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PREAMBLE

This Collective Bargaining Agreement is made and entered into by and between the
County of DuPage and the DuPage County Sheriff (hereinafter collectively referred to
as the “Employer”) and the Metropolitan Alliance of Police on behalf of Chapter #126

(hereinafter referred to as either the “Union” or “MAP”).

It is the intention and purpose of this Agreement to set forth the parties’ entire
agreement with respect to wages, hours of work, and other conditions of employment
that will be in effect during the term of this Agreement for employees covered by this
Agreement (hereinafter referred to as “Employees”), as required by the Illinois Public
Labor Relations Act. The parties acknowledge their mutual desire to foster
harmonious relations between the Employer, the Union, and the Employees
represented by this Agreement and to establish equitable and peaceful procedure for
the resolution of differences, to prevent interruptions of work and interference with
efficient operation of the Sheriff, and to provide an orderly and prompt method for

resolving grievances of the Employees.
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ARTICLE I- RECOGNITION

Section 1.1 - Represented Unit

The Employer recognizes the Union as the sole and exclusive bargaining representative
in all matters establishing and pertaining to wages, hours of work, and other
conditions of employment as determined by law for employees in the bargaining unit
described below, and in compliance with such certification. The bargaining unit
consists of all full-time employees as follows certification issued by the Illinois State

Labor Relations Board on March 23, 2006, in case No. S-RC-05-153:

e Included: All Deputy Sheriffs below the rank of sergeant in the Sheriff’s
Administrative Bureau, Law Enforcement Bureau, Fugitive Apprehension Unit
within the Corrections Bureau, School Liaison Unit, TAC Unit, DuPage County
Metropolitan Enforcement Group (DuMEG) Consortium, Illinois Statewide Auto
Theft Taskforce (ISATT), and full-time and part-time Court Security Officers, as
provided in 55 ILCS 5/3-6012.1.

e Excluded: Deputy Sheriffs below the rank of sergeant employed by the County of
DuPage and the Sheriff of DuPage County in the Sheriff’s Correction Bureau in
positions in the County Jail, the Sheriff's Work Alternative Program, the Young
Adult Work Camp, the Periodic Imprisonment Unit, the Corrections Transport Unit
and the Release and Detention (R&D) unit; Deputy Sheriffs of the rank of sergeant
and above; all civilian and non-peace officer employees of the Sheriff’s Office, and

all other employees of the County of DuPage and Sheriff of DuPage County.

The term “employee” as used in this Agreement shall only refer to employees who are

specifically included in the above-described bargaining unit.

Section 1.2 - Gender

Whenever the male gender is used in this Agreement, it shall be construed to include

male and female employees covered by this Agreement.
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Section 1.3 - Definitions and Acronyms
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Patrol Division Definitions.

The following terms shall have the definitions ascribed to them as follows:

Team — a work group composed of Deputy Sheriffs and headed by a Sergeant.
Work Schedule - the specific hours of work assigned to a team.

Shift — synonymous with Work Schedule; the specific work hours assigned to a
team.

Watch — a group of employees typically made up of two teams, with overlapping

work schedules and headed by a Watch Commander.

Acronyms for the Law Enforcement Bureau.

The following acronyms shall ascribe the following terms:

CRU - Community Resource Unit (Neighborhood Liaison Officer — NLO is
included in the CRU)

DRT — Duty Reduction Time

DuMEG - DuPage Metropolitan Enforcement Group

FIU - Forensic Investigations Unit

FTO - Field Training Officer

HDU - Hazardous Devices Unit (aka Bomb Squad)

K9 - Canine Unit

SWAT /Special Ops — Special Weapons and Tactics (aka Special Operations Unit)
TWP — Township Deputy



ARTICLE II - MANAGEMENT RIGHTS

Section 2.1 - Rights Residing in Management

The Sheriff retains all traditional, statutory, and constitutional rights and authority to

manage and operate the Sheriff’s Office. Except as agreed by the Sheriff in a specific

provision set forth in this agreement, the rights retained by the Sheriff include but are

not limited to the sole and exclusive management rights to:

a)

b)

d)

g)

h)

j)
k)
)
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plan, direct, control, and determine all functions, operations, standards
and services;

supervise, direct and evaluate employees;

