
 

 

 

 

 

 

 
 The Meeting will be In-Person and Via WebEx (video / phone conference) 

 The public may join the meeting via WebEx or in-person at the meeting room. 

 If joining the meeting in-person, the total number of persons (including commissioners and staff)                                                                       

will be limited and social distancing/safety protocol will be in effect. 

 

To be held via WebEx telephone call or video meeting:  
Telephone call-in number for public access:  1-408-418-9388   Access Code: 146 760 0347 
 

Video Meeting link: 
https://kanabeccounty.webex.com/kanabeccounty/j.php?MTID=ma5ad1a330e675f657b2dcf21a37bb733 
Meeting number: 146 760 0347 
Password: tVJMZRMV662 
 

To be held at:   County Meeting Rooms 3 & 4    
 (limited access due to need for physical/social distancing)  
  Basement Level, Maple Ave Entrance 
  County Courthouse, 18 North Vine St, Mora, MN  55051 
 Stairs and elevator to the basement level are accessible through the entrance lobby. 

          
 
 
9:00am    a. Call the Meeting to Order     

   b. Pledge of Allegiance 

   c. Roll Call  

                  d.  Agenda approval 

9:05am   Recess County Board to a time immediately following the Public Health Board. 
 Public Health Board     
9:30am   Brian Smith, Sheriff-  a.  2020 MN Annual County Boat & Water Safety Grant Agreement 

    b.  Jail Discussion 

9:45am   Denise Snyder, Auditor Treasuer-  a.  Resolution Authorizing CARES Act COVID Election Grant 

      b.  Resolution  Authorizing a County Absentee Ballot Board 

      c.  Resolution Setting Election Judge Wages 

      d.  Succession Plan discussion 

10:10am  Barb McFadden, Prosecution Contract with City of Braham 
10:15am  Chad Gramentz, Public Works- Courthouse maintenance painting 
10:20am  Chad Gramentz, Public Works & Kris McNally, Coordinator- New proposed policy: Kanabec County Commercial 
 Driver’s License Drug & Alcohol Policy  
10:30am   Public Comment Call-in number for Public Comment 1-408-418-9388   Access Code: 146 760 0347  
   

OOtthheerr  bbuussiinneessss  ttoo  bbee  ccoonndduucctteedd  aass  ttiimmee  iiss  aavvaaiillaabbllee::  

1. Minutes 

2. Paid Bills 

3. Regular Bills 

4. SCORE Claims 

5. CARES Act  

a. Clifton Larson Allen, LLP consulting 

agreement 

b. Allocating Funds to Social Service Focus 

Area 

c. General update 

6. Planning Commission Vacancy 

7. Commissioner Reports  

8. Future Agenda Items 

9. Discuss any other matters that may come before the 

County Board 

 

Kanabec County Board of 

Commissioners 
Regular Meeting Agenda 

August 4, 2020 

Scheduled Appointments:    Times are approximate and time allotted to each subject 

will vary.  Appointment times may be changed at the discretion of the board. 

The audience is invited to 
join the board in pledging 
allegiance: 
  
I pledge allegiance to the 
flag of the United States 
of America, and to the 
Republic for which it 
stands: 
one nation under God, 
indivisible, with Liberty 
and Justice for all 

ADJOURN 

 

https://kanabeccounty.webex.com/kanabeccounty/j.php?MTID=ma5ad1a330e675f657b2dcf21a37bb733


Kanabec County Community Health Board 

AGENDA  

Tuesday, August 4, 2020 

9:00 a.m. 

  

 

 

1. Call meeting to order   

 

2. Agenda Approval               page 1    

           

3. Director’s Report       page 2-3     

-  Staffing – HHA position 

 -  Coronavirus 

 -  Travel 

 -  Professional Development Academy 

  

4. MN Department of Health Influenza grant Projects 2020  

- Action requested 

- See attached resolution     page 4 

 

5. SHIP Grant 

-  Action Requested 

- See attached resolution     page 5     

 

6. MOA w/ Anoka Ramsey Community College for Nurse Clinical Experience 

- Action requested 

- See attached Agreement and resolution  page 6-21  

 

7. Financial Reports  

– See attached      

 - Trial Balance      page 22-24    

 - June Financial Report         page 25 

      

8. Abstract Approval              

          -  Action Requested                                                          

      -    See attached Abstract and Vendor List     page 26-33    

                       

9. Other Business    

 

10. Adjourn 

 

 

 

 

 

 

 

                     1 



 1 

Kanabec County Community Health/Timber Trails 

Director’s Report 

August 2020 

 

Community Health Report 

 

Staffing: 
We finally received a qualified applicant for Home Health Aide. We interviewed and offered the 

position to the candidate.  

 

Coronavirus: 
Local Public Health continues to conduct the Contact Investigations/Contact Tracing for new positive cases in 

Kanabec County unless these cases are related to a congregate care facility or if it is a health care worker, the 

State will remain primary on those investigations. 

 

Staff continues to participate in numerous calls/WebEx meetings daily to stay informed in all areas of response. 

As new orders/mandates/reopening plans are provided for different areas, staff reviews them and determines what 

technical assistance could be requested/provided to the local community and is available to provide technical 

assistance. 

 

Department Head is actively participating in CARES Act Fund planning. 

 

Current numbers/statistics will be provided during the Board meeting.  

 

For up-to-date information you can look at the following website links: 

Global Numbers:  https://coronavirus.jhu.edu/map.html 

State:  https://www.health.state.mn.us/diseases/coronavirus/situation.html 

Local: https://www.kanabeccounty.org/departments/kanabec_county_covid-19_data.php 
 

Travel: 

I am looking for permission to allow for some staff travel related to the grants/contract under which they work. 

This travel may be outside of Kanabec County as the grants/contracts are for services within multiple counties.  

 

Professional Development Academy: 

In the Spring of this year, I had enrolled in the Professional Leadership Academy. The County had a scholarship 

granted to it and I received approval from the Board to utilize the scholarship and pay the remaining $495 to 

participate. I requested to postpone my participation as it was to begin just when the Coronavirus response was 

beginning. A new cohort has started and I have participated in the onboarding webinar. I am excited to be  

participating in the Academy for the next 12 weeks. 

 

It is a webinar-based distance learning program that is built around interactivity and community, while retaining 

the convenience of self-paced learning. The program is guided by an expert moderator to help keep participants 

on track, and a world-class faculty of prominent public, private and academic sector leaders deliver engaging and 

though-provoking sessions. 

 

As a reminder, the PDA focuses on five practical skills: 

 LEAD: Engage teams and stakeholders to foster positive climates and exceed common expectations 

 ORGANIZE: Plan, lead and execute organizational change more effectively and consistently 

 COLLABORATE: Establish alignment and strong partnerships through building stronger relationships 

 COMMUNICATE: Create clarity, confidence and community 

 DELIVER: Measure projects and processes to deliver results aligned with county and community priorities 

 

https://coronavirus.jhu.edu/map.html
https://www.health.state.mn.us/diseases/coronavirus/situation.html
https://www.kanabeccounty.org/departments/kanabec_county_covid-19_data.php
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 2 

A world-class faculty of prominent public, private and university sector leaders will deliver each course. All 

module content is guided by an expert moderator. 

 

Each 12-week HPLA course is divided into 4 three-week modules. Each module includes a one-hour live webinar 

and one-hour breakout discussion, plus daily assignments ranging from 3 to 35 minutes. Live webinars are 

recorded - so they can be viewed at a later time if there are schedule conflicts. 

In addition to videos, reading, writing and reflection, participants are placed in a small group cohort where they'll 

build their network, receive support from peers facing similar challenges and opportunities and celebrate 

successes.  
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   Kanabec County Community Health #      8/4/2020  
MDH Influenza Vaccine Grant Projects Resolution 

 

WHEREAS, the Minnesota Department of Health has put out a Request for Proposals to provide 

Influenza Vaccine Projects for 2020 grant; and  
 

WHEREAS, Kanabec County Community Health is qualified and willing to address the primary 

purpose for the grant funding, which is to enhance influenza vaccination coverage as a critical 

part of COVID-19 response work. 

 

THEREFORE, the Kanabec County Community Health Director requests approval to apply for 

the Minnesota Department of Health (MDH) Influenza Vaccine Projects 2020 grant and to 

accept funding and sign the contract with MDH once said grant is approved by the State of 

Minnesota. 

 

NOW THEREFORE BE IT RESOLVED that the Kanabec County Community Health Board 

approves the Kanabec County Community Health Director to apply for, accept if approved, and 

sign a contract with the Minnesota Department of Health for the Influenza Vaccine Projects 2020 

grant. 
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   Kanabec County Community Health #      8/4/2020  
Statewide Health Improvement Program (SHIP) grant Resolution  

 

WHEREAS, the next round of the Statewide Health Improvement Plan (SHIP) grant 

applications (Nov. 1, 2020 – Oct. 31, 2025) are due in August, and 
 

WHEREAS, Kanabec County Community Health has been the acting fiscal agent for the grant 

with bordering counties of Isanti, Mille Lacs and Pine and is willing and able to continue to 

manage in that role, and  

 

WHEREAS, Isanti, Mille Lacs and Pine counties have qualified staff who are able to provide 

the services required in the grant. 

 

THEREFORE, the Kanabec County Community Health Administrator requests approval to 

apply for the SHIP grant from the Minnesota Department of Health (MDH) and to accept 

funding of $302,408 for the first year, and an undetermined amount at this time, for the 4 

additional years, and sign the contract with MDH once said grant is approved by the State of 

Minnesota and also to sign contracts with Isanti, Mille Lacs and Pine counties for the purpose of 

providing staffing to implement the chosen strategies and carrying out the work plans, assisting 

with evaluation of the strategies, data reporting, and other duties as needed. 

 

NOW THEREFORE BE IT RESOLVED that the Kanabec County Community Health Board 

approves the Kanabec County Community Health Administrator to apply for, accept if approved, 

and sign a contract with the Minnesota Department of Health for continuation of SHIP funding, 

and to sign agreements with Isanti, Mille Lacs and Pine counties to implement the chosen 

strategies and carry out the work plans, evaluation of strategies, data reporting and other duties 

as required by the SHIP grant. 
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Clinical Programs Memorandum of Agreement 
Revised 5/2013 
Approved by Minnesota Attorney General’s Office on May 7, 
2013 

P a g e   1   

STATE OF MINNESOTA 
MINNESOTA STATE COLLEGES AND 

UNIVERSITIES MEMORANDUM OF AGREEMENT 
BETWEEN 

 
ANOKA-RAMSEY COMMUNITY COLLEGE 

AND 
KANABEC COUNTY PUBLIC HEALTH 

 

 
This Agreement is entered into between the State of Minnesota, acting through its Board  of 

Trustees of the Minnesota State Colleges and Universities, on behalf of Anoka-Ramsey 

Community  College,  11200 Mississippi Blvd NW, Coon Rapids, Minnesota and 300 Spirit 
River Drive South, Cambridge, Minnesota (hereinafter  “College/University”),  and  Kanabec 

County 
Public Health, 905 Forest Avenue East #127, Mora, MN 55051 (hereinafter “Facility”). 

 
This  Agreement  and  any  amendments  and  supplements  thereto,  shall  be  interpreted 

pursuant to the laws of the State of Minnesota. 

 
WITNESSETH THAT: 

 
WHEREAS,   the   College/University   has   established   educational   programs   

designed specifically to train professionals in certain health care specialties (the “Educational 

Programs”); and 

 
WHEREAS,  the  Board  of Trustees  of  the Minnesota  State  Colleges  and  Universities  

is authorized  by  Minnesota  Statutes,  Chapter  136F  to  enter  into  Agreements  regarding  
academic programs and has delegated this authority to the College/University; and 

 
WHEREAS,  the  Facility  has  suitable  clinical  facilities  for  the  educational  needs  of  

the 

Educational Programs of the College/University; and 

 
WHEREAS, it is in the general interest of the Facility to assist in educating persons to be 

qualified or better qualified personnel in the Educational Programs; and 

 
WHEREAS, the College/University and the Facility are desirous of cooperating to  

furnish a   clinical   experience   program   for   students   enrolled   in   the   Educational   
Programs   at   the College/University; 

 
NOW, THEREFORE, it  is mutually agreed  by and between the  College/University and 

the Facility: 

 
I.           COLLEGE/UNIVERSITY RESPONSIBILITIES 

 

A.       The College/University, which is accredited by the North Central Association of 

Colleges  and Secondary  Schools, is responsible for offering one or more of the 

Educational Programs.  Each program shall be approved by appropriate state agencies, as 

required by  state law or regulation.
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B.   The College/University will supervise its students during the clinical experience program 

at the Facility. For nursing Educational Programs, the College/University will provide its 

nursing faculty to  effectively implement  the  clinical  experience  program at  the  

Facility and will provide at least one nursing faculty member for a clinical group of 

students as agreed  to  by  Facility  while  the  students  are  in  the  clinical  experience  

program  at  the Facility.  The  College/University  faculty  so  assigned  to  nursing  

Educational  Programs will  hold  current  R.N.  licensure  valid  in  the  State  of  

Minnesota  or,  as  applicable, Wisconsin. For all other Educational Programs, unless 

otherwise agreed to in writing by Facility, the College/University will provide faculty that  

have the necessary background and  skills,  as  well  as  a  current  Minnesota  or  

Wisconsin  license,  as  applicable.  The College/University  will  provide  Facility  with  

the  College/University  faculty  to  student ratio and the on-site availability of 

College/University faculty and will require faculty to participate in orientation and other 

training sessions as Facility reasonably requires. 

 
C.   The College/University faculty will be responsible for planning, directing and evaluating 

the   students’   learning   experiences.   The   College/University   faculty   will   attend   

the Facility’s  orientation  for  clinical  experience  instructors  as  deemed  necessary  by  

the College/University and the Facility. 

 
D.   The  College/University  will  provide  the  Facility,  at  its  request,  with  objectives  for  

the clinical experience program. Implementation of those objectives will be accomplished 

by the College/University in cooperation with the Facility’s designated representative. 

 
E.   The  College/University  will  provide  the  Facility  with  a  list  of  the  students  who  

are participating in the clinical experience program, the units within the Facility where 

they are assigned, and the dates of each student’s participation in the program. 

 
F.   The College/University will inform its faculty and students of the Facility’s policies and 

regulations    which    relate    to    the    clinical    experience    program    at    the    

Facility. College/University   faculty   and   students   must   comply   with   Facility’s   

policies   and procedures which relate to the clinical experience program at the Facility. 

These policies and procedures may be changed by Facility at  any time in its sole 

discretion and, upon notice to the College/University, compliance with such changed 

policies and procedures is required. 

 
G.   The College/University will  inform its faculty and the students who are participating in 

the clinical experience program that they are encouraged to carry their own health 

insurance and are responsible for carrying their own professional liability insurance if  

professional liability insurance is not provided by the College/University. 

 
H.   The College/University will maintain a record of students’ health examinations and  

current immunizations  and  shall  obtain  students’  permission  to  submit  data  

regarding   their health status to the Facility. 

 
I. The College/University agrees and represents that it will require all students and faculty to 

have completed a background study conducted in accordance with Minnesota Statues 

Chapter 245C, Human Services Background Studies, as a pre-condition to participation
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in the clinical experience. College/University will not assign a student or faculty member 

to the Facility if his/her background study documents ineligibility to have direct contact 

with  Facility's  patients  or  residents  under  applicable  law  or  regulations.  If  

requested, College/University shall provide the Facility with documentation regarding the  

completion or  results  of  the  background  study  pursuant  to  the  written  consent  of  

the   subject. Facility may reject any student for whom no background study is provided.  

In  the  event Facility   requests   a   copy   of   the   current   background   study   for   a   

student,   the College/University  agrees  to  provide  Facility  updated  background  study  

results  on  a continuing basis in a manner that will permit the Facility to always have on 

file a current copy of background study results for each student providing direct contract 

services at the Facility. 

 
II.         FACILITY RESPONSIBILITIES 

 

A.   The  Facility  will  maintain  current  accreditation  by The Joint  Commission  or  any  
other appropriate and required accrediting body. 

 
B.   The Facility is responsible for the safety and quality of care provided to its patients by the 

students who are participating in the clinical experience program at the Facility. In order 

to  effectively  fulfill  that  duty,  it  is  agreed  that  Facility  has  ultimate  control  over  

all persons involved in the program and may immediately terminate the participation in 

the program  of  any  of  the  students  enrolled  in  the  program  where  an  emergency  

exists involving  health  and  safety;  and  in  all  other  (non-emergency)  instances,  

Facility  shall consult with the College/University before taking any action to terminate 

the  participation of a student. When agreed to by Facility  and  the  College/University,  

Facility will provide instructors that have the necessary background and skills, as well as  

a  current  Minnesota or  Wisconsin  license,  as  applicable,  to  supervise  students   

participating in the clinical experience program at the Facility. 

 
C.   The  Facility  will   provide   the   College/University  with   a   copy  of   its   policies   

and regulations which relate to the clinical experience program. 
 

D.   The Facility will permit the College/University faculty and students to use its patient care 

and  patient  service  facilities  for  clinical  instruction  according  to  a  mutually-

approved plan. 

 
E.   The Facility will allow a reasonable amount of Facility staff time for orientation and joint 

conferences   with   College/University   faculty,   for   planning   with   

College/University faculty, and for such other assistance as shall be mutually agreeable. 

 
F.   When available, physical space such as offices, conference rooms, and classrooms of the 

Facility may be used by the College/University faculty and students who are participating 

in the clinical experience program. 

 
G.   The  College/University  faculty  and  students  participating  in  the  clinical  experience 

program will  be permitted to use the Facility’s library in accordance with the Facility’s 

policies. 
 

 

H.       To the extent already available at the Facility, Facility will  make locker or cloak 
room facilities available for the College/University faculty students during assigned 
clinical
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experience program hours.  These facilities may be shared by other faculty and  students. 

Facility is  not  and  will  not  be responsible  for  any theft,  loss,  or  damage  to  any   

items placed in available locker or cloak room facilities by faculty or students. 

