
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Auditor Selection 
Committee Meeting 
 November 17, 2023 





PRELIMINARY AGENDA 

FLORIDA INLAND NAVIGATION DISTRICT's 
Auditor Selection Committee Meeting 

8:30 a.m., Friday, November 17, 2023 

Wyndham Grand Jupiter at Harbourside Place, 
122 Soundings Ave.,  

Jupiter, Palm Beach County, Florida 33477 

Committee Members 
Commissioners Steve Boehning, Jerry Sansom, Carl Blow and Charlie Isiminger 

Item 1. Call to Order. 

Acting Committee Chair Boehning will call the meeting to order. 

Item 2. Roll Call.  

Assistant Executive Director Janet Zimmerman will call the roll. 

Item 3. Selection of a Committee Chair. 

The Auditor Selection Committee should select a Committee Chair. 

Item 4. Additions or Deletions. 
Any additions or deletions to the committee meeting agenda will be announced. 

RECOMMEND:  Approval of a final agenda. 

Item 5. Public Comments. 

The public is invited to provide comments on issues that are NOT on today’s agenda. All 
comments regarding a specific agenda item will be considered following the Committee’s 
discussion of that agenda item.  Please note: Individuals who have comments concerning a 
specific agenda item should make an effort to fill out a speaker card or communicate with staff 
prior to that agenda item.   

Item 6. Request for Proposals Package for the Selection of an Auditor for the FY 
2022-2023 Financial Audit. 

The Committee’s auditor selection procedures are subject to Section 218.391 Florida Statutes, 
which provides that the primary purpose of the audit committee is to assist the Board of 
Commissioners in selecting a certified public accounting firm that is both duly licensed under 
chapter 473 Florida Statutes and qualified to conduct audits in accordance with government 
auditing standards as adopted by the Florida Board of Accountancy. Staff have prepared the 
Request for Proposals (RFP) package for the Committee’s review that establishes factors to use 
for the evaluation of proposals by certified firms. The RFP will be advertised, and Committee 
members will use the evaluation criteria in the package to evaluate and rank each RFP received. 



If a person decides to appeal any decision made by the board, agency, or commission with respect to any matter 
considered at such meeting or hearing, he or she will need a record of the proceedings, and that, for such purpose, 

he or she may need to ensure that a verbatim record of the proceedings is made, which record includes the 
testimony and evidence upon which the appeal is to be based. 
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(Please see back up pages 3-56) 

RECOMMEND: Approval of the Request for Proposals package to select a new auditor for 
the  FY 2022-2023. 

Item 7. Additional Staff Comments. 

Item 8. Additional Commissioners’ Comments. 

Item 9. Adjournment. 



FLORIDA INLAND NAVIGATION 

DISTRICT REQUEST FOR PROPOSALS 

FOR FINANCIAL AUDITING SERVICES 

The Florida Inland Navigation District is seeking a qualified professional firm to provide 

financial auditing services for our FY 2022-2023 financial statements and potential future 

audits. Firms desiring to submit a Proposal Package can receive the proposed scope of work 

and submittal forms for this project by contacting Ms. Janet Zimmerman, Assistant Executive 

Director for the District at 600 Beach Road, Unit C, Jupiter, FL, 33469-3516, telephone (561) 

627-3386, FAX (561) 624-6480, e-mail JZimmerman@aicw.org. Submissions shall be received

by the District in accordance with the submittal instructions on or before 4:00 p.m. local time,

January 5, 2024. Submissions received after that time/date will not be considered.
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Florida Inland Navigation District 
REQUEST FOR PROPOSALS 

FINANCIAL AUDITING SERVICES

Website: www.AICW.org 
Jzimmerman@aicw.org 

Date of Issue: November 20, 2023 
Responses Due: By January 5, 2024 at 4:00pm 

Janet Zimmerman 
Phone (561) 627-3386 

Florida Inland Navigation District (FIND) 
600 Beach Rd, Unit C, 

Jupiter, FL 33469-3516 
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NOTICE TO PROPOSERS 

The Florida Inland Navigation District is requesting proposals to provide financial auditing services to   
audit the District’s financial statements.  The successful proposer is required to be an independent 
certified public accounting firm licensed to practice in the State of Florida.  The successful respondent 
will enter into a five-year service contract with the option for one (1) additional five-year renewal for a 
total of ten-year contract.   

