21 West Nicolet Street
Banning, CA 92220
951.849.3192 tel.
951.849.6355 fax
Proudly serving the comnmity since 1916 www.banninglibrarydistrict.org

BOARD OF TRUSTEES

Meeting Date: March 11, 2020
By: Kevin Lee, District Director
Exhibit 12.1

TITLE:
Retention Schedule and Policy Update

DISCUSSION/INFORMATION:
Staff is organizing and working on a retention schedule. Records are getting organized.

RECOMMENDATION:
No board action required. This is an update.
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Meeting Date: March 11, 2020
By: Kevin Lee, District Director
Exhibit 12.2

TITLE:
Facility Improvement and Renovation Discussion Update

DISCUSSION/INFORMATION:

Staff met with Agati Furniture and Yamada Enterprises. They gave us some great ideas
on how to effectively utilize our current space. Both furniture interior designers are
working on art renderings for the Children's Room.

Staff will prove more update later.

RECOMMENDATION:
No board action required. This is an update.
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Meeting Date: March 11, 2020
By: Kevin Lee, District Director

Exhibit 12.3
BOARD ACTION:
00 Approved as 0 Approved as 0 Other:
Recommended Amended
TITLE:

Amendments to Policy No. 5110 Holidays

DISCUSSION/INFORMATION:

At the last regular board meeting the Board asked the Director to bring back Policy No.
5110 Holidays. The Board wanted to know what would happen when a holiday falls on a
full-time employee’s day off or part-time employee’s workday. Recommended Policy No.

5110.6and 5110.7 addresses those concerns.

RECOMMENDATION:

That the Board approve and adopt amendments to Policy No. 5110 Holidays.



Banning Library District

POLICY MANUAL

POLICY TITLE: Holidays
POLICY NUMBER: 5110

5110.1 This policy will only apply to all regular full-time employees defined under Employee
Status, 5010.1, describing Full-time employee status, except for 5110.7, which applies to part-
time employees, and 5110.8, which applies to full-time and part-time employees.

5110.2 The following days will be recognized and observed as paid holidays:

New Year’s Day Day After Thanksgiving Day  Labor Day
President's Day Christmas Day Thanksgiving Day
Independence Day Martin Luther King Jr. Day Christmas Eve
Veteran's Day Memorial Day New Year’s Eve

5110.3 All regular work will be suspended and employees will receive one day's pay based-en-a
pfe—Fa%a—aHeeaﬂeﬂ—ef—rngcﬂ-ai—hetﬂs—wefkeek for each of the holidays listed above. An employee
is eligible for any paid holiday if he/she works his/her last regularly scheduled workday before
and his/her first regularly scheduled workday after said holiday. Eligibility is also granted if the
employee is on vacation or has notified his/her supervisor and the Eibrary District Director and
received permission to be absent from work on that specific day or days.

5110.5 4 If any employee works on any of the holidays listed above, he/she will be paid for all
hours worked at the rate of time and one-half (1°%2) his/her regular rate of pay, or as otherwise
specified under Policy #5100, "Hours of Work, Overtime and Compensation Time."

5110.5 When an employee is taking an authorized leave with pay when a holiday occurs, said
holiday shall not be charged against said leave with pay.

5110.4 6 When a holiday falls on a full-time employee’s day off, the employee will request a day

off during the menth week of the holiday appreved-by-histhersehedulingsupervisor;to
compensate-for-this-heliday- The District Director or designee will make every effort to

accommodate the employee’s request.

5110.7 When a holiday falls on a part-time employee s workday, the employee will be scheduled
to ensure his or her work hours are not lost during the week of the holiday.

5110.8 Regular full-time employees qualify for two personal holidays per calendar year. Regular
part-time employees qualify for 4 hours of personal holidays per calendar year. Employee must
request which two personal holidays they wish to designate their personal holidays before
January 15" of each year. Personal holidays do not accumulate. Any unused personal holidays
will be forfeited at the end of each calendar year. Personal holiday must be tied to a date or a
specific event. Personal holidays must be approved by the District Director. Employees do not
receive pay for unused personal holidays upon termination of employment.

Revised March 2019 51101
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By: Kevin Lee, District Director

Exhibit 13.1
BOARD ACTION:
[0 Approved as 00 Approved as 0 Other:
Recommended Amended
TITLE:

Agreement with James Martha & Co. for the audit of the financial statements for the
fiscal year ending June 30, 2020.

DISCUSSION/INFORMATION:
Attached is an engagement letter from James Marta & Co. There is a 3% standard fee

increase from last year.

RECOMMENDATION:
Authorize the Director to execute an agreement with James Martha & Co. for the audit

of the financial statements for the fiscal year ending June 30, 2020.



James Marta & Company LLP
Certified Public Accountants

Accounting, Auditing, Consulting, and Tax

March 3, 2020

Banning Library District
21 West Nicolet Street
Banning, California 92220

We are pleased to confirm our understanding of the arrangements for our audit of the financial
statements of Banning Library District for the fiscal year ending June 30, 2020.

This letter confirms the services you have asked our firm to perform and the terms under which
we have agreed to do that work. Please read this letter carefully because it is important to both
our firm and you that you understand what you can and cannot expect from our work. In other
words, we want you to know the limitations of the services you have asked us to perform. If you
are confused at all by this letter or believe we have misunderstood what you need, please call to
discuss this letter before you sign it.

Scope of Work

You have requested that we audit the financial statements of the governmental activities and the
general fund information of Banning Library District, as of June 30, 2020, and for the year then
ended and the related notes to the financial statements, which collectively comprise Banning
Library District’s basic financial statements and provide assistance with the preparation of the
financial statements. We are pleased to confirm our acceptance and our understanding of this
audit engagement by means of this letter. Our audit will be conducted with the objective of our
expressing an opinion on each opinion unit.

