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PREAMBLE

This Collective Bargaining Agreement is made and entered into by and between the County of
DuPage and the DuPage Counfy Sheriff (hereinafter collectively refered to as the "Employer"),
and the American Federation of State, County and Municipal Employees, Council 31, AFL-CIO,
on behalf of Local 3328 (hereinafter referred to as either the "Union" oT "AFSCME").

It is the intention and purpose of this Agreement to set forth the parties' entire agreement with
respect to wages, hours of work, and other conditions of employment that will be in effect during
the term of this Agreement for employees covered by this Agreement (hereinafter refered to as

"Employees"), as required by the Illinois Public Labor Relations Act. The parties acknowledge
their mutual desire to foster harmonious relations between the Employer, the Union, and the
Employees represented by this Agreement and to establish equitable and peaceful procedure for
the resolution of differences, to prevent intemrptions of work and interference with efficient
operation of the Sheriff, and to provide an orderly and prompt method for resolving grievances
of the Employees.

ARTICLE 1 - RECOGNITION

Section 1.1 - Representative Unit

The Employer recognizes the Union as the sole and exclusive bargaining representative in all
matters establishing and pertaining to wages, hours of work, and other conditions of employment
as detetmined by law for employees in the bargaining unit, as certified by the Illinois State Labor
Relations Board in case No. S-RC-18-056. The bargaining unit certified on July 5,2078 consists
of the employees, as follows:

Included: All Health Care professional employees in the DuPage county Sheriffs
Department in the following job classifications: Dental Assistant; Head Nurse;
Mental Health Professional; Licensed Practical Nurse; PHD Psychologist;
Registered Nurse.

Excluded: All other employees of the County of DuPage and Sheriff of DuPage County, as
well as all supervisors, managerial and confidential employees, as defined by the
Illinois Public Labor Relations Act.

The term "Employee" as used in this Agreement shall only refer to empioyees who are
specifically included in the above-described bargaining unit.

Section 1.2 - Local or Membership Activitv

Neither the Employer nor the Local and/or AFSCME Councii 31 shall interfere with the right of
the Employees covered by this Agreement to become or not become members of the Local, and
thele shall be no discrimination against any such Employees because of lawful Local
membership or non-membership activity or status.

1
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Section 1.3 - Gender

Whenever the male gender is used in this Agreement, it shall be construed to include male and
female employees covered by this Agreement,

Section 1.4 - Definitions

For the puryoses of this Agreement the following words are defined, unless otherwise specified
in the Agreement:

('DLy)' Monday through Sunday, and holidays.

Weekends -Saturday and/or Sunday

'oWork day" shall refer to the Employee's assigned shift or hours of work.

*Shift" shall refer to a scheduled period of work as determined by the Sheriff or his
Designee.

Pronouns "he, him, and his" shall refer to both males and females equally, unless the
context clearly requires otherwise.

"Shall" refers to the topic being mandatory

"May" refers to the topic being discretionary

Mental Health Professionals includes employees holding licensure as either a Licensed
Clinical Psychologist, a Licensed Clinical Professional Counselor, a Licensed
Professional Counselor, a Licensed Clinical Social Worker or a Licensed Social Worker.

Medical Professionals includes employees holding licensure or certification as

Registered Nurse, Licensed Practical Nurse or Dental Assistant.

"PRN (pro re nata) status" are Medical Professionals who work as fill-ins for Medical
Professionals. PRN's shall not be entitled to any fringe benefits, unless specifically
stated in this Agreement. PRNs shall not be permitted to work more than one thousand
(1,000) hours in a calendar year.

Section 1.5 - Intesritv of the Barsainins Unit

The Employer recognizes the integrity of the bargaining unit. The Employers shall have the
right to contract out and/or subcontract bargaining unit work, subject to Section 18.3 of this
Agreement.

a

a

a

a

a

a

a

a

a

a
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ARTICLE 2 - MANAGEMENT RIGHTS

The Sheriff retains all traditional, statutory, and constitutional rights and authority to manage and
operate the Sheriff s Office. Except as agreed by the Sheriff in a specific provision set forth in
this Agreernent, the rights retained by the Sheriff include, but are not limited to, the sole and
exclusive management rights to:

a) pian, direct, control, and determine all functions, operations, standards and
services;

b) supervise. direct and evaluate employees;
c) establish the qualifications for employment and employ employees;
d) establish work rules, work schedules, and work assignments and assign such to

employees, so long as such action is neither arbitrary nor capricious;
e) hire, promote, transfet, schedule, and assign employees in positions and to create,

combine, modify, and eliminate positions within the Sheriff s Office;
q suspend, demote, discharge, and take other disciplinary action against employees

for just cause (with the exception of probationary employees, who may be
discharged without cause and without resofi to the grievance procedure contained
in Article 8 of this Agreement);

g) establish reasonable work and productivity standards and, from time to time,
amend such standards;

h) determine whether work andlor services are to be provided by employees covered
by this Agreement (inciuding which employees) or by other employees or persons
not covered by this Agreement, in accordance with Section 1.5 hereinabove;

i) assign overtime, and determine the number of hours of work and shifts per week;
j) maintain efficiency of operations and seruices of the Sheriff s Office;
k) take whatever action is necessary to comply with State and Federal law;
l) secure, change or eiiminate methods, equipment, and facilities for the

improvement of operation;
m) determine the kinds and amounts of services to be performed as it pertains to

operations, and the number and kind of classifications to perform such services, to
include revision, combination, addition or elimination ofjob classifications;

n) determine the methods, means, organization and personnel by which operations
are to be conducted, to include services and staffing requirements by program,
unit, and division;

o) to contract out for goods and services; to use temporary, part-time and other non-
bargaining unit members to perform seryices as the Employer deems appropriate,
and to determine whether work is to be perfonned by persons either in or not in
the bargaining unit;

p) determine the standards of professionalism required of the employees, and from
time to time, to change those standards:

q) take whatever action is necessary to continue operations and functions in
emergency situations;

r) establish and implement a budget;

J
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s) make, alter and enforce rules, regulations, orders and policies and other'
management rights as enumerated above, so long as such action is neither
arbitr ary nor capricious.

ARTICLE 3 _ UNION RIGHTS AND RESPONSIBILITIES

Section 3.1 - Labor/Manasement Meetinss

For the purpose of maintaining communications between labor and management, and in order to
cooperatively discuss and solve problems of rnutual concern that do not involve negotiations, the
parties hereby agree that upon the request of either pafiy, there shall be labor/management
meetings, and such meetings shall be scheduled at a time, place and date mutually agreed upon,
not to exceed four (4) meetings per year, unless agreed otherwise. The party calling for the
meeting shall prepare and submit an agenda at least seven (7) days prior to the scheduled
meeting. If there is no agenda prepared and submitted by the requestingpafi, there shall be no
meeting. Meetings shall be held for:

a) discussion on the implementation and general administration of this Agreement;
a sharing of general information of interest to the parlies; or'
notifying the employees of changes in non-bargaining conditions of employment
contemplated by the Employer which may affect employees.

b)

)

It is expressly understood and agreed that such meetings shall be exclusive of the grievance
procedure. Specific grievances being processed under the grievance procedure shall not be
considered at labor-management rneetings nor shall negotiations for the pulpose of altering any
or all of the tems of this Agreement be carried on at such meetings. Attendance at labor-
management meetings shall be voluntary on the employee's part and attendance during such
meetings hours shall not be considered as time worked for compensation pulposes, except that
any empioyee attending a labor-management meeting during the employee's regular work hours
shall be compensated at the employee's regular rate of pay.

Section 3.2 - IIn Bulletin Boards

The Employers shall designate two bulletin boards for use by the Union. The Union bulletin
boards shall be for the sole and exclusive use of the Union. The Union will not permit posting of
any material on any bulletin board which is derogatory or inflammatory in nature toward the
Employer, DuPage County or its agents. The Employer reserves the right to remove any
inappropriate material. Differences over such content shall be subject to the grievance
procedure.

Section 3.3 - Desienation of Stewards

The Union shall provide the Employer with a written designation of Union Stewards for the
Bargaining Unit, and shall update the designation, if changes in the Steward's designation are
made. The Union shall immediately notifli the Employer, in writing, of any changes in the
designations of Union Stewards.

4
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Section 3.4 - Union of Fair Renresentation

The Union agrees to fulfiIl its duty to fairiy represent all employees in the bargaining unit, per
tlie Illinois Public Labor Relations Act.

Section 3.5- Union A Durins Workins Time

Employees shall not engage in union activity during their working time, without the express
petmission of the Sheriff or his designee and such permission shall not be unreasonably withheld
(z. e., permission shall be withheld, if it is determined by the Sheriff or designee that such activity
will impede notmal operations, in accord with 5 ILCS 315/6(c-10)). When the Sheriff or
designee requests a meeting at which an employee Union representative(s) is required to be
present, the employee Union representative(s) will be compensated for the time attending such
meeting, if the meeting takes place during such employee Union representative's regular work
hours, in accord with 5 ILCS 3 15/6(c-10).

Section 3.6 - Access to Premises by Union Representative

Up to two (2) non-employee replesentatives of the Union shall, upon prior notice, be granted
access to the premises of the Employer upon the following conditions:

1) At ieast two (2) hours advance notice to the Sheriff or his designee is provided prior
to the visit;

2) The visit is limited to a location or space provided or approved by the Sheriff or
designee;

3) The access is subject to reasonable monitoring by the Sheriff or designee;
4) The visit does not disrupt the operations of the Sheriffls Office, employees who are

working, or other persons having business with the Sheriff s Office, and;
5) The visit is limited to no more than forty-five (45) minutes in duration, unless the

meeting is called at the request of the Employer or is otherwise agreed upon.

Section 3.7 - Information Provided to Union

The Employer shall noti$r the Union, via e-mail to an address designated by the Union, monthly
of the names and addresses of the employees in the bargaining unit, in Excel format, as well as
the following:

a

the employee's job title;
the worksite location;
work telephone number(s);
identification number, if available;
any home and personal cellular telephone numbers on file with the Ernployer;
date of hire;
work e-mail address; and
any personal e-mail address on file with the Employer.

a

5
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The Ernployer shall notify Council 31 within ten (10) days from the date of hire of all new
persons hired into bargaining unit positions and fuinish the information set forth hereinabove
with respect to such new hire.

Within ten (10) calendar days of the execution of this Agreement, the Employer shall provide to
the Union in writing the following information concerning bargaining unit members:

o flAIIle i
. position;
o date of hire in the Sheriff s Office;
o wage rate;
o work, home and cellular phone numbers on file with the Employer;
o work e-mail address and any personal e-mail address on file with the Employer;

and
o home address.

Section 3.8 - Distri tion of Literature

There shall be no distribution of Union literature on the Employer's premises, except that Union
literature may be posted on the Union Bulietin Board, in accordance with the requirements of
Section 3.2 or in the employee's mail tray. Any equipment belonging to the Employer, such as,
but not iimited to, radios, pagers, cell phones, vehicles, photocopy machines and
microcomputers, shall not be used for personal use or Union activity or business. Employees
shall have no expectation of privacy for email or voicemail communications, or mail tray
materials.

Section 3-q - Ilnion Orientation

The Union steward shall be allowed up to sixty (60) minutes to meet with newly hired
employees, within the first three (3) days of their hire date, on the Employer's premises, as part
of the orientation program for new bargaining unit members, in order to conduct its orientation
program for new bargaining unit members and without loss of pay for the newly hired
employee(s) or the Union steward conducting such orientation, provided that the orientation does
not impede notmai operations, in accord with 5 ILCS 315/6(c-10)(1XC). Such attendance by
employees shall be on a voluntary basis.

Section 3.10 - P ns and Susnensions

The Employer shall provide to the Union on a reasonable fi'equency a list of all employees
covered by this Agreement who have been promoted or suspended.

6
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Section 3-11 - Nepotiatins Team

Up to two (2) Mernbers designated as being on the Local negotiating team who are scheduled to
work on a day on which negotiations will occur, shall, for the purpose of attending scheduled
negotiations, be allowed to attend without loss of pay.

ARTICLE4-UNIONSECURITY

Section 4.1 - Dues Deduction

The Employers shall make payroll deductions for Union dues, fees, assessments and PEOPLE
contributions, in accordance with the terms of an employee's written authorization, signed by the
employees covered by this Agreement. Written authorizations may be evidenced by electronic
communications and electronic signatures of the employee. The Union may notify the Employer
electronically of new membership authorizations, and shall be responsible for providing a copy
of the proper authorization to the Employer. Nothing shall prevent the Union from changing or
updating its regular authorization card, as provided by law.

