DROPERT

CHECK,

Use the property check feature to sign up for an alert whenever a filing occurs on the property or property owner you

designate.

Create an Account

= From the login screen, click the
PropertyCheck™ link.

The line item shown in green
indicates the process you are
currently performing. If this is your
first time using this feature, click |
need an account. This will provide
your contact information for
notifications.

= Provide your personal
information and the method
by which you prefer to be

County Indered Public Records

Account Signin
UserID

Password

Sign in as a Guest

Tip: Password is case-sensiive.
Password Reminder | Create an Account

Download Signature Form

Site Information

View indexing information and statistics by visiting the
Certified Dates page

Participating Counties

ROPERT Protect yourselffrom fraudulentfilings made on your behaif with our new PropertyCheck™

HECKY  proauet

N

1. Click on Create an Account link in the sign in box to the left.
2. Select and Pay for desired subscription.

3. Access your account and begin searching!

\
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[ | already have an account

1need an account |
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notified such as email, phone or cell phone text
message. Be sure to click the Send Test Email
and/or Send Test Message buttons to confirm that

you can receive messages without any issues.
When all information is entered, click Create

Account.
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MNew Account Registration

Please make sure from@cottsystems.com is added to
your approved senders list to prevent PropertyCheck
notifications from arriving in your spamifjunk mail folder.

Click "Send Test Email” to confirm you're able to receive
messages from this address.

= Last Mame
ﬁa First Name
Email
—
PIM
(4 numeric characters)
FPhone

Maobile

. Send Test Message

Address
City

Please select h

Creats Account 4ancel I




Create a Notification

= The next step (shown in green) is to create a notification. The notification determines which property or property

ROPERT,
HECK\/{

Managing Your Notifications

restesnew sccourtortog i toanexstingseesunt
Dnynu want to create a new nofification, edit an existing notification, or remove an existing notification?
ith your notifications.
out

Welcome! dd Or Edit A Notification
Email lgilbert@cottsystems.com _ i

O Add a new notification
e \ O view or remove an existing notification
Edit Account
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owner you would like
to place on alert. Click
the Add a new
notification radio
button.

welcome!

= Now you are on step 3 Work with e
your notifications. Type the &g-

property owner name and/or type

preferred method of notification. First Name Lynda
When finished, click Create My

Notifications.

How Would You Like To Be Notified?

FlEEmsiE

B el S e o = ocm s o St Mo e o Domosty

Add Or Edit A Notification

@ Add a new notification

\E‘ © view or remove an existing notification

Number 241
Street Main st
AptLotBoxMo
Pin# 1245

To reduce the potential for “false positives”,

the property location and select the N Intormaton AT L s ittt

Create My Hotifications. -

= When added, the screen will automatically put you in view mode to review your new notification. To add another

notification, click Add a new Notification button or click Sign Out.

ROPERT,
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Managing Your Notifications

=

1
2.

3. Work wwm your notifications.
4. Lo

Add Or Edit A Notification

Welcome!
Email Igilbert@cottsystems.com ,\-() Add a new notification
% PING =2 \ @ View or remove an existing notification
(TSonce )

Hotifications

Your Notifications

Delete Williams  Richard L 2215 Email

Last First Middie uonﬁamon Date
-mﬂ fptiotiBoxitio Wﬁ

2/16/2011
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Sign in with an Existing Account

= Once you have an account, you can access the account by clicking I already have an account.

County Indexed Public Records

ROPERT
HEC K\/
Managing Your Notifications

in to an existing account.
otification, edit an existing noti on, or remove an existing notification?

¥ | aleady have an account | need an account
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= Next, type your email address and your pin number. And click Sign In. If you can’t remember your pin number, click |
forgot my PIN, type your

County Indexed Public Records
email address and click Send ROPER\V
my PIN. You will receive an HECK

Managing Your Notifications

email informing you of the
Create a new account or log in to an existing account.

Do v a new notification, edit an existing netification, or remove an existing notification?

ti

-
PIN number. T e

Account Sign-in
Email ligibert@cotisystems.com|
PIN - F—

Lforgot my Fin

Powered by Cot Systems. Inc.
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From here you can add a new Version 15,04

notification, view a notification, delete a notification or you can click Edit Account to modify your account information
such as your name, email address and your preferred method of notification.

County Indexed Public Rec

ROPERT,
HECK\R’

Managing Your Notifications

" tortogint sting +

Do you want to create a new notification, edit an existing notification, or remove an existing notification?
ork with your natifications

Log out.

Welcome! Add Or Edit A Noti

e Email Igilberi@cottsystems.com '© Add a new natification
Q_a PN -«: © View or remove an existing notification
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Edit Your Account
= Once you have signed in or after creating an account, click the Edit Account button.
= Make the
necessary changes and
ROPERT click Update Account.
HECK

Managing Your Notifications

County Indexed Public Records

Edit Account Information

" P 5 " " Flease make sure from@colisysiems.com is added to
TeArEaTIEIT SLLUTIOT IR TIT I ST eS g SL Lot o . . your approved senders list to prevent PropertyCheck
Do you want to create a new nofification, edit an existing nofification, or remove an existing notification? notifications from arriving in your spamijunk mail folder.

5

2

3. Work with your nofifications . . §

4 Logout Click "Send Test Email™ to confirm youre able to receive
- messages from this address.

Last Name Gibert
Welcome! Add Or Edit A Notification % First Mame Lynda

Email Igilbert@ cottsystems . .com|

Email Igilbert@cottsystems.com . © Add a new notification
Qa PIN 2= \ O view or remove an existing notification cem=
Edit Account 4 numeric characters)

Phone 5148474405

Maobile 5145832212
- [Verizon B3
awere
:

@2007, 2008, 2009
Address 5420

City ostrander

State OHIO ]
430861
Update Account Cancel

Remove a Notification

= Once you have signed in or after creating an account, click the
View or remove an existing notification radio button.

County Indexed Public Records

ROPERT
HECK\/

Managing Your Notifications

5 - - ROPERT
Do you want to create a new notification, edit an existing notification, or remove an existing notification? H EC K
. Waork i

= Next, click the Delete link.

ith your notifications.
Managing Your Notifications

Welcome! Add Or Edit A Notification

.
2
Email Igilbert@cottsystems.com ~ © Add a new notification 3. Work with your notifications.
4 ut.

g‘a PIN == \ View or remove an existing notification ool
Add Or Edit A Notification

Welcome!

Email Igilbert@cottsystems.com © Add a new notification
Powered by Cott Systems

PIN s \ @ view or remove an existing notification
©2007, 2008, 2009 Gott Systems
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Notifications

Your Notifications

Middle Hotification Date

lliams ~ Richard L 2215 0 Email 2162011

Sign Out

= When you have finished working in the Property
Check feature, click the Sign Out button.

REQEEED”

Managing Your Notifications

4
2. Do you want to create a new notification, edit an existing nofification, or remove an existing notification?
3 ric with your notifications
a
Welcomet Add Or Edit A Notification

Email Igilbert@cottsystems.com - @ Acd & new notncation
\g © View or remove an existing notification

Sign Out Edit Account
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