establish the qualifications for employment and employ employees;
establish work rules, work schedules, work assignments and assign such
to employees so long as such action is neither arbitrary nor capricious;
hire, promote, transfer, schedule, and assign employees in positions and
to create, combine, modify, and eliminate positions within the Sheriff’s
Office, so long as it is not in violation of Article V of this agreement;
suspend, demote, discharge, and take other disciplinary action against
employees for just cause (with the exception of probationary employees,
who may be discharged without cause);

establish reasonable work and productivity standards and, from time to
time, amend such standards;

determine whether work and/or services are to be provided by employees
covered by this Agreement (including which employees) or by other
employees or persons not covered by this Agreement;

assign overtime, and determine the number of hours of work and shifts
per week;

contract out for goods and services;

maintain efficiency of operations and services of the Sheriff’s Office;

take whatever action is necessary to comply with State and Federal law;
secure, change or eliminate methods, equipment, and facilities for the

improvement of operation;
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p)

determine the kinds and amounts of services to be performed as it
pertains to operations, and the number and kind of classifications to
perform such services, to include revision, combination, addition or
elimination of job classifications;

determine the methods, means, organization and personnel by which
operations are to be conducted to include services and staffing
requirements by program, unit, and division;

determine the standards of professionalism required of the employees,
and from time to time, to change those standards;

take whatever action is necessary to continue operations and functions
in emergency situations;

establish and implement a budget;

make, alter and enforce rules, regulations, orders and policies and other
management rights as enumerated above so long as such action is

neither arbitrary nor capricious.



ARTICLE III- UNION RIGHTS AND RESPONSIBILITIES

Section 3.1 - Labor/Management Meetings

For the purpose of maintaining communications between labor and management in
order to cooperatively discuss and solve problems of mutual concern that do not
involve negotiations, the parties hereby agree that upon the request of either party
there shall be labor-management meetings, and such meetings shall be scheduled at a
time, place and date mutually agreed upon, not to exceed four (4) meetings per year,
unless agreed otherwise. The party calling the meeting shall prepare and submit an
agenda one week prior to the scheduled meeting. If there is no agenda prepared and
submitted by the requesting party, there shall be no meeting. Minutes shall be taken

and forwarded to the parties.

It is expressly understood and agreed that such meetings shall be exclusive of the
grievance procedure. Specific grievances being processed under the grievance
procedure shall not be considered at labor-management meetings nor shall
negotiations for the purpose of altering any or all of the terms of this Agreement be
carried on at such meetings. Attendance at labor-management meetings shall be
voluntary on the employee's part, and attendance during such meetings hours shall

not be considered as time worked for compensation purposes.

Section 3.2 - Time Off for Union Activities

Up to two (2) Union Stewards shall be allowed reasonable time off without pay to
attend legitimate Union business meetings such as Union meetings, State or Area wide
Union committee meetings, Union training sessions, or State or International
conventions, provided that each such representative shall give at least four (4) weeks
advance notice to his/her supervisor, the Sheriff, or designee, of such absence. Such
request for time off shall be allowed if it does not interfere with the operating needs of
the Employer or cause overtime where overtime can be avoided. Upon approval, the
employee may utilize any accumulated vacation or compensatory time in lieu of taking

such leave without pay.
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Section 3.3 - Union Bulletin Boards

Union bulletin boards shall be for the sole and exclusive use of the Union. The Union
will not permit posting of any material on any bulletin board which is derogatory or
inflammatory in nature toward the Employer, DuPage County or its agents. The
Employer reserves the right to remove any inappropriate material. Differences over
such content shall be subject to the grievance procedure. The current boards posted
shall remain in their current location. The Employer shall designate a portion of the

bulletin board in the Detective Division for use by and for the Union.

Section 3.4 - Designation of Stewards

The Union shall provide the Employer with a written designation of Union Stewards for
the Bargaining Unit, and shall keep the written designation current if changes in the
Steward’s designation are made. The Union shall notify the Employer, in writing, of

any changes in the designations of Union Stewards, as soon as practicable.

Section 3.5 - Union Duty of Fair Representation

The Union agrees to fulfill its duty to fairly represent all employees in the bargaining

unit, per the Illinois Public Labor Relations Act.

