City of Evart
5814 100™ Avenue

Mayor: Chris Emerick Evart, Ml 49631
N Mayor Pro-Tem: Sandy Szeliga (231) 734-2181

Council: Dan Elliott

Sean Duffy

Matt Hildebrand c: (231) 580-6516

MICHIGAN
City Clerk: Kathy Fiebig

City Manager: Sarah Dvoracek

CITY OF EVART
REGULAR COUNCIL MEETING AGENDA
Monday, August 16, 2021 @ 8:00PM

The Regular Council Meeting will be held in the Community Room at the Depot
located at 200 S. Main St. Evart, Ml 49631

Before each regular council meeting there will be a standing pre-council work session from
7:30PM to 8:00PM.

1. Pledge of Allegiance

2. Call to Order: 8:00PM

3. Roll Call

4. Citizens’ Comments — limited to 3-4 minutes per individual
5. Approval of Agenda

6. Consent Agenda
The purpose of the Consent Agenda is to expedite business by grouping non-controversial items together to be
dealt with by one Board motion (roll-call vote) without discussion. Any person, whether Board Member, staff or
public may ask that item be removed from the Consent Agenda fo be placed elsewhere on the regular agenda for
discussion. All such requests will be granted.

A. Regular Council Minutes — August 2, 2021
B. Vendor’s List $120,835.38
C. Budget Amendments

7. Unfinished Business
D. Offer to Purchase Lot 1 in Evart Industrial Park
E. Attitude Wellness, LLC (aka Lume Cannabis) Renewal Marijuana Applications

8. New Business

Resolution 2021-17/Reinstate Waiving Penalty and Late Fees

. Resolution 2021-18/Increase Utility Rates

Resolution 2021-19/Appoint Dustin Moma as the Airport Manager

Resolution 2021-20/Amendments to the Personnel Policies Handbook & Employee
Benefit Handbook

J. Community Outreach (discussion)

K. Security Cameras (discussion)

-IoOm
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9. Department/Informational Reports (No Action Needed)
L. Accounts Payable Report (8/2/2021 — 8/16/2021)
M. Payroll Reports (8/2/2021 — 8/16/2021)

10. City Attorney Report/Comment

11.City Clerk Report/Comment

12.City Manager Report/Comment
N. Depot Update — FYI

13. Finance Director Report/Comment

14. Department of Public Works Report/Comment
O. Monthly Report — July 2021

15. Police Department Report/Comment
P. Monthly Report — July 2021 (email Monday, 8/16/21)

16. Downtown Development Authority Report/Comment

17. Evart Area Fire Department
Q. Fire Board Minutes — July 2021

18. Citizens’ Comments — limited to 3-4 minutes per individual

19. Adjournment
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CITY OF EVART
REGULAR CITY COUNCIL MEETING
AUGUST 2, 2021 @ 8:00PM
Depot, 200 S. Main Street Evart, Ml 49631

Mayor Chris Emerick led the assembly in the Pledge of Allegiance.
The meeting was called to order at 8:00pm by Mayor Emerick.
Present: Sean Duffy, Dan Elliott, Mayor Emerick, Matt Hildebrand, Sandra Szeliga

Present (staff): City Manager Sarah Dvoracek, Finance Director/Treasurer Pepper Lockhart, City Clerk
Kathy Fiebig

Guests: Vanessa Jones, Jim Rohen, Jim Schwab, David Bricked (per sign in sheet), Jerilyn Green, Roger
Elkins

Citizens’ Comments: none

Approval of Agenda

Ms. Dvoracek asked that four items be added to the agenda: Jim Rohen regarding Guyton Park, Housing
Commission payroll, appointing Jennie Duncan as Deputy Treasurer, and a moving company bid. Motion
by Mayor Emerick to approve the agenda with the four additions requested by Ms. Dvoracek. Support
by Mr. Hildebrand. Motion passed with all in favor.

Consent Agenda

A. Regular Council Minutes —July 26, 2021

B. Vendor’s List $60,797.41

Motion by Mr. Hildebrand to approve the Consent Agenda as presented. Support by Mr. Duffy. Motion
passed with all in favor.

Unfinished Business: none

New Business

Items for Action

Jim Rohen and Dave Bricked updated council regarding their proposal to build a Korean War memorial
at Guyton Park. They intend to install a black Italian marble monument that is 80” tall by 36” wide and
8” thick. The monument will have an American flag carved on it as well as a depiction of the Korean
peninsula. Proposed wording on the monument is “dedicated to all veterans that served in Korea.”
They would like to place the memorial on a concrete slab that is deep enough to protect it from the
freeze/thaw cycle. They hope the City will assist in creating a brick walkway to the monument that
matches the current brick walks at Guyton Park. Mr. Duffy stated that he supports the project and is
willing to consider financial support if bids are brought to council. Motion by Mr. Hildebrand to approve
the monument plans as presented with the understanding that the City must have cost estimates before
committing any funds.

C. Requesting Approval of Installing Fiber Optic at Airport and Wastewater Plant
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Ms. Dvoracek reminded council that currently there is no internet service at the Wastewater Plant, and
the City pays to use a hotspot there. Point Broadband has agreed to run fiber optic to both the airport
and the wastewater plant for an install fee of $300.00 each and has offered a monthly rate that is
considerably less than the City is paying for the hotspot. Mr. Hildebrand noted that this means better
internet at a lower cost. Motion by Mr. Hildebrand to approve the fiber optic bid for the wastewater
plant and airport. Support by Mr. Elliott. Motion passed with all in favor.

D. Consumers Energy’s Request to Amend the 2020 Emergency Commercial and Industrial Demand
Response Customer Amendment

Ms. Dvoracek was contacted by Consumers Energy with a request to amend their contract with the City
that requires the City to take three wells offline in an energy emergency to lessen the draw on
Consumer’s System. We have had one request to do so, and Consumers believes these requests may
come more often now. Ms. Dvoracek pointed out the taking these wells offline could put the City at risk
if there was a major fire. She has done further research on the issue and recommends canceling the
contract rather than amending it to provide more service to Consumers. There is a $300 buy out fee.
Motion by Mr. Elliott to cancel the contract with Consumers’ Energy and pay the buy out fee. Support
by Ms. Szeliga. Motion passed with all in favor.

E. Requesting Approval of Social Media Management Contract — Savvy Media

Due to the resignation of Communications Coordinator Melissa Rohen, City staff has been posting on
our Facebook accounts and managing the website. Savvy Media is currently managing the Downtown
Development Authority/Main Street Facebook pages and is doing an outstanding job. Ms. Dvoracek
suggested hiring Savvy Media to administer the City Facebook pages, Instagram and Twitter accounts on
a six-month contract. Motion by Mr. Duffy to approve a six-month contract at $150/month to Savvy
Media to manage the City Facebook, Instagram and Twitter accounts. Support by Mr. Hildebrand.
Motion passed with all in favor.

F. Requesting Approval of Interim City Manager Agreement

Ms. Dvoracek recommended hiring Richard Lewis of Traverse City as interim City Manager. He is willing
to work 20-24 hours mid-week and will be paid an hourly rate of $65.00 with lodging and travel
reimbursed. He is not available for Monday night council meetings. Ms. Dvoracek mentioned that City
Attorney White had recommended limiting his lodging reimbursement. Motion by Mr. Elliott to approve
the proposed contract with Mr. Lewis. Support by Mr. Hildebrand. Motion passed with all in favor.

G. Attitude Wellness, LLC (aka Lume Cannabis) Renewal Marijuana Applications

(Provisioning, Processor, Grow) Approve Conditionally until September 7, 2021

Ms. Dvoracek has found a company with cannabis experience to read the effluent testing results from
Lume. This expense has not been budgeted but she anticipates the cost will fall within her purchasing
limit. She recommended another thirty (30) day extension to Lume’s licensing renewal requests.
Motion by Mr. Hildebrand to approve a thirty (30) day extension for Attitude Wellness’s licensing
renewal requests. Support by Mr. Elliott. Motion passed with all in favor.

H. Offer to Purchase Lot 1 in Evart Industrial Park

Visio Clara LLC, a company associated with Attitude Wellness, has offered a land contract to purchase
Lot 1 in the Industrial Park. Council questioned the land contract option rather than a cash or
conventional sale. Mr. Hildebrand would like to see a preliminary site plan and would like confirmation
that the dispensary will be moving to this location and the present retail site closed. Council would like
assurance of additional job creation and would like a clause stating that if not developed within one
year, the property reverts to the City and will be returned to the original condition. Council would also
like an estimate of proposed water and sewer usage at the new site. Ms. Dvoracek and Mr. White will
discuss these concerns with Visio Clara. No action taken.

Housing Commission Payroll
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The interim management team at the Housing Commission has requested that City of Evart take
responsibility for the Housing Commission’s payroll for a flat fee of $200/month. This is common
practice for Housing Commissions, and Reed City and Big Rapids utilize this system. Ms. Lockhart stated
that the City will administer payroll and generate reports as needed, but will not provide any audit
support. Motion by Mr. Hildebrand to allow the City to administer the Housing Commission payroll for
$200/month. Support by Mr. Duffy. Motion passed with all in favor.

Appoint Jennie Duncan as Deputy Treasurer

Ms. Lockhart would like to appoint Jennie Duncan as Deputy Treasurer per Section 6.7 of the City
Charter. Ms. Lockhart stated that Ms. Duncan is an excellent employee that gives outstanding customer
service. She has weathered many changes of personnel among City staff and always goes above and
beyond her actual job description. Ms. Lockhart has total trust in her competency and her ethics.
Motion by Mr. Elliott to appoint Jennie Duncan as Deputy Treasurer. Support by Ms. Szeliga. Motion
passed with all in favor.

Estimate to move from the airport to the Depot

Ms. Fiebig obtained one estimate for professional moving services. Most office movers are down state
and declined to bid the job, and one company was in area but had no availability until late September.
Allied Movers from Traverse City is available on August 24 and submitted a bid $3,941.88. This includes
all desks and chairs, tables, file cabinets, and all fire safe file cabinets. They are aware that the Depot
floors have just been refinished and will put down plywood or Masonite to protect them. This bid also
includes moving the three fire safe cabinets currently in the west end back to the east end. Ms. Fiebig
stated that while it’s a significant amount of money, the movers are accustomed to handling the fire
safe cabinets which weigh 500 pounds and up. Due to reduced staffing levels right now, it would be
difficult to make this move with staff without other City services being negatively impacted. The moving
company is responsible for the floors, and if we damage them, the City is responsible. Motion by Mr.
Elliott to accept the moving proposal. Support by Mr. Hildebrand. Motion passed with all in favor.

Department/Informational Reports (No Action Needed)

I. Accounts Payable Report (7/27/2021 — 8/2/2021)

J. Payroll Reports (7/27/2021 - 8/2/2021)

K. Revenue and Expense Report — July 2021

City Attorney Report/Comment: none

City Clerk Report/Comment: none

City Manager Report/Comment

L. Depot Updates — FY/

M. City Manager’s Monthly Report - July 2021

Finance Director Report/Comment

Ms. Lockhart is scheduling water meter replacements and has successfully filled most of the
appointments available this week. Ms. Dvoracek pointed out the current meters are beginning to fail,
and staff is having to do manual reads on roughly 7% of meters right now, which is a considerable time
drain. Ms. Lockhart is prioritizing addresses where meters have failed. Staff is having to estimate usage
in some cases and that is never recommended.

Department of Public Works Report/Comment: none

Police Department Report/Comment: none

Downtown Development Authority/Comment: none

Evart Area Fire Department

Citizens’ Comments: none
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Motion by Mayor Emerick to adjourn the meeting. Support by Mr. Hildebrand. Motion passed with all
in favor.

The meeting was adjourned at 8:49pm.

Kathy Fiebig
City Clerk
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08/12/2021 03:47 PM CHECK REGISTER FOR CITY OF EVART Page: 1/1

User: JENNIE CHECK DATE FROM 08/03/2021 - 08/16/2021
DB: CITY OF EVART

Check Date Bank Check Vendor Vendor Name Amount

Bank 751 VENDOR

08/09/2021 751 38627 0028 CITY OF EVART 37,901.26
08/09/2021 751 38628 0653 EVART PUBLIC LIBRARY 2,406.50
08/09/2021 751 38629 0229 OSCEOLA COUNTY TREASURER 14,884.51
08/09/2021 751 38630 0229 OSCEOLA COUNTY TREASURER 15,808.95
08/16/2021 751 38631 0014 BADGER METER COMPANY, INC 40.94
08/16/2021 751 38632 1182 BARNETT'S AUTO REPAIR 87.27
08/16/2021 751 38633 0028 CITY OF EVART 5,339.92
08/16/2021 751 38634 0576 DTE ENERGY 161.15
08/16/2021 751 38635 0722 ELLEN'S EQUIPMENT, INC 289.97
08/16/2021 751 38636 1766 EVART PARTS PLUS 203.89
08/16/2021 751 38637 1211 FASTENAL COMPANY 74.62
08/16/2021 751 38638 1025 FILE SAFE, INC 66.25
08/16/2021 751 38639 1331 INA STORE INC. 52.92
08/16/2021 751 38640 0876 INTEGRITY BUSINESS SOLUTIONS 389.90
08/16/2021 751 38641 0943 JR AGGREGATES EVART 1,040.72
08/16/2021 751 38642 723 MEDLER ELECTRONIC CO 164.35
08/16/2021 751 38643 1171 MORSE MOVING & STORAGE INC 3,941.88
08/16/2021 751 38644 1996 OHM ADVISORS 300.00
08/16/2021 751 38645 0532 OSCEOLA COUNTY ROAD COMMISSION 195.00
08/16/2021 751 38646 1973 PALMER'S OUTDOOR POWER EQUIP 270.20
08/16/2021 751 38647 0613 PRINTING SYSTEMS 111.62
08/16/2021 751 38648 1806 REPUBLIC SERVICES #239 12,074.43
08/16/2021 751 38649 0675 SINGLESOURCE LCS 125.65
08/16/2021 751 38650 1980 SLC METER, LLC 123.09
08/16/2021 751 38651 1616 SMALL BUSINESS ADMIN SERVICES 129.00
08/16/2021 751 38652 0129 SMITH LUMBER CO 461.86
08/16/2021 751 38653 1170 TRI-US SERVICES, INC 5,500.00
08/16/2021 751 38654 1803 XEROX CORPORATION 362.03
08/16/2021 751 657 (E) 0024 CONSUMERS ENERGY 3,335.29
08/16/2021 751 658 (E) 1827 FIRST BANKCARD 977.49
08/16/2021 751 659 (E) 1827 VOID 0.00
08/16/2021 751 660 (E) 1043 LINGO 216.69
08/16/2021 751 661 (n) 328 CHARTER/SPECTRUM 687.85
08/16/2021 751 662 (n) 1172 FIEBIG, KATHY 53.76
08/16/2021 751 663 (n) 1821 I.T. RIGHT 5,468.90
08/16/2021 751 664 (B) 1757 MAURER'S TEXTILE RENTAL 419.15
08/16/2021 751 665 (n) 1730 SCOTLAND OIL COMPANY, INC. 2,057.17
08/16/2021 751 666 (B) 450 SHADES OF GREEN LANDSCAPING 4,934.00
08/16/2021 751 667 (B) 1600 TRACE ANALYTICAL LABORATORIES 177.20
751 TOTALS:

Total of 39 Checks: 120,835.38
Less 1 Void Checks: 0.00

Total of 38 Disbursements: 120,835.38



CONSENT AGENDA REPORT

To: Honorable Mayor Emerick & Council Members
From: Pepper Lockhart, Finance Director/Treasurer
Date: August 12, 2021

Re: Requesting Approval for Budget Amendments

For the Consent Agenda of August 16, 2021

Background. Several times a year, | will present budget amendments to the city council for
approval. Following the provisions of Chapter VII, Section 7.6 of the Municipal Code of
Ordinances, budget transfer of appropriations- After the budget has been adopted, no money
shall be drawn from the treasury of the city nor shall any obligation for the expenditure of the
money be incurred, except pursuant to the budget appropriation. The council may transfer
any unencumbered appropriation, balance, or any portion thereof from one department, fund,
or agency to another. The balance in any appropriation which has not been encumbered at
the end of the fiscal year may be reappropriated during the next fiscal year as determined by
the council.

Prior to any negative general ledger line item, it is best practice to request a budget
amendment. Our 2021-2022 budget was approved on May 17, 2021, per resolution 2021-13.

Financial Impact. None

Recommendation. Please approve the following budget amendment as stated.

Attachments.

1. Budget Amendment detail report.



City of Evart
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AGREEMENT OF SALE
OFFER TO PURCHASE REAL ESTATE

1. THE UNDERSIGNED, VISIO CLARA, LLC, hereby offers and agrees to purchase
property situated in the City of Evart, County of Osceola, State of Michigan, described as
follows:

LOT 1, EVART AIR INDUSTRIAL PARK
and to pay therefore the sum of: $100,000.00

To be made in cash, certified check or bank money order, upon the following terms and
conditions:

2. TERMS OF PURCHASE:
LAND CONTRACT SALE:

This is a Land Contract sale. A form of the Land Contract to be utilized by the
parties is attached as Exhibit A. A memorandum of land contract will also be
recorded in the Regqister of Deeds. A form of the Memorandum of the Land
Contract to be utilized by the parties is attached as Exhibit B. The sum of
$10,000.00, as a down payment with the balance of $90,000.00, payable as
follows:

Annual payments of $22,500.00, plus accrued interest, at the rate of Three (3%)
percent, per annum, on the anniversary date of this agreement, until
, when the entire balance is due and payable.

Upon payoff of the Land Contract, the Seller will deliver a deed for the property to
Buyer for recording in the County Reqister of Deeds.

3. TIME OF CLOSING:
Sale to be closed on or before August 31, 2021
4. TITLE:

Seller agrees to provide Buyer a marketable title. Seller to provide Buyer Title
Insurance, at Buyer’s expense. The title insurance shall be done by Bell- Fitle-of
EvartTitle Connect, LLC. If objection to the title is made, based upon a written
opinion of Purchaser’s attorney, that the title is not in the condition required for
performance hereunder, the Seller shall have 30 days from the date he is notified
in writing of the particular defects claimed to remedy the title defects or to obtain
title insurance, specifically insuring against the defects in question. If the seller
remedies the claimed defects or obtains the appropriate commitment for title




insurance within the time specified, the Purchaser agrees to complete the sale. In
the event the Seller is unable to remedy the defect to title, the Purchaser may
accept the title as is or cancel the agreement, in which case the deposit shall be
refunded.

5. PRORATION OF TAXES, ASSESSMENTS:

The Seller is currently tax exempt, since it is a municipal corporation.
6. POSSESSION:

The seller shall deliver, and the purchaser shall accept, possession of said
property no later than date of closing. Purchaser has permission, upon payment of
the Earnest Money, to go onto the property for the purpose of cleanup and repair.

7. INSPECTIONS:
Buyer has inspected the property and agrees to take the property “AS IS”.
8. PURCHASER DEFAULT:

In the event of a default by the purchaser hereunder, the seller may, at their option,
demand, and be entitled to enforce the agreement, or to receive Purchaser’s
earnest money, as liquidated damages.

9. SELLER DEFAULT:

In the event of a default by the seller hereunder, the purchaser may at his option
elect to enforce the terms hereof or demand, and be entitled to, an immediate
refund of his deposit in full termination of this agreement.

10. PARTIES:

The pronouns and relative words herein used are written | the masculine and
singular only. If more than one join in the execution hereof as seller or purchaser,
or either be of the feminine sex or a corporation, such words shall be read as if
written in plural, feminine or neuter, respectively. The covenants herein shall bind
the heirs, personal representative, administrators, executors, assigns and
successors of the respective parties.

11. ADDITIONAL CONDITIONS, IF ANY:
Buyer to pay all closing costs
Buyer to obtain all permits, including the Special Use Permit, and the use will be

Beverage Manufacturing or Processing and Candy Manufacturing or Processing,
along with some retail use.



2022, If no construction within one year from the date of this Agreement, property
to revert back to Sellers.

Buyer to provide Seller with detailed site plan, including building designs

Dated: VISIO CLARA, LLC

BY: JOHN A. ABBO
Authorized Signatory

Address:
Phone:

ACCEPTANCE OF OFFER

The foregoing is hereby accepted and the seller agrees to sell said premises upon the
terms stated.

CITY OF EVART

BY: CHRIS EMERICK, MAYOR BY: KATHY FIEBIG, CITY CLERK

DATED: Address:



THIS AGREEMENT IS SUBJECT TO STRICT REQUIREMENTS FOR ONGOING
REGULATORY COMPLIANCE BY THE PARTIES HERETO, INCLUDING,
WITHOUT LIMITATION, REQUIREMENTS THAT THE PARTIES TAKE NO
ACTION IN VIOLATION OF EITHER THE MICHIGAN MEDICAL MARIHUANA
FACILITIES LICENSING ACT OR REGULATION AND TAXATION OF
MARIHUANA ACT (TOGETHER WITH ALL RELATED RULES AND
REGULATIONS THEREUNDER, AND ANY AMENDMENT OR REPLACEMENT
ACT, RULES OR REGULATION, THE “ACT”) OR THE GUIDANCE OR
INSTRUCTION OF THE MICHIGAN BUREAU OF MARIHUANA REGULATION
(TOGETHER WITH ANY SUCCESSOR OR REGULATOR WITH OVERLAPPING
JURISDICTION, THE “REGULATOR”). THE PARTIES HAVE READ AND FULLY
UNDERSTAND THE REQUIREMENTS OF SECTION 14 O. BELOW.

LAND CONTRACT

THIS LAND CONTRACT (the "Land Contract") is made as of
(the “Effective Date™), by and between (“Seller”) and VISIO
CLARA LLC, a Michigan limited liability company (“Purchaser”).

Purchaser and Seller acknowledge and agree that this Land Contract replaces the
Agreement of Purchase and Sale executed by Purchaser and Seller dated (the
“Prior Agreement”). Upon execution of this Land Contract the Prior Agreement shall be deemed
terminated and of no further force or effect, except for any provisions which by their terms
survive termination.

1. Purchase and Sale. Seller agrees to sell to Purchaser, and Purchaser agrees to
purchase from Seller, land legally described as:

Parcel #

Together with all tenements, hereditaments, improvements and appurtenances, if any, now on the
premises (collectively, the “Property”).

2. Payment Terms:; Early Termination Option.

A. Purchase Price. The purchase price for the Property is the sum of
$ , which shall be paid by Purchaser to Seller as provided herein. On the date
hereof, Purchaser has made a down payment of $ by wire transfer of
immediately available funds. This down payment has been applied to the Purchase Price as a
credit to Purchaser, leaving a balance due of $ . The balance of $
(with interest on the principal balance of % per annum) shall be paid to Seller as follows:

Payments shall be made to Seller at




B. Prepayment. Purchaser shall have the right to prepay this Land Contract
at any time without penalty and without the prior approval of Seller.