 
I. The Facility assumes no responsibility for the cost of meals, uniforms, housing, parking or  

health  care  of  College/University  faculty  and  students  who  are  participating  in  the 

clinical  experience  program.  The  Facility  will  permit  College/University  faculty  and 

students who are participating in the clinical experience program to use any cafeteria on 

the same basis as employees of the Facility.  The Facility will permit College/University 

faculty  to   use   Facility  parking  spaces   under   the  same   policies   governing  

Facility personnel. 

 
J. The  Facility  recognizes   that  it  is  the  policy  of  the  College/University  to  prohibit 

discrimination and ensure equal opportunities in its educational programs, activities, and 

all  aspects  of  employment  for  all  individuals  regardless  of  race,  color,  creed,  

religion, gender, national origin, sexual orientation, veteran’s status, marital status, age, 

disability, status with regard to public assistance, or inclusion in any group or class 

against  which discrimination is prohibited by federal, state, or local laws and regulations.  

The Facility agrees to adhere to this policy in implementing this Agreement. 

 
K.   AMERICANS WITH DISABILITIES ACT (ADA) COMPLIANCE 

 

The  Facility  agrees  that  in  fulfilling  the  duties  of  this  Agreement,  the  Facility  is 
responsible  for  complying  with  the  American  with  Disabilities  Act,  42  U.S.C.  
Chapter 
12101 et seq., and any regulations promulgated to the Act. The College/University is not 
responsible for issues or challenges related to compliance with the ADA beyond its own 
routine use of facilities, services and other areas covered by the ADA. 

 
III.       MUTUAL RESPONSIBILITIES 

 

A.   The College/University and the Facility assume joint responsibility for the orientation of 

the    College/University    faculty   to    Facility   policies    and    regulations    before    

the College/University assigns its faculty to the Facility. 

 
B.   HIPAA. Solely for the purposes of defining the students’ and faculty roles in relation to 

the    use    and    disclosure    of    the    Facility’s   protected    health    information,    the 

College/University  and  faculty  engaged  in  activities  pursuant  to  this  Agreement  are 

members  of  the  Facility  workforce,  as  that  term  is  defined  in  45  CFR  160.103. 

The College/University  students  and  faculty  are  not,  and  shall  not  be  construed  to  

be, employees of Facility. 

 
The College/University  shall   cooperate  with  Facility in  complying with its  

obligations as a HIPAA covered entity, including, but not limited to, complying with its 

policies and procedures under  the  HIPAA Privacy Regulations,  45 CFR parts  160 and 

164.  Prior  to placement  at  Facility,  the  College/University  shall  instruct  its  students  

and  faculty  to comply  with  Facility’s  policies  and  procedures  governing   the  use  

and  disclosure  of individually identifiable health information.
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C.   Personnel   of   the   College/University   and   the   Facility   will   communicate   
regarding planning,   development,   implementation,   and   evaluation   of   the   clinical   
experience program.  The communication may include but not be limited to: 

a.    Communication  to  familiarize  Facility  personnel  with  the  clinical  experience 
program’s philosophy, goals and curriculum; 

b.    Communication  to  familiarize  the  College/University faculty with  the  
Facility’s 

philosophy, policy and program 

expectations; 

c. Communication to keep both parties and the parties’ personnel who are assigned 
to  the  clinical  experience  program  informed  of  changes  in  philosophy,  
policies and any new programs which are contemplated; 

d.    Communication  about  jointly  planning  and  sponsoring  in-service  or  
continuing education programs (if appropriate); 

e.    Communication to identify areas of mutual need or concern; 
f. Communication to seek solutions to any problems which may arise in the clinical 

experience programs; and 
g.    Communication  to  facilitate  evaluation  procedures  which  may  be  required  

for approval  or  accreditation  purposes  or  which  might  improve  patient  care  
or  the 
College/University’s applicable Educational Program 
curriculum. 

 
D.   INSURANCE.  Each  party,  at  its  sole  expense  and  at  all  times  during the  term of  

this Agreement, shall secure and maintain the following insurances (or comparable 

coverage under  a  program  of  self-insurance)  covering  itself  and  its  employees  who  

perform any work, duties or obligations in connection with this Agreement. 

 
a.    Commercial General Liability Insurance 

The College/University will maintain Commercial General Liability insurance in 
conformance with the Tort Claims limits set forth in Minn. Stat. 3.736, subd. 4, 
with limits not less than $500,000 per person and $1,500,000 per occurrence for 
bodily injury and property damage. 

 
The  Facility  will  maintain  Commercial  General  Liability  insurance  with  

limits not  less  than  $2,000,000  per  occurrence  and  $2,000,000  annual  

aggregate  for bodily injury and property damage. 

 
b.    Professional Liability Insurance 

The   College/University   will   maintain   Professional   Liability   insurance   for 
participating students (and faculty, if applicable) or cause any student  
participating in  the program to  maintain Professional  Liability insurance,  with  
limits not less than $2,000,000 each claim and $3,000,000 aggregate. 

 
The Facility will maintain Professional Liability insurance covering itself and its 
employees, agents or assigns with limits not less than $2,000,000 each claim and 
$3,000,000 aggregate. 

 
If insurance   covered   by   claims-made policies   is discontinued, then   

extended reporting period coverage must be obtained and evidence of such 

coverage shall be provided to the other party.
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c.    Additional Conditions: 

An Umbrella or Excess Liability insurance policy may be used to supplement the 
Facility’s policy limits to satisfy the full policy limits required by the 
Agreement. 

 
Each party shall provide to the other party upon request certificates of insurance 
or self-insurance evidencing the required coverage. 

 
If Facility  receives a  cancellation  notice  from  an  insurance  carrier affording 

coverage  herein, Facility agrees to notify the State of Minnesota within five (5) 

business days with a copy of the cancellation notice, unless Facility’s policy(ies) 

contain  a  provision  that  coverage  afforded  under  these  policy(ies)  will  not  

be cancelled   without   at   least   thirty  (30)   days’   advance   written   notice   

to  the University. 

 
Each   party,   at   its   sole   expense,   shall   provide   and   maintain   Workers’ 

Compensation  insurance  as  such  party  may  be  required  to  obtain  by  law.  

The College/University is self-insured for Workers’ Compensation purposes, and 

any such  insurance  extends  only  to  employees  of  the  College/University,  not  

to students. 

 
IV.        STUDENT REQUIREMENTS 

 

A.   Each student  will  be required, as  a condition for participation in the clinical  experience 

program, to submit the results of a health examination to the College/University and, if 

requested, to the Facility, to verify that no health problems exist which would jeopardize 

student  or  patient  welfare.  The  health  examination  shall  include  an  update  of  

required immunizations.  The  health examination shall include a Mantoux test  or chest  

x-ray and verification  of  immunity for  rubeola  and  rubella.  A  list  of  those  students  

with  positive Mantoux or negative rubeola/rubella results may, at the request of the 

Facility, be  provided to  the  Facility.  Facility  will  inform the  College/University  of  

the  specific  requirements for the students and faculty, which the Facility may change at 

any time, and  when possible upon  8  weeks  advance  notice  to  the  College/University,  

when  it  deems   such change necessary for the safety and care of its patients and 

employees. Facility may  provide  the College/University  a  student/faculty  clinical  

requirements  form  to  be  filled   out  by the College/University and provided to the 

Facility. The Facility may amend its  form at any time.  The College/University will not 

be required to provide any medical  records of the faculty or student to the Facility 

without the faculty or student’s consent. 

 
B.   Students  participating  in  the  clinical  experience  program  shall  be  encouraged  to  

carry their own health insurance. 

 
C.   Students participating in the clinical experience program shall be responsible for carrying 

their   own   professional   liability   insurance   if   professional   liability  insurance   is   

not provided by the College/University. 

 
V.         EMERGENCY MEDICAL CARE & INFECTIOUS DISEASE EXPOSURE 

 

A.   Any   emergency    medical    care    available    at    the   Facility   will    be    available   

to College/University faculty and students.  College/University faculty and students will  
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be responsible  for  payment  of  charges  attributable  to  their  individual  emergency  

medical care at either the Facility or the College/University.
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B.   Any College/University faculty member or student who is injured or becomes ill while at 

the  Facility  shall  immediately  report  the  injury  or  illness  to  the  Facility  and  

receive treatment  (if  available)  at  the  Facility  as  a  private  patient  or  obtain  other  

appropriate treatment  as  they  choose.  Any  hospital  or  medical  costs  arising  from  

such  injury  or illness shall be the sole responsibility of the College/University faculty  

member  or  student who   receives   the    treatment   and   not   the    responsibility    of   

the   Facility    or   the College/University. 

 
C.   The  Facility  shall  follow,  for  College/University  faculty  and  students  exposed  to  an 

infectious disease at the Facility during the clinical experience program, the same policies 

and procedures which the Facility follows for its employees. 

 
D.   College/University faculty and students contracting an infectious disease during  the  

period of  time  they  are  assigned  to  or  participating  in  the  clinical  experience  

program  must report  the  fact  to  their  College/University  and  to  the  Facility.  Before  

returning  to  the Facility,  such  a  College/University  faculty  member  or  student  must  

submit  proof  of recovery to the College/University or Facility, if requested. 

 
VI.        LIABILITY 

 

Each party agrees that it will be responsible for its own acts and the results thereof to the 

extent authorized by law and shall not be responsible for the acts of the other party and 

the results thereof. The College/University’s liability shall be governed by the Minnesota 

Tort Claims Act, Minnesota Statutes § 3.736, and other applicable laws. 

 

The County’s liability is governed by the provisions of Minn. Stat. Chap. 466 and other 

applicable laws. 

 

 
VII.      TERM OF AGREEMENT 

 

This  Agreement  is  effective  on  the  later  of August 1,  2020,  or  when  fully  

executed, and shall remain in effect until August 31, 2025.  This Agreement may  be  

terminated by either party at  any time  with  or without cause  upon 90 days’ advance  

written notice to the  other party.  Termination  by  the Facility shall  not  become  

effective   with respect to students then participating in the clinical experience program. 

 
VIII.     FINANCIAL CONSIDERATION 

 

A.   The  College/University and  the  Facility shall  each bear  their  own costs  associated 

with this Agreement and no payment is required by  either the College/University  or the  

Facility to the other party, except that, where applicable, the Facility shall pay the tuition  

and other educational fees of students it places in the clinical experience program. 

 
B.   The  Facility is  not  required  to  reimburse  the  College/University  faculty  or  students  

for any services rendered to the Facility or its patients pursuant to this Agreement. 

 
IX.        AMENDMENTS 

 

Any amendment to this Agreement shall be in writing and signed by authorized officers 
of each party. 
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X.         ASSIGNMENT 
 

Neither  the  College/University  nor  the  Facility  shall  assign  or  transfer  any  rights  or
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obligations  under  this  Agreement  without  the  prior  written  consent  of  the  other  

party, except that Facility may assign this Agreement to any party controlling, controlled 

by, or affiliated   with   Facility,   without   the   College/University’s   consent.  Notice   

of   any assignment  by  Facility  will  be  provided  to  the  College/University  within  a  

reasonable time. 

 
XI.        STATE AUDIT 

 

The books,  records,  documents  and  accounting procedures  and practices  of  the 

Facility relevant to this Agreement shall be subject to examination by the 

College/University and the Legislative Auditor. 

 
XII.      DATA PRIVACY 

 

The Facility and College/University must comply with the Minnesota Government Data 

Practices  Act,  Minnesota  Statutes  Chapter  13,  as  it  applies  to  all  data  provided  by  

the College/University in accordance with this contract, and as it applies to all data, 

created, collected,   received,   stored,   used,   maintained,   or   disseminated   by   the   

Facility   in accordance  with this  contract.  The  civil  remedies  of Minnesota  Statute  

§13.08 apply to the   release   of   the   data   referred   to   in   this   clause   by   either   

the   Facility   or   the College/University. 

 

In the event the Facility receives a request to release the data referred to in this clause, the 

parties agree to discuss the data and the request prior to the Facility responding. 

 
The  parties  additionally  acknowledge  that  the  Family  Educational  Rights  and  

Privacy Act,  20  U.S.C.  1232g  and  34  C.F.R.  99,  apply  to  the  use  and  disclosure  

of  education records that are created or maintained under this agreement. 

 
XIII.     OTHER PROVISIONS 

 

A.   Participating Facility Sites.  Facility agrees to permit the College/University to place 

its students and faculty, if applicable, at hospitals and clinics within Kanabec County 

Public Health (individually a “Site” and collectively, the “Sites”) for the purpose of 

providing  clinical  experiences  to  College/University  students.  Facility  will  

identify to  the College/University specific Sites that have agreed to accept students  

and  faculty from  the  College/University,  and  the  College/University  will  assign  

students   and faculty   consistent   with   such   identification.   Facility   may   also   

identify,   where applicable, the specific Educational Programs from which students 

will be accepted. Facility reserves the right to reject the College/University’s 

placement of a student or faculty at a Site, including the number of students placed. 

 
B. Services Provided by Site. Each Site, within the standard of patient care which it 

has established,  will  accommodate  the  clinical  assignments  and training planned  

by the College/University  and  its  faculty,  including  attendance  of  students  and  

faculty onSite units, use of reasonable amounts of Site staff time, and such other 

assistance as is  mutually agreeable to the parties.
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C.   Qualifications  of  Students.  The  College/University  is  responsible  for  assuring  

that the students placed in the Sites meet academic and clinical qualifications 

necessary to successfully   participate   in   the   clinical   experience   program   at   

the   Sites.   The College/University will notify Site of any information it has with 

respect to a student that indicates that the student may pose a threat to the health or 

safety of patients or employees. 

 

D.   Risk Management Fund. The College/University is a Minnesota State Agency and is 

self-insured  through  the  Minnesota  Risk  Management  Fund.  The  State’s  

liabilities are stated in the Minnesota Torts Claims Act, Minn. Stat. 3.732 et seq. 

which prescribes the  settlement  of  claims  and  the  applicable  limits  and  

exclusions  thereunder:  $1.5 million for any number of claims arising out of a single 

occurrence. 

 

E.   Medicare Access. If legally required, for a period of 4 years from termination of this 

Agreement,  the  College/University  will  make  available  to  authorized  agents  of  

the Secretary  of  Health  and  Human  Services,  this  Agreement,  any  amendments  

to  this Agreement,     and     any     books,     documents     or     records     belonging    

to    the College/University, its subcontractors (if applicable), or any related 

corporation that may  be  necessary  to  verify  the  nature  and  extent  of  any  

payments  made  to  the College/University hereunder. Any such access will be in  

accordance  with  the  written regulations established by the Secretary of Health and 

Human Services. 

 

F.   Notices.  Any  notice  pursuant  to  this  Agreement  must  be  in  writing  and  must  

be personally delivered, sent by email, or sent by certified mail addressed to the 

parties at  the  addresses  below  or  at  such  other  address  as  they  specify  in  

written  notice. Notices are effective upon personal delivery or when sent. 

 
If to Facility: Kanabec County Public Health 

905 Forest Avenue East #127 

Mora, MN 55051 

 
If to College/University: 

College Name:  Anoka-Ramsey Community College 
Address:            11200 Mississippi Blvd NW 
Address: 
CSZ:                  Coon Rapids, MN 55433 
Attn:                  Sandra L. Kohler Dean of Nursing and Allied Health 
Email:                Sandra.kohler@anokaramsey.edu
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G.   Impossibility of Performance. Neither party will be deemed to be in default under this 

Agreement if it is prevented from performing its obligations hereunder for any reason 

beyond  its  control  or  is  materially  adversely  affected  in  the  performance  of  its 

obligations  by  acts  of  God,  acts  of  civil  or  military  authority,  fires,  floods  or  

other natural disasters, strikes, governmental laws and regulations. 

 
H.   No Third Party Beneficiaries. Nothing in this Agreement may be construed as  

creating any obligations by Facility or College/University to any person or entity not  
expressly made a party to this Agreement, including College/University’s students or 

instructors   or   any   other   individuals   employed   by   or   under   contract   with   

the 
College/University. 

 
I. Severability.  In  the  event  that  any provision  hereof is held invalid  or  

unenforceable by a court of competent jurisdiction, the remaining provisions hereof 

are nonetheless enforceable.  Further, in the event such court determines that any 

provision hereof is held to be overbroad as written, such provision will be deemed 

amended to narrow its application  to  the  extent  necessary  to  make  the  provision  

enforceable  according  to applicable law and enforced as amended. 

 
J. Waiver.  The  failure  of either party to insist  in any one  or  more instances  upon the 

performance of the terms, covenants, or conditions of this Agreement and to exercise 

any rights  hereunder  may  not  be  construed  as  a  waiver  or relinquishment  of 

future performance of any such term, covenant, or condition or the future exercise of 

such right. The  obligations  of  the  other  party  with  respect  to  such  future  

performance continues in full force and effect. 

 
K.   Governing  Law.  This  Agreement  and  all  questions  arising  in  connection  with  it  

is governed by the laws of the State of Minnesota. 

 
L.   Excluded Providers. The College/University certifies that it is not presently  excluded, 

debarred  or  otherwise  ineligible  to  participate  in  federal  health  care   programs 
and has not been convicted of a criminal offense that falls within the ambit  of  42  
U.S.C. 
§  1320a-7(a). The  College/University  shall  use  reasonable  efforts  to  ensure that 
no assigned student or College/University employee who supervises  students at a Site 
has 
been excluded, debarred or is otherwise ineligible to participate  from Medicare or 
any other  federally  funded  health  care  program  under  the   provisions  of  the  
Social 
Security  Act,  42  U.S.C.  §  1320a-7.  Reasonable  efforts,  for   the  purposes  of  
this section, means that prior to assigning a student or  College/University employee 
to the Site, the College/University will inquire with the 
U.S.  Department  of Health and  Human Services  by searching the  database  at:  
http: 
www.oig.hhs.gov/fraud/exclusions.htm  or  making  other  appropriate  inquiry,  if  the 
database  is  unavailable.  The  College/University’s  reasonable  efforts  should  not  
be 
construed  as  in  any  way  substituting  for  any  obligations  that  the  Site  may  
have  to 
avoid employing   excluded   or  debarred   individuals.   The College/University   
will immediately  give  written  notice  to  Facility  when  College/University  knows  
of  any 

http://www.oig.hhs.gov/fraud/exclusions.htm
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debarment, exclusion or other event  that  makes the College/University or a student, 
employee,  director,  officer,  agent  or  subcontractor  of  the  College/University  
who directly participates in a clinical experience pursuant to this Agreement ineligible 
to participate in federal health care programs. 

