FACADE IMPROVEMENT MATCHING GRANT PROGRAM

As the viability of downtown Albion is vital to the commercial viability of Albion as a whole, the purpose of this
Facade Improvement Matching Grant Program is to stimulate efforts to improve the appearance of Albion’s
Downtown Central Business District, and in doing so help stimulate the business environment of Downtown

Albion. The Program is funded, and managed by the Town of Albion Redevelopment Commission (RDC).

The Program offers an opportunity to receive grant monies. All grants awarded (with the exception of the
Architectural Assistance Grant) require a matching dollar- for- dollar expenditure by the owner or tenant.
Grants will be considered on a first-come, first-served basis, and applications must be submitted in their
entirety, with all the necessary supporting documents attached before they will be considered for review.
Grants are limited to one application per business during any 12-month period. The 12-month period time
frame begins on the date of the first application. Grant awards may not exceed a total of $10,000 during this
12-month period for actual construction costs and $1,000 for architectural assistance, to be awarded as
follows:

e Facade Improvement: Up to a 50% maximum reimbursement of actual costs for eligible activities.

e Awnings: Up to a 50% maximum reimbursement of actual costs associated with addition,

improvement or replacement of awnings. Awnings shall be free from letters, words, logos, pictures

or numbers. A property address may be permitted on an awning, subject to RDC and Town Council

approval of the proposed design.

o Exterior Signage/Lighting: Up to a 50% maximum reimbursement of actual costs associated with
addition, improvement or replacement of exterior signs. Signs placed inside window displays are
ineligible. The Sign structure becomes part of the real estate upon grant completion.

e Architectural Assistance: A 100% reimbursement up to $1,000 of actual architectural costs

associated with facade improvements, providing the owner utilizes the architectural plans in the

facade renovation. An accredited architect shall be retained for concept drawings, specifications

and consultation to maintain the historical character of building renovation.
Eligibility Requirements:
1. The property must be located within TIF 1, or TIF 2 district and zoned Central Business.
2. Applicant or co-applicant must be the building owner or contract buyer. Tenants may qualify upon
written consent of the building owner or contract buyer, if they have a minimum of two years

remaining on their lease at the time of application.
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Eligible Activities:
1. Accentuating the existing features of the building through painting, lighting, restoration, replacement,
cleaning or other treatment of exterior surfaces;
2. The addition of design elements which may have appeared on the original building or are in keeping
with the building’s character.
Repair to building exterior facades (front, rear, and side facades are eligible).
Masonry and Major structural repairs.
Cleaning of building exterior.

Exterior painting.
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Repairing or replacing cornices, entrances, doors, windows, and decorative detail. Window
replacements must fit the window opening and not be made smaller than the window enframement.
8. Other repairs that may improve the aesthetic quality of the building.

9. Facade Renovation - Must involve the general upgrading of a building’s external appearance.

10. Roofing, Gutters, and Downspouts.

11. Sidewalks, Ramps, Decks, Railing, Approaches to Buildings, Driveways, and/or Steps.

Ineligible Activities:
1. Interior improvements (including window display areas).
2. Parking Lots
3. Purchase of furnishings, equipment, or other personal property not part of the real estate.
4. Improvements completed or in progress prior to notification of approval.
5. Repair or creation of features not compatible with original architecture, except as required by
government regulations.
6. Improvements to residential structures located in the commercial district.
7. Additions to existing structures and all Accessory Structures, whether attached or detached to the

principal building.

The following steps outline the Facade Grant Program process:
I. Application:
The following items shall be required:
a. Three quotes of proposed improvements by qualified independent contractors.
b. Written description of proposed improvements, including all materials and colors.
c. Completed Application and Supporting Data. (blank application attached).
d. Applicants must appear in person to present the request or designate an Authorized
Representative.

e. Applicants must be on the Agenda to have their application considered.
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IL. Final Approval:

The RDC will review application, determine if the project qualifies for assistance, determine the
amount of grant and recommend final action to the Albion Town Council. Awards may not exceed
50% of the lowest and most responsive quote. Applicant may select a contractor with a higher quote,
and pay the difference.

