State statues, duties, responsibilities

Register of Deeds Office
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Responsibilities of the Register of Deeds Office
Register of Deeds Office is a Constitution Office

The primary responsibilities of the Register of Deeds Office is to follow State Statues for recording
requirements. To review documents for recording requirements, record, build index, maintain, protect, and
preserve recorded documents for ever. Making available to the general public the recorded real estate
documents and any other legal documents on file in the office. Done all in a timely matter

Register of Deeds office cannot by law prepare legal documents, help prepare legal documents, hand out
legal forms and/or give out any legal advice. This is unauthorized practice of law. Citizens should always
contact an attorney for any legal assistance, advice and/or to have legal documents prepared

Register of Deeds can help find last deed on recorded or last mortgage documents on recorded for a fee
per state statue. But we do not do title searches or searches for easements on property (MCL 600.2567)
Register of Deeds Office does not pass judgement on the content of legal documents nor the legal
description on the legal documents; only on recording requirements. If there is a conflict about any of legal
documents, it becomes a civil matter for property owners

Once something is recorded in the Register of Deeds office the document is never altered, removed or
replaced. It always remain as it was time stamp in and recorded. Anything needed corrected will takes a
new legal document to be recorded to correct the error

Register of Deeds is here to serve the public by following all State Statues
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Workflow of recording documents

Received E-recordings — electronically from Title Companies,

-1 - - || Attorneys, Banks, if need certified they are done before coming
A Receive documents -Mail, Fed Ex, UPS, Title Companies, ‘ 2 to Register of Deeds.  2022- Recorded 7,051 documents
Attorneys, walk-ins 2022 — Recorded 5,650 documents |
e €
R . /
' All documents are time stamped in the time they are

Tax Certified for unpaid taxes , .~ —

Warranty Deeds, Land Contracts, Land
Contract assignments, Master Deeds,
Plats, and any other documents that

need Tax Certified go to Treasures %

received in office, year, date, and minute. Reviewed for
record ability, correct funds and kept together in package

they arrived with to be returned together. Sorted afnd SETH™

to next step of processing ‘é

Record- All documents that are ready for recording are
scanned, receipt in the computer system, assigned a
recording number, entering in information where it come
from and will be returned, receipt in funds for recordings
and document types. E-recordings are electronically returned
after this step

i

Recorded documents are all indexed grantor/grantee, date
of document, consideration amount, related document on
face of document are indexed

indexed documents then goes to special indexer who checks
work, posts legal descriptions, Parcel numbers

/

Then to Audit indexer who proofs all work, mails back and
set proof date in computer when dotuments are returned to
sender after recording process is done

-

After proof date is set all document are open
to review in the Fidlar system and over

internet and public workstation in'courthouse
; B vt

All images of recorded documents go to Monarch for ~ _
- distributing to County Assessors and Equalization
. Department every 3 days

|~

Rejected

Documents that do not meet the

L— 5 | recording requirements are scanned in to

computer system, rejected with reason of
rejection, indexed and returned to sender
the same day

In 2022 Register of Deeds rejected 2230
Packages of documents that was not in
recordable form.

All images are sent to be micro filmed once a
month in duplicates and store in two places for
safe keeping, one on site and one off site

MCL 691-1102
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2172022 " ' EXPENDITURE Vw8UDGET REPORT
o g v ! . ' " PERIODENDING 1/2022 FISCAL PERIOD 1 YEAR 2022
FUNB. 101, GENERAL FUND ' c E= ‘. BUDGETED * + ACTUAL ACTUAL BUDGET ‘PERCENT
. EXPENSE © ~ * .MTD . . XYTD REMAINING ~ REMAINING

FUND ACCOUNT # DESCRIPTION c & ]
236 REGISTER OF DEEDS

703 000 SALARY 70,701.00 © ' 5,438.54 . 543854 65,262.46 92.31%
703 010 LONGEVITY PAY . ‘ i e 775.00 0.00 0.00 | 775.00 100.00%
704 000 PERMANENT SALARIES . ) : - .'103,865.00 " 2,203.94 2,203.94 101,661.06 97.88%
704 020 SICK PAYOFF ' . 2,584.00 v 0,00 0.00 . 2584.00. 100.00%
707 00D PER DIEMS - 900.00 - 0.00 000 '~ $00.00 100.00%
" 715 00D EMPLOYERS SHARE FICA ‘ ' 14,418.00 + 5B4.03 584.03 13,834.97 05.95%
716 010 HEALTH INSURANCE CLAIMS: *~ 7.256.00 121742 1,217.42 6,038.58 83.22%
716 020 DENTAL/OPTICAL INSURANCE 2,450.00 0.00 0.00 2,450.00 100.00%
716 050 HEALTH INSURANCE PAYMENT IN LIEU OF . 9,647.00 : 0.00 0.00 9,647.00 100.00%
‘716 060 HCSP CONTRIBUTION ' : 1,080.00 ¢ 60.00 60.00 1,020.00 94.44%
717 000 LIFE INSURANCE 384.00 10.50 10.50 373.50 97.27%
718 000 * EMPLOYER SHARE RETIREMENT- : <1 . 1 46,658.00 2,494.61 2,494.61 44 163,29 94.65%
719 020 DISABILITY ADMINISTRATION " 81,00 0.00 0.00 81.00 100.00%
719 030 DISABILITY CLAIMS APPROPRIATION 468.00 . 0.00 0.00 468.00 100.00%
719 080 UNEMPLOYMENT ) . 177.00 3.75 3.75 173.25 97.88%
. 749 080 . WICOMP CLAIM APPROPRIATION s _ .- 1,013.00 44.32 44.32 968.68 95.62%
! o _ ' TOTAL PAYROLL EXPENDITURES. :  762,458.00 ! 12,057.11 12,087.11 250,400.89 95.41%

727 C00 OFFICE SUPPLIES 5w - 4,147.00 2 0.00 0.00 4.147.00 . 100.00%
729 000 POSTAGE - Loy -t . 34500 . 0.00 0.00 345.00 100.00%
730 000 PRINTING ¢ nid L 500.00 ‘ 0.00 0.00 500.00 100.00%
807 000 . DUES-SUBSCRIPTIONS - ; voo72100 - Lo 0.00 0.00 721.00 100.00%
816 000 CONTRACTUAL SERVICES d ~ : 0.00 ' 0.00 0.00 y 0.00 0.00%
851 '600 TELEPHONE & FAX : i " -4,1B0.00 0.00 0.00 1,180.00 100.00%
861 000 TRAVEL ; 580.00 2 0.00 0.00 580.00 100.00%
932 000 EQUIPMENT REPAIRS & MAINT T 37,753.00 0.00 0.00 37,753.00 100.00%
957 000 EMPLOYEE TRAINING ' " 0.00 0.00 0.00 0.00 0.00%
968 000 SOFTWARE MAINTENANCE o ) 0.00 0.00 0.00 0.00 0.00%
" TOTAL OPERATING EXPENDITURES . 4522600 ' 0.00 0.00 '45,226.00 100.00%

2 ) " 238 REGISTER OF DEEDS TOTAL DEPARTMENT ! ° 307,684.00 12,057.11 " 12,057.11 205,626.89 96.08%
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