The Employer shall honor employee's individual authorized deduction forms and shall make
such deductions in the amounts certified by the Union for union dues, assessments, or fees and
PEOPLE contributions, which will be the same dollar amount for each employee, depending on
full-time,part-timeorPRNstatus (atarateof 75%oor50o/o of afull-timeemployee'sdues),in
order to ease the Employer's burden in administering this provision. The dues rate amount may
be changed by the Union upon thirty (30) days prior written notice to the Employer. The dues
shall be forwarded to the individual(s) designated by the Union to receive deductions within
thirty (30) days of the date of the deduction. There is no impediment to an employee's right to
resign Union mernbership at any time, in accordance with the tenns of the authorizatron.
Deductions shall remain in effect until the Employer receives notice from the Union that an
employee has revoked their authorization in writing, in accordance with the terms of the
authorization, or until the employee is no ionger employed in a bargaining unit position. The
Union shall indemnify the Employer for any damages and reasonable costs incurred for any
claims made by employees for deductions made in good faith in reliance on the information
provided by the Union regarding whether an authorrzation has been revoked, in accord with 5

rLCS 31s(f-25).

Section 4.2 - Indemnification

The Union shall be responsible for noti$uing the Employers and providing to the Employers the
employee's authorization for such payroll deductions or revocations, changes or cancellations of
authorizations, as required by Public Act 101-0620. The Employers shall rely on information
provided by the Union regarding whether deductions were properly authorized, revoked,
cancelied or changed. The Union shall indemnify the Employer for any damage and reasonable
costs incumed for any clairns made by employees for deductions made in good faith in reliance
upon the Union providing notification to the Employer of such authorizations for such
deductions, cancellations, changes or revocations.

7
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ARTICLE 5 _ NON-DISCRIMINATION

Section 5.1 - Pro Asainst Discrimination - Relations Act

The Union and the Employer agree that no employee shall be discriminated against, intimidated,
restrained, or coerced in the exercise or any rights granted under the Illinois Public Relations Act
or by this Agreement or lawful activities on behalf of the Union or Ernployer.

Section 5.2 - Prohibition Aeainst Discrimination - EEO

In accordance with applicable law, neither the Employer nor the Union will discriminate against
any employee covered by this Agreement in a manner prohibited by law because of race, color,
creed, religion, national origin, ancestry, sex, age, marital status, political belief, veteran status,
or sensory, mental or physical disability.

section 5.3 - Prohibition Against Discrimination - union Memberships

Neither the Employer nor the Union shall interfere with the right of employees covered by the
Agreement to become or not become members of the Union, and there shall be no discrimination
against any such employees because of Union membership or non-membership or the exercise of
their lawful rights.

Neither the Employer nor the Union shall discriminate, intimidate, restrain, or coerce any
employee granted rights by law or by this Agreement.

Section 5.4 - Grievances

The parlies agree that any violation of Section 5.2 of this Article may be grieved and processed
lhrough Step 3 in the Grievance Procedure, but no fuither.

ARTICLE 6 - SENIORITY

Section 6.1 - Probationarv Period

A11 newly hired employees and employees transferred into the bargaining unit are probatioriary
Employees. The probationary period for all newly hired employees and tirose persons
transferred into the bargaining unit shall be twelve (12) months continuous employment, not
including any paid or unpaid leave of absence, beginning from their hire date or their transfer
date, unless otherwise specified by Law.

During the probationary period, an employee who fails to demonstrate the ability and
qualifications necessary for satisfactory job performance or on the basis of any other reasons
deemed sufficient by the Sheriff may be discharged for any reason not prohibited by law. A
probationary employee shall have no recourse to the grievance procedure to contest any
discipline imposed on the employee or to contest a discharge pursuant to this Section.

8
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Section 6.2 - Definition of Senioritv

For the pulpose of this Agreement, seniorify shall be defined as an employee's length of
continuous employment with the Sheriffs Office as a Medical and/or Mental Health
Professional, excluding time off due to layoff or any other unpaid leave of absence. PRN's shall
not accrue seniority. Upon successful cornpletion of the probationary period, an employee shall
acquire seniority retroactive to the employee's last date of hire in a full-time or part-time position
included within the bargaining unit.

Seniority shall be applied as follows

For Medicai Professionals :

1) If a full+ime or part-time employee is assigned to the Corections Bureau, they shall use
their Sherifls Office-hire date seniority for purposes of accruing benefits (i.e., sick time,
vacation time, etc.). PRN's shall not accrue such benefits.

2) When selecting/bidding for vacation time, an employee shall utilize their seniority date.

For Mental Health Professionals

1) If a full-time or paft-time employee is assigned to the Corrections Bureau, they shall use
their Sheriff s Office hire date seniority for purposes of accruing benefits (1.e., sick time,
vacation time, etc.). PRN's shall not accrue such benefits.

2) When selecting/bidding for vacation time, an employee shall utilize their seniority date.

Section 6.3 - Senioritv List

Upon the Union's request, the Employer will provide the Union with a seniority list setting for-th
each employee's seniority date. Only suspected errors that are brought to the Employers'
attention within fourteen (14) calendar days of the list being provided to the Union may be
conected. Discrepancies that are identified after said fourteen (14) calendar days have expired
may be raised at a subsequent furnishing of the seniority list.

Section 6.4 - Termination of Senioritv

An employee's seniority (and the employment relationship) shall terminate upon the occurrence
of any one of the following, if the employee:

a) quits or resigns; or
b) is discharged for just cause (probationary employees without cause); or
c) retires, or is retired; or
d) is absent for three (3) consecutive working days without notifying the Sheriff or his

designee; or
e) faisifies the reason for a leave of absence or engages in gainful employment while on an

authorized leave ofabsence, or

9
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D faiis to retuin to work at the conclusion of an approved leave of absence or an approved
extension thereof, unless the employee's failure to return and failure to obtain an
extension are solely due to circumstances totally beyond the employee's control. For
purposes of this paragraph, the Employer's denial of a request to extend a leave of
absence shall require the employee to return to work upon the conclusion of the original
approved leave ofabsence; or

g) is laid off for a period in excess of twenty-four (24) months or the length of the
employee's employment with the Sheriff s Office, whichever is less; or

h) is laid off and fails to repoft for work within seven (7) calendar days after having been
recalled; or

i) does not perform work for the Sheriff s Office for a period in excess of twenty-four (24)
months.

Secfion 6.5 - Senioritv While on f,ea of Absence

Employees will continue to acclue seniority credit for an unpaid leave to the extent required by
State or Federal law.

Section 6.6 - Accrual of Senioritv

A member's hire date seniority continues to accrue during sick leave, time lost due to iniury or
illness on the job (up to one year maximum), and/or a military leave of absence as required by
law.

ARTICLE 7 _ DISCPLINE AND DISCHARGE

Section 7.1 - Discipline

Disciplinary action may be imposed by the Sheriff or his designee(s) upon a post-probationary
employee, but only for just cause. Discipline may be imposed upon probationary employees
without just cause or recourse to the grievance procedure.

Discipline imposed on post-probationary bargaining unit members is solely and exclusively
subject to review under the grievance procedure up to and including arbitration.

Any disciplinary suspensions rnay be imposed by the Sheriff and reviewed solely through appeal
to an independent arbitrator. If the Sheriff terminates a post-probationary employee covered by
this Agreement, the tennination rnay be brought to the independent arbitrator.

Nothing in this Agreement is intended or should be construed to waive an employee's right to
union representation during questioning that the employee reasonably believes may lead to
discipline, as provided in NLfuB v. Weingarten, 420 U. S. 25 1 (197 5).

t095427 2
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Section 7.2 - Pre-Discipline Meeting

Priol to the imposition of discipline greater than a written or oral reprimand, the Employer shall
meet infotmally with the employee involved to inform him/her of the reason for contemplated
disciplinary action. The employee shall then be allowed an opportunity to rebut or ciari$r the
charges at this meeting. The Employee has a right to Union representation at this meeting.

Section 7.3 'I) - Prosressive

Generally, discipiine will be progressive and may include oral reprimand, written reprimand,
suspension without pay or tetmination of employment. However, based on the severity of the
offense or the employee's record, the Employer may initiate discipline at any level. The
Employer will notify the employee in writing of any disciplinary action to be taken.

Section 7 .4 - Limitations

The Employer shall recognize andior utrhze only that disciplinary history appropriately
documented and cumently filed in the employee's personnel files located in the Sheriffs Office
of Professional Standards and Conduct and the Administrative Office. No other working files
shall be utilized by other management staff for discipline.

Section 7.5 - Outside Emplovment While on Suspension Without Pav

No member may be denied the ability to obtain lawful empioyment while on suspension without
pay, provided that the type of such outside empioyment is consistent with the type of
employment allowed by the Rules and Regulations of the DuPage County Sheriff s Office. There
shall be no iimitation of hours worked while on suspension without pay.

Section 7-6 - N of Discinline

In the event discipiinary action is taken against an employee, other than oral discipline, the
Employer shall furnish written notice to the employee, which shall state the reasons for such
discipline, and the direction to the employee for future behavior. The Employer shall notify the
employee of any discipline within ten (10) days of the completion of the Employer's
investigation. A copy of such written notice should be maintained in the employee's pelsonnel
file.

Section 8.1 -

ARTICLE 8 _ GRIEVANCE PROCEDURE

of Grievance

A grievance is defined as any difference, complaint or dispute between the Employer and the
Union or any employee(s) regarding the application, meaning or interpretation of the provisions
of this Agreement.
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A grievance shall contain a complete statement of facts sunounding the grievance, the specific
Articles and Sections of this Agreement allegedly violated and how such violation occurred, the
date of the alleged violation and the relief sought. The grievance document shall be signed and
dated by the Grievant and the Local representative. Only one subject matter shall be covered in
any one grievance.

Section 8.2 - Class Grievance

The Union rnay file a Class Grievance, if it affects two (2) or more bargaining unit members
whose grievances involve the same issues, interpretations, and contract provisions so that a
decision as to one (1) glievant shall be decisive as to all members of the class. As such, Class
Grievances will be submitted by the Stewald/Local President or Union Representative. The
written grievance shall contain a complete statement of facts surrounding the employees'
complaint (including, but not limited to, the names of each bargaining unit member_known to the
Union at the time of filing, who is alleged to be entitled to relief, the specific Articles and
Sections of this Agreement allegedly violated, the date of the alleged violation and the relief
sought.

Section 8.3 - IIse of the Grievance Procedure

All empioyees and the Union are urged to first seek review through this Grievance Procedure of
an alleged violation of this Agreement before resorting to any other forum, e.g. administrative or
judicial.

Section 8.4 - Step - I

As a general rule, an employee who has a glievance should first attempt to resolve the grievance
informally with tlie Health Services Administrator. If the Health Sen'ices Administrator is
unable to resolve the grievance, the ernployee or union representative will submit the grievance
in writing to the Health Services Administrator specifically indicating that the matter is a
grievance under this Agreement. The written grievance shali contain a complete statement of
facts sumounding the Employee's complaint (including, but not lirnited to, the name of the
grievant), the specific Articles and Sections of this Agreement allegedly violated, the date of the
alleged violation and the relief sought. The grievance document shall be signed and dated by the
grievant and the Union representative.

All grievances must be presented in writing within ten (10) calendar days of the occunence
giving rise to the grievance, not including the day of the occurrence, or the date when the
affected employee knew, or reasonably should have known. Any grievance not presented to the
Health Services Administrator within the time stated above shall be deemed waived.

The Health Services Administrator shall provide an answer to the Ernployee in writing no later
than ten ( i 0) calendar days from the receipt of the Step 1 grievance generally stating whether the
Employer is granting or denying the grievance. If the matter is not resolved at the first step of the
Grievance Ptocedure, or the Health Services Administrator's response is not received within the
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ten (10) calendar days aftel the receipt of the Step I grievance, the Employee may proceed to
Step 2 of the Grievance Procedure.

Section 8.5 - Step - 2

If the grievance is not resolved at Step 1, or the Health Senrices Administrator's response is not
received within ten (10) calendar days of the Step One grievance, and the Employee or Union
wishes to appeal the grievance to Step 2 of the Grievance Procedure, the appeal shall be
submitted to the Bureau Chief within seven (7) calendar days after the receipt of the Health
Services Administrator's written response to the Employee, not including the day the response
was received, or the day the response was due, if no response was received, not including the day
the response was due.

The written appeal shall generally state the basis upon which the Employee or Union believes the
grievance was improperly denied at the previous step of the Grievance Procedure. In addition,
for class grievances filed pursuant to Section 8.2 of this Agreement, the Union shall be required
to provide the names of each bargaining unit member who is alleged to be entitied to relief that
was not known at the time that the class grievance was filed at Step 1. The Bureau Chief shall
offer to meet and discuss the grievance with the grievant and an authorized representative from
the Union. If no settlement of the grievance is reached, the Bureau Chief shall provide a written
response to the grievant within seven (7) calendar days after receiving the written Step 2
grievance, not inciuding the day the Step 2 grievance was received, generally stating the basis
upon which the Employer is denying the grievance.