No work for which a grant is sought should begin until authorized by the Albion Redevelopment Commission
and Albion Town Council. At such time a Purchase Order will be issued by the Albion Town Manager.

Grantee is responsible for obtaining any permits required to do the project. Permit fees are not included
as part of the grant funding.

Once approval is granted, changes must be resubmitted in writing with an amended application and reviewed
by the RDC and Town Council.

IV. Grant Payments:

Disbursement for grant payments will be made as follows:
o 100% of total grant award payable upon final inspection and verification that the work has been
completed according to the application and final approval. Verification of work will be made by the
Town Manager. The Grantee will bring a copy of the invoice from the contractor, and a copy of the
cancelled check to the Town Manager before reimbursement is made to the grantee.

For more information about our Facade Improvement Matching Grant Program or to submit a complete
application, please contact: Albion Town Manager PO Box 27 Albion, IN 46701 Email:
albionmanager@frontier.com
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TOWN OF ALBION

P.O. Box 27 Albion, Indiana 46701

Telephone (260) 636-2246

I
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o’

Fax (260) 636-2821 Website: www.albion-in.org

Gateway to Chain O’ Lakes State Park

FACADE IMPROVEMENT MATCHING GRANT PROGRAM APPLICATION

CONTACT INFORMATION

Primary Contact Name: Primary Contact Phone: Primary Contact Email:

Attachments:

the grant funds)

e Completed W-9 Form from the Applicant

e 3itemized formal estimates of work to be completed from Independent Contractors (Applicant must actively seek
each quote from different qualified contractors. A contractor cannot give quotes for work from other contractors)

e Project budget reflecting all revenue sources and expenses (designate which budget items would be paid for with
e Copies of planned designs and drawings (if available)

e Atleast two (2) photos of building emailed in JPEG format to albionmanager@frontier.com

e Statement from the Noble County Treasurer’s Office showing that taxes are current

e Upon Completion of Project, a copy of a cancelled check, and a written receipt are needed to reimburse grantee

BUSINESS INFORMATION

Property Address:

Tenant Name:

Tenant Email Address:

Tenant Contact Phone:

Federal ID of Building Tenant:

Lease Expiration Date:

BUILDING & PROPERTY INFORMATION

Building Owner Name:

Federal ID# of Business Owner:

Building Owner Mailing City/ State:
Address:

Zip:

Owner’s Email Address:

Owner’s Phone:

Current Use of Building:

Number of Business Located in Building:

Total Square Footage of Building:

Estimated Sq. Footage of Improvements:

Zoning of the Property:
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violations been filed against

this property?

Have area neighborhood groups Yes ___No Neighborhood Contact:

been consulted?

Is design assistance needed? Yes N If Yes, provide design consultant contact:

Are the Property Taxes Yes ___No Taxes MUST be current

Current?

Is property within designated Yes ___No If Yes, project will need approval from
historical district? Historical Dist.

[s there any structural damage Yes ___No If Yes, building must be inspected prior to
to the building? work

Have any City/County Yes No If Yes, please explain:

PROJECT INFORMATION

another page):

Please give a brief description of proposed work (expand this space as needed or attach

(expand space as needed):

Please describe the community impact of this project as it relates to the program priorities listed on page 1 above

Grant Requested: $

Date of Application:

Total Estimated Cost of Improvements:

Source(s) of Cost Estimate (Name and Address of Contractors):

applying):

$ 1)
2)
3)
Building Owner Signature (if Tenant is Applicant Signature:
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Give Form to the
requester. Do not
send to the IRS.

o W=9

[Rev. December 2014}

Department of the Treasury
Intermal Reventie Service

1 Name (as shown on your income fax return). Name is required on this line; do not leave this line blank.

Request for Taxpayer
Identification Number and Certification

2 Business name/disregarded entity name, if different from above

4 Exempiions {codes apply enly to
certain entities, not individuals; see
instrugtions on page 3%

Exempt payee code (if any)

3 Check appropriate box for federal tax ¢lassification; check only one of the following seven boxas:

[_] individual/sole propriator or [ ccorporation  [[] 5 Corporation [} Parinership
single-member LLC

[] Limited liability company. Enter the tax classHication {C=C corporation, =S corporation, P=partnership) »

I:[ Trust/estate

Exemption from FATCA reporting
code (if any)
{Applies to accounts mainiained oulside the U5}

Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for
the tax classification of the single-member owner.