 
M.  Scope  of  Agreement. This  Agreement  governs  the  rights  and  duties  of  the  

parties
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with  respect  to any  and  all  students  of  the  College/University  receiving  clinical 

experiences  at  Sites.  This  Agreement  supersedes  any  agreements  involving  

clinical experience of the College/University’s students entered into between the 

parties prior to the Effective Date of this Agreement.  The parties shall agree in 

writing as to the College/University programs that will be sending students to Sites 

and are covered by this Agreement. 
 
 
 

IN WITNESS WHEREOF, the parties have caused this Agreement to be duly executed intending 
to be bound thereby. 

 
APPROVED: 

 
1.      FACILITY:  Kanabec County Public Health 

Facility  certifies  that  the  appropriate  person(s)  have  executed the Agreement on behalf of 
Facility as required  by applicable articles, by-laws, resolutions, or ordinances. 

 
By  (authorized signature and printed name) 

 

P

r

i

n

t

e

d

 

N

a

m

e

:

 

T

i

t

l

e

: 

Date 
 

 
2.      COLLEGE/UNIVERSITY: 

 
By  (authorized signature) 

 

Printed Name: Sandra L. 

Kohler, DNP, MSN, RN Title: 
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Dean of Nursing and Allied 

Health 

Date 
 

 
 
 

By  (authorized signature and printed name) 

 

Printed Name: Steve Crittenden 

Title: VP of Academic and Student Affairs 
 

Date 
 

 

3.      AS TO FORM AND EXECUTION: 

 
By  (authorized signature and printed name) 

 

Title 
 

Date 
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Resolution #    KCCH – 8/4/2020 

Agreement for Clinical Training- Anoka Ramsey Community College Resolution  

 

 

WHEREAS Anoka Ramsey Community College is in need of Clinical Laboratory training 

sites, and  
 

WHEREAS, Kanabec County Community Health has facilities for providing suitable training 

experience that meets the educational needs of the students enrolled at Anoka Ramsey  

Community College, and  

  

WHEREAS, it is in the best interest of Kanabec County Community Health to provide a 

training site where College/University students can learn and develop skills and qualifications 

needed to achieve the student’s occupational goals and satisfy the Program requirements while 

assisting in the development of trained personnel to meet future area employment needs. 

 

THEREFORE BE IT RESOLVED to approve the Kanabec County Community Health 

Director to sign an Agreement with the State of Minnesota, through its Board of Trustees of the 

Minnesota State Colleges and Universities, on behalf of Anoka Ramsey Community College and 

Kanabec County Community Health for Clinical Laboratory training effective August 1, 2020 

through July 31, 2025. 
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Sheila

06/2020

2

N

TRIAL BALANCE REPORT

FUND

7/27/20 10:32AM

As of Date:

Report Basis: 1 - Cash

2 - Modified Accrual

3 - Full Accrual

Page 1

Save Report:

Comment:

Range From 15 Thru 15

****  Kanabec County  ****
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Sheila

15

TRIAL BALANCE REPORT

Cash

Audit Adjustments To Cash -

Taxes Receivable - Prior & Delinquent -

Accounts Receivable (Acc) -

Due From Other Funds (Acc) -

Due From Other Governments (Acc) -

-

Accounts Payable --

Accounts Payable (Acc) -

Salaries Payable -

Due To Other Funds (Acc) -

Due To Other Governments -

Due To Other Governments (Acc) -

Deferred Inflows -

--

Assigned Fund Balance --

Revenue Control ---

Expenditure Control

---

---

Cash --

--

Salaries Payable

Salaries Payable

Copyright 2010-2020 Integrated Financial Systems

 1001 457,860.13 97,190.51 121,231.98 579,092.11

 1003 4,697.57 0.00 4,697.57 0.00

 1110 11,551.96 0.00 11,551.96 0.00

 1201 152,250.88 0.00 152,250.88 0.00

 1261 13,365.21 0.00 13,365.21 0.00

 1281 271,211.24 0.00 271,211.24 0.00

 2020 523.17 0.00 0.00 523.17

 2021 20,986.95 0.00 20,986.95 0.00

 2030 126,275.60 0.00 126,275.60 0.00

 2091 7,118.91 0.00 7,118.91 0.00

 2100 8,725.14 0.00 8,725.14 0.00

 2101 18,395.46 0.00 18,395.46 0.00

 2230 11,551.96 0.00 11,551.96 0.00

 2881 717,360.03 0.00 0.00 717,360.03

 2910 0.00 336,751.61 1,193,797.87 1,193,797.87

 2925 0.00 239,561.10 1,332,588.73 1,332,588.73

 1001 0.11 0.00 0.00 0.11

 2030 0.10 0.00 0.00 0.10

 2030 0.24 0.00 0.00 0.24

910,936.99 579,092.1197,190.51 331,844.88

193,577.19 0.00 193,054.02 523.17

717,360.03 97,190.51 138,790.86 578,569.17

910,937.22 579,092.3497,190.51 331,844.88

0.11 0.110.00 0.00

0.34 0.00 0.00 0.34

0.34 0.340.00 0.00

Page 2
As of 06/2020 Report Basis: Modified Accrual

Beginning 
Balance

Actual     
This-Month

Actual              
Year-To-Date

Current 
BalanceAccount

****  Kanabec County  ****
7/27/20 10:32AM

Total Assets

---Liabilities and Balance-----
Liabilities

Total Liabilities

Fund Balance

Total Fund Balance

Total Liabilities and Balance

488

-------------Assets--------------

Total Assets

---Liabilities and Balance-----
Liabilities

Total Liabilities

Total Liabilities and Balance

Community Health Fund

Kanabec Pine Community Health (fka 59)

-------------Assets--------------
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TRIAL BALANCE REPORT

Copyright 2010-2020 Integrated Financial Systems

0.00 0.00 0.00 0.00

Page 3
As of 06/2020 Report Basis: Modified Accrual

Beginning 
Balance

Actual     
This-Month

Actual              
Year-To-Date

Current 
BalanceAccount

****  Kanabec County  ****
7/27/20 10:32AM

15

Community Health Fund

Community Health Fund
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Kanabec County Community Health - Board Financial Report    Through June 2020

15-484
Total year to date/ 8.33% 16.67% 25.00% 33.33% 41.67% 50.00%

Department Budget % of budget Total January February March April May June

outstanding payments/payments not yet posted

Pilt/flex pay/misc expenses VISA Hep A grant 485.30

VSO 2,393.30

Rev 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 CTC

Exp 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 DFC

Local Public Health Infrastructure FAP

Rev 410,257.00 50.41% 206,797.77 4,722.57 85.07 32,937.93 3,800.00 0.00 165,252.20 LCTS 10,000.00

Exp 372,769.00 48.32% 180,136.91 64,018.82 40,933.14 26,164.56 17,401.60 13,788.09 17,830.70 LPHG 24,262.32

Prevent Infectious Disease MCH 3,650.68

Rev 23,750.00 55.13% 13,093.34 589.25 776.11 307.04 148.92 11,272.02 0.00 MIECHV 50,817.41

Exp 29,730.00 36.37% 10,813.42 1,564.91 1,746.77 2,884.72 1,171.94 1,892.67 1,552.41 PHEP 9,686.15

Environmental Health RPC

Rev 25.00 12.00% 3.00 0.00 0.00 3.00 0.00 0.00 0.00 SHIP 18,092.68

Exp 4,636.00 7.17% 332.20 0.00 24.53 15.90 71.54 0.00 220.23 TANF

Healthy Communities-Adult Health WIC 20,465.00

Rev 290,166.00 54.20% 157,278.96 26,838.64 15,984.46 54,786.63 30,898.73 15,046.80 13,723.70 MIIC 432.28

Exp 279,446.00 47.41% 132,485.77 25,538.66 23,199.25 22,512.64 14,273.58 28,722.70 18,238.94 CMCOA

Healthy Communities-Health Improvement MN Choice 3,125.00

Rev 502,296.00 57.09% 286,759.98 90,599.09 20,368.58 149.21 125,074.54 45,808.92 4,759.64 Admin asst 2,624.10

Exp 487,991.00 42.47% 207,226.90 34,377.47 36,839.45 37,189.50 38,770.61 33,690.24 26,359.63 mental hlth 7,761.00

Healthy Communities-Family Health Suicide Prev

Rev 938,192.00 47.46% 445,275.40 95,400.23 49,895.05 105,221.81 65,361.00 51,553.56 77,843.75 MHIG 15,785.51

Exp 795,439.00 42.84% 340,743.55 73,994.77 53,074.98 53,948.94 47,061.31 47,243.65 65,419.90 Home care 94,268.81 estimate only see note below

Emergency Preparedness

Rev 30,734.00 296.83% 91,227.50 670.76 6,678.87 75,000.00 0.00 8,877.87 0.00 263,849.54

Exp 28,258.00 187.63% 53,019.48 3,230.34 2,508.95 4,757.48 14,570.28 13,943.83 14,008.60

Assure Access-Case Management

Rev 372,900.00 46.81% 174,563.68 26,896.20 65,152.83 16,250.51 10,003.78 23,893.42 32,366.94

Exp 376,002.00 42.87% 161,185.05 29,268.68 26,231.40 27,359.19 26,111.60 26,025.48 26,188.70

Assure Access-Home Care

Rev 604,000.00 42.67% 257,729.77 46,584.52 44,750.98 48,790.41 41,591.31 33,207.17 42,805.38

Exp 798,049.00 53.00% 422,975.28 81,662.32 66,670.03 71,009.72 66,988.24 66,902.98 69,741.99

Agency Totals

Rev 3,172,320.00 51.47% 1,632,729.40 292,301.26 203,691.95 333,446.54 276,878.28 189,659.76 336,751.61

Exp 3,172,320.00 47.57% 1,508,918.56 313,655.97 251,228.50 245,842.65 226,420.70 232,209.64 239,561.10

amount has changed

SCHA Connector - We get reimbursed twice a year. Not 

included above.

Home Care-This is the billed amount and we are paid a 

percentage of that and that percentage varies by 

paysource.  Also, VA may pay up to two years after the 

date of service.
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Board Meeting 08/04/20 

Abstract Totals for Commissioner Vouchers 

 

 

 

 

 

 

 

 

Abstract Totals for Auditor Vouchers 

 

Board Meeting 08/04/20 Amount Vendors Transactions 

Abstract #1    

Abstract #2    

Abstract #3    

Abstract #4    

Abstract #5    

Totals    

 

Board Meeting 08/04/20 Amount Vendors Transactions 

Abstract #1 38,506.61 31 63 

Abstract #2    

Totals 38,506.61 31 63 
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Sheila

Paid on Behalf Of Name

Explode Dist. Formulas?:

COMMISSIONER'S VOUCHERS ENTRIES10:09AM7/30/20 Audit List for Board
Page 1

Save Report Options?:

Type of Audit List:

Print List in Order By:

on Audit List?:

Y

N

D D - Detailed Audit List

S - Condensed Audit List


1 1 - Fund (Page Break by Fund)

2 - Department (Totals by Dept)

3 - Vendor Number

4 - Vendor Name


N

****  Kanabec County  ****
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Sheila

COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula Description                                             

Community Health Fund15

Account/Formula

Copyright 2010-2020 Integrated Financial Systems

10:09AM7/30/20

206.67 3

172.23 2

247.38 1

0.57 34

175.96 33

429.53 35

90.00 4

285.20 36

164.45 37

16.10 38

29.33 40

240.35 39

13,975.70 5

921.43 6

626.28  3

176.53  2

429.53  1

90.00  1

285.20  1

164.45  1

16.10  1

269.68  2

Page 2
Audit List for Board

Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Ability Network Inc434
15-484-487-8453-6211 Services & ChargesJuly billing svc/eligibility 20M-0108739 N

15-484-493-8452-6211 Services & ChargesJuly billing svc/eligibility 20M-0108739 N

15-484-496-8447-6211 Services & ChargesJuly billing svc/eligibility 20M-0108739 N

Transactions434

Bergstadt/Jennifer185
15-484-490-8484-6331 Mileage & MealsJuly COVID-19 mileage N

15-484-496-8449-6331 Mileage & MealsJun/Jul HHA mileage N

Transactions185

Biever/Laurie1396
15-484-496-8449-6331 Mileage & MealsJun/Jul HHA mileage N

Transactions1396

City Of Mora278
15-484-485-8444-6411 Suppliessponsor Mora Music in the Park N

Transactions278

Elfstrum/Brenda1388
15-484-496-8449-6331 Mileage & MealsJun/Jul HHA mileage N

Transactions1388

Felland/Becky3646
15-484-496-8447-6331 Mileage & MealsJun/Jul home care mileage N

Transactions3646

Fratzke/Michelle3501
15-484-496-8447-6331 Mileage & MealsJuly home care mileage N

Transactions3501

Glocke/Beverly1128
15-484-496-8448-6331 Mileage & MealsJun/Jul HM mileage N

15-484-496-8449-6331 Mileage & MealsJun/Jul HHA mileage N

Transactions1128

Health Dimension Rehabilitation Inc4184
15-484-496-8447-6211 Services & ChargesJune PT services N

15-484-496-8447-6211 Services & ChargesJune OT services N

****  Kanabec County  ****

Ability Network Inc

Bergstadt/Jennifer

Biever/Laurie

City Of Mora

Elfstrum/Brenda

Felland/Becky

Fratzke/Michelle

Glocke/Beverly
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Sheila

COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula Description                                             

Community Health Fund15

Account/Formula

Copyright 2010-2020 Integrated Financial Systems

10:09AM7/30/20

104.74 7

338.10 41

219.90 30

14.93 31

4,596.66 8

86.12 9

863.43 20

110.50 10

168.25 16

4.00 17

3.10 13

130.00 14

1.45 19

188.40 11

65.65 12

503.35 15

179.35 18

541.32 22

3,750.00 21

14,897.13  2

104.74  1

338.10  1

234.83  2

4,682.78  2

863.43  1

1,354.05  10

Page 3
Audit List for Board

Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions4184

Healthcare First324
15-484-496-8447-6211 Services & ChargesJuly HHCAHPS fee 5129691 N

Transactions324

Holland/Jeff234
15-484-496-8447-6331 Mileage & MealsJun/Jul home care mileage N

Transactions234

Hopkins Medical Products1112
15-484-490-8484-6411 Program Supplies2 digital thermometers IN00953396 N

15-484-490-8484-6411 Program Suppliesshipping and handling IN00953396 N

Transactions1112

Isanti County Public Health3095
15-484-485-8468-6880 Grant Admin- Pass thruMay Hlthy eat/active living N

15-484-485-8468-6880 Grant Admin- Pass thruMay tobacco strategy N

Transactions3095

ITsavvy LLC386
15-484-490-8484-6411 Program SuppliesHP 470 G7 computer 01199245 Y

Transactions386

Kanabec County322
15-484-450-0000-6205 Postage2nd qtr admin postage N

15-484-481-8481-6205 Postage2nd qtr PHNC postage N

15-484-481-8482-6205 Postage2nd qtr Care Nav postage N

15-484-485-8468-6205 Postage2nd qtr SHIP postage N

15-484-487-8451-6205 Postage2nd atr HP postage N

15-484-487-8453-6205 Postage2nd atr MIECHV postage N

15-484-487-8456-6205 Postage2nd qtr WIC postage N

15-484-487-8457-6205 Postage2nd qtr MCH postage N

15-484-487-8461-6205 Postage2nd qtr CTC postage N

15-484-493-8452-6205 Postage2nd qtr CM postage N

Transactions322

Kanabec County Information Systems2162
15-484-450-0000-6203 Telephone2nd qtr phone service 6177 N

15-484-450-0000-6380 Interdepartmental Charges3rd qtr IS service 6179 N

****  Kanabec County  ****

Health Dimension Rehabilitation Inc

Healthcare First

Holland/Jeff

Hopkins Medical Products

Isanti County Public Health

ITsavvy LLC

Kanabec County
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Sheila

COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula Description                                             

Community Health Fund15

Account/Formula

McKesson Medical-Surgical Govt Solutions

Mille Lacs Co. Community & Veterans Serv

Copyright 2010-2020 Integrated Financial Systems

10:09AM7/30/20

98.00 23

787.11 32

15.94 24

3,885.99 28

1,057.62 29

443.90 42

18.40 43

180.55 44

32.20 45

4.60 46

103.50 47

6.90 48

797.71 25

478.63 26

4,291.32  2

98.00  1

787.11  1

15.94  1

4,943.61  2

443.90  1

198.95  2

147.20  4

1,276.34  2

Page 4
Audit List for Board

Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions2162

Kanabec Publications132
15-484-490-8484-6411 Program Supplieshome care sign off forms 062020980 N

Transactions132

Marco Inc377
15-484-450-0000-6341 Rental & Service Contracts CopierSharp MX5070v copier agmt 27487767 N

Transactions377

1143
15-484-490-8484-6432 Medical SuppliesCOVID-19 supplies 092373617 N

Transactions1143

198
15-484-485-8468-6880 Grant Admin- Pass thruJune hlthy eat/active living N

15-484-485-8468-6880 Grant Admin- Pass thruJune tobacco strategy N

Transactions198

Nelson/Darla1353
15-484-496-8449-6331 Mileage & MealsJun/Jul HHA mileage N

Transactions1353

Neumen/Cami927
15-484-496-8447-6331 Mileage & MealsJune home care mileage N

15-484-496-8447-6331 Mileage & MealsJuly home care mileage N

Transactions927

Olson/Autumn52
15-484-487-8450-6331 Mileage & MealsJun/Jul TANF mileage N

15-484-487-8451-6331 Mileage & MealsJuly HP mileage N

15-484-487-8453-6331 Mileage & MealsJun/Jul MIECHV mileage N

15-484-487-8457-6331 Mileage & MealsJuly MCH mileage N

Transactions52

Pine County Health & Human Services632
15-484-485-8468-6880 Grant Admin- Pass thruJune hlthy eat/active living N