Section 8.6 - Step - 3

If the grievance is not resolved at Step 2 or the Bureau Chiefls response has not been received
within seven (7) calendar days of the filing of the Step 2 grievance, and the Empioyee or Union
wishes to appeal the grievance to Step 3 of the Grievance Procedure, the appeal shall be
submitted in writing to the Sheriff, or his designee, within seven (7) calendar days after the
receipt of the Bureau Chief s written response to the Empioyee, not including the day the
response was received, or within seven (7) calendar days of the day the response was due, if no
response was received, not including the day the response was due.

The written appeal shall generally state the basis upon which the Employee or Union believes the
grievance was improper'ly denied at Step 2 of the Grievance Procedure. The Sheriff, or his
designee, shall offer to meet and discuss the grievance with the grievant and an authorized
representative of the Union. If no settlement of the grievance is reached, the Sheriff, or his
designee, shall provide a written response to the grievant within seven (7) calendar days after
receiving the wlitten Step 3 Grievance, not including the day the response was received,
generally stating the basis upon which the employer is denying the grievance.

Section 8.7 - Step - 4

lf the grievance is not resolved at Step 3 of the Grievance Procedure, or the written answer to the
grievant is not given to the Employee or Union in a timely manller, and the Union wishes to
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appeai the grievance from Step 3 of the Grievance Procedure, the grievance may be referred to
arbitration. Notice that the Union is refening the dispute to arbitration shall be made to the
Sheriff, or his designee, within twenty-eight (28) calendar days of receipt of the written answer
at Step 3, not including the day the response was received, or within twenfy-eight (28) calendar
days of the day the response was due, if no response is received, not including the day the
response was due. This time requirement may be waived by mutual agreemsnt of each party.

If the grievance is appealed to arbitr"ation, representatives of the Employer and the Union shall
attempt to agree upon an arbitrator within seven (7) calendar days after the receipt of the notice
of referral to arbitration. In the event the parties are unable to agree upon an arbitrator within said
period, the parties shall jointly request a panel of seven (7) arbitrators from the Federal
Mediation and Conciliation Service who are mernbers of the National Academy of Arbitrators
residing in Illinois. The par-ties shall altemately strike the name of an arbitrator, with the Union
making the first strike. The person whose name remains shall be the arbitrator, provided that
each pafiy, before striking names, shall have the right to reject one (1) panel of arbitrators. The
arbitrator shall be notified of his/her selection by a joint ietter from the Employer and the Union
requesting that he/she set a time and date for the hearing, subject to the availability of the
Employer and the Union representatives. The arbitrator shall notifli the Employer and the Union
of the mufually agreed upon date and time of the hearing.

No more than one grievance may be submitted to an arbitrator at any one time, without the
consent of both parlies. The parties shall share equally the fees and expenses of the arbitrator,
arbitration hearing (excluding Court Reportel costs), and any cost of the hearing room. The
Employer and Union agree to be responsibie for the costs of their own representative and
witnesses, except that witnesses whose testimony occuls during their regular work hours shall be
released fi'om duty without loss of pay during their testirnony.

Section 8.8 - Auth of the Arbitrator

The arbitrator shall have no right or authority to amend, modif,, nullifu, ignore, add to, or
subtract from the provisions of the Agreement. The arbitrator shall consider and decide only the
question as to whether there has been a violation, misinterpretation or misapplication of the
specific provisions of this Agreement. The arbitrator shall only be empowered to determine the
issue raised by the grievance as initially presented in writing and shall have no authority to make
a decision on any issue not so submitted or raised. The arbitrator shall decide questions of
arbitrability. The arbitrator shall be without power to make any decision or award which is
contrary to or inconsistent with any applicable laws or rules and regulations of adrninistrative
bodies that have the force and effect of law. Such decision and award of the arbitrator shall be
final and binding on the Employer, the Union, arid the employee(s) involved, unless reversed on
appeal in accordance with the provisions of the Uniform Arbitration Act and/or the Illinois Labor
Relations Act.

Section 8.9 - Time Limits

Grievances may be withdrawn al any step of the procedule. If a grievance is not presented by
the employee or the Union within the time iimits set forth above, it shall be considered "waived"
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and may not be pursued further. If a grievance is not appealed to the next step within the
specified time limit or any agreed extension thereof, it shall be considered resolved on the basis
of the Sheriff s representative's last answer. Grievances not discussed or answered by the
Employer within the designated time limits stated in this grievance procedure shall be viewed by
the aggrieved employee as denied and the employee andlor the Union may elect to appeal the
grievance to the next step of the grievance procedure. The parties may, by mutual agreement in
writing. extend any of the time limits set forth in this Article, but no extension of time shall be
implied by any action or inaction of either party, if not expressly stated in writing.

Section 8.10 - Information Requests

The Employer recognizes the legal rights of the Union to information necessary to process
grievances. Upon request, the Employer will provide the Union with such information, as is
required by law and the Union will respond in like fashion to any iawful Employer request for
information.

Section 8.11 - Grievance Pro and Grievance Meetinss

Employees and/or the Union representatives shall not investigate and./or file grievances or
conduct other Union activity during their wotk time, without the express permission of the
Sheriff or designee, which permission shall not be withheld unless such Union activity would
impede normal operations, in accord with 5 ILCS 315/6(c-10)(1XA), and only in a manner which
will not disturb other employees who are working. Grievance meetings will take place during
the regular working hours of the HSA, Bureau Chief, Sheriff or his designee. In the event that a
grievance meeting(s) is scheduled by the Employer during the time the grievant(s) and/or Union
representative or steward would otherwise be working, the grievant(s) and/or Union
representative or steward shall be released from duty without loss of pay, in order to attend such
meeting. Gdevance meetings will not take place on holidays, during affected employee(s)
rzacations and during Employer-approved ieaves of absence. Neither the Union's stewards, other
Union representatives nor Union witnesses shall be compensated by the Employer for their
attendance at arbitration hearings, except that witnesses whose testirnony occurs during their'
regular work hours shall be released from duty without loss of pay during their testimony.

Section 8.12 Advanced Step Grievance Filing

Grievances may be filed at any step of the grievance procedure by mutual agreement of the
parties.

Section 8.13 - Waiver of Grievance Procedure

If an employee seeks resolution of a grievance in any other forum (e.g., administrative or judicial
tribunal), the Employer shall have no obligation to entertain or proceed fuither with the matter
pursuant to the grievance procedures. This Section shall not preclude class grievances frorn
proceeding, and shall not have estoppel effect on the Union's right to proceed on a class
grievance, but such class grievances shall exclude any ernployee who sought resolution of the
grievance in another forum.
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ARTICLE 9 - LAYOFF AND RECALL

Section 9.1 - Lavoff

The Employer shali, in its sole discretion, determine whether layoffs are necessary. Although
not limited to the following, layoffs shall ordinarily be for lack of work and/or iack of funds, an
abolishment of or change in the duties of a position, or when reorganization occurs and the need
for the position is eliminated. Tlie Sheriff shall provide at least fourteen (14) caiendar days
advance notice to the Union of a layoff. If a layoff is to occur, the Sheriff will provide at least 14
days' notice to any employee who is to be laid off.

The Employer shall determine in which job classifications a layoff will occur, and for purposes
of this Article, fuIl-time, parl-time and PRN employees shall be considered separate
classifications amongst the classifications listed in Section 1.1 of this Agreement (e.g., full-time
LPNs are a separate classification from parl-time LPNs). If it is determined that layoffs are
necessary, newly hired probationary employees in the bargaining unit in the impacted
classification shall be iaid off prior to any non-probationary bargaining unit employee in such
classification. Employees will be laid off fi'om the impacted classification(s), in accordance with
reverse seniority, starling with the least seniol member.

Section 9.2 - Recall

Ernployees who are laid off sliall be placed on a recall list after the effective date of the layoff. If
there is a recall in a classification, employees who are on the recall list shalt be considered before
extetnal candidates, provided that the recalled employees are then qualified to perform the work
in the job position to which they are recalled. Recall rights shall expire two (2) years after the
effective date of the layoff. If the Sheriff determines to fill a vacancy in a bargaining unit
classification, employees who have been laid off and who continue to have recall rights in that
classification shall be offered the position in the reverse order of their iayoff, if the Sheriff or
designee determines that the laid off employee is qualified.

Section 9.3 - Severance Pav Policy

In the event of a layoff, and in lieu of impacts and effects bargaining, full-time employees
covered by this Agreement shall receive severance pay, as enumerated in the following chart:

Years of Service Hours Paid

I year +1 day through 2 years
3 years + i day through 5 years
6 years + i day through i0 years
ll years +1 daythrough 15 years
16 years +1 day through 19 years
20 years or greater

40
80
r20
i60
200
240
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Part-time employees shall receive the same severance pay set forth in the chart above, except
such severance pay shall be pro-rated, based on the avelage weekly hours that the part-time
employee works, compared to 40 hours per week.

Employees who receive retention benefits pursuant to Section 17.12 ofthis Agreement shall not
be entitled to severance pay pursuant to this Section 9.3.

ARTICLE 10 _ HOLIDAYS

Section 10.1 Holidays/Holidav Pav

For the term of this Agreement, there shall be I 1* designated holidays for which all bargaining
unit employees, except employees in PRN status, shall receive holiday pay. Such holidays shall
be designated in writing by the Sheriff or his designee on or about September 1 of the prior year.
Eligible full-time employees shall receive hoiiday pay on the first pay period in June in the
amount of forty (40) hours of pay and on the first pay period in December in the amount of
forty-eight (48) hours of pay at the reguiar straight-time hourly rate for each of those pay
periods. All eligible part-time employees working more than twenty (20) hours per week, except
employees in the classification of PRN, shall be eligible for Holiday Pay at a proportional rate,
based on the number of hours they are regularly scheduied to work. Such proration shall be
based upon the part-time employee's regularly scheduled weekly hours of work in comparison to
fofty (40) hours per week.

(* Should the County Board designate Juneteenth as a holiday, then Juneteenth shall be a
recognized iioliday under this collective bargaining agreement; and in that event, the first
installment of holiday pay shall include forty-eight (48) hours of pay for all bargaining unit
employees, except for PRNs.)

Section 10.2 - Elieibilitv

In order to be eligible for boliday pay, employees must have completed one year of service.
During the first year of serice, employees shall be compensated only for those holidays actually
worked. If an employee terminates his employment with less than one year of service, he shall
be paid only for those holidays actually worked. Subject to the provisions of Section 10.1
hereinabove, employees shall work all holidays that occur during their regular rvork shift.

In order for an employee to be eligible for holiday pay, the empioyee must work or take an
approved leave, as designated in this Section, on the employee's last regularly scheduled work
shift immediately preceding the hoiiday and the employee's first reguiarly scheduled work shift
immediately following the holiday.

Additionally, if an employee is scheduled to work a designated holiday, they must work the
holiday, unless off for approved leave, as designated in this Section. For purposes of this Section,
"approved leave" includes only approved compensatory time, personal days and vacation time.
Sick time is not considered an approved leave for purposes of holiday pay.

17

1095427 _2



Section 10.3 - Advance Notice

Employees scheduled to work a holiday shall be given as much advance notice as practicable

ARTICI,F], 11 _ VACATION

Section 11.1 - Accrual of Benefits

All fuIl{ime bargaining unit employees covered by this Agreement shall be entitled to utilize
vacation witli pay, cornmencing on the first day of the month following satisfactory completion
of probation. Vacation shall accrue on the first day of each month following the date of hire, in
accordance with the schedule below.

Eligible part-time employees shall receive vacation time at a proportional rate, based on the
number of hours they are reguiarly scheduled to work each week, compared to forty (40) hours.
Such vacation time shall accrue on the first day of each month following the date of hire, but
such vacation time shall not be utilized before the first day of the month following satisfactory
completion of probation.

Employees in PRN status shall not receive or accrue vacation benefits.

Date of hire with the Sheriffs Office will be used for the purpose of calculating vacation time.
Accrual of vacation time ceases during any medical or personal leave of absence of over thirty
calendar (30) days.

Ernployees are eligible to use vacation in accordance with Section 11.1 of this Agreement, after
it has accrued"

YEARS OF
CONTINUOUS SERVICE

VACATION
HOURS
ACCRUED
ANNUALLY

ACCRUED
HOURS
PER MONTH

REGULAR
HOURS
WORKED
PER WEEK

0 through
fourth (4tr')

the completion of the
year

80 Hours 6.67 Hours 40.00

Beginning of the fifth (5tr') year
thlough the completion of the
ninth (9tl') year

120 Hours 10.00 Hours 40.00

Beginning of the tenth (10tb) year
through the completion of the
nineteenth (19th) year

160 Hours 13.33 Hours 40.00

The beginning of the twentieth
(20th) year or more

200 Hours 16.67 Hours 40.00
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Section ll.2 - Vacation Pav

A11 vacation leave will be paid at the employee's base hourly rate, excluding shift and weekend
differentiai. Effective December I,2A27, vacation leave pay shall include shift and weekend
differentials for vacation time actually used. Vacation hours shall count as time worked for the
purposes of calculating overtime.