Certified public accounting firms who are interested in providing this service may obtain a Request for 
Proposal from the District’s website www.AICW.ORG.   

Proposal submissions must be received by the Florida Inland Navigation District, 600 Beach Rd, Unit C, 
Jupiter, FL 33469-3516, in a sealed envelope, along with the name, return address and telephone 
number of the submitter, no later than 4:00 p.m. on January 5, 2024, at which time they will be opened 
and read aloud.  The District reserves the right to reject any and all submittals or portions thereof, to 
waive minor defects and informalities in the process, to accept the Bid(s) or take any other actions 
deemed by the District to be in the District’s best interest. 
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1 RFP Purpose 
1.1 Purpose 
The purpose of this Request for Proposals (RFP) is to solicit proposals from certified public accounting 
firms licensed in Florida for annual financial and compliance auditing services for the Florida Inland 
Navigation District five (5) fiscal years ending September 30, 2023, 2024, 2025, 2026, and 2027 with 
potential extensions for 2028 thru 2032. 

Audits should be in accordance with generally accepted auditing standards for financial and compliance 
audits as required by Chapter 10.550 of the rules of the State of Florida Auditor General, applicable to 
audits of special districts. 

1.2 Agreement Term & Renewals 
The initial contract term shall be for a period of three (3) years. The District reserves the right to renew 
the contract for one (1) additional five (5) year periods.  The option of renewal shall only be exercised 
upon mutual written agreement by both parties and upon approval by the Board of Commissioners.  All 
terms and conditions and unit prices shall remain the same as the original agreement, unless mutually 
agreed upon in writing.  The agreement contract shall be in the form of an Engagement Letter that will 
include, at minimum, the following provisions as required by Florida Statute 218.391(7):  

(a) A provision specifying the services to be provided and the fees for such services.  
(b) A provision requiring that the invoices for fees be submitted in sufficient detail to 

demonstrate compliance with the terms of the contract. 
(c) A provision specifying the contract period, including renewals, and conditions under which 

the contract may be terminated or renewed. 

 

1.3 Procurement Schedule 
The following table identifies the RFP process for this procurement: 

TASK DATE 
RFP issued November 20, 2023 
  
Answers/Addendum final date January 3, 2024 
Due Date/Proposal Opening January 5, 2024 
 Audit Committee Evaluation January 19, 2024 8:30AM 
  
Tentative Execution of Contract (EL) January 25, 2024 

 

2 Scope of Work 
2.1 General 
The Florida Inland Navigation District desires the Auditor to express an opinion on the fair presentation 
of its basic financial statements, combining and individual fund Financial Statements and schedules in 
conformity with generally accepted account principles for the District.  The Auditor is required to audit 
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and prepare the supporting schedules contained in the Audited Financial Statements as described in the 
“Blue Book” Government Accounting, Auditing, and Financial Reporting (GAAFR) based on auditing 
procedures applied during the audit of the general-purpose Financial Statements.  

The auditor shall be responsible for performing certain limited procedures involving the required 
Management’s Discussion and Analysis (MD&A) and the required supplementary information required 
by the Government Accounting Standards Board as mandated by Government Accounting Standards.  

The auditor shall express an opinion of the financial statements.  The auditors will examine the District’s 
compliance with Florida Statute 218.45, Local Government Investment Policies.  In accordance with the 
Rules of the General Auditor of Florida, Chapter 10.550 Local Government Entity Audits.   

The auditor may be requested to assist with accounting and related issues which will require timely 
responses to inquiries.   

2.2 Auditing Standards to be Followed 
To meet the requirements of the solicitation, the audit shall be conducted in accordance with:  

• Auditing standards generally accepted in the United States of America 
• The standards applicable to financial audits contained in Government Auditing Standards 
• The requirements of Sections 218.39 and 218.415 of the Florida Statues and Chapter 10.550 of 

the Rules of the Auditor General 
• Provisions of the OMB Uniform Guidance 2.CFR 200, and the Florida Single Audit Act, Section 

215.97, Florida Statutes 
• Other applicable federal, state and local laws or regulations or professional guidance not 

specifically listed above as well as any additional requirements which may be adopted by these 
organizations in the future. 