Accounting principles generally accepted in the United States of America and Governmental
Accounting Standards require that the Management’s Discussion and Analysis and budgetary
comparison information be presented to supplement the basic financial statements. Such
information, although not a part of the basic financial statements, is required by Governmental
Accounting Standards Board who considers it to be an essential part of financial reporting for
placing the basic financial statements in an appropriate operational, economic, or historical
context.

701 Howe Avenue, Suite E3, Sacramento, CA 95825  Phone (916) 993-9494  Fax (916) 993-9489
WWW.jpmcpa.com  jmarta@jpmepa.com 1




As part of our engagement, we will apply certain limited procedures to the required
supplementary information (RSI) in accordance with auditing standards generally accepted in the
United States of America. These limited procedures will consist primarily of inquiries of
management regarding their methods of measurement and presentation, and comparing the
information for consistency with management’s responses to our inquiries. We will not express
an opinion or provide any form of assurance on the RSI. The following RSI is required by
accounting principles generally accepted in the United States of America. This RSI will be
subjected to certain limited procedures but will not be audited:

e Management’s Discussion and Analysis
e Schedule of Revenues, Expenditures, and Changes in Fund Balance — Budget (Non-
GAAP) and Actual

e Notes to Required Supplementary Information

We are not aware of any other supplementary information other than RSI that will accompany
Banning Library District’s basic financial statements.

The Objective of an Audit

The objective of our audit is the expression of opinions as to whether your basic financial
statements are fairly presented, in all material respects, in conformity with generally accepted
accounting principles and Governmental Accounting Standards when considered in relation to
the financial statements as a whole. Our audit will be conducted in accordance with U.S.
generally accepted auditing standards (GAAS) and in accordance with Government Auditing
Standards issued by the Comptroller General of the United States and the State Controller’s
Minimum Audit Requirements for California Special Districts and will include tests of the
accounting records and other procedures we consider necessary to enable us to express such
opinions. We cannot provide assurance that unmodified opinions will be expressed.
Circumstances may arise in which it is necessary for us to modify our opinions or add emphasis-
of-matter or other-matter paragraph(s). If our opinions on the financial statements are other than
unmodified, we will discuss the reasons with you in advance. If, for any reason, we are unable to
complete the audit or are unable to form or have not formed opinions, we may decline to express
opinions or to issue a report as a result of this engagement.



General Audit Procedures

We will conduct our audit in accordance with auditing standards generally accepted in the United
States of America (U.S. GAAS), Government Auditing Standards issued by the Comptroller
General of the United States and the State Controller’s Minimum Audit Requirements for
California Special Districts. Those standards require that we plan and perform the audit to obtain
reasonable assurance about whether the basic financial statements are free from material
misstatement and are fairly presented, in all material respects, in conformity with accounting
principles generally accepted in the United States of America. As such, our audit will involve
performing procedures to obtain audit evidence about the amounts and disclosures in the
financial statements and will include tests of the accounting records of Banning Library District
and other procedures we consider necessary. The procedures we determine necessary will
depend on our “auditor’s” judgment and will be based, in part, on our assessment of the risks of
material misstatement of the financial statements, whether due to fraud or error.

An audit also includes evaluating the appropriateness of accounting policies used, and the
reasonableness of significant accounting estimates made by management, as well as evaluating
the overall presentation of the financial statements. If appropriate, our procedures will therefore
include tests of documentary evidence that support the transactions recorded in the accounts,
tests of the physical existence of inventories, and direct confirmation of cash, investments, and
certain other assets and liabilities by correspondence with creditors and financial institutions. As
part of our audit process, we will request written representations from your attorneys, and they
may bill you for responding. At the conclusion of our audit, we will also request certain written
representations from you about the financial statements and related matters.

Internal Control Audit Procedures

Because of the inherent limitations of an audit, together with the inherent limitations of internal
control, an unavoidable risk exists that some material misstatements (whether caused by errors,
fraudulent financial reporting, misappropriation of assets, or violations of laws or governmental
regulations) may not be detected by our firm, even though our audit is properly planned and
performed in accordance with GAAS and Government Auditing Standards, promulgated by the
United States Comptroller General. In addition, an audit is not designed to detect immaterial
misstatements or violations of laws or governmental regulations that do not have a direct and
material effect on the financial statements. However, we will inform you of any material errors
that come to our attention, and we will inform you, or the appropriate level of management, of
any fraudulent financial reporting or misappropriation of assets that comes to our attention. We
will also inform you of any violations of laws or governmental regulations that come to our
attention, unless clearly inconsequential.

In making our risk assessments, we will consider internal controls relevant to the preparation and
fair presentation of your entity’s financial statements in order to design audit procedures that are
appropriate in the circumstances. However, our audit procedures are not designed for the purpose
of expressing an opinion on the effectiveness of your entity’s internal control. We will
communicate to you in writing concerning any significant deficiencies or material weaknesses in
internal control relevant to the audit of the financial statements that we have identified during the
audit, Our responsibility as auditors is, of course, limited to the period covered by our audit and
does not extend to any other periods.



Compliance with Laws and Regulations

As part of obtaining reasonable assurance about whether the financial statements are free of
material misstatement, we will perform required tests of Banning Library District’s compliance
with the provisions of applicable laws, regulations, contracts, and agreements. However, the
objective of our audit will not be to provide an opinion on overall compliance and we will not
express such an opinion.

Management Responsibilities

As part of our engagement, we may advise you about appropriate accounting principles and their
application; however, management acknowledges and understands that the final responsibility
for the preparation and fair presentation of the financial statements in accordance with
accounting principles generally accepted in the United States of America remains with you. As
such, management is responsible for adjusting the financial statements to correct material
misstatements and for confirming to us in the representation letter that the effects of any
uncorrected misstatements aggregated by us during the current engagement and pertaining to the
latest period presented are immaterial, both individually and in the aggregate, to the financial
statements taken as a whole. Other management responsibilities include maintaining adequate
records, selecting and applying accounting principles, and safeguarding assets.