3. Use and Enjoyment. During the term of this Land Contract, and unless and until
this Land Contract is forfeited or foreclosed, Purchaser shall be entitled to the possession and
enjoyment of the Property subject to the Permitted Exceptions (as defined below). Seller
acknowledges and understands that Purchaser’s intended use of the Property involves the
distribution and sale of cannabis, marijuana or related substances.

4. Warranty Deed.

A. Convevance of Title. If Purchaser shall, in the time and manner above
specified, make all the payments herein required, Seller shall, by warranty deed, convey the
Property to Purchaser.

B. Title. The warranty deed to be executed and delivered by Seller as
required hereunder shall be in recordable form and shall convey marketable fee simple and
insurable title to the Property to Purchaser. Seller shall pay the Documentary/Stamp Tax due
with respect to the conveyance contemplated herein at the time of recording such deed. Such
conveyance shall be subject to those exceptions (the "Permitted Exceptions") described in the
title commitment from dated , and identified as
Commitment # , but free from all other encumbrances, except such as may be
herein set forth or shall have accrued or attached since the date hereof through the acts or
omissions of persons other than Seller, its agents or their assigns. Seller agrees to deliver to
Purchaser, as evidence of title, a land contract vendee’s policy of title insurance. The effective
date of the policy is to be approximately the date of this Land Contract. Seller shall not place
any new encumbrances or liens on the Property without Purchaser’s prior written consent.

5. Taxes. Purchaser shall pay, or cause to be paid, all taxes, assessments and
charges levied upon the Property from and after the Effective Date. All such payments of taxes,
assessments and charges shall be made by Purchaser before any penalty or late fee for
nonpayment shall attached thereto, and evidence of such payment shall be forwarded to Seller
upon request.

6. Utilities. From and after the Effective Date, Purchaser shall be responsible for
and promptly pay and keep the Property free from all liens, forfeitures or penalties arising from
neglect to pay for all charges for water, sewer and any other utilities used upon or furnished to
the Property, if any.

7. Purchaser’s Insurance.

A. From and after the Effective Date, Purchaser shall procure and keep in
effect (a) commercial general liability insurance with minimum limits of liability of One Million
and 00/100 ($1,000,000.00) Dollars per occurrence for bodily injury or death, and One Million
and 00/100 ($1,000,000.00) Dollars per occurrence for property damage and (b) fire and



extended coverage insurance in an amount at least equal to the unpaid balance due under this
Land Contract. Such insurance shall name Seller as an additional insured.

B. Each policy shall provide for written notice to Seller at least 10 days prior
to any cancellation, modification or lapse thereof. Purchaser shall furnish Seller with
memorandum copies of the insurance policies upon Purchaser’s execution of this Land Contract.
From time to time after the Effective Date, upon request, Purchaser shall forthwith deliver
certificates of insurance evidencing the coverages required herein to Seller.

8. Events Of Default. The occurrence of any one of the following events shall
constitute an "Event of Default" under this Land Contract:

A. Monetary. Any failure by the Purchaser to make any payment of money
required by this Land Contract, including, without limitation, any failure to make principal or
interest payment within ten (10) days written notice that said payment is due.

B. Non-Monetary Default. Any failure by Purchaser to comply with, or
breach by the Purchaser of any of the terms, provisions, warranties or covenants of this Land
Contract or any other agreement between Purchaser and Seller which failure or breach is not
otherwise covered by Section 8A., Purchaser shall have thirty (30) days to cure the default before
an Event of Default shall be deemed to have occurred under this Land Contract provided,
however, if by the nature of the default, the default cannot be cured within thirty (30) days,
Purchaser shall not be in default if Purchaser has commenced its efforts to cure said default and
is diligently pursuing said efforts to its conclusion.

9. Remedies. Upon occurrence of any Event of Default, Seller may commence an
action for forfeiture of Purchaser’s rights in this Land Contract. The foregoing shall be Seller’s
sole and exclusive remedy in the event of an Event of Default, it being the intent of the parties
that Seller recover possession of the Property and retain all payments made hereunder as Seller’s
sole remedy. In no event shall Seller be entitled to special, consequential or indirect damages of
any kind.

10. Seller's Right to Perform. If Purchaser shall default in the payment or
performance of any of Purchaser’s obligations hereunder, and such default shall not be cured
within the time period provided herein, Seller may, at Seller's election but without any obligation
to do so, pay or perform such obligation of Purchaser, and any amount so expended by Seller
shall be an addition to the Purchase Price and shall be due and payable forthwith with interest at
a rate of fifteen (15%) percent per annum thereon.

11. Use and Maintenance of Premises.

A. Use of Premises. Purchaser agrees that its use of the Property will
comply with all applicable Laws. As used herein, the term “Laws” shall mean all laws, statutes,
and ordinances (including building codes, zoning ordinances, and regulations), rules, orders,
directives, and requirements of all federal, state, county, municipal departments, bureaus, boards,
agencies, offices, commissions, and other subdivisions thereof, or of any official thereof, or of




any governmental, public or quasi-public authority, whether now or hereafter in force, which
may be applicable to the Property, or any part thereof, including, without limitation, the Act.
Notwithstanding the foregoing, the term “Laws” shall explicitly exclude all Federal Cannabis
Laws. “Federal Cannabis Laws” shall mean any U.S. federal laws, civil, criminal or otherwise,
as such relate, either directly or indirectly, to the cultivation, harvesting, production, distribution,
sale and possession of cannabis, marijuana or related substances or products containing or
relating to the same, including, without limitation, the prohibition on drug trafficking under 21
U.S.C. § 841(a), et seq., the conspiracy statute under 18 U.S.C. § 846, the bar against aiding and
abetting the conduct of an offense under 18 U.S.C. § 2, the bar against misprision of a felony
(concealing another’s felonious conduct) under 18 U.S.C. § 4, the bar against being an accessory
after the fact to criminal conduct under 18 U.S.C. § 3, and federal money laundering statutes
under 18 U.S.C. §§ 1956, 1957, and 1960 and the regulations and rules promulgated under any
of the foregoing.

B. Repair and Maintenance. Subject to the terms of Section C. below,
Purchaser shall, at its sole cost and expense, keep and maintain the Property and the buildings
thereon in as good repair, working order and condition as they are at the date hereof and to not
commit waste. Purchaser’s obligations under this Section 11 B. shall include taking reasonable
steps to winterize the maintenance shed.

C. Alterations. Purchaser may make such alterations, additions, and/or
improvements to the Property that Purchaser deems necessary and/or appropriate, in Purchaser’s
sole discretion, which activities include, without limitation, the right to build new improvements.
Purchaser shall obtain all permits and approvals required by Laws to perform and/or install such
improvements in accordance with Laws.

12. Construction Liens. Purchaser shall not permit any construction, mechanics',
laborers' or materialmen's liens to stand against the Property for any labor or material furnished
to Purchaser or claimed to have been furnished to Purchaser or any of its affiliated entities in
connection with work of any character performed or claimed to have been performed on the
Property by or at the direction or sufferance of Purchaser, and Purchaser shall indemnify and
hold harmless Seller, or any company under the control of Seller and its respective owners,
officers, directors, shareholders, representatives, agents, heirs, devisees, personal representatives,
successors and assigns from and against any and all claims, losses, liabilities, damages and
expenses, including reasonable attorneys' fees, which may be sustained, suffered or incurred by
any of such parties arising from or by reason of, directly or indirectly, any construction,
mechanics', laborers' or materialmen's liens.

13. Notice. All notices, requests, demands and other communications hereunder shall
be addressed to the parties as follows:

If to Purchaser: Visio Clara LLC
769 Chicago Road, Floor 2
Troy, Michigan 48083
Attention: John Abbo



If to Seller:

With a copy to:

Any designated recipient may change its address by like notice given to the other
parties. All notices hereunder shall be in writing, and shall be deemed delivered upon: (i) hand
delivery, or (ii) two (2) business days after being mailed certified or registered mail, return
receipt request, postage prepaid, to the address indicated, unless there is a stoppage of mail
service due to strike or labor difficulty in which event the date of actual delivery shall control, or
(ii1) one (1) business day after being placed with an overnight courier service. For purposes of
this Land Contract, the term "business day" means a day other than a Saturday, Sunday or legal
holiday under federal or Michigan law.

14. Miscellaneous Provisions.

A. Binding Effect. This Land Contract shall be binding upon and inure to
the benefit of each of the parties, their respective successors and assigns.

B. Assignment. Purchaser may not assign its Land Contract vendee's interest
without the prior written consent of Seller, in its sole and absolute discretion. The foregoing
limitation shall not be construed as a limitation on Purchaser’s ability to lease portions of the
Property to Purchaser’s affiliated entities.

C. Governing Law/Severability. The laws of the State of Michigan shall
govern the validity, performance and enforcement of this Land Contract. If any term hereof shall
be invalid, illegal or unenforceable, such provision shall be deemed amended to conform to
applicable laws so as to be valid, legal and enforceable, or if it cannot be so amended, it shall be
deemed to be deleted herefrom and the remainder of the provisions shall continue in full force
and effect. The parties hereto agree and acknowledge that no party makes, will make, or shall be
deemed to make or have made any representation or warranty of any kind regarding the
compliance of this Agreement with any Federal Cannabis Laws. No party hereto shall have any
right of rescission or amendment arising out of or relating to any non-compliance with Federal
Cannabis Laws unless such non-compliance also constitutes a violation of applicable state law as
determined in accordance with the Act or by the Regulator, and no party shall seek to enforce the
provisions hereof in federal court unless and until the parties have reasonably determined that the
Act is fully compliant with Federal Cannabis Laws.

D. Entire Agreement. This Land Contract contains the entire agreement as
to the matters contained herein, between the parties and supersedes any and all other prior and
contemporaneous agreements, contracts, promises or representations, whether written or oral




between the parties, except as set forth in writing and signed by authorized representatives of the
parties.

E. Amendments. No subsequent agreements, contracts, promises or
representations shall be binding and effective between the parties, unless set forth in writing and
signed by authorized representatives of the parties.

F. Section Headings. All section headings contained in this Land Contract
are included for convenience only and form no part of the Land Contract between the parties.

G. Jurisdiction and Venue. The parties agree that any suit involving this
Land Contract, including any summary proceedings, shall be filed in the courts of the State of
Michigan with venue in the courts of Osceola County, Michigan.

H. Time Of The Essence. Time is of the essence in all of the provisions of
this Land Contract.

I. Corporate Authorization. All corporations and entities signing this Land
Contract represent and warrant that their execution, delivery and performance of this Land
Contract has been duly authorized by all necessary corporate and/or other action and that this
Land Contract is valid and binding upon such corporations and entities.

J. Counterparts. This Land Contract may be executed in any number of
counterparts, each of which when so executed and delivered shall be deemed an original, and
such counterparts together shall constitute one and the same instrument. Each party shall receive
a duplicate original of the counterpart copy or copies executed by it.

K. Additional Certificates. In addition to the agreements and notice to be
delivered as herein provided, each of the parties hereto shall, from time to time upon the
reasonable request of the other party, execute and deliver such additional certificates, notices or
instruments and shall take such other action as may reasonably be required to more effectively
carry out the terms of this Land Contract.

L. Usage Of Terms. The pronouns and relative words herein shall be
construed respectively to include the masculine, feminine or neuter genders and the singular and
plural numbers unless the context indicates a contrary intention.

M. Document Review. The parties hereto acknowledge and agree that they
have carefully reviewed all the terms and conditions set forth in this Land Contract; that they
have discussed these terms and conditions with their legal counsel and professional advisors; that
they fully understand these terms and conditions; and that they have executed this Land Contract
of their own free will and volition.

N. Memorandum of Land Contract. Purchaser shall have the right to
record a Memorandum of Land Contract.




0. Special Compliance Provision. This Agreement is subject to strict
requirements for ongoing regulatory compliance by the parties hereto, including, without
limitation, requirements that the parties take no action in violation of either the Act or the
guidance or instruction of the Regulator. The parties acknowledge and understand that the Act
and/or the requirements of the Regulator are subject to change and are evolving as the
marketplace for state-compliant cannabis businesses continues to evolve. If necessary or
desirable to comply with the requirements of the Act and/or the Regulator, the parties hereby
agree to (and to cause their respective affiliates and related parties and representatives to) use
their respective commercially reasonable efforts to take all actions reasonably requested to
ensure compliance with the Act and/or the Regulator, including, without limitation, negotiating
in good faith to amend, restate, amend and restate, supplement, or otherwise modify this
Agreement to reflect terms that most closely approximate the parties original intentions but are
responsive to and compliant with the requirements of the Act and/or the Regulator. In
furtherance, not limitation of the foregoing, the parties further agree to cooperate with the
Regulator to promptly respond to any informational requests, supplemental disclosure
requirements, or other correspondence from the Regulator and, to the extent permitted by the
Regulator, keep all other parties hereto fully and promptly informed as to any such requests,
requirements, or correspondence. All expenses incurred by Seller in connection with any
changes to this Agreement and any cooperation with any Regulator shall be paid by Purchaser.

P.  Attorneys Fees. If either party shall bring an action to recover any sum
due hereunder, or for any breach hereunder, and shall obtain a judgment or decree in its favor,
the court may award to such prevailing party its reasonable costs and reasonable attorneys' fees,
specifically including reasonable attorneys' fees incurred in connection with any appeals
(whether or not taxable as such by law).

[THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK]



IN WITNESS WHEREOF, the parties have executed this Land Contract as of the
date first written above.

SELLER:

PURCHASER:
VISIO CLARA LLC
By:

Name: John Abbo
Title: Authorized Signatory

115468.000002 4843-2026-6412.5



MEMORANDUM OF LAND CONTRACT

THIS MEMORANDUM OF LAND CONTRACT is entered into on December
2019, by and between , with a mailing address of
(“Seller”), and VISIO CLARA LLC, a Michigan
limited liability company, with a mailing address of 769 Chicago Road, Floor 2, Evart, Michigan
48083 (“Purchaser”).

WITNESSETH:

WHEREAS, Seller and Purchaser have entered into a Land Contract effective as of the
date hereof (the “Land Contract”); and

WHEREAS, the parties desire to execute this Memorandum of Land Contract to give
record notice of existence of the Land Contract and certain terms thereof.

NOW THEREFORE, in consideration of the premises and for other good and valuable
consideration Purchaser and Seller acknowledge and agree as follows:

1. Seller sold to Purchaser the following described premises situated in the City of Evart,

County of Osceola, State of Michigan, on the Land Contract, such premises more specifically
described as follows:

Tax Parcel ID No.

Commonly known as:

2. The purpose of this Memorandum of Land Contract is to give record notice to the
existence of the Land Contract.

3. This Memorandum of Land Contract is exempt from transfer taxes pursuant to MCL
207.505(m) and MCL 207.526(0).

[Remainder of page intentionally blank; Signatures to follow]
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IN WITNESS WHEREQOF the parties hereto have executed this Memorandum of Land
Contract and have caused their hands and seals to be affixed hereto the day and year first above
written.

SELLER:
STATE OF )
)ss.

COUNTY OF )
The foregoing instrument was acknowledged before me this day of , 2021,
by , the of , on behalf of such

Notary Public, County,

Acting in County,

My commission expires:

2

Signature Page to Memorandum of Land Contract (Seller)
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PURCHASER:

VISIO CLARA LLC,
a Michigan limited liability company

By:
Name: John Abbo
Its: Authorized Signatory

STATE OF )
)ss.
COUNTY OF )
The foregoing instrument was acknowledged before me this day of , John

Abbo, the Authorized Signatory of Visio Clara LLC, a Michigan limited liability company, on
behalf of said limited liability company.

Notary Public, County,
Acting in County,
My commission expires:

INSTRUMENT DRAFTED BY: AFTER RECORDING RETURN
THIS INSTRUMENT TO:

Visio Clara LLC

769 Chicago Road, Floor 2
Troy, Michigan 48083
Attn: John Abbo

3

Signature Page to Memorandum of Land Contract (Purchaser)
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Canning line needs to change — Increase total room to 60x35

**Batching and Kitting rooms - Two additional rooms added 10x10 or
10x12 - Stretch shipping canning and storage to add

Leaving Dehue/ kitchen packaging the same
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Truck should back up to shipping and receiving

10’ rapid rollup doors from receiving and storage. Storage and cannin
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Drains required kitchen canning — stainless steel
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Employees to enter via mantrap

40 parking spots required for gummy line only
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Other elements — canning beverage , resins, edibles

Need a washroom in the kitchen — walk in janitor's closet. Mop sink
and laundry tub required
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Door heights to be coordinated with equipment travel — double door
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16’ Min ceiling heights
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Walls to be medical/grade FRP
Lighting cages required

Hood for dishwashing station in kitchen — one sink to wash before
entering kitchen . One inside kitchen

Teams link to be shared for equipment
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Stainless corner guards throughout

Badge access throughout — two levels requested

Electrical requirements in file. Compressed air required. Boiler not
required. Reverse Osmosis required. Maintenance/utility room for
water, air compressors, etc.
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Open to change where things are at

Canning line needs to change — increase total room to 60x35
Batching and Kitting rooms - Two additional rooms added 10x10 or
10x12

Stretch shipping canning and storage to add

Leaving Dehue kitchen packaging the same

Truck should back up to shipping and receiving

10’ rapd rollup doors from receiving and storage. Storage and canning
Drains required kitchen canning — stainless steel

Employees to enter via mantrap

40 parking spots required for gummy line only

Other elements — canning beverage, resins, edibles

Need a washroom in the kitchen — walk in janitor's closet. Mop sink
and laundry tub required

Door heights to be coordinated with equipment travel — double doors
16’ Min ceiling heights

Walls to be medical/grade FRP

Lighting cages required

Hood for dishwashing station in kitchen — one sink to wash
before entering kitchen . One inside kitchen

Teams link to be shared for equipment

Stainless corner guards throughout

Badge access throughout — two levels requested

Electrical requirements in file. Compressed air required. Boiler

not required. Reverse Osmosis required. Maintenance/utility
room for water, air compressors, etc.
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AGENDA REPORT

To: Honorable Mayor Emerick & Council Members
From:  Pepper Lockhart, Finance Director/Treasurer
Date: August 10, 2021

Re: Resolution 2021-17 Reinstate Penalty/Late Fees

For the Agenda of August 16, 2021

Background. On April 1, 2020, city council voted to temporarily waive interest/penalty fees on
all utility bills. On April 21, 2021, council decided to continue to waive interest/penalty fees. In
April, all city staff were back to work in the office and have been accessible to the public. City
staff has returned to the normal processing of all utility bills.

Issues & Questions Specified. City hall employees have all returned to work and our doors
have been open to the public. We process bills on a daily basis and there is no longer a
delay in processing payments via mail.

Alternatives.
1. Continue to waive penalty and interest on accounts.

Financial Impact. This will continue to have a financial impact on our budget. We budgeted a
total of $8,000 for interest and penalties for the current fiscal year. In our general fund (101-
000-660-000) we budgeted $1,000, sewer fund (590-000-660-000) we budgeted $5,000 and
water fund (591-000-660-000) we budgeted $2,000.

Recommendation. My recommendation is to return to our normal interest/penalty fees on utility
billing.

Attachment.
1. Resolution 2021-17 to reinstate waiving penalty/late fees



CITY COUNCIL

CITY OF EVART
County of Osceola, Michigan

RESOLUTION NO. 2021-17

RESOLUTION TO REINSTATE INTEREST/PENALTY FEES FOR UTILITY BILLING
FOR THE CITY OF EVART

WHEREAS the city finance director/treasurer, Pepper Lockhart, is seeking authorization, from
the city council, to reinstate interest/penalty fees for Utility Billing; and

WHEREAS, it is appropriate to charge interest/penalty fees.

WHEREAS, the City Council has determined that it is in the best interest of the city to
reinstate interest/penalty fees for Utility Billing; and,

NOW, THEREFORE, BE IT RESOLVED AS FOLLOWS: The Evart City Council reinstates
interest/penalty fees for Utility Billing.

The above resolution was offered by Member and supported by Member
YEAS:

NAYS:

ABSENT:

ABSTAIN:

RESOLUTION DECLARED APOPTED.

Dated:

Kathy Fiebig, City Clerk
CERTIFICATION

I, the undersigned duly qualified and acting Clerk of the City of Evart (the “City”), do herby
certify that the foregoing is a true and complete copy of a resolution adopted by the City Council
of the City at a regular meeting held on , 2021, the original of which is on file in
my office and that public notice of said meeting was given pursuant to and in compliance with
Act 267, Public Acts of Michigan, 1976, as amended.

Kathy Fiebig, City Clerk



Agenda Report

To: Honorable Mayor and Council Members
From: Pepper Lockhart, Finance Director/Treasurer
Date: August 11, 2021

Re: Resolution 2021-18 For Utility Rate Increase/Fee Schedule to Support Approved
2021-2022 Approved Budget

For the Agenda of August 16, 2021

Background. During our regular council session on May 3, 2021, Baker Tilly presented the
utility rate study. Council received the proposed rate increases based on their analysis. They
recommended we continue to do a 3.5% increase for water and a 2% increase for sewer.
Following the provisions of Chapter IV, Section 42-350 through 42-361 of the Municipal
Code of Ordinances amendments to the water and sewer utility system a fee schedule shall
be adopted by resolution of the city council (see attached).

Issues & Questions Specified. The current rate for water is $4.82/1000 gallons and the
current rate for sewer is $9.74/1000 gallons. The rate increases reflected in the utility rate
study are as follows: a water rate increase of 3.5% (equivalent to $0.17/1000 gallons) and
sewer rate increase of 2% (equivalent to $0.19/1000 gallons). The new rates would be
$4.99/1000 gallons for water usage and $9.93/1000 gallons for sewer usage. It is also
recommended that the ready to serve fee for water be increased from $6.50 to $6.73
monthly and the fire protection availability charge be increased from $2.86 to $2.96 per
month based on % inch. The multi family unit charge would also increase from $6.50 to
$6.73 per month. The financial impact for a family of four people using 7,500 gallons per
month, their utility bill would increase by a total of $2.94 per month.

Alternatives.

1. No rate increases

. Increase rates by a larger percentage

Financial Impact. There will be a negative financial impact on water and sewer fund
revenues if the rates are not increased. Expenditures will have to be decreased.

Recommendation. | am requesting the city council approve Resolution 2021-18, reflecting a
3.5% rate increase for water and a 2% increase for sewer effective August 1, 2021, billing
cycle to support the approved budget, as well as an increase of $6.50 to $6.73 for the ready
to serve fee. This will also include an increase of $2.86 to $2.96 for the fire protection
availability charge. The increase will continue to allow the city to fund lead service line
replacements which are state mandated.
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Attachments.

