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CITY MANAGER’S UPDATE
We’ve been focused on foundational work in 2019 because we know
we are building something great and long-term in Shelton. And as we
all know, a sturdy foundation is needed to build something strong and
sustainable. We’ve made great strides over the last several months in
updating policies about how the City operates and interacts with our
customers. We are also looking at more convenient ways to work with our
customers, to streamline permit processes to make investing in Shelton
as easy as possible, and make all of our efforts more efficient so we can
do more with less. Our communication efforts are ongoing and we are
researching new ways to inform Shelton businesses and residents know
what is happening in our city, and for you to give us feedback about what
we’re doing as a city. Finally, we are proud of the adoption of the 2020 budget by City Council,
which focuses on Council priorities: Accountable Government, Vibrant Community Life and
Economic Vitality. Thank you. ~ City Manager Jeff Niten

COMMUNITY DEVELOPMENT
Are you contemplating a remodel, new construction, or other development
in the City of Shelton but not sure about code requirements, utilities,
required permitting and associated fees? The City of Shelton’s professional
staff is here to assist.
The Community Development Department coordinates all development
within Shelton to meet current City, State, and Federal codes. Staff are
available at the Civic Center to assist property owners, developers, and contractors in gaining the
necessary information to assure that a complete project application is submitted.
Not sure what to include in your application? Schedule a Pre-Submission Conference. This
conference provides the applicant a meeting with all applicable City staff that would be involved
in the review of a future permit application to help further vet a project. The meetings are held in a
roundtable, collaborative manner, with staff working with the applicant to fully understand the desire/
intent of the project and help provide a pathway to get as close to fully achieving the project goals
while attaining compliance with required codes and regulations.
Staff that will review the projects and provide feedback include:
1) Engineering and Public Works. Public Works staff will provide information regarding the
applicability of the City’s Design and Construction Standards and discuss: location(s) of utilities and
any related utility improvements that may be triggered by the proposal, potential improvements
to roads/streets/rights of way or drainage ways that may be triggered by the project, and they will
provide estimates regarding permitting fees and system charges that may be applicable to the
project.
2) Community Development. Community Development staff will provide information regarding
applicable zoning (setbacks, parking requirements, landscaping, etc.) and design
regulations that may be applicable. They’ll also provide information about any required land use
permitting or any applicable Critical Areas or Environmental Regulations. Staff will also provide a
breakdown of applicable application fees and an estimate on permitting timelines.
3) Building and Fire Departments. Department representatives will provide input regarding
applicable Fire and Building Standards and attempt to address any known design concerns (such as
fire sprinkler requirements).
Once a completed application, plans, and application fee ($150) is received, City staff will schedule
the meeting (typically three weeks from the date of application) for a Thursday afternoon at the Civic
Center.
The application can be found on the City of Shelton website. Or for additional information please
contact Nichole Mattoon, Permit Coordinator, at Nichole.mattoon@sheltonwa.gov or (360)432-5176.
~ Community Development Director Mark Ziegler
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POLICE
DEPARTMENT
Here are some tips from Officer
Ciara Paulsen and the entire
Shelton Police Department for
driving safely during winter
weather. Winter weather
means the sun rises later and
sets earlier, so it will be darker
outside when traveling to
and from work or school. It’s
very important for children
to know how to cross the
streets carefully, use sidewalks
whenever possible, and wear
bright or reflective clothing
while riding bicycles during
darker times of day. School
buses will be dropping off and
picking up children during
darker hours. It’s very important
to stop for school buses when
their lights are on and remain
cautious of pedestrians and
children crossing the street.
Make sure you’re aware of
school zones and follow posted
speed limits during active
school zone times.
Driving with cruise control
on during inclement weather
can increase your chances of
hydroplaning. Remember to
use your head lights during
rain or snow. Also, make sure
to completely clear off your
windows and windshield of
debris and/or snow prior to
traveling. Give yourself plenty
of room to stop or slow down
when traveling during bad
weather. Make sure to watch out
for deer and other wildlife as
you are traveling.
Last, but definitely not least, the
holidays are never an excuse to
drink and drive so please drink
wisely and responsibly. If you
have any questions or concerns
you can always contact a local
law enforcement officer, or call
the non-emergency line at
(360) 426-4441.
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For complete maps:
www.sheltonwa.gov/snowplan

#1: EMERGENCY SNOW
ROUTES

These are main arterial roads helping to connect
and provide access to hospitals, fire and police
stations, schools, and emergency response
vehicles.
Public Works and Police work together to ensure
emergency vehicles have the access they need.

#2: COLLECTOR STREETS

These roads are impacted by school bus routes
or local transit. They also provide access to
emergency snow routes, but have lower amounts
of traffic.
These roads often require repeated plowing and
sanding by crews.

#3: NEIGHBORHOOD
STREETS

These are all other public streets within City
Limits. They provide direct access to residences
and private property. They see low or medium
traffic.
School bus routes not covered in Collector
Streets are counted as Priority #3.

WHAT'S NOT PLOWED

State highways such as Highway 3 are not
plowed by the City. They are plowed by WADOT
(WA Dept. of Transportation).
Private driveways and roads are not plowed by
the City. Private driveways may sometimes be
blocked; we appreciate your cooperation!

HOW WE WORK

During a snow or ice storm, the City's Street
Department (part of Public Works) works 24/7 to
lessen a storm's impact on citizens, move
quickly, and work efficiently.
We also are sure to communicate with Police,
Fire, MACECOM, and other community partners
throughout any storm or event.
Public Works Dept. Street Dept.
(360) 426-9731 (360) 432-5190

:

IMPORTANT
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PUD #3
(360) 426-8255

SHELTON FINANCE
DEPARTMENT 2019
UPDATE
The Finance Department
was busy in the last few
months of 2019 with
several large projects.
The 2020 annual budget
process was finished on December 3, with
City Council unanimously approving this
year’s budget. Finance staff have been
working hard on updating several of our
finance and accounting processes to be
more efficient, help reduce spending, and
better align with best practices. We’ve
also begun implementing OpenGov
software, which will help provide additional
transparency and communication for
residents to learn more about Shelton’s
city government. Finally, we’re pleased to
announce that the State Auditor found no
needed corrective actions from our 2018
audit. We are looking forward to many
more successes in 2020.
~ Finance Director Aaron BeMiller

WINTER
DRIVING
Winter driving is here!
Did you know that
Shelton’s road crew
maintains more than 63
miles of roadway? We
appreciate your help
and cooperation throughout this winter
season, as we navigate through snow, ice,
and all other unforeseen road conditions
that may occur. Here’s some information
about how we decide which roads are
cleared first under our Snow Removal Plan.
For the complete plan and maps, head to
sheltonwa.gov/snowplan
.~ Public Works Director Craig Gregory

CITY CLERK’S OFFICE
Did you and your family enjoy the “12
Days of Christmas” event at the former
Olsen Furniture Building last month?
Special events like this help to bring our
community together and make Shelton a
great place to live! If you have an idea for
a Shelton special event, contact the City
Clerk’s office at (360) 432-5103 or send an
email to donna.nault@sheltonwa.gov We
would be happy to answer any questions
that you may have. The application fee is
$35 and the city services/barricade fee is
$25. If you prefer to get your information
electronically, Special Event Applications
are available on our website.