[:] Other (see instructions)
5 Address (number, street, and apt. or susite no.)

Print or type
See Specific Instructions on page 2.

Requester's name and address (optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on fine 1 to avoid
backup withholding, For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN}. If you do not have a number, see How to get a
TIN on page 3. or

Social security number

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for | Employer identification number
guidelines on whose number to enter.

Part il Certification

Under penalties of perjury, | certify that:
1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued te moe); and

2. 1am not subject to backup withholding because: (@) 1 am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or {c) the IRS has notified me that  am
no fonger subject to backup withholding; and

3. 1ama U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any} indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 abovs if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest patd, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA}, and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Sign Signature of
Here U.S. person >

Date b+

General Instructions

Section references are 10 the Internal Revenue Code unless otherwise noted,

Future developments. Information about developments affecting Form W-9 (such
as legislation enacted after we release it} is at www.jrs,gov/fw3,

Purpose of Form

An individual or entity (Form W-9 reguester} who is required to file an information
return with the IRS must obtain your correct taxpayer identification number {TIN)
which may be your sccial security number (SSN), individual taxpayer identification
number (ITIN), adoption taxpayer identification number (ATIN), ar employer
identification number (EIN}, to report on an information return the amount paid to
you, or other armount reporiable on an information return. Examples of information
retums include, but are not limited to, the following:

¢ Form 1099-INT (interest earned or paid)
. * Form 1089-DIV (dividends, including those from stocks or mutual funds)
* Form 1099-MISC (various types of income, prizes, awards, or gross procesds)

* Form 1099-B (steck or mutual fund sales and certain other transactions by
brokers)

+ Form 1099-5 (proceeds from real estate transactions)
+ Form 1099-K {merchant card and third party network transactions)

» Form 1088 (homs mortgags interast), 1098-E (studsent loan interest), 1088-T
({tuition}
* Farm 1089-C (canceled debl)
* Form 1088-A {acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident allen), to
provide your correct TIN.

If you do not retum Form W-8 to the requester with a TIN, you might be subject
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out farm, you:

1. Gertify that the TIN you are giving is correct (or you are waiting for a number
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption frem backup withholding if you are a U.S. exempt payee. If
applicable, you are also certifying that as a U.S. person, your allocable share of
any partnership Income from a U.S. trade or business is not subject to the
withholding tax on foreign partners' share of effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are
exempt from the FATCA reperting, is correct, See What is FATCA reporting? on
page 2 for further information.

Cat. No. 10231X
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Mote. If you are a U.S. person and a requester gives you & form other than Form
W-0 to request your TiN, you must use the requester’s form if it is substantially
similar to this Form W-9,

Pefinition of a U.8. person. For federal tax purposes, you are considered a U.S.
person if you are:

* Anindividual who is a U.S. citizen or U.S, resident afien;

+ A partnership, corporation, company, or association oreated or organized in the
United States or under the laws of the United States;

* An astate (other than a foreign estate}; or
* A domestic rust (as defined in Regulalions section 301.7701-7).

Speclal rules for partnerships. Partnerships that conduci a trade or business in
the United States are generally required to pay a withholding tax under section
1448 on any foreign partners’ share of effectively connected taxable income from
such business. Further, in certain cases whera a Form W-9 has not been received,
the rules under section 1446 require a partnership to presume that a partner is a
foreign person, and pay the section 1446 withholding tax. Therefore, if youare a
U.S. person that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-3 to the partnership to establish your U.8. status
and avoid section 1446 withholding en your share of partnership income.