By your signature below, you also acknowledge that you are responsible for the design,
implementation and maintenance of internal control relevant to the preparation and fair
presentation of financial statements that are free from material misstatement, whether due to
fraud or error. This responsibility includes having appropriate programs and controls in place to
prevent and detect fraud, and for informing us about all known or suspected fraud affecting the
company that involves management, employees who have significant roles in internal control,
and others where fraud could have a material impact on the financial statements. You are also
responsible for informing us of your knowledge of any allegations of fraud or suspected fraud
affecting the company received in communications from employees, former employees,
regulators, or others. In addition, you are responsible for identifying and ensuring that the
company complies with applicable laws and regulations. You agree that management will
confirm its understanding of its responsibilities as defined in this letter to us in a management
representation letter.

Management’s responsibilities also include designating qualified individuals with the skill,
knowledge, and experience to be responsible and accountable for overseeing financial statement
preparation, tax services, and any other nonattest services we perform as part of this engagement,
as well as evaluating the adequacy and results of those services and accepting responsibility for
them.



You further acknowledge and understand that management is responsible for providing us with
access to all information management is aware of that is relevant to the preparation and fair
presentation of the financial statements such as records, documentation and other matters; for the
accuracy and completeness of the information that is provided to us; and for informing us of
events occurring or facts discovered subsequent to the date of the financial statements that may
affect the financial statements. This responsibility also includes providing us with any additional
information that we may request from management for the purpose of the audit; as well as
allowing us unrestricted access to individuals within the organization from whom we may
determine it necessary to obtain audit evidence, including access to your designated employees
who will type all confirmations we request.

Reporting

We expect to issue a written report upon completion of our audit of Banning Library District’s
basic financial statements. Our report will be addressed to the board of directors of Banning
Library District. We cannot provide assurance that an unmodified opinion will be expressed.
Circumstances may arise in which it is necessary for us to modify our opinion, add an emphasis-
of-matter or other-matter paragraph, decline to express an opinion, or withdraw from the
engagement.

We also will issue a written report on Internal Control over Financial Reporting and on
Compliance and Other Matters Based on an Audit of Financial Statements Performed in
Accordance with Government Auditing Standards, and on Compliance for Each Major Federal
Program and on Internal Control over Compliance Required by the Uniform Guidance (if
applicable) upon completion of our audit.

We will also prepare the Special Districts Financial Transactions report required by the State
Controller’s Office.

Other

We understand that your employees will prepare all confirmations we request and will locate any
documents or invoices selected by us for testing.

If you intend to publish or otherwise reproduce the financial statements and make reference to
our firm, you agree to provide us with printers’ proofs or masters for our review and approval
before printing. You also agree to provide us with a copy of the final reproduced material for our
approval before it is distributed.

Provisions of Engagement Administration, Timing and Fees
During the course of the engagement, we may communicate with you or your personnel via fax
or e-mail, and you should be aware that communication in those mediums contains a risk of

misdirected or intercepted communications.

We expect to begin our audit in October and to complete and issue our report no later than
December 31,



David Becker, CPA is the engagement partner for the audit services specified in this letter. His
responsibilities include supervising James Marta & Company LLP’s services performed as part
of this engagement and signing or authorizing another qualified firm representative to sign the
audit report.

Our liability as auditors shall be limited to the period covered by our audit and shall not extend to
later periods for which we are not engaged as auditors.

Record Retention

It is our policy to keep records related to this engagement for 7 years. However, James Marta &
Company LLP does not keep any original client records, so we will return those to you at the
completion of the services rendered under this engagement. When records are returned to you, it
is your responsibility to retain and protect your records for possible future use, including
potential examination by any government or regulatory agencies.

By your signature below, you acknowledge and agree that upon the expiration of the 7 year
period James Marta & Company LLP shall be free to destroy our records related to this
engagement.

Fees

Our fee for the audit will be $17,350 for the year ended June 30, 2020. The engagement fee does
not include the cost of a single audit in conformance with the Uniform Guidance; however, if a
single audit is necessary to be performed, an additional fee will be agreed-upon for every major
program audited. Our fee to prepare the Special Districts Financial Transactions Report required
by the State Controller’s Office will be $500.

We will bill you on a monthly basis for our services and invoices are payable upon presentation.
Unpaid fee balances 30 days overdue will bear interest at 18 percent per annum. We may require
full payment prior to issuance of the reports. This fee is based upon the assumption that the
closing journal entries will be made and accounting will be finalized and closed before the year
end audit fieldwork. If compliance requirements change, or if the District is involved in issuing
an exempt offering, additional fees and an amended engagement letter may be required.
Additional time and billing charges will be charged at our standard hourly rates and costs in the
event of the following:

e Account reconciliations are not completed for, (example but not limited to):
o Cash Accounts

Accounts Receivable and Allowance for Doubtful Accounts

Capital Assets and Depreciation

Accounts Payable

Long-Term Debt, if applicable

Compensated Absences

Tax Revenues

Charges for Services

Donations

O oo o000 O0o0o0o



e Accounting system or account group changes from prior year
e Changes in accounts after beginning of audit work that necessitates additional or redo of
audit work.
e Changes or revision of the initial trial balance
o Addition of new activities
o New funding sources
o New funds
o New debt

Whenever possible, we will attempt to use your personnel to assist in the preparation of
schedules and analyses of accounts. We understand that your employees will prepare all cash or
other confirmations we request and will locate any invoices selected by us for testing. This effort
could substantially reduce our time requirements and facilitate the timely conclusion of the audit.
Our initial fee estimate assumes we will receive the aforementioned assistance from your
personnel and unexpected circumstances will not be encountered. In the event that the GASB,
FASB, AICPA, GAO, OMB, or the State of California issues additional standards or audit
procedures that require additional work during the audit period, we will discuss these
requirements with you before proceeding further. Before starting the additional work, we will
prepare an estimate of the time necessary, as well as the fee for performing the additional work.
Our fee for addressing the additional requirements will be at our standard hourly rates for each
person involved in the additional work.

In the event we are required to respond to discovery requests, subpoenas, and outside inquiries,
we will first obtain your permission unless otherwise required to comply under the law. Our time
and expense to comply with such requests will be charged at our standard hour rates in addition
to the stated contract.