Dalz Before and Day After Vacation. A.ty employee that fails to repofi for duty on the last shift
before andlor the first scheduled shift aftel vacation must provide medical proof of illness or
injury in order to receive payment for the extended absence.

Section 11.3 - Use of Vaca Time and Cancellation

Vacation benefits may be taken in increments of the number of hours required to take off one
complete scheduled shift, but no less, without prior authorization of the Health Services
Administrator or designee. In addition, a "working day" for the purpose of this Article shall not
include a day on which an employee is regularly scheduled off from duty. Consequentiy, an
employee may elect to schedule his vacation time in conjunction with days off that the employee
is regularly scheduled off from duty, without such regular days off being charged against his
eamed vacation accrual.

Vacation time shall be authorized on the basis of seniority with the Office. One person is
aliowed off per shift; more may be allowed, provided manpower needs are met and subject to
approval by a non-bargaining unit supervisor. Supervisors that are responsible for the approval
and submission of vacation schedules also have the authority to grant requests for changes in
these schedules. Ernployees' scheduling requests or requested changes may or may not be
granted, depending on operational needs, as determined by the Sheriff or his designee(s).
Vacation dates may be changed or canceled by the Sheriff or his designee(s) in the event of
exigent circumstances.

In the event of such cancellation, the re-scheduling will be accomplished in accordance with the
provisions of this Agreement. In the event a covered employee shall experience out of pocket
expenses incun'ed as a result of such cancellation, the employee shall submit written proof of
such loss for the consideration of the Employer for purposes of reimbursement.

On or before November 1 of each year, the Health Services Adminisfi'ator or designee shall post
two (2) schedules for available vacation during the upcoming calendar year; one schedule for
Mental Health Professionals, and one schedule for Medical Professionals. Employees shall
select their vacation preferences in order of seniority, as applied to the Mental Health
Professional schedule or the Medical Professional schedule, as applicable. There shall be four
(4) vacation selection processes to be conducted, according to the following order of selection:
full-time employees - full weeks; part-time employees - full weeks; fuIl-time employees - less
than full weeks; part-time employees - less than fuIl weeks. The most senior ernployee shall
have the first choice, then the next most senior employee shall have the second choice, and so on.
Full-time employees may make one selection in the first round, consisting of full consecutive
weeks, not to exceed two (2) weeks. After all fuIl-time employees have made their first round
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selections, the process shall be repeated for full-time employees, until all full-time employees
have had the opportunity to schedule all of their' fuIl week preferences. Following fulI-tirne
employees' full week selections, the same process shall be repeated for part-time employees' full
week preferences. After ali part-time employees have had the opporfunity to select all of their
full week preferences, full-time employees shall schedule any iess than full week vacation
("singie days"), followed by part-time employees having the opportunity to schedule single days.
The HSA shall be responsible for rnaintaining the vacation scheduie, once approved, and
ensuring that all lequests for vacation time use have been submitted by the requesting member in
writing, prior to that member taking the vacation time.

After the vacation schedule has been established, no employee can "bump" another employee,
regardless of seniority. Once the vacation schedule has been posted, any remaining
"unscheduled" vacation days shall be taken on a daily first-requested, first received basis, No
employee can "bump" another empioyee from an "unscheduled" vacation day once established,
regardless of the employee's seniority.

Where vacation requests conflict and cannot be resolved by mutual agreement between the
bargaining unit members involved, preference shall be given to the bargaining unit member
making the earlier email request. However, conflicting requests made on the same day shall be
resolved on the basis of bargaining unit seniority, staffing requirements and previous leaves
received or vacation taken.

Section 11.4 - Payout of Vacation Benefits

Once an eligible employee has completed five (5) years of continuous service, they may elect to
receive monetary payment for up to firre (5) days or forly (40) hours of their earned vacation
accrual at full value, in full day increments, as may be appiicable for either full-time or part-time
employees. For purposes of this Section 17.4, a "day" is defined as 1/l0tl' of the employee's
normally scheduled bi-weekly work hours. Upon cornpletion of fifteen (15) years of continuous
service, an employee may elect to receive monetary payment for up to ten (10) days or eighty
(80) hours of their eamed vacation accrual at fuIl value, in full day increments, as may be
applicable for either full-time or part-time employees. An employee is eligible to receive this
payment one (1) time per calendar year. If an eligible employee eiects to sell vacation time, the
"pay date" determines the calendar year. For example, if an employee is requesting a payment at
the end of the year (December), the "pay date" is the following calendar year (January). An
employee will not receive this payment, if the vacation time is unearned.

For an ernployee that has completed one (1) year or more of service, upon separation or layoff,
the employee will receive monetary compensation for any accrued, unused vacation time, as
described hereafter. Upon separation, employees will receive monetary compensation for all
eatned vacation time which consists of the number of vacation days currently accrued based on
the employee's years of seryice and a maximum of ten (10) days of banked vacation time. This
amount shall not exceed a maximum of thirty-five (35) days. Employees will receive any eamed
vacation payout on their iast paycheck.
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Section 11.5 - Vacation Carrvover

It is expected that earned vacation will be taken during the calendar year. However, for fuIl+ime
employees, up to eighty (80) hours of eamed vacation time not taken during a caiendar year may
be carried over to the next year. If a fuIl-time employee wants to cany over any arnount in excess
of eighty (80) hours of vacation, the employee must submit a written request to the Sheriff or
designee and must receive written permission from the Sheriff or his designee, prior to the end of
the calendar year. Such requests shall not be arbitrarily denied. Any vacation in excess of eighfy
(80) hours which has been authorized to be caried over into the next calendaryear shall be used
rvithin the first quarter of that calendar year, or if not used, shall be forfeited. Any vacation hours
of a fuIl-time empioyee in excess of eighty (80) hours that are carried over cannot be sold. For
part-time employees, up to forty (40) hours of earned vacation time not taken during a calendar
year may be carried over to the next calendar year. If a part-time employee wants to caffy over
any amount of vacation in excess of forty (40) hours, the employee must request and receive
written petmission fiom the Sheliff or his designee, prior to the end of the calendar year. Such
requests shall not be arbitrarily denied. Any vacation in excess of forty (40) hours which has
been authorized to be carried over by a part-time employee into the next calendar year shall be
used within the first quafier of that calendar year, or if not used, shall be forfeited. Any vacation
hours of a part-time employee in excess of forty (40) hours that are caried over cannot be sold.

Section 11.6 - Vacation Elieibilitv

All full-time and part-time employees who work a minimun of twenty (20) hours per week are
eligible to use accrued vacation time, following its accrual, in accordance with Section 1 1.1
hereinabove.

ARTICLE 12 _ SICK LEAVE

Section 12.1 - Definition

Employees covered by this Agreement, except employees in PRN status, who have completed
six (6) months of their probationary period shall be entitled to paid sick leave. Paid sick leave is
a benefit in recognition that employees may occasionally be absent because of various illnesses
or injuries. The Employer believes that employees should be protected against a loss of income
because of such temporary absences. To the extent permitted by law, paid sick leave can only be
used for an approved absence that falls under the following guidelines:

. Illness or injury of employee, employee's dependents or employee's family member.
o Emergency medical or dental care of the employee.
o Exposure to contagious disease and possible endangering of others by attendance on

duty.
r Preventative care.
. Medical appointments or emergency medical or dental care for the employee's child,

stepchild, spouse, domestic partner, sibling, parent, mother-in-1aw, father-in-law,
grandchild, grandparent or stepparent, subject to a iimit equal to half of the
employee's annual accrual, as set forth in Section 12.2 of this Agreement.
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Section 12.2 - Sick Leave Accrual

Sick leave credits shall accrue during the initial probationary period of employment, but may not
be utilized until six months after the date of hire with the Sheriff s Office.

Sick tirne will be credited on a monthiy basis for full-time employees, at a rate of 5.33 hours per
month. Part-Time employees that are normaliy scheduled to work at least twenty (20) hours or
rnore per week are eligible for sick ieave at a proportional rate, based on the number of hours
they are regularly scheduled to work, per week, compared to forty (40) hours. Empioyees in
PRN status shall not receive or accrue sick leave.

Al1 eligible empioyees shall be allowed up to a maximum of one hundred twenty (120)
sick leave accumulation. For purposes of this Article, a "day" is defined as 1/l0th
employee's normally scheduled bi-weekly work hours.

days of
of the

Sick leave does not accrue during any personal leave ofabsence or any medical leave ofabsence
greater than thirly (30) days. If the employee does not provide two weeks' notice of termination,
sick leave credit will be forfeited.

Secfion 12.3 - Notification and IJse of Sick Leave

The employee must directly notify the Health Service Administrator or Director of Nursing on
the first day of absence at least fwo (2) hours prior to the start of the employee's work shift and
every day thereafter when the employee is requesting paid sick leave for illness, injury, or a
disabling condition, unless an exigent circumstance such as injury or hospitalization prevents
giving such notice. Failure to properiy or timely report an illness may be considered as absence
without pay and rnay subject the employee to discipline, as well.

If the Sheriff or his designee does not consider circumstances adequate for the use of paid sick
leave, additional documentation may be required, regardless of the number of shifts absent. If
this additional documentation is not supplied, then the request for sick ieave shall be denied, the
time shall be charged to leave without pay, and discipline may be imposed.

Any employee detetmined by the Sheriff or his designee(s) to be abusing the provisions of the
sick leave policy shall be subiect to appropriate disciplinary action.

Accumulated paid sick leave shall be used in increments of no less than one full shift at a time.
except that sick leave may be paid in partial shifts with the approval of the Sheriff or his
designee.

Section 12.4 - Sick Leave Pavout

The Employer will continue to provide sick leave payouts for accrued, unused and banked sick
leave, in accordance with Policy 5.4, entitled "Sick Time," of the County's Personnel Policy
Manual, as was in effect on July 15,2A18, a copy of which is attached hereto as Appendix A.
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Section 12.5 - Notification of Balances

Employees, upon request, shall be notified in writing of all forms of leaves balances, including
vacation, sick leave, holidays, etc., no more than semi-annualiy.

Section 12.6 - Personal Davs

Full-time bargaining unit members are eligible for personal days. Part-time employees, except
employees in PRN status, that are normally scheduled to work at least twenty (20) hours or more
per week, are eligible for personal days, Newly hired employees must successfully complete six
months of the required probationary period, before they are eligible for personal days.

Except in the case of initial hiring, eligible fuIl-time and part-time employees shall be awarded
five (5) Personal Days per year. For purposes of this Article, ao'day" shall be defined as 1/10t1' of
the employee's nomally scheduled bi-weekly work hours. During the first calendar year of
employment, the employee shall be awarded personal days on a pro-rated basis, after completing
the first six months of the probationary period, as follows:

First Six Months of
Probationary Period Ends Elieible For
January - February
March -April
May - June
July -August
September - October
November - December

5 Days
4 Days
3 Days
2 Days
l Day
None

Employees wishing to use a personal day shall make his/her request in writing at least (2) days in
advance of the date requested. Use of a personal day shall not be unreasonably denied by
management.

An employee who separates employment will not receive payment for unused personal days.
Personal days may not be car"ried over into the next year.

ARTICLE 13 _ LEAVES OF ABSENCE

Section 13.I - Militarv Leave

Employer agrees to comply with all applicable Federal and State laws relative to military service
of employees.

Section 13.2 - Familv Medical Leave

The Employer will comply with all Federal and State laws when granting Farnily Medical Leave,
and with the Family Medical Leave Policy of the Sheriffs Office (PER 1-1, Section BE), and
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may take any actions not inconsistent with such laws or the terms of this Agreement. Any
dispute over an alieged violation of this Section 13.2 may be pursued through the appropriate
step in the grievance procedure, but shall not be subject to arbitration.

Section 13.3 - Bereavement/Funeral Leave

When a death occurs in an employee's immediate family, all bargaining unit employees covered
by this Agreement, except PRNs, upon request, shall normally be excused for up to three (3)
consecutiveworking shifts (a shiftbeing defined as 1/1Oth of the employee's normally scheduled
bi-weekly work hours), for the purpose of preparing for and attending the serices and to handle
personal affairs before or after the services.

To qualify for funeral leave, an employee must notify the Bureau Chief or designee of the need
for funeral leave as soon as possible. An eligible employee shall be paid funerai leave at his
normal straight time daily rate of pay for any day or days on which he is excused, but would
have otherwise been scheduled to work.

For the purposes of this policy, "immediate family" members include: parent, chiid, mother-in-
law, father-in-1aw, stepparent, stepchild, grandparent, spouse, sibling, sister-in-iaw, brother-in-
law, grandparent-in-law, half-sister, half-brother, grandchild or civil union partner.