In the cases below, the following person must give Form W-9 to the parinership
for purposes of establishing its U.S. status and avoiding withholding on its
allocable share of net income from the partnership conducting a trade or business
in the United States:

» In the case of a disregarded entity with a U.S. owner, the U.S. owner of the
disregarded entity and not the entity;

* In the case of a grantor trust with & U.S., grantor or other U.S. owner, generally,
the U.5. grantor or other U.S. owner of the grantor trust and not the trust; and

* In the case of a U.S. trust (other than a grantor trust), the U.S. trust {other than a
grantor trust} and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the UL.S. branch of a foreign bank
that has elecled to be treated as a U.S. parsen, do not use Form W-9. Instead, use
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax
on Nonresident Altens and Foreign Entities).

MNonresident alien who becomes a resident alien, Generally, cnéy a nonresident
alien individual may use the terms of a tax treaty to reduce or elfiminate U.S. tax on
certain types of income. However, most tax treaties contain a provision known as
a “saving clause.” Exceptions specified in the saving clause may permit an
exemption from tax to continue for certain types of income even after the payee
has otherwise bacome a U.S, resident alien for tax purposes.

if you are a U.S. resident afien wheo is relying on an exception contained in the
saving clause of a tax trealy to claim an exemption from U.S. tax on certain types
of income, you must attach a statement to Form W-9 that specifles the following
five iterns:

1. The treaty country. Generally, this must be the same freaty under which you
claimed exemption from tax as a nonresident afien.

2, The treaty article addressing the incoma.

3. The article number {or location) in the tax treaty that contains the saving
clause and its exceptions.

4, The type and amount of income that qualifies for the exemption from tax.

5. Sufficient facts ko justify the exemption from tax under the terms of the treaty
article,

Example. Article 20 of the LL.5_-China income tax freaty alfows an exemption
from tax for scholarship income received by a Chinese student temporarily present
in the United States, Under LLS, law, this student witl become a resident alien for
tax purposes if his or her stay in the United Staies excesds 5 calendar years.
However, paragraph 2 of the first Protocol to the LLS.-China treaty [dated April 30,
1984) allows the provisions of Article 20 to coniinue to apply even afier the
Chinese student becomes a resident alien of the United States. A Chinese student
who gualifies for this exception (under paragraph 2 of the first protocol} and is
relying on this exception to ctaim an exemption from tax on his or her scholarship
or fellowship income would attach to Form W-3 a statement that inciudes the
information described above o support that exemption.

If you are a nonresident afien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you must
under certain conditions withhold and pay to the IRS 28% of such payments. This
is calfed "backup withholding.” Payments that may be subject fo backup
withholding include interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royalties, nonemployee pay, payments made in
settlement of payment card and third pariy network transactions, and certain
payments from fishing boat operators. Real estate transactions are not subject to -
backup withholding.

You will not be subject to backup withholding on paymenis you: receive if you
give the requester your correct TIN, make the proper certifications, and report all
your taxable interest and dividends on your tax return,

Payments you receive will be subject to backup withholding if:
1. You do net furnish your TIN to the requester,

2. You do not certify your TIN when required {see the Part if instructions on page
3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4, The IRS tells you that you are subject to backup withholding because you did
not report all your interest and dividends on your tax return (for reportable interest
and dividends only}, or

5. You do not certify to the requester that you are not subject to backup
withholding under 4 above {for reportable interest and dividend accounts opsned
after 1983 only).

Certaln payees and payments are exempt from backup withholding. See Exempt
[pavee code on page 3 and the separate Instructions for the Requester of Form
W-@ for more information.

Also see Special rules for parinerships above,

What is FATCA reporting?

The Fareign Account Tax Compliance Act (FATGA) requires a participating foreign
financia} institution to report all United States account holders that are specified
United Stales persons. Cerlain payees are exempt frorm FATCA reporting. See
Exernpiion from FATCA reporiing code on page 3 and the Instructions for the
Requester of Form W-8 for more information.

Updating Your Information

You must provide updated information to any person to whom you claimed to be
an exempt payee if you are no longsr an exernpt payes and anticipate receiving
reporiable payments in the future from this person. For example, you may need to
provide updated information if you are a C corporation that efects to be an S
cerperation, or if you no longer are tax exempt. In addition, you must furnish a new
Form W-8 if the name or TIN changes for the account; for example, if the grantor
of a granior trust dies.