15-484-485-8468-6880 Grant Admin- Pass thruJune tobacco strategy N

Transactions632

McKesson Medical-Surgical Govt Solutions

Mille Lacs Co. Community & Veterans Serv

****  Kanabec County  ****

Kanabec County Information Systems

Kanabec Publications

Marco Inc
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Sheila

COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula Description                                             

Community Health Fund15

Account/Formula

Copyright 2010-2020 Integrated Financial Systems

10:09AM7/30/20

120.75 51

18.97 50

289.23 49

208.73 52

492.55 53

16.10 55

262.20 54

10.35 57

43.70 56

42.60 27

1.73 63

11.50 58

22.43 59

212.17 60

1.15 61

17.25 62

428.95  3

208.73  1

492.55  1

278.30  2

54.05  2

42.60  1

266.23  6

38,506.61

Page 5
Audit List for Board

Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Ring/Elsa479
15-484-477-8458-6331 Mileage & MealsJun/Jul env hlth mileage N

15-484-487-8450-6331 Mileage & MealsJuly TANF mileage N

15-484-487-8453-6331 Mileage & MealsMay-Jul MIECHV mileage N

Transactions479

Ringler/Jennie1030
15-484-496-8449-6331 Mileage & MealsJun/Jul HHA mileage N

Transactions1030

Rosburg/Diane3174
15-484-496-8447-6331 Mileage & MealsJun/Jul home care mileage N

Transactions3174

Sarkisyan/Amber16326
15-484-490-8484-6331 Mileage & MealsJune Covid-19 ess svc mileage N

15-484-496-8449-6331 Mileage & MealsJun/Jul HHA mileage N

Transactions16326

Wiltrout/Shari594
15-484-469-8440-6331 Mileage & MealsJuly DP&C mileage N

15-484-487-8453-6331 Mileage & MealsJun/Jul MIECHV mileage N

Transactions594

WPS TriWest VAPC31246
15-484-496-8447-6880 Medicare Pass Thruoverpayment recoupment S.J. 20A884870200 N

Transactions1246

Zaiser/Kelly452
15-484-481-8481-6331 Mileage & MealsJuly PHNC mileage N

15-484-487-8450-6331 Mileage & MealsJuly TANF mileage N

15-484-487-8451-6331 Mileage & MealsJuly HP mileage N

15-484-487-8453-6331 Mileage & MealsJun/Jul MIECHV mileage N

15-484-487-8457-6331 Mileage & MealsJuly MCH mileage N

15-484-493-8452-6331 Mileage & MealsJuly CM mileage N

Transactions452

Community Health Fund15 Fund Total: 31 Vendors 63 Transactions

****  Kanabec County  ****

Ring/Elsa

Ringler/Jennie

Rosburg/Diane

Sarkisyan/Amber

Wiltrout/Shari

WPS TriWest VAPC3

Zaiser/Kelly
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Community Health Fund15

Account/Formula

Copyright 2010-2020 Integrated Financial Systems

10:09AM7/30/20

38,506.61

Page 6
Audit List for Board

Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Final Total: 31 Vendors 63 Transactions

****  Kanabec County  ****
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COMMISSIONER'S VOUCHERS ENTRIES

Copyright 2010-2020 Integrated Financial Systems

10:09AM7/30/20
Page 7

Audit List for Board

****  Kanabec County  ****

AMOUNT

 38,506.61 15

 38,506.61

NameFundRecap by Fund

Community Health Fund

All Funds Total Approved by, . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
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9:30am Appointment 

Item a. 
August 4, 2020 

 

Request for Board Action 
 
a. Subject:  2020 MN Annual County Boat 
& Water Safety Grant Agreement 

 
b. Originating Department/Organization/Person: 
Kanabec County Sheriff’s Office – Lakes and Trails 
Division       

 
c. Estimated time:  2 Minutes 
                    

 
d. Presenter(s): Sheriff Brian Smith 

e. Board action requested: 
 

Request the Kanabec County Board to pass a resolution to accept the State of Minnesota Annual Boat 
& Water Safety Grant Agreement.  The grant runs January 1, 2020 till June 30, 2021. 
 

Resolution # __ - 8/4/20 
 

BE IT RESOLVED to approve and authorize the Chairperson to sign the State of Minnesota Annual 

County Boat & Water Safety Grant Agreement, grant #177146 in the amount of $4463.00 for the state fiscal year 

2020 ending June 30, 2021. 

 

 

 

 

 

      
f. Background: 
 
This grant program has been provided by the state to offset costs of Boat and Water safety and 
enforcement efforts in the counties. 
 
 
 
  
Supporting Documents: Grant Agreement, Encumbrance worksheet, spending plan    None    Attached:     

 

Date Received in County Coordinator’s Office: 7/23/20 

Coordinators Comments:    
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9:30am Appointment 

Item b. 
August 4, 2020 

 

Request for Board Action 
 
a. Subject:  Jail Discussion 

 
b. Originating Department/Organization/Person: 
Kanabec County Sheriff’s Office  

 
c. Estimated time:  2 Minutes 
                    

 
d. Presenter(s): Sheriff Brian Smith 

e. Board action requested:  Discussion only. 
 

 

 

 

 

 

 

 

 

 

 

      
f. Background: 
 
  
 
  

Supporting Documents: None      Attached:  
 

Date Received in County Coordinator’s Office:  

 



9:45am Appointment 

Item a.  
August 4, 2020 

Request for Board Action 
 
a. Subject: Resolution Authorizing CARES 
Act COVID Election Grant 

 
b. Origination: Auditor/Treasurer’s Office 

 
c. Estimated time:  5 minutes 

 
d. Presenter(s): Denise Snyder, Auditor/Treasurer 

e. Board action requested:  
 

Approve attached resolution. 
 

 

 

 

 

 

 

 

 

  
f. Background: 

 
 
 
 
 
 

    Supporting Documents:  None        Attached:  
 
Date received in County Coordinators Office: 

 
7/13/20 

Coordinators Comments:      
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9:45am Appointment 

Item b.  
August 4, 2020 

Request for Board Action 
 
a. Subject: Resolution Authorizing a 
County Absentee Ballot Board 

 
b. Origination: Auditor/Treasurer’s Office 

 
c. Estimated time:  5 minutes 

 
d. Presenter(s): Denise Snyder, Auditor/Treasurer 

e. Board action requested: Approve the following resolution: 
 

RESOLUTION #__ – 8/4/20 
AUTHORIZING A COUNTY ABSENTEE BALLOT BOARD 

 

WHEREAS the county board did by Resolution # 11 – 7/9/2008, establish a county absentee 

ballot board; 

 

WHEREAS this resolution will be updated to reflect current absentee ballot board needs;   

 

BE IT RESOLVED to amend the Kanabec County Board of Commissioners Resolution #11 – 

7/9/2008 as follows:   

 

The absentee ballot board would consist of up to four auditor-treasurer staff and two election 

judges appointed by the Auditor-Treasurer, that have received training in the handling of 

absentee ballots and consist of different major political parties to conform with party balance 

required by Minnesota Statute; exceptions being deputy auditor-treasurer staff being exempt from 

party balance. 

 

This absentee ballot board would remain in effect until the County Board rescinds or revises the 

authority. 

 
 

  
f. Background: 

 

 
 
 
 

    Supporting Documents:  None        Attached:  
 
Date received in County Coordinators Office: 

 
7/30/20 

Coordinators Comments:      
 



9:45am Appointment 

Item c.  
August 4, 2020 

Request for Board Action 
 
a. Subject: Resolution Setting Election 
Judge Wages 

 
b. Origination: Auditor/Treasurer’s Office 

 
c. Estimated time:  5 minutes 

 
d. Presenter(s): Denise Snyder, Auditor/Treasurer 

e. Board action requested: Approve the following resolution: 
 

 

RESOLUTION #___ - 8/4/20 
RESOLUTION SETTING WAGES FOR COUNTY ELECTION JUDGES 

 

WHEREAS the County Auditor-Treasurers is experiencing an excessive increase in 

absentee voting requests due to the COVID-19 pandemic; 

 

WHEREAS the County Auditor-Treasurer will need to hire county election judges to 

assist office with testing and processing absentee voting requests and ballot processing; 

 

WHEREAS the County Auditor-Treasurer will be receiving grant funds from the Cares 

Act Election Grant to cover additional costs due to COVID-19 for the 2020 election cycle; 

 

BE IT RESOLVED that the County Board authorizes the County Auditor-Treasurer to 

hire no more than four(4) trained county election judges for assisting the office  in election 

machine testing and absentee ballot processing for this 2020 election cycle; 

 

BE IT FURTHER RESOLVED that the rate of pay will be set at $15.00 per hour. 

 
 

  
f. Background: 

 

 
 
 
 

    Supporting Documents:  None        Attached:  
 
Date received in County Coordinators Office: 

 
7/30/20 

Coordinators Comments:      
 



9:45am Appointment 

Item d.  
August 4, 2020 

Request for Board Action 
 
a. Subject: Succession Plan Discussion 

 
b. Origination: Auditor/Treasurer’s Office 

 
c. Estimated time:  5 minutes 

 
d. Presenter(s): Denise Snyder, Auditor/Treasurer 

e. Board action requested: Discussion only. 
 

 

 

 

 

 

 

  
f. Background: 

 

 
 
 
 

    Supporting Documents:  None        Attached:  
 
Date received in County Coordinators Office: 

 
 

Coordinators Comments:      
 



10:15am Appointment 
August 4, 2020 

Request for Board Action 
 
a. Subject: Prosecution Contract with City 
of Braham 

 
b. Origination: Attorney’s Office 

 
c. Estimated time:  5 minutes 

 
d. Presenter(s): Barbara McFadden 

e. Board action requested: Approve attached agreement. 
 

 

 

 

 

 

 

 

 

 

  
f. Background: 

 
 
 
 
 
 
 
 
 

    Supporting Documents:  None        Attached:  
 
Date received in County Coordinators Office: 

 
7/22/20 

Coordinators Comments:      
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10:20am Appointment 
August 4, 2020 

Request for Board Action 
 
a. Subject: New Policy- Kanabec County 
Commercial Driver’s License Drug and 
Alcohol Policy 

 
b. Origination: Federal Motor Carrier’s Safety 
Administration Drug and Alcohol Testing Regulations 
49 CFR Part 382 

 
c. Estimated time:  10 minutes 

 
d. Presenter(s):  Chad Gramentz, County Engineer 

& Kris McNally, Coordinator 

e. Board action requested:  
 

   

Resolution #__ - 8/04/20 
 

WHEREAS the Federal Motor Carrier Safety Administration’s (FMCSA) Drug and 

Alcohol Testing Regulations recently changed to require additional responsibilities by the 

employer as well as CDL applicants and employees; and  

 

WHEREAS Kanabec County employees CDL drivers in Public Works; and 

 

WHEREAS the proposed policy has been reviewed by legal counsel and has been 

recommended  for implementation;  

 

THEREFORE BE IT RESOLVED that the Kanabec County Board of Commissioners 

hereby  adopts the Commercial Driver’s License Drug and Alcohol Policy effective immediately. 

 

 

 

 

  
f. Background: 

 
 
 
 

    Supporting Documents:  None        Attached:  
 
Date received in County Coordinators Office: 

 
 

Coordinators Comments:    CDL drivers in the Public Transit department are covered under 
the Federal Transit Administration (FTA) of the U.S. Department of Transportation’s Title 49 
Code of Federal Regulations (CFR) Part 655, and are excluded from the FMCSA’s 
requirements 
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 Policy: P-XXX  

Approved:  

Effective:  

Supersedes (Eff):  
 

 

 

 

KANABEC COUNTY  
 

COMMERCIAL DRIVER’S LICENSE 

DRUG & ALCOHOL POLICY 
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POLICY STATEMENT 

 

Kanabec County recognizes that work performance and safety suffers when employees use or abuse 

drugs and/or alcohol.  Kanabec County wishes to provide a safe workplace for our employees, 

customers and general public by maintaining a drug and alcohol free workplace.  Kanabec County 

has established this policy on the use of drugs and alcohol, including testing for drugs and alcohol as 

mandated by Title 49 CFR Part 382.   

 

All employees are strictly prohibited from using, possessing, selling, transferring, transporting, or 

being under the influence of drugs or alcohol while working, performing job duties, while on the 

Employer’s premises, or while operating the Employer’s vehicles or equipment.  Any employee 

found to be in violation of this policy is subject to disciplinary actions, up to and including 

termination of employment. 

 

COVERAGE AND APPLICABILITY 

 

In response to regulations issued by United States Department of Transportation (DOT), Kanabec 

County has established this policy on Alcohol and Controlled Substances applicable to all drivers 

who operate commercial motor vehicles that require a commercial driver’s license  under 49 CFR 

Part 383 are subject to the Federal Motor Carrier’s Safety Administration’s drug and alcohol use and 

testing regulations 49 CFR Part 382.  The County also has a separate Policy on Controlled Substance 

and Alcohol Testing for employees not covered by DOT regulations. 

 

All applicants, including persons currently employed by Kanabec County, that apply for a position 

where job duties include operating commercial motor vehicles, will be required to submit to a pre-

employment drug test if a job offer is made. 

 

Given the significant dangers of alcohol and controlled substance use, each applicant and driver must 

abide by this policy as a term and condition of hiring and continued employment.  Moreover, the 

County is required by federal law to implement and maintain a policy which addresses certain 

requirements related to drug and alcohol use and associated testing for its CDL drivers. 

 

PROCEDURE 

 

To ensure this policy is clearly communicated to all drivers and applicants, and in order to comply 

with applicable federal law, drivers and applicants are required to review this policy, sign the “CDL 

Driver Acknowledgement of DOT Drug and Alcohol Policy” form [see Appendix A], and return this 

documentation to the Human Resources Department. 

 

Because changes in the applicable law and the County’s practices and procedures may occur from 

time to time, this policy may change in the future, and nothing in this policy is intended to be a 

contract, promise, or guarantee the County will follow any particular course of action, disciplinary, 

rehabilitative or otherwise, except as required by law.  This policy does not in any way affect or 

change the status of any at-will employee. 

 

Any revisions to federal or state law will take precedent over this policy to the extent the policy has 

not incorporated those revisions. 
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DEFINITIONS 

 

The following definitions shall define the terms as used in this policy.  In the event any conflict 

should arise between the definitions of term herein and the definitions of those terms in DOT rules, 

regulations interpretations or guidance, the definitions herein shall be deemed superseded and the 

DOT rules, regulations interpretations or guidance shall control. 

 

Accident means an occurrence involving a CMV operating on a public road which results in: 

1. A fatality; or, 

2. Bodily injury to a person who, as a result of the injury, immediately receives medical 

treatment away from the scene of the accident; or, 

3. One or more motor vehicles incurring disabling damage as a result of the accident, 

requiring the motor vehicle(s) to be transported away from the scene by a tow truck 

or other motor vehicle. 

 

Actual knowledge means actual knowledge by an employer that a driver has used alcohol or 

controlled substances based on the employer's direct observation of the driver, information provided 

by the driver's previous employer(s), a traffic citation for driving a CMV while under the influence of 

alcohol or a controlled substance, or a driver's admission of alcohol or controlled substance use under 

the provisions of Sec. 382.121. Direct observation as used in this definition means observation of 

alcohol or controlled substance use and does not include observation of driver behavior or physical 

characteristics sufficient to warrant reasonable suspicion testing under Sec. 382.307. 

 

Adulterated Specimen means a specimen that has been altered, as evidenced by test results showing 

either a substance that is not a normal constituent for that type of specimen or showing an abnormal 

concentration of an endogenous substance. 

 

Alcohol means the intoxicating agent in beverage alcohol, ethyl alcohol or other low molecular 

weight alcohol including methyl or isopropyl alcohol. 

 

Alcohol Concentration means the alcohol in a volume of breath expressed in terms of grams of 

alcohol per 210 liters of breath as indicated by an alcohol test conducted under 49 CFR Part 40. 

 

Alcohol Confirmation Test means a subsequent test using EBT, following a screening test with a 

result of 0.02 or greater, that provides quantitative data about the alcohol concentration. 

 

Alcohol Screening Devise (ASD) means a breath or saliva device, other than an EBT, that is 

approved by the National Highway Traffic Safety Administration and appears on ODAPC’s Web 

page for “Approved Screening Devices to Measure Alcohol in Bodily Fluids” because it conforms to 

the model specifications of NHTSA. 

 

Alcohol Screening Test means an analytic procedure to determine whether an employee may have a 

prohibited concentration of alcohol in a breath or saliva specimen. 

 

Alcohol Use means the drinking or swallowing of any beverage, liquid mixture or preparation 

(including any medication) containing alcohol. 
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Breath Alcohol Technician (BAT) means a person who instructs and assists employees in the 

alcohol testing process and operates an Evidential Breath Testing Device (EBT). 

 

Chain of Custody means a procedure used to document the handling of the urine specimen from the 

time the employee gives the specimen to the collector until the specimen is destroyed.  This 

procedure uses the Federal Drug Testing Custody and Control Form (CCF). 

 

Collection site means a place designated by Kanabec County, where individuals present themselves 

for the purpose of providing a urine specimen for a drug test. 

 

Commercial Driver’s License Drug and Alcohol Clearinghouse (Clearinghouse) means the 

FMCSA database that 49 CFR Part 382, Subpart G requires employers and service agents to report 

information to and to query regarding drivers who are subject to the DOT controlled substance and 

alcohol testing regulations. 

 

Commercial Motor Vehicle (CMV) means a motor vehicle or combination of motor vehicles used 

to transport passengers or property if the vehicle: 

 

1. Has a gross combination weight rating (GCWR) of 26,001 or more pounds inclusive of a 

towed unit with a gross vehicle weight rating of more than 10,000 pounds; or 

2. Has a gross vehicle weight rating (GVWR) of 26,001 or more pounds, or 

3. Is designed to transport 16 or more passengers including the driver; or 

4. Is of any size and is used in the transportation of materials found to be hazardous for the 

purposes of the Hazardous Materials Transportation Act, (49 USC 5103(b)) and which 

requires the motor vehicle to be placarded under the Hazardous Materials Regulations 

(49 CFR Part 172, Subpart F). 