Any additionai time off will be charged to, and limited by, any accrued sick leave and vacation
time. Funeral leave is subject to the approval of the Bureau Chief or designee(s) and will require
written documentation declaring the relationship to the employee, the date and the place of the
funeral and proof of attendance, when requested, before payment is made.

An employee shall notifu his Bureau Chief or designee as soon as practicable, immediately
following the death of an immediate family member, for purposes of the use of authorized
bereavement leave.

Section 13.4 - al Leave of Absence

Ernployees may request a Personal Leave of Absence in accordance with Policy 5.5, entitled
"Personal Leave," of the County's Personnel Policy Manual, which may be amended from time
to time.

Section l3-5 - al Disabilitv/ Worker' s Comnensation

The Empioyer will follow State and Federal laws which provide for protection of employees
experiencing occupational disabilities through accidents or illness in the course of employment.
The ernployees covered by this Agreement shall receive occupational disability benefits in
accordance with the Workers' Compensation Policy, Policy 6.3, entitied "Worker's
Compensation," of the County's Persorurel Policy Manual. If a conflict arises, State and Federal
laws shall supersede Policy 6.3.
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Section 13.6 - Non-Occupational Disabilitv

The employees covered by this Agreement shall receive non-occupational disability benefits in
accordance with the IMRF Policy from Policy 6.2, entitled "Illinois Municipal Retirement
Fund," of the County's Personnel Policy Manual. These benefits are provided by IMRF and not
by the Employer. IMRF is the sole authority for determining eligibility for such benefits.

Section 13.7 - Return to Work

Prior to returning to work from a disability, the employee must obtain a written statement fi'om a
licensed care provider indicating the employee's ability to perform the essential job functions
and the end date of the disabling condition. The Employer will follow State and Federal lau's
which provide for protection of employees experiencing occupational disabilities through
accidents or illness in the course of employrnent.

An employee who sustains a work-related injur5' must notify the immediate supervisor as soon as
possible, provide documentation of the injury/illness, and meet deadlines, as required.

ARTICLE 14 . HOURS OF WORK AND OVERTIME

Section '14.7 - No Guarantee

This Article is intended to describe the normal hours of work for bargaining unit personnel. This
Articie shali not provide a guarantee of any ceftain number of hours of work per day, per week,
or per work cycle, nor shall it be construed as a minimum or maxirnum work schedule.

Section 14.2 - Normal Work Hours/Meal Breaks

The notmal work schedule for full-time Professional Medical staff shall consist of a
combination of twelve and one-half (12%) (commencing upon the NLRB's certification of
AFSCME as a Bona Fide Representative under Section 7(b) of the FLSA, but no sooner than
January I, 2023) and eight and one-half (8%) hour shifts, as specified in the following
paragraphs. such that the employee is normally scheduled to work 80 hours in a two week work
period, in accordance with Section 207(b) of the Fair Labor Standards Act and Section aaQ)Q)
of the Illinois Minimum Wage Law (820 ILCS 105/4a(2)(J)). The normal work schedule for
part-time Medical Professional staff shall consist of twelve and one-half (12%) hour shifts
(commencing upon the NLRB's certification of AFSCME as a Bona Fide Representative under
Section 7(b) of the FLSA, but no sooner than January I, 2023), as specified in the following
paragraphs. Except in an emergency, changes in the current normal workdays, work schedules
or work period may only be made by the Sheriff or his designee(s). Salaried Mental Health
Professionals (i.e., Licensed Clinical Psychologist, Licensed Clinical Professional Counselor)
generally shall work an eight and one-half (S%) hour shift. Part-tirne Mental Health
Professionals shall work a six (6) irour shift on Mondays through Fridays, and an eight and one-
half (8%) hour shift on weekends. PRN's shall work a flexible schedule. to be determined bv
the Sheriff or designee.
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Al1 Plofessional Medical Employees working a twelve and one-half (12yr) hours shift shall be
granted, during each shift, a meal period of 60 minutes, 30 minutes of which is paid and 30
minutes of which is unpaid. All Professional Medical Employees working an eight and one-half
(8%) hours shift shall be granted, during each shift, a meai period of 60 minutes, 30 minutes of
which is paid and 30 minutes of which is unpaid. A meal period shall not be taken untii the
employee is properly relieved. If the employee's Immediate Superuisor is unable to relieve an
employee for an entire meal period, the employee shall be compensated for actual time in excess
of 30 minutes {i.e., the paid portion of the meal period) worked at the appropriate rate.
Employees working twelve and one-half (I2%) hour shifts are not to receive their meai period
within the first or last hour of the shift.

Mental Health Professionals and Dental Assistants assigned to work in the jail include both full-
time, paft-time and PRN empioyees. Any such employee working an eight and one-half (}Yr)
hour shift shall be granted a meai period of 60 minutes, 30 minutes of which is paid and 30
minutes of which is unpaid. If the employee's immediate superuisor is unable to relieve an
ernployee for an entire meal per"iod, the employee shall be compensated for actual time in excess
of 30 minutes (i.e., the paid portion of the meal period) worked at the appropriate rate.

Section 14.3 - Work Schedules bv Unit

The Sheriff or his designee shall schedule employees, according to the following:

Medical Professional Hours

12 % hour shifts
Days:
Nights:

8% hour shifts
Days:
Nights

0600 - 1830 hours
1800 - 0630 hours

1000 - l830 hours
2200 - 0630 hours

Dental Assistant

The hours for the Dentai Assistant shall be based on operational need, as defined by the Health
Services Administrator.

Mental Health Unit Hours

While fuIl-time Mental Health Professionals work primarily weekday days and parl-time Mental
Health Professionals work primarily weekday evenings and weekends, there may be some
flexibility, when needed. A schedule will be agreed upon by the Mental Health bargaining unit
members and subject to approval by the Sheriff or designee. Any changes to the schedule will be
presented to the unit rnembers with reasonable notice, in line with Section 14.4.
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Section 14.4 - Work Schedules and Postins of Schedules

The schedule for full-time Medical Professionals will be fixed and posted on an annual basis.
The schedule for part-time Medical Professionals and PRNs shall be determined by the Sheriff or
designee. The schedule for Mental Health Professionals shall be posted on an annual basis, in
line with cuffent practice.

Ali schedules may be changed by the Sheriff or his designee(s) for operational reasons, with
reasonable notice.

If management is considering a perrnanent schedule change (i.e., days to nights), management
will provide no less than appropriate notice of fourteen (14) days to the employee.

Section 14-S - S Assisnments

Shift assignments will be made by the Employer, taking into account qualifications and
certifications. A Registered Nurse shall be required to be working on each shift. If, during the
year, an opening for a Medical Professional becomes available on the day shift, the Empioyel
shall issue a letter or e-mail to members of the bargaining unit noti$ring them of the opening.
The opening shall remain open for no less than fourleen (14) days from the date of notification.
The Health Services Adrninistrator shall fili such opening based upon the Health Services
Administrator's determination of qualifications and certifications. When there are two or more
applicants that are substantially equal in theil qualifications, the most senior applicant will be
selected. For openings on a night shift, the Employer may fiIl the shift in its discretion, with
either a new hire or by posting the opening for fourteen (14) days and filling with a bargaining
unit member based upon the Health Services Administrator's determination of qualifications and
certifications.

Section 14.6 - Shift Exchanse - Medical Den Professionals

The Employer realizes that there are occasions when it may be beneficial to both employees and
the Employer for employees to be allowed to exchange an RDO (regular day off) with another.
Therefore, to best accommodate the personal needs of the employee, employees in the same
professional unit (i.e., Medical Professionals for Medical Professionals; Mental Health
Professionals for Mental Health Professionals) are granted the privilege of requesting to
exchange scheduled work shifts, which requests may not unreasonably be denied.

The day(s) exchanged must be completed within fifty-six (56) days of each other and shall be
limited to any notmal workday that personnel are scheduled to work within that professional
unit. The employee requesting the exchange must complete the exchange day report and submit
it to the HSA andlor DON.

Section 14.7 - Overtime and Hours Worked

(a) The Employers are deemed to have elected the overtime exemption permitted pursuant to
section 207(b)(2) of the Fair Labor Standards Act (29 U.S.C. $ 207(bX2)) and Section aa(2)(J) of
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the Illinois Minimum Wage Law (820 ILCS 105/4a(2)(J), and to have established a "section 7(b)
plan" for full-time Medical Professionals who will work on average 40 hours of work per week
over a 52 week period, with such ernployees working a minimum of 1840 hours and not to
exceed 2240hours tn a 52 week period. Full+ime medical professionals who work in excess of a
twelve (12) liour shift, or who work in excess of forty (40) hours in any work week in which they
are regularly scheduled to work three (3) shifts, or who work in excess of forty-eight (48) hours
in any work week in which they are regularly scheduled to work four (4) shifts shall be entitled
to compensation at a rate of one and one-half (l%) times their regular hourly rate of pay for any
actual work performed in excess of tweive (12) hours in any workday or in excess of those
specified hours in any work week, as described hereinabove.

For purposes of this Article, "hours worked" shall include hours paid but not worked, including
vacation, personal day or compensatory time off, but shall exclude sick time utilized. Nothing
in this Agreement shall be construed to require the Sheriff or his designee(s) to fiIl any vacancy.

b) Full-time, FlSA-exempt Mental Health Professionals may, upon pdor approval by both the
Health Seruices Adrninistrator and the Bureau Chief ol designee, be granted additional
compensation for assigned short-tetm workload increases. Such additional compensation, at
straight time, may be authorized by the Employers when temporary staffing shortages or
increased service demands require work to be performed outside the full-time FlSA-exempt
Mental Health Professionals' usual work schedule.

Section 14.8 - me Distribution

It is understood that a reasonable amount of overtime shall be expected as part of the job.
Overtime shall be offered to employees within the professional unit in which overtime is needed.
For the purpose of distributing overtime on a basis that allows everyone in the bargaining unit a
reasonably equal opportunity to select oveftime assignments, voiuntary overtime assignments
shall be distributed in the following manner:

First, oveftime shall be offered to employees in PRN status, at the Sheriff s discretion. If no PRN
employee accepts the overlime assignment, then it shall be offered to part-time empioyees on
duty on the basis of a list utilizing seniority order. If no on-duty part-time employee accepts the
oveftime opportunity, such overtime shall be offered to off-duty part-time employees, on the
basis of seniority order on the list. If no part-time employee accepts the overtime opportunity,
such oveftime shall be offered to fuli-time employees not on duty on the basis of seniority order
on the list (on a rotating basis for all overtime). The first opportunity for oveftime shall be
offered on the basis of seniority order on the list. If the first opporfunity is worked or refused, the
person working or refusing shall be charged with the hours. The next opporfunity will be offered
to the next most senior person with the least amount of overtime hours. In the event that
employees on the seniority list have declined the overtime oppoffunity, and there are an
insufficient number of volunteers, the Sheriff or designee shall order the necessary qualified
employees to perforrn the overtime rvork by ordering back to work the junior full-time employee.
If the Employer is not able to obtain the required number of employees to perform such overtime
work, the Sheriff or designee shall have the right to have such work performed by non-
bargaining unit employees or to contract out such oveftime work.
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Section 14.9 - No Pvramidins

Compensation shall not be paid more than once for the same hours under any provision of this
Agreement. There shall be no pyramiding of overtime or premium compensation rates.

Section 14.10 - Attendance at Court- er Inouest. or Administrative Hearinps

Jurl'Duty - Employees who are called to serve on a jury during their scheduled work shift shall
be granted a leave of absence with pay for the time they are required to serve on the jury, less
payment received for acting as a juror. If the Employee serves on a jury on his/her day off, said
Employee shall not be compensated by the Employers.

The Employee shall present the court document which gives instructions to report for jury duty
to the Sheriff or the Sheriff s Designee. The Employee shall present a copy of the Jury Duty
Payment check received to serve on the jury to the Sheriff or the Sheriff s Designee. If an
Employee is released from jury duty prior to the middle of his scheduled work shift, the
Employee shall return to work for the remainder of the work shift.

A11 Employee benefits will continue in effect during jury duty. Seniority shall accrue u'hile an
Employee serves on a Jury Duty during their scheduled work shift.

Depositions - Employees who are required to give a Deposition in connection with their official
duties on behalf of the County or Sheriff shall, as soon as possible provide notice to their
supervisor to make alrangements for shift coverage, if necessary. Employees who are required
to give a Deposition in connection with their official duties on behalf of the County or Sheriff
shall be reimbursed for those hours they are required to give the Deposition, iess payment
received for giving the Deposition.