Penalities

Failure to furnish TIN., If you fall to furnish your correct TIN to a requester, you are
subject to a penalty of $50 for each such falkure unless your failure is due to
reasonable cause and not to wiltiul neglect.

Civil penalty for false information with respect to withhaolding. If you make a
false statement with no reasonable basis that results In no backup withho!ding,
vou are subject to a $500 penalty.

Criminal penalty for falsifying information. Wiliully falsifying certifications or
affirmations may subject you: to cririnal penalties including fines and/or
imprisonment.

Misuse of TINs, if the requester discloses or uses TiNs in violation of federal law,
the requester may be subject to civil and criminat penatties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line blank. The
name shouwld match the name on your tax retum.

If this Form W-9 Is for a joint account, list first, and then circle, the name of the
person or entity whose number you entered in Part | of Form W-g.

a. Individual, Generally, enter the name shown on your tax return. I you have
changed vour last name without informing the Social Security Administration (SSA)
of the name change, enter your first; name, the last narme as shown on your social
security card, and your new last name.

Note. ITIN applicant: Enter your mdividual name as it was entered on your Form
W-7 application, line 1a. This should also be the same as the name you entered on
the Form $040/1040A/1040EZ you filed with your application.

b. Sole proprietor or single-tnember ELC, Enter vour individual name as
shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade,
or "daoing business as” (DBA} name on line 2,

c. Parinership, LLC that is not a single-member LLC, C Corporation, or S
Corporation. Enter the entity's name as shown on the entity's tax return on line 1
and any business, trade, or DBA name on fine 2,

d. Other entities. Enter your name as shown on required U 8. federal tax .
documents on line t. This name should match the name shown on the charter or
other tegal document creating the entily. You may enter any business, trade, or
DBA name on line 2,

8. Disregarded entity. For U.Z. federal tax purposes, an entity that s
disregarded as an entity saparaie from its owner is treated as a “disregarded
entity.” See Regulations section 301.7701-2(c){2){ili). Enter the owner's name on
line 1. The name of the entity entered on line 1 should naver be & disregarded
entity. The name on line 1 should ba the name shown on the income tax return on
which the incorme should be reported, For example, if a foreign LLC that is kreated
as a disregarded entity for U.S. federal tax purposes has a single owner thatis a
U.3. person, the U.S. owner's narnae is required to be provided on line 1, if the
direct owner of the entity is also a disregarded entity, enter the first owner that is
not disregarded Tor federal tax purposes. Enter the disregarded entity's name on
line 2, "Business name/disregarded entity name." If the owner of the disregarded
entity is a foreign person, the owner must complete an appropriate Form W-8
instead of a Form W-9. This is the case even if the foreign person has a U.5. TIN.
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Line 2

if you have a business name, trade name, DBA name, or disregarded entity name,
you may enter it on line 2.

Line 3

Check the appropriate box in line 3 for the U.S. federal tax classification of the
person whose name is entered on line 1. Check only cne box in line 3.

Limited Liabllity Company {LLC). l{ the name on line 1 i5 an LLC treated as a
partnership for LS5, federal tax purposes, check the "Limited Liability Company™
box and enter "P” in the space provided. If the LLGC has filed Form 8832 or 2553 to
be taxed as a corporation, check the “Limited Liability Company” box and in the
space provided enter “C” for C corporation or “S” for S corporation. If itis a
single-member LLG that is a disregarded entity, do not check the “Limited Liability
Company™ box; instead check the first box in line 3 “Iindividual/scle propristor or
single-mermber LLG."”

Line 4, Exemptions

H you are exempt from backup withholding and/or FATCA reporting, enter in the
appropriate space in line 4 any code(s) that may apply o you,

Exempt payee code,

+ Generally, individuals {including sole proprietors) are not exempt from backup
withholding.

* Except as provided below, corporations are exempt from backup withholding
for certain payments, including interest and dividends.

+ Corporations are not exempt from backup withhelding for payments made in
settlement of payment card or third party network transactions.

« Corporations are not exempt from backup withholkding with respect to attorneys’
fees or gross proceeds pald to attorneys, and corporations that provide medical or
health gare services are nof exempt with respect io payments reportable on Form
1089-MISC.