Section 3.6 - Union Activity During Working Time

Employees shall not engage in union activity during their working time without the
express permission of the Sheriff or his designee, and such permission shall not be
unreasonably withheld. Where the Sheriff or designee requests a meeting at which an
employee Union representative(s) is requested to be present, the employee Union
representative(s) will be compensated for the time spent in such meeting if the

employee Union representative(s) would otherwise be working for the Sheriff.
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Section 3.7 - Access to Premises by Union Representative

Up to two (2) non-employee representatives of the union shall, upon prior notice, be

granted access to the premises of the Employer upon the following conditions:

1) At least two (2) hours advance notice to the Sheriff or his designee is
provided prior to the visit;

2) The visit is limited to a location or space provided or approved by the Sheriff
or designee;

3) The access is subject to reasonable monitoring by the Sheriff or designee;

4) The visit does not disrupt the operations of the Office, employees who are
working, or other persons having business with the Sheriff’s office, and;

5) The visit is limited to no more than forty-five (45) minutes in duration unless
the meeting is called at the request of the Employer or is otherwise agreed

upon.

Section 3.8 - Information Provided to Union

Within ten (10) calendar days of the execution of this Agreement, the Employer shall
provide to the Union in writing the following information concerning bargaining unit
members:

e name;

e position;

e date of hire in the Sheriff’s Office;

e wage rate;

o home address
In addition, the Employer will notify the Union annually of any additions to or

deletions from the bargaining unit or any changes to the above stated information

made known to the Employer.
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Section 3.9 - Distribution of Literature

There shall be no distribution of Union literature on the Employer’s premise except
that Union literature may be posted on the Union Bulletin Board or in employee
mailboxes in accordance with the requirements of Section 3.3. Any equipment
belonging to the Employer, such as but not limited to radios, pagers, cell phones,
vehicles, photocopy machines and microcomputers, shall not be used for personal use
or Union activity or business. Employees shall have no expectation of privacy for

email or voicemail communications, or mailbox materials.

Section 3.10 - Union Orientation

The Union shall be allowed a reasonable time (not to exceed fifteen (15) minutes) to
conduct its orientation as part of the orientation program for new bargaining unit
members. Such attendance by employees shall be on a voluntary basis and without

loss of pay for the employees involved.

Section 3.11 - Promotions and Suspensions

The employer shall provide to the Union on a quarterly basis a list of all employees

covered by this Agreement who have been promoted or suspended.
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ARTICLE IV- UNION SECURITY

Section 4.1 - Dues Deduction

Upon receipt of a lawful written authorization, signed by the employees covered by this
Agreement, in a form agreed upon by the Union and the Employer, the Employer
agrees to deduct from the employee’s paycheck the regular uniform Union
membership dues and/or local chapter dues, during the term of this Agreement. The
dues shall be forwarded to the individual(s) designated by the Union to receive
deductions within thirty (30) days of the date of the deduction. The regular uniform
Union membership amount to be deducted, which will be the same dollar amount for
each employee in order to ease the Employer’s burden in administering this provision,
will be certified in writing by the Union to the Employer. This amount may be
changed by the Union once each year upon prior written notice to the Employer. The
aggregate deductions of all employees and a list of their names, addresses, job titles,
and employee numbers shall be remitted monthly to the Union at the address

designated in writing to the Employer by the Union.
The Employer shall work with the Union to establish a Local Chapter dues deduction

in the amount of $1.00 per pay period per dues deduction authorization, to be

provided by the Local Chapter, along with their regular Union membership dues.

Section 4.2 - Indemnification

The Union shall indemnify and hold the Employer and its agents harmless against any
claim, demand, suit, or liability arising from any action taken by the Employer in
complying with this Article, including deductions of fair share fees prior to July 1,

2018, except when the employer initiates or prosecutes such action.
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ARTICLE V- NON-DISCRIMINATION

Section 5.1 - Prohibition Against Discrimination — Public Relations Act

The Union and the Employer agree that no employee shall be discriminated against,
intimidated, restrained, or coerced in the exercise or any rights granted under the
Illinois Public Relations Act or by this Agreement or lawful activities on behalf of the

Union or Employer.

Section 5.2 - Prohibition Against Discrimination - EEO

In accordance with applicable law, neither the Employer nor the Union will
discriminate against any employee covered by this Agreement in a manner prohibited
by law because of race, color, creed, religion, national origin, ancestry, sex, age,

marital status, political belief, veteran status, or sensory, mental or physical disability.

Section 5.3 - Prohibition Against Discrimination - Union Memberships

Neither the Employer nor the Union shall interfere with the right of employees covered
by the Agreement to become or not become members of the Union, and there shall be
no discrimination against any such employees because of Union membership or non-
membership or the exercise of their lawful rights. Neither the Employer nor the Union
shall discriminate, intimidate, restrain, or coerce any employee granted rights by law

or by this Agreement.

