ORDINANCE No. _[j_7_l_

AN ORDINANCE amending Grays Harbor County Code chap-
ter 2.32 and Ordinances 370 and 372 to amend the County’s
comprehensive procedures for responding to public records re-
quests. See attached Exhibit A.

WHEREAS, Ordinances 370 and 372, as codified in chapter 2.32 of the Grays Harbor County
Code, sets forth rules to endure compliance with the provisions of the Public Records Act for the
county’s public records; and

WHEREAS, the Board of Commissioners finds that amendment of Ordinances 370 and 372, as
codified by Grays Harbor County Code Chapter 2.32, is necessary to address policy changes at the
county level as well as recent changes in the Public Records Act, now therefore

Be it ORDAINED by the Board of Commissioners of Grays Harbor County as follows:

Section 1. Grays Harbor County Code Section 2.32.050, (Ordinance 370 § 5, 2008) is amended
to read as follows:

A. ((A-publicrecords-officer)) The County Public Records Officer shall serve as the official
county point of contact for members of the public who request disclosure of public records
under the Public Records Act. ((Each-publierecords-offiecer)) The County Public Records
Officer shall be responsible for implementation and compliance with this chapter and the
Public Records Act.

B.((Fhee

oo -)) The Human Resources Director shall serve as the county’s public
records officer in the absence of the County Public Records Officer.

Section 2. Grays Harbor County Code Section 2.32.060, (Ordinance 370 § 6, 2008, Ordinance
372 § 1, 2008) is amended to read as follows:
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A. Public records may be inspected and/or copies may be obtained under the following proce-
dures:
1. A request for public records shall be directed to the County Public Records Officer

((peﬂahereeords—e#ﬁeer—)}—eﬁe—the—pubhefeeerd—smﬁeﬁ ((fer—theofﬁee—er—éepaftmeﬁt

s*eﬁers—whieh)) The countv shall prov1de a form whlch shall be avarlable ((b&made
A 2 er—and)) on-line at:
http //www co.grays- harbor wa.us/. ((&ﬁé)) The request for records should include the
following information:
a. The requester’s name, mailing address, and telephone number, or other accepta-
ble contact information;
b. The date of the request;
c. A clear indication that the document is a “public records request”;
d. Whether the request is to inspect the public records or for copies of public rec-
ords, or both; |
e. A clear description of the public records requested for inspection and/or copy-
ing and the office or department having custody of the public records, if known;
f. Ifthe request is for a list of individuals, a statement that the list will not be used
for any commercial purposes or that the requester is authorized or directed by
law to obtain the list of individuals for commercial purposes, with a specific
reference to such law; and
g. Whether the request is for printed or ((digital)) electronic copies of the public
record.

Section 3. Grays Harbor County Code Section 2.32.070, (Ordinance 370 § 7,2008) is amended
to read as follows:

Public records shall be inspected at the office of the County Public Records Officer or at the
offices of the elected official or department having custody or control of the records, at the discretion
of the County Public Records Officer. Public records shall be available for inspection from 9:00
a.m. to 12 00 noon and from 1 00 p m. to 4: 30 p m., Monday through Frlday, excludmg legal holi-

10 obligs . end). (A

peiﬂfmem—fer—i-nspeeﬁo&)) All inspection of public recrds shall be bv appointment onlv.

Section 4. Grays Harbor County Code Section 2.32.080, (Ordinance 370 § 8, 2008) is amended
to read as follows:

A. The ((publierecords-officer)) County Public Records Officer or designee shall, to the extent
practicable, assist requesters in identifying the public records sought.
B. There is no obligation to allow inspection or provide a copy of a public record on demand.
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C. Within five business days after receiving a public record request, the ((publierecords-of-
ficer)) Countv Pubhc Records Ofﬁcer or desmnee shall respond to the request in writing.

es)) response shall

consist of one or more of the followmg

1. The request for inspection of public records is approved and whether an appointment
for inspection needs to be scheduled by the requester;

2. Therequest for copies of public records is approved and either the amount required for
payment of the copies of all requested records or the copies of the records (for fewer
than ten (10) pages) are enclosed with the response;

3. The request has been received by the public records officer, that additional time is
needed to respond to the request, and stating a reasonable estimate of the time required
to respond;

4. The request has been received by the public records officer, that clarification of the re-
quest is needed to respond to the request, and statmg a reasonable estlmate of the t1m
requiredtorespond;(( ; sshat-beprovie i partia statiment-ba

eepyiﬁg—)) or
5. Therequest is denied, in whole or in part, ((whether-by-withheldingarequestedrecord
orredacting-arequested-reeord;)) stating the specific exemption(s) prohibiting disclo-

sure and a brief explanation of how the exemption applies to each withheld ((and-re-
daeted)) record.

D. The County Public Records Officer or designee ((publierecords-officer)) shall immediately
notify the requester if, after responding to a request for public records and approving the re-
quest, ((the-publierecords-officer-identifiesrequested)) additional public records or infor-
mation are identified that ((are)) were not previously disclosed ((exemptfrom-diselosure)).

E. Additional time to respond to a request may be based upon the county’s need to:

1. Clarify the intent of the request;

2. Identify, locate, assemble and/or make the records ready for inspection or disclosure;

3. Notify third persons or agencies affected by the request; or

4. Determine whether any of the records or information requested is exempt from disclo-
sure and whether a denial should be made as to all or part of the request.

F. Ifarequester fails to clarify the request after receiving a response from the ((publiereeerds
effieers)) County Public Records Officer or designee seeking clarification, or to pay the

amount required for copies of the records, the ((publierecords-officer need-notrespond-fur-
ther-to-the-request)) request will be deemed to have been abandoned and no further re-

sponse w111 be Dr0v1ded
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Section 5. Grays Harbor County Code Section 2.32.090, (Ordinance 370 § 9, 2008) is amended to
read as follows:

1. No fee will be charged for the inspection of a public record.

2. All fees for copying shall be as provided for in the Grays Harbor County Public Records Policy
as adopted by resolution. The Policy may be found on the Grays Harbor County website:
http://www.grays-harbor.wa.us/
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Section 6. Grays Harbor County Code Section 2.32.110, (Ordinance 370 § 11, 2008) is
amended to read as follows:

If a public record request is made at a time when a record exists, but the record is scheduled for
destruction in the near future, the County Public Records Officer ((publierecords-officer)) shall di-
rect that the record be retained until the request is resolved and the applicable retainage period has

expired.

Section 7. Grays Harbor County Code Section 2.32.120, (Ordinance 370 § 12, 2008) is deleted
in its entirety.

Section 8. Grays Harbor County Code Section 2.32.130, (Ordinance 370 § 13, 2008) is deleted
in its entirety.

Section 9. Grays Harbor County Code Section 2.32.140, (Ordinance 370 § 14, 2008) is deleted
in its entirety.

Section 10. Grays Harbor County Code Section 2.32.150, (Ordinance 370 § 15, 2008) is
amended to read as follows:

Copies of ((this-ehapter)) the Grays Harbor County Public Records Policy and public records
request forms shall be available ((t0)) and provided to the public, without cost, at each county office.
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Electronic copies shall be made available to the public on the county’s website((z)): www.co.grays-
harbor.wa.us/

ADOPTED in open session by the Board of County Commissioners this z (-D day of

P\Qﬁ \ 202,
/Oﬁ,

Kevm/Brrre Com

- //ﬁ /a VA At
Vickie L. Raines, Comm1s5101{er

ATTEST: , APPROVE S TO FORM:
[ott Vernes bem/; %%

erk of the Board Iﬂy Prosecuting Attorney
Kry»\ D lwe, 1sed (624
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