We agree to retain our audit documentation or work papers for a period of at least seven years
from the date of our report.

At the conclusion of our audit engagement, we will communicate to the governing board the
following significant findings from the audit:

Our view about the qualitative aspects of the entity’s significant accounting practices;

Significant difficulties, if any, encountered during the audit;

Uncorrected misstatements, other than those we believe are trivial, if any;

Disagreements with management, if any;

Other findings or issues, if any, arising from the audit that are, in our professional

judgment, significant and relevant to those charged with governance regarding their

oversight of the financial reporting process;

e Material, corrected misstatements that were brought to the attention of management as a
result of our audit procedures;

e Representations we requested from management;

e Management’s consultations with other accountants, if any; and

o Significant issues, if any, arising from the audit that were discussed, or the subject of

correspondence, with management.

e © o e



The audit documentation for this engagement is the property of James Marta & Company LLP
and constitutes confidential information. However, we may be requested to make certain audit
documentation available pursuant to authority given to any regulator by law or regulation, or to
peer reviewers. If requested, access to such audit documentation will be provided under the
supervision of James Marta & Company LLP’s personnel. Furthermore, upon request, we may
provide copies of selected audit documentation to any regulator. They may intend, or decide, to
distribute the copies of information contained therein to others, including other governmental
agencies.

Mediation Provision

Disputes arising under this agreement (including scope, nature, and quality of services to be
performed by us, our fees and other terms of the engagement) shall be submitted to mediation. A
competent and impartial third party, acceptable to both parties shall be appointed to mediate, and
each disputing party shall pay an equal percentage of the mediator’s fees and expenses. No suit
or arbitration proceedings shall be commenced under this agreement until at least 60 days after
the mediator’s first meeting with the involved parties. If the dispute requires litigation, the court
shall be authorized to impose all defense costs against any non-prevailing party found not to
have participated in the mediation process in good faith.

Several technical accounting and auditing words and phrases have been used herein. We presume
you to understand their meaning or that you will notify us otherwise so that we can furnish
appropriate explanations.

We have attached a copy of our latest external peer review report of our firm for your
consideration and files.

We appreciate the opportunity to be of service to you and believe this letter accurately
summarizes the significant terms of our engagement. If you have any questions, please let us
know. If you agree with the terms of our engagement as described in this letter, please sign the
enclosed copy and return it to us. This letter will continue in effect until canceled by either party.

Respectfully,

%AMJ-/@W/-LP

James Marta & Company LLP
Certified Public Accountants
Sacramento, California



RESPONSE:
This letter correctly sets forth our understanding.
Acknowledged and agreed on behalf of Banning Library District

Authorized Signature:

Name:

Title:

Date:
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BOARD OF TRUSTEES

Meeting Date: March 11, 2020
By: Kevin Lee, District Director

Exhibit 13.2
BOARD ACTION:
[1 Approved as (1 Approved as 00 Other:
Recommended Amended
TITLE:

Agreement with Califa for the Provision, Installation, and Maintenance of Advanced
Network (Data) Services

DISCUSSION/INFORMATION:

California State Library, Califa Group, and Corporation for education Network initiatives
in California (CENIC) joined together to provide high-speed broadband to California’s
public libraries by connecting them to California Research & Education Network
(CalREN), a high-capacity 8,000-mile fiber-optic-based network.

Benefit. Our current speed is between 25 to 45 MBs. This connection would boost
speed to 1 GB. Browsers will load up much faster. Patrons watching videos will
experience less lagging. Patrons can get things done faster when using our Internet.

Cost. Monthly Recurring Cost (MRC) for a 1 GB circuit is $775 per month. The first year
must be paid upfront, which is $9,300. Starting second year, MRC is estimated at
$38.75. In total, the five-year cost is estimated at $11,160. Compare that to the current
cost of $220 per month, which would cost the District about $13,200 for five years. If the
Board approves this Agreement, the District would apply to California State Library
grant that can help the District with associated cost to get additional equipment, such as
switches, firewall, internal cabling, etc.

After the contract is expired, Califa will asked if we would like to be included in another
5-year contract. We are not obligated to continue with the service.

RECOMMENDATION:
Authorize the Director to execute an agreement with Califa for the Provision,
Installation, and Maintenance of Advanced Network (Data) Services.
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Bringing 21st Century high-speed Internet to California public
libraries by connecting them to California’s research and
education broadband network.
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of California’s 184 public library
jurisdictions are connected

or connecting to the network
which links universities,

- colleges, schools and libraries
around the world.!

Fifty-five jurisdictions have been connected to the California Research and Education Network (CalREN) by the California State Library's
broadband project; 37 are currently being connected by the broadband project team; 35 were connected before the current project started
and receive support from the broadband project aggregator.
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THE FACTS

‘ Of the libraries connected to
broadband for 12 months...?




The Los Angeles Public Library is é) ¢
the first public
library in the world

with a 100GB connection.

$6,000,000

one-time funding for grants that make
it easier for local libraries connect

$2,475,000
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4 new jurisdictions
will begin connecting to
broadband in 2018.
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Grid view

Grid view

# Lrbrary Jurlsdlcﬂon

Status: Enrolled Prior to Year 1

1 | Amador County lerary

* Enrolled Prior to Year 1

2 Brawley Public Lrbrary, Clty of

i Enrolled Prior to Year 1

3 | Calaveras County lerary

4 | Camarena Memorial Public lerary, City of Calexico

Enrolled Prior to Year 1

Enrolled Prior to Year 1

l
i
!
t
=
i

5 Colusa County Free Lrbrary

Enrolled Prior to Year 1

6 | El Centro Public lerary, Clty of

‘ Enrolled Prior to Year 1

7 | El Dorado County Library

i'