 

Confirmation (or confirmatory) drug test means a second analytical procedure performed on a 

different aliquot of the original specimen to identify and quantify the presence of a specific drug or 

drug metabolite. 

 

DHHS is the Department of Health and Human Services or any designee of the Secretary of the 

Department of Health and Human Services. 

 

Dilute Specimen means a specimen with creatinine and specific gravity values that are lower than 

expected for human urine. 

 

Disabling Damages means damage which precludes departure of a motor vehicle from the scene of 

the accident in its usual manner in daylight after simple repairs. 

 

1. Inclusions.  Damage to motor vehicles that could have been driven, but would have 

been further damaged if so driven. 

2. Exclusions. 

a) Damage which can be remedied temporarily at the scene of the accident 

without special tools or parts. 

b) Tire disablement without other damage even if no spare tire is available. 

c) Headlight or taillight damage. 
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d) Damage to turn signals, horn or windshield wipers which make them 

inoperative 

 

Driver means any person who operates a commercial motor vehicle.  This includes, but is not 

limited to: Full time, regularly employed drivers; casual, intermittent or occasional drivers; leased 

drivers and independent owner-operator contractors.  All “drivers” are “employees” for purpose of 

this policy. 

 

Drugs (or Controlled Substances) means the substance for which laboratories are required to test 

for under 49 CFR Part 40 and FMCSA regulations as each may be amended from time to time. 

 

Employee means any person who is designated in a DOT Agency regulation as subject to drug 

testing and/or alcohol testing.  For purposes of drug testing, the term employee has the same meaning 

as the term “donor” does in connection with Custody and Control Forms and Department of Health 

and Human Service regulations and guidance. 

 

Evidential Breath Testing Device (EBT) means an device that is approved by the National 

Highway Traffic Safety Administration (NHTSA) for the evidential testing of breath at the .02 and 

.04 alcohol concentration, and appears on ODAPC’s Web page for “Approved Evidential Breath 

Measurement Devices” because it conforms with the model specifications available from NHTSA. 

 

FMCSA is the Federal Motor Carrier Safety Administration. 

 

Initial Drug Test (also known as a screening drug test) means the test used to differentiate a 

negative specimen from one that requires further testing for drugs or drug metabolite. 

 

Laboratory means any US laboratory certified by HHS under the National Laboratory Certification 

Program as meeting the minimum standards of Subpart C of HHS Mandatory Guidelines for Federal 

Workplace Drug Testing Programs; or in the case of foreign laboratories, a laboratory approved for 

participation by DOT under this part. 

 

Licensed medical practitioner means a person who is licensed, certified, and/or registered, in 

accordance with applicable federal, state, local, or foreign laws and regulations, to prescribe 

controlled substances and other drugs. 

 

Medical Review Officer (MRO) means a person who is a licensed physician and who is responsible 

for receiving and reviewing laboratory results generated by an employer’s drug testing program and 

evaluating medical explanations for certain drug test results. 

 

Negative return-to-duty test result means a return-to-duty test with a negative drug test result 

and/or and alcohol test with an alcohol concentration of less than 0.02 as described in 49 CFR Part 

40.305. 

 

Prescription Medications means the use (by a driver) of legally prescribed medications issued by a 

licensed health care professional familiar with the driver's work related responsibilities. 

 

Random selection means a mechanism for selection of employees for testing where each employee 

has an equal chance of being selected each time selection are made. 
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Reasonable suspicion means that the Employer believes the appearance, behavior, speech, etc. of an 

employee are indicative of the use of a drugs or alcohol based on the observation of at least one (1) 

supervisor or official who has received training in the identification of behaviors indicative of drug 

and/or alcohol use. 

 

Safety sensitive function means all time from the time a driver begins to work or is required to be in 

readiness to work until the time he/she is relieved from work and all responsibility for performing 

work.  Safety-sensitive functions shall include: 

 

1. All time at an employer or shipper plant, terminal, facility, or other property, or on 

any public property, waiting to be dispatched, unless the driver has been relieved from 

duty by the employer; 

2. All time inspecting equipment as required by the Federal Motor Carrier Safety 

Regulations, or otherwise inspecting servicing, or conditioning any CMV at any time; 

3. All time spent at the driving controls of a CMV in operation; 

4. All time, other than driving time, in or upon any CMV except time spent resting in a 

sleeper berth; 

5. All time loading or unloading a vehicle, supervising, or assisting in the loading or 

unloading, attending a vehicle being loaded or unloaded, remaining in readiness to 

operate the vehicle, or in giving or receiving receipts for shipments loaded or unloaded; 

6. All time repairing, obtaining assistance, or remaining in attendance upon a disabled 

vehicle; 

 

 

Screening Test Technician (STT) means anyone meeting the requirements for a BAT that may act 

as a Screening Test Technician, provided that the individual has demonstrated proficiency in the 

operation of non-evidential screening device. 

 

Service Agent or Third Party Administrator means any person or entity, other than an employee 

of the employer, who provides services specified under this part to employers and/or employees in 

connection with DOT drug and alcohol testing requirements. 

 

Substance Abuse Professional (SAP) means a person who evaluates employees who have violated 

a DOT alcohol and drug regulation and makes recommendations concerning education, treatment. 

Follow-up testing, and aftercare. 

 

Substituted Specimen means a specimen with creatinine and specific gravity values that are so 

diminished that they are not consistent with human urine. 

 

RESPONSIBILITIES 

 

All employees are strictly prohibited form using, possessing, selling, transferring, transporting, or 

being under the influence of drugs or alcohol while working, performing job duties, while on the 

employer’s premises, or while operating the employer’s vehicles or equipment. 

 

It is Kanabec County’s responsibility to provide testing for drivers that is in compliance with all 

federal and state laws and regulations, and within the provisions of this policy.  Kanabec County will 
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retain all records related to this testing.  Kanabec County’s designated person(s) to retain records, 

monitor, facilitate, and answer questions pertaining to these procedures is the Kanabec County 

Engineer and/or the Kanabec County Coordinator (or designee). 

 

The supervisor(s) of drivers is responsible to be able to make reasonable suspicion observations to 

determine if the driver is impaired in some way, and be prepared to implement the requirements of 

this policy if necessary. 

 

The driver is responsible for complying with the requirements set forth in this policy. The driver will 

not use, have possession of, abuse, or have the presence of alcohol or any controlled substance in 

excess of regulation-established threshold levels while on duty. The driver will not use alcohol 

within 4 hours prior to performing a safety-sensitive function, while performing a safety-sensitive 

function, or as required under post-accident testing.  

 

The driver must submit to alcohol and controlled substances tests administered under Part 382. 

 

The driver is responsible to inform their supervisor of any prescription medication use prior to 

performing a safety-sensitive function which may have an effect on their driving ability.  The driver 

may be required to present written evidence from a health care professional which describes the 

effects such medications may have on the driver's ability to perform safety-sensitive functions. 

Kanabec County reserves the right to seek additional opinions from qualified medical personnel 

concerning the potential effects of the prescribed medication on a driver’s ability to perform safety-

sensitive functions, and to prohibit a driver from performing safety-sensitive functions while they are 

taking prescription medications.  Any such prohibition from will be without prejudice and the driver 

will be allowed to return to duty upon ceasing to use the medication or when Kanabec County 

determines safety-sensitive duties will not be affected upon review of sufficient information, 

provided by a qualified medical personnel. 

 

 

PROHIBITED DRUG AND ALCOHOL RELATED CONDUCT 

 

The following alcohol and drug related activities are prohibited by the FMCSA for operators of 

Commercial Motor Vehicles: 

 

1. Reporting for duty or remaining on duty to perform safety sensitive duties while 

having an alcohol concentration of 0.04 or greater. 

2. Being on duty or operating a CMV while possessing alcohol, unless that alcohol is 

manifested as a part of a shipment.  This includes the possession of medicines containing 

alcohol (prescription or over the counter), unless the package seal is unbroken. 

3. Using alcohol while performing safety sensitive duties. 

4. Performing safety sensitive duties within four (4) hours after using alcohol. 

5. When required to submit a post-accident test, using alcohol within eight (8) hours 

following the accident or prior to undergoing a post-accident alcohol test, whichever 

comes first. 

6. Refusing to submit to an alcohol or drug test required by post-accident, random, 

reasonable cause, return to duty, or follow up testing requirements. 

7. Reporting for duty or remaining on duty, requiring the performance of safety sensitive 

duties, when the driver uses any drug, except when instructed to by a licensed physician 
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who has advised the driver that the substances do not adversely affect the driver’s ability 

to operate a CMV. 

8. Reporting for duty, remaining on duty, or performing a safety sensitive duty after 

testing positive for drugs. 

 

OTHER ALCOHOL RELATED CONDUCT 

 

FMCSA rules require that in the event of an alcohol test result equal or greater than 0.02 BAC, but 

less than 0.04 BAC the employee will not be permitted to perform safety-sensitive duties for a 

minimum of 24 hours. 

 

TYPE OF TESTING REQUIRED 

 

PRE-EMPLOYMENT TESTING (Sec. 382.301):  All applicants, including people currently 

employed by the Employer, applying for a job where duties include operating a CMV, are required to 

submit to pre-employment testing for drugs, if a job offer is made.  The offer is contingent upon all 

of the following:  

1. A negative result of the drug test 

2. The applicant’s written agreement authorizing all former employers to release to the 

Employer all information about the applicant concerning the following items within the 

last three (3) years: 

a) alcohol tests with result of 0.04 BAC or greater, 

b) positive test results for drugs, 

c) refusals to be tested, 

d) any SAP referrals or evaluations 

3. The receipt of acknowledgements from all former employers in a manner satisfactory 

to the Employer indicating that none of the items referenced in paragraph 2 above have 

occurred with respect to the applicant. 

4. Verification that applicant has submitted electronic consent through the Commercial 

Driver’s License Drug and Alcohol Clearinghouse granting access to the applicant’s 

Clearinghouse records to determine whether the Driver: 

a) Has a verified positive, adulterated, or substituted controlled substances test 

result; 

b) Has an alcohol confirmation test with a concentration of 0.04 or higher; 

c) Has refused to submit to a test in violation of §382.211; 

d) That an employer has reported actual knowledge, as defined at §382.107; 

e) That the driver used alcohol on duty in violation of §382.205; 

f) That the driver used alcohol before duty in violation of §382.207; 

g) That the driver used alcohol following an accident in violation of §382.209; 

h) That the driver used controlled substance in violation of §382.213. 

5. Completion of a successful query of the Commercial Driver’s License Drug and 

Alcohol Clearinghouse indicating that none of the items referenced in paragraph 4 above 

have occurred with respect to the applicant. 

 

An applicant who submits a specimen which the MRO verifies and reports to be an adulterated or 

substituted specimen will be deemed to have refused to submit to testing. 

 

The employer will not consider an applicant for employment who received a verified positive test 
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result. 

 

An applicant who refuses to submit to a controlled substance test shall be disqualified from further 

consideration for the conditionally offered position. 

 

POST-ACCIDENT TESTING (Sec. 382.303):  If a driver is involved in an accident, the driver 

shall immediately notify their Supervisor.  The driver is subject to post-accident testing if the 

accident involved: 

1. a fatality, 

2. bodily injury with immediate medical treatment away from the scene, 

3. disabling damage to any motor vehicle requiring tow away, or 

4. the driver receiving a citation. 

The driver may also be subject to post-accident testing at the discretion of the supervisor without 

the meeting the above listed reasons, including, but not limited to, involvement in an accident 

resulting in $500.00 or more in damage to one or more motor vehicle(s) as estimated by the 

supervisor. 

 

The driver will be tested for drugs and alcohol as soon as possible following the accident. The driver 

must remain readily available for testing. If the driver isn't readily available for alcohol and drug 

testing, the driver may be deemed as refusing to submit to testing. A driver involved in an accident 

may not consume alcohol for 8 hours or until testing is completed. 

 

If the alcohol test is not administered within 2 hours following the accident the Designated Employer 

Representative (DER) or designee(s) will prepare a report and maintain a record stating why the test 

was not administered within two hours. 

 

If the alcohol test is not administered within 8 hours following the accident, all attempts to 

administer the test will cease.  The DER or designee(s) will prepare a report and record of why the 

test was not administered will be prepared and maintained. 

 

The drug test must be administered within 32 hours of the accident. If the test could not be 

administered within 32 hours, all attempts to test the driver will cease.  The DER or designee(s) will 

prepare and maintain a record stating the reasons why the test was not administered within the 

allotted time frame. 

 

RANDOM TESTING (Sec 382.305):  Random testing will be spread reasonably throughout the 

calendar year. All random alcohol and drug tests will be unannounced, with each driver having an 

equal chance of being tested each time selections are made.  The selection of drivers for random 

alcohol and controlled substances testing will be made by a scientifically valid method as described 

in Sec. 382.305(i). At least the minimum percent of the average number of driver positions as 

required by FMCSA will be tested for each year.  

 

A driver may be tested for alcohol while performing a safety-sensitive function, just before 

performing a safety-sensitive function, or just after completing a safety-sensitive function.   

 

The driver must proceed immediately to the assigned collection site when notified of being randomly 

selected for testing. 
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REASONABLE SUSPICION TESTING (Sec. 382.307):  If the driver's supervisor or another 

official designated to supervise drivers believes a driver is under the influence of alcohol or drugs, 

the driver will be required to undergo a drug and/or alcohol test.  Reasonable suspicion alcohol 

testing is only authorized if the observations are made during, just preceding, or after the driver is 

performing a safety-sensitive function. 

 

The basis for requiring testing will be specific, contemporaneous, articulable observations 

concerning the appearance, behavior, speech, or body odors of the driver.  A written record of the 

observations leading to an alcohol or controlled substance reasonable suspicion test, signed by the 

supervisor or official who made the observation, will be completed within 24 hours of the observed 

behavior or before the results of the alcohol or controlled substances test are released, whichever is 

first. 

 

The driver's supervisor or another official will immediately remove the driver from any and all 

safety-sensitive functions and take the driver or make arrangements for the driver to be taken to a 

testing facility. 

 

If an alcohol test is not administered within two hours following a reasonable suspicion 

determination, the DER or designee(s) will prepare and maintain a record stating the reasons why the 

test was not administered within 2 hours.  If the test was not administered within 8 hours after a 

reasonable suspicion determination, all attempts to administer the test shall cease. A record of why 

the test was not administered must be prepared and maintained. 

 

Notwithstanding the absence of a reasonable suspicion test, no driver may report for duty or remain 

on duty requiring the performance of safety-sensitive functions while the driver is under the influence 

of or impaired by alcohol, as shown by the behavioral, speech, and performance indicators of alcohol 

use, nor will the County permit the driver to perform or continue to perform safety-sensitive 

functions until (1) an alcohol test is administered and the driver’s alcohol concentration is less than 

.02; or (2) 24 hours have elapsed following the determination of reasonable suspicion. 

 

RETURN-TO-DUTY TESTING (Sec 382.309):   

The County reserves the right to impose discipline against drivers who violate applicable FMCSA or 

DOT rules or this policy, subject to applicable personnel policy and collective bargaining 

agreements.  Except as otherwise required by law, the County is not obligated to reinstate or 

requalify such drivers for a first positive test result. 

 

Should the County consider reinstatement of a DOT covered driver, the driver must undergo a SAP 

evaluation and participate in any prescribed education/treatment, and successfully complete return-

to-duty alcohol testing with a result indicating an alcohol concentration of less than 0.02 and/or a 

controlled substance test with a verified negative result, before the driver returns to duty requiring the 

performance of a safety-sensitive function.  The SAP determines if the driver has completed the 

education/treatment as prescribed. 

 

The employee is responsible for paying for all costs associated with the return-to-duty test. The 

controlled substance test will be conducted under direct supervision. 

 

FOLLOW-UP TESTING (Sec. 382.311):  The County reserves the right to impost discipline 

against drivers who violate applicable FMCSA or DOT rules or this policy, subject to applicable 
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personnel policies and collective bargaining agreements.  Except as otherwise required by law, the 

County is not obligated to reinstate or requalify such drivers. 

 

Should the County reinstate a driver following a determination by a SAP that the driver is in need of 

assistance in resolving problems associated with alcohol use and/or use of controlled substances, the 

County will ensure that the driver is subject to unannounced follow-up alcohol and/or controlled 

substance testing.  The number and frequency of such follow-up testing will be directed by the SAP 

and will consist of at least 6 tests in the first 12 months following the driver’s return to duty.  Follow-

up testing will not exceed 60 months from the date of the driver’s return to duty.  The SAP may 

terminate the requirement for follow-up testing at any time after the first 6 tests have been 

administered, if the SAP determines that such testing is no longer necessary.  The employee is 

responsible for paying for all costs associated with follow-up tests. 

 

Follow-up testing will be conducted only when the driver is performing safety-sensitive functions, or 

immediately prior to or after performing safety-sensitive functions.  

 

COST OF REQUIRED TESTING.  The County will pay for the cost of pre-employment, post-

accident, random, and reasonable suspicion controlled substance and alcohol testing requested or 

required of all job applicants and employees.  The driver must pay for the cost of all requested 

confirmatory re-tests, return-to-duty, and follow-up testing. 

 

TESTING PROCEDURES 

 

All testing shall be conducted in accordance with 49 CFR Part 40 and any published guidance, 

interpretation or amendments.  If any conflict arises between the procedure described below and the 

currently effective provisions of 49 CFR Part 40, the currently effective provision shall control. 

 

DRUG TESTING PROCESS:  Drug testing is conducted by analyzing an employee’s urine 

specimen.  Laboratory analysis of specimens consists of testing for the following classes of drugs at 

the cutoff levels determined by DOT: 

 

1. Amphetamines/Methamphetamines 

2. Cocaine 

3. Opioids 

4. Phencyclidine 

5. THC (marijuana, hashish, etc.) 

 

In accordance with FMCSA regulations, the urine specimens will be collected using the split sample 

collection method.  The employee will provide a urine sample at an employer designated collection 

site.  The collection site personnel will then pour the sample into two sample bottles, labeled 

“primary” and “split”, seal the specimen bottles, complete the chain of custody form (CCF), and 

prepare the specimen bottles for shipment to the testing laboratory for analysis.  The specimen 

preparation shall be conducted in sight of the employee. 

