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INTRODUCTION

The City of Chelsea Recreation & Cultural Affairs Division of the Department of Health and Human Services
coordinates and issues permits for the use of City parks and athletic fields/facilities to organizations and
the general public for cultural, social, and recreational activities and programs. Athletic fields (page 15) are
available for use from mid-April until mid-October pending weather conditions.

The purpose of this guide is to outline the procedure and allocation process for the permitted use of athletic
fields, including courts, within the City of Chelsea. The Recreation and Cultural Affairs Division will monitor
proper use of permits. Priority will be given to Chelsea residents. The Division may charge to recover public
costs to operate, maintain, supervise, and administer the use athletic areas in the parks.

Submission of a Athletic Field Use Application does not constitute approval. Requests for additional use or
programs not covered by the Athletic Field Use Policy Guide should be addressed in writing to the Recreation
and Cultural Affairs Division.

FIELD USE ONLINE APPLICATION

Online application for the use of athletic fields is available at:
https://recreation.chelseama.gov/permits
Online Applications must be submitted at least 10 working days prior to field/court use.

Athletic fields are available for use from mid-April until mid-October pending weather conditions.
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DEFINITION OF TERMS

Resident Status

Resident status is defined as groups or organizations with at least 51% Chelsea residents for youth
groups and 80% or more Chelsea residents for adult groups. Athletic Field Use: Team rosters and/
or individual participant utility bills/photo ID/voter registration card will be required by Recreation &
Cultural Affairs Division staff to verify residency status.

Youth Status
Youth status is defined as persons 18 years of age or under.

Non Profit 501c3 Status

To qualify as a Non-Profit user, the organization must meet all criteria. The organization must be
registered as a not for profit corporation with the State of Massachusetts, or if not registered with the
State, must have a constitution, bylaws or mission statement which clearly state that the objectives
of the organization are of a non-profit, noncommercial nature. Visit www.irs.gov for additional
information on Non-Profit Status (501c3). The organization must be comprised of volunteers, 80% of
which must be Chelsea residents.

The organization must complete ONLINE the following:
1. Athletic Field Use Application

2. If incorporated, submit State Incorporation papers and bylaws;
If not incorporated, submit constitution and bylaws or mission statement

3. Current financial statement including membership fee scale for participants (sport leagues)
4. Roster of Officers /Organizers

5. List of persons authorized to make reservations for your organization

6. Signed CORI/SORI Local Program Certificate of Compliance -- clearance of employees and volunteers
CORI (Criminal Offender Record Information) & SORI (Sex Offender Registry Information)

7. Team Rosters/player adresses/ photos/school IDs/utility bills-to verify residency status (sport leagues)
8. Fee payment/deposit - see pages 6 & 14

9. Banner Permit Request Form (if applicable)

If approved, a permit is issued_after submission of the organization’s:

10. Certificate of Insurance

An organization’s application is reviewed once ALL required documents are submitted.

**Qrganizations with debt to the City of Chelsea will not be permitted to use the athletic fields until
the balance is paid in full. **
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CITY ATHLETIC FIELDS & FACILITIES

Neighborhood parks in Chelsea that have athletic field/couts space designated in their design are
available for use (page 15) from mid-April until mid-October pending weather conditions. Due to the
limited number of fields available, the Recreation & Cultural Affairs Division has established a priority
use. Allocation of fields will follow the terms set forth herein as sustainability allows. The Recreation &
Cultural Affairs Division has exclusive discretion in decisions on scheduling of City fields and courts and
such decision shall be final.

Priority Group Qualification
Priority use of fields/facilities will be allocated as follows:

*Group 1: Non-profit Youth Recreational Organizations with at least 51% Chelsea residents.
e Must be registered and operating only as a non-profit through the State of Massachusetts.
Tax # and registered name must be provided.
¢ Organization must be open for participation from all youth who reside in Chelsea.

*Group 2: Non-profit Adult Recreational Organizations with at least 80% Chelsea residents.
e Must be registered and operating only as a non-profit through the State of Massachusetts.
Tax # and registered name must be provided.
¢ Organization must be open for participation from all adults who reside in Chelsea.
Group 3: Other Non-Profit Youth Organizations with less than 51% Chelsea residents.
Group 4: Other Non-Profit Adult Organizations with less than 80% Chelsea residents.