Water- Rate Study 1.3 Potential Rates

Sewer Fund- Rate Study 1.3 Potential Rates

2021-2022 Approved Budget for 590 Sewer Fund and 591 Water Fund
Chapter IV, Section 42-350 through 42-361, Municipal Code of Ordinances
Resolution 2021-18



CITY OF EVART
EVART, MICHIGAN RESOLUTION 2021-18

WHEREAS, pursuant to the provisions of Chapter IV, Section 42-350 through 42-361 of the
Municipal Code of Ordinances amendments to the water and sewer utility system fee
schedules shall be adopted by Resolution of the City Council.

WHEREAS, the City of Evart City Council has determined it necessary to adjust the water
and sewer rates and fees.

NOW, THEREFORE, BE IT RESOLVED THAT, City Council resolves, the attached water
and sewer system service fee schedules shall be effective August 1, 2021.

NOW, THEREFORE, BE IT RESOLVED THAT, City Council resolves, effective August 1,
2021, the water rate shall increase from $4.82 per 1,000 gallons to $4.99 per 1,000 gallons
(3.5% increase).

NOW, THEREFORE, BE IT RESOLVED THAT, City Council resolves, effective August 1,
2021, the new water ready to serve fee shall increase from $6.50 to $6.73 per month for
5/8", %" and 1 inch meter sizes.

NOW, THEREFORE, BE IT RESOLVED THAT, City Council resolves, effective August 1,
2021, the new fire protection availability charge shall increase from $2.86 to $2.96 per
month for % inch meter sizes.

NOW, THEREFORE, BE IT RESOLVED THAT, City Council resolves, effective August 1,
2021, the sewer rate shall increase from $9.74 per 1,000 gallons to $9.93 per 1,000 gallons
(2% increase).

Upon motion of Council Member

Supported by Council Member

YEAS:
NAYS:
ABSENT:

Adopted this day of August 2021

Chris Emerick, Mayor



Kathy Fiebig, City Clerk

In testimony whereof, | have here unto set my hand affixed seal of said City of Evart, this
day of

August 2021.

Kathy Fiebig, City Clerk



Executive Summary

1.1 Community Background

The City of Evart is located along highway US-10 is southern Osceola County, Michigan. It is
2.4 square miles and has a population of approximately 1,800. The City owns and operates a
public water system that currently provides water for residential, commercial, industrial, and
fire suppression. The distribution system consists of 21 miles of distribution piping, seven (7)

supply wells, two elevated water storage tanks, and one load station. The City uses
approximately 550,000 gallons of water on an average day.

Source: OHM

1.2 Objectives

To identify the revenue support and fund management needed to fulfill the City’s operations
& maintenance, and capital improvements to the system while maintaining adequate cash
reserves to be able to respond to unforeseen circumstances.

1.3 Potential Rates

Based on our analysis and direction from City officials, Baker Tilly is recommending annual
inflationary increases of 3.5% to all of its user rates starting July 2021.

TABLE 1-1: PROPOSED RATES SUMMARY

Current Rates Proposed Rates

2020/21 2021/22
Ready-To-Serve Charge Rate (Monthly) * $6.50 $6.73
Fire Protection Availability Charge (Monthly) ** $286 $296
Multi-Family Unit Charge (Monthly) $650 $6.73

Commodity Charge (per 1,000 gallons) $4.82 $4.99

*5/8" 347, and 1" meter size ready-to-serve charge rate
®% 374" meter size fire protection availability charge rate



Executive Summary
1.1 Community Background

The City of Evart is located along highway US-10 is southern Osceola County, Michigan. It is
2.4 square miles and has a population of approximately 1,800. The City owns and operates a
public sewage disposal system that currently provides disposal for residential, commercial,
and industrial customers. The City of Evart Wastewater Treatment Plant was constructed in
1990 and consists of two aerated lagoon cells, a storage lagoon, and four rapid infiltration
basins. Wastewater effluent is controlled by an irrigation pump station where it is pumped to
the rapid infiltration basins and ultimately percolates into the ground. The facility is rated for
a maximum daily flow of 1.14 million gallons per the original basis of design.

Source: OHM

1.2 Objectives

To identify the revenue support and fund management needed to fulfill the City’s operations
& maintenance, and capital improvements to the system while maintaining adequate cash
reserves to be able to respond to unforeseen circumstances.

1.3 Potential Rates

Based on our analysis and direction from City officials, Baker Tilly is recommending annual
inflationary increases of 2.0% to its commodity charge starting July 2021.

TABLE 1-1: PROPOSED RATES SUMMARY

Current Rates Proposed Rates

2020/21 2021/22
Ready-To-Serve Charge Rate (Monthly) * $14.00 $ 14.00
Multi-Family Unit Charge (Monthly) $14.00 $14.00

Commodity Charge (per 1,000 gallons) $9.74 $9.93

*5/8", 3/4", and 1" meter size ready-to-serve charge rate

N



08/11/2021 03:00 PM BUDGET REPORT FOR CITY OF EVART Page: 1/1

User: PEPPER Fund: 590 SEWER FUND
DB: City Of Evart :
Calculations as of 06/30/2021

2018-19 2019-20 2020-21 2020-21 2021-22
ORIGINAL ACTIVITY ACTIVITY AMENDED ORIGINAL
GL NUMBER DESCRIPTION BUDGET THRU 06/30/21 BUDGET BUDGET
ESTIMATED REVENUES
Function: Unclassified
Dept 000 - 728
UNK REV
Revenue
590-000-403.325 SPECIAL ASSESSMENT S. OAK ST 2,000 1,910 2,000 2,000
590-000-406.000 FRIOR YEAR TAX REVENUE/SPECIALS
590-000-563.000 CDBG GRANT
590-000-642.000 SALES 420,000 524,670 527,700 639,000 516,600
590-000-643.000 TAP ON-FEES
590-000-644.000 READY TO SERVE FEE 168,000 195,200 201,370 180,000 191,000
590-000-647.000 WATER TESTING
590-000-660.000 INTEREST AND PENALTIES 4,000 4,020 5,000 5,100
590-000-665.000 INTEREST-REVENUE 400 1,090 360 2,000 2,000
590-000-678.000 REIMBURSEMENTS-REVENUE
590-000-685.000 MISCELLANEQUS REVENUE 100 5,890 48,380 40,000
590-000-690.000 DEANS SETTLEMENT REVENUE
590-000-692.000 SAW GRANT REVENUE 300,000 435,290
TOTAL REVENUE 894,500 1,166,160 779,720 828,000 756,700
UNK REV 864,500 1,166,160 779,720 828,000 756,700
Totals for dept 000 - 728 894,500 1,166,160 779,720 828,000 756,700
Total - Function Unclassified 894,500 1,166,160 779,720 828,000 756,700
TOTAL ESTIMATED REVENUES 894,500 1,166,160 779,720 828,000 756,700
BEGINNING FUND BALANCE 4,036,160 4,109,500 4,239,860 4,239,860

ENDING FUND BALANCE 4,930,660 5,275,660 5,019,580 5,067,860 756,700



08/11/2021 03:02 PM

BUDGET REPORT FOR CITY OF EVART Page: 1/4
User: PEPPER Fund: 590 SEWER FUND
DB: City Of Evart .
Calculations as of 06/30/2021
2018-19 2019-20 2020-21 2020-21 2021-22
ORIGINAL ACTIVITY ACTIVITY AMENDED ORIGINAL
GL NUMBER DESCRIPTION BUDGET THRU 06/30/21 BUDGET BUDGET
ESTIMATED REVENUES
Function: Unclassified
Dept 000 - 728
UNK REV
Revenue
590-000-403.325 SPECIAL ASSESSMENT S. OAK ST 2,000 1,910 2,000 2,000
590-000-406.000 PRIOR YEAR TAX REVENUE/SPECIALS
590-000-563.000 CDBG GRANT
590-000-642.000 SALES 420,000 524,670 527,700 639,000 516,600
590-000-643.000 TAP ON-FEES
590-000-644.000 READY TO SERVE FEE 168,000 185,200 201,370 180,000 191,000
590-000-647.000 WATER TESTING
590-000-660.000 INTEREST AND PENALTIES 4,000 4,020 5,000 5,100
590-000-665.000 INTEREST-REVENUE 400 1,080 360 2,000 2,000
590-000-678.000 REIMBURSEMENTS-REVENUE
590-000-685.000 MISCELLANEOUS REVENUE 100 5,890 48,380 40,000
590-000-690.000 DEANS SETTLEMENT REVENUE
590-000-692.000 SAW GRANT REVENUE 300,000 435,290
TOTAL REVENUE 894,500 1,166,160 779,720 828,000 756,700
UNK_REV 894,500 1,166,160 779,720 828,000 756,700
Totals for dept 000 - 728 884,500 1,166,160 779,720 828,000 756,700
Total - Function Unclassified 884,500 1,166,160 779,720 828,000 756,700
TOTAL ESTIMATED REVENUES 894,500 1,166,160 779,720 828,000 756,700



08/11/2021 03:02 PM BUDGET REPORT FOR CITY OF EVART Page: 2/4

User: PEPPER Fund: 590 SEWER FUND
DB: City Of Evart g
Calculations as of 06/30/2021

2018-19 2019-20 2020-21 2020-21 2021-22
ORIGINAL ACTIVITY ACTIVITY AMENDED ORIGINAL
GL NUMBER DESCRIPTION BUDGET THRU 06/30/21 BUDGET BUDGET
APPROPRIATIONS
Function: Unclassified
Dept 000 - 728
UNK EXP
Expenditure
550-000-700.100 INTEREST EXPENSE
TOTAL EXPENDITURE
UNK_EXP
Totals for dept 000 - 728
Dept 202 - PROFESSIONAL SERVICES
UNK EXP
Expenditure
590-202-803.000 INDEPENDENT AUDITOR SERVICES 6,000 4,120 4,380 4,380 4,400
TOTAL EXPENDITURE 6,000 4,120 4,380 4,380 4,400
UNK_EXP 6,000 4,120 4,380 4,380 4,400
Totals for dept 202 - PROFESSIONAL SERVICES 6,000 4,120 4,380 4,380 4,400
Dept 537 - ADMINISTRATION
UNK EXP
Expenditure
590-537-702.000 SALARIES 44,000 23,990 62,420 65,000 65,000
590-537-706.000 SALARY AND WAGES - HOURLY 43,000 58,050 56,630 56,700 80,000
590-537-713.000 VAC-SICK-PERS DAYS
590-537-714.000 MEDICARE
590-537-715.000 SOCIAL SECURITY
590-537-716.000 HEALTH INSURANCE
590-537-718.000 RETIREMENT 29,440
590-537-719.000 OTHER FRINGE BEMNEFITS
590-537-723.000 UNEMPLOYMENT COMP.
590-537-724.000 WORKMENS COMPENSATION
590-537-727.000 OFFICE SUPPLIES 1,000 1,190 1,080 1,080 2,000
590-537-729.000 FERMITS AND FEES 2,000 3,650 3,650 3,650 4,000
590-537-740.000 OPERATING SUPPLIES 1,500 2,190 3,220 3,220 2,000
590-537-741.000 POSTAGE & SHIPPING 2,300 2,210 910 910 2,000
590-537-801.000 PROFESSIONAL SERVICES 6,000 4,300 4,850 11,300 4,000
590-537-807.000 MEMBERSHIP AND DUES 1,000 530 250 250 100
590-537-840.000 PHYSICALS/DRUG TESTING 180 180
590-537-850.000 COMMUNICATIONS 2,500 2,620 3,660 3,670 2,500
590-537-860.000 TRAVEL EXPENSES 500 250 260 270 500
590-537-900.000 PUBLISHING/PRINTING 500 650 1,660 1,660 500
590-537-912.000 LIABILITY INSURANCE
590-537-930.000 REPAIRS AND MAINTENANCE 1,000 1,320 100 2,000
590-537-932.000 COMPUTERS/EQUIFMENT/IT 5,000 9,160 4,770 4,770 6,600
590-537-943.000 EQUIPMENT RENTAL 140 220 220 200
590-537-950.000 SAW GRANT EXPENSES 300,000 430,820
590-537-955.000 MISCELLANEOUS EXPENSE 1,000 660 1,310 1,310 2,000
590-537-957.000 EDUCATION AND TRAINING 1,000 400 220 250 2,000
TOTAL EXPENDITURE 412,300 571,570 145,290 154,540 175,400

UNK_EXP 412,300 571,570 145,290 154,540 175,400
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User: PEPPER Fund: 590 SEWER FUND
DB: City Of Evart
Calculations as of 06/30/2021
2018-19 2019-20 2020-21 2020-21 2021-22
ORIGINAL ACTIVITY ACTIVITY AMENDED ORIGINAL
GL NUMBER DESCRIPTION BUDGET THRU 06/30/21 BUDGET BUDGET
APPROPRIATIONS
Function: Unclassified
Dept 537 - ADMINISTRATION
Totals for dept 537 - ADMINISTRATION 412,300 571,570 145,290 154,540 175,400
Dept 538 - PLANT OPERATION
UNK EXP
Expenditure
590-538-702.000 SALARIES
590-538-706.000 SALARY AND WAGES - HOURLY 25,000 21,120 18,880 22,280 25,000
590-538-706.100 OVERTIME WAGES 1,000
580-538-707.000 SAL/WAGES, PT
580-538-730.000 QUTSQURCED TESTING 4,000 7,180 5,970 5,970 7,000
590-538-731.000 FERRIC CHLORIDE 13,000 8,520 15,410 15,450 10,000
590-538-740.000 OPERATING SUPPLIES 12,000 5,610 5,930 6,000 5,000
590-538-801.000 PROFESSIONAL SERVICES 16,000 25,770 26,550 26,550 24,450
590-538-850.000 COMMUNICATIONS 3,000 1,520 1,570 1,570 1,500
590-538-912.000 LIABILITY INSURANCE 20,000 16,500 16,530 16,550 16,550
590-538-921.000 UTILITIES 35,000 48, 260 45,190 45,190 47,000
590-538-930.000 REPAIRS AND MAINTENANCE 5,000 3,430 5,940 5,940 5,000
590-538-943,000 EQUIPMENT RENTAL 20,000 5,390 5,180 5,000 5,000
590-538-957.000 EDUCATION AND TRAINING
590-538-969.000 DEPRECIATION 160,000 165,040 162,000
590-538-970.000 CAPITAL OUTLAY-NON CAPITALIZE
580-538-970.100 CAPITAL OUTLAY-CAPITALIZED (4,090) 34,010 120,000 232,400
580-538-9570.101 STORM SEWER/SANITARY SEWER IMPROV 50 50,000
590-538-970.200 CDBG INFRASTRUCTURE GRANT
TOTAL EXPENDITURE 314,000 304,250 181,210 482,500 378,900
UNK_EXP 314,000 304,250 181,210 482,500 378,900
Totals for dept 538 - PLANT OPERATION 314,000 304,250 181,210 482,500 378,900
Dept 539 - COLLECTION
UNK EXP
Expenditure
580-539-702.000 SALARIES 30,000 36,240 17,830 23,690 40,000
5980-539-706.000 SALARY AND WAGES - HOURLY 30,000 34,390 33,390 35,000 38,000
590-539-706.100 OVERTIME WAGES 1,500
590-539-707.000 SAL/WAGES, PT 1,000 1,990 1,500 2,200 4,500
590-539-740.000 OPERATING SUPPLIES 1,000 580 870 3,200 3,200
590-539-930.000 REPAIRS AND MAINTENANCE 1,000 100 2,900 2,900 1,800
590-539-943.000 EQUIPMENT RENTAL 20,000 17,760 18,370 16,770 15,000
TOTAL EXPENDITURE 84,500 91,060 74,860 83,760 102,500
UNK_EXP 84,500 91,060 74,860 83,760 102,500
Totals for dept 539 - COLLECTION 84,500 91,060 74,860 83,760 102,500
Dept 850 - FRINGE BENEFITS
UNK EXP
Expenditure
590-850-713.,000 VAC-5ICK-PERS DAYS
590-850-714.000 MEDICARE 3,000 2,440 2,640 3,500 3,500
590-850-715.000 SOCIAL SECURITY 12,000 10,420 11,290 11,300 11,000
590-850-716.000 HEALTH INSURANCE 40,000 35,910 47,220 48,000 48,000
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User: PEPPER Fund: 590 SEWER FUND
DB: City Of Evart .
Calculations as of 06/30/2021
2018-19 2019-20 2020-21 2020-21 2021-22
ORIGINAL ACTIVITY ACTIVITY AMENDED ORIGINAL
GL NUMEBER DESCRIPTION BUDGET THRU 06/30/21 BUDGET BUDGET
APPROPRIATIONS
Function: Unclassified
Dept 850 - FRINGE BENEFITS
UNK EXP
Expenditure
590-850-718.000 RETIREMENT 10,000 7,520 22,200 22,300 21,000
590-850-719.000 OTHER FRINGE BENEFITS 1,030 1,210 2,000 2,000
590-850-720.000 LONGEVITY BENEFIT
590-850-723.000 UNEMPLOYMENT COME. 4,000 1,160 100 2,500 2,500
590-850-724.000 WORKMENS COMPENSATION 6,000 6,350 7,270 7,500 7,500
TOTAL EXPENDITURE 75,000 64,830 91,930 97,100 95,500
UNK_EXP 75,000 64,830 91,930 97,100 95,500
Totals for dept 850 - FRINGE BENEFITS 75,000 64,830 91,930 97,100 95,500
Dept 907 - SCHEDULED PAYMENTS
UNK EXP
Expenditure
590-907-950.991 PRINCIPAL
590-907-950.995 INTEREST & FISCAL CHARGES 700
TOTAL EXPENDITURE 700
UNK_EXP 700
Totals for dept 907 - SCHEDULED PAYMENTS 700
Total - Function Unclassified 892,500 1,035,830 497,670 822,280 756,700
TOTAL APPROPRIATIONS 892,500 1,035,830 497,670 822,280 756,700
NET OF REVENUES/APPROPRIATIONS - FUND 590 2,000 130,330 282,050 5,720
BEGINNING FUND BALANCE 4,036,160 4,109,500 4,239,860 4,239,860
ENDING FUND BALANCE 4,038,160 4,239,830 4,521,910 4,245,580
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User: PEPPER Fund: 591 WATER FUND

DB: City Of Evart
Calculations as of 06/30/2021

2018-19 2019-20 2020-21 2020-21 2021-22
ORIGINAL ACTIVITY ACTIVITY AMENDED ORIGINAL
L NUMBER DESCRIPTION BUDGET THRU 06/30/21 BUDGET BUDGET
ESTIMATED REVENUES
Function: Unclassified
Dept 000 - 728
UNK REV
Revenue
591-000-403.203 CHERRY ST REVENUE FROM TAXES
591-000-403.325 SPECIAL ASSESSMENT S. OAK ST 2,000 1,910 2,000 2,000
581-000-403.326 CURRENT PROP TAX-S. HEMLOCK ST. 3,230
591-000-403.327 CURRENT PROP TAX-N. OAK ST. 100,760 5,000
591-000-406.000 PRIOR YEAR TAX REVENUE/SPECIALS
591-000-561.000 STATE GRANTS (WATER)
591-000-563.000 CDBG GRANT
591-000-642.000 SALES 775,000 1,031,450 1,202,100 1,227,400 880,100
591-000-643.000 TAP ON-FEES
591-000-644.000 READY TO SERVE FEE 98,000 109,680 113,830 98,400 114,000
591-000-645.000 LAWN METER SALES 300 320 60 500 500
591-000-646.000 HYDRANT RENTAL
591-000-660.000 INTEREST AND PENALTIES 2,000 2,460 2,000 2,000
591-000-665.000 INTEREST-REVENUE 400 15,260 6,690 3,000 3,100
591-000-675.000 CONTRIB FRCM PRIVATE SOURCES
591-000-675.396 ADD'L CONTRIB FROM LDFA
591-000-678.000 REIMBURSEMENTS-REVENUE
591-000-685.000 MISCELLANEQUS REVENUE 5,000 16,360 20,810 10,000 10,200
581-000-687.000 REFUNDS-REVENUE
591-000-691.000 TOWER LEASE REVENUE 12,000 14,400 14,600 34,200 35,100
591-000-695.000 PILOT GRANT REVENUE 285,340
TOTAL REVENUE 894,700 1,475,280 1,463,990 1,377,500 1,052,000
UNK_ REV 894,700 1,475,280 1,463,990 1,377,500 1,052,000
Totals for dept 000 - 728 894,700 1,475,280 1,463,990 1,377,500 1,052,000
Dept 547 - DISTRIBUTION
UNK REV
Revenue
591-547-539.000 STATE GRANTS
591-547-561.000 STATE GRANTS (WATER)
TOTAL REVENUE
UNK_REV
Totals for dept 547 - DISTRIBUTICN
Total - Function Unclassified 894,700 1,475,280 1,463,990 1,377,500 1,052,000