‘ Enrolled Prior to Year 1
_ l

8 | Fresno County Public Library

Enrolled Priorto Year 1

9 lmperlal County Free lerary

% Enrolled Prior to Year 1

City of

Enrolled Prior to Year 1

10 ]mperlal Public lerary,

11 | Kern County lerary

i Enrolled Prior to Year 1

12 Klngs County lerary

Enrolled Prior to Year'l

13 | Madera County Library

Enrolled Prior to Year 1

14 Merced County lerary

| Enrolled Prior to Year 1

15 | Mono County Free lerary

l

l Enrolled Prlor to Year1

16 Monterey County Free Library

‘ Enrolled Prior to Year 1

17 Monterey Public lerary, Clty of

l Enrolled Prior to Year 1

18 | Nevada County lerary

Enrolled Prior to Year 1

19 Placer County lerary

Enrolled Prior to Year 1

20 Porterwlle Public lerary, City of

Enrolled Prior to Year 1

21 | San Francisco Public Library, Clty of

Enrolled Prior to Year1

22 Stamslaus County Lrbrary

Enrolled Prior to Year 1

23 | Sutter County lerary '

i
{ Enrolled Prior to Year 1

24 | Tulare County lerary

1

} Enrolled Prior to Year 1

25 Tulare Public L|brary, Clty of

26 | Tuolumne County Library

l
Enrolled Prior to Year 1

Enrolled Prior to Year 1

https://airtable.com/shrjEwNOYpnOoL 2af/tbl2MOu7IsBrPQZIV ?backgroundColor=cyan&viewControls=on&blocks=hide
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# L|brary Jurisdiction

27 | Yuba County lerary

Grid view

I
i Status

Enrolled Prior to Year 1

|
]

Status: Enrolled Year 1 (2015)

28 Alameda County lerary

29 Alameda Free Lrbrary

30 Alhambra Civic Center Library

31 | Altadena lerary District

32 | Arcadia PUb|lC Library, Clty of

33 | Azusa L|brary, Clty of

34 | Beaumont Lrbrary District

35 Berkeley Publlc L1brary, Crty of

36 | Buena Park lerary District

|
|
3

i Enrolled Year 1 (2015)
l Enrolled Year 1 (2015)
| Enrolled Year 1 (2015)

I Enrolled Year 1 (2015)

Enrolled Year 1 (2015)

1 Enrolled Year 1 (2015)

Enrolled Year 1 (2015)

EnroIIed Year 1 (2015)

§ Enrolled Year 1 (2015)

37 | Commerce Publrc L|brary, Clty of

38 | Corona PUbllC lerary, City of

39 Coronado Publlc lerary, City of

41 Downey C|ty lerary

42 El Segundo Public lerary, C|ty of

43 Escond|do Publlc lerary, Clty of

44 Humboldt County lerary

46 lnglewood Public lerary, C]ty of

47 | Irwindale PUb||C lerary, Crty of

48 Long Beach Publlc lerary, Crty of

49 | Los Gatos lerary, Crty of

50 Modoc County lerary

52 Napa County lerary

53 | National Crty Public Lrbrary

40 Crowell Public lerary, C|ty of San Marino

45 Hunt:ngton Beach Public Lrbrary, Clty of

51 Monterey Park Bruggemeyer lerary

EnroIIed Year 1 (2015)

= Enrolled Year 1 (2015)

Enrolled Year 1 (20‘1 B)

Enrolled Year 1 (201 5)

Enrolled Year 1 (201 5)

l
i
s
F

Enrolled Year 1 (2015)

Enrolled Year 1 (2015)

Enrolled Year 1 (2015)
Enrolled Year 1 (2015)
i Enrolled Year 1 (2015)

Enrolled Year 1 (20‘15)

| Enrolled Year 1 (2015)
Enrolled Year 1 (2015)
Enrolled Year 1 (2015)

- Enrolled Year 1 (201 5)

Enrolled Year 1 (2015)

EnroIIed Year 1 (2015)

i
1
|
{
: J s e s G
l
:
i
l
(
i

https://airtable.com/shrjEwNOYpn0oL2af/tbl2MOu7IsBrPQZIV TbackgroundColor=cyan&viewControls=on&blocks=hide
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3/3/2020 Grid view
# L:brary Jurisdiction i Status
;3; Oakland Publlo Lrbrary, City of W&ﬁkdww‘ Enrolled Year 1 (2015) 7
77"557 Oxnard Public Ll'oraryr Crty of | Enrolled Yeer71 7(72015) -
I 56 | Palmdeleiolty lerary 7 . Enrolled Year 1 (2015) 7 7
| 5? Palm Springs Publrc lerary, Clty of | Enrolled Year 1 (2015) a
58 _Pasadena Publlc lerary, Clty of 7 Enrolled Year 1 (2015) - ﬁ
759 Rlchmond Publlc lerary, Clty of | Enrolled \?ear‘l (2015) _ a
_l30 ‘ San Benito County Free Library - 1 Enrolled Year 1 (2015) -
GT Santa Clara County Library District - - | Enr_o_l;ed Year—‘l (2015)
6 | solano County Lbrary CEmoledYear12019)
63 Sunnyvale Public leraryr, City of | Enrolled Year 1 (2015) -
7 Gd - Tho-deend_moaks L|brar;, Clt; of %Enrolled Year 1 (Zélél___ -
65 | Ventura County Libary o evoledverieow) *
lfig Whlttler Pu_b_h; L|brary, Clty of o Enrolled Year 1 (2015) R
G 67 Yolo Cc_a-r:r-w_tg_rr leraryr | | "Enrolled Year 1 (20_15) - _-

Status: Enrolled Year 2 (2016)

68

69

Belvedere Tiburon lerary

Blanchard Communlty lerary

70

71

72

Calabasas lerary, Clty of

Carlsbad Clty Lrbrary

Chula Vista Public lerary, Clty of

73

74

Coallnga -Huron Unlfled School District lerary

Covina Publrc L|brary, Clty of

75 FuIIerton Public lerary, Clty of

Glendale Publlc Library, Clty of

Glendora Public lerary, Clty of

76

77
78 | Harrison Memonal lerary, C|ty of Carmel

Hemet Publlc Library, Crty of

79

80 | Lake County lerary

Enrolled Year 2 (2016)