Group 5: For-Profit Commercial Agency located within the city limits of Chelsea.
Group 5: For-Profit Commercial Agency located outside the city limits of Chelsea.
*If an youth or adult sport league is not registered with the State, it must have a constitution, bylaws

or mission statement which clearly state that the objectives of the organization are of a non-profit,
noncommercial nature.
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PROCESS FOR OBTAINING PERMITS

Athletic Field Use Request

Each organization is required to submit an Athletic Field Use Online Application for use of City of
Chelsea athletic fields. Multiple use reservations may be made for more than one date or with re-
curring weekly use. Submission of the online application does not constitute approval. Approval
is given according to priority group qualification as listed on page 4, after a payment or deposit is
paid and proof of insurance is submitted and when a permit is issued. Every effort will be made
to accommodate user group’s use of fields. Priority of fields/courts will be given to traditional pri-
mary season sports and by priority grouping.

Permit Procedures

Requests to permit the use of City of Chelsea athletic fields/courts are made through the
Recreation & Cultural Affairs Division located in the Health and Human Services Department,
Room 100, Chelsea City Hall, 500 Broadway, Chelsea, MA. Groups of 10 or more individuals who
wish to utilize an athletic field must complete an online application and sign the Acknowledgemet
of Receipt of the rules and regulations outlined in this guide. The Recreation & Cultural Affairs
Division has exclusive discretion in decisions on scheduling of City fields and such decisions shall
be final. Submission of the online Athletic Field Use Application is required and must be submitted
a minimum of ten (10) working days prior to the requested use date. Payment or deposit is due in
full at the time the permit request is submitted. Proof of insurance must be submitted prior to a
permit being issued. Game and practice schedules will be required for submittal and will be used
by Recreation & Cultural Affairs Division staff to insure fields are being used as allocated. For large
events which attract over 100 people, application must be submitted at least four (45) days prior
to the event. If fields are not used as requested, permits will be rescinded. Groups or organizations
not using fields as stated on the permit will lose their deposit, permit and/or priority allocation
consideration for future allocations- refer to “Three Strikes Rule” (page 13).

Liability Insurance Requirements

FACILITY USER shall secure and maintain throughout the period of use contemplated under this
agreement, general liability insurance from a company authorized to do business in the State of
Massachusetts with policy limits of not less that $1,000,000 per occurrence. The City of Chelsea,
its elected and appointed officials, officers, agents and employees shall be named as additional
insured by endorsement. Such policy or policies of insurance shall further provide that said
policies of FACILITY USER shall be primary over any insurance held by CITY that may be applicable.
The types and limits of insurance may be changed from time to time as determined by the City of
Chelsea. FACILITY USER agrees to hold the City of Chelsea harmless and free from any liability of
any nature arising out of the use of City recreational facilities, to include reimbursement of any
legal costs and fees incurred in defense of such claims.
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Fee Payment/Deposit

e Leagues— Deposit due at time of online application submittal.

¢ Individuals— Payment due at time of online application submittal.

¢ Tournaments— Non-refundable deposit to accompany application. Balance to be billed after event when
total number of games played has been determined.

Failure to pay will result in loss of field use. Additional fees will be applicable for unauthorized or extended field
use beyond times listed on the permit and may result in the cancellation of current use and/or prohibition of
future use. Payments via check or money order are accepted - see page 14.

**Qrganizations with debt to the City of Chelsea will not be permitted to use the athletic fields/parks until the
balance is paid in full. **

Permit Cancellation and Refunds
Permits may be canceled and/or rescheduled. Permits canceled by the Recreation & Cultural Affairs Division or due
to inclement weather may be rescheduled as availability allows or may be refunded in full. Permits canceled by the
user at least 10 working days prior to the event will be refunded in full. No refunds will be issued if permitted use
is cancelled with fewer than two (2) weeks notice. The Recreation & Cultural Affairs Division may cancel use of City
fields/facilities for any of the following:
e City begins work involving any of the facilities.
e When the health and safety of participants are threatened due to impending conditions,

including but not limited to, heavy rains, pesticide spraying, and forces of nature.
¢ Non adherence to Athletic Field Use Policy or City ordinance.