TOTAL ESTIMATED REVENUES 894,700 1,475,280 1,463,990 1,377,500 1,052,000
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User: PEPPER Fund: 591 WATER FUND
DB: City Of Evart
Calculations as of 06/30/2021
2018-19 2019-20 2020-21 2020-21 2021-22
ORIGINAL ACTIVITY ACTIVITY AMENDED ORIGINAL
GL NUMBER DESCRIPTION BUDGET THRU 06/30/21 BUDGET BUDGET
APPROPRIATIONS
Function: Unclassified
Dept 202 - PROFESSIONAL SERVICES
UNK EXF
Expenditure
591-202-803.000 INDEPENDENT AUDITOR SERVICES 4,120 4,370 4,400 4,400
TOTAL EXPENDITURE 4,120 4,370 4,400 4,400
UNK_EXP 4,120 4,370 4,400 4,400
Totals for dept 202 - PROFESSIONAL SERVICES 4,120 4,370 4,400 4,400
Dept 545 - ADMINISTRATION
UNK EXP
Expenditure
591-545-702.000 SALARIES 45,000 20,600 58,100 58,100 66,000
591-545-706.000 SALARY AND WAGES - HOURLY 39,000 35,600 34,210 34,210 55,000
591-545-707.000 SAL/WAGES, PT 10,000 15,620 23,650 23,8650 17,000
591-545-710.000 CASH-IN-LIEU
591-545-713.000 VAC-SICK-PERS DAYS
591-545-714.000 MEDICARE
591-545-715.000 SOCIAL SECURITY
591-545-716.000 HEALTH INSURANCE
591-545-718.000 RETIREMENT
591-545-719.000 OTHER FRINGE BENEFITS
591-545-723.000 UNEMPLOYMENT COMP.
591-545-724.000 WORKMENS COMPENSATION
591-545-727.,000 OFFICE SUFFLIES 2,000 1,190 1,080 1,080 1,000
591-545-729.000 PERMITS AND FEES 7,500 5,590 5,740 5,900 6,000
591-545-734.000 WATER TOWER MAINTENANCE
591-545-740.000 OPERATING SUPPLIES 500 3,170 2,840 3,060 4,600
591-545-741.000 POSTAGE & SHIPPING 3,000 2,480 910 2,240 3,000
591-545-801.000 PROFESSICONAL SERVICES 25,000 5,930 8,280 36,780 44,950
591-545-807.000 MEMBERSHIF AND DUES 1,000 3,510 3,300 3,700 3,000
591-545-840.000 FHYSICALS/DRUG TEST 2,500 350 380 2,500 2,500
591-545-850.000 COMMUNICATIONS 1,000 2,170 3,010 3,020 2,200
591-545-860.000 TRAVEL EXPENSES 500 610 1,500 1,500
591-545-900.000 PUBLISHING/PRINTING 2,000 1,430 2,560 2,560 2,000
591-545-912.000 LIABILITY INSURANCE
591-545-930.000 REPAIRS AND MAINTENANCE 2,000 1,850 2,000 2,000
591-545-932.000 COMPUTERS/EQUIPMENT/IT 5,000 9,190 4,770 4,800 7,000
591-545-943,000 EQUIFMENT RENTAL 320 290 1,000 1,000
591-545-955.000 MISCELLANECUS EXFENSE 200 660 1,310 1,500 1,500
591-545-957.000 EDUCATION AND TRAINING 1,000 1,510 (140) 200 2,000
591-545-970.100 CAPITAL OUTLAY-CAPITALIZED
TOTAL EXFENDITURE 147,200 111,780 150,290 187,800 222,250
UNK_EXP 147,200 111,780 150,290 187,800 222,250
Totals for dept 545 - ADMINISTRATION 147,200 111,780 150,290 187,800 222,250
Dept 546 - PLANT/OPERATIONS
UNE EXP
Expenditure
591-546-702.000 SALARIES
591-546-706.000 SALARY AND WAGES - HOURLY 13,000 19,880 17,770 25,000 25,000
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User: PEPPER Fund: 591 WATER FUND
DB: City Of Evart
Calculations as of 06/30/2021
2018-19 2019-20 2020-21 2020-21 2021-22
ORIGINAL ACTIVITY ACTIVITY AMENDED ORIGINAL
GL NUMBER DESCRIPTION BUDGET THRU 06/30/21 BUDGET BUDGET
APPROPRIATIONS
Function: Unclassified
Dept 546 - PLANT/OPERATIONS
UNK EXP
Expenditure
591-546-706.100 OVERTIME WAGES 1,200
591-546-707.000 SAL/WAGES, PT 1,000 11330 1,000 2,470 2,500
591-546-727.000 FFICE SUPPLIES 500
591-546-730.000 CUTSOURCED TESTING 7,000 12,070 8,260 15,000 15,000
591-546-732.000 CHLORINE/TREATMENT CHEMICALS 18,000 19,790 29,320 29,320 22,000
591-546-740.000 OPERATING SUPPLIES 15,000 32,110 15,440 15,480 10,000
591-546-801.000 PROFESSIONAL SERVICES 19,000 28,090 24,290 30,000 30,000
591-546-807.000 MEMBERSHIP AND DUES 2,730 3,000 3,000
591-546-850.000 COMMUNICATIONS 4,000 1,200 1,470 2,000 2,000
591-546-860.000 TRAVEL EXPENSES
591-546-912.000 LIABILITY INSURANCE 5,000 4,950 4,960 6,000 6,000
591-546-921.000 TILITIES 120,000 97,500 79,060 110,000 110,000
591-546-930.000 REPAIRS AND MAINTENANCE 2,000 2,760 4,200 4,200 3,000
591-546-943.,000 EQUIPMENT RENTAL 25,000 13,770 11,090 25,000 25,000
591-546-955.000 MISCELLANEOUS EXPENSE
591-546-956.000 PRIOR YEAR ADJUSTMENT-EXPENSE
591-546-957.000 EDUCATION AND TRAINING 500 1,940 2,500
591-546-969.000 DEPRECIATION 262,000 212,110 262,000
591-546-970.000 CAPITAL OUTLAY-NON CAPITALIZE
591-546-970.100 CAPITAL OUTLAY-CAPITALIZED
591-546-970.200 CDBG INFRASTRUCTURE GRANT
TOTAL EXPENDITURE 493,200 448,290 196,860 531,410 256,000
UNK_EXP 493,200 448,290 196,860 531,410 256,000
Totals for dept 546 - PLANT/OPERATIONS 493,200 448,290 196,860 531,410 256,000
Dept 547 - DISTRIBUTION
UNK EXP
Expenditure
591-547-702.000 SALARIES
591-547-706.000 SALARY AND WAGES - HOURLY 23,000 33,140 32,270 40,000 40,000
591-547-706.100 OVERTIME WAGES
591-547-707.000 SAL/WAGES, PT
591-547-713.000 VAC-SICK-PERS DAYS
591-547-733.000 SAFETY EQUIPMENT 250
591-547-734.000 WATER TOWER MAINTENANCE 52,000 45,850 51,020 51,050 51,050
591-547-740.000 OPERATING SUPPLIES 5,960 1,050 7,000 7,000
591-547-801.000 PROFESSIONAL SERVICES 10,000 2,000 1,320 5,000 5,000
591-547-930.000 REPAIRS AND MAINTENANCE 4,000 6,750 1,480 7,000 7,000
591-547-943.000 EQUIPMENT RENTAL 33,000 19,020 9,800 20,000 20,000
591-547-951.000 LSL PILOT GRANT EXPENSES 55,280
591-547-952.000 LSL REPLACEMENT 2021
591-547-953.000 SLC METER REPLACEMENT
591-547-957.000 EDUCATION AND TRAINING
591-547-970.000 CAPITAL OUTLAY-NON CAPITALIZE
591-547-970.100 CAPITAL OUTLAY-CAPITALIZED 30,000 1,970 226,180 200,000 294,800
591-547-970.300 LEAD SERVICE LINE REPLACEMENTS 330 150,000
581-547-970.400 WELL IMPROVEMENTS 8,000 33,000
TOTAL EXPENDITURE 160,250 170,070 323,450 513,050 424,850
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User: PEPPER Fund: 591 WATER FUND
DB: City Of Evart
Calculations as of 06/30/2021

2018-18 2019-20 2020-21 2020-21 2021-22
ORIGINAL ACTIVITY ACTIVITY AMENDED ORIGINAL
GL NUMBER DESCRIPTION BUDGET THRU 06/30/21 BUDGET BUDGET
APPROPRIATIONS
Function: Unclassified
Dept 547 - DISTRIBUTION
UNK EXP
UNK_EXP 160,250 170,070 323,450 513,050 424,850
Totals for dept 547 - DISTRIBUTION 160,250 170,070 323,450 513,050 424,850
Dept 548 - ACCOUNTING AND COLLECTION
UNK EXP
Expenditure
591-548-702.000 SALARIES 20,400 37,340 18,370 31,370 40,000
591-548-706.000 SALARY AND WAGES - HOQURLY 2,500
591-548-707.000 SAL/WAGES, PT
581-548-740.000 OPERATING SUPPLIES
591-548-741.000 POSTAGE & SHIPPING
581-548-801.000 PROFESSIONAL SERVICES
591-548-943.000 EQUIPMENT RENTAL LT 0 14,860 15,000 15,000
TOTAL EXPENDITURE 22,900 54,450 33,230 46,370 55,000
UNK_EXP 22,900 54,450 33,230 46,370 55,000
Totals for dept 548 - ACCOUNTING AND COLLECTION 22,900 54,450 33,230 46,370 55,000
Dept 750 - HEALTH INSURANCE
UNK EXP
Expenditure
591-750-716.000 HEALTH INSURANCE (890)
TOTAL EXPENDITURE (890)
UNK_EXP (890)
Totals for dept 750 - HEALTH INSURANCE (890)
Dept 850 - FRINGE BENEFITS
UNK EXP
Expenditure
591-850-714.000 MEDICARE 3,000 2,260 2,560 2,570 2,500
591-850-715.000 SOCIAL SECURITY 9,000 9,680 10,960 11,000 10,000
591-850-716.000 HEALTH INSURANCE 34,800 35,070 46,430 46,500 40,000
591-850-718.000 RETIREMENT 15,000 36,750 21,790 22,000 27,000
591-850-719.000 OTHER FRINGE BENEFITS 870 1,020 1,020 1,000
591-850-720.000 LONGEVITY BENEFIT
591-850-723.000 UNEMPLOYMENT COMP. 2,400 330 120 3,000 3,000
591-850-724.000 WORKMENS COMPENSATION 2,500 4,730 7,060 7,060 6,000
TOTAL EXPENDITURE 66,700 89,690 89,940 93,150 89,500
UNK_EXP 66,700 89,690 89,940 83,150 89,500
Totals for dept B50 - FRINGE BENEFITS 66,700 89,690 89,940 93,150 89,500
Total - Function Unclassified 890,250 877,510 798,140 1,376,180 1,052,000
TOTAL APPROPRIATIONS 890,250 877,510 798,140 1,376,180 1,052,000

NET OF REVENUES/APPROPRIATIONS - FUND 591 4,450 597,770 665,850 1,320
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User: PEPPER Fund: 591 WATER FUND
DB: City Of Evart .
Calculations as of 06/30/2021
2018-19 2019-20 2020-21 2020-21 2021-22
ORIGINAL ACTIVITY ACTIVITY AMENDED ORIGINAL
GL NUMBER DESCRIPTION BUDGET THRU 06/30/21 BUDGET BUDGET
BEGINNING FUND BALANCE 7,833,780 8,354,080 8,951,820 8,951,820
ENDING FUND BALANCE 7,838,230 8,951,850 9,617,670 8,953,140
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ARTICLE IV. - USER FEES

Sec. 42-350. - Purpose and intent; current fee schedule on file with clerk.

Itis the purpose of this article to provide for the payment of water and sewer system user service fees, to compensate the city water and sewer systems for the cost
of administration, operation and maintenance of the sewer and water systems. Fees authorized under this article, as amended from time to time by resolution of the city
council, are available from the office of the city clerk.

(Ord. No. 2015-1, § 1(1044.01), 1-19-2015)

Sec. 42-351. - Authority to impose; basis for determining amounts.

(a) Water and sewage disposal rates shall be established by the city council. Generally, such rates shall be sufficient to provide for the payment of all expenses for
the administration, operation and maintenance of the water system as may be necessary to preserve the same in good repair and working order; to provide
for the payment of the interest upon and the principal of all bonds or loans payable therefrom, as and when the same shall become due and payable, and for

the creation of a reserve as required and necessary to build up a fund for replacement of the water system or any portion thereof.

(b) The city shall adopt charges and fees administering the water and sewer systems by resolution. No free service shall be furnished to any person, firm or
corporation, public or private, or to a public agency or instrumentality. Charges fees authorized by this article may include:

(1) Fees for monitoring, inspections, and surveillance procedures (which may be changed pursuant to a specification in a permit or contract for administrative

enforcement or optionally be included as an element of the sewer charge system).
(2) Fees for permit applications (permits only).
(3) Fees for filing appeals.
(4) Fees for reviewing accidental discharge procedures and construction.
(5) Fees for review of plans for additions or connections to municipal systems.
(6) Fees for review of pretreatment plans, specifications, and construction.
(7) Fees for special studies or continuous studies to evaluate pretreatment systems.

(Ord. No. 2015-1, § 1(1044.04), (1044.05), (1044.06(a)), 1-19-2015; Ord. No. 2019-06(1), § 2, 4-15-2019; Ord. No. 2019-06(2), § 1, 9-3-2019)

Sec. 42-352. - Sanitary sewage work rate structure,

(@) Use of property tax revenues. Property tax revenues may be used for supporting sewage works costs only for the construction of new collector sewers and
where specifically obligated by the citizens of the city.

(b) Determining sewage flow. To determine the sanitary sewage flow from any establishment, the superintendent may use one of the following methods:
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(1) The amount of water supplied to the premises by the city or a private water supply as shown upon the water meter if the premises are metered;

(2) If the premises are supplied with river water or water from private wells, the amount of water supplied from such sources as estimated by the
superintendent from the water, gas or electric supply, or from averages of similar users;

(3) If such premises are used for an industrial or commercial purpose of such a nature that the water supplied to the premises cannot be entirely discharged

into the sewer system, the estimate of the amount of sewage discharged into the sewer system made by the superintendent from the water, gas or
electric supply; or

(4) The number of gallons of sewage discharged into the sewer system as determined by the measurements and samples taken at a monitoring station
installed by the owner of the property served by the sewer system at his own expense.

(c) Sewage originating outside city limits. The transportation and treatment costs for sewage originating outside of the city will be borne by the users in that area.
Individual agreements will be established to provide sufficient income to cover the actual costs of the service.

(d) Cost of discharge surveillance. Where surveillance of sewage discharges is required to determine the quantity and strength of sewage flows to ensure
compliance with this regulation, the user shall be billed for the actual cost of this surveillance incurred by the city.
(Ord. No. 2015-1, § 1(1044.03), 1-19-2015)

Sec. 42-353. - Ready to serve charge.

(a) Aready to serve charge shall be charged against every premises connected to the water supply system or the sanitary sewer system whether the utility is used
or not. The charge is in addition to the systems commaodity charge, which is based on the amount of water consumed. In the case of multi-unit residences,

each unit shall be charged a monthly ready to serve charge equivalent to a typical resident.
(b) The ready to serve monthly charge is based on the size of each meter on the customer's premises and designed to recover costs that do not vary with
consumption. Costs include those of meter reading and billing customers, a portion of the systems debt service costs, and maintenance and replacement of
meters and service lines in the collection/distribution system.

(c) The ready to serve charge also represents an "ability to serve" cost, meaning the cost incurred by the city in ensuring that water will be supplied through
public water lines large enough to meet the demands of each customer and the needs of a city-wide fire protection system and that the sanitary sewer
collection, treatment and disposal system is of adequate size for the city-wide demand.

(Ord. No. 2015-1, § 1(1044.06(c)), 1-19-2015; Ord. No. 2019-06(1), § 2, 4-15-2019; Ord. No. 2019-06(2), § 1, 9-3-2019)

Sec. 42-354. - Additional charge for tampering with water meters.

For illegally disconnecting, connecting or tampering with a water meter, the property owner shall be charged two times the cost of the last monthly billing. No service
shall be provided until such bill is paid in full. If not paid, such cost shall be added to the property taxes and collected as delinquent.

(Ord. No. 2015-1, § 1(1044.06(b)), 1-19-2015; Ord. No. 2019-06(1), § 2, 4-15-2019; Ord. No. 2019-06(2), § 1, 9-3-2019)
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Sec. 42-355. - Fees for turning water service on and off; advance payment required.

A fee will be charged for shutting off and turning on water. No water will be shut off or turned on at owner's request other than in the case of an emergency, unless
the request is handed to the city treasurer in writing, accompanied by the applicable fee. The amount of the fee for shutting off and turning on water will be established

by resolution of the city council and is subject to revision and change from time to time.

(Ord. No. 2015-1, § 1(1044.06(d)), 1-19-2015; Ord. No. 2019-06(1), § 2, 4-15-2019; Ord. No. 2019-06(2), § 1, 9-3-2019)

Sec. 42-356. - Emergency final reading fee.

At least 72 hours' notice shall be given to the city for a final notice reading on a property. If such time limit cannot be given, a fee, as established by council, shall be

made to perform the work on an emergency basis.

(Ord. No. 2015-1, § 1(1044.06(e)), 1-19-2015; Ord. No. 2019-06(1), § 2, 4-15-2019; Ord. No. 2019-06(2), § 1, 9-3-2019)

Sec. 42-357. - Unmetered water flat rate.

The city shall have the right to install meters as rapidly as possible for all existing services now being furnished on a flat rate. The flat rate, per month, shall, from time

to time, be established by resolution of the city council. Meter rates shall become operative upon the installation of the meter.

Sec. 42-358. - Contracts for service.

(@) No user shall receive service from the water supply system or the sanitary sewer system without first completing a contract application and providing
evidence of ownership of the property to be served or, if the user rents or leases the property being served, until providing sufficient deposit with the city to
be retained by the city until the renter leaves the property being served.

(b) No utility service will be activated without a signed contract, and no billings shall be made to "occupant” or any person other than the property being served or

a tenant who has complied with the requirements of this section, or such other persons as the city manager approves.

(Ord. No. 2015-1, § 1(1044.06(f)), 1-19-2015; Ord. No. 2019-06(1), § 2, 4-15-2019; Ord. No. 2019-06(2), § 1, 9-3-2019)

Sec. 42-359. - Authority for tenant accounts; procedure.

(a) For premises equipped with a separate water shut-off, in all cases where a tenant represents to the city, by filing an affidavit evidencing the legal execution of
a lease containing a provision that the lessor shall not be liable for the payment of water or sewage system bills, then the tenant shall pay to the city a deposit

as set by the resolution of the city council from time to time as security for payment of future rates and charges.

(b) If the tenant fails to pay rates and charges, the delinquent rates and charges shall not become a lien against the premises. The city shall, however, cease to

provide water service to the tenant's premises until the tenant pays the delinquent charges in full.

(Ord. No. 2015-1, § 1(1044.06(i)), 1-19-2015; Ord. No. 2019-06(1), § 2, 4-15-2019; Ord. No. 2019-06(2), § 1, 9-3-2019)
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Sec. 42-360. - Meter reading; billing; collection.

(a) Duty of city officials generally. The city manager shall have charge of the reading of all meters and shall have all meters read periodically, but at least quarterly.
Bills for water service shall be due and payable when rendered. The treasurer shall be responsible for collecting all charges and crediting the proper account.

(b) Billing and due dates. Water bills shall be paid monthly to the city and invoices shall be dated the first of each month. The due date for all bills is the end of the
month following the issuance of the bill. The date due is 30 days after the date of the invoice.

(c) Late payment charge. If water bills are not paid by the due date, a five percent penalty shall be added to the delinquent bill.

(Code 2009, 88 1040.05, 1044.06(g); Ord. No. 2011-1, § 1, 3-21-2011; Ord. No. 2014-3, § 1040.05, 12-30-2014; Ord. No. 2015-2, § 1, 6-1-2015; Ord. No. 2019-06(1), § 2, 4-15-
2019; Ord. No. 2019-05(2), 8 3, 9-3-2019; Ord. No. 2019-06(2), § 1, 9-3-2019)

Sec. 42-361. - Enforcement; liens.

(a) The rates and charges for water and sewage disposal service furnished by the city shall be liens on the property served. The city shall certify those rates and
charges delinquent for six months or more to the city tax assessing officer, who shall enter the amount of the delinquent rates and charges on the tax roll
against the premises to which the service was rendered, and who shall collect the rates and charges and enforce the lien in the same manner as provided for
the collection of ad valorem property taxes assessed upon the same roll and the enforcement of the lien for taxes.

(b) The charges for water and sewage disposal service which are, under the provisions of MCL 141.121 made a lien on all premises served thereby, unless notice
is given pursuant to this article that a tenant is responsible, which notice shall include a true copy of the lease of the affected property, and recognized to
constitute such lien.

(c) When any such charge against any piece of property shall be delinquent for six months, the city official in charge of the collection shall certify annually on April
1 to the tax assessing officer of the city the fact of such delinquency, where upon such charge shall be by such tax assessing officer entered upon the next tax
roll as a charge against the premises and shall be collected and the lien thereon enforced.

(d) In addition to other remedies provided, the city shall have the right to shut off and discontinue the supply of water to any premises for the non-payment of
the rates when due. If such charges are not paid within 30 days after the due date thereof the water shall not be restored until the sums then due and owing

shall be paid, plus a turn-on charge, as determined from time to time, by resolution of the city council.

(Ord. No. 2015-1, 8 1(1044.06(h)), (1044.07), 1-19-2015; Ord. No. 2019-06(1), § 2, 4-15-2019; Ord. No. 2019-06(2), § 1, 9-3-2019)
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AGENDA REPORT

To: Honorable Mayor Emerick & Council Members

From: Sarah Dvoracek, City Manager

Date: August 12, 2021

Re: Resolution 2021-19 Appointing Dustin Moma as the Airport Manager for the City
of Evart

For the Agenda of August 16, 2021

Background. To stay in compliance of all state and federal laws, the city will have to appoint an
airport manage due to my resignation effective August 31,202. Until the new city manager gets
established, | am recommending the council appoint Dustin Moma as the airport manager. The
new city manager can then decide to become airport manager or assistant airport manager.

Issues & Questions Specified. The Aeronautics Code of the State of Michigan Act 327 of 1945,
Section 259.86, states any individual appointed as an airport manager by the owner of a
licensed aeronautical facility, before operating as an airport manager, shall be licensed by the
department for which the department may make a reasonable charge not to exceed $5.00. An
airport manager license expires on December 31, annually.

We have contacted the Department of Transportation Aeronautics Division at the State of
Michigan to schedule Dustin's exam.

Alternatives. NA

Financial Impact. NA

Recommendation. Please approve the attached Resolution 2021-19.

Attachments.
1. RESOLUTION 2021-19 APPOINTING DUSTIN MOMA AS AIRPORT MANAGER

Locate File: G >City Council >Letters to Council



CITY COUNCIL

CITY OF EVART
County of Osceola, Michigan

RESOLUTION NO. 2021-19

RESOLUTION APPOINTING DUSTIN MOMA AS AIRPORT MANAGER
FOR THE CITY OF EVART

WHEREAS, the City Council accepted the formal resignation of Sarah Dvoracek and,

WHEREAS, Aeronautics Code of the State of Michigan Act 327 of 1945, Section 259.86, states
any individual appointed as an airport manager by the owner of a licensed aeronautical facility,
before operating as an airport manager, shall be licensed by the department for which the
department may make a reasonable charge not to exceed $5.00. An airport manager license
expires on December 31, annually; and,

WHEREAS, the City Council has determined that it is in the best interest of the City to
appoint Dustin Moma as Airport Manager for the City; and,

NOW, THEREFORE, BE IT RESOLVED AS FOLLOWS:

E: The Evart City Council appoints Dustin Moma as Airport Manager for the City of Evart.
2. Dustin Moma, as Airport Manager, is authorized to perform such powers and authority as
authorized by Michigan law and the functions as defined by the City of Evart.
3. That any resolutions in conflict with this Resolution are hereby rescinded.
The above resolution was offered by Member and supported by Member
YEAS:
NAYS:
ABSENT:
ABSTAIN:
* * * * * * * * * * *
-1-|Page
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RESOLUTION DECLARED APOPTED.

Dated:

Kathy Fiebig, City Clerk

CERTIFICATION

I, the undersigned duly qualified and acting Clerk of the City of Evart (the “City”), do
herby certify that the foregoing is a true and complete copy of a resolution adopted by the City
Council of the City at a regular meeting held on , 2021, the original of which is
on file in my office and that public notice of said meeting was given pursuant to and in
compliance with Act 267, Public Acts of Michigan, 1976, as amended.

Kathy Fiebig, City Clerk

-2-|Page
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AGENDA REPORT

To: Honorable Mayor Emerick & Council Members

From: Sarah Dvoracek, City Manager

Date: August 13, 2021

Re: Resolution 2021-20 Amending of Employee Handbook

For the Agenda of August 16, 2021

Background. Earlier this year, city council approved Dickinson & Wright to review the city
employee handbook policies. Staff has been working closing with Dickinson & Wright on
numerous changes in the handbook.

