
YOU MAY RETAI\ A COPY OF YOUR RESPONSIBILITIES FOR FUTURE REFERENCE

Before thc inspector can begin inspecting th€job, the following must be done by the permit holder:l- The permit must be posred and visible from the road_
2' The location must be identified by a st€et number or sign indicating the owne/s or congactors name (hand

lettered numbers or signs ar€ accepbble).
3' Th€ access to the site must be Passable. Rescue vehicles (such as ambulances and MsR trucks) must be able to

acc€ss the building in case ofemergency. rhe driveway or approach must bc maintained for access by passenger
vehicles used by inspectors,

INSPECTIONS
There are a numberof inspections required in each ofthe four codes (building, electrical, mechanical and plumbing);
therefore, you must call us when you are ready for each type of inspection. work must not pro"oa u"rir" trr"Jo"u is
inspected and approved- lfwork is covered before the inipection is performed, you will be required to 

"*porJih" 
*ort

for inspection. The required visual inspections are:

After the footings are poured and the wall forms are set and
Afte. reinforc€ments are installed before concrete or mortar ( in the case of masonry walls)

Builditrg Storm water and/or Building Storm sewcr must be insp$ted at this time

Backfill: An ins;rection is required when the foundation walls are camplete, damp proofed and the foundation
drains arc completely installed bur b€fore backfilling.

BUILDING
Footing/
Form work:

Rough In:

lnsulation;
Ceiling:

When framing is complete, before insulationor drywall and afier electrical, mechanicaland plumbing
rough inspections have been approved.

After insulation is installed prior to dry wall being hung_
ln commercial, after support structure is installed but before ceiling pads or dryrvall ceiling
is installed

Final: After electrical, mechanical, and plumbing finals have been approved, a final building inspection will be
performed before occupancy or the storage of personal propeny,

ELECTRICAL
Service: When temporar,.or permanent s€rvice is complete and ready for hook-up.
Underground: Ifapplicable, after all trenching and underslab work is complete but before backfilling has begun.Rough: To be requested when all wiring, boxes, and panel boards have been installed and all connectiolns are

ready for the finished product but before insulationand drywall
ceil ing: In commercial construction, after support structure and fixtures are installed but before ceiling pads or

drywall ceiling is installed
Final : To be requ€sted after the electrical system is complete and energized.
MECHANICAL
Underground: Ifapplicat le' after all trenching and under slab work is complste but before backFrtting has begun.Rough: A rough inspection is required when piping (gas or suppression) is pressurized and./or when mictranical

ventilation, concealed ducti retumg etc... have been installed but Lefore insulation and drywall.Ceiling: IIr cornmercial constructior, after suppression pipingand heads are installed but before ceifing paas o,
dryrvall ceiling is installed.

Fireplace: when gas piping is compl€t€ and flues and fire blocking arc installed but before insulation and drnvall.Final: When the mechanical system is complete, all manufacturers' instructions have been adhered to and the
system has b€en actiyated.

PLUMBING
Underground: When pipes are all run in ground, before backfill or conc.ete is placed.

Building Storm water and,/or Building Storm sewer must be inspected at this time_

Rough: A rough inspection is required when piping,drains, alld vents have bcen installed but bcfore insulation
and drywall-

Finat: whe[ the plumbingsyst€m is complete,all piping is complete and all fixtures have been insalled and
the system has been pressurized

Each construction project is difrerent and willhave its own timetable forcompletion- lr is impossiblefor this office to track
the progress of each applicatior- It is ttre responsibility of the permit applicant to rnakesure all inspections are requested in a tirnety rrtanner