Notice of Non Use of Field

Any organization that has been allocated space and does not intend to use it according to the permit issued shall
notify the Recreation & Cultural Affairs Division so that the fields may be reallocated or otherwise used. Non use of
a field may result in revocation of the allocated field. Please see “Three Strikes Rule” page 13.
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ALLOCATION PROCEDURES

Allocation of fields will follow this Policy Guide. Fields will be allocated by priority use and permitted as
sustainability allows (page 4). Fields will be allocated to teams/organizations based on the percentage of
verifiable total Chelsea residents participating on that team/organization in relation to all teams in that
priority group. Verification of Chelsea residency will be established by providing such documentation
as the Recreation & Cultural Affairs Division staff deems necessary up to and including team rosters,
player addresses, picture ID, utility bill, voter registration card. Fields will be allocated without regard
to competitive level of skill.

Field use times will be divided into Prime time and Non-prime time.
Hours of use are: Monday through Sunday 8:00am-10:00pm

**Prime time priority** is given to YOUTH teams Monday through Friday 4:00pm to 8:00pm and all
day Saturday and Sunday from 8:00am-4:00pm.

Non-prime time priority is given to adult teams Monday through Friday from 8:00pm to 10:00pm and
Saturday and Sundays 4:00pm-10:00pm as site specifics and sustainability allow.

Teams, organizations, and groups consisting of 10 or more individuals, will be required to provide
schedules that indicate all allocated fields are being used.

Fields not being utilized by the appropriate organization or team indicated on the use schedules three
(3) times during aseason and/or the reserved period of use will be reassigned. Teams and organizations
will be notified when a field has gone without use by Recreation & Cultural Affairs staff and also prior
to reassignment. Please see “Three Strikes Rule” (page 13). The Recreation & Cultural Affairs Division
reserves the right to reassign field assignments to accommodate the needs for tournaments and/or
special events. All organizations hosting tournaments on City fields must meet with the Recreation &
Cultural Affairs Division staff at least 30 days prior to the tournament date to complete a Tournament
Checklist Form. After all requirements for application of field use are met a formal permit will be issued
authorizing use of City fields. Submission of field request does not constitute approval. A copy of the
permit must be available at each site approved for use for inspection by City staff.
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FIELD/FACILITY RULES & REGULATIONS

In addition to the online Athletic Field Use Application, a completed copy of the Acknowledgement of Receipt
Form is required. Applicants are required to abide by the specific rules of the application as well as other City
codes. Failure to comply may result in a strike, retention of a group’s deposit, and/or cancellation of any

current or future permits.

These rules include but are not limited to:

1. Groups consisting of 10 or more individual wishing to use a field must acquire a permit with the Recreation
& Cultural Affairs Division. Field use permit must be available during use and presented to any City
representative upon request. The Recreation & Cultural Affairs Division has exclusive discretion in
decisions on scheduling of City fields and such decision shall be final.

2. Itis the responsibility of the organization president and the individual identified as the person in charge
of the permit to enforce the rules and regulations regarding the conduct of the group while on permitted
facilities, as well as make sure coaches receive and understand that permits must be on site during field use.

3. Use begins and ends at the times stated on the permit including setup and clean up. Groups are not
allowed on fields prior to the start time on the permit and are required to have the fields clean, picked
up and be off the fields at the ending time indicated on the permit. Additional fees will be charged for
unauthorized or extended field use beyond times listed on the permit. Check your permit for specific
times you may access the fields.

4. No subleasing of fields is allowed under any circumstance. Subleasing of fields may result in revocation
of all permits.

5. Parking is allowed only in designated areas. No vehicles are allowed on City fields or property, other than

parking lots, without written permission noted on the permit issued by the City. User groups must inform
their participants and spectators to park in facility parking lots and public parking areas. It is the user’s
responsibility to alleviate traffic and parking issues.

. Sale of consumption of alcoholic beverages are not allowed in City parks and fields.

. Fighting, threatening, disorderly conduct of any kind as well as abusive or vulgar language will not be tolerated.

. Selling food or other items is not allowed without City approval and must be noted on the permit.

. Use of artificial noisemakers, horns, rattles, bells, or whistles by spectators are not allowed. Amplified

sound is not allowed on any field without City approval and must be noted on the permit.