Issues & Questions Specified. The attached documents include the employee benefit
handbook and the personnel policies handbook. Both documents have been redlined by
attorney Ron Bultje. | have also red-lined and labeled any amendments city council approved
since the approval date of February 1, 2016.

Alternatives. NA

Financial Impact. NA

Recommendation. Please approve the attached Resolution 2021-20.

Attachments.

1. RESOLUTION 2021-20 Amending the Employee Handbook Policies
2 Employee Benefit Handbook-Redlined

3. Personnel Policies Handbook-Redlined

Locate File: G >City Council >Letters to Council






CITY COUNCIL

CITY OF EVART
County of Osceola, Michigan

RESOLUTION NO. 2021-20

RESOLUTION APPROVING AMENDMENTS TO THE EMPLOYEE HANDBOOKS
FOR THE CITY OF EVART

WHEREAS, the City of Evart previously adopted the City of Evart Employee Handbooks, dated
February 1, 2016, which has been amended from time to time; and

WHEREAS, the City Manager and Finance Director have presented to the City Council an
updated Employee Handbook for the City, which has been developed with assistance, input, and
comments from Human Resources professionals, and

WHEREAS, the City Council has reviewed the City’s current and proposed amendments for the
Handbooks and finds it is in the best interest of the City and its employees to adopt the new
amendments in the Employee Handbooks for the City; and

WHEREAS, the City Council finds that the proposed Employee Handbooks will serve to further
inform employees of City personnel policies and general applicability, and that current and
sound personnel policies are an essential part of recruiting and retaining excellent employees and
extending high quality services to the public.

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE CITY
OF EVART, MICHIGAN:

SECTION 1. The City of Evart Employee Handbooks dated August 16, 2021, a copy of which
is attached hereto, is hereby approved and adopted by the City Council.

SECTION 2. This Resolution and the Employee Handbook attached hereto shall take effect
August 16, 2021. All employees of the City shall be provided a copy of such Employee
Handbook and shall sign an acknowledgement and receipt therefor.

SECTION 3. The City of Evart, Employee Handbooks, dated February 1, 2016, and any
amendments thereto are hereby rescinded effective August 16, 2021.

-1-|Page
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The above resolution was offered by Member

YEAS:

and supported by Member

NAYS:

ABSENT:

ABSTAIN:

* * * * * ®

RESOLUTION DECLARED APOPTED.

Dated:

Kathy Fiebig, City Clerk

CERTIFICATION

I, the undersigned duly qualified and acting Clerk of the City of Evart (the “City”), do
herby certify that the foregoing is a true and complete copy of a resolution adopted by the City

Council of the City at a regular meeting held on

, 2021, the original of which is

on file in my office and that public notice of said meeting was given pursuant to and in
compliance with Act 267, Public Acts of Michigan, 1976, as amended.

-2-|Page
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Kathy Fiebig, City Clerk






City-of Lvart
EMPLOYEE

BENEFIT HANDBOOK

ADOPTED BY
RESOLUTION

03-2016
FEBRUARY I, 2016
AMENDED ON
AUGUST l6, 2021












CITY OF EVART -~ EMPLOYEE

TABLE OF CONTENTS

HEALTH INSURANCE

DENTAL/OPTICAL INSURANCE

PAYMENT IN LIEU OF HEALTH INSURANCE
SHORT/LONG TERM DISABILITY INSURANCE
LIFE INSURANCE

PHOTO IDENTIFICATION
RETIREMENT/PENSION PLAN

DEFERRED COMPENSATION PROGRAM - 457
LONGEVITY

HOLIDAYS

VACATION TIME

SICK TIME

PERSONAL LEAVE

WORKERS’ COMPENSATION
TRAINING/WORKSHOPS

BEREAVEMENT LEAVE

OO NOCOODTLOLOAADDONWUN






CITY OF EVART - EMPLOYEE

| HEALTH INSURANCE

“Amended by city council on 4/6/2020, see below:

All full-time non-union employees hired, and their spouses and dependents will be eligible for
health care coverage from the City of Evart’'s group health insurance policy. City of Evart non-
union employees shall be required to pay health care coverage premiums set by the City of
Evart, including any costs for their coverage in excess of the cap amount for their coverage
category specified under MCL 15.563 and annually adjusted by the Michigan State Treasurer.
Cost-share percentages for non-union employee health care coverage will be reviewed annually
and may be adjusted at any time.

Unless otherwise noted, when employment and seniority is interrupted by lay-off, discharge,
resignation, or general leave of absence, health coverage will continue only for the balance of
the month or billing period in which such termination occurs, or until the next premium is due,
whichever is later.”

All health insurance coverage is subject to the terms of the applicable health insurance plan.







City of Evart - Employee Benefit Handbook

| DENTAL & OPTICAL INSURANCE

All full time non-union employees and their spouses and dependents, will be covered under the
City’s dental/optical insurance_policy carrier{dependents-are-eligible-to-receive-coverage-until-
All other premiums for such dental/optical
insurance shall be paid by the City. The denta!ioptlcal insurance provided will be as presently
made available through the Delta Dental and VSP Vision or substantially equivalent coverage.
Full time employees will be eligible for dental/optical insurance 30 days after their date of hire.

Unless otherwise noted, when employment and seniority is interrupted by lay-off, discharge,
resignation, or general leave of absence, the dental/optical insurance coverage will continue
until the balance of the month or billing period in which such termination occurs.

All dental/optical insurance coverage is subject to the terms of the applicable dental/optical
insurance plan.

‘ PAYMENT IN LIEU OF HEALTH INSURANCE

A regular full-time employee can voluntarily opt out of the City’s health care plan if coverage is
available to the employee through another source. The City will pay the employee 50% of the
annual premium hard cap single rate (which will not exceed the “hard cap” under MCL 15.561).
Said lump sum payment will be made to the employee on a weekly basis in payroll.

An employee opting out of the City's insurance plan will be required to sign a waiver of
coverage, which is available through the City Treasurer. Employees waiving coverage are not
eligible to receive insurance coverage through the City until the next open enroliment period.
The City reserves the right to amend the formula or eliminate the payment in lieu of health
insurance based upon the City's financial condition.
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| SHORT/LONG TERM DISABILITY INSURANCE & LIFE INSURANCE

The City of Evart shall provide long-term disability insurance: 90 day waiting period with a 66
2/3% Benefit paid until the age of 65.

Accidental Death and Dismemberment (also known as AD&D) is a term used to describe a policy
that pays additional benefits to the beneficiary if the cause of death is due to a non-work related
accident. Fractional amounts of the policy will be paid out if the covered employee loses a bodily
appendage or sight because of an accident. In the event of accidental death, this insurance will
pay benefits in addition to any life insurance held. Death by illness, suicide, or natural causes is
generally not covered by AD&D. Additionally, AD&D generally pays benefits for the loss of limbs,
fingers, sight and permanent paralysis. The types of injuries covered and the amount paid varies
by insurer and package, and are explicitly enumerated in the insurance policy.

The City of Evart currently carries their-AD&D through ‘The Standard’, along with theirLife
Insurance and Long-term Disability (Short-term Disability is only for the Police Department).

AD&D is available to all full-time employees of the City. AD&D is included with a $20,000 life
insurance policy.

For any other questions that you have regarding AD&D please contact the City Treasurer.

The City of Evart shall pay the full cost connected with providing $20,000.00 of life insurance for
regular full-time employees, as well as disability insurance for eligible employees.-

All life and disability insurance coverage is subject to the terms of the applicable life and disability
insurance plan.

PHOTO IDENTIFICATION CARDS

City employees are issued photo ID cards upon hire, and should carry these cards during work
hours. These ID cards help to promote a high standard of customer service by allowing City
employees to readily identify themselves to the public. As well, identification cards enhance security
in and around City buildings and facilities.

Employees are expected to take reasonable care that their photo ID cards are safe, secure and in
appropriate condition. If a card should be lost or damaged, notify your supervisor.

Photo ID cards will be updated periodically and shall be turned in to your supervisor at the
conclusion of employment with the City.
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| RETIREMENT/PENSION PLAN

The City provides the B-3, (2.5 Multiplier) Michigan Employee’s Retirement System Plan to all

eligible full time non--union administrative employees hired before December 31, 2012. The City
will provide the Hybrid (1.5 Multiplier) Michigan Employee’s Retirement System Plan For all eligible

full time non-union administrative employees hired after January 1. 2013 December 31, 2012.

Employees enrolled in the B-3 Plan are require to cost share 5% of their gross wage.
Employees enrolled in the Hybrid Plan are required to cost share 1% of their gross wage.
Cost sharing for retirement will be reviewed annually by City Council.

DEFERRED COMPENSATION PROGRAM - 457

The City of Evart is a member of the International City Management Association/Retirement
Corporation (ICMA/RC) and offers the MERS 457 Plan to eligible employees. The ICMA/RC
and the MERS 457 Plan operates several investment funds which allow the eligible employees
and members to invest part of their the-employee’s income on a tax deferred basis. The
investment is not subject to federal income tax or state tax until such time as it is withdrawn. All
ful-timefull-time employees are_generally eligible to participate, according to the terms of the
plan. Contributions are made by the City on behalf of the full time non-union administrative
staff. See City Treasurer for furtherdetails.

LONGVETITY

Full time employees with continuous service shall be awarded longevity under the following
schedule:

After five (5) years: $ 250.00 per year;
After seven (7) years: $ 350.00 per vear;
After ten (10) years: $ 500.00 per year;
After fifteen (15) years: $ 750.00 per year;

This benefit is payable the first pay period in December of every year, to eligible employees
employed by the City at that time. -
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| HOLIDAYS

All regular full-time employees are eligible to receive holiday pay and holiday leave benefits for
each of the designated holidays listed below. To qualify for holiday benefits an eligible
employee must work on the City’s regularly scheduled workday immediately precedingand
immediately following the City’s scheduled holiday unless the employee has otherwise been
excused by the Department Director.

The following are designated as paid holidays:

New Years’ Day
Martin Luther King Day
President’s Day
Memorial Day
Independence Day
Labor Day
Veteran’'s Day
Thanksgiving Day
Christmas Eve Day
Christmas Day
Employee’s Birthday

Whenever a holiday falls on a Saturday, the preceding Friday shall be considered the holiday.
Whenever a holiday falls on a Sunday, the following Monday shall be considered the holiday.
Each employee’s birthday will be considered a “floating” holiday and is to be scheduled per the
approval of the employee’s immediate supervisor.

| VACATION TIME

Regular full-time employees will be granted paid vacation in accordance with thefollowing
schedule. Vacation will be accumulated on their anniversary date. Vacation days may be
carried over beyond their anniversary date. Employees will be paid for unused vacation time up
to 80 hours, per the language below. Said request shall be made in writing at least two weeks
prior to the employee’s anniversary date.

Based on the employee’s anniversary date as a regular and full time employee, vacation shall
accumulate on a monthly basis in accordance with the following plan:

YEARS COMPLETED VACATION DAYS
1-4 YEARS 5-BAYS 40 HOURS
5-9 YEARS 10-BAYS 80 HOURS
10-14 YEARS 15-BAYS 120 HOURS

15+ YEARS 20-DAYS160 HOURS
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At the time of termination of employment, any accumulated and unused vacation time shall be
paid for by the City. Employees must provide the City with a written notice of such resignation
at least two (2) weeks in advance, other than death. An employee who fails to provide this
notice shall forfeit his/her right to receive pay for any accumulated vacation time.

In the case of retirement;-resignation-in-good-standing,-or-death of an employee, his/her estate
will be paid for all vacation days which have been accumulated to his/her credit according to

this policy.

| SICK TIME

Regular full time non-union employee shall be provided eight (8) hours of sick leave per month.
When an employee uses sick leave it shall be deducted from his/her sick leave balance.
Employees may donate their sick time leave hours to other employees.

On November 1 of each year, all sick leave hours accumulated over days-ever-280 hours 35-
shall be paid at one-half (1/2) of their normal rate of pay for these days. Said-request-shall-be-

made tn-wHthg-atleast bve-weelks-prior-to-November 1.

Sick leave absences for a fraction of a day shall be charged proportionately in an amount not
less not-than heurone-hour increments.

Any employee absent more than two (2) consecutive werk-daysworkdays due to illness/injury,
shall upon the Supervisor's request, furnish a physician’s statement of incapacity to work. The
City reserves the right to have any employee absent due to illness/injury examined by the
physician of the City’s choice at the City’s expense. Conflicts of medical opinion shall be
resolved by a mutually acceptable third physician; the City shall designate the third physician if

mutal acceptability is reached in a reasonable manner-

Any employee who becomes ill and is unable to report for work (unless circumstances beyond
the control offer the employee prevent such reporting) shall personally, if-able-notify his/her
immediate supervisor prior to an hour before the shift starts. The employee on sick leave must
also periodically report to his/her supervisor as to his/her status. Failure to comply with the
above documentation/reporting requirements may result in sick leave pay being withheld and
may serve as possible cause for disciplinary action.
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| PERSONAL LEAVE

Each full-time non-union employee shall receive 24 hours per calendar year beginning on
January 1. Personal business-leave days may not be accumulated from year to year. Personal
days shall not be available to new hires until after the completion of the probationary period.
Upon completion of probationary period, personal days shall be prorated for the current
calendar year as of the new employee’s hire date,-anddate and may be used in the same
manner as for other employees. Except for the preceding differences, personal business-leave
days shall be considered under the limitations associated with vacation day usage.

[ WORKERS’ COMPENSATION

An employee who receives a compensable injury/iliness arising out of and in the course of
employment will be entitled to receive workers disability compensation benefits as provided for
in the Michigan Worker’s Disability Compensation Act.

During the interim period between the report of the injury and the approval of the claim_and
the initiation of benefits; the employee must use his/her sick and vacation banks in order to
continue receiving regular pay checks.

Any employee who sustains a work-related injury or iliness shall immediately inform their
supervisor. If their supervisor is not available, they should contact the City Manager or
Treasurer. No matter how minor an on-the-job injury may appear, it is mandatory for-an
employee to report it immedialiety; it-immediately, failure to immediately report may result in
termination.

ITRAINING/WORKSHOPS

The City allows employees to attend workshops, seminars and conferences to assist in
maintaining their certifications and keep abreast of new technelegy-developments in their fields
upon approval Department Head or City Manager.

The educational activity chosen must be approved by the Department Director and/or City
Manager prior to enroliment. Course work for which a grade is received must be a “C” or better,
if no letter grade is received, a passing evaluation must be received.

Failure to receive a “C” or better or a passing evaluation grade, the employee will be required to
reimburse the City for the costs of the class including traveling expenses. If the requirements of
this paragraph are not met, the City shall not pay the costs of the class.

Upon successful completion of an educational course or activity the employee is required to
stay employed with the City for a 24 month period.
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| BEREAVEMENT LEAVE

Bereavement Leave

A full time employee shall be granted a maximum of three (3) days funeral leave with pay for
the express purpose of attending a funeral and performing such other services and duties in
connection there with as are proper and necessary for the following specified relatives; Wife,
Husband, Father, Father-in-law, Mother, Mother-in-law, Brother, brother-in-law, Sister, sister-in-
law, Daughter, daughter-in-law, Son, son-in-law, Grandmother, Grandfather, grandchildren,
and Step Relatives thereof.

Bereavement leave may be given to an employee for a death involving someone other than
the relatives specifically named above. Special approval from the City Manager is required
and an employee must submit written justification of the existence of an unusual relationship
to the deceased. The City Manager or the employee’s supervisor may require proof of
attendance at the funeral for which leave is requested.

Additional travel time beyond the Michigan area in connection with this section shall be
honored, providing the employees’ attendance is certified by the Funeral Director on his
stationary letterhead.

Also an additional two (2) days with pay will be allotted for an employee who has
suffered the loss of a spouse or a child.
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CHAPTER |1 —INTRODUCTION

PURPOSE AND INTENT

The Evart City Council’s purpose and intent of this Handbook is to set forth the general
policy of the City of Evart on personnel and procedure; to promote and insure a spirit of
confidence and cooperation; to promote and increase effectiveness, efficiency, high
quality performance and overall productivity among City Employees; to establish hours
of work; and to set forth uniform provisions for attendance, leaves and fringe benefits,
applicable to employees for all departments of the City except where specific
exemptions are made. The Evart City Council retains the sole right in its discretion to
change, delete, add to, deviate from, interpretinterpret, or cancel, in whole or in part,
any of the provisions set forth in the Handbook. This Personnel Policies Handbook
supersedes and replaces all previous handbooks, policy manuals, policies, rules and
regulations, etc. This Handbook does not create, nor should it be considered to create,
any contractual rights for employees. Employee review and suggestions and/or
recommendations are appreciated and desirable to make the document as up-to-date
and flexible as possible. Any questions regarding any section of this handbook should
be referred to your immediate Supervisor, Department Director or to the City Manager
for clarification.

rC OLLECTIVE BARGAININGAGREEMENTS

The following policies will not expand any rights or benefits defined by collective
bargaining agreements. Furthermore, to the extent that the terms of collective
bargaining agreements conflict with the policies herein, the City's-persennel-
pelicies-handbook-collective bargaining agreements will prevail.

‘ KNOWLEDGE OF POLICIES

The policies set forth in the City of Evart's Personnel Policy Handbook must be strictly
adhered to. New and current employees are expected to maintain a continuing
familiarity with the contents of this Handbook. The-City-reserves-theright-in-its-sole-
discretionto-makerevisions-and/or-additions-to-the-Handbeok-when-necessary-
Employees will be provided with written copies of such-changes for insertion in their
handbook. Any employee who does not understand information contained in the
Handbook should immediately seek clarification by contacting their immediate
Supervisor, Department Director or the City Manager.
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| CODE OFETHICS EMPLOYER’S RIGHT

The city, as an employer and on behalf of the electors of the city, retains and
reserves unto itself all powers, authority, duties, and responsibilities conferred upon
and vested in it by law and the Constitution of the State of Michigan and of the United
States of America, the City Charter and City Code, and any modifications made to the
above. Further, all rights which ordinarily vest in and are exercised by employers are
reserved to and remain vested in the city, including but not limited to the following

rights:

e Manage the affairs of the city efficiently and economically, including the
determinations of guantity and quality of services to be rendered:

e Introduce new equipment, methods, and machinery, or change and/or
eliminate existing equipment and institute technological change, decide on
materials, supplies, services, equipment, and tools to be purchased:

e Determine the size of the work force and increase or decrease its size:

e Hire, assign, and permanently or temporarily lay off employees:

e Direct the work force, assign work, determine classifications, and prescribe
and assign job duties, content, and classification:;

e Establish, change, combine, or discontinue job classifications and prescribe
and assign job duties, content, and classification:

e Discipline and discharge employees:

e Adopt reasonable work rules; and

e Select employees for promotion or transfer and determine the qualifications
and competency of employees to perform available work.

| -EMPLOYER’S RIGHTMANAGEMENT ORGANIZATION

The city is a Council/City Manager form of government. Chain of command should be
followed in the operations of the City or when addressing issues, concerns, and/or
complaints regarding the conduct of City employees or officials.

If a person, employee, or non-employee, has a concern with the conduct of an
employee or official of the city, the conduct should be reported to the immediate
supervisor of the employee or official, when possible. If the person has a concern with
the conduct and does not feel he or she can address it with the immediate supervisor
of the employee or official, then the person should report the concern to the city
Manager. In the case of concerns with the conduct of the City Manager, the person
should report the concern to the Mayor or Mayor Pro-Tem.

If the conduct appears to be criminal in nature, the city will contact the appropriate law
enforcement agency to perform inquires and/or an investigation if warranted.

The key elements of command are authority and responsibility. Formal authority for
command is derived from our job classifications, organizational chart, rank structure
and directives.

Department Heads and/or Supervisors are responsible for everything their
subordinates do or fail to do. They subdivide responsibility and authority and assign
portions of both to various subordinates. In this way, a proper degree of responsibility
becomes inherent in each echelon of the city. Department Heads and/or Supervisors
delegate sufficient authority to employees in the chain of command to accomplish
their assigned duties and may hold these employees responsible for their actions.
The need for employees to observe proper channels in issuing instructions or orders
to subordinates must be recognized. Proper use of the chain of command is vital to
the overall effectiveness of the city. All employees must be acquainted with its
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existence and proper function and adhere to it.

Employees who deliberately violate the chain of command will be required to explain
their actions to their supervisors. This includes deliberate attempts to undermine any
management by taking matters outside the chain of command (i.e., media, politicians,
etc.). Effective communication between employees and supervisors within the chain of
command is crucial to the proper functioning of the organization. Therefore, all
employees will use the chain of command when communicating issues and problems to
their supervisors. Exceptions may be necessary during critical incidents or emergencies.

The organization of the city management is as follows:

Mavyor and City Council

City Manager

Department Heads

¥

Supervisors

A4

Staff—Full, Part, and Seasonal

rKNQWEEDGE—OEPOHCLES CODE OF ETHICS

The mission of the City of Evart is to create excellence in local government. The conduct
of every employee of the City of Evart shall:

1. Be dedicated to the concepts of effective and democratic local government and
believe that professionalism is essential to the achievement of this objective.

2. Affirm the dignity and worth of the services rendered by government and maintain a
constructive, creative, and practical attitude toward local government affairs and a
deep sense of social responsibility as a trusted public servant.

3. Be dedicated to the highest ideals of honor and integrity in all public and personal
relationships in order that the employee may merit the respect and confidence of the
public.

4. Recognize that the chief function of local government at all times is to serve the best
interests of all of the people.

5. Refrain from all activities which undermine public confidence.
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6. Make it a duty continually to improve your-professionalism within yeur-each
department.

7. Encourage communication between the employees and all local government officers;
emphasize friendly and courteous service to the public; and seek to improve the
quality and image of public service.

8. Public employment is a public trust. An employee shall not leverage his or her position
for personal gain or benefit.

Citizen Response and Public Relations

Responses will consist of at the minimum: what the City government of Evart can or
cannot do in regard to the request or complaints and if the City government can take
action, what the action will be and estimated time to complete it. The responding City
government employee will also inform the citizen what options and or steps he/she has
or needs to take to help City government respond if necessary. All responses to
citizens will be conducted in a civil and courteous manner at all times. Inappropriate
responses and or responses contrary to this Code of Ethics will be investigated and if
substantiated will be grounds for disciplinary action, including discharge.

QOutside Employment

Employees of the City of Evart may engage in other employment on off-duty time
provided that performance of such outside work would not reduce the employee’s ability
to adequately perform his/her duties of employment with the City. Before starting any
outside employment, employees must get written approval from their director.
Employees engaging in outside duties of employment without prior approval, or which is
in conflict with his/her employment with the City, will be subject to disciplinary action,
including discharge. Employees on paid disability or paid leave from the City may not
perform outside work for pay.