 

Once the specimen is received by the testing laboratory, the laboratory will inspect the specimen 

bottles and the CCF for the presence of any fatal or correctable flaws. The laboratory will then 

conduct the initial testing on the specimen to determine if the specimen contains sufficient quantity 

of any Drug to warrant further testing.  The testing laboratory will also conduct validity testing on the 
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specimen to determine whether certain adulterants or foreign interfering substances are present in the 

urine, if the urine was diluted, or if the specimen was substituted.   

 

If the results of the initial drug test are negative, no further testing will be conducted.  If the results of 

the initial drug test are positive, the laboratory will perform a confirmation testing on the specimen 

for each of the substances identified in the initial test.  The results of any confirmation tests will be 

the laboratory’s final test result. 

 

Drug test results are reported directly to the MRO by the testing laboratory.  The MRO reviews the 

laboratory results, verifies the results, then reports the results directly to the employer.  If the 

laboratory results are negative, the MRO performs an administrative review only.  If the laboratory’s 

test result is confirmed positive, adulterated or substituted the MRO performs an administrative 

review and interviews the employee in order to provide an opportunity to explain the test result.  The 

MRO will contact the employee directly, on a confidential basis, to determine whether the employee 

wishes to discuss the test result.  The MRO will determine whether a legitimate medical explanation 

exists to explain the laboratory result.  If no legitimate medical explanation is offered for the 

laboratory’s test result the MRO shall verify the test results as positive for drugs, or as a refusal to 

test because of adulterated or substituted and report the results to the employer. 

 

The MRO shall notify each employee that the employee has 72 hours in which to request a test of the 

split specimen.  If the employee requested an analysis of the split specimen within 72 hours of having 

been informed of a verified positive test, the MRO shall direct the laboratory, in writing, to transfer 

the split specimen to another DHHS-SAMHSA certified laboratory for analysis.   If the employee has 

not contacted the MRO within 72 hours, the employee may present the MRO information 

documenting that serious illness, injury, inability to contact the MRO, lack of actual notice of the 

verified positive test, or other circumstances unavoidably prevented the employee from timely 

making contact.  If the MRO concludes that there is a legitimate explanation for the employee’s 

failure to contact him or her within 72 hours, the MRO will direct the analysis of the split specimen. 

 

If after making reasonable efforts and documenting those efforts, the MRO is unable to reach the 

employee directly, the MRO must contact the employer, who shall direct the employee to contact the 

MRO. 

 

The MRO may verify a test positive without having communicated directly with the employee about 

the test results under the following circumstances: 

 

1. The employee expressly declines the opportunity to discuss the test results. 

2. Neither the MRO nor the employer is able to reach the employee within 10 days of 

the date on which the MRO received the test result from the laboratory. 

3. The employee has not contacted the MRO within 72 hours of being instructed to do 

so by the employer. 

 

Special Urine Specimen Collection Situations 

 

The Observed Collection 

 

In most circumstances the employee will provide the urine specimen in a private enclosure.  

However, in limited situation the employee is required to be observed while providing the required 
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urine specimen.  A direct observation collection is required in the situations listed below: 

 

1. For all Return-to-Duty Follow-up drug tests 

2. It the collector observes materials brought to the collection site or if the employee’s 

conduct clearly indicates an attempt to tamper with a specimen; 

3. If the employee provides a specimen with a temperature out of range; 

4. If the employee provides a specimen that appears to have been tampered with; 

5. If the laboratory reported to the MRO that a specimen was invalid, and the MRO 

reported to the employer that there was not an adequate medical explanation for the 

result, the employee must submit a second specimen under direct observation; 

6. If a positive, adulterated, or substituted test result had to be cancelled because the test 

of the split specimen could not be performed, then the employee must submit a second 

collection under direct observation; and 

7. If the laboratory reported to the MRO that the specimen was negative-dilute with a 

creatinine concentration greater than or equal to 2mg/dL but less than or equal to 5 

mg/dL, then the employee must submit to a second collection under direct observation. 

 

In an observed collection, a person of the same gender will accompany the donor into the urination 

area to observe the urination process.  The observer is required to direct the donor to raise his or her 

shirt, blouse, or dress/skirt, as appropriate, above the waist; and lower clothing and underpants to 

show the observer, by turning around, that the donor does not have a prosthetic device.  The observer 

must then watch the donor urinate into the collection container.  Specifically the observer must watch 

the urine go from the donor’s body into the collection container 

 

Employee is unable to provide sufficient specimen 

 

If the employee is unable to provide the appropriate quantity of urine, the collection site person will 

instruct the employee to drink up to 40 ounces of fluids distributed over a period of up to three hours 

or until the employee has provide a sufficient sample.  If the employee is still unable to provide a 

complete sample, the test shall be discontinued and the employer notified.  The employee will be 

instructed to obtain, within 5 working days, an evaluation from a licensed physician acceptable to the 

MRO to determine if the employee’s inability to provide a specimen is genuine or constitutes a 

refusal to test. 

 

TESTING LABORATORY:  All drug testing will be conducted by a laboratory certified by 

DHHS-SAMHSA to perform drug testing for DOT regulations.  The laboratory shall be chosen 

by the Employer or its service agent. 

 

ALCOHOL TESTING PROCESS:  The FMCSA alcohol test rules require alcohol screening 

tests to be administered by a breath alcohol technician (BAT) using an evidential breath testing 

device (EBT) or alcohol screening device (ASD); or by a screening test technician (STT) using 

an ASD.  The technician will first administer an alcohol screening test.  Any result less than 0.02 

alcohol concentration is considered a “negative” test.  If the alcohol concentration is 0.02 or 

greater a second test, an alcohol confirmation test, must be performed.  The alcohol confirmation 

test must be conducted on an EBT administered by a BAT.  The test must be conducted within 

15–30 minutes of the alcohol screening test.  The results of the alcohol confirmation test will be 

the final test result.  If the employee attempts and fails to provide an adequate amount of breath, 

the employer will direct the employee to obtain written evaluation from a licensed physician to 
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determine if the employee’s inability to provide a breath sample is genuine or constitutes a 

refusal to submit to testing.  Alcohol test results are reported directly to the employer. 

 

REFUSAL TO SUBMIT TO TESTING  

 

An employee subject to this policy shall have refused to submit to testing when he/she: 

 

1. Fails to appear for a test after being directed to do so by the employer; 

2. Fails to remain at the test site until the test is completed; 

3. Fails to provide a urine specimen for a required drug test or fails to attempt to provide 

a breath or saliva specimen for a required alcohol test; 

4. Fails to permit the direct observation or monitoring of the provision of their urine 

specimen for drug test when required by DOT regulations; 

5. Fails to provide a sufficient amount of urine or breath for a drug or alcohol test and it 

has been determined through a medical evaluation that there was not adequate medical 

explanation for the failure; 

6. Fails or declines to take a second test that the employer or collector has directed the 

employee to take; 

7. Fails to undergo a medical examination as directed by the MRO as part of the result 

verification process or as directed by the employer as part of the DOT required 

insufficient specimen procedure; 

8. Fails to sign the certification statement at Step 2 on the Alcohol Testing Form (for an 

alcohol test); 

9. Fails to cooperate with any part of the testing process (e.g. refuse to empty pockets 

when directed by the collector, behave in a confrontational way that disrupts the 

collection process, fails to wash hands after being directed to do so by the collector); 

10. For an observed collection, fails to follow the observer’s instructions to raise clothing 

above waist, lower clothing and underpants, and turn around to permit the observer to 

determine if the donor has any type of prosthetic or other device that could be used to 

interfere with the collection process; 

11. Possesses or wears a prosthetic or other device that could be used to interfere with the 

collection process; 

12. Admits to the collector or MRO that he/she adulterated or substituted the specimen; 

13. Has a test result that is verified by the MRO as adulterated or substituted. 

14. Engages in other conduct that clearly obstructs the test process. 

 

CONSEQUENCES OF REFUSAL TO SUBMIT TO TESTING:  An employee who refuses to 

submit to alcohol and/or controlled substance test required by this policy will not be permitted to 

perform safety-sensitive functions and will be considered insubordinate which will result in 

disciplinary action, up to and including immediate termination from employment.  In accordance 

with the Federal Motor Carrier Safety Administration’s (FMCSA) Commercial Driver’s License 

(CDL) Drug and Alcohol Clearinghouse reporting requirements, beginning January 6, 2020, the 

County will report a driver’s refusal to submit to a DOT test for controlled substance or alcohol use 

to the Clearinghouse within three business days. 

 

ADULTERATED/SUBSTITUTED SPECIMENS:  Any employee who submits a specimen which 

the MRO verifies and reports to be an adulterated or substituted specimen will have refused to 

submit to testing. 
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DILUTED SPECIMENS: Any specimen submitted by an employee which the MRO verifies and 

reports as a POSITIVE diluted specimen will be treated as a verified positive test. 

 

Any employee who submits a specimen which the MRO verifies and reports as a NEGATIVE diluted 

specimen will be directed to immediately take another test.  The test of any second test conducted 

shall be the final test result. 

 

EMPLOYEE/APPLICANT RIGHTS TO A SPLIT SAMPLE TEST 

 

All applicants and employees subject to the drug testing provisions of this policy that receive a 

confirmed positive test result for the use of drugs, have the right to request, at employee or applicant 

expense, a confirming retest of the split urine sample. 

 

If the confirming retest is negative, no adverse action will be taken against the employee, and an 

applicant will be considered for employment. 

 

DISCIPLINE 

 

Any employee found to be in violation of this policy is subject to disciplinary action, up to and 

including termination of employment.  Nothing in this policy limits or restricts the right of the 

employer to discipline or discharge an employee for conduct which violates the employer’s policies 

or rules.  Except as otherwise required by law, the County is not obligated to reinstate or requalify 

such drivers for a first positive test result. 

 

FMCSA CONSEQUENCES TO EMPLOYEES ENGAGING IN PROHIBITED 

CONDUCT 

 

Employees who have engaged in prohibited conduct are subject to the following consequences 

according to FMCSA rules: 

 

1. The employee will be immediately removed from safety-sensitive functions; 

2. The employee will not be permitted to perform safety-sensitive functions; 

3. The employees will be referred to a SAP and advised by the employer of the 

resources available to him/her in evaluating and resolving problems associated with the 

misuse of alcohol and/or the use of drugs; 

4. If the employer retains the employee, the employee must complete an initial 

evaluation by a SAP who will determine what assistance the employee needs in resolving 

problems associated with alcohol misuse and/or drug use;   

5. The SAP will make a recommendation for education or treatment and refer the 

employee to an appropriate educational or treatment program; 

6. The employee must complete a follow-up evaluation with the SAP to determine if the 

employee has successfully carried out the SAP’s educational or treatment 

recommendations; 

7. If the SAP believes any ongoing services are needed to assist an employee to 

maintain sobriety or abstinence from drug use after the employee resumes the 

performance of safety-sensitive duty, the employee must comply with these 

recommendations and the employer or its agent may monitor and document the 
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employee’s participation in the recommended services; 

8. Before the employee will be allowed to return to performing of a safety-sensitive 

duties, he/she must undergo a return-to-duty testing.  If the conduct involved the use of 

alcohol, the employee must submit to an alcohol test with a result indicating breath 

alcohol level of less than 0.02.   If the conduct involved the use of drugs, the employee 

must submit to a drug test with a verified negative test result received; 

9. The employee shall also be subject to unannounced follow-up alcohol and/or drug 

testing. 

 

 

LOSS OF CDL LICENSE FOR TRAFFIC VIOLATIONS IN COMMERCIAL AND 

PERSONAL VEHICLES 

 

Effective August 1, 2005, the FMCSA established strict rules impacting when CDL license 

holders can lose their CDL for certain traffic offenses in a commercial or personal vehicle.  

Employees are required to notify their supervisor immediately if their CDL changes in any way. 

 

CONFIDENTIALITY/RECORDKEEPING 

 

All driver alcohol and controlled substance test records are considered confidential (Sec. 

382.401). For the purpose of this policy/procedure, confidential recordkeeping is defined as 

records maintained in a secure location with controlled access.  

 

Driver alcohol and controlled substance test records will only be released in the following 

situations (Sec. 382.405): 

1. to the driver, upon his/her written request; 

2. upon request of a DOT agency with regulatory authority over Kanabec County; 

3. upon request of state or local officials with regulatory authority over Kanabec 

County; 

4. upon request by the United States Secretary of Transportation; 

5. upon request by the National Transportation Safety Board (NTSB) as part of a 

crash investigation; 

6. upon request by subsequent employers upon receipt of a written request by a 

covered driver; 

7. to the decision maker in a lawsuit, grievance, or administrative proceeding 

initiated by or on behalf of the individual, and arising from a positive DOT drug or 

alcohol test or a refusal to test (including, but not limited to, adulterated or substituted 

test results) of this part (including, but not limited to, a worker's compensation, 

unemployment compensation, or other proceeding relating to a benefit sought by the 

driver). Additionally, an employer may disclose information in criminal or civil 

actions in accordance with 49 CFR § 40.323(a)(2). 

8. upon written consent by the driver authorizing the release to a specified 

individual. 

 

COMMERCIAL DRIVER’S LICENSE DRUG AND ALCOHOL CLEARINGHOUSE 

REPORTING REQUREMENT 

 

Beginning in 2020, Kanabec County will be required to query and report to the Commercial 
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Driver’s License Drug and Alcohol Clearinghouse prior to hiring new drivers, will conduct 

annual checks of existing CDL drivers, and, as required by 49 CFR Part 382, Subpart G, the 

following information will be reported to the Commercial Driver’s License Drug and Alcohol 

Clearinghouse: 

 

1. A verified positive, adulterated, or substituted drug test result; 

2. An alcohol confirmation test with a concentration of 0.04 or higher; 

3. A refusal to submit to a drug or alcohol test; 

4. An employer’s report of actual knowledge of, as defined at 49 CFR §382.107: 

a) On duty alcohol use pursuant to 49 CFR §382.205; 

b) Pre-duty alcohol use pursuant to 49 CFR §382.207; 

c) Alcohol use following an accident pursuant to 49 CFR §382.209; 

d) Drug use pursuant to 49 CFR §382.213; 

5. An SAP’s report of the successful completion of the return-to-duty process; 

6. A negative return-to-duty test; and 

7. An employer’s report of completion of follow-up testing. 

 

[See APPENDIX B- Driver Consent for Limited Queries of the Federal Motor Safety 

Administration (FMCSA) Drug and Alcohol Clearinghouse] 

 

In addition, a driver is entitled, upon written request, to obtain copies of any records pertaining to 

the driver’s use of alcohol or a controlled substance, including any records pertaining to his or 

her alcohol or controlled substance tests. 

 

TRAINING AND ASSISTANCE 

 

Driver Education and Training (Sec. 382.601): All drivers will be given information regarding the 

requirements of Part 382 and this policy by Human Resources or their supervisor. 

 

Training for Supervisors (Sec. 382.603): Kanabec County shall ensure all persons designated to 

supervise drivers receive at least 60 minutes of training on alcohol misuse and receive at least an 

additional 60 minutes of training on controlled substances use. The training will be used by the 

supervisors to determine whether reasonable suspicion exists to require a driver to undergo testing 

under § 382.307. The training shall include the physical, behavioral, speech, and performance 

indicators of probable alcohol misuse and use of controlled substances. Recurrent training for 

supervisory personnel is not required. 

 

Referral, Evaluation, and Treatment (Sec. 382.605): A list of substance abuse professionals will 

be provided to all drivers who fail an alcohol test or test positive for drugs.  According to FMCSA 

regulations, prior to returning to duty, a driver must be evaluated by a SAP and must complete the 

treatment recommended by the SAP. Successful completion of a return to duty test and all follow-up 

tests is mandatory.  All cost associated with referral, evaluation, and treatment is the sole 

responsibility of the driver/employee. 

 

 

EMPLOYEE ASSISTANCE PROGRAM: Kanabec County has in place a formal Employee 

Assistance Program (EAP) to assist employees with addressing serious personal or work related 

problems at any time.  The County’s EAP provides confidential, cost-free, short-term counseling to 
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employees and their families.  Employees who have an alcohol or other drug abuse problems are 

encouraged to seek assistance before a problem affects their employment status.  Employee 

Assistance Programs are available through Sand Creek Group Ltd. at 1-800-550-6248 or 

www.sandcreekeap.com 

 

DESIGNATED EMPLOYER REPRESENTIVE (DER) 

 

The DER will coordinate the implementation, direction, and administration of the alcohol and drug 

testing policy for the employer.  The DER is the individual(s) employed by the Employer who is 

identified by the employer as able to receive communications and test results from service agent and 

who is authorized to take immediate actions to remove employees from safety-sensitive duties and to 

make required decisions in the testing and evaluation process.  Employee questions concerning this 

policy should be directed to the DER. 

 

Our Designated Employer Representative(s) are: 

 

  Chad Gramentz  or  Kris McNally 

  County Engineer    County Coordinator 

  320-679-6302     320-679-6440 

 

 

MISCELLANEOUS 

 

The Employer retains the right to modify this policy to conform to changes in regulation or law. 

 

This policy is not intended to alter the at-will nature of employee’s employment with Employer and 

shall not be construed to create any contract for, or promise of, continued employment. 

http://www.sandcreekeap.com/
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APPENDIX A 

 

TO 

 

FMCSA DRUG AND ALCOHOL POLICY 

 

CDL Driver Acknowledgement of Receipt of Employer Policy 

 

 

 

I, ________________________________, acknowledge that I have received a copy of the Kanabec 

County FMCSA Drug and Alcohol Policy.  I have read, understand and agree that I will abide by the 

Employer policies.  I also understand that the Employer has the right to modify this policy as changes 

in regulation, law, or as the Employer otherwise determines is necessary. 

 

EMPLOYEE: 

I understand that violation of the DOT regulations and/or Employer policies would be an act of 

misconduct and/or gross misconduct, and failure to comply is grounds for disciplinary action, up to 

and including termination.   