The following codes identify payees that are exempt from backup withholding.
Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under sectlon 501(a), any IRA, or a
custodial account under section 403(b)(7} If the account satisfies the requirements
of section 401(H(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or possession, or
any of their political subdivisions or instrumentalities

4—A forelgn government or any of its political subdivisions, agencies, or
instrumentalities

5—A corporation

6—A dealer in securities or commaodities reguired to register in the United
States, the District of Columbia, or a U.S. commonwealth or possession

7—A futures commission merchant registered with the Commodity Futures
TFrading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax vear under the Investment
Company Act of 1940

16— A common trust fund cperated by a bank under section 584{a)
11 —A financial institution

12 —A middlerman known in the investment community as a nomines or
custodian

13—A trust exempt from tax under section 664 or described in section 4947

Thae following chart shows types of payments that may be exempt from backup
withholding. The chart applies to the exempt payees listed above, 1 through 13.

IF the paymentis for... THEN the payment is exempt for. ..

Interest andt dividend payments All exempt payees except

for 7

Breker transactions Exempt payees 1 through 4 and 6
through 11 and alf C corporations, S
corporations must not enter an exempt
payee code because they are exempt
only for sales of noncovered securities

acquired prior to 2012.

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be

Generally, exempt payees
reported and direct sales over :1;5,0(.:*01

1 through 52

Payments made in settlement of
payrment card or third party network
transactions

Exempt payees 1 through 4

! 5ee Form 1099-MISC, Miscellaneous Income, and its instructions,

*However, the following payments made {o a corporation and reportable on Form
1099-MISC are not exempt from baclwp withholding: medicat and health care
payments, attorneys' fees, gross proceeds paid to an attorney reportable under
section 6045(f), and payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codas ideniify payees
that are exempt from reporting under FATCA, These codes apply to persons
submitting this form for accounts maintained cutside of the United States by
certain foreign financial institutions. Therefore, if you are only submitting this form
for an account you hold in the United States, you may leave this field blank.
Consult with the person requesting this form if you are uncertain if the financial
institution is subject to these requirements. A requester may indicate that a code is
not required by providing you with a Form W-9 with “Not Applicable” (or any
similar indication) writtens or printed on the line for a FATCA exemption code.

A—An crganization exempt from tax under section 501(a) or any individual
retirement plan as defined in section 7701{aK37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or possession, or
any of their political subdivisions cr instrumentatities

D—A corporation the stock of which is regularly traded on one or more
established securities markets, as described in Regulations section
1.1472-1(c){1){)

—A corporation that is a member of the same expanded affiliated group as a
corporation described In Regulations saction 1.1472-1{c)(1)(i)

F—A dealer in securities, comimodities, or derivative financial instruments
{including notional principal contracts, futures, forwards, and opticns) that is
registered as such under the laws of the United States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an entity
registered at afl times during the tax year under the investment GCompany Act of
1940

1—A common trust fund as defined in section 584(a)

J—A bank as defined in sectior; 581

K--A broker

L—A trust exempt from tax under secticn 664 or described in section 4947{)(1)
M—A tax exermpt trust under a section 403(b) plan or section 457(g) plan

Note. You: may wish to consult with the financial institution requesting this form to
determine whether the FATCA code and/or exempt payee codae should be
completed,

Line 5

Enter your address (number, street, and apartment or suite number}. This is where
the requester of this Form W-9 will mail your information returns.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and you do not
have and are not efigible to get an SSN, your TiN is your IRS individual taxpaysr
identification number {ITIN). Enter it in the social security number box. i you do not
have an ITiN, see How fo get a TiN below.

¥ you are a sole propristor and you have an EIN, you may enter either your SSN
or EIN. However, the IRS prefers that you use your SSN,

If you are a single-member LLC tnat is disregarded as an entity separate from its
owner {see Limited Liabilily Company (LLC) on this page), enter the owner's SSN
(or EIN, if the owner has one}. Do not enter the disregarded entity’s EIN. if the LLC
is classified as a corporation or partnership, enter the entity’s FIN.

