
It is expected that a Quorum of the Board of Public Works, Park Board, Administration Committee, and/or Common 
Council may attend this meeting: (although it is not expected that any official action of any of those bodies will be 
taken) 
 

Menasha is committed to its diverse population. Our Non-English speaking population or those with disabilities are 
invited to contact the Community Development Department at 967-3650 at least 24-hours in advance of the 
meeting so special accommodations can be made. 

 
CITY OF MENASHA 

LANDMARKS COMMISSION 
Menasha City Center, Room 133  

100 Main Street, Menasha 
 

October 11, 2017 
 

5:00 PM 
 

AGENDA 
 

 

A. CALL TO ORDER 
 

B. ROLL CALL/EXCUSED ABSENCES 
 

C. MINUTES TO APPROVE 
1. Minutes of the September 13, 2017 Landmarks Commission Meeting 

 

D. PUBLIC COMMENT ON ANY ITEM OF CONCERN ON THIS AGENDA OR ANY ITEM 
RELATED TO THE LANDMARKS RESPONSIBILITIES OF THE LANDMARKS 
COMMISSION 
Five (5) minute time limit for each person 

 
E. COMMUNICATIONS 

 

F. ACTION ITEMS 
1. Application for Sign Request – 200 Main Street – Craig Zoltowski 
2. Application for Renovation/Remodel Request and Façade/Grant Request 

200 Main Street – Craig Zoltowski 
3. Application for Sign Request – 180-182 Main Street –  

 

G. DISCUSSION 
1. Walkway Plaque 
2. Draft Press Release –  Club Liquor Preservation Plaque 
3. Mill Street Terminus Plaque 

 

H. PUBLIC COMMENT ON ANY ITEM OF CONCERN ON THIS AGENDA 
Five (5) minute time limit for each person 

 

I. ADJOURNMENT 

 
 
 

If you have any questions, please call the Community Development Department at (920) 967-3650 
between 8:00 AM – 4:00 PM, Monday through Friday 



CITY OF MENASHA 
Landmarks Commission 

Council Chambers, 3rd Floor 
100 Main Street, Menasha 

September 13, 2017 
DRAFT MINUTES 

 
 

A. CALL TO ORDER 
Meeting called to order by Chairman Grade at 5:01 PM. 
 

B. ROLL CALL/EXCUSED ABSENCES 
LANDMARKS MEMBERS PRESENT: Commissioners Tom Grade, Emilie Steinmann, Dean 
Wydeven, Kate Muller, Kim Massey and Alderman Collier. 
 
LANDMARK MEMBERS EXCUSED: Tim Hoff 
 
OTHER PRESENT: CDD Buck, PP Schroeder, and Alderman Ted Grade 
 

C. MINUTES TO APPROVE 
1. Minutes of the August 9, 2017 Landmarks Commission Meeting 

Motion by Ald. Collier  to approve the minutes of the August 9, 2017 Landmarks 
Commission meeting, second by Comm. Wydeven. The motion carried.  

 
D. PUBLIC COMMENT ON ANY ITEM OF CONCERN ON THIS AGENDA OR ANY ITEM 

RELATED TO THE RESPONSIBILITES OF THE LANDMARKS COMMISSION 
No comment. 
 

E. COMMUNICATION 
1. Local History & Historic Preservation Conference – Oct. 20-21, 2017 

CDD Buck explained that the Landmarks Commission does not have any budgeted 
funds to send anyone to this conference; however, it is typically a good educational 
experience and would encourage anyone that can to go.  
 
Comm. Wydeven suggested staff look at requesting a small budget addition to allow one 
or two members to annually attend the Historic Preservation Conference and report back 
to the overall Commission. 