 

I further acknowledge that I have voluntarily signed this document below and that my signature is 

evidence of my agreement to and acceptance of these terms and conditions of my employment. 

Signature: ___________________________________ Date: ____________ 

 

 

Printed Name: ________________________________ Witness Signature: _______________ 

 

APPLICANT: 

I understand my conditional job offer will be withdrawn if I refuse to test or test positive for a 

controlled substance. 

 

I further acknowledge that I have voluntarily signed this document below and that my signature is 

evidence of my agreement to and acceptance of these terms and conditions of my pre-employment 

testing. 

 

Signature: ___________________________________ Date: ____________ 

 

 

Printed Name: ________________________________ Witness Signature: _______________ 

 

 

 

 

 

 

 

APPENDIX B 
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TO 

 

FMCSA DRUG AND ALCOHOL POLICY 

 

Driver Consent for: 

Limited Queries of the Federal Motor Safety Administration (FMCSA) 

Drug and Alcohol Clearinghouse 

 

 

 

I, ________________________________, herby provide consent to Kanabec County to conduct 

limited queries of the FMCSA Commercial Driver’s License Drug and Alcohol Clearinghouse 

(Clearinghouse) to determine whether drug or alcohol violation information about me exist in the 

Clearinghouse. 

 

I understand that if a limited query conducted by Kanabec County indicates that drug or alcohol 

violation information about me exists in the Clearinghouse, FMCSA will not disclose that 

information to Kanabec County without first obtaining additional specific consent from me. 

 

I further understand that if I refused to provide consent for Kanabec County to conduct a limited 

query of the Clearinghouse, Kanabec County must prohibit me from performing safety-sensitive 

functions, including driving a commercial motor vehicle, as required by FMCSA’s drug and alcohol 

program regulations. 

 

This consent will remain in effect through the duration of my employment with Kanabec County and 

authorizes Kanabec County to conduct limited queries as often as needed to comply with FMCSA 

requirements. 

 

 

 

______________________________________________ 

Employee Printed Name 

 

 

 

______________________________________________  ________________ 

Employee Signature       Date                  

 

 

 

______________________________________________ 

CDL Number 
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Agenda Item #1 
 
 
PROCEEDINGS OF THE COUNTY BOARD 

    

State of Minnesota   

County of Kanabec      

Office of the County Coordinator 

UNAPPROVED MINUTES 

July 21, 2020 

    

The Kanabec County Board of Commissioners met at 9:00am on Tuesday, July 21, 2020 

pursuant to adjournment with the following Board Members present: Gene Anderson, Kathi 

Ellis, Dennis McNally, Craig Smith, and Les Nielsen.  Others Present:  Board Clerk Kris 

McNally, County Attorney Barbara McFadden, and Recording Secretary Kelsey Schiferli. 

 

The meeting was held in meeting rooms 3 & 4 in the basement of the courthouse to allow 

for social distancing due to COVID-19.  The meeting was also held via WebEx for anyone 

wishing to attend virtually.   

 

 The Chairperson led the assembly in the Pledge of Allegiance. 

  

 Action #1 – It was moved by Dennis McNally, seconded by Gene Anderson and carried 

unanimously to approve the agenda with the following addition:  Discussion regarding 

condensed County Board Minutes. 

 

Action #2 – It was moved by Craig Smith, seconded by Les Nielsen and carried 

unanimously to approve the July 7, 2020 minutes as presented. 

Action #3 – It was moved by Gene Anderson, seconded by Dennis McNally and carried 

unanimously to approve the following paid claims: 

 

Vendor Amount 

Blacks Excavating 13,500.00 

Carda, Jeff 11,655.00 

Kadlec Excavating of Mora, Inc 17,000.00 

Minnesota Department of Finance 5,406.00 

R & R Septic 15,000.00 

Verizon Wireless 5,050.67 

Juola, Jane 100.00 

Quality Disposal 164.25 

Minnesota Department of Finance 34.50 
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Minnesota Department of Health 1,062.50 

Kanabec County Aud-Treas 4,699.53 

Consolidated Communications 1,037.02 

Kwik Trip Inc 5,529.75 

Midcontinent Communications 187.36 

Minnesota Energy Resources Corp 3,635.67 

Chamberlain Oil 2,252.67 

East Central Energy 174.62 

Card Services (Coborn's) 51.71 

Health Partners 6,295.26 

19 Claims Totaling: 92,836.51 

 

Action #4 – It was moved by Dennis McNally, seconded by Craig Smith and carried 

unanimously to approve the following claims on the funds indicated: 

 

Revenue Fund 

 

Vendor  Amount  

A and E Cleaning Services         550.00  

Advanced Correctional Healthcare     17,584.25  

Aspen Mills           74.00  

Assured Security         292.50  

Auto Value Mora         105.08  

Bob Barker           49.15  

Braham Motor Service Inc         688.01  

Bureau of Criminal Apprehension         120.00  

Coborn's Inc             6.62  

Curtis, Michael         858.79  

Dearborn National Life Insurance Co         751.85  

East Central Exterminating         125.00  

East Central Regional Library     79,806.50  

ECM Publishers         261.00  

FBG Service Corporation       6,410.24  

FBG Service Corporation         584.80  

G & N Enterprises       4,175.34  

Glen's Tire       5,488.65  

Glen's Tire           48.00  

Glen's Tire           70.80  

Granite City Jobbing Co         629.70  

Granite City Jobbing Co         125.81  

Handyman's Inc           58.44  

Handyman's Inc         736.20  
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Hoefert, Robert         768.20  

Hospital Pathology Associates         250.00  

Ingebrand Funeral Home         430.00  

IT SAVVY         145.66  

Kanabec Publications         188.00  

Kanabec Publications       1,192.26  

Kastenbauer, Paul         220.27  

Kev's Depot         300.00  

Marco         134.68  

Marco         159.00  

Matthew Bender LexisNexis         208.10  

Medical Disposal Systems         210.04  

MEI Total Elevator Solutions       1,033.00  

Midcontinent Communications         693.51  

Milaca Chiropractic Center           80.00  

Minnesota Monitoring Inc         330.00  

MNCCC         170.00  

Nelson, Ronette         190.33  

Novus, Gary Fix & Son         210.00  

Office Depot         118.42  

Office Depot           31.41  

Office Depot           27.09  

O'Reilly Auto Parts           90.49  

PD's Embroidery           20.00  

Phoenix Supply       1,800.00  

Quality Disposal         388.36  

Quality Disposal         199.35  

Quality Disposal           24.15  

Reliance Telephone Inc       4,700.00  

RELX Inc DBA LexisNexis         187.58  

Rupp, Anderson, Squires & Waldspurger, PA       1,287.22  

Sea Change Print Innovations       4,184.67  

SHI         968.00  

Snyder, Denise         224.22  

Snyder, Denise           17.40  

State of Minnesota - BCA         780.00  

State of Minnesota Public Safety BCA         270.00  

Stellar Services         354.16  

Summit Food Service Management       3,781.55  

Tactical Solutions         544.00  

Thomson-Reuters-West         588.30  
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Van Alst, Lillian         669.88  

Visser, Maurice         617.55  

Zamora, Ray         970.60  

68 Claims Totaling:   149,358.18  

 

Road & Bridge Fund 

 

Vendor 

 
Amount 

A and E Cleaning Services 

 

        1,300.00  

A M Aggregate 

 

        3,521.14  

Ameripride 

 

           674.51  

Bjorklund Companies 

 

        3,653.44  

BlueTarp Financial 

 

           114.46  

Braham Motor Services 

 

           688.01  

Brock White 

 

           536.94  

BuckleyII 

 

        1,107.50  

Envirotech Services 

 

        7,082.64  

Fluegge's Ag 

 

        1,272.20  

Glens Tire 

 

           713.29  

Gopher State One-Call 

 

            51.30  

Hjort 

 

        3,385.00  

Johnson Hardware 

 

            99.96  

Kanabec County Petty Cash 

 

            52.50  

Knife River 

 

        2,245.88  

Marco Inc 

 

           371.29  

Med Compass 

 

           625.00  

Nuss Truck 

 

        1,480.43  

Olson Power & Equipment 

 

           533.24  

Owens Auto Parts 

 

           238.66  

Sanitary Systems 

 

           140.00  

USIC Locating 

 

            70.00  

Westling, Nathan 

 

            36.40  

23 Claims Totaling: 
 

      $29,993.79  

      

Action #5 – It was moved by Les Nielsen, seconded by Gene Anderson and carried 

unanimously to recess the Board Meeting at 9:07am to a time immediately following the Family 

Services Board. 

 

The Kanabec County Family Services Board met at 9:07am on Tuesday, July 21, 2020 

pursuant to adjournment with the following Board Members present:  Gene Anderson, Kathi 

Ellis, Dennis McNally, Craig Smith, and Les Nielsen.  Family Services Director, Chuck Hurd 

presented the Family Services Agenda. 
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Action #FS6 – It was moved by Dennis McNally, seconded by Gene Anderson and 

carried unanimously to approve the Family Services Board Agenda as presented. 

 

Tim Dahlberg, Financial/Child Support Supervisor met with the County Board via 

WebEx to give a presentation regarding cost effective health insurance.  Information only, no 

action was taken. 

 

Chuck Hurd, Family Services Director gave the Director’s Report.   

 

Action #FS7  - It was moved by Les Nielsen, seconded by Craig Smith and carried 

unanimously to approve the following resolution: 

 

Resolution #FS7 - 7/21/20 
 

WHEREAS, Family Services is in need of upgrading the Case Works server and 

software in order to continue to receive support and utilize the items they now operate, and 

 

WHEREAS, Kanabec County Family Services has been offered an alternative to 

purchasing a new server and software, and 

 

WHEREAS, Clay County is willing and able to host their Case Works server for 

Kanabec County’s use which in the long term would save the County money while enabling the 

added value of staff being able to send files electronically and the use of the MNsure add on. 

 

THEREFORE, the Human Services Director is recommending that Kanabec County 

Family Services contract with Clay County for use of their Case Works server rather than 

upgrading their own and purchasing new software. 

 

THEREFORE BE IT RESOLVED the Kanabec County Family Services Board 

approves the Human Service Director contracting with Clay County and Next Chapter 

Technology for the provision of the Case Works system with the County Attorney’s approval of 

the contract language. 

 

Action #FS8 – It was moved by Craig Smith, seconded by Gene Anderson and carried 

unanimously to approve the payment of 97 claims totaling $148,926.98 on Welfare Funds. 

 

Chuck Hurd, Family Services Director led a discussion regarding children’s out of home 

placement services in Minnesota and related funding.  Information only, no action was taken.   

 

Action #FS9– It was moved by Les Nielsen, seconded by Dennis McNally and carried 

unanimously to adjourn Family Services Board at 9:31am and to meet again on August 18, 2020 

at 9:05am. 

 

The Board of Commissioners reconvened. 
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Charlie Strickland Jr., Kanabec County Health and Human Service Advisory Committee 

Vice Chair met with the County Board to discuss Resolution #FS6 – 12/19/18 Establish Health 

and Human Services Advisory Committee and MN Statute 402.03.  Information only, no action 

was taken.  

 

Erica Bliss, Veterans Service Officer met with the County Board to discuss matters 

concerning her department. 

 

Action #10 – It was moved by Dennis McNally, seconded by Les Nielsen and carried 

unanimously to approve the following resolution: 

 

Resolution #10 – 7/21/20 
Annual MDVA Grant 

 

WHEREAS the County Veterans Service Office recommends we apply for the MDVA 

Operational Enhancement Grant.  This is an annual grant offered to counties, and 

 

WHEREAS grant money must be used to provide outreach to the county’s veterans; to 

assist in the reintegration of combat veterans into society; to collaborate with other social service 

agencies, educational institutions, and other community organizations for the purposes of 

enhancing services offered to veterans; to reduce homelessness among veterans; and to enhance 

the operations of the county veterans service office; 

 

BE IT RESOLVED to authorize Kanabec County Veterans Service Officer Erica Bliss 

to sign the grant agreement on behalf of the County Board. 

 

BE IT FURTHER RESOLVED that the Kanabec County Board approves the 

application of the Veterans Operational Grant for FY21. 

 

Erica Bliss, Veterans Service Officer led a discussion regarding potential upcoming 

changes to her work schedule.  The Board expressed consensus to allow Erica Bliss’ schedule to 

remain flexible as needed.  

 

Tina Von Eschen, County Assessor met with the County Board to discuss matters 

concerning her department. 

 

Tina Von Eschen, County Assessor led a discussion regarding an abatement for Knife 

Lake Parcel 10.00450.00.  Information only, no action was taken. 

 

Action #12 – It was moved by Les Nielsen, seconded by Gene Anderson and carried 

unanimously to approve the following resolution: 
 

Resolution #12 - 7/21/20 
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WHEREAS the Auditor Treasurer’s Office and County Assessor’s Office have 

recommended changing to an alternate Tax and CAMA system; and  

 

WHEREAS the Auditor Treasurer’s Office and County Assessor’s Office have 

determined that MCIS will fit the needs of Kanabec County and is the most financially viable 

option for Kanabec County at this time; and  

WHEREAS the Auditor Treasurer’s Office and County Assessor’s Office have 

performed their due diligence, applied for membership with Minnesota Counties Information 

Systems (MCIS), and have officially been accepted for membership;  

 

THEREFORE BE IT RESOLVED that the Kanabec County Board of Commissioners 

hereby approves membership with Minnesota Counties Information Systems (MCIS). 

 

Action #13 – Les Nielsen introduced the following resolution and moved its adoption: 

 

Resolution #13 - 7/21/20 
 

WHEREAS Kanabec County is under contract for an aerial flight in spring of 2021; and  

 

WHEREAS EagleView has provided us with an updated budget proposal to provide 556 

square miles of 9” GSD/Orthomosaic and 25 square miles of 3” GSD as shown on the map, 

Disaster Response Program, Oblique Imagery Bundle with 3 years of Electronic Field Study 

Maintenance and Support, and Pictometry Connect; and  

 

WHEREAS EagleView has provided us a proposal with ChangeFinder at a cost of 

$8,925 to complete Building Outlines and perform Change Detection; and 

 

WHEREAS the original proposal from December 1, 2017 estimated the 2021 flight to 

cost $53,497.75; and 

 

WHEREAS the most current proposal with updated technology estimates the 2021 flight 

to cost $58,345 for an overall increase of $4,847.25; and 

 

WHEREAS the most current proposal with updated technology estimates the 2024 flight 

to cost $54,180, a decrease of $4,165; and 

 

WHEREAS over the course of the contracted flights an increase of $682.25 will provide 

the ChangeFinder outlines and change detection; and 

 

WHEREAS this aerial photography meets the needs of the Assessor’s Office, Sheriff’s 

Office, and Highway Department; and 

 

WHEREAS the Kanabec County GIS Committee met and fully supports the budget 

proposal being presented;  
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THEREFORE BE IT RESOLVED that the Kanabec County Board of Commissioners 

hereby approves and signs the updated budget proposal from EagleView. 

 

The motion for the adoption of the foregoing Resolution was duly seconded by Gene 

Anderson  and upon a vote being taken thereon, the following voted: 

IN FAVOR THEREOF:  Gene Anderson, Kathi Ellis, Dennis McNally, Les Nielsen 

OPPOSED:  Craig Smith 

ABSTAIN: 

 

whereupon the resolution was declared duly passed and adopted.  

 Tina Von Eschen, County Assessor led a discussion regarding follow-up to questions 

posed at the CBAE meeting.  Information only, no action as taken. 

 Tina Von Eschen, County Assessor led a follow-up discussion regarding Welia Health 

Property Taxation.  Information only, no action was taken. 

 Tina Von Eschen, County Assessor led a discussion regarding the training and 

certification of an Appraiser Trainee in her department.  The Board expressed consensus to 

authorize the Appraiser Trainee to attend training off site as long as masking and sanitizing 

measures are followed, and the employee must work from home for one week after the training 

ends. 

10:38am – The Chairperson called for Public Comment.  Those that responded included: 

 

Paul Hoppe Comments regarding zoning in Ann Lake Township. 

 

10:41am – The Chairperson closed public comment. 

 

Action #14 – It was moved by Gene Anderson, seconded by Craig Smith and carried 

unanimously to approve the following resolution: 

 

Resolution #14 – 7/21/20 
 
 WHEREAS on April 7, 2020 the Kanabec County Board of Commissioners approved a 

request by the Knife Lake Sportsmen’s Club for lawful gambling within Kanabec County, and  

 

 WHEREAS the at the time of the approval the application was complete, included all 

necessary documentation, appeared in accordance with County Policies and the applicant and 

facility owners were in good standing status with the County, and 

 

 WHEREAS, the Knife Lake Sportsmen’s Club postponed the lawful gambling event due 
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to the COVID-19 pandemic and are now requesting a change of date and location for their event, 

and 

 

 WHEREAS the applicant and updated facility owners are currently in good standing 

status with the County, and  

 

 WHEREAS the MN Gambling Control Board has provided guidance on the process for 

this change,  

 

 BE IT RESOLVED the Kanabec County Board of Commissioners approves the change 

of date and location for the Knife Lake Sportsmen’s Club event to be held at Northwoods 

Steakhouse, 2732 Hwy 65 N, Mora, MN 55051 on February 6, 2021. 

 

 Barbara McFadden, County Attorney led a discussion regarding the Veterans Restorative 

Justice Program.  Information only, no action was taken. 

 

 Roberta Anderson, Deputy Auditor Tax met with the County Board to host a demo from 

online auction company, Public Surplus. 

 

Action #15 – Les Nielsen introduced a motion for Public Surplus to host the 2020 

Kanabec County Tax Forfeited Land Sale as an online auction on a trial basis for one year 

without a contract.   

 

The motion for the adoption of the foregoing Resolution was duly seconded by Gene 

Anderson and upon a vote being taken thereon, the following voted: 

 

IN FAVOR THEREOF:  Gene Anderson, Kathi Ellis, Craig Smith, Les Nielsen 

OPPOSED:  Dennis McNally 

ABSTAIN: 

 

whereupon the resolution was declared duly passed and adopted. 