Note, Ses the chart on page 4 for further clarification of name and TIN
combinations,

How to get a TIN. If you do not harse a TIN, apply for one immediately. Tc apply
for an SSN, get Form S8-5, Application for a Social Security Card, from your focal
S8A office or get this form online at www.ssa.gov. You may also get this form by
calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer
tdentification Number, to apply for an ITIN, or Form S5-4, Application for Employer
tdentification Number, to apply for an EIN. You can apply for an EIN oniine by
accessing the IRS website at www.irs.gov/businesses and clicking on Employer
ldentification Number (EIN) under Starting a Business. You can get Forms W-7 and
S8-4 from the iRS by visiting IRS.gov or by calling 1-800-TAX-FORM
{1-800-829-3678),

If you are asked to complate Form W-9 but do not have a TIN, apply for a TIN
and write “Applied For” In the space far the TIN, sign and date the form, and give it
to the requester. For interest and dividend payments, and certain payments made
with respect to readily tradable instruments, generally you will have 60 days 1o got
a TIN and give it to the requester before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments. You wilt be
subjest to backup withhelding on all such payments until you provide your TN to
the requester.

Note. Entering “Applied For” means that you have afready applied for a TIN or that
yout intend to apply for one soon.

Caution: A disregarded U.S. entily that has a foreign owner must usa the
appropriate Form W-8,
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Part ll. Certification

To establish to the withholding agent that you are a U.S. person, or resident alien,
sign Form W-9. You may be requested to sign by the withholding agent even if
items 1, 4, or 5§ below indicate otherwise,

For a joint account, only the person whose TIN is shown In Part | should sign
{when raquired). In the case of a disregarded entity, the perscn identified on fine 1
must sign. Exermpt payees, see Exempt payee code earlier.

Signature requirements. Gompleie the cerlification as indicated in items 1
through 5 below.

1. Interest, dividend, and barter exchange accounts opened before 1984
and broker accounts considered active during 1983, You must give your
carrect TIN, but you do not have to sign the certification,

2. Interest, dividend, broker, and barter exchange accounts opened after
1283 and broker accounts considered inactive during 1983. You must sign the
certification or backup withholding will apply. If you are subject to backup
withhelding and you are merely providing your correct TIN to the requester, you
must cress out item 2 in the certification before signing the form.

3. Real estate transactions. You must sign the certification. You may cross out
itemn 2 of the certification,

4, Other payments. You must give your correct TIN, but you do not have to sign
the ceriification unfess you have been natified that you have previously given an
incorrect TIN. “Other payments” include payments made in the course of the
requester’s trade or business for renis, royalties, goods {cther than bills for
merchandise), medical and health care services {including payments to
corporations), payments to a nonemployes for services, paymeants made in
settlement of payment card and third party network iransactions, payments to
certain fishing boat crew members and fishermen, and gross proceeds paid to
attorneys (including paymentis to corporations).

5, Mortgage interest paid by you, acquisition or abandonment of secured
property, cancellation of debt, qualified tuition program payments {under
section 528), IRA, Coverdell ESA, Archer MSA or HSA contributions or
disttibutions, and pension distributions. You must give your correct TIN, but you
do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account;

Give name and SSN of:

1. Individuat
2, Two or more individuals (joint
account)

3. Custedian account of a minor
{Uniform Gift to Minors Act)

4. a. The usual revocable savings
trust {grantor is also trustes)
b. So-called trust account that is
not a legal or valid trust under
state law

5. Sole proprietorship or disregarded
entity owned by an individuai

&. Grantor trust filing under Optional
Form 1099 Filing Method 1 (see
Regulations section 1.671-4(b)(2)(i}
(A)

The individual

The actual owner of the account ar,
if combined funds, the first
individuai on the account’

The minor’
The grantor-trustee’

The actual owner'

The owner’

The grantor*

For this type of account:

Giva name and EIN of:

-

. Disregarded entity not owned by an
individual

. A valid trust, estate, or pension trust

. Cerperation or LLG electing

corporate status on Form 8832 or
Form 2553

10. Association, club, religious,
charitabie, educational, or other tax-
exempt organization

11. Parinership or multi-member LLC

12. A broker or registered nominee

w

13. Acceunt with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
pregram payments

14, Grantor trust fiting under the Form
1044 Filing Method or the Qpticnal
Form 1099 Filing Method 2 {see
Regufations section 1.671-4{b)(2){i)
5]

The owner

Legal entity’
The corporation

The organization

The partnership
The broker or nomines

The public entity

The trust

! List first and circle the name of the pe:son whose numbear you furnish. if only one personena
Jjoint accouint has an 88N, that person’s number must be furnished.