 
F. ACTION ITEMS 

1. Application for Renovation/Remodel and Sign Request – 198-200 Main Street – 
Craig Zoltowski 
CDD Buck presented a brief background of the property, explaining that the property is 
made up of two buildings and three facades. Only the façade in question of 198 Main 
Street is considered to be a contributing structure to the historical district. This structure, 
known as the John Schubert building was constructed in 1887 using the Romanesque 
Revival Architectural Style. Mr. Zoltowski’s request is to reopen the original store front 
that had previously been covered and lined with a wall of windows. In addition to 
reopening the original store front, Mr. Zoltowski would also replace the existing 
projecting Blind Pig sign with new projecting Brew Mill sign using the existing brackets 
and mounting hardware.  
 
Comm. Muller questioned the color of the trim around the windows and stated she would 
have concern if the color of the trim was not unified through this façade and the overall 
store front as the renderings shows a white example. The overall Commission shared 



these concerns stating that the Commission needs to ensure that they are protecting the 
historical character of the building and the overall district.   
 
In discussion of the proposed new sign, the Commission had additional questions 
regarding the details of the proposed and existing signage including the materials, 
construction, design, colors, size, plans for the existing “Bar & Grill” wall sign. Until more 
details could be provided the Commission did not want to make assumptions. The 
consensus was to table the sign request until further details can be brought forward. 
 
Motion to approve the Renovation/Remodel Request 
 
Motion by Comm. Muller to issue a Certificate of Appropriateness for the 
renovation/remodel of 198-200 Main Street with the condition that the exterior trim and 
color scheme be unified and match the existing façade, second by Comm. Steinmann. 
The motion carried.  
 
Motion to Table the Sign Request  
 
Motion by Ald. Collier to table the Sign Request for 198-200 Main Street until further 
details and information regarding the sign can be presented, second by Comm. Grade. 
The motion carried. 
 

2. Façade Improvement Grant Request – 198 Main Street – Craig Zoltowski 
The request for the proposed façade improvement grant is for the work described until 
Action Item 1. 
 
CDD Buck presented a brief summary of the City of Menasha of the Landmarks 
Commission Grant and Loan Program. If the request funds are approved today, there is 
only $12,000 worth of funds still available to award for future projects. Although the 
Commission can grant a greater loan amount, the maximum grant award for any one 
façade is $2,500. CDD Buck added that the Applicant will need to provide a minimum of 
two separate estimates for the proposed work to be completed. The application indicated 
the cost to be $10,000. 
 
Motion by Comm. Muller to approve the Façade Improvement Grant Request of $2,500 
for 198 Main Street with the condition that the exterior trim and color scheme be unified 
and match the existing façade, second by Ald. Collier. The motion carried.  

 
G. DISCUSSION ITEMS 

1. Presentation Houston Video 
The Commission discussed the overall video that showcased the history of Houston, 
how it came about, and how it is being remembered today. Although in a much 
difference sense and scale, Menasha does have similar characteristics throughout 
history and how we got to where we are today. The Commission conversed about what it 
would take to create a similar promotional video describing Menasha’s past.   
 
CDD Buck stated that there are a number of things that are currently available that the 
Commission may want to look at revamping first. These tools such as walking tours, 
historic walking brochures, and the website, all of which could assist in the future 
creation a historical video as well as lead to future promotional/educational materials. 
 
Comm. Kim Massey arrived at 6:00 p.m. 

 



 
 

H. PUBLIC COMMENT ON ANY ITEM OF CONCERN ON THIS AGENDA 
No comment. 
 

I. ADJOURNMENT 
Motion by Ald. Collier to adjourn at 6:15 PM, second by Comm. Massey. The motion carried.  
 
 
Minutes prepared by PP Schroeder. 





Proposed Revisions 

9/8/03 

landfacimp 

Menasha Landmarks Commission 

Facade Improvement Grant/Loan Policies 

 

 

Application for facade/grant loans shall be made to the Community Development Department on 

forms provided by the department. 

 

I. Pre Application 

 

The preliminary application shall include a description of the proposed work including a 

timetable with a projected start/completion date. 

 

Such description shall include a listing of the number and type of improvements, the type 

of material, method of construction and color or colors of materials to be used and a 

rough cost estimate for completing the work. 