Enrolled Year 2 (2016)

Enrolled Year 2 (2016)

Enrolled Year 2 (2016)

Enrolled Year 2 (201 6)

Enrolled Year 2 (2016)

Enrolled Year 2 (2016)

Enrolled Year 2 (2016)

Enrolled Year 2 (2016)

Enrolled Year 2 (2016)

l Enrolled Year 2 (2016)

Enrolled Year 2 (2016)

!
i
|
|
i l
|
|
J

Enrolled Year 2 (20’!6)

https:/fairtable.com/shijEwNOYpn0oL2af/tb]2MOu7IsBrPQZIV TbackgroundColor=cyanéviewControls=on&blocks=hide
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3/3/2020 Grid view

# | Library Jurisdiction : Status

81 i.arkspurllublic Library, C;cyof_ 7 | Enrolled Year 2 (2016)

82 | Livermore Public lerary, City of - _j-E_nrolled Year 2 (2016)

83 Lom_poc Publlc L|brary, Cl.ty of o | | 1 Enrolled Year 2 (2016)
84 | Los Ang_eles Public lerary, C|ty of o R i Enrolled Year 2 (2016)

85 | Marin County Free lerary Enrolled Year 2 (2016)

!
86 MIII Valley Publlc lerary, Clty of l Enrolled Year 2 (2016)
S SO T e e A A s = E
|
B

87 | Moorpark Clty L[brary 7 ‘Enrolled Year 2 (2016)
hejsﬁwlllevrnort Beach l;l_.lbllc lerary, Clty of S Enrolled Year 2 (2016)
| 89 Orland Free l.lbrary, City of - 7 o Enrolled Year 2 (201(;)_
i 90 | Peolflici(;riove Public l_lbrary, Clty of - Enrolle.d l(ear 2 (2016)
Wé‘li Paso Roble_s Clty L|brary | - - Enrolled Year 2 l2016)
a2 —Placentla Library District - | - Enrolled Yeer_ﬁ (261(;)_
93 | Peasanton PublcLirary, Cityof | Ewoledvear22016).

94 | Rancho Cucamonga Public lerary, C|ty of l Enrolled Year 2 (2016)
l

Enrolled Year 2 (20’1 6)

95 Redondo Beach Public lerary, Clty of

96 | Riverside PUblIC L|brary, Clty of

Enrolled Year 2 (2016)

97 | Sacramento Pubhc lerary, C|ty of Enrolled Year 2 (2016)

98 | Salinas Publlc lerary, Clty of Enrolled Year 2 (2016)

Enrolled Year 2 (2016)

5
i
i
|
f
<
i
i e pp e e
T
l

“-99 San Anselmo Public lerary, Town of i

100 E;Jb[ego PublcLbray,Ciyof | | Enrolled Year 2 (2016)
101 San Jose Public lerary, Clty of S E Enrolled Year_z- (_2(;16)
10_2 Saniliefael Public lerary, Clty of - - Enrolled Year 2 (2016
103 Sante Barbara Publlc L|brary | - Enrolled Year 2 (2016) -
104 Santa Cruz Publlc Libranes N - | Enrolled Year 2 (2016)
1_(); SanitieiEeiSpnngs Clty lerary B - é Enrolled Year 2 (2016)
106 | Santa Maria Public Lirary, soyot | eoledvear2 2010)
107 ;e-l_lsallto Pubhc lerary, City of - - Enrolled Year 2 (20’16)
10!-37 Slerra Madre Publlc lerery, C|ty of - l Enrolled Year 2 (2016)

; 109 VSlsklyou County lerary - . Enrolled Year 2 (2016)

hitps://airtable.com/shrjEwN0Ypn0oL2af/tbl2MOu7IsBrPQZIV 7backgroundColor=cyan&viewControls=on&blocks=hide
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3/3/2020

#

Library Jurisdiction

110

South Pasadena Public Library, City of

Grid view

m

Stockton-San Joaguin County Public Library

112
113

114

115
116

17

118

119

Torrance Public lerary, Clty of

Upland Public lerary, Clty of

V|ctorV|I|e Clty lerary

Wlllows Public L|brary, Clty of

Yorba Linda Public lerary, Clty of

Status: Enrolled Year 3 (2017)

Butte County lerary

Llnooln Public L|brary, Ctty of

|
l Enrolled Year 2 (2016)

Manposa County lerary

Monrovia Publlc Library, C|ty of

Mountain View Public lerary, Clty of

Orange Publlc L|brary, City of

Status

g Enrolled Year 2 (2016)

1

126

127

Palos Verdes lerary District

San Bernardino Publrc lerary, C|ty of

San Luis OblSpD County lerary
Shasta PUblIC Libraries

Slgnal H|II Publlc Lrbrary, Crty of

128
129

130

131

Sonoma County lerary

St. Helena Publlc L|brary, Clty of

Tehama County Lrbrary

Status: Enrolled Year 4 (2018)

Burllngame Publ|c L|brary, Clty of

California State lerary

Daly Clty Public Lrbrary

Los Angeles Public lerary, County of

Menlo Park Public lerary, Clty of

Enrolled Year 2 (2016)
| Enrolled Year 2 (20’16)
“ Enrolled Year 2 (2016)
Enrolled Year 2 (2016)

Enrolled Year 2 (2016)

Enrolled Year 3 (2017)
Enrolled Year 3 (2017)

Enrolled Year 3 (2017)

i Enrolled Year 3 (2017)
Enrolled Year 3 (2017)
Enrolled Year 3 (20‘17)

Enrolled Year 3 (2017)

; Enrolled Year 3 (2017)
Enrolled l’ear 3 (éb’l?l
A' Enrolled Year 3 (2017)
| i Enrolled Year 3 (2017)
] Enrolled Year 3 (2017)
. Enrolled Year 3 (2017)

Enrolled Year 3 (2017)