2 Girole the minor's name and furrish the minor's SSN.

3 P "

You must shaw your individual name and you may also enter your business or DBAname on
the “Business name/disregarded entily” name line. You may use either your SSN or EIN (if you
hava ons), but tha IRS encourages you to use your SSN.

*List first and cirgle the name of the trust, estate, or pension trust. {Do not furnish the TIN of the
personal representative or trustes unless the legal entity itself is not designated Inthe account
title.) Also see Special rules for parinerships an page 2.

*Note. Grantor also must provide a Form W-9 to trustee of trust.

Motae. if no name is circled when more than one name is listed, the number will be

considered to be that of the first name listed.

Secure Your Tax Records from ldentity Theft

Identity theft cocurs when somecne uses your personal information such as your
name, SSN, or other identifying information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to get a job or may fils a
tax return using your SSN to receive a refund.

To reduce your risk;
* Protect your SSN,
* Ensure your employer is protecting your SSN, and
+ Be careful when chaosing a tax preparer.

If your tax records are affected by identity theft and you recsive a notice from
the IRS, respond right away to the name and phone number printed on the IRS
notice or letter.

If your tax records are not currently affected by identity theft but you think you
are at risk due fo a lost or stolen purse or wallet, questionable credit card activity
or credit report, contact the IRS !dentity Theft Hotline at 1-800-808-4480 or submit
Form 14039.

For more information, see Publication 4535, Identity Theft Prevention and Victim
Assistance.

Victims of identity thaft who are experiencing economic harm or a system
problem, or are seeking help in resalving tax problems that have not been resolved
through normal channels, may be efigible for Taxpayer Advocate Service (TAS)
assistance. You can reach TAS by calfing the TAS toll-free case intake line at
1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes. Phishing is the
creation and use of email and wabsites designed to mimic legitimate business
emails and websites. The most conwvon act is sending an email to a uzer falsely
claiming to be an established legilimate anterprise in an attempt to scam the user
into surrendering private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emafis. Also, the IRS does
not requast personak detalled information through email or ask taxpayers for the
PIN numbers, passwords, or similar secret access information for their credit card,
bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the iRS, forward this
message to phishing@irs.gov. You may also report misuse of the IRS name, logo,
or ather IRS property to the Treasury Inspector General for Tax Administration
(TIGTA) at 1-800-366-4484, You can forward suspicious emails to the Federat
Trade Cemmission at: spam@uce.gov or contact them at www.fic.goviidtheft or
1-877-IDTHEFT (1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internai Revenue Code requires you to provide your correct
TIN to persons (including federal agencies) who are required fo file information
retumns with the IRS to report interest, dividends, or certain other income paid to
you; mortgage interest you paid; the acquisition or abandonment of secured
properiy; the cancellation of debt; or contribuiions you made to an IRA, Archer
MSA, or HSA. The person collecting this form uses the information on the form to
file information returns with ihe IRS, regorting the above information. Routine uses
of this information inciude giving it to the Department of Justice for civif and
criminal litigation and to cities, states, the District of Columbia, and U.5,
commonwealths and posseéssions for use in administering their laws. The
information also may bo disclosed to other countries under a treaty, to federai and
state agencies to enforce civit and criminai laws, or to federat law enforcement and
Intelligence agencies to combat terrorism. You must provide your TIN whether or
not you are reguired to file a fax return. Under section 3406, payers must generaily
withho!d a percentage of taxable interest, dividend, and certain other payments to
a payee who does not give a TIN to the payer. Certain penalties may also apply for
providing false or fraudutent information,
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