The Employee shall submit documentation, as soon as possible, evidencing that he gave the
Deposition to the Sheriff or his Designee along with a copy of the witness fee received to give
the Deposition. If an Employee is released fi'om giving a deposition prior to the end of his
scheduled work shift, the Employee shall retum to work for the remainder of the wor-k shift. All
Employee benefits will continue in effect during the performance of deposition duties.
Employees who appear for a Deposition who are Plaintiffs in any action against the Sheriff
and/or the County shall not be paid for time away from work.

Court Appearances - Employees who appear in Court as the plaintiff, witness, or defendant in
any action not directly related to his official duty shall not be paid for time away from work
unless that time is accrued vacation or compensatory time. Such appearance shall not be in a
Sheriffs Office Uniform and/or any clothing which tends to identify the Employee as being
associated with the DuPage County Sheriff s Office. Employees who appear in Court who are
Plaintiffs in any action against the Sheriff andlor the County shall not be paid for time away from
work unless that tirne is accrued vacation or compensatory time.

Employees who are required to appear in Courl on their off-duty hours in connection with their
official duties on behalf of tlie County/Sheriff shall receive a minimum of three (3) hours or the
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actual time worked, whichever is greater, at the appropriate rate. Court time shall be counted as
time worked for purposes of calculating oveftime. If a court time immediately precedes or
follows an Empioyee's scheduled shift, then the Employee shall be compensated for only the
actual time spent prior to, or after their scheduled shift. Employees on "stand by" to attend court
during their off duty time shall be guaranteed two (2) hours of overtime for such stand by.

An Ernployee called to testify in his official capacity on behalf of tlre Sheriff, and is
compensated by the Courity/Sheriff for his time, shall turn over to the County any witness fees
paid.

Conferences - Employees who are required to attend conferences with Assistant State's
Attorneys or Special Assistant State's Attomeys in connection with their official duties on behalf
of the Sheriff that overlap from either on-duty time to off-duty time or off-duty time to on-duty
time will be paid at the appropriate rate while off duty.

Hearing - If an Employee is required to attend an administrative hearing while off duty, in
connection with their official duties on behalf of the Sheriff, whether to answer charges or to
testifu as a witness, the Employee will be paid at the appropriate rate while off duty. If the
Employee is subpoenaed by the Union on their off-duty time for any hearing they will not be
compensated by the Employer.

ARTICI,E I5 _ INSURANCE

Section 15.1 - Benefits and Premiums

Full-time bargaining unit employees shali continue to receive the same health, dental and other
insurance benefit options as other DuPage County employees at the same employee/dependent
premium cost(s) as the majority of all other DuPage County employees.

In no event will bargaining unit empioyees receive less health or dental benefit for the insurance
option they choose than the majority of all other DuPage County employees who choose that
same option.

Pursuant to Policy 6.1, entitied "Medical and Dental Insurance," of the County's Personnel
Policy Manual, all employees working more than 30 hours per week shall be provided Medical
and Dental Insurance.

Life Insurance - Tire Employer agrees to provide a life insurance policy in the amount that is
offered to other DuPage County employees, at no cost to the employee. Employees will be given
the option to purchase additional life insurance.

Section 15-2 - Srr rvivor's Benefits

The Employer agrees to provide health insurance benefits to the surviving spouse of an employee
as outlined in the provisions of the Iliinois Compiled Statutes.
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ARTICLE 16 - WAGES

Section f 6.1 - Wase Increases

Curent employees in all job classifications who are covered by this Agreement and who were
hired on or before December I,2018 shall receive a 2.0o/o pay increase retroactive to the first pay
period following December i, 2018.

Current employees in all job classifications who are covered by this Agreement and who were
hired on or before December 7 , 2019 shall receiv e a 2.0o/o pay increase retroactive to the first pay
period following December 1,2019.

Current employees in all job classifications who are covered by this Agreement and who were
hired on or before December I,2020 shall receiv e a 3.5o/o pay increase retroactive to the first pay
period following December I, 2020.

Current employees in all job classifications who are covered by this Agreement and who were
hired on or before December I,2027 shall receiv e a 3.5oh pay increase retroactive to the first pay
period following December I,2027.

All bargaining unit employees covered by this Agreement shall receiv e a 3.5oh pay increase
effective the first pay period following December I,2022.

All bargaining unit employees covered by this Agreement shall receive a 3.5o/o pay increase
effective the first pay period following December 1,2023.

Section 16.2 - nimum Wases

a) The Employers reselve the right to establish the starting pay for any new hires. Effective
the first pay period following execution of this Agreement or the first pay period following
November 30,2022, whichever occurs sooner, the minimum hourly wage or weekly salary for
bargaining unit members shall be as follows:

Title Minimum Hourly Rate/Weekly Salary
Full-Time Licensed Practical Nurse $27.50 per hour
Parl-Time Licensed Practical Nurse 527.50 per hour
Full-Time Registered Nurse $36.30 per hour
Part-Time Registered Nurse $36.30 per hour
Parl-Time Dental Assistant $20.70 per hour
Parl-Time Licensed Professional Counselor $28.98 per hour
Fuli-Time Licensed Clinical Professional Counselor $1,351 per week
Full-Time Licensed Clinical Psychologist $1,643 per week

b) Due to experience related to retention, for bargaining unit employees who eam at or
above the minimums after applying the wage increases, effective the first fuli pay period after the
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Execution Date, as a market adjustment, the Employers shall increase those employees' hourly
rate as follows, depending on years of DuPage County Jail service as of the Execution Date:

5-9 years:
10-19 years:
20 and over:

35 cents
45 cents
55 cents

Section 16.3 - Call Back Pav

A "call back" is defined as an official assignment of work, which does not continuously precede
or follow an employee's scheduled working hours. Employees, except for salaried Mental Health
Professionals, reporting back to the Employers' premises for a call back shall be paid a minimum
of two (2) hours pay at the applicable rate of the affected Employee, beginning at the time of
arrival at the designated location and ending at the completion of the assignment or reason for
call back. The provision of the two (2) hour minimum shall not appiy if an employee is called
back to correct their own eror, wherein they shall only be compensated for time worked.

Section 76.4 - Differential

A shift differential shall be added to an employee's base wage as follows:

For Licensed Practical Nurses and Registered Nurses, not including PRNs or Head Nurses
2nd Shift: $2.25 per hour

In addition to their base wage and shift differential above, Licensed Practical Nurses and
Registered Nurses, not including PRNs or Head Nurses, shall receive an additional $0.50 per
hour for all hours worked on the weekend.

Section 16.5 - Head Nurse Differential

The Health Sen'ices Administrator will determine to which shifts a Head Nurse will be assigned.
It should be noted that Head Nurses are not assigned to each shift. Any Head Nurse who is
assigned by the Health Services Adrninistrator to work and who is designated by the Health
Services Administrator to work in such capacity shall be paid a differential of $2.004ir., in
addition to the employee's base wage, for any such hours worked as a Head Nurse. The Health
Services Administrator will designate who may be assigned charge responsibilities. The nurse
assigned to charge responsibilities must be deemed qualified as defined by the Health Services
Adrninistrator.

Section 16.6 - PRN Compensation

Medical Professionals and Mental Health Professionals in PRN stafus shall be scheduled as
needed, Effective upon execution of this Agreement, or the first pay period following November
30,2022, whichever occurs sooner, the minimum hourly rate for a PRN in the LPN classification
shall be $28.50, and the minimum hourly rate of pay for a PRN in the RN classification shall be
$37.30. To remain in active PRN status, an employee is required to work four (4) shifts a month
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and one holiday a year. A PRN employee is eligible for annual base wage increases, in
accordance with this Agreement.

ARTICLE 17 _ MISCELLANEOUS

Section 17.1 - Printing of Agreement

The Union shall have the contract and any agreed upon Memoranda of Understanding printed,
and the Employer shall be provided five (5) copies and all employees shall be provided a copy.

Section ',7.2 - Files

Any empioyee may inspect his or her own personnel file twice a year as per the Personnei
Record Review Act. This may be done at any time which is mutually convenient to the Sheriff s

Off,rce and the employee. During this inspection, a personnel staff member must accompany the
empioyee.

Section 17.3 - Resisnation: Voluntarv Termination

Employees are required to submit their intent to resign, in writing, fourteen (14) days prior to the
effective date of said resignation. Failure to give proper notification of resignation will result in
the Employee's ineligibility for rehire or recommendation.

- Reimbursement Edu and
Expenses

Employees required to attend training shall be reimbursed for expenses relating specifically to
such training in accordance with current DuPage County Travel/Business Reimbursement
Reguiations or as such regulations shall be modified or changed from time to time.

The employee shall be reimbursed for costs incumed in connection with attendance at certain
Office authorized training courses, whether held within or outside of DuPage County, as
approved by the Bureau Chief prior to the attendance of the course.

Any employee who wishes to voluntarily separate their employment within one year after
completion of any specialized training provided by the Sheriff s Office understands that the costs
of said training, uniforms and equipment provided, will be withheld fi'om any final compensation
or payments due to them fi'om the DuPage County Sheriff s Office.

Employees attending training, at the direction of the Office, shall be reimbursed for expenses
relating specifically to such training, in accordance with then existing reimbursement
regulations.

The Employer agrees to notify bargaining unit members of any required face to face continuing
education opportunities that are offered by the Employers or their affiliates.

f
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Section 17.5 - Outside Employment

Employees covered by this Agreement who wish to work outside employment will submit their
requests in writing to the Sheriff on the form approved by the Sheriff. Approval of such outside
employment requests shall not be unreasonably denied by the Sheriff. Employees employed at
the tirne of this Agreement will be aliowed to maintain their dual employment status, provided
the Sheriff or HSA continues to approve and provided that such outside employment is not in
conflict with operational needs.

Section 17.6 - Rul and Resulations

Unless otherwise stated and agreed to in this Agreement, Sheriff s Office General Orders, Rules,
Regulations, and DuPage County Policies shall be updated regularly to maintain compliance
with all applicable codes and laws, including standards as determined by any accrediting body.
Employees covered by this Agreement shall be provided access to a copy of such rules,
regulations, generai orders and/or policies and procedures. Employees covered by this
Agreement shall follow such rules, regulations, guidelines, policies and procedures, unless
otherwise stated in this Agreement.

Section 17.7 - Tuition Reimbursement

The employees covered by this Agreement shall receive tuition reimbursement benefits in
accordance with Policy 6.4, entitled "Tuition Reimbursement," from the County's Personnei
Policy Manual, as amended from time to time.

Section 17-8 - Ad ontion Assistance

The employees covered by this Agreement shall receive adoption assistance in accordance with
Policy 6.7, entitled "Adoption Assistance," from the County's Personnel Policy Manual, as
amended from time to time.

Section 17.9 - Pension Plan/Retirement

Some members may aiso be covered by a pension plan, as provided through the Illinois
Municipal Retirement Fund as governed by Policy 6.2, entitled "Illinois Municipai Retirement
Fund," of the County's Personnel Policy Manual, as amended fi-om time to time.

Section 17.10 - Training Courses

Full-time employees may be given the opporlunity to attend Sheriff s Office approved classes to
further theil education and improve job performance. Employees may be required to alter their
regular work schedule to attend tirese Sheriffs Office approved classes. Mandatory classes
attended during off-duty time will result in payment at the appropriate rate.
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Section 17.11 - Grooming Standards

Employees are expected to maintain a professional look at all times while on duty, pursuant to
Sheriffls Personnel Policy PER i -9.2 - "Appearance," which will be made available to members
of this bargaining unit.

Section 17.12 - Emplovee Retention Program

A. ELIGIBILITY

1. All bargaining unit members who participated in the Illinois Municipal
Retirement Fund and began their employment with DuPage County on or before
November 30,2002.

2. Eligibility begins at age hfty-five (55) and ten (10) years of continuous seryice or
twenty (20) years of continuous selice, independent of age.

B. GUIDELINES

1. At the time of voluntary separation or layoff, retention benefits will be paid based
on the following schedule and eligibility:

Continuous Years of Service Total Days
i0 years 50 days
15 years 90 days
20 years 120 days

2. Forpurposes of this policy, continuous seruice will be calcuiated from the earlier
date of hire with DuPage County, unless there has been a gap of over one year, in
which case the most recent date of employment would be used to calculate
retention benefits. Last day worked will be considered the final day of seruice.

C. PROCEDURES

1. Payment for applicable days will be made upon notice of separation

2. If gap in service is one (1) year or less, any retention paid previously will be
deducted from future retention payouts.

3. Pay will be calculated by using the following formula: a day will be calculated as
one-tenth (1/1Oth) of the ttor-u1ly scheduled bi-weekly work hours.