2.3 Reports to be Issued 
Following the completion of the audit of the fiscal year’s financial statements, the Auditor shall issue:  

• Independent Auditor’s Report on the fair presentation of the financial statements in conformity 
with generally accepted accounting principals 

• Report on Internal Control Over Financial Reporting and Compliance and Other Matters Based 
on Audit of Financial Statements Performed in accordance with Government Auditing Standards 

• Schedule of receipts and expenditures of funds related to the Deepwater Horizon Oil Spill 
• Independent Auditor’s Report on the Schedule of Receipts and Expenditures of Funds Related to 

the Deepwater Horizon Oil Spill as required by Chapter 288.8018, Florida Statutes and Chapter 
10.557(3)(f), Rules of the Auditor General 

• Examination Report in accordance with AICPA Standards Section AT-C Section 315.20 providing 
a determination on the Local Government’s compliance with State and Federal laws, rules, 
regulations, contracts or grant agreements governing the receipt and expenditure of funds 
related to the Deepwater Horizon oil spill that were not audited as major programs/projects of 
Federal awards or State financial assistance as per Sections 10.556(10€ and 10.557(3)(c), Rules 
of the Auditor General 

• Examination Report on Compliance with Section 163.387(6) and 163.387(7) Florida Statutes 
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• Attestation Report on Compliance with Section 218.415 Florida Statutes, Local Government 

Investment Policies 
• Report on Compliance for Each Major Project on Internal Control over Compliance Required by 

Uniform Guidance 
• Schedule of Expenditures of Federal Awards 
• Schedule of Expenditures of State Financial Assistance and reports required as per Florida 

Statute 215.97 Florida Single Audit Act 
• Management Letter Pursuant to the Rules of the Auditor General for the State of Florida. 
• Non-reportable conditions discovered by the auditors shall be reported in the Management 

Letter required by Florida Statutes, which shall be referred to in the report on internal control 
structure and compliance reports as may be required to comply with Florida Statutes, Sections 
215.97 Florida Single Audit Act and 218.39 Local Financial Management and Reporting Annual 
financial audit reports. Due no later than February 1 of each year. 

• Report on Fraud and Illegal Acts.  The Auditors shall issue an immediate written report to the 
District’s Board of all fraud and illegal acts or indications of illegal acts, of which they become 
aware. 

• Prepare and complete the audited draft of the Financial Statements, including the notes to 
Financial Statements, RSI, Other Supplementary Information no later than May 9th of each year. 
. 
 

2.4 Special Considerations 
 

The auditor will assist the District in complying with changes in reporting requirements to remain in 
conformity with accounting principles generally accepted in the United States of America and reporting 
changes mandated by the State of Florida. 

The successful company selected will make a “good faith effort” to maintain a level of consistency in 
staff assigned to audits of the District year over year. 

2.5 Assistance to be Provided by the District 
District staff, and responsible management personnel will be available during the audit to assist the firm 
by providing information, documentation and explanations. The preparation of confirmations will be the 
responsibility of the District. District staff will provide all data as requested, but the audit firm is 
responsible for formatting the data to accommodate their required schedules and work papers.  

The District will provide the auditor with reasonable workspace, desks and chairs.  The auditor will also 
be provided with access to telephone lines, photocopying facilities, facsimile machines and internet for 
on-site audit staff.  The auditors will provide their own laptop computers and necessary peripheral 
devices.  

Any cost or charge incurred not associated with the engagement will be paid by the Auditor. 

District staff will provide the trial balances and year-to-date actual versus budget reports for each the 
fund. 

11



Florida Inland Navigation District 
 

Page 8 
Auditor will issue the Independent Auditor’s Report.   

District’s staff will provide the cover page, transmittal letter, management’s discussion and analysis, 
statistical tables and will review and update the notes to the financial statements for the Audited 
Financial Statement Report.    

The District utilizes the FRS report on other post-employment benefits (OPEB).  This report will be 
shared for the auditors to incorporate into the notes to the financial statements and for data required in 
the Required Supplementary Information (other than MD&A) section of the ACFR. 

The auditor shall be responsible for presenting the Audited Financial Statements to the Board of 
Commissioners in May of each year.  This meeting may be attended in person or virtually.   