10. Banners may not be posted without City approval and noted on your permit

11. Balls and any other equipment thrown, batted, kicked, or otherwise land on private property must not

be retrieved without the property owner’s permission. Do not climb walls or enter gates to gain access
onto private property.

12. Property boundary walls and fences are not to be used as backstops at any time.

13. Portable goals and/or markers are allowed but must be removed daily.

14. At the conclusion of games or practice each user group is responsible for picking up trash and debris and

depositing it into the proper trash bins/ dumpster. Adjoining areas must be clear of all trash.

15. Please leave park areas immediately after games and practices safely and quietly, especially after late

games. For the benefit of our community, please practice being good neighbors in residential
neighborhoods.

O 00 N O
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16. Groups may not play on fields closed due to wet field conditions. It is the responsibility of
groups to access field closure information by phoning the Recreation & Cultural Affairs Division
at 617-466-4075 (MUDLINE) after 2:30pm Monday-Friday and after 8am on Saturday & Sunday.

17. NO alcohol, gambling, fireworks or flammable material, narcotics or drups are allowed on City of
Chelsea property.

18. All permits must be available at the site during the event and readily available to any member of the
Chelsea Recreation & Cultural Affairs Division, Department of Public Works, Police Department, Fire
Department and/or Department of Inspectional Services.

Starting & Ending Use Times

City fields may be permitted as available between 8:00am and 10:00pm Use begins and ends at the times
stated on the permit including setup and clean up. Groups are not allowed on fields prior to the start time
on the permit and are required to have the fields clean, picked up and be off the fields at the ending time
indicated on the permit. Field preparation and participant warm up allowed within the parameters of field
use hours. Additional fees will be charged for unauthorized or extended use beyond times listed on the
permit. Check your permit for specific times you may access the fields.

Allocation Procedure Formula
Fields will be allocated to teams/organizations based on the percentage of verifiable total Chelsea residents
participating on that team/organization in relation to all teams in that priority group.

Note: the allocation of a half (1/2) field will be considered for youth & adult practices, depending on
the number of team participants. Due to the limited field space, two (2) league organizations might be
allocated a half field to be used at the same time.

To resolve a discrepancy between two large youth organizations that request use of the same site/field, an
allocation formula will be used to determine the number of fields/ field areas that will be allocated to each
organization. The total number of organization participants that are Chelsea residents will be divided by
the minimum roster size for each sport to determine the total number of teams in an organization.

Minimum Roster Sizes:

Football: 25 / 33

Soccer: 14 (regulation) or 10 (7 on 7)

Baseball / Softball: 12

Basketball: 10

The total number of teams in an organization will be divided by the total number of teams from all
organizations in question determines an organization’s allocation percentage.

All fields allocated for adult teams/organizations will be based on the total number of verifiable Chelsea
resident players expressed as a percentage of all residents playing in all Group 6 organizations as the
premise for allocation of hours.
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SITE SPECIFIC FIELD USE

Some sites have restricted use due to the location of the athletic fields, neighborhoods with limited parking and/
or fields directly adjacent to residences. Additional site specific measures may be added to reduce residents’
concerns adjacent to the athletic field facilities. Check your permit for specific times you may access the fields
and the number of fields allocated for your use.

Tournament Procedures

All general rules and reservation procedures as specified in the Athletic Field Use Policy Guide are applicable
during tournaments. Additional provisions for tournaments are stated in this section. Tournament applicants
must complete an online Athletic Field Request Application. Submission of this form does not constitute approval.
Approval is given according to allocation policy, after fees are paid and when a permit is issued. Tournament
applicants must receive City approval to sell food, use a snack bar and/or barbeque. This approval must be noted
on the permit prior to use. All organizations conducting tournaments using City fields must meet with Recreation
& Cultural Affairs Division staff at least 30 days prior to the tournament date and complete a Tournament Checklist.
If it is expected that a gathering of 100 or more persons be expected, a Police Detail may be required. Game times
and field use must follow all policies outlined in the Athlietic Field Use Policy Guide.

Snack Bar

Individuals, groups, or organizations using fields or hosting an event utilizing their own snack bar must receive
prior City approval. Sale of food is prohibited unless proper permits have been secured. Portable barbeques and
open fires are prohibited.

