.  
 
B. The list will be a revolving one carrying on from year to year in the order determined above.    
   
 
 Adjustments may be made from time-to-time in the following circumstances or as 

directed by the board in special circumstances: 
 

1.  If a new classification is added, it will go to the bottom of the list that is five years 
from the evaluation date.    

 
2.  If a position is reevaluated pursuant to Article II of P-106 outside of the 

reevaluation rotation, it will go to the bottom of the list that is three years from the 
evaluation date. 

 
C.  The reevaluation method will be as determined by the Kanabec County Board of 

Commissioners. 
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Policy: P-106 
Addendum BA 

 
Approved: 6/6/23  

Effective: 10/05/21  
Supersedes: (Originally P-117) 04/13/11  

10/05/21 
 
 

ADDENDUM B A 
Policy P-106 

 
It is the policy of the Kanabec County Board of Commissioners to conduct a performance 
appraisal of all appointed Department Heads on an annual basis. The performance appraisal will 
be conducted by a Personnel Committee consisting of the County Coordinator, County Board 
Chair and the County Board Vice Chair. 
 
Reviews will be completed on a schedule established annually by the County Board. 
 
Evaluation tools will include, but not be limited to, those included in this policy: 
 
  Form A To be completed by the Kanabec County Board of    
   Commissioners and the County Coordinator 
 
  Form B Memorandum to go to the Department Head 
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FORM A 

Policy P-106 Addendum B A 
 
Department Head _______________________ 6 month review ______ Annual Review _______ 
 
Name:____________________________________  Review Date: _______________ 
 
Reviewer’s Name: _________________________________ 
 
(1) Not Acceptable      (2) Below Expectations      (3) Meets Expectations      (4) Exceeds 

Expectations (5) Exceptional 
 

Rating 
 

 Quality – Completes high quality work according to specifications. Follows 
standards and procedures. Keeps complete records. Pays attention to details.  

 Job Knowledge – Possesses skills, understanding and knowledge to perform the job 
competently. 

 Communication – Organizes and expresses ideas and information clearly, using 
appropriate and efficient methods of conveying the information. 

 Interpersonal Skills – Is sensitive to the needs, feelings and capabilities of others. 
Approaches others in a non-threatening and pleasant manner and treats them with 
respect. 

 Conflict Resolution – Expresses alternative points of view in a non-threatening way. 
Knows when it is appropriate to compromise and when it is important to take a 
stand. 

 Teamwork – Works on projects as part of a team, exchanging ides and contributing 
skills that complement those of the other staff members. Fulfills commitments to 
others. Shows a cooperative spirit. 

 Community Relations – Represents the county within the community. Is able to 
conform and promote the county’s standards of conduct. Engages in legislative and 
advocacy activities for the county. 

 Initiative – Strives to learn and improve. Seeks out ways to better themselves and 
the county. Self motivated.  

 Leadership - Effective in accomplishing work assignments through subordinates; 
establishing challenging goals; delegating and coordinating effectively; promoting 
innovation and team effort.  

 Expense Management - Effective in establishing appropriate reporting and control 
procedures; operating efficiently at lowest cost; staying within established budgets. 

 
OVERALL RATING: __________ 
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1. What specific recommendations do you have for goals/priorities of the Director during the 

upcoming year? 

___________________________________________________________________________

___________________________________________________________________________ 

2. Describe what you see as significant strengths and accomplishments of the Director during 

this past year? 

___________________________________________________________________________

___________________________________________________________________________ 

3. In what areas do you feel the Director’s performance could improve in the next period or gain 

knowledge in? 

___________________________________________________________________________

___________________________________________________________________________ 

4. Describe a possible plan of action that would assist the Director in improving on the issues 

mentioned in question 3? 

___________________________________________________________________________

___________________________________________________________________________ 

5. Please provide any additional comments regarding the Director’s performance. 

___________________________________________________________________________

___________________________________________________________________________ 

Action resulting from performance review: 
 
Passed review: ________ 
 
Wage increase effective: ________________________ 
             (Date) 
 
 
Board Chair Signature: _______________________________ Date: _______________ 
 
Employee’s Signature: _______________________________ Date: _______________ 
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FORM B 
 
 
TO: Department Head 
 
FROM:  Personnel Committee 
 
DATE:   
 
 
 
The Personnel Committee will soon be conducting an evaluation of your performance over the 
last 12 months. 
 
We will meet with you on Wednesday, ______ at _:00_m following the regular County Board 
meeting to discuss the evaluation.   
 
For your part of this process, we’d like you to answer these two questions: 
 
  1. What are your accomplishments over the last 12 months? 
 
  2. What are your goals over the next 12 months? 
 
Please have your response back to the County Coordinator’s Office by ____________, 20__. 
 



Agenda Item #9 
June 6, 2023 

Request for Board Action 
 
a. Subject:  Moving the Extension Office 

 
b. Origination:  Board of Commissioners/Extension 
Committee/4-H Coordinator 

 
c. Estimated time:  5-10 Minutes 

 
d. Presenter(s):  Kris McNally, Coordinator 

e. Board action requested:  
 

   

Discuss and approve the proposed plan and timeframe for the 4-H Coordinator’s office to 
move to the Courthouse. 
 

  
f. Background: 
 

 
The Board consensus has been to find a more publicly-friendly-access location for the 
Extension/4-H Office.  It is currently located in the Public Services Building in the Family 
Services area. 
 
The alternative space available is the former EDA office at the west end of the hallway 
on the first floor of the courthouse. 
 
4-H Coordinator Nicole Priebe examined the space and the nearby space in which a 
portion of Extension materials and supplies are stored.  She indicated the new office 
would suffice, however requested to postpone the move until fall or early winter so she 
can focus on the busy summer 4-H projects and then have time to sort through the 
items in storage, clean, move and organize when 4-H projects are less busy. 
 
The longer-term plan is to move the Extension office to the area where Veterans 
Services is currently located after the Veterans Services moves to the new memorial 
building.   
 
 

    Supporting Documents:  None:       Attached:   
Date received in County Coordinators Office: 

 
 

Coordinators Comments:      



Agenda Item #10  
June 6, 2023 

Request for Board Action 
 
a. Subject:  Temporary Placement of 
Kneeling Soldier Statue at Public Service 
Building 

 
b. Origination:  Veteran’s Memorial Committee 

 
c. Estimated time:  10-15 minutes 

 
d. Presenter(s):  Kris McNally, Coordinator 

e. Board action requested:  
 

   

Discuss allowing the temporary placement of a kneeling soldier statute near the flag pole at 
the Public Services Building. 
 

 

 

  
f. Background: 
 
The Veterans Memorial site is in process.  The site is planned to have a memorial wall and a 
statue of a kneeling soldier with his hand on the wall.  This statue has been ordered and is 
estimated to arrive in August. 
 
A Veterans Memorial Committee member inquired if the County would consider allowing this 
statue to be placed on County property until the memorial site is ready. 
 
After discussion, the recommended place for this statue is near the flag pole at the Public 
Service Building.  This is a relatively flat terrain that would allow easier delivery and placement 
of the statue, in addition to a highly visible display. 
 
The statue itself is 51 inches tall, 27 inches wide, and 56 inches deep. 
 
Once the Veterans Memorial site is ready, the statue would be moved to his permanent 
location. 

 
 
 

    Supporting Documents:  None:       Attached:   
Date received in County Coordinators Office: 

 
 

Coordinators Comments:      
 
The County would prepare an agreement with the Veterans Memorial Committee defining the 
terms, responsibilities and indemnity language for temporarily hosting the statue.  
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