2.6 Preferred Schedule for conducting Audits 
 

1. Fieldwork.  The Auditor shall complete all fieldwork by May 10th of each year. 
2. Draft Reports.  The auditor shall have drafts of the audit report and recommendations to 

management available for review by May 10th of each year. 
3. Date Final Report is Due.  The auditor will deliver the final signed opinion letter, management 

letter, and all final requested reports on or before June 10th of each year. 

2.7 Working Paper Retention & Access to Working Papers 
All working papers and reports must be retained in accordance with requirements and procedures set 
forth by the General Records Schedule for Local Government Agencies as promulgated by the Division of 
Archives, History and Records Management (a division of the Florida Department of State) at the 
auditor’s expense, unless the firm is notified in writing by the District of the need to extend the 
retention period.  The auditor will be required to make working papers available, upon request, to the 
following parties or their designees:  

• Florida Inland Navigation District 
• US General Accounting Office (GAO) 
• Cognizant Agents and Agencies 
• Parties designated by the federal or state governments or by the District as part of an audit 

quality review process 

In addition, the firm shall respond to the reasonable inquiries of successor auditors and allow successor 
auditors to review working papers relating to matters of continuing accounting significance.  As requests 
for copies of working papers are fulfilled, the auditors will be required to notify the District’s Finance 
Director of the request, as appropriate. 

3 Background Information 
 

The Florida Inland Navigation District was created in 1927 by the Florida legislature to provide upland 
disposal areas for the maintenance of the Atlantic intracoastal water. The District has 12 member 
counties which include Miami-Dade, Broward, Palm Beach, Martin, St. Lucie, Indian River, Brevard, 
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Volusia, Flagler, St. Johns, Duval and Nassau county. In addition, the District administers a grant program 
whereby grants are given back to its member counties for waterway related projects. The District has a 
staff of 5 full-time employees and one part-time employee. 

interested respondents who wish to review prior year’s audited financial statements and management 
letters will find this information located at the District’s website www.AICW.ORG  

The successor Auditor may make reasonable inquiries and requests, including review of working papers, 
relating to matters of continuing accounting significance to the predecessor Auditor.  

4 Qualifications & Requirements 
The proposer shall have been continuously engaged in the business of providing Audit Services to local 
governments for at least five (5) years. 

4.1 Independence 
The proposer should provide an affirmative statement that all key supervisory personnel assigned to the 
engagement are independent of the District, as defined by generally accepted auditing standards and 
the U.S. General Accounting Office’s Government Auditing Standards.  In addition, the proposer should 
have no conflict of interest with regard to any other work performed by the firm for the District. 

4.2 License Requirements, CPE 
The firm and assigned key professional staff must be properly registered and licensed to practice in the 
State of Florida.  The firm must be Certified and Registered with the Florida Department of Professional 
Regulation, AICPA, and FICPA. 

Provide all applicable licenses, including license name, license numbers and contact information for the 
Firm and for the assigned key professional staff.  The District assumes a current CPA license for key staff 
is a valid proxy for proof of maintaining annual CPE requirements. 

The minimum required Florida special district experience for the firm and engagement and quality 
control partners is five (5) years.  Additionally, all key supervisory personnel must have successfully 
completed the number of required hours of continuing professional education (CPE) for CPA’s engaged 
in government auditing pursuant to F.S. 473.312 and government auditing standards (Yellow Book).  

4.3 Quality Control & Peer Review 
The proposing firm shall provide a copy of its most recent Report on the Firm’s System of Quality 
Control.  

4.4 Insurance Requirements 
Certificates of Insurance reflecting evidence of required insurance shall be submitted to the District 
Clerk within thirty (30) calendar days after notification of award of the contract/agreement.  Proposer’s 
failure to provide the District the applicable Certificate of Insurance withing Thirty (30) days shall 
provide for basis for termination of the contract/agreement. 

The Certificates shall contain a provision that all coverage afforded under these policies will not be 
cancelled until at least thirty days (30) prior written notice has been given to the District.  Policies shall 
be issued by companies authorized to do business under the laws of the State of Florida.  Financial 
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Ratings must be not less the A- in the latest edition of “Best Key Rating Guide”, published by A.M. Best 
Guide. 

Responder shall carry Workers' Compensation Insurance in accordance with the laws of the State of 
Florida and in the amounts sufficient to secure the benefits of the Florida Workmen's Compensation Law 
for all types of employees, including those of subcontractors.  