Traffic and Parking

User groups must inform their participants and spectators to park in facility parking lots and public parking
areas. If needed, user groups should post directional signs to assist participants and spectators to appropriate
parking areas. When traffic and/or parking are an issue or during post season tournament play, the user group
or organization must provide volunteers to direct participants and spectators to designated parking areas. It is
the users responsibility to alleviate traffic and parking issues. No vehicles are allowed on City fields or property,
other than parking lots, without written permission noted on the use permit issued by the Recreation & Cultural
Affairs Division.

Standard First Aid Supplies
It is the responsibilty of each organization/group to purchase their own first aid supplies and have them readily
available on site during their use of City fields. Supplies include: ice packs, band-aids, and sling.
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MAINTENANCE ISSUES

Rest And Renovation

An annual rest and renovation program is scheduled at all sites to maintain field sustainability. The Recreation &
Cultural Affairs Division does attempt to be flexible in accommodating user groups but, ultimately, the health and
safety of the user and the condition and playability of the fields takes priority. This may require the closure of fields or
facilities, denial of use of a field, and/or alternate sites for athletic use - see “Three Strikes Rule” page 13.

Athletic Field Lining/Marking

1. Lining of City fields is prohibited without a permit.

2. Burning lines on City fields is not permitted.

3. Any user failing to comply with established guidelines and notification requests are subject to pay for all damages
occurring to the facility and the termination of field use permit - see “Three Strikes Rule” page 13.

Field Modifications

Requests to modify, resize, add multiple field use, orimprove any City field or facility shall be submitted with conceptual
drawings to the City of Chelsea Recreation & Cultural Affairs Division. No temporary or permanent structures or
equipment shall be erected on any facility unless approved by the Division and is dedicated for community use.
Submission of a request to modify or improve a site does not constitute approval. Approval will be given according to
City policy. Approval will be provided in the form of a written document and will outline the scope of the project as
approved. Adding additional fields to a site without permission will result in a Strike. Please see “Three Strikes Rule”
page 13. Modified fields for multiple use will be billed appropriately.
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FIELD CLOSURE PURPOSE & POLICY

City athletic fields have been designed and are maintained for the enjoyment and use of Chelsea residents.
The purpose of this policy is to guide the use of City athletic fields, to prevent damage to the playing surface
and injuries to field users brought upon by inclement weather or unsafe playing conditions. An effective
field maintenance program is essential for safe, quality conscious fields and sport complexes. User groups
are asked for assistance by accepting and adhering to these rules. Groups who use City athletic fields and
facilities are expected to assist in protecting their participants and fields during periods of rain or inclement
weather. It only takes one practice or game to destroy a field that is not ready for play.

Policy

The Recreation & Cultural Affairs Division reserves the right to cancel or suspend outdoor facility or field use
permits for games, practices and other uses whenever field conditions could result in damage to the fields
or injury to players. Permits may also be cancelled when the health and safety of participants are threatened
due to impending conditions, including but not limited to heavy rains, weather alerts, pesticide application,
and forces of nature.

Procedure

The Director of the Recreation & Cultural Affairs Division or designated representative shall have the authority
to close any or all athletic fields whenever weather or field conditions dictate. During inclement weather, the
Department of Public Works and the Divison staff shall be responsible for assessing field conditions and
updating field status. Should weather conditions deteriorate, staff will reassess field playability and close fields
if conditions dictate. Field use or playability will be determined by safety conditions and/or hazards that could be
deterrent to the welfare of user/players; existing and forecasted weather conditions for the day; and potential
damage to the field due to play or practice use.

Inclement Weather Field Closures

In the event of inclement weather fields may be closed. It is the user group’s responsibility to call the Recreation
& Cultural Affairs at 617-466-4075 (MUDLINE) after 2:30 pm Monday through Friday or after 8:00am Saturday
and Sunday to verify field closures. Groups cannot play on fields that have been closed. If use does take place
when the fields have been closed, the Recreation & Cultural Affairs Division may bill the user group for damage
to the fields and/or revoke permits. User group is responsible for any damages caused to a field by playing in
guestionable weather. This includes damages done trying to dry out the field such as digging ditches, raking
mud into the fencing, pushing water into the outfield/grassy areas or applying a drying agent. Violations will
constitute a strike against the organization and/or may result in cancellation of your permit- see “Three Strikes
Rule” page 13.
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THREE STRIKES POLICY

Purpose
The purpose of this policy is to implement a systematic method of enforcing the Municipal Code and
Athletic Field Use Policy Guide.