Enrolled Year 4 (2018)
Enrolled Year 4 (201 8)
Enrolled Year 4 (2018)
| Enrolled Year 4 (2018)

Enrolled Year 4 (2018)

hitps://airtable.com/shrjEwNOYpn0ol.2af/tbl 2MOu7IsBrPQZIV ?backgroundColor=cyanéviewControls=onéblocks=hide
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3/3/2020

# lerary Jurisdiction

Redwood Clty Public Ltbrary

Rosev:lle PUb[IC lerary, Cuty of

San Bruno Public lerary, Clty of

San D:ego County lerary

San Mateo County lerary

San Mateo Public lerary, Clty of

Santa Clarita Public lerary, C|ty of

Grid view

Status

l Enrolled Year 4 (2018)

Enrolled Year 4 (201 8)

Enrolled Year 4 (201 8)

Enrolled Year 4 (201 8)

Enrolled Year 4 (201 8)

South San Francisco Public lerary, City of

Status: Enrolled Year 5 (2019)

144 Camarlllo Publ|c lerary, City of

Contra Costa County lerary

Goleta VaIIey lerary

Rancho Mirage Publlc L|brary, Ctty of

Trmlty County L|brary

Watsonville PUblIC lerary, Clty of

| Enrolled Year 4 (2018)

Enrolled Year 4 (20‘18)

Enrolled Year 4 (2018)

Enrolled Year 5 (2019)

| Enrolled Year 5 (2019)
Enrolled Year 5 (2019)
l Enrolled Year b (2019)

Enrolled Year 5 (2019)

hitps://airtable.com/shrjEwNOYpnOoL2af/tbl2MOu7IsBrPQZIV 7backgroundColor=cyan&viewControls=oné&blocks=hide

i Enrolled Year 5 (2019)
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AGREEMENT BETWEEN BANNING LIBRARY DISTRICT AND CALIFA
FOR THE PROVISION, INSTALLATION AND MAINTENANCE OF
ADVANCED NETWORK (DATA) SERVICES

This Agreement, hereinafter referred to as “Agreement”, is entered into as of February 19, 2020

by and between Califa Group, a California public benefit corporation, hereinafter referred to as “Califa”
and Banning Library District, hereinafter referred to as “Library”. Califa and Library are sometimes
referred to in this Agreement individually as “Party” and collectively as “Parties”. All written
communications between the parties shall be addressed as follows unless and until amended in writing
by the respective party.

Banning Library District Califa Group

Kevin Lee Paula MacKinnon

District Director Executive Director

21 W. Nicolet St. 330 Townsend St. Suite 133

Banning, CA 92220 San Francisco, CA 94107
WITNESS THAT

WHEREAS, Califa, on behalf of the California State Library, has contracted with CENIC to
provide high speed networking to libraries in California; and

WHEREAS, Library desires to contract with Califa to obtain one or more data circuits to
connect Library to the CENIC high speed broadband fiber network, CalREN, and, if specified in
appendix #1, attached, to connect Library to other library sites as identified in said appendix for
the purpose of connecting to CalREN.

NOW THEREFORE, Library and Califa enter into this Agreement:
1. Relationship between the Parties

It is the purpose of this Agreement to set forth the terms and conditions applicable to the provision
of communications and related network services to Library.

2. Services to be Provided
The primary communications infrastructure provided by CENIC is the California Research and
Education Network ("CalREN"). Among the services that CENIC will provide to Libraries
are use of CalREN and contracting for and provision of data circuits supplied by network service
providers.

10of7



Califa, on behalf of Library, will contract with CENIC for such data circuits. Specific circuits and
their costs are included in the appendix attached. Califa will assure that CENIC notifies the Library
of installation requirements and necessary maintenance instructions. Neither CENIC nor Califa
shall be responsible for operating or maintaining software, equipment or cabling that connects
equipment not provided by CENIC for the services unless specifically agreed to in writing by

CENIC.
3. Term and Termination of this Agreement

(a) TERM OF THIS AGREEMENT.This Agreement shall be in effect from February 19, 2020
until the termination of all circuits ordered under this Agreement, or unless otherwise
terminated by a Party pursuant to the terms of this Agreement.

(b) TERMINATION. Termination prior to the end date stated above shall result in Library
having to pay any circuit telecommunications carrier termination charges resulting from early
termination of the Service. Notwithstanding the above, upon a 60 day written notice prior to
the second and each following June 30 after a circuit is installed, Library may cancel a
circuit without penalty if funding to pay for that circuit is not available and Library does not
for at least 12 months after said notice order or otherwise obtain a replacement circuit in
place of the cancelled circuit.

(¢) Library may terminate this agreement if non-recurring, one-time costs for all circuits
included in appendix 1 are increased by the telecommunications carrier from the amount
shown in appendix 1. See footnote for non-recurring charges in appendix 1 for more
information.

4. Payment
Payment for services shall be due within thirty (30) days of receipt of a Califa invoice reflecting
provision of the services for which the invoice is sent; or as otherwise agreed to by Library and
Califa. Except for non-recurring costs, if any, costs in Appendix I shall only begin upon installation
of circuit(s). Library will put forth reasonable efforts to make payments within thirty (30) days after
receipt of invoice.
5. Miscellaneous
(a) CONDITIONS OF USE. Library agrees to conform to the CENIC Appropriate Use Policy

located at http http://www.cenic.org/p=2081/ and to any specific conditions of use imposed
by subcontractors providing communications services to CENIC as may be in force at the
time such services are made available per an Addendum to this Agreement. If such
conditions of use are modified library will be notified and if Library believes it can no longer
conform to their requirements, Library shall have one hundred eighty (180) days to terminate
the affected service without penalty. If Library does not elect to terminate the service,
Library must conform to the revised conditions of use or be subject to termination of the
service by CENIC.
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(b)

(©

(d)
(e)

6]

CONFLICTING CLAUSES. If any clause in this Master Agreement is in conflict with a
clause in an Addendum to this Agreement, the language in the Addendum shall take
precedence but only for the service defined in that Addendum.