AGGQ,@#&HG&LQ#@##S

feHheAMage&and—s&LaHe&tbreyaﬁe pa+d and sheul@n@texseet—etheﬁaveﬁs—?he

aceeptance of-merchand

ise of more than-neminal-value-erthe-aceepltanse otgiffs-inthe
fem%e#eash@#g%eemﬂea{e&ebweﬁsty—wem&be4&dweelﬁwelahen of the-intent of this-

Protection/Conservation of City Resources
To protect and conserve City resources, the following regulations will be followed:
a. Alllights will be turned off when not in use, especially at the close of each
business day.

b. All doors, windows, and gates will be closed and locked at the end of each

business day er-netin-attendance-of-the-buildings—and when buildings are
not occupied.

c. Files and desks will be secured at the close of each business day.

d. Vehicles will not be left running while the driver is absence or away from the
vehicle and the keys will not be left in the ignition.
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e. Employees operating City vehicles or equipment are required to utilize seat
belts at all times (MCL Section 257.710e).

f. Proper procedure will be followed when obtaining gas from City owned gas
pumps. Refer to Fuel Policy, see page 8.

g. Employees responsible for the security of cash, and other negotiable papers
will insure that said materials are stored in a safe and secure manner. Said
employees will be held personally responsible for the loss of any such
desumentmaterials resulting from the lack of proper security.

h. Any recyclable items will be replaced in recycle containers provided by the
City.

i. No hunting, fishing, trapping, or target practice will be allowed on City
owned property.

j.  Thermostats must be turned down at the end of the business day.

Care of City Owned Equipment

The City maintains a vast amount of equipment. When using equipment which
belongs to your employer, please care for it as you would your own property. The
employee shall report the malfunction or need for repair of any equipment that you
are using to the Department Director. Intentional damage or careless use of
equipment may result in disciplinary action, including discharge and you may be
asked to pay the replacement cost of any items that you damage as part of your
responsibility. The incident will be investigated by the Safety Committee. The Safety
Committee will consist of the Department Director, Chief of Police, and the City

Manager.

Use of Crry Property by Empioyees

er—seasenalremployees volunteers or mterns shall devote any City property or labor to
their his-er-her-own personal use.

The-use-of-This includes City property, tools, equipmentequipment, or facilities including
City dumpsters_which are ferprohibited for personal_use. -use-is-prohibited—-Trash cans
and dumpsters can-may be used to dispose of waste from meals while individuals are
on breaks.

A violation or failure to follow this policy, or portions thereof by any employee of the City
may will -result in immediate termination_or other disciplinary action.

Use of City Vehicles

All motorized equipment must be operated in a safe and lawful manner. Any accident
must be reported to the Department Director -immediatelyand immediately then
forwarded to the Insurance Provider. If the Department Director is not available,
reports should be made directly to the City Manager and Police Department. Violations
of the City rules or State laws will subject an employee to disciplinary action, up to -

ineludingand including discharge.




‘ M City of Evart — Personnel Policies Handbook

“"‘f—"
N ————

No community service worker may use any City equipment without prior approval from
the Department Director.

Parking for personal and City vehicles has been provided by the City in designed areas.
Employees are required to park in areas designated for this purpose. Employees are
also required to operate their vehicles in a safe, legal and courteous manner in the City
parking lots. No personal vehicles will be parked in any City facilities. City facilities are
defined as permanent, semi-permanent, or temporary commercial or industrial property
such as a building, plant, or structure, built, established, or installed for the performance
of one or more specific activities or functions of the City of Evart.

Reporting Violations

Any employee having any knowledge about another employee’s possible violation of this
the Code of Ethics or the established code of ordinances for the City of Evart, local,
state, or federal law or the Evart Personnel Rules and Regulations is required to bring it
to the attention of their direct chain of command. There will be no reprisals by the City
against any employee bringing such information forward. If the alleged violations
invelvesinvolve their Direct Supervisor or City Manager, reports must be made to the
City Attorney.

Fuel Policy

e Only authorized vehicles, equipment, and containers shall be fueled at the
Department of Public Work Shop fuel pumps.

e Follow posted instructions for gas pump operation - See Maintenance Shop
Personnel for questions or problems.

¢ No smoking in pump area.

e Stop engine.

e Remain with vehicle while fueling. Operator must remain in sight of the fueling nozzle
while fueling

e Do not over fill tank. Pumps are equipped with automatic shut off nozzles. Nozzles
will shut automatically off when proper level in fuel tank is achieved.

Keep cellular phones and other electronic devices in vehicle while fueling.
Operator is responsible for fuel spills and initiating the clean-up process. If
assistance is needed contact DPW Director.

e Fueling approved containers; follow all the above requirements for fueling vehicles.
Only National Fire Prevention Association (NFPA) Class 1 or 2 containers will be
used. Put container on ground (never fill container on or in a vehicle).

e Emergency situations: In the event of an emergency (spill or fire) turn power off
(located in the lock box)

e Log fuel gallons,-and vehicle mileage, and -erequipment on the fuel log.

o After delivery of any fuel view the storage tank sight gauge and if the tank is 4 or
below contact the BPW-Director-Director of Public Works immediately.
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CHAPTER Il - GENERAL EMPLOYMENT INFORMATION

| DEFINITIONS
CITY MANAGER: Chief administrative officer of the City.
DEPARTMENT: A major functional unit of the City Government.

DEPARTMENT DIRECTOR: A person hired to be responsible for the administration and
supervision of a department.

EXEMPT: Those employees, as defined by the Fair Labor Standards
Act (29 USC {2139 (a) as amended) and regulations
adopted pursuant to the Act, will not be paid overtime
compensation.

EXEMPT FULL HME:TIME: This class will designate an employee who is normally
expected to work forty hours each week.

NON-EXEMPT FULL-TIME: This class will designate an employee who is normally
expected to work 36-40 hours each week. (Amended
by council on 05/22/17)

JOB DESCRIPTION: A written listing of a position’s duties and responsibilities.

NON-EXEMPT: Those employees that do not meet the definition of an
exempt employee as set forth in the Fair Labor Standards
Act (29 USC {213 (a) as amended) and regulations
adopted pursuant to the Act. Non-exempt employees will
be paid overtime compensation for overtime worked as

permitted-byrequired by the Act.

NON-UNION: This class will designate an at will employee whose terms
and conditions of employment with the City are not
covered by an agreement with a collective bargaining
agency.

OVERTIME: Authorized-time worked-in-excess-of the regularscheduled
. : I |

See Chapter VII.

PART-TIME: This class will designate an employee who is-expected-to
_ work-less-than-forty-hours-each-week-normally expected

to work 29 hours or less each week. (Amended by city
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council 05/22/2017)
PROMOTION: A transfer of an employee from a position to another
position having a higher maximum-salary rate of pay.
SUPERVISOR: Any person responsible to a higher divisional or

departmental authority, directing the work of others.

SEASONAL EMPLOYEE: An employee who is filling a position of limited duration._
Hours of work will vary, amended by council on
05/22/2017.

TRANSFER: The movement of an employee from one position to
another position within the same class, either in the same
department or in another department.

| MEDICAL EXAMINATIONS

Prospective employees shall undergo a medical examination after an offer of conditional
employment has been made and/erprior to the commencement of employment, and the
Employer may-shall condition the offer of employment on the results of such
examination. No one will be employed by the City unless the examining physician
determines that the applicant is physically able to perform the essential duties of the job
description for which he/she has applied, with or without reasonable accommodation,
and can perform the job without posing a direct threat to the health or safety of that
person or others.

[ REQUEST FOR PERSONNEL FILES

The City of Evart maintains, for each employee, a detailed record of his/her employment
in a separate personnel file. Subject to the requirements of law, Fhis- personnel files is-
are confidential. It is used to assist the City in evaluating qualifications for promotion,
transfer or disciplinary action; and in the case of former employees, for the purpose of
answering reference requests.

The availability of information from personnel files will be governed by Act. No. 397
Michigan Public Acts of 1978, as well as the Freedom of Information Act. Subject to the
provisions of this law, access to an employee’s personnel file will be limited to the City
Treasurer’s Department, the City’s legal counsel, the employee, his/her immediate
supervisor, and other management personnel in the employee’s direct line of
supervision, up to and including the City Manager. The employee’s personnel file will
also be made available to the supervisor of any position within the City for which the
employee is applying.

The City of Evart will act in accordance with the Bullard Plawecki Act. Employees are
entitled to review their personnel files upon request in the presence of the City
Treasurer, or his/her designee. The personnel file may not be removed from the City
Treasurers Department by the employee. All outside requests for information regarding
employees and former employees must be forwarded to the City Treasurer for handling.

10
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| RELEASE OF INFORMATION

It is the policy of the City to control all replies to requests for information on employees
and former employees.

The purpose is to release confidential information only to authorized persons for
specified reasons and to guarantee that the information given is accurate.

Any individual who received a request for information on an employee or former
employee, including a telephone request, will forward it to City Treasurer for handling.

1. Request by City Personnel - A supervisor having direct responsibility for a group
may request necessary confidential information regarding his/her subordinates
from the City Treasurer. If the supervisor is considering filling a job and
candidates are in another department, he/she may request necessary
information on such employees.

2. Requests from Non-City Persons - The City will supply reference information
on present or former employees to authorized persons within the same general
limitations as the information it requests in checking references. When
authorized, in writing, by the employee, specific salary wage information may be
supplied to non-City persons.

3. Legal Requirements - The City Treasurer, with Legal Counsel advice, will
cooperate with governmental authorities who request information regarding
present or former employees.

4. All releases of information will be made only after the employee has completed the
Release of Information form and it is submitted to the City Treasurer. All forms will
be retained in the employee’s personnel file.

} CHANGE OF ADDRESS/TELEPHONENUMBERS

All City employees must maintain a personal telephone, and keep their telephone
number along with their current address on file with their immediate supervisor and
with the City Treasurer in their personnel file. Any change in the employee’s telephone
number or address must be reported immediately.

EMPLOYEE EVALUATIONS

The City may conduct performance evaluations of employees on a monthly basis. An
evaluation is an excellent means to gauge progress and performance with the City of
Evart. An evaluation may also be used in determining pay raises,
promotions/demotions and an employee’s ability to handle additional responsibilities.
Each evaluation will be discussed with the employee receiving the review, must be
signed by the supervisor and employee and will be placed in the employee’s personnel
file. The employee will be allowed the make comments on his/her evaluation prepared
by his/her Supervisor/Director.

11
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‘ SEPARATION FROM CITY SERVICE

Return of City Property

Employees terminating their employment or who have been terminated must return all
items of City property, including tools, equipment, uniforms, keys, City identifications and
other materials. All City uniforms items must be dry-cleaned or laundered as appropriate
immediately prior to being returned. Ar-Subject to the requirements of applicable law, an
appropriate sum of money will be withheld from the employee’s final paycheck for items
not returned or damaged, and to cover any necessary cleaning costs.

Exit Interviews

For termination’s, the City Manager and/or Department Head may conduct an exit
interview with the terminating employee. During the interview, the Citycity Manager-will
provide the necessary information and assistance on the disposition of benefits to the
employee or her/his family, as appropriate. Fhe-City-Manager-and/or-Department
Director may participate-in-the-exitinterview,-as-tong-as there is no opposition from-the-
exiting-Employee-

Final Paychecks
When an employee resigns or is terminated from employment, his/her final paycheck will

be issued during-the-next-payroll-run-provided-all- City-equipment-has-beenreturned.per.

applicable law.

Letters of Recommendation
Letters of recommendation regarding work experience with the City which could be used
to obtain other employment will not normally be given to the employee until he/she has

actually terminated employment with the City. In-those-instances-where-an-employee-
WW@MM%M%QHGHWWMM

‘ PROBATIONARY EMPLOYEES

All new employees (full-time, part-time, temporary and seasonal) will be considered
probationary employees until they have completed one (1) year of continuous service.
Before the end of one (1) year, each employee will be evaluated to determine suitability
for continued employment with the City. The City-ef Manager maintains the right to
extend the probationary period for an additional te six months. Successful completion of
the probationary period shall not be construed to mean that any employment with the
City is permanent; employees will remain at will.
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CHAPTER Ill - WORKPLACE POLICIES

[ ALCOHOL-AND-CONTROLLEDSUBSTANCE DRUG-FREE WORKPLACE POLICY ‘

serves. The city is equally obligated to its administration, citizens, community, local
businesses, and the public to operate its business safely and prudently.

The City acknowledges and certifies that it abides by the Federal Drug Free
Workplace Act of 1988.

The City complies with the requlations of Federal Highway Administration and Department of
Transportation (DOT) Qualification of Drivers and Procedures for Transportation Workers Drug
Testing Programs (49 CFR, Parts 40 and 382). The city also complies with the Michigan'’s’
Motor Carrier Safety Act No. 339 of 1990 (M.C.L. 480.11, et seq.) to the extent required by law.

The city has a strong commitment to its employees to provide an alcohol and drug-free
working environment. Consistent with the commitment, the City has developed this
policy regarding the use of alcohol and drugs by its employees. The purpose of this

policy is to:

Establish and maintain a healthy and safe working environments for all employees;
Assure the reputation of the city and its employees as good and responsible
citizens;

e Reduce accidental injury to persons and property;

13
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e Reduce absenteeism, tardiness, and indifferent or declining job performance:
e Deter the use of illegally used controlled substances and alcohol abuses: and

e Detect the use and abuse of both alcohol and controlled substances by those
employees who may persist in the use of these substances.

All employees are prohibited from engaging in the unlawful manufacture, possession,
use, being under the influence, distribution or purchase of controlled substances or
unlawful drugs, alcohol, or other intoxicants and the misuse of prescription drugs,
including marijuana, on City property, in City vehicles, at any time or any place during
working hours, or while performing work within the scope of an employee’s job. The city
encourages and expects employees to behave responsibility, appropriately, and legally
at all times. All employees are required to report to their jobs ready to work and free
from all prohibited substances, and to refrain from threatening the reputation or integrity

of the city.

Employees reporting to or performing work under the influence of any prescription or
other lawful drug which may affect the safety of other employees, quests, visitors, the
employee’s job performance, or the safe, efficient operation of the city must notify their
Department Head or the City Manager. This includes reporting possession of a valid
medical marijuana card and use of medicinal marijuana. An employee may continue to
work, even though under the influence of a legal drug, if a determination is made, which
may include consultation with an appropriate medical professional, that the employee
does not pose a threat to the employee’s personal safety or the safety of others and that
the employee’s job performance and the safe, efficient operation of the City is not
affected by the prescription or other lawful drug. Otherwise, the employee may be
required to take a leave of absence or comply with other appropriate action determined

by the city.

To help enforce this policy, the City may require employees to submit to a drug test
administered by a third party upon the observance of behavior which creates a reasonable
suspicion, in the City’s judgment, that the employee is in violation of this policy. Employees
may also be asked to submit to a drug/controlled substance test following an on-the-job
accident or an incident in which safety precautions may have been violated or, for covered,
employees, as required by the Department of Transportation, and as required by the City’s
liability insurance carrier.

14
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Employees convicted of controlled-substance-related violations in the
workplace, including pleas of nolo contendere (i.e., no contest), must inform
the city within five days of such conviction or plea.

Employees who violate any aspect of this policy may be subject to disciplinary action up to
and including termination. At its discretion, the City may require employees who violate this
policy to successfully complete a drug abuse assistance or rehabilitation program as a
condition of continued employment. Failure or refusal of an employee to cooperate fully,
sign a consent/release form or any other required document for testing, or submit in full to
any inspection or drug test as provided will be treated as a positive drug test result and is
independent grounds for discharge. Substituting or adulterating anybody substance or
specimen submitted for testing, or falsely representing that the body substance or
specimen is the employee’s own sample, likewise, will be grounds for discharge.

It is the City’s intention to comply fully with all federal and state requlations. In the event
regulations are amended, this policy and the applicable terms, conditions, and/or
requirements are deemed to have been amended to comply with the law.

as-setforth-herein-

| FOBACCOPOLICYDRIVER POLICY ADDED AND APPROVED BY COUNCIL
Driver Policy for Job Applicants

Objective
City of Evart seeks to safeguard its employees and others when driving a motor
vehicle is required in the course of conducting city business.

Policy

15
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Following a conditional offer of employment, City of Evart conducts motor vehicle
record checks on all final job candidates for whom driving a motor vehicle is an
essential job function. Thereafter, checks will be run periodically for these employees,

or when other employees must obtain and drive city vehicles during the course of
conducting city business.

Procedure for Job Applicants Following Conditional Offer of Employment

The City of Evart will check the motor vehicle records of any job applicant when driving
is an essential job function or when a city vehicle may be needed for business travel
purposes. The applicant's job offer is contingent on eligibility under the city’s policy
outlined above. The motor vehicle record check will include a review of all states listed
on the individual's employment application and resume.

If the applicant does not have a valid driver's license, the applicant may not be hired,
subject to the individualized assessment described above. If an applicant has a driving
record that falls at or below the criteria listed under the unacceptable status (defined
above), the applicant may not be hired. If the applicant's driving record meets the
probationary status criteria, he or she will be placed into that status upon hire with
further periodic review.

The City of Evart will review motor vehicle records and make a determination as to
drivers' status for applicants and employees according to the city-wide classification
system listed below:

Satisfactory
The individual is eligible to drive while conducting company business. His or her

driving record indicates not more than two moving violations in the past 12 months.

Probationary Conditional

The individual is eligible to drive while conducting city business with the stipulation that
the individual's motor vehicle record will be checked periodically. His or her driving
record indicates more than three moving violations in the past 12 months but no more
than four moving violations in the past 24 months. Any violations during the
probationary period may result in termination of employment or other disciplinary
action.

Unacceptable
An applicant for employment may not be hired if his or her driving record reflects any

of the following infractions: some examples include but are not limited to:

» Suspended or revoked license.

» More than 8 points the past 36 months.

» Any violations involving drugs, alcohol, controlled substances, etc. within the past 24
months.

* Leaving the scene of an accident within the past 24 months.

» Reckless driving within the past 24 months.

Procedure for Existing Employees

The City of Evart will check the motor vehicle records periodically for all current
employees with driving responsibilities or those who use city vehicles for business
travel purposes. Any covered employee without a valid driver's license will not be
allowed to operate a city vehicle. If driving is an essential job function and the
employee cannot be reasonably accommodated, including demotion, the employee
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may be disciplined, up to and including termination.

If an existing employee has a valid driver's license, but the employee's driving record
falls at or below probationary status criteria (defined below), the employee will be
placed on conditional status and will be subjected to the requirements of that status
until the end of the conditional status. If during a subsequent periodic motor vehicle
record check the employee's record indicates further violations the employee will be
subject to progressive discipline, depending on the specific circumstances surrounding

the individual.

All city employees who use their personal vehicle for city business must provide
current vehicle insurance periodically. Vehicle insurance limits and levels must meet
the State of Michigan requirements.

Satisfactory
The individual is eligible to drive while conducting company business. His or her

driving record indicates not more than two moving violations in the past 12 months.

Probationary Conditional
The individual is eligible to drive while conducting city business with the stipulation that

the individual's motor vehicle record will be checked periodically. His or her driving
record indicates more than three moving violations in the past 12 months but no more
than four moving violations in the past 24 months. Any violations may result in
termination of employment or other disciplinary action.

Unacceptable

Any violations stated below but are not limited to may result in termination of
employment or other disciplinary action.

» Suspended or revoked license.

* More than 8 points in the past 36 months.

» Any violations involving drugs, alcohol, controlled substances, etc. within the past 24
months.

 Leaving the scene of an accident within the past 24 months.

» Reckless driving within the past 24 months.

| TOBACCO POLICY

In the interest of providing a safe and healthy environment for employees, customers
and visitors, and in accordance with the Michigan Clean Indoor Air Act, the following
policy has been adopted: Smoking is prohibited in all City vehicles and at all City
buildings, except in designated smoking areas identified by “smoking permitted” signs.
Tobacco use is prohibited in all city workplaces except for designated areas, as
authorized by the Department Head. The workplace includes any area inside a building
or facility over which the City has custody and control, and where work is performed by
City personnel, vendors, or persons under contract to the City. To emplace this policy,
prominent signs displaying the following statement are posted at all building entrances:

17
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SMOKING IS PROHIBITED EXCEPT IN DESIGNATED SMOKING AREAS,
PURSUANT TO THE MICHIGAN CLEAN INDOOR AIR ACT.

The City has designated the following as a smoking area: outdoor areas and- shall be
a_ minimum of 25 feet from the entrance to a public building.

The use of any tobacco while working with the public is strictly prohibited.
Designated areas will be determined by the Department Head.

Electronic Cigarettes

Electronic cigarettes are prohibited in all City vehicles and at all City buildings, except
in designated smoking areas identified by “smoking permitted” signs.

The unrestricted use of electronic smoking devices is potentially hazardous to health
and is disruptive to an orderly, productive environment. The use of unregulated
electronic smoking devices in existing smoke free locations threatens to undermine
compliance with smoking regulations, confuses the public, and reverses the progress
that has been made in establishing a social norm that smoking is not permitted in
public places and places of employment. By allowing the use of electronic smoking
devices only in places where smoking is prohibited, The City of Evart protects its
employees and visitors from involuntary exposure to the secondhand byproducts of
electronic smoking devices such as “e-vapor” and reduces the likelihood that the public
will associate the use of electronic smoking devices at the City of Evart with healthful
behavior, reduce the likelihood of workplace disturbances, and enhance employee
productivity.

Smokeless Tobacco/Chewing Tobacco

Smokeless tobacco, also called spit tobacco, chewing tobacco, chew, chaw, dip, or
plug, comes in two forms, snuff and chewing tobacco. The use of smokeless tobacco is
prohibited in all City vehicles and City buildings. Smokeless tobacco may be used in
designated areas identified by “smoking permitted” signs. Employees must not discard
(spit) tobacco in an open cup, can, garbage can, sidewalk or on City owned properties,
smokeless tobacco users must properly discard the (spit) tobacco in a closed or sealed
container.

Enforcement of Policy

1. Complaints. Persons observing a violation of this policy should bring it to the
attention of their supervisor or the City Manager. The right of the non-smoker to
protect his/her health and comfort will prevail over an employee’s desire to
smoke.

2. Investigations. Supervisors or the City Manager will investigate and take
action to resolve the issue as soon as possible.

3. Violations. Employees found to have violated this policy will be subject to
disciplinary action in the same manner and magnitude as violation of other City
policies, rules, and regulations.