Section 5.4 - Grievances

The parties agree that any violation of Section 5.2 of this Article may be grieved and
processed though the last step in the Grievance Procedure prior to arbitration, but no

further.
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ARTICLE VI- SENIORITY

Section 6.1 - Probationary Period

The probationary period for all newly hired employees into the Sheriff’s Office, or those
initially transferred into the bargaining unit, shall be twelve (12} months. The
probationary period for all newly hired employees may be extended up to an additional
six (6) months based upon reasonable grounds. All newly hired employees or those
initially transferred into the bargaining unit, and those hired after loss of seniority
shall be considered probationary until they have completed their probationary period.
During the probationary period, a newly hired employee who fails to demonstrate the
ability and qualifications necessary for satisfactory job performance or on the basis of
any other reasons deemed sufficient by the Employer, may be discharged or demoted

for any reason not prohibited by law.

Any employee appointed to an assignment covered by this Agreement shall serve a
new twelve (12) month probationary period in said classification. Employees that
transferred into the bargaining unit that fail, in the reasonable opinion of the
Employer, to demonstrate the ability and qualifications necessary for satisfactory job
performance in this bargaining unit within the new twelve (12) month probationary
period shall be transferred back to their previous classification and salary. Any
employee who is transferred back to their previous classification pursuant to this
Section shall be, thereafter, ineligible to seek a subsequent transfer into the same

Bureau from which they were returned.

A current and updated Transfer List shall be maintained on the Sheriff’s Office’s
intranet. All open positions will be posted on the intranet with time limits for applying

for those positions.

A newly hired probationary employee shall have no recourse to the grievance
procedure to contest any discipline imposed on the employee. A transferred employee
shall be subject to discipline and subject to Section 7.1 of this Agreement for review of
such discipline, for any type of misconduct.
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Section 6.2 - Definition of Seniority

For the purpose of this Agreement, seniority shall be defined as an employee's length

of continuous full-time service with the Sheriff’s Office as a sworn deputy sheriff,

excluding time off due to layoff or any other unpaid leave of absence.

There shall be no seniority among employees serving an original probationary period

as a Deputy Sheriff within the collective bargaining unit. Upon successful completion

of the original probationary period, an employee shall acquire seniority retroactive to

the employee’s original date of hire with the Employer.

Seniority shall be applied as follows:

1)

2)

3)

4)

950136.2

If a Deputy is assigned to Court Security or the Law Enforcement Bureau they
keep their Office hire date seniority for purposes of accruing benefits (i.e., sick

time, vacation time, etc.).

When selecting/bidding for vacation time in either Court Security / or the Law
Enforcement Bureau, Deputies shall utilize their sworn date seniority. In the
event that Deputies who are assigned to the same Bureau share the same
sworn date, the Deputy with higher seniority with regards to assignment to that

Bureau shall have priority in selecting/bidding for vacation.

In the Court Security Division, when submitting requests for assignments,

Deputies shall utilize their sworn date.

When submitting shift requests and beat assignhment requests in the Law
Enforcement Bureau, patrol division, Deputies shall utilize their date of
assignment to the Law Enforcement Bureau. In the event that two (2) or more
Deputies share the same date of assignment to the Law Enforcement Bureau,
the senior Deputy, with regard to their sworn date, shall have priority in

submitting shift requests and beat assignment requests.
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5) If a Deputy is assigned within the Law Enforcement Bureau, (Det, FIU, NLO
etc.) they maintain both their Office hire date and date into LEB seniority.

0) If a Deputy is transferred to a position outside of the bargaining unit and later
returns to the bargaining unit, their sworn date shall be used for benefit
calculation purposes and their previous seniority accumulation within the
bargaining unit shall be used for purposes of shift, beat and vacation requests.
Transfers for a period not in excess of ninety (90) days shall continue to accrue

seniority for all purposes.

Section 6.3 - Seniority List

The Employer will provide the Union with a seniority list on a semi-annual basis
setting forth each employee’s seniority date. The Employer shall not be responsible for
any errors in the seniority list unless such errors are brought to Employers attention
within fourteen (14) calendar days of the date the list is provided to the Union.
However, when any suspected errors are brought to the Employers attention at any
time, once the error is verified they will be corrected within fourteen (14} calendar

days.