• Workers Compensation 
Coverage A – To be in conformity with Florida Statutes 
Coverage B - $500,000/$500,000/$500,000 

 
• Commercial General Liability 

Commercial General Liability must be on a comprehensive basis, including Personal Injury 
Liability, Products/Completed Operations, and must show the District as an additional named 
insured with respect to these coverages. 
 
Each Occurrence 
Bodily Injury/Property Damage $1,000,000 
Products/Completed Operations $1,000,000 
 
Annual Aggregate 
Bodily Injury/Property Damage $2,000,000 
Products/Completed Operations $2,000,000 
Fire Damage 
Medical Payments 
Contractual Liability where applicable 
 

• Commercial Automobile Liability 
Combined single limit for bodily injury and/or property damage $1,000,000 
 

• Professional Liability or Errors & Omissions Coverage 
Insurance with a limit of liability no less than $500,000 per wrongful or negligent act.  This 
coverage shall be maintained for a period of no less than the later of three (3) years after the 
delivery of goods/services or final payment pursuant to the Engagement Letter.   

The District reserves the right to modify its insurance requirements with 60 days’ notice 

5 Selection Process and Evaluation of Responses 
Proposals will be opened by at Districts office January 5, 2024 at 4:00 PM. Located at 600 Beach Rd, Unit 
C, Jupiter, FL 33469-3516.  Proposals meeting the mandatory requirements will be shared with the 
Auditor Selection Committee members to be evaluated for technical qualifications.  The Auditor 
Selection Committee members shall review and rank the qualifying proposals individually.  Committee 
members will meet at a publicly advertised meeting to discuss and finalize their evaluations and to 
summarize their scores in a ranking matrix.  The Committee Chair will present their recommendations at 
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the next available District meeting scheduled for January 19t, 2024.  Board of Commissioners will 
confirm direction to negotiate and execute a contract to engage a firm. 

5.1 Mandatory Requirements 
Proposers must provide documentation which demonstrates their ability to satisfy all the mandatory 
requirements outlined in this section.  Proposals that do not provide the below supporting 
documentation will not be evaluated and ranked for Council consideration. 

1. Affirmative statement of independence and no conflict of interest with regard to any other work 
performed by the firm for the District 

2. Copy of Firm’s current license to practice in Florida 
3. Copies of the current CPA licenses for key personnel overseeing the audit  
4. Copy of the firm’s most recent peer review report on quality control  

5.2 Evaluation Criteria 
Criteria is listed by their relative order of importance:  

EVALUATION CRITERIA POINTS 
Firm Qualifications and Experience 30 
Management and Staff Experience 30 
Methodology 20 
Pricing 20 

TOTAL 100 
 

Each of the criteria is described further in Section 6 in order of the preferred topic outline of the 
proposal. 

6 Proposal Outline and Requirements 
The proposal must be submitted with one unbound signed original and one bound copy.   

The cover page of the proposal must include the Title “Proposal to Provide Financial Audit Services to 
the Florida Inland Navigation District”.  The cover page must include the Firm’s name, address, 
telephone number, the name of the primary contact person, and the date of the proposal. 

6.1 Table of Contents 
Please include a table of contents with page numbers to clearly define location of the below major 
sections of the proposal. 

6.2 Transmittal Letter 
The signed letter of transmittal should briefly state the proposer’s understanding of the work to be 
done, the commitment to perform the work within the time period, a statement why the proposer 
believes itself to be the best qualified to perform the work and a statement that the proposal is a firm 
and irrevocable offer for ninety (90) days.  The signer must have the authority to bind the proposer to 
the submitted proposal. 
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6.3 Firm Qualifications and Experience (30 Points) 
This section of the proposal should establish the ability of the proposing firm to satisfactorily perform 
the required work.  Describe experience performing the work described in the Scope of Work (financial 
statement audits, internal controls.  Describe competence in the services to be provided, strength and 
stability of the firm, staffing capability, workload, and record of meeting schedules on similar projects.  
List types of engagements and services provided for the various types of governmental entities. Describe 
participation in state CPA societies, GFOA and state Finance Officers Associations, and approaches to 
stay current with GASB statements, guidelines and best practices.  This section should include a 
description of the firm’s quality assurance practices.  