The success of this policy depends upon the thoughtfulness, consideration and
cooperation of tobacco users and non-tobacco users. All employees share in the
responsibility for adhering to and enforcing this policy.
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Failure to comply with this policy will result in disciplinary action that can lead up to and
include termination.

| ATTENDANCE/PUNCTUALITY

Regular and prompt attendance is an important requirement and responsibility for all City
Employees. When compelling personal reasons require employees to be absent from
work, they should discuss the matter with their supervisor in advance. If illness or some
emergency causes an unplanned absence, employees shall notify their supervisor an
hour before their shifts starts. Unauthorized or excessive absence from work, repeated
tardiness and or failure to notify a supervisor of intended absence will result in
disciplinary action, including discharge.

| SAFE WORKPLACE

The safe performance of all work assignments, without injury, is the City’s first concern.
Our safety program is based on the fact that accidents do not simply happen, they are
caused. Only by the determined elimination of the causes of accidents can we reduce
their frequency. Any employee observing defects in equipment or other unsafe
conditions should report their observations, in writing, to their supervisor immediately.
Each employee must accept his/her responsibility to help in the prevention of accidents.
Continued carelessness causing injury or damage to equipment will result in disciplinary
action up to and including discharge.

The City of Evart is committed to providing a safe workplace for the public, its
employees and vendors. In an effort to prevent the possibility of violence in our
workplace, the City strictly prohibits and will not tolerate any threatened or actual
workplace violence. This includes, but is not limited to, any of the following conducts in
or around the work environment:

Threatening injury or damage against a person or property;

Fighting or threatening to fight with another person;

Threatening to use a firearm or any other weapon;

Abusing or injuring another person;

Abusing or damaging property;

Using obscene or abusive language or gestures in a threatening manner;
Use of social media to harass/stalk individual(s)

Any individual who exhibits the above conduct will be removed from the City’s premises
as quickly as safety permits, placed on administrative leave, and shall remain off the
City's premises pending the outcome of the investigation. Employees will cooperate in
all investigations, and a failure to cooperate may result in disciplinary action, up to and
including discharge. If the investigation substantiates that a violation of this policy
occurred, the City Manager and/or his or her designee will take corrective action.

Corrective action may include immediate discipline, up to and including termination.
Additionally, the City may, at its discretion, pursue any criminal or civil remedies which
may be available.

All employees, vendors, contractors and any other personnel are responsible for
notifying their immediate supervisor and/or City Manager of any threats which they have
witnessed, received, or has knowledge of. Any individual, who reasonably believes that

a situation with any employee or any other party may become violent, should contact
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their Supervisor/City Manager immediately and if deemed necessary the police.
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Amended by council 05/22/2017:

Summer hours: May 1 — October 31: Monday — Thursday 7 am — 5 pm
Friday 7:30 — 12pm

Winter hours: November 1 — April 30 Monday—Thursday 7 am — 5pm

The City Manager may, at his/her discretion, establish different hours of work and to
change reporting times for specified units or for individual employees due to special
needs, vacation schedules, vacancies, or unusual emergency situations such as weather.

Full time and part time non-exempt employees who work a ten (10) hour day will
generally (subject to works demands) be entitled to two (2) fifteen (15) minute paid rest
breaks per reqular workday as evenly spaced as possible. Or the two (2) fifteen (15)
minute breaks may be combined into one (1) thirty (30) minute paid rest break per reqular
workday to be taken as close to the middle of the workday as possible. A one (1) hour
unpaid lunch will be granted if the employee chooses, and workload allows; but make-up
hours for missed lunch hours shall be subject to the approval of the employee’s
immediate supervisor. Full-time and part-time employees who work less than five (5)
hours a day will be entitled to no paid rest break. Full- time and part-time employees who
work more than five (5) hours, but less than ten (10) hours will be entitled to one (1)
fifteen (15) minute rest break.

| WEAPON-FREE WORKPLACE

To ensure that the City of Evart maintains a safe workplace, free of violence for all
employees, the City prohibits the possession or use of concealed weapons while in the
course of business for the City. All City of Evart employees are subject to this provision,
including City Council/Commission Members. A license to carry the weapon does not
supersede City policy. Any employee in violation of this policy will be subject to prompt
disciplinary action, up to and including termination.

“City property” is defined as all City-owned or leased buildings and immediate
surrounding areas such as sidewalks and driveways. For purposes of this policy, parking
areas are not included. This policy applies to all City-owned or leased vehicles including
all emergency apparatus.
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“Dangerous weapons” include, but are not limited to, firearms, bows, explosives, knives
with blades exceeding three (3) inches in length and other weapons that might be
considered dangerous or that could cause harm.

Dangerous weapons are prohibited on City property. The City of Evart reserves the right
at any time and at its discretion to search all City-owned or leased vehicles and all
packages, briefcases, purses, lockers, desksdesks, and persons entering its property,
for the purpose of determining whether a dangerous weapon has been brought onto its
property or premises in violation of this policy. Employees shall have no expectation of
privacy for any City provided equipment or property, or any expectation of privacy for
their personal property which they bring to City-owned property while working for the
City, to the extent allowed by law.

Reporting Procedure: If an employee is aware or suspects a co-worker to be in violation
of this policy, he or she is required to report the incident to their immediate Supervisor.
However, if the employee prefers confidentiality, he or she can report the violation
directly to the Citycity Treasurer-Manager.

This policy shall not apply to Police Officers and other legally established law
enforcement officers. Specific exemptions may be made for work-related knives.

| TRAVEL-AND-MILEAGEWORKPLACE VIOLENCE AND INTIMIDATION PREVEN TION|

The city is committed to offering employees an environment free from violence and
intimidation. Therefore, the City enforces a clear policy of zero-tolerance for all forms of
violence in the workplace including, but not limited to physical assault, verbal or nonverbal
threats or intimidation, possession of any type of weapon (concealed or otherwise and on
City property, including in its facilities, lockers, parking lots), destruction or defacing of City
property, and the use of profanity or threatening abusive language, stalking or intimidation.
The City will determine, in its discretion, whether an act is violent or not.

It is important that every employee understand that there is no such thing as an idle threat.
The city will interpret any threatening statement or gesture as "intent to carry it out" and will
not accept as a defense that an employee was "only joking or fooling around."

After investigation, anyone who is found to have engaged in an act of violence will be
disciplined up to and including termination. All violence allegations will be thoroughly
investigated on a case-by-case basis as promptly as practical. The city will take the
appropriate corrective action as warranted by such investigation. All violence complaints
will be handled in as confidential a manner as possible, consistent with resolution of the

problem.

Also, if an employee feels they are in danger of a violent act, they must immediately inform
their supervisor so that the city can take any necessary precautions.
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TRAVEL AND MILEAGE

The City of Evart will reimburse an employee for expenses incurred while on City
business travel authorized by the City Manager and/or Department Director. All
advances or reimbursements for authorized travel will-be-are subject to being pre-
approved by the City Manager and/or Department Director. It will be the
responsibility of each employee traveling as an official representative of the City of
Evart to keep sufficient records in order to make a complete and detailed report of
all authorized expenses to be paid by the City. This report will mean actual receipts
will be obtained and attached to the expense report.

Authorized travel will mean travel by the City employees or representatives in any of the
following categories:

Official City Business: This will be construed to include (a) any conferences, meetings,
hearings, consultations, or other business carried on between the City of Evart and
other governmental agencies; b) any matter relating to the purchase of goods,
equipment, or services when such requires personal contact on the part of the
representative or City employee; and (c) any travel specifically authorized by action of
the City Manager.

Professional Conference and Conventions: The City of Evart may reimburse an
employee for expense incurred as a result of attending approved professional
conferences or conventions. All such conferences must be directly related to the
employee’s professional field and position with the City. The Department Director/City
Manager must specifically approve attendance at such conference or convention prior to
authorizing the reimbursement or advancement of expenses.

School and Training Sessions: The Department Director and/or City may authorize an
employee to attend schools and training sessions directly connected with his/her
position and duties with the City of Evart. This section will include employee attending
schools and training sessions as instructors or speakers.

Other travel expenses and miscellaneous expenses may be authorized by either the
Department Director and/or City Manager.

The City Manager must approve the use of an employee owned vehicle on City business.
Employees using their personal vehicle for City business will be reimbursed at the current
IRS rate. Mileage must be documented on a business expense form. Traffic and/or
parking fines are the employee’s responsibility and will not be reimbursed.

Hotel and Lodging Expenses: Employees may be allowed an amount not greater than
the cost of a standard priced, single room for lodging while traveling at the expense of the
City. No provisions will be made for an advance or reimbursement for lodging expenses
for relatives and friends of employees. All lodging must be supported by receipts. For
conferences which take place at a hotel and require overnight stay, accommodations at
same hotel will be acceptable.

Meals: Employees traveling for the City will be allowed reasonable expenses.
Employees will receive a $50.00 per day.
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Fees: Registration, Dues, Tuition, or Banquet: The City of Evart will bear the costs of
fees, dues, and conference registration expenses. Such expenses should be verified by
a program or bulletin setting forth such fees or dues. In the event that such fees include
the cost of meals, the proper amount should be deducted from the expense allowed
under “Meals.” All documentation of fees must be attached to the travel business
expense/reimbursement form or credit card statement.

Miscellaneous: City employees may be reimbursed for reasonable tips, telephone, and
taxi expense, provided these expenses were for business purposes only. Parking costs
will be reimbursed if the employee uses a City-owned vehicle or a private vehicle.

Procedure for Advances and Reimbursements: Advances may be obtained by
completing a “Travel Expense Form.” All advances will be approved by the City
Manager. To be reimbursed for expenses over and above the advanced amount or in-
the-case whether-if an advance payment was not obtained this form must be
completed and have the approval of the City Manager. The Travel Business Expense/
Reimbursement Form must be completed and approved by the City Manager, when
the employee is requesting reimbursement.

It will be the traveling employee’s responsibility to notify/discuss the City’s tax-exempt
status with the travel vendor. Employees will not be reimbursed for taxes paid due to the
lack of this tax-exempt information not being provided to the travel vendor.
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| ATTIRE POLICY

Employees are reminded that personal cleanliness, appearance, and demeanor reflect
on the professionalism of the City and commitment to public service. Each employee is
expected to demonstrate a positive attitude and an appropriate appearance for his/her
position. Employees are expected to take pride in their personal appearance and
assure cleanliness and neatness in their hair, clothing, uniforms, and shoes.

Department Heads and/or supervisors are responsible for interpreting and enforcing
dress and grooming standards within their department. The Department Head and/or
supervisor will counsel any employee who does not meet the standards of the
department. If the employee’s appearance is unduly distracting or inappropriate and/or
the clothing is unsafe, the employee may be sent home to correct the problem.
Repeated disregard for the dress and grooming policy may result in disciplinary action.

1. Tennis / athletic shoes are not permitted for any city personnel to wear while on
duty performing work for the City of Evart.

2. Shirts with anything printed on them other than City of Evart & or with the City
of Evart logo are not permitted for any city personnel to wear while on duty
performing work for the City of Evart.

3. Worn/tattered clothing are not permitted for any city personnel to wear while on
duty performing work for the City of Evart.

4. Caps or hats other than City-issued caps or hats with City of Evart & or City
logos are not permitted for any city personnel to wear while on duty performing
work for the City of Evart.

All of the above applies to all classifications of employees whether fulltime,
part-time, or temporary/seasonal. To the extent that the terms of the Police
Department Rules and Regulations, Special Orders and/or Orders of the Chief
conflicts with the policy herein, the terms of the Police Department Rules and
Regulations, Special Orders and/or Orders of the Chief will control.

Unacceptable Attire:
In addition to the above existing policy, the following are examples of unacceptable
attire:

Spandex or Lycra, such as biker shorts

Tank tops (without an item of clothing to cover the shoulders) and halter tops with
spaghetti straps

Low cut shirts or blouses

Beach wear and beach shoes (flip-flops)

Midriff length tops

Provocative attire

Off the shoulder tops

Workout clothes or shoes

In addition to the above:

In order to keep with current business trends and management’s intent that work attire
should complement the environment that reflects an efficient, orderly and professionally
operated organization. The policy is intended to define appropriate “business meeting
attire” and “business casual attire” during normal business operations.
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Business Meeting Attire:

This Attire guideline is designed for days when staff has planned meetings with the
Public, Boards, or City Council: blazers, suits or sport coats, dress slacks, ties, dress
shirts with buttons and collars for men and dresses, skirts, dress slacks, blouses,
coordinated dressy separates and sweaters for women.

Business Casual Attire:
This Attire guidelines is designed for Thursday when staff does not have planned
meetlngs with the Publlc Boards Commlssmns or Clty Councﬂ —spert—eeaterepblam

Because aII casual clothlnq is not swtable for the offlce these qwdellnes WI|| help vou

determine what is appropriate to wear to work. Clothing that works well for the beach,
yard work, dance clubs, exercise sessions, and sports contests may not be appropriate
for a professional appearance at work. Clothing that reveals too much cleavage, your
back, your chest, your feet, your stomach, or your underwear is not appropriate for a
place of business, even in a business casual setting. Even in a business casual work
environment, clothing should be pressed and never wrinkled. Torn, dirty, or frayed
clothing is unacceptable. All seams must be finished. Any clothing that has words, terms,
or pictures that may be offensive to other employees is unacceptable. Clothing that has
the city logo is encouraged.
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RULES OF CONDUCT & PROGRESSIVE DISCIPLINARY PROCEDURE

There are reasonable rules of conduct which must be followed in any organization to
help a group of people work together effectively. The City expects each employee to
present him or herself in a professional appearance and manner. If an employee is not
considerate of others and does not observe reasonable work rules, disciplinary action
will be taken.

Depending on the severity or frequency of the disciplinary problems, a verbal or written
reprimand, suspension without pay, disciplinary probation, or discharge may be
appropriate. In most cases, employees will receive up to two written warnings before
termination; however, it is within the City’s sole discretion to select the appropriate
disciplinary action to be taken. Notwithstanding the availability of the various disciplinary
options, the City reserves the right to discharge an employee at its discretion, with or
without notice. The following is not a complete list of offenses for which an employee
may be subject to discipline, but it is illustrative of those offenses that may result in
immediate discipline, up to and including dismissal, for a single offense:

l. Excessive absenteeism or tardiness, this includes irregular attendance,
unreported, unexcused absence, abuse of an approved leave of absence
or failure to request and obtain an approved leave of absence or an
extension of a leave of absence in a timely matter.

2. Being discourteous or rude to co-workers, citizens, customers, suppliers,
or subcontractors.

3. Dishonesty, including falsification of City-related documents, or
misrepresentation of any fact.

4. Fighting, disorderly conduct, horseplay, or any other behavior which is
dangerous or disruptive.

5. Possession of, consumption of, or being under the influence of alcoholic
beverages while on City or customer premises or on City business.

6. lllegal manufacture, distribution, dispensation, sale, possession, or use of
illegal drugs or non-prescribed controlled substances.

T Reporting for work with illegal drugs or non-prescribed controlled
substances in your body.

8. Possession of weapons, firearms, ammunition, explosives, or fireworks
on Cempany-City or resident’s premises.

0. Failure to promptly report a workplace injury or accident involving any of

the City’'s employees, clients, equipment, or property.
10. Willful or repeated neglect of safety practices, rules, and policies.

11. Speeding or reckless driving on City property during or after business hours.
12. Commission of a crime, or other conduct which may damage the

reputation of City.
13. Use of profane language while on City property or while representing or

working for the City.
14. Stealing, misappropriating, or intentionally damaging property belonging
to the City or its customers or employees.

15. Unauthorized use of the City’s name, logo, funds, equipment, vehicles, or
property.
16. Insubordination, including failure to follow the chain of command, to

comply with any work assignments or instructions given by any
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supervisory person with the authority to do so.
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17 Violation of the City’s Equal Opportunity Policy or its Harassment Policy.

18. Interference with the work performance of other employees.

19. Failure to cooperate with an internal investigation, including, but not
limited to, investigations of violations of these work rules.

20. Unauthorized disclosure of confidential information belonging to the City,
persons with whom the City has business dealings, or members of the
public or other employees.

21 Failure to comply with the personnel policies and rules of the City.

Each offense will be documented in writing, signed-by-the-the employee will be asked to
sign, acknowledging the offense, will be signed by the supervisor, and will be kept on file
in the employee’s personnel file. These Rules of Conduct, and procedures and policies
are not intended, however, to be an exclusive set of guidelines or policies for-governing
the conduct of employees. The City has adopted and may amend or adopt other
policies, procedures, personnel manuals or employee handbooks. Moreover, no code,
procedures, or a set of policies can ever be totally comprehensive or serve as a
substitute for good judgment, common sense and proper, ethical and legal conduct
expected of all employees.

| NOTICE OF LAW VIOLATION POLICY

The purpose of this policy is to establish a reporting procedure for criminal violations by
City employees. This policy applies to all City employees. All employees are required to
notify their Department Head if they are arrested, charged, or convicted for a violation of
criminal law, which includes felonies and misdemeanors. The Department Head will then
forward notice to the City Manager or his/her designee. Any Department Head who is
arrested, charged or convicted for a violation of criminal law will notify the City Manager.
Notification must occur as soon as possible after the charge, arrest, or conviction.
Conviction includes a plea of guilty and a plea of no contest.

NOTICE OF LAW-VIOLATION-POLICYCITY VEHICLES AND DISTRACTED DRIVING
POLICY

Employees are expected and required to be alert and attentive to their duties at all times,
including periods of on-duty driving and equipment operation. Distracted driving can be
caused by many factors, including but not limited to such activities as: phone
manipulation and use; eating or drinking; attention to a radio communication, pager, or
mobile data terminal; adjusting a radio/cassette/CD: attention to distractions outside of
the vehicle, such as an accident, unusual event, or searching for an address: adjusting
vehicle/climate controls; being startled by or paying attention to a moving object within the
vehicle; or conversations with passengers. Some of these distractions are controllable by
the driver. The city recognizes that potential distractions may arise when cell phones are
in_use while operating a vehicle. In fact, research indicates that talking on a cellular
phone while driving quadruples the risk of an accident. In keeping with the City’s
obligation to maintain a safe and healthful workplace, and to control potential risk to its
employees, passengers, and the general public, employees driving City vehicles are
asked to use extreme caution when driving and utilizing two-way radios or cellular
phones. Preferably, when possible, employees should proceed to a safe location, park
the vehicle and complete the conversation. Please “hang up and drive.”
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CHAPTER IV - FAIR EMPLOYMENT

‘ EQUAL EMPLOYMENT OPPORTUNITY POLICY

The City of Evart is an Equal Opportunity Employer. It is the policy of the City to provide
equal employment for all persons, and to prohibit illegal discrimination in employment
because of race, color, religion, sex, nation origin, age, height, weight, marital status,
arrest record, or disability/handicap (as defined by the Americans with Disabilities Act
and Michigan law:), or any other reason prohibited by law. -In accordance with
applicable legal requirements, disabled/handicapped applicants and employees have
the right to request reasonable accommodation of their disability/handicap to enable
them to perform the essential functions of the employment position they hold or desire.

In furtherance of this Policy, an internal procedure will be established for filing and
handling complaints of any employee, based on alleged acts of discrimination due to
race, color, religion, sex, national origin, age, height, weight, marital status, arrest
record, or disability/handicap. Any employee may file a complaint with the City
Manager. Complaints may either be filed in person or be submitted in an envelope
marked confidential and addressed to the City Manager.

Employees are urged to file complaints of alleged discrimination without delay. All
complaints will be acknowledged and an investigation will be initiated as soon as
possible.

Upon completion of the investigation, a written disposition will be furnished to the
employee on the basis of the facts obtained during the investigation. This disposition will
state what action, if any, is warranted and specify when the action will be taken.

ANTI-HARASSMENT POLICY

This policy is designed to ensure a quality work environment for all current and future
employees and to inform each person of their rights and responsibilities in achieving that
goal. Accordingly, each employee shall be free from intimidation, humiliation, insults, or
from being subjected to offensive physical or verbal abuse or actions, direct or
insinuated, based on a person’s sex, whether of the opposite sex or of the same sex,
race, color, religion, age, gender, sexual orientation, marital status, disability, pregnancy,
ethnic or national origin, height, weight, citizenship, veteran status, genetic information
or any other characteristic protected by federal, state or local law.

The employer fully supports and complies with all federal, state and local laws. This is a
“zero tolerance” policy intended to provide all employees with an environment which is
free of harassment based on one’s race, color, sex, religion, age, gender, sexual
orientation, marital status, disability, pregnancy, ethnic or national origin, height, weight,
citizenship, veteran status, genetic information or any other characteristic protected by
federal, state or local law.

Harassment is defined as unwelcome physical or verbal conduct that:

¢ |s based on one’s race, color, sex, religion, age, gender, sexual orientation,
marital status, disability, pregnancy, ethnic or national origin, height, weight,

citizenship, veteran status, genetic informationinformation, or any other
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characteristic protected by federal, statestate, or local law; and

» Substantially interferes with the employee's employment or creates an

intimidating, hostile, or offensive work environment; or

¢ Creates a quid pro quo.

“Sexual harassment” also includes situations where submission to or rejection of sexual
conduct, demands or advances is made a condition of employment or is used as a basis
for employment decisions, such as terminations or promotions. Note that unwelcome
physical or verbal conduct need not be sexual in nature to be sexual harassment, as
long as the harassment is based on sex.

Examples of Harassment: While any harassment that violates federal, state or local law
will not be tolerated by the City of Evart, examples of prohibited harassment may include
(but are not limited to):

1. Making derogatory comments, insults, suggestive remarks or jokes based on a
person’s race, color, sex, religion, age, gender, sexual orientation, marital status,
disability, pregnancy, ethnic or national origin, height, weight, citizenship,
veteran status, genetic information or any other characteristic protected by
federal, state or local law;

Display of inappropriate photographs, cartoons or drawings;

Propositions or requests for sexual favors;

Unwelcomed physical contact;

Stating or implying that deficient job performance is attributable to a person’s
race, color, sex, religion, age, gender, sexual orientation, marital status,
disability, pregnancy, ethnic or national origin, height, weight, citizenship, veteran
status, genetic information or any other characteristic protected by federal, state
or local law;

6. Possession or use (while on City property or while working for the City) of
materials of any kind, such as magazines, calendars, internet sites, etc., which
are degrading to an individual or group on the basis of any characteristic
protected by federal, state or local law;

The giving of unsolicited, inappropriate personal gifts;

Offensive communications, including email, voice mail messages and all
channels of social media.

a~w0N
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Sexual harassment may be overt or subtle. Some behavior which is appropriate in a
social setting may not be appropriate in the work place. However, whatever form it
takes, sexual harassment is insulting and demeaning to the recipient and cannot be
tolerated in the work place.

Any employee or applicant who believes that he or she has suffered sexual harassment
or any other type of harassment (including ethnic, racial or religious harassment) will
report the incident’'s immediately to the City Treasurer, whether or not the alleged
harassment is an employee, visitor, member of the general public.

If the complaint is to be brought against the City Treasurer, the incidents will be reported
to the City-City Manager Atterrey. Subject to the provisions of this policy, the City of
Evart guarantees that an employee or applicant reporting incidents of harassment will
not suffer any form of reprisal. In determining whether the alleged conduct constitutes
harassment, the totality of the circumstances, the nature of the harassment and the
context in which the alleged incidents occurred will be investigated. The City Manager
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has the responsibility of investigating and resolving harassment complaints.