4. Employees who sign a formal notice of separation may receive payment for
retention benefits up to six (6) months prior to their separation date.
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D. EXCEPTIONS

1. Employees who are involuntarily terminated are not eligible for this program

2. Employees who have voluntarily resigned due to a conviction are not eligible for
this program.

ARTICLE 18 _ WORKING CONDITIONS

Section 18.1 - Work Environment

The Employer shall endeavor to provide a reasonably safe work environment for all employees.
The Employer, the Union, and all bargaining unit employees shall communicate as necessary to
achieve this purpose. The parties agree that any violation of this Section may be grieved and
processed through Step 2 in the Grievance Procedure, but no further. Notwithstanding the above,
the parties agree that work environment and/or safety issues are proper topics for a
Labor/Management Conference, in accordance with Section 3.1 of the Agreement. Health and
safety issues shall be brought by the Union to the attention of the Sheriff or his designee, and a
meeting to discuss such health and safety issues shall be scheduled expeditiously.

Section 78-Z - unicable Diseases

The current Sheriff Personnel Policy OFF 4-33.3 is hereby incorporated into this Section of the
Agreement. The Sheriff will maintain a policy that is in compliance with current ACA and
OSHA standards.

Section 18.3 - Sub Contracting

The Employers shall have the right to contract out and/or subcontract bargaining unit work. In
the event that the Employers, in the exercise of their sole discretion, decide to contract out,
subcontract work or privatize work which is being performed by members of the bargaining unit,
which decision results in the layoff of any member of the bargaining unit, the Employers shall
provide the employees to be laid off and the Union with thirty (30) calendar days' notice or pay
in lieu of such notice. A laid off employee shall be eligible to apply for open positions for which
they are qualified within either the Sheriff s office or with DuPage County. If an employee is
transferred to another position in the Sheriffls office prior to the scheduled date of layoff, such
employee's benefit time banks shall be transfened to such employee's new position with the
Sheriff s office. Laid off full-tirne employees shall be entitled to the following benefits, in lieu
of impact and effects bargaining:

Pay for the employees' earned but unused vacation, subject to normal withholdings.
Pay for accrued, unused and banked sick leave, subject to normal withholdings.
Severance pay, as set forth in Section 9.3 of this Agreement, provided tirat employees
who receive retention benefits shall not be eligible to receive severance pay.

1

2

J
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4 The right to maintain health insurance coverage at the then-applicable
Employeriempioyee monthly premium contribution rates, in accordance with the
following schedule:
a. Full-time employees who have from two (2) months to and inciuding thir15,-slx

(36) months of completed fulltime service as a bargaining unit member: Two (2)
months, in addition to the month in which the layoff occurred.

b. Full-time employees who have more than thirty-six (36) months of completed
fuIl+ime seruice as a bargaining unit member: Six (6) months, in addition to the
month in which the layoff occurred.

c. Full-time employees who have more than one hundred twenty (120) months of
completed full-time service as a bargaining unit member: Eight (8) months, in
addition to the month in which the layoff occured.

Continued access to the Employee Assistance Program for one hundred eighty (180)
calendar days following the effective date of the lay-off.
A letter to a prospective employer setting fofih, at a minimum, the employee's initial date
of hire, last date of employment, last rate of pay and that such employee had been laid
off.
Upon request made within one hundred eighty (180) days of the effective date of the iay-
off, one copy of any training cefiificates and awards that such employee received that are
in possession of the Employers.

ARTICLE 19 - DRUG. ALCOHOL AND OTHER TESTING

5

6

Section 19.1 - Emnlovee and Alcohol Testins Policv

It is the policy of the Sheriff that the public has the absolute right to expect that persons
employed by the Sheriff will be free from the effects of drugs and alcohol. Accordingly, the
Ernployer may require employees to submit to random urinalysis testing andlor other appropriate
drug and alcohol testing at a time and place designated by the Employer.

At the time of such testing, the employee may request that a blood sample be taken at the same
time so that a blood test can be performed, if the ernployee tests positive in the urinalysis test. If
an employee tests positive in any such test, the test results shall be submitted to the Sheriff or his
designee(s) for appropriate action. A portion of the tested sample shall be retained by the
laboratory so that the employee may arange for a confirmatory test to be conducted by a

licensed clinical laboratory of the employee's choosing and at the empioyee's expense. The first
time a non-probationary employee tests positive for drugs or alcohol in a test administered under
this Section, the Sheriff, at his sole discretion, shall have the right to discipline the employee, up
to and inciuding termination.

The use, sale, purchase, delivery or possession of illegal drugs, abuse of presclibed drugs, failure
to report to the Sheriff known adverse side effects of medication or prescription drugs which the
employee may be taking, as rvell as being under the influence of alcohol or cannabis or the
consumption of alcohol or cannabis while on duty or just before duty begins shall be cause for
discipline, including discharge. For purposes of this Section, "under the influence of alcohol"
shall be defined as a blood alcohol level of more than .02o , altiiough a blood alcohol level of
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below .02o/o shall not preclude the Sheriff fiom establishing a vioiation of this Article by other
means. For purposes of this Section, "under the influence of cannabis" shall be defined as 15
ng/ml or more on a confirmatory test.

The Sheriff, or his designee, may also require an empioyee to submit to a urine andlor biood tests
if the Sheriff determines there is reasonable suspicion fol such testing. The iliegal use, sale or
possession of prescribed drugs at any time whiie employed by the Employer, abuse of prescribed
drugs, as well as being under the influence of alcohol or the consumption of alcohol imrnediately
before or while on duty, shall be cause for discipline up to and including termination.

19.2 - Prohibitions n of N
Substances Pursuant to this Agreement

A. Any location at which County or Sheriff s Office business is conducted, whether
at the county compiex or any other worksite, is declared to be a drug-free
workplace. This will include County vehicles and any private vehicles parked on
County premises or work sites.

B. All empioyees are prohibited from reporting for work with their physical or
mental faculties adversely affected because of prior indulgence in aicohol,
cannabis, illegal drugs or through the misuse of prescription medications.

C. Employees are prohibited from consuming alcohol or cannabis during their work
hours.

D. Al1 ernployees are prohibited from unlawfully manufacturing, distributing,
dispensing" or using controlled substances in or outside of the workplace. The
following is a partial list of controlled substances. The Personnel Division can
provide a complete listing and explanation of controlled substances. Controlled
substances for putposes of this policy include: Narcotics (heroin, morphine, etc.),
Cannabis (Marijuana, hashish), Stimulants (cocaine, amphetamine, etc.), and
Hallucinogens (PCP, LSD, "designer drugs," etc.).

It is the employee's responsibility to inform their Depaltment Head or Supervisor if the
employee is curently on medication and is operating Sheriff s Office machinery or equipment.
An employee may not have their work perfonnance adversely affected by controlied substances
or alcohol and still be in compliance with this policy.

Section 19.3 - Over-the-Counter/Prescription Drugs

In the interest of public and employee safety, employees wili in good faith, notif,i the Employer
of any known side effects of over-the-counter or prescription drugs which may adversely affect
job perforrnance. A "known side effect" is an effect of an over-the-counter or prescription drug
of which the employee has been informed by a physician or has experienced in the past. Upon
notification, the Employer may reassign the employee for the period of time during which the
empioyee is affected. Such notification by an employee, standing alone, will not result in
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disciplinary action. The Employer is in no way limited by this section from taking action under
the disciplinary section of this Agreement, if employee abuse of over-the-counter or prescription
drugs warrants such action.

Section 19.4 - Tvpe of Testins

Where the Employer has a reasonable suspicion that the employee has consumed alcohol or
cannabis during the course of the workday, or used illegal drugs, the Employer has the right to
require the employee to submit to alcohol or drug testing.

Section 19.5 - Order to Take Test

The Employer shall provide the empioyee at the time he/she is ordered to submit to testing with a
written notice of the order, setting forth at ieast some of the facts and inferences upon which the
Employer bases its conclusion of reasonable suspicion. The employee shall have the right, upon
request, to consult with a union representative and.ior counsel prior to any questioning, so long as
the request does not unreasonably delay the testing process. Refusal to comply with the order to
test shall subject the employee to discipiine, but taking of a test shall not operate to waive any
objection or rights the empioyee may have.

Section 19.6 - Tests to Be Conducted

The Employer shall use a clinical laboratory or hospital facility that is licensed per the Illinois
Clinical Laboratory Act. The Employer shall establish a chain of custody procedure to insure the
integrity of samples and test results, and shall not permit the employee or any other bargaining
unit mernber to be part of such chain. Sufficient samples shall be collected so as to permit an
initial, a confirmatory test, and a subsequent test to be arranged at a facility of the employee's
choosing. The Employer agrees to pay for the subsequent test at the laboratory chosen by the
employee, but only if the subsequent test result is negative. The Employer agrees that testing
shall be by gas chromatography/mass spectrometry (GCMS) or an equivalent scientificaily
accurate test. In cases where the Employer has probable cause to suspect alcohol consumption,
the Employer may require the ernpioyee to submit to a Breathalyzer test or Intoximeter.

Section 19.7 - Results

As to drug testing, the Employer shall only be notified in the event that a sample has tested
positive for a particular drug on both the initial and confirmatory test, and any information
otherwise coming into the possession or knowledge of the Employer (e.g., insurance billings)
shali not be used in any manner or forum adverse to the employee's interests. As to alcohol
testing, test results showing a blood alcohol concentration of .02o/o shall be considered positive,
The employee shall receive a copy of all test results received by the Employer. For purposes of
this Section, "under the influence of cannabis" shall be defined as 15 nglml or more on a
confirmatory test.
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Section 19.8 - Rieht to Contest

The Union andlor the employee shall have the right to contest and/or grieve any aspect of any
testing under this Article, including the right to test, the order, the administration of the test, the
significance or accuracy of the test, or the consequences of the test results if such consequences
do not result in discipline. Nothing herein shall waive or limit any rights employees may have
concerning such tests that may arise outside the Agreement, which the empioyee may pursue
with or without the Union.

Section 19.9 - Voluntarv Request for Assistance

No adverse ernployment action shall be taken in any manner or forum against any employee who
voluntarily seeks assistance for alcohol or drug related problems, other than the Employer may
temporarily reassign an employee if he/she is then unfit for duty in iris/her cunent assignment.
Provided, however, an employee who voiuntarily seeks assistance for an alcohol or drug related
problem more than one time may be subject to adverse employment actions. All such requests
shall be held strictly confidentiai and not released or used in any manner or forum contrary to the
employee's interests; and provided further, however, that this provision shall not apply where the
employee is under investigation plior to voluntarily seeking assistance, or whose rriolation of this
Articie is about to be discovered.

Section 19.10 - Pre- t Testins

Nothing in this Article shall prohibit the Employer from requiring and conducting pre-
employment drug testing.

Section 19.11 - Assistance Prosram

A specific Employee Assistance Program (EAP) is offered through the County of DuPage. EAP
is a confidential seruice that offers professional counseling and referal services.

Participation in EAP is voiuntary. Seruices of the EAP are available to all Sheriff s Office
members by request or supervisory refenal. If fuither help is needed, an EAP counselor shall
provide a referal to another appropriate community resource based on its referal policy.

ARTICLE 20. SOLICITATION

Whiie the Ernployer acknowledges that bargaining unit employees may conduct solicitation of
DuPage County merchants, residents or citizens, the Union agrees that no bargaining unit
employee will soljcit any person or entity for contributions on behalf of the DuPage County
Sheriff s Office or the County of DuPage.

Solicitation for the benefit of the collective bargaining representative by bargaining unit
employees may not be done on work time. The bargaining unit employees agree that they will
not use the words "DuPage County Sheriff s Office" in their name or describe themselves as the
"County of DuPage." Bargaining unit members shall have the light to explain to the public, if

1095427 _2

40



necessary, that they are members of an organization providing coliective bargaining, legal
defense and other benefits to all members empioyed by the County.

The foregoing shall not be construed as a prohibition of lawful solicitation efforts by bargaining
unit members directed to the general public. Each party hereto agrees that they will compiy with
all appiicable laws regarding solicitation.

ARTICLE 21 _ CI,OTHING EOUIPMENT ALLOWANCE

Employees covered by tliis Agleement shall be provided an annual clothing and equipment
allowance as follows:

Fuli-time employees - $200.00
Part-time employees - $100.00
PRNs are not eligible for the clothing and equipment allowance

ARTICLE 22 - NO STRIKE OR LOCKOUT

Section 22.1 - Strike Prohibited

The Union or any of its officers, agents, or representatives, and employees covered by this
Agreement shall not in any way, directly or indirectly, call, instigate, authorize, promote,
sponsor, engage in, participate in, encourage or condone any strike, sympathy strike, sit-in,
siowdown, concerted stoppage of work, concefted refusal to perform ovefiime, l11ass

resignations, mass absenteeism, or any other intentional intemrption, disruption or the concerted
interference with the full, faithful and proper performance of the duties of employment with the
Employer, or any other intentional intenuption of operations or other concerted refusai to obey
lawful orders of the Ernployer ol designee, or to rattfy, condone or lend support to any such
conduct or action against the Employer.