Section 6.4 - Termination of Seniority

An employee’s seniority (and the employment relationship) shall terminate upon the
occurrence of any one of the following, if the employee:
(a) quits or resigns; or
(b) 1is discharged for just cause (probationary employees without cause); or
(c) retires, or is retired; or
(d) is absent for three (3) consecutive working days without notifying the Sheriff or
his designee; or
(e) falsifies the reason for a leave of absence or engages in gainful employment
while on an authorized leave of absence; or
(f) fails to return to work at the conclusion of an approved leave of absence or an
approved extension thereof unless the employee’s failure to return and failure to
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obtain and extension are solely due to circumstances totally beyond the
employee’s control. For purpose of this paragraph, the Employer’s denial of an
extended leave is not considered a circumstance beyond the employee’s control;
or

(g) is laid off for a period in excess of twenty-four (24) months or the length of the
employee’s employment with the Sheriff’s Office, whichever is less; or

(h) is laid off and fails to report for work within seven (7) calendar days after having
been recalled; or

(i does not perform work for the Sheriff’s Office for a period in excess of twenty-

four (24) months.

Section 6.5 - Seniority While on Leave of Absence

Employees will continue to accrue seniority credit for an unpaid leave to the extent

required by State or Federal law.

Section 6.6 - Accrual of Seniority

A member’s hire date seniority continues to accrue during a transfer to another
division, or transfers to another bargaining unit position, sick leave, time lost due to

injury or illness on the job, and/or a military leave of absence as required by law.

15
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ARTICLE VII- DISCIPLINE AND DISCHARGE

Section 7.1 - Discipline

Discipline imposed on bargaining unit members in the nature of a written reprimand
or less is solely subject to review under the grievance procedure, through step 3(to the

Sheriff) and is not arbitrable.

Discharge or suspension involving any time off with loss of pay shall only be for just
cause. The Sheriff shall have the authority to suspend without pay or to terminate
any bargaining unit employee without the requirement to have a hearing before the
DuPage County Sheriff's Merit Commission. Any discharge or suspension of non-
probationary bargaining unit employees shall be subject to resolution through the
grievance and arbitration procedure set forth in this Agreement. Any affected employee
covered by this Agreement, upon being served with written notice of a discharge or
suspension, shall have the right to file his or her grievance, pursuant to Section 8.5 of
this Agreement in order to appeal such disciplinary action. Such grievance shall be
filed at Step 4 of the grievance procedure by serving written notice to the Sheriff or
designee within 10 calendar days of the grievant having been served with the written
notice of discipline.

The parties shall follow the procedures set forth in Section 4 of Article VIII of this
Agreement to resolve a grievance regarding discharge or suspension. The parties agree
that they will accomplish the selection, appointment and hearing in as expeditious a

manner as possible.

The grievance and arbitration procedure in Section 4 of Article VIII of this Agreement
shall be the sole recourse for appealing discharge and suspension action and shall be
in lieu of the provisions of the state statute governing discharge and suspension

proceedings before the DuPage County Merit Commission.

An arbitrator’s award shall be final and binding, as stated in Section 8.9 of this

Agreement, and any request for judicial review shall be exclusively under and in
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accordance with the Uniform Arbitration Act (710 ILCS 5/1, et seq.) and Section 8 of
the Illinois Public Labor Relations Act (5 ILCS 315/8).

Section 7.2 - Pre-Discipline Meeting

For discipline greater than a written or oral reprimand, the Employer shall offer to
meet informally with the employee involved to inform him/her of the reason for
contemplated disciplinary action. The employee shall then be allowed an opportunity

to rebut or clarify the charges disclosed at this meeting.

Section 7.3 - DuPage County Merit Commission

Nothing herein shall infringe on the function of the Sheriff’s Merit Commission in
testing applicants for new positions or promotions, and creating eligibility lists for any

such positions for which the Sheriff shall fill during the term of this Agreement.

Section 7.4 - Limitations

The Employer shall recognize and/or wutilize only that disciplinary history
appropriately documented and currently filed in the employee’s personnel file located
in the Sheriff’s Office of Professional Standards and Conduct and not other working

files maintained by other management staff.

Section 7.5 - Modified Discipline

Should the Employer present to the Chapter extenuating circumstances warranting
discipline other than described in Section 7.1, or should the affected employee present
to the employer extenuating circumstances warranting discipline other than described

in Section 7.1 above, the Employer may use a modified form of discipline.

No Deputy covered by this agreement shall be subject to a disciplinary transfer or

reassignment outside the described bargaining unit (described in Section 1.1), unless
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such reassignment or transfer is accomplished on a voluntary basis, or is fairly

considered to advance the mission and/or goals of the Sheriff’s Office.

Section 7.6 - Notice of Discipline

In the event disciplinary action is taken against an employee, other than oral
discipline, the Employer shall furnish written notice to the employee, which shall
generally state the reasons for such discipline, and the direction to the employee for
future behavior, within seven (7) calendar days of such action. Copy of such written

notice should be maintained in the employee’s personnel file.

Section 7.7 - Global Positioning System (GPS) Video Recording

GPS and other tracking or recording, audio or video, devices shall principally be used

for officer safety purposes and shall not be the sole basis for disciplinary action.

Section 7.8 - Outside Employment While on Suspension Without Pay

No member may be denied the ability to obtain lawful employment while on
suspension without pay provided that the type of such outside employment is
consistent with the type of employment allowed by the Rules and Regulations of the
DuPage County Sheriff’s Office.

18
950136.2



ARTICLE VIII- GRIEVANCE PROCEDURE

Section 8.1 - Definition of Grievance

A grievance is defined as any difference, complaint or dispute between the Employer
and the Union or any employee(s) regarding the application, meaning or interpretation

of this Agreement.

Section 8.2 - Class Grievance

The Union may file a Class Grievance if it affects two (2) or more bargaining unit
members whose grievances involve the same issues, interpretations, and contract
provisions so that a decision as to one (1) grievant shall be decisive as to all members
of the class. As such, Class Grievances will be submitted by the Union President or
President of Chapter #126, or their designee, which shall be a Board member of the
DuPage County Sheriff Chapter #126. The Employer shall be notified of the names of
such Board Members and Chapter Officers.

Section 8.3 - Grievance Procedure

The parties to this Agreement affirm that for the Grievance Procedure to function
efficiently and effectively, an effort should be made by the parties to resolve grievances
at the lowest possible level of the Grievance Procedure. The Employers shall make a
reasonable effort to assure that all responses by them are delivered to the grievant

and/or Chapter President.

Section 8.4 - Use of the Grievance Procedure

All employees and the Union are urged to first seek review through this Grievance
Procedure of an alleged violation of this agreement before resorting to any other forum,

e.g. administrative or judicial.
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Section 8.5 - Step-1

As a general rule, an employee who has a grievance should first attempt to resolve the
grievance informally with his/her Sergeant. If the Sergeant is unable to resolve the
grievance, the employee will submit the grievance in writing to his/her Lieutenant
(Patrol Division); Detective Commander (Detective Division); or Chief of Court Security
(Court Security Division) (hereinafter, the “Employers’ Step 1 Representative”)
indicating that the matter is a grievance under this agreement. The written grievance
shall contain a statement of facts describing the employee’s complaint, the Articles
and Sections of this Agreement allegedly violated, the date of the alleged violation and
the relief sought. The grievance document shall be signed and dated by the grievant

and the Union representative.

All grievances must be presented in writing within ten (10) calendar days of the
occurrence giving rise to the grievance, not including the day of the occurrence, or
date when the affected employee knew, or reasonably should have known, of such
occurrence; however, in no event shall any grievance be filed more than thirty (30)
days after the date of the occurrence giving rise to the grievance. Any grievance not
presented to the employee’s Employers’ Step 1 Representative within the time stated

above shall be deemed waived.

The Employers’ Step 1 Representative shall provide an answer in writing no later than
seven (7) calendar days from the receipt of the Step 1 grievance stating whether the
Employers are granting or denying the grievance and the factual basis for the decision.
If the matter is not resolved at the first step of the Grievance Procedure, or the
Employers’ Step 1 Representative’s response is not received within the seven (7)
calendar days after the receipt of the Step 1 grievance, the Employee may proceed to

Step 2 of the Grievance Procedure.

Section 8.6 - Step - 2

If the grievance is not settled at Step 1 and the employee wishes to appeal the
grievance to Step 2 of the Grievance Procedure, the appeal shall be submitted to
Sheriff’s Office Contract Administrator (as designated by the Sheriff) within seven (7)
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calendar days after the receipt of the Employers’ Step 1 Representative’s written
response to the employee, not including the day the response was received, or the day

the response was due, if no response was received.

The written appeal shall state the basis upon which the Employee believes the
grievance was improperly denied at the previous step of the Grievance Procedure, in
the same or like terms as contained in the Employers’ Step 1 Representative’s