All complaints will be handled in a timely and earliest extent possible in a confidential
manner. Investigations will normally include conferring with the parties involved and

named or apparent witnesses. Upon completion of the investigation, the results and any

action take thereon will be reported to the complaining employee or applicant. If the

investigation reveals that the complaint is valid, prompt and appropriate remedial action

will be taken to stop the harassment and to prevent its recurrence.

The City of Evart considers harassment in the workplace to be a major offense which
will result in disciplinary action against the offender, up to and including suspension or
discharge, regardless of the offender’s position with the City. The City also recognizes
that false accusations of harassment can cause serious problems to the accused
harassed and are a serious violation of the rights of the accused. Accordingly, the City
reserves the right to take appropriate corrective action, including disciplinary action, if

the investigation reveals that false accusations of harassment have been made in bad

faith or in a reckless manner-

‘ ANTI-RETALIATION POLICY

Any retaliation against an employee who files, in good faith, a complaint or has

participated in any way in a complaint investigation is strictly prohibited. Any supervisor,

agent or employee of the employer who is found to have engaged in any form of such
retaliation will be subject to discipline up to and including discharge. Any employee
against whom another employee has retaliated or any employee who witnesses such
retaliation should follow the same procedure as is used to file a harassment complaint.
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| SOCIAL SECURITY NUMBER PRIVACYPOLICY

The City of Evart Social Security Privacy Policy applies to all personnel that have
access to, collect, or use an individual's Social Security Number (SSN). This policy
also applies to the records and/or record system maintained by the City. The policy
establishes responsibilities and guidelines for ensuring the confidentiality of individual
SSN in accordance with the Michigan Social Security Number Act, Public Act 454 of
2004, and MCL 44081-87.

Social Security numbers should be collected only when required by federal or state law
or as otherwise permitted by federal and state law for legitimate reasons consistent with
this Privacy Policy. The City of Evart shall take reasonable measures to enforce this
Privacy Policy and to correct and prevent the reoccurrence of any known violations.
Any employee, who knowingly obtains, uses, or discloses Social Security numbers for
unlawful purposes or contrary to the requirements of this Privacy Policy shall be subject
to discipline up to and including discharge. Additionally, certain violations of the Act
carry criminal and/or civil sanctions. The City of Evart will cooperate with appropriate
law enforcement or administrative agencies in the apprehension and prosecution of any
person who knowingly obtains, uses, or discloses Social Security numbers for unlawful
purposes.

| NEPOTISM

The definition of relatives for the purpose of this policy includes:—husbandincludes
husband, wife, mother, father, step-metherstepmother, step-fatherstepfather, brother,
sister, step-brotherstepbrother, step-sister, mother-in-law, father-in-law, brother-in-law,
sister-in-law, children, step-children, son-in-law, sen-in-taw;-and daughter-in-law.

Although the employment of relatives is not strictly prohibited, it shall be understood that no
employee can work under or be supervised by a relative, as defined above.

No favoritism or prejudice will be shown an applicant because he/she is related to a
present city employee. The applicant will compete in the same manner as all other
applicants.

An employee who is involved in a personal relationship with another employee may not
work directly for, or supervise the employee with whom he or she is involved. If a personal
relationship exists, it is the responsibility and obligation of the employees involved to
disclose the existence of the relationship to their supervisor and to the City Manager. If it is
determined that a conflict or a potential for a conflict could arise because of a relationship
affecting employment, the individuals concerned will be given the opportunity to decide
who is to be transferred to another position or terminated.

A relationship between individuals who have a had a continuing relationship of a romantic
or intimate nature or a relationship of an intimate or romantic nature between a supervisor
and his/her subordinates or conduct that creates the appearance or impression that a
relationship exist shall not be tolerated or allowed and will result in disciplinary action,
including discharge, if not resolved per this policy.-

The City of Evart reserves the right to take prompt action if an actual or potential conflict of
interest arises concerning individuals who occupy positions at any level (higher or lower),
on same line of authority that may affect employment decisions.
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| IMMIGRATION LAW

The City of Evart employs only United States citizens and resident aliens who are
authorized to work in the United States. In compliance with the Immigration Reform
and Control Act of 1986, each new employee, as a condition of employment, must
complete the Employment Eligibility Verification Form [-9 and present
documentation establishing identity and employment eligibility.

Employees with questions, or who would like more information on immigration law
issues are encouraged to contact the City Treasurer.

The City of Evart does not unlawfully discriminate on the basis of citizenship or
national origin.

l PATIENT PROTECTION AND AFFORDABLE CARE ACT (PPACA)

The City of Evart will comply with all provisions as set forth by The Patient Protection
and Affordable Care Act (PPACA), where applicable, as amended, and other
application laws regarding health insurance coverage. Please contact the City
Treasurer for more information.

EMPLOYMENT AT WILL

Any employee of the City of Evart will have the right to terminate his/her employment
with the City of Evart at any time and for any reason, with or without notice. Except as
set forth in any collective bargaining agreement, employees are at will employees.
The City of Evart will have the right to terminate the employment of any employee at
any time, with or without cause, with or without notice. This at will employment
relationship cannot be modified except by written agreement signed by the employee
and City Manager, after approval of City Council.

[ EMPLOYMENTATWILLLAYOFFS

When it is necessary to reduce the number of employees on the City payroll because
of lack of work or funds, the City Manager may request the Human Resources
Director to make a thorough investigation. The analysis of proposed layoffs will
consider first the types of activities to be curtailed and the classes of positions thereby
affected, and will then proceed to the selection of individual employees to be released.
Employees who are separated from the service through no fault of their own will be
placed on a reemployment register for up to one year. An employee’s previous service
will be a factor in determining the order in which the employee should be released. All
other things being equal, consideration will be given to the employee's length of
service with the City in determining layoffs. The final decision as to layoff shall rest
with the City Manager.
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CHAPTER V - BASICS

The City of Evart is a public service organization. Employees are expected to always
have the good of the organization and the community first and foremost and not to
become involved, whenever possible, with areas or activities that could present a
conflict of interest.

Conduct that may lead to conflicts of interest includes but is not limited to:

e The solicitation or acceptance of items of value, including a gift, loan, reward,
etc. The City acknowledges that from time to time a promotional item from a
vendor, business lunch or participation in an event may not create a conflict of
interest; the acceptance should be limited and must never include a
commitment to purchase or promote a particular product or business.

e Use of information obtained as an employee of the City for the purposes of
financial gain for themselves, their family members or businesses with which
they have an association.

e Participation in City decisions that may provide financial benefits to
themselves, their members or businesses with which they have an
association.

¢ No City Employee shall speak to the press without prior authorization from the
City Manager.

Any employee who violates this policy may be subject to disciplinary action, up to
and including discharge.

The City of Evart and its employees are in a business and position to frequently
handle and/or deal with personal or confidential information. The confidentiality of
this information as it pertains to our business must be taken very seriously. Whether
it is related to our employees, or the public citizens we protect, confidentiality must
be maintained whenever possible.

It is the responsibility of the City’s employees to protect confidential information by
making sure it is not improperly or accidentally disclosed. The improper or
unauthorized release of confidential information may result in disciplinary action, up to
and including discharge.

No original files or documents should be removed from the City’s administrative
offices. If it is necessary for an employee to remove information, after obtaining proper
approval from their Supervisor, copies of the original documents should be made and
clearly marked as a "COPY" and "CONFIDENTIAL".

‘ EQUIPMENT TURN-IN POLICY

All Employees are responsible for turning in all equipment issued by the City of Evart.
Failure to return all City owned property may result in civil action.
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CHAPTER VI - ELECTRONIC COMMUNICATION

| ELECTRONIC COMMUNICATION

The City of Evart Electronic Communication System includes but is not limited to
facsimiles, voice mail, computers and their hard drives, electronic mail (e-mail) the
computer network and the Internet. An electronic communication is information sent
over the electronic communication system including, but not limited to: messages left o
voice mail, e-mail messages, information received and sent over the Internet, and data
and files maintained on the computer network and individual computers.

The electronic communications system is designed to facilitate the City's business and
communications between employees and other business associates. To better serve
our citizens and taxpayers, the City of Evart encourages the use of its electronic
communication system. Because no electronic communication system is completely
secure, the system is not intended to transmit sensitive decisions, including but not
limited to: certain personnel issues, attorney-client information, and other similar
information which may be more appropriately communicated by written memorandum.

No Expectation of Privacy

The electronic communication system is the property of the City of Evart and is
intended for City business. All data and electronic communications within the
electronic communication system are the property of the City of Evart. The system is
not to be used for personal gain or to support or advocate non-city related business or
purposes, circulation of non-City sponsored functions, activities, programs, or policies,
solicitation of funds or sales, except as authorized by your Supervisor. Electronic
communications may not be used to convey political messages, to disparage
individuals, or to convey messages or images that would violate federal or state law
and other City policies, including but not limited to, the City's policy that strictly
prohibits illegal discrimination and harassment. Personal use of the electronic
communications system may be further limited or prohibited by Department Heads on
a case-by-case basis.

n

Persons using the electronic communication system have no expectation of privacy. The

confidentiality of any electronic communications created, transmitted, received, deleted
or stored in the electronic communications system should not be assumed. The
electronic communications may be retrievable even if deleted from the electronic
communication system. The City of Evart has the ability to monitor the electronic
communications system for violations of federal or state law, this policy and other City
policies. Employees who are terminated or laid off have no right to the contents of their

electronic communications and are not allowed access to the electronic communication
system. All electronic communications are subject to federal and state law, including but

not limited to the Open Meetings Act, MCL 15.261 -15.275, and the Freedom of
Information Act, MCL 15.231 -246, and City's rules, regulations and ordinances.
Persons using the electronic communication system are not authorized to retrieve or

read any communications that are not sent to them, unless authorized to do so. Further,

electronic communications shall not be used to hide the identity of the sender or

represent the sender as another person. Each employee is hereby notified that any and

all electronic communications may be subject to monitoring, retrieval and access as
authorized by the City Manager.
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Information on Passwords

Users are responsible for securing their password(s) and shall not share their
password(s) with anyone except as required by their Supervisor, nor shall they allow
unauthorized access to the City's electronic communications system. An employee may
be directed, by the City Manager, to provide access to their assigned electronic
communication system. Failure to provide immediate access upon request shall be
grounds for disciplinary action, up to and including discharge. If a user discloses their
password or suspects that it has been compromised, they are responsible for changing
their password immediately. All information received under an individual password or
access code will be attributed to, or assumed to be, the responsibility of the assigned
person.

Technology Analyst for appropriate procedures

While users have a password or passwords to gain access and conduct business on
electronic communication systems, the electronic communication system is not
confidential and information created, transmitted, received, deleted, or stored in these
systems may be retrievable by persons other than the creator.

Internet

The Internet provides The City of Evart with significant access and dissemination of
information outside of the City. The use of the City Internet system is intended for City
business, and not for personal use, except as authorized by your Supervisor. Internet
messages are capable of being forwarded without express permission of the original
author. Therefore, users must use caution in the transmission and dissemination of
messages outside of the City, and must comply with federal and state law, this policy,
and other applicable City Departmental polices.

Applicability to Employees, Part-time employees, contractors and other users

This policy applies to all employees (full or part-time), contractors, volunteers, and other
individuals who are provided access to the City's electronic communication system.
Contractors and third parties should only be provided access to the electronic
communication system as necessary for their business purpose with the City, and only if
they abide by all applicable rules set forth in this policy. Contractors and third-party users
who are in violation of this policy may be removed from the electronic communication
system and/or have their contract revoked. In addition, other legal remedies may be
pursued.

Social Networking

The City of Evart understands that social media can be a fun and rewarding way to
share your life and opinions with family, friends and co-workers. However, use of social
media also presents certain risks and carries with it certain responsibilities. In the rapidly
expanding world of electronic communication, social media can mean many things.
Social media includes all means of communicating or posting information or content of
any sort on the internet, including to your own or someone else’s web log or blog, journal
or diary, personal website, social networking or affinity website, web bulletin board or a
chat room, whether or not associated or affiliated with the City of Evart, as well as any
other form of electronic communication. Examples of social networking websites include:
Facebook, Google, Pinterest, Instagram, Myspace, Friendster, Linked In, Twitter, and
any other sites that allow users to post personal blogs. The absence of, or lack of explicit
reference to, a specific site does not limit the extent of the application of this policy.

The lines between public and private, personal and professional are blurred in online
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social networks. By virtue of identifying oneself as an employee of the City of Evart
online the employee carries an obligation to conduct his/her self in a professional and
civil manner. To that extent employees should use disclaimers on personal sites that
reflect the content contained therein is in no relation to their professional duties as an
employee of the City of Evart.

1. This list of rules shall apply to all users of the City’s Facebook pages, including City
Staff, City Council members, and members of the Boards and Committees.

2. Comments are the opinion of the poster only, and publication of a comment does not
imply endorsement or agreement by the City of Evart.

3. Comments shall relate to the topic being discussed in the original post, and should
be intended to further a civil discussion.

4. Comments shall not contain profanity, racial slurs, or other derogatory terms.

5. Comments shall not encourage illegal activity,

6. Comments shall not violate a legal ownership interest, such as a copyright

7. Comments shall not contain personal or defamatory attacks.

8. Comments shall not contain random or intelligible text.

9. Comments shall not endorse candidates seeking office, or advocate a stance
regarding a ballot proposal.

10. Comments shall not advertise commercial products or services.

11. Comments shall not direct users to other websites or Facebook pages.

12. There is not right to privacy on the City’s Facebook page as the page is a public
forum.

13. The City reserves the right to block or remove any comments that violate this policy,
or are illegal, threatening, or contain defamatory comments.

14. Comments may be retained by the City of Evart and may be subject to requests
under the Freedom of Information Act.

15. Anonymous postings, or multiple postings by the same user or individual using a
fictitious or different name is not permitted.

16. The City reserves the right to ban users that continually violate this code of conduct.

17. The City Manager or his/her designee is hereby empowered to the moderator of all
comments and posts to the City’s Facebook pages.

4#18. _The above rules will be subject to applicable law, including the First
Amendment principles.

CITY WEBSITE

1. The City Manager or his or her designee shall have the sole authority to administer
the content of the City’s website unless specifically directed to modify the website per
a majority vote of the City Council.

2. The City's website shall not link to candidate sites, sites advocating a position on a
ballot proposal, or personal blogs, social media sites, or homepage of staff, Council
Members, or Board or Committee Members.

3. Approved meeting minutes are to be posted within +-week-ofthe-date-of-their-
approvalfive business days after the date of their approval.

4. Public Hearing notices are to be posted as they become available and according to
the requirements of law--

RESPONDING TO COMMENTS

When responding to comments on either the City’s Facebook page, the
Moderator is directed to process comments per the “Post Response Flowchart”
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provided by DePaul University, see Appendix B.

The same Code of Ethics and principles found within this employee handbook and
throughout the City of Evart policies apply to your activities online. Keep in mind that
any of your conduct that adversely affects your job performance, the performance of
fellow employees or otherwise adversely affects employees, members of the City of
Evart, citizens, and potentially jeopardizes the reputation of the organization.
Therefore, the City of Evart reserves the right to monitor these websites, to protect our
employees as well as guard against liability and potential legal risk. Employees who
violate this policy may be disciplined up to and including termination.

Enforcement of Policy

The City of Evart has the ability to monitor the electronic communication system
under the direction of the City Manager. Employees who observe a violation of this
policy should bring it to the attention of their immediate supervisor or manager.
Supervisors or managers who receive a complaint or observe a violation of this policy
shall investigate the matter and determine the appropriate action. Questions related to
this section should be referred to the City Manager.

Penalties

Employees found to have violated this policy may be subject to disciplinary action up to
and including dismissal from employment, and if applicable, may be subject to
prosecution under federal or state laws.

CELL PHONE USE AND COST

Departments Directors Only

Effective December 1, 2013, all Department Heads will have to begin using their own
personal cell phones. The City will reimburse employees $40.00 each month for the use of
their own personal cell phone for city business. To receive the reimbursement, employees
will be responsible for submitting an expense report to the City Treasurer each month for
payment. The City Manager or Department Director at his or her discretion may reimburse
an employee other than a Department Director the reimbursement of $40.00 if it is
necessary. The Travel/Expense Form is available through the City Treasurer’s
Department.

All Other Employees

The use of personal cell phones is prohibited during working hours unless approved by the
Department Director. Employees may check their cell phones on regular scheduled breaks.
Personal cells phones are to be turned off during work hours and placed in purse or coat.
Personal cell phones are not to be placed anywhere near your work station. Failure to
comply with this policy will be grounds of disciplinary actions, including termination.
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CHAPTER Vil - YOUR PAY

DIRECT DEPOSIT/PAYCHECKS

The City of Evart requires all employees to use direct deposit. Employees must fill out
the direct deposit authorization form to receive their check. The City’s pay period
begins on Mondays at 12:00 a.m. through Sunday 11:59 p.m. and the paydays are
Wednesdays. Employees are paid on a weekly basis. If a payday falls on a holiday,
payment will normally be made on the preceding day. All questions regarding
paychecks should be directed to the City Treasurer.

In the event of overpayment of wages or fringe benefits, the affected employee will be
required to pay the amount of the overpayment or authorize a payroll deduction(s) to
recover said amount, to the extent allowed by law. Upon request, the City will meet
with the employee to discuss alternative repayment plans.

OVERTIME COMPENSATION

Under the Fair Labor Standards Act (FLSA) (29 U.S.C. §207(a)), as a general rule
an employer must pay an employee overtime for hours worked in excess of 40 hours
per week. The overtime premium is one and one-half times the regular rate at which
he or she is employed.

Should it be necessary in the interest of efficiency of the City, employees shall work
such reasonable overtime hours as shall be required by the City. When so directed and
approved by his/her immediate supervisor, employees are expected to complete a
definite assignment even though it requires additional hours over the standard work
day.

Exempt employees do not receive additional compensation for overtime.

Compensatory time is dealt with on a case-by-case basis between the
individual employee and the City Manager. No employee shall be required to
take compensatory time. Compensatory time shall be accumulated and paid in
accordance with the Fair Labor Standards Act.

Overtime paid to hourly employees:

Overtime at one and one half (1 1/2) time the regular rate shall be paid after eight (8)
hours or ten hours (10) worked in a normal day and on Saturdays and Sundays. Daily
overtime and weekly overtime shall not be pyramided.

‘ GARNISHMENT OF WAGES/SUPPORTORDERS

The City of Evart will comply with all valid claims against the wages of employees. If a
wage garnishment, child support order, or some other legally valid claim against your
wages has been issued to the City of Evart, the court or agency that issued the
garnishment or support order should notify you directly.
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CHAPTER VIIl - LEAVES OF ABSENCE

| TYPES OF LEAVE

Jury Duty Leave
Regular employees required to serve jury duty shall be granted their full pay. Any jury
fees, less justifiable expenses, must be turned over to the City. Jurors, when not
assigned to duty, must report to work for the reminder of the day when possible;
however, an employees’ jury duty hours and work hours shall not exceed the
employee’s normal work hours. -

FAMILY AND MEDICAL LEAVE ACT OF 1993

Congress passed the “Family and Medical Leave Act of 1993.” This legislation seeks to
balance the demands of the workplace with the needs of families by allowing
employees to take reasonable leave from work for medical reasons, the birth or
adoption of a child, or for the care of a family member who has a serious health
condition. The following is a summary, but in all situations the law will control.

An “eligible employee” is one who has been employed for at least 12 months by
the employer, and has at least 1,250 hours of service with such employer during
the previous 12-month period.

The Act entitles eligible employees to a total of 12 work weeks of leave during
any 12-month period for one of the following:

1. The birth and care of a son or daughter of the employee.

2. The placement of a son or daughter with the employee for adoption or
foster care.

3. To care for the spouse, or a son, daughter, or parent, of the employee, is such
spouse, son, daughter, or parent has a serious health condition (see certification
requirements);

4. A serious health condition that makes the employee unable to perform the
functions of his or her job.

Employees seeking FMLA leave due to a serious health condition, or to care for a
qualifying family member with a serious health condition, must submit medical
certification to the City of Evart. Failure to provide the required medical certification
will lead to a delay in the approval of an employee’s leave, and for a prolonged failure,
may lead to discipline, up to and including termination.

An employee must provide medical certification:

e Before his or her medical leave, if the leave is foreseeable and at least thirty (30)
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days’ notice has been provided.

o Within fifteen calendar days of the commencement of the medical leave, if it is
not possible for the employee to provide certification prior to the leave.

o Within fifteen calendar days of the commencement of the medical leave or as
soon as reasonably practicable under the circumstances, if the leave is not
foreseeable.

The City of Evart will provide the following FMLA notifications to all of
our employees:

o Information on the Family Medical Leave Act will be provided in each City
Building through labor posters; each employee will receive a copy of this
Handbook explaining the terms of the FMLA.

o Once the FMLA is requested, the City will provide a Notice of
Eligibility/Rights and Responsibilities to the employee within 5 business
days of the request.

o The City of Evart will provide the employee in writing a Designation
Notice, explaining status of FMLA request or if additional information is
needed to make that decision. As part of this notice, the City will notify the
employee if a Fitness for Duty certification is required prior to returning to
work. This Designation Notice will be provided within five business days
of determination.

A medical certification must include:

e Which “serious health condition” applies to the employee’s situation and medical
facts supporting the certification;

e The date the condition commenced and its probable duration;

¢ Information about the treatment regimen and its duration;

e That the employee is unable to perform the essential functions of his or her
position;

Employees should use the Department of Labor’s FMLA “Certification of Health Care
Provider” form, which is available through the City Treasurers Department. In any
case in which the City of Evart doubts the validity of the certification, the employee
may be required (at the City’'s expense) to obtain the opinion of a second health care
provider and, in the event of a conflict, the opinion of a third health care provider
whose decision is final and binding. The City may also require the employee to
obtain re- certifications on a reasonable basis, not to exceed once every thirty (30)
days (except in special circumstances set forth by the FMLA).

The twelve (12) weeks of leave provided for in the Act are unpaid. In cases where an
employer already provides paid leave for fewer than twelve (12) work weeks, the Act
does not require the employer to pay for additional weeks. The Act also does not require
any employer to provide paid sick leave or paid medical leave in any situation in which
such employer would not normally provide such paid leave.

The group health insurance benefits of the City of Evart employees who take FMLA

leave will be maintained on the same conditions as coverage would have been provided
if the employee had been continuously employed during the entire leave period.
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The National Defense Authorization Act for FY 2008 (NDAA), Public Law 110-81,
amended the FMLA to allow eligible employees to take up to 12 weeks of job-protected
leave in the applicable 12-month period for any “qualifying exigency” arising out of the
active duty or call to active duty status of a spouse, son, daughter, or parent. The NDAA
also amended the FMLA to allow eligible employees to take up to 26 weeks of job
protected leave in a single “12-month period” to care for a covered service member with
a serio