Policy

Chelsea Recreation & Cultural Affairs reserves the right to cancel or suspend field and facility permits
for games, practices, and other usages based upon user groups violating the City Municipal Code or the
established Athletic Field Use Policy Guide.

Examples

In the event of inclement weather, wet fields may be closed. It is the user group’s responsibility to call the

Division at at 617-466-4075 (MUDLINE) to verify field closures. Groups cannot play on fields that have

been closed.

¢ |f play does take place the user group may be billed for damage to field(s). Violations may constitute a
strike against the organization.

¢ |[f fields are not used as requested, permits may be rescinded. Organizations not using fields as stated
on the permit may lose field and/or priority field allocation consideration for future allocations.
Violations may constitute a strike against the organization.

¢ Any user organization that has been allocated space and does not intend to use it regularly, shall notify
the Recreation & Cultural Affairs so fields may be reallocated or otherwise used at their
maximum. Violations may constitute a strike against the organization.

Strike One*

Strike one consists of documented activity in direct violation of the City Municipal Code or Athletic Field
Use Policy Guide.

Penalty-A letter will be written to the user group’s representative documenting the violation. A field report
and/or pictures of the violation will be included for reference. The letter will be placed in the group’s file.

Strike Two*

Strike two occurs after a second documented violation within one year from first strike.

Penalty-The group will be informed by letter that a Department staff member may be assigned to their
permitted activity at the respective park where the violation occurred. The permitted group will be billed
for the assigned hours of the staff member at the appropriate rate per hour. The staff member’s duty will
be to monitor activity at the site and to report further violations to the Division.

Strike Three*
The third documented violation within a one year (365 days) time frame from the first violation.
Penalty- Permits will be revoked for the remainder of the year and possible loss of future allocation.

*Appeals should be in writing to the City of Chelsea Law Department and a copy sent to the Director of
the Recreation & Cultural Affairs.
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Athletic Field/Facilities Fees

User Groups 2 through 6 (refer to the table below) must pay $100 deposit at the time of application submittal.
All Tournaments will require a S500 non-refundable deposit per field. This deposit will be applied to the total
rental cost.

SOCCER BASEBALL / BASKETBALL VOLLEYBALL /
USER FIELD SOFTBALL FIELD COURTS TENNIS COURTS

Group 1*
Non-profit Youth Organizations NC NC NC NC
meeting 51% Residency Requirement
Group 2*
Non-profit Adult Organizations S50 p/hr $30 p/hr $15 p/hr $15 p/hr
meeting 80% Residency Requirement
Group 3 &4
Other Non-profit Youth & Adult Organizations $60 p/hr $40 p/hr $20 p/hr $20 p/hr
not meeting % Residency Requirement
Group 5 $75 p/hr S50 p/hr $25 p/hr $25 p/hr
For-profit Commercial Agency within Chelsea
Group 6

$100 p/hr $60 p/hr $30 p/hr $30 p/hr

For-profit Commercial Agency outside Chelsea

*If a youth or an adult sport league is not registered with the State, it must have a constitution, bylaws or
mission statement which clearly state that the objectives of the organization are of a non-profit,
noncommercial nature.

Fees established by the City of Chelsea and are non-refundable.
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EVERETT REVERE

BOSTON BOSTON

EAST BOSTON

MUNICIPAL Organized events require a permit.
Call 617 466-4070 for more information or apply online at: recreation.chelseama.gov/permits

SCHOOL For the Veterans Field at Memorial Stadium, Carter Park, and Mary C. Burke Athletic
Fields please call 617 466-5101

STATE To schedule organized events for Malone Park, call Chelsea Soldiers’ Home at
617 887-7115; for Mary O’Malley Memorial Park call the Department of Conservation and Recre-
ation at 617 626-1250 or online at: www.mass.gov/topics/parks-recreation
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Fax: 617 466-4099

Mudline: 617 466-4075
recreation@chelseama.gov
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