 

II. Initial Consultation 

 

The applicant shall meet with the Community Development Director to review the pre 

application.  A preliminary assessment will be made of project eligibility and the 

appropriateness of materials and/or finishes to be used using National Park Service 

Guidelines for Rehabilitating Historic Buildings or other standards as may be adopted 

pursuant to the Landmark’s Commission Ordinance.  The Director of Community 

Development may consult with Landmark’s Commission members, the State Historical 

Society, or others of recognized expertise in conducting such assessment. 

 

III. Application 

 

Following the initial consultation the Director of Community Development may 

authorize proceeding with the application for façade grant/loan funds.  Such application 

shall include a detailed description of the project including those elements described in 

Section II. 

 

For projects over $1,000 two written estimates from bona-fide contractors or suppliers 

shall be submitted.  If the owner is proposing to do the work only the cost of materials 

shall be eligible for funding. 

 

The completed application will be scheduled for review at the next scheduled Landmarks 

meeting. 

 

IV. Financial Assistance 

 

 A. Grants 

 

Grants are available for approved projects on a dollar for dollar match basis up to 

a maximum of $2,500 per building façade.  A façade shall be defined as a 



Proposed Revisions 

9/8/03 

landfacimp 

building elevation which has a primary exposure to a public street or is otherwise 

highly visible from space dedicated or leased to the public. 

 

For projects related to the implementation of the TID #7 Project Plan, the grant 

amount may be increased to a maximum of $10,000 per façade on a dollar for 

dollar match basis. 

 

Grant funds will be dispersed upon submission of an invoice and verification of 

completion of the work by the Director of Community Development. 

 

V. Loans 

 

Loans are available for approved projects.  Applications shall be reviewed by the Director 

of Community Development in consultation with the City Comptroller and City Attorney.  

Such review shall consider the financial capacity of the applicant to repay the loan, and 

any other considerations relevant to the project or loan program.  The applicant may be 

required to submit corporate and/or personal financial statements, tax returns or other 

evidence of financial capacity.  The applicant may be required to execute a mortgage or 

provide other means of securing the funds borrowed. 

 

Approved loans will bear interest at the rate of 4% per annum and have a maximum term 

of one year per $1,000 borrowed.  The maximum loan amount is $20,000 per project, 

with a maximum term of ten years. 

 

For projects related to the implementation of the TID #7 Project Plan, loans will bear no 

interest and repayment of the principal amount shall be deferred until the property is sold 

or transferred.  The maximum amount of the loan shall be $30,000 per façade. 

 













































 
 

City of Menasha ● Department of Community Development 

140 Main Street ● Menasha, Wisconsin 54952-3151 ● Phone (920) 967-3650 ● Fax (920) 967-5272 
www.cityofmenasha-wi.gov 

 

 

 
 

 

 

DRAFT 

 

 

October XX, 2017 
FOR IMMEDIATE RELEASE 
 
Contact:  
Kristi Heim, Community Development Coordinator 
920.967.3650; kheim@ci.menasha.wi.us 
 
 
Menasha Landmarks Commission presents Historic Preservation Award 
and Building Plaque to Club Liquor  
 
 
The City of Menasha Landmarks Commission is proud to recognize and commend past 
and present owners of the property currently housing Club Liquor at 240 Main Street, 
Menasha for their commitment to preserving the history and character of Menasha’s 
Upper Main Street Historic District. 
 
The building located at 240 Main Street was originally constructed circa 1876 by F. W. 
Webster. The historic building housed The Menasha Breeze and numerous general 
stores before becoming best known in 1903 as Loescher Hardware, which offered 
tinware, stoves, sporting goods, sundries and bicycles. 
 
The Menasha Landmarks Commission is pleased to be awarding the current owner, Ms. 
Doris Szymanski, with a Historic Building Plaque at XX pm on October XX, 2017 at Club 
Liquor to honor her historic building.  The City of Menasha is thankful and proud of our 
property owners whose efforts help to preserve and retain the historic fabric of our 
community. 
 