6.4 Management Staff Experience (30 Points) 
Describe the education, qualifications, and experience of key personnel, and their primary job duties if 
engaged.  Provide experience of each person.  Describe how the quality of staff and consistency will be 
assured over the term of the agreement.    

6.5 Methodology (20 Points) 
Describe the approach to completing the tasks specified in the Scope of Work.  Set forth a work plan, 
including an explanation of the audit methodology to be followed.  Include reference to sources of 
information, for example, the District’s adopted budget document, council meeting minutes, and 
preferred access to financial and other management information systems.  Include an implementation 
schedule with a final report delivery date and key project milestones and timelines for deliverables.  
Identify any assumptions used in developing the schedule.  

6.6 Price Proposal (20 points) and Other Attachments 
Pricing shall not be the sole or predominant factor in evaluating proposals. Complete the one-page 
summary price proposal to be included as Attachment 1: Professional Auditing Services Price Proposal 
(20 Points).  Points will be awarded based on the costs of services as compared to the other qualifying 
proposals received.  The lowest priced qualifying proposal (5-year grand total) shall be awarded 20 
points.  The remaining proposals will be awarded a percentage of the 20 points, using the following 
formula:  

 

List of Attachments for all proposals:  

• Attachment 1:  Professional Auditing Services Price Proposal 
• Attachment 2:  Confirmation of Receipt of Addenda 
• Mandatory Attachment 3: Affirmative statement of independence and no conflict of interest 
• Mandatory Attachment 4: Proof of Firm registration with Florida DPBR 
• Mandatory Attachment 5: Copies of CPA licenses for all key professional staff 
• Mandatory Attachment 6: Copy of most recent Peer Review of Quality Control 
• Mandatory Attachment 7: Public Entity Crime Form 
• Mandatory Attachment 8: Drug Free Workplace Certification 
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7 Additional Submittal Requirements 
7.1 No Contact Clause (Cone of Silence) 
All prospective respondents are hereby instructed NOT to contact any member of the District’s Board of 
Commisioners, Audit Selection Committee, District’s Counsel, or staff members other than the 
authorized contact person identified in this Solicitation regarding the solicitation package, the 
Respondent’s submittal package, the Districts Intent to Award, or District’s Intent to Reject, at any time 
prior to the formal award for this project.  Any such contact may be cause for rejection of your 
submittal.  Any questions relative to any item or portion of this solicitation should be directed to Janet 
Zimmerman (561) 627-3386 during office hours Monday – Friday 8:30 A.M. to 5:00 P.M.   Or e-mail 
jzimmerman@aicw.org 

Mailing:  

Florida Inland Navigation District 
600 Beach Rd, Unit C,  
Jupiter, FL 33469-3516 
 

7.2 Inquiries and Addenda 
All potential respondents are encouraged to request a copy of the full Request for Proposals from the 
District.  The District will record contact information for your organization in the event addenda are 
issued.    

All questions regarding this RFP should be directed to:  

Janet Zimmerman 
Assistant Executive Director 
jzimmerman@aicw.org 

(561) 627-3386 

 

7.3 Reservation of Rights 
The District reserves the right to reject any and all proposals, to waive minor defects in the process, and 
to accept the proposal deemed by the District to be in the District’s best interest.  All issues addressed in 
the Request for Proposals (RFP) will be given consideration in determining the successful proposer.  

The District may make a determination that it is in the District’s best interest to conduct additional 
discussions or changes in the requirements and request another submission of best and final offers from 
those proposers deemed qualified for any short list. 

 

7.4 Public Records 
The District is a public agency subject to Chapter 119, Florida Statutes.  The Contractor will be required 
to comply with Florida’s Public Records Law.  Any resulting contract shall incorporate the following 
Public Records Provisions as required by Section 119.0701, Florida Statutes. 
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The Contractor shall: 

1. Keep and maintain public records that ordinarily and necessarily would be required by the 
District to perform the service; 

2. Provide the public with access to such public records on the same terms and conditions that the 
District would provide the records and at a cost that does not exceed that provided in Chapter 
119, Florida Statutes, or as otherwise provided by law; 

3. Ensure the public records that are exempt or that are confidential and exempt from public 
record requirements are not disclosed except as authorized by law; and 

4. Meet all requirements for retaining public records, transfer to the District, at no cost, all public 
records in possession of the contractor upon termination of the contract, and destroy any 
duplicate public records that are exempt or confidential and exempt.  All records stored 
electronically must be provided to the District in a format that is compatible with the 
information technology systems of the agency. 