FORCE MAJEURE. Neither party will be responsible for performance of its obligations
hereunder where delayed or hindered by war, riots, embargoes, strikes involving third parties,
acts of Local Access Providers or of its vendors, or suppliers, acts of unrelated third parties,
accidents, cable cuts, act(s) of God or any other event beyond its reasonable control.
GOVERNING LAW. The laws of the State of California shall govern this Agreement.
NON LIBRARY USES: Library understands that this agreement covers only library use of
CalREN and of circuits provided hereunder and Library agrees that no other uses will be
made of the services provided herein.

ATTORNEYS FEES, COSTS AND EXPENSES. In the event litigation or other proceeding
is required to enforce or interpret any provision of this Agreement, the prevailing Party in
such litigation or other proceeding shall be entitled to an award of reasonable attorneys’ fees,
costs and expenses, in addition to any other relief to which it may be entitled.

6. Entire Agreement
This Agreement and any Addenda contemporaneously or subsequently executed by the parties
constitute the entire Agreement between the parties regarding the subject matter of this Agreement
and supersede all prior written or oral agreements with respect to such. This Agreement may not be
modified orally, and no modification shall be binding unless in writing and signed by authorized
representatives of both parties.

7. General Provisions

7.1

7.2

7.3

Nondiscrimination:

(a)  During the performance of this Contract, Califa and its subcontractors shall not deny
the Contract’s benefits to any person on the basis of religion, color, ethnic group
identification, sex, age, physical or mental disability, nor shall they discriminate
unlawfully against any employee or applicant for employment because of race,
religion, color, national origin, ancestry, physical handicap, mental disability, medical
condition, marital status, age (over 40) or sex. Califa shall insure that the evaluation
and treatment of employees and applicants for employment are free of such
discrimination.

It is expressly agreed and understood by the parties hereto that if any provision of this
Agreement is held to be or invalid under any applicable statute or rule of law, it is deemed
to that extent to be omitted. However, the balance of the Agreement shall remain in full
force and effect.

Rights and Remedies: The rights and remedies of Library provided herein shall not be
exclusive and are in addition to any other rights and remedies provided by law.
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8. Indemnification. Library shall indemnify Califa, its trustees, officers, agents and employees
harmless from and against any and all liability, loss, expenses (including reasonable attorneys’
fees), or claims for injury or damages arising out of the performance of this Agreement, but only in
proportion to and to the extent such liability, loss, expense, attorneys’ fees, or claims for injury or
damages are caused by or result from the negligent or intentional acts or omissions of Library its
officers, agents, or employees.

Califa shall indemnify Library, its trustees, officers, agents and employees harmless from and
against any and all liability, loss, expenses (including reasonable attorneys’ fees), or claims for
injury or damages arising out of the performance of this Agreement, but only in proportion to and to
the extent such liability, loss, expense, attorneys’ fees, or claims for injury or damages are caused
by or result from the negligent or intentional acts or omissions of Califa, its officers, agents, or
employees.

IN WITNESS WHEREQF, the parties hereto have caused this Agreement to be executed by their
respective duly authorized representatives.

For Library Foﬁiif

Signature Si g[t{ature

Paula MacKinnon
Name Name

Executive Director

Title Title
3/4/2020
Date Date

|
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Appendix #1
Provision, Installation and Maintenance
Of Advanced Network (Data) Services:
Reimbursement of Circuit Costs

This Appendix lists the circuits contracted for by CENIC on behalf of Califa and the Library for
connecting CENIC’s fiber optic backbone to Library and for library connections that are not
direct connections to CENIC’s fiber optic backbone, e.g. direct connections between libraries.
Library understands that CENIC will bill Califa, and Califa will bill Library, for actual costs of
circuits charged by network service providers, including taxes and surcharges and without
markup. Prior to approval of CENIC’s Library consortium E-rate application by the FCC’s E-
rate contractor, not all applicable E-rate and CTF discounts will be reflected on invoices. After
the E-rate application for any given year is approved, the network service provider will
coordinate with CENIC to provide appropriate credits and such credits will be passed from
CENIC to Califa and from Califa to the Library. Such credits are typically issued sometime
during the fiscal year after the year in which the circuits are installed and services are first
provided. In subsequent years, credits continue to be issued in the fiscal year after the year for
which services have been provided. Library further understands that the exact discounted cost of
circuits will not be known until after the E-rate consortium application is approved. The actual
start date of the service, and therefore of circuit costs, will be dependent on coordination among
CENIC, the Library and the network service provider. Any one-time (Non-recurring or NRC)
costs included below are typically invoiced by carriers prior to circuit installation and will be
invoiced to Library upon receipt of invoice to CENIC from carrier.
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21 West Nicolet Street
Banning, CA 92220
051.849.3192 tel.

; 951.849.6355 fax
Proudly serving the communiiv since 1916 www.banninglibrarydistrict.org

BOARD OF TRUSTEES

Meeting Date: March 11, 2020
By: Kevin Lee, District Director

Exhibit 13.3
BOARD ACTION:
O Approved as (0 Approved as (0 Other:
Recommended Amended
TITLE:

Recommendation to approve $3,200 for removal of rocks and landscape work in the
removed rock area

DISCUSSION/INFORMATION:

Some patrons have been throwing rocks at our library in the past. This was brought to
the Board’s attention. The Board decided to remove rocks in the bench and outer
parking lot areas. Initially, staff removed the rocks by the bench, but discovered that the
ground was uneven. This posed a safety risk and concern.

Staff sought for landscaping companies and received quotes from three different
companies. Busy Bee Landscaping was the lowest cost for the same amount of work
and materials.

The work involves:

Removal of rocks;

Haul and dispose rocks;

Level the ground;

Install weed barrier fabric;

Lay down and water Decomposed Granite (DG) (12 tons);
Compact DG.

RECOMMENDATION:
That the Board approve $3,200 for removal of rocks and landscape work in the removed

rock area.