 

Action #16 – It was moved by Les Nielsen, seconded by Craig Smith and carried 

unanimously to add 101 George St E, Ogilvie, PID 23.00730.00 to the 2020 Tax Forfeited Land 

Sale with a minimum bid of $20,000. 

Kris McNally, County Coordinator led a discussion regarding a revised joint powers 

agreement with Central Minnesota Emergency Medical Services Region (CMEMS).  

Information only, no action was taken.  Board consensus was in support of the language changes 

in the agreement consistent with the County Attorney’s approval of the agreement’s language 

changes. 

 

Kris McNally gave the County Coordinator’s Report.  Information only, no action was 

taken. 
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Dennis McNally led a discussion regarding the length of the condensed County Board 

minutes in the newspaper.  Information only, no action was taken.  

 

The Board held a discussion regarding driver’s license services.  Information only, no 

action was taken.   

 

Action #17 – It was moved by Dennis McNally, seconded by Craig Smith and carried 

unanimously to close the meeting at 12:09pm pursuant to the Open Meeting Law, Minn. Stat. 

§13D.05, subd. 3(b) to discuss matters related to pending litigation which are attorney-client 

privileged and that are not public data under the Minnesota Government Data Practices Act.  

Those present during the closed portion of the meeting include Commissioners Gene Anderson, 

Les Nielsen, Kathi Ellis, Dennis McNally, and Craig Smith; as well as Personnel Director Kris 

McNally and County Attorney Barb McFadden. 

 

Action #18 – It was moved by Gene Anderson, seconded by Craig Smith and carried 

unanimously to reopen the meeting at 12:32pm. 

 

Action #19 – It was moved by Les Nielsen, seconded by Craig Smith and carried 

unanimously to adjourn the meeting at 12:36pm and to meet again in regular session on Tuesday, 

August 4, 2020 at 9:00am. 

 

 

 

Signed____________________________________________________ 

Chairperson of the Kanabec County Board of Commissioners,  

Kanabec County, Minnesota 

 
Attest: _______________________________________ 

Board Clerk 



Vendor Amount Purpose Dept

Clifton Larson Allen LLP 766.50 FY2019 Audit Services Unallocated

Further 667.25 Admin Fees HR

Quadient Finance USA, Inc. 5,000.00 Postage for PSB & Courthouse Unallocated

East Central Energy 1,127.09 Intersection Lighting Highway

Weinberg, Eric 100.00 Driveway Permit Refund Highway

Life Insurance Company of North America 648.10 Accident, Group Hospital, and Critical Illness Ins Employee Benefits

MNPEIP 146,756.82 Health Insurance Premiums Employee Benefits

Sun Life Financial 3,883.38 Life Insurance Premiums Employee Benefits

VSP Insurance Co 263.40 Vision Insurance Premiums Employee Benefits

East Central Energy 500.00 Veteran Emergency Grant VSO

Kanabec County Auditor HRA 10,866.68 HRA Deposits HR

Mora Municipal Utilities 19,697.26 Electric, Water, Sewer Various

Office of MN.IT Services 1,300.00 WAN IS

Chamberlain Oil 442.38 Shop Supplies Highway

East Central Energy 217.22 Intersection Lighting Highway

Harms, Lynn 500.00 Driveway Permit Refund Highway

WiarCom, Inc 1,236.90 Vehicle Monitoring for Trucks Highway

Card Services (Coborn's) 33.75 Wellness Snack Supplies Employee Wellness 

18 Claims Totaling: $194,006.73

Agenda Item #2

Paid Bills



Department Name Vendor Amount Purpose

911 EMERGENCY TELEPHONE SYSTEM IAEMD 150.00         EMD Recert, A/R Beginning Balance

150.00         

ASSESSOR Jacobs, Tim 88.75           MNDOR License Renewal

88.75           

BUILDINGS MAINTENANCE Assured Security 160.50         Lock & Labor Service Charge

160.50         

COMPUTER EXPENSES MNCCC 12,462.50    3rd Quarter Support and Fees

12,462.50    

COUNTY ATTORNEY Grainger 55.00           Chair Mat

COUNTY ATTORNEY IT SAVVY LLC 839.88         HP Probook

COUNTY ATTORNEY MN Alliance on Crime 150.00         MAC Annual Membership

COUNTY CORONER River Valley Forensic Services 250.00         Contract Monthly Medical Examiner

1,294.88      

ECONOMIC DEVELOPMENT Johnson, Aerial 990.00         CCB Forgivable Loan Program

990.00         

ELECTIONS SWIFT 109.26         PVC Mailing

109.26         

Agenda Item #3

Regular Bills - Revenue Fund
Bills to be approved: 8/4/20

1



ENVIRONMENTAL SERVICES Carda, Eugene 105.88         BOA Hearing Per Diem & Mileage

ENVIRONMENTAL SERVICES Kanabec Publications 29.23           Public Notice BOA

ENVIRONMENTAL SERVICES O'Brien, Pat 123.28         BOA Hearing Per Diem & Mileage

ENVIRONMENTAL SERVICES Peterson, Ronald 117.48         BOA Hearing Per Diem & Mileage

375.87         

HUMAN RESOURCES Ratwik, Roszak and Maloney PA 36.00           Professional Services Regarding COVID-19 Issues

36.00           

INFORMATION SYSTEMS IT SAVVY LLC 17.80           RAM Mount

17.80           

PROBATION & JUVENILE PLACEMENT Anoka County Corrections 792.00         East Central RJC Juvenile Detention

PROBATION & JUVENILE PLACEMENT Eustice, Todd 19.08           Office Supplies Reimbursement

811.08         

PUBLIC TRANSPORTATION Curtis, Michael 813.05         Volunteer Mileage

PUBLIC TRANSPORTATION Hoefert, Robert 829.15         Volunteer Mileage

PUBLIC TRANSPORTATION Kanabec County Information Systems 4,200.00      Service & Support Contracts for 2020

PUBLIC TRANSPORTATION Nelson, Jerald 17.83           Volunteer Mileage

PUBLIC TRANSPORTATION Nelson, Ronette 588.23         Volunteer Mileage

PUBLIC TRANSPORTATION Premium Waters, Inc. 15.09           Bottled Water Supplies

PUBLIC TRANSPORTATION Van Alst, Lillian 998.19         Volunteer Mileage

PUBLIC TRANSPORTATION Verizon Wireless 210.06         Monthly Phone Charges

PUBLIC TRANSPORTATION Visser, Maurice 1,039.03      Volunteer Mileage

PUBLIC TRANSPORTATION Zamora, Ray 983.25         Volunteer Mileage

9,693.88      

SHERIFF Aspen Mills 128.88         Uniforms

SHERIFF Cambridge Medical Center 1,285.40      Victim Sexual Assult Exam

SHERIFF Emergency Autimotive Technologies 13,634.89    New Squads Chargeguard, LED, Lighthead

SHERIFF MN Highway Safety & Research Center 890.00         Class Fees
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SHERIFF O'Reilly Auto Parts 56.98           Wiper Blades

15,996.15    

SHERIFF - CITY OF MORA O'Reilly Auto Parts 21.07           Wiper Blades

21.07           

SHERIFF - JAIL/DISPATCH Ace Hardware 25.47           2 litter pans, empty paint can

SHERIFF - JAIL/DISPATCH Auto-Chlor System 1,584.45      Soap/Softener

SHERIFF - JAIL/DISPATCH East Central Exterminating 240.00         Aug Services

SHERIFF - JAIL/DISPATCH Eric Hanson Consulting 1,925.00      Building Control Services

SHERIFF - JAIL/DISPATCH Grainger 43.51           Push-in Connector

SHERIFF - JAIL/DISPATCH Stellar Services 283.12         Canteen

SHERIFF - JAIL/DISPATCH Summit Food Services Management 14,941.00    Inmate Meals

SHERIFF - JAIL/DISPATCH Welia Health 681.69         Hospital/Clinic & ER Visit

19,724.24    

UNALLOCATED Granite City Jobbing 680.65         Copy Paper, 20 Cases

UNALLOCATED Kanabec County Auditor-Treasurer 199,234.50  EDA 10% Cares Act Grant

199,915.15  

VETERAN SERVICES Bos, Henry 150.00         Designated Donation - Adjustable Bed, Veteran

VETERAN SERVICES Kanabec County Community Health 2,393.30      Media Engagement Work Jan-Jun 2020

VETERAN SERVICES Mora Bakery 62.50           Coffee Talk Donuts

2,605.80      

47 Claims Totaling: 264,452.93  
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Vendor Amount Purpose

Auto Value 1,504.39          Shop Supplies

Brock White Company 546.71             Repair Parts

Crawford's Equipment Inc 41.55               Repair Parts

Dultmeier Sales 73.73               Repair Parts

Fahrner Asphalt Sealers 64,450.00        Crack sealing

Houtsma, Brandon 400.00             Maintenance Supplies

Kanabec County Highway Department 52.50               Petty Cash, Postage

Knife River Corp 1,761,199.61   Project Payments

MN Dept of Transportation 3,560.19          Material Testing

Mustang Signs & Graphics 285.00             Truck Decals

Nuss Truck Equipment 1,015.71          Repair Parts

Office Depot 181.79             Office Supplies

Pomp's Tire 5,568.08          Tires

Swanston Equipment Corp 710.04             Repair Parts

S.W. Asphalt Inc. 4,648.00          Bitumous Patching

USIC 360.00             Locates

16 Claims Totaling: $1,844,597.30

Agenda Item #3

Regular Bills - Road & Bridge
Bills to be approved: 8/4/20



Agenda Item #4 
August 4, 2020 

Request for Board Action 

a. Subject: SCORE Claims - June b. Originating Department:  County Coordinator 

c. Estimated time:  -- minutes d. Presenter(s): None 

f. Board action requested: 

Resolution #__ – 8/4/20 
SCORE CLAIMS 

WHEREAS the board has been presented with claims for recycling efforts to be paid from SCORE Funds, and 

 

WHEREAS these claims have been reviewed, tabulated and approved by the Kanabec County Solid Waste 

Officer, and  

 

 WHEREAS SCORE Funds appear adequate for the purpose; 

 

BE IT RESOLVED to approve payment of the following claims on SCORE Funds: 

 

Waste Management $3,163.30 

Quality Disposal $4,679.40 

Arthur Township $0.00 

Total $7,842.70 
  

g. Background: 
     
 
 
 
 

 

  

 
 
 
 

 
Date received in County Coordinators Office: 

 
Various dates in July 

 
 January 1, 2020 SCORE Fund balance  = $136,476.22 

  Revenue: 01-391-392-0000-5332  =  

      Expenditure: 01-391-392-0000-6211  = $43,123.99 

          Current SCORE Funds balance is = $93,352.23 

 
 

 
Provider 

 
Billed 

Amount 

 
Paid Amount 

QUALITY DISPOSAL (June) $4,279.40 $4,279.40 

WASTE MANAGEMENT (June) $3,163.30 $3,163.30 
 
Sub-Total  

 
$7,442.70 

 
$7,442.70 

Recycling Center Incentive Payments: 

 Quality Disposal (June) $400.00 $400.00 

     Arthur Township  (June) $0.00 $0.00 

TOTAL PAYMENTS =  $7,842.70 



Agenda Item #5a 
August 4, 2020 

Request for Board Action 
 
a. Subject: Clifton Larson Allen, LLP 
Engagement Agreement 

 
b. Origination: CARES Act Committee 

 
c. Estimated time:  10 minutes 

 
d. Presenter(s): Kris McNally, Coordinator 

e. Board action requested:  
 

Resolution #__ 8/4/20 
 

 WHEREAS, the CARES Act guidance is complex and continues to change; and  

 

 WHEREAS, the Kanabec County CARES Act committee wishes to utilize the professional 

services of Clifton Larson Allen, LLP to provide consultation on CARES Act matters on an as needed 

basis; and 

 

 WHEREAS Clifton Larson Allen, LLP agrees to provide those services; and 

 

 WHEREAS the County Attorney has reviewed the agreement and finds it acceptable; and  

 

 WHEREAS the CARES Act consultant fees are eligible for CARES Act reimbursement;  

 

 THEREFORE BE IT RESOLVED that the Kanabec County Board of Commissioners 

approves the agreement and authorizes the Board Chair to sign said document on their behalf. 
 

 

  
f. Background: 

 
The Kanabec County CARES Act Committee is asking the Board to support an as-
needed consultation agreement with CLA due to frequently changing guidance from the 
U.S. Treasury Department and the Minnesota Management and Budget Office. The 
committee believes this consultation will be an important resource for compliance 
support for the committee’s processes.  
 
 
 
 
 

    Supporting Documents:  None        Attached:  
 
Date received in County Coordinators Office: 

 
 

Coordinators Comments:      
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Agenda Item #5b 
August 4, 2020 

Request for Board Action 
 
a. Subject: CARES Act Allocation to 
Social Service Focus Area 

 
b. Origination: Coronavirus Relief Fund 

 
c. Estimated time:  10 minutes 

 
d. Presenter(s): Kris McNally, Coordinator 

e. Board action requested:  

Resolution #__ - 8/4/20 

 

 WHEREAS, Governor Walz has taken executive action to authorize distribution of Federal CARES Act 

funds to Minnesota counties, townships and cities for relief efforts related to the COVID-19 pandemic, and 

  

 WHEREAS, the U.S. Department of Treasury and Minnesota Management Budget Office  have provided 

guidance on eligible and ineligible expenses, as well as instructions for spending and reporting, and 

 

 WHEREAS, Kanabec County has received $ 1,992,345.00 in Cares Act Funding; and 

 

 WHEREAS, Kanabec County’s intent is to maximize the relief impact of these funds both internally and 

across our County, and 

  

 WHRERAS, the Kanabec County Cares Act Committee has defined three focus areas for local relief: 

Social Services, Business & Non-Profits, and Government; and 

 

 WHEREAS, the Kanabec County Cares Act Committee is recommending a phased allocation approach to 

the focus areas as new rules and guidance emerges from the U.S. Treasury Department and MMB; and 

 

 WHEREAS, the Business and Non-Profit focus area was allocated no less than 10% ($199,234.50) of the 

Cares Act funds by County Board Resolution #19-7/7/20 to be administered by the Kanabec County EDA; and 

 

 WHEREAS, the Kanabec County Cares Act Committee wishes to continue to move forward with a first-

round allocation of $300,000 dollars to the Social Service focus area;    

  

 BE IT RESOLVED that the Kanabec County Board of Commissioners approves the first-round allocation 

of $300,000 of Cares Act funds to the Social Service focus area. 

      
f. Background: 

 
    Supporting Documents:  None        Attached:  

 
Date received in County Coordinators Office: 

 
 

Coordinators Comments:      
 
The Social Service focus area includes individual supports for COVID mitigation and response 
including, but not limited to, housing (short term), mental health, child care, transportation, medication & 
physical health, education, access to services, homelessness, etc. within the compliance guidelines of 
the U.S. Treasury and MMB. 



Agenda Item #5 

Item c. 
August 4, 2020 

Request for Board Action 
 
a. Subject:  CARES Act General Update 

 
b. Origination: Cares Act Committee 

 
c. Estimated time:  10 minutes 

 
d. Presenter(s): Kris McNally, Coordinator 

e. Board action requested: Information Only 
 
The Kanabec County CARES Act Committee met on 7/29/20. 
 
Letters and certification forms have been sent to the local governments within Kanabec 
County that were not eligible to receive a direct distribution:  City of Quamba, City of Grasston 
and Ford Township.  
 
These local governments are eligible for up to $75.34 per person for eligible Cares Act 
expenses:    
     Quamba 123    $9,266.82  
     Ford  154  $11,602.36  
     Grasston 158  $11,903.72  
         $32,772.90 
 
To date staff has been in communication with City of Quamba staff as they work on their plan 
for eligible purchases. 
 
The Auditor Treasurer and Coordinator are planning to hold an informational meeting with 
township representatives to discuss the differences in the election Cares Act funds and the 
non-election Cares Act funds; and to share the general eligible/ineligible expense information 
we have received to date.  
 
The Kanabec County Governmental focus area committee is scheduled to meet next week to 
review and prioritize initial funding requests and complete a preliminary screening of Cares Act 
funding eligibility. 
 

  
f. Background: 

 
 

    Supporting Documents:  None        Attached:  
 
Date received in County Coordinators Office: 

 
 

Coordinators Comments:      



Agenda Item #6 
August 4, 2020 

Request for Board Action 
 
a. Subject:  Planning Commission 
Vacancy 

 
b. Origination: Planning Commission 

 
c. Estimated time:  10 minutes 

 
d. Presenter(s):  

e. Board action requested:  
 

Mr. Jensen resigned his position on the Planning Commission effective 7/27/2020.    

 

Provide direction to the Coordinator’s Office on refilling this vacancy at this time.  

  
f. Background: 

 

PLANNING COMMISSION       
Person   Appointed Expires  Term 
Rhonda Olson  01/21/20 01/03/23  1

st
  

Earl Bracewell  02/13/19 01/03/22  1
st
  

Dennis McNally  01/02/18 01/05/21  2
nd

   
Ron Hallin   01/08/19 01/03/22  2

nd
   

Dave Etter   01/10/18 01/05/21  1
st
  

Scott Jensen   06/12/19 01/03/22  1
st
 resigned 7/27/20 

Pat O’Brien   03/13/19 01/03/22  5
th
  

(Board of Adjustment member) 
Chad Gramentz   01/02/18 01/05/21  2

nd
  

 (non-voting) 

 
Must be a resident of Kanabec County. At least two must be from unincorporated areas of the county (not 
in a city).  No more than one shall be an employee or elected official of the County.  One must be from the 
Board of Adjustment. No voting member shall have received, during the 2 years prior to appointment, any 
substantial portion of income from business operations involving the development of land within the county 
for urban and urban related purposes. 

Description:    Reviews proposed plats and makes recommendations to the County Board 
concerning implementation of the Kanabec County Subdivision and Platting Ordinance.  Periodically, the 
Planning Commission reviews existing County Ordinances and makes recommendations to the County 
Board regarding changes. 

 
    Supporting Documents:  None       Attached:  

 
Date received in County Coordinators Office: 

 
 

Coordinators Comments:      
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