Any employee who violates any of the provisions of this Article may be subject to immediate
discharge or otherwise disciplined by the Employer, at the discretion of the Empioyer. In the
event of a violation of this Section of this Article the Union shall immediateiy shall disavow such
action and instruct the employees to retum to work and shall use its best efforts to achieve a
prompt resumption of normal operations.

Section 22-2 - of Strikers

Any employee who vioiates the provisions of Section 22.7 of this Article rnay be subject to
immediate discharge or otherwise discipiined by the Employer, at the discretion of the Employer.

Section 22.3 - No Lockout

The Employer agrees that it will not lock out employees during the term of this Agreement.
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Section 22-4 -f|,m 's Judicial Remedies

Nothing in this Articie shall be construed as a iimitation upon the right of the Employer to seek
judicial reiief in the nature of injunctive relief and or money damages, or to discipline
employees, if this Article is violated.

ARTICLE 23 - SAVINGS CLAUSE

If any Article, Section or poftion of this Agreement is subsequeritly declared by legislative or
judicial authority to be unlawful, invalid, unenforceable or not in accordance with appiicable
statutes, by any board, agency or court of competent jurisdiction or by reason of any
subsequently enacted legislation, such decisions or legislation shall apply only to the specific
Afiicle, Section or portion thereof and the remaining pafts or porlions of this Agreement shall
remain in full force and effect for the duration of this Agreement. The parties shall thereafter
meet to negotiate over the provisions that are so declared. The terms of Article 22, entitled "No
Strike or Lockout," shall remain in full force during the period of any such negotiations.

ARTICLE 24 - COMPLETE AGREEMENT

This Agreement constitutes the complete and entire Agreement between the parties and
concludes collective bargaining between thern for its term, unless otherwise provided for in this
contract. This Agreement supersedes and cancels all prior practices and agreements, whether
written or oral, which conflict with the express terms of this Agreement.

During the negotiations resulting in this Agreement, the Employers and the Union each had the
unlimited right and opportunity to make demands and proposals with respect to any subject
matter as to which the Illinois Public Employees Labor Relations Act imposes an obligation to
bargain, and that the understandings and agreements reached by the parties after the exercise of
that right and opportunity ale stated in this Agreement. Therefore, the Employers and the Union,
for the duration of this Agreement, each voluntarily and unqualifiediy waives the right, and each
agrees the other shall not be obligated to bargain collectively with respect to any subject referred
to or covered in this Agreement. Changes in this Agreement, whether by addition, waiver,
deletion, amendment or modification, must be reduced to writing and executed by both the
Employers and the Union.

ARTICI,E 25. DIIRATION AND TERM OF'AGREEMENT

Unless othetwise specified herein, this Agreement shall be effective as of the f,rrst day of the first
pay period after it is signed by both parties, and shall terminate at 11:59 p.m. November 30,
2024. It shall be automatically renewed from year to year thereafter unless either party notifies
the other in writing at ieast ninety (90) days prior to the date of expiration or anniversary date
that it desires to modify this Agreement. In the event that such notice is given, negotiations shall
begin no later than sixty (60) days prior to the anniversary date.

Notwithstanding any other provision of this Article or agreement to the contrary, this Agreement
shall remain in full force and effect after the expiration date and until a new agreement is reached
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unless either party gives at least ten (10) days written notice to the other party of its desire to
tetminate this Agreement, provided such termination date shall not be before the anniversary
date set forth in the preceding paragraph.

Executed this Z2,r,l day of Novamter- ,2022, after ratification by the Union's membership and
after receiving official approval by the Sheriff and County Board of DuPage County, Illinois.

SHERIFF AMERICAN FEDERATION OF STATE,
COUNTY AND MUNICIPAL
EMPLOYEES, COUNCIL 31, AFL-CIO,
ON BEHALF OF LOCAL 3328

frF,lcw Ca(

ames Mendri DuPage President

F ,ILLINOIS

Chairman
DuPage County Board
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Policy 5.4, "Sick Time,o' of DuPage County Personnel Policy Manual
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APPENDIX A

Policy 5.4 Sick Time
Effective Date:

9t14t10

Last Amended Date:
2t28t 12, 2t26t 13, 3t24t20

SICK TIME

Appl ica bl e Law/Statute :
None

Source Doc/Dept.:
None/HR

Authorizins l.C. Sec:
None

5.4

POTIGY

It is the peliey ef DuPage e eunty te reeegnize tf'at empleyees may eeeasienally be absent
beeause ef illnesse. injury, The Ceuntyr-helieves that empleyees sheuld be preteeted against
a less ef ineeme beeause ef sueh temperary absenees,

EtIGtB[tEY

All full{ime empleyees under Ceunty BeardJurisdietien are eligible fer siek time,

least twenty
(20) keurs er mere ime,

a

GUTDETINES

iek time eredits will aeeroe nn 
"@

1- Empleyees werking 75,00 heurs Bi Weekly - 5,00 heur€

Z--smpteyees-wert<ing 80, 00 heu r

3, Any ether Bi-Weekly heurs sheuld be pre-ratedJret te exeeed sixty-feur (6 l) heurs
@

4 Eligible part-time empleyees will reeeive siek time at a prepertienal rate, based en the
number ef heurs they are regularly seheduled te werk,

the nernrally seheduleC bi-weekly werk heurs

D- Siek time heurs aeerued and banked, may be used during the eeurse ef empleyment fer
the emeleyee's ewn health eenditien er te eare fer an immediate farnily membe+whe
requires the empleyee's eare er ether reasens as stated within the Peliey handbeelE
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E. Effective December 1,2011, all sick time hours accrued, unused, and banked will be
frozen for purposes of eligibility for monetary compensation. This accrued sick time will
continue to be eligible for pay based on years of service at time of separation, as
outlined in procedures 11 and 12.

F- Empleyees whe have been rehired shall aeerue siek time as efiheir rehire date,
unless the empleyee is separated fep less than thirtr(3O) days as a "esult ef layeff er
empleyer initiated separatien, ln that ease, if the separatien is less than thirty (30) days,
the aeerual sl,all eentinue frem the eriginal date ef h;re,

G. Sick time earned after December 1,2011 , may be accrued up to a maximum of
120 days. This bank will be maintained separately from sick time banked prior to
December 1,2011. Sick time may be used as follows:

1. For the employee's own health condition or to care for an immediate family
member who requires the employee's care or other reasons as stated within the
Policy handbook.

2. To obtain service credit to the full extent allowed by lllinois law and IMRF
policies, if any.

H. An empleyee whe kansfers euf er a pesitien eligible fer siek time, and then returns te a
pesitien+fla+is eligible fer siek time, may aeerue si€k time as ef the date returning te the
siek time eligibre pesitien, unless the transfe" is fer less than thirty (30) days,

PROEEDURES

1. Siek time will net aeerue during any persenal leave ef absenee er during any medieal
leave ef absenee greater than thirty(30) days,

2. Sick time accrued prior to December 1,2011 will accrue and be carried over from year
to year up to a maximum of 250 days, any sick time greater than 250 days will be
forfeited.

3- An empleyee must netify their Superviser er ether esignee direetly-when illness er
injury prevents the emple'ee frem eeming te werk, Netiee te the Superviser er ether

e establisl"ed by the Department and
sheuld eentinue at the beginning ef eaeh werk shift fer whieh the empleyee is unable te
repe*+e-we+te

4- lf a Department Head dees net eensider the evidenee submitbd as adequate fer the
use ef siek time' additienal deeumentatien may be required, regerdless ef the number ef

uest fer siel<-hme
shall be denied and the time shall be eeded as witheut pay, The time witheut pay may
inelude a preeeding er f llewing designated heliday or vaeatien day,
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5. A deeler's nete will be required ef an empleyee whe is eut fer three (3) er mere days, at
the diseretien ef the Department Head, The deeter's nete must-inelude a release te werk
and indieate if any medieal restrietiens are required,

6' Any empleyee determined by the Department Head er Superviser te be ah'using the
p+evisiens-ef the siek time peliey shall be subjeet te diseiplinary aetien, net te exelude
termination,

7. Eligible employees may receive payment for accrued, unused sick time as indicated
below, based on employment date.

8. Employees who sign a formal notice of separation may receive such payment for
accrued, unused sick time up to six (6) months prior to their separation.

9. Empleyees may net request payment fer any siek time that has net yed rreen earned,

10' A speeial siek leave previsien may be appreved by the Chairman ef the e eunty Beard
in eenjunetien with the Human Reseurees Department during the flu seasen, er a publie
health erisis er eublie health event te extend the siek benefiland grant an empleyee siek
time if they have insuffieient siek leave heurs, Befere leave may be advaneed, all
aeerued and banked siek time, vaeatien time, persenal days and eempensatery time
must first be deple uture siek time
aeeruals er be dedueted frem the final payeheek issued te the empleyee,

a. Onee an empleyee aeerues thirty (30) days ef siek time, they have the eptienJe
reeeive menetary eem ime-ene time per
ealendar year, at the payeut pereentage based en their length ef seryiee as indieated
in the Payeut Table belew,

1" Reeeive meneta"y eempensatien rer aeerued, unused, siek time, based en the

e the full extent allewed by tllineis law and IMRF
pe+ieies,-rlaq+

YEARS OF GOMPTETED
CONTINUOUS SERVIEE

MONETARY EOMPENSATION
PEREENTAGE RATE

S+nrcsgh++ears 50%

67%

75%

1oa%
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12.For emolovees hired after November 1. 2005:

a. For an employee who has completed eight (8) years of service, upon separation or
layoff, the employee will have the option to either:

A. Receive monetary compensation for accrued, unused sick time at 50o/o of the
value or,

B. To obtain service credit to the full extent allowed by lllinois law and IMRF
policies, if any.

Reouest for Pavment of Accrued Sick Leave forms are available on the internet under the
Human Resources tab

Wime
a, Eligibility, Te qualify, the empleyee requesting denated siek time must;

L Have a nen-werk related serieus illness er injury, as verified in writing by a health
eare previderrwhieh meets the definitien ef a serieus health eenditien under the
Famiry and Medieal teave Aet (FMtA) and an estimated date ef return te full duty

iL Have a speuse, demestie partner, er dependent whe resides in the empleyee's
heuseheld with a serieus illness er injury, as verified in writing by a health eare

jii--Have-en-insu#i€ie

b" Appreval, Upen appreval ef an empleyee's request fer denated siek time, the
Human Reseurees Department shall;

i= Netify Geunty empleyees ef the requesting empleyee's need fer denated siek
time while respeeting the empleyee's right ef privaey; and

ii,
te the ameunt ef denated leave, er the heurs neeessary te previde the empleyee
with their regular' straight-time pay fer sueh pay peried, whiehever is less,

€= Denating Siek Time, An empleyee may denate aeerued and unused siek$me te
any Ceunty empleyee whe has been appreved te reeeive denated siek time as leng
as the denating empleyee retains a $iek leave balanee ef at least 37,5 er 40 heurs
after deduetien ef the heurs effered fer donatisn,

i"
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iii"

regardless ef the rate ef pay ef the empleyee denating sueh leave,

shall be eredited te the reeeiving empleyee's aeeeunt en pay day up te the
ameunt neeessary fer the empleyee te be paid their regular twe weeks' pay, Ne
siek time shall aeeumulate in the aeeeunt-ef a reeeiving emBleyee er be
eenverted te eash er eempensatery time, Any siek time denated by an empleyee
that is net used shall remain in the aeeeunt ef the denating empleyee,

{v-
aeerue siek time, and be entitled te any ether benefib they weuld nermally
reeeive, All siek time er ether paid leave previded te er aeerued by an empleyee
while using denated siek time shall be used in the fellewing pay peried first
befere denated siek timc is used,

An empleyee appro ive

+ Has been en denated siek leave fer a tetal ef six menths,

v+
pe#e+m-senrieesr-reeeiver-e+-ee+n-cempensatien fer er frem any ether entity,
ineluding the empleyee's ewn business, frem the beginning ef sueh ab'senee until

ffi

a, An empleyee requesting the use ef denated siek time must submit a Request te
Reeeive Denated Siek Time Ferm, te the Human Reseurees Department aleng with
a written eertifieatien frem a health eare previder ef the ernpleyee's serieus health
eenditien, en a Health Certifieatien Ferm, and an estimated date ef the empleyee's
retu'n te full duty, must be attaehed te the request,

b, Upen apereva ime, Human Reseurees shal.l eemplete
a Netiee te Denate Siek Time and ferward eepies te eaeh Ceunty Department,

+ ien
shall eemplete their pertien ef the Netiee te Denate Siek Time, sign and date it
(ineluding the time ef signature) and return it te Human Reseurees,

d, Human Reseurees shall eenfirnrthe empleyee(s) wishing te denate siek time have
suffieient balanee te de se and shall alleeate siek time pursuant te this Peliey,

\A
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