The failure of Contractor to comply with the provisions set forth in this Article shall constitute a default 
and Breach of this Agreement.  
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8 Attachments
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Attachment#1 

Florida Inland Navigation District 
PROFESSIONAL AUDITING SERVICES PRICE PROPOSAL 

 
Company: __________________________________________________________________ 
 
Address: ___________________________________________________________________ 
 
City & State: ____________________________________ Zip Code: _________________ 
 
Telephone: (    ) ___________________   Fax: (   ) ________________________ 
 
Date of Proposal: ___________________ 
 
FIRM FIXED FEES PROPOSALS: 
 
I.  Fiscal Year 2023 Audit Services:    $_______________ 
 
 
 
IV. In consideration of subsequent year(s) renewals, provide a Firm Fixed Fee for subsequent year 
Audits: 
 
FY2024 $__________    FY2025 $____________   FY2026 $__________  
FY2027 $__________  FY2028 $____________ 
 
In accordance with your request for proposals, instructions and specifications, attached hereto, and subject to all conditions 
thereof, I (We), the undersigned, hereby agree is this proposal is accepted, to contract with the District, Florida to furnish any 
service requested herein and deliver the same to the District at the specified location. 
 
The undersigned further declares that he/she has carefully examined the specifications and is thoroughly familiar with them 
and their provision(s).  He/She further declares that no other person than the proposer herein named has any interest in this 
proposal or in the contract to be executed, and that it is made without connection with any other person(s) making a proposal 
for the same services, and it is in all respects fair and without collusion and fraud. 
 
Name & Title of Authorized Representative: (Printed)_____________________________________  
 
(Signature)______________________________________________________________________ 
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Page 17 
Attachment#2 

Florida Inland Navigation District 
ACKNOWLEGEMENT OF ADDENDA 

 
 

The undersigned acknowledges receipt of the following addenda to the Request for Proposals (Give 
number and date of each): 
 

 
Addendum No.  

 
Dated 

 
Addendum No.  

 
Dated 

 
Addendum No.  

 
Dated 

 
Addendum No.  

 
Dated 

 
Addendum No.  

 
Dated 

 
 

Failure to submit acknowledgement of any addendum that affects the submittal is considered an 
irregularity and may be cause for rejection of the proposal. 

 

Name of Business:   

 

By:     

(Signature) 

 

 

Name & Title 
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Page 18 
Mandatory Attachment#3 

Florida Inland Navigation District 
AFFIRMATIVE STATEMENT OF INDEPENDENCE 

AND NO CONFLICT OF INTEREST 

The  [insert firm name here] is independent of the Florida Inland Navigation District as 
defined by generally accepted auditing standards and the U.S. Government Accountability Office’s 
Government Auditing Standards.  Accordingly, no relationship exists between the [insert firm 
name here}  and the District or any of its employees, Board members or with any person or 
agency that constitutes a conflict of interest with respect to the District.  

In addition, the staff of  [insert firm name here]  have not conducted other services for the 
District, nor has it made any management decisions, and accordingly, will not be auditing work or 
decisions made by the Firm’s employees, nor are there other ways to compromise our independence as 
defined by the AICPA. 

[Signature] 

Name & Title of Authorized Representative (Printed) 

Date 
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Mandatory Attachment #4 

 
PROOF OF FIRM REGISTRATION WITH FLORIDA DBPR 
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Mandatory Attachment #5 

 
CPA LICENSES FOR ALL KEY PROFESSIONAL STAFF 
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Mandatory Attachment #6 

 
PEER REVIEW OF QUALITY CONTROL 
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Mandatory Attachment #7 

PUBLIC ENTITY CRIMES STATEMENT 
 

SWORN STATEMENT UNDER SECTION 287.133 (3) (A) 
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES 
 
THIS FORM MUST BE SIGNED IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICER 
AUTHORIZED TO ADMINISTER OATHS. 
 
1. This sworn statement is submitted with Bid, Proposal or Contract  FIND audit services 2023  
             
  
2. This sworn statement is submitted BY       whose 
business address is                                                                                                                                                                                            
           
and (if applicable) Federal Employer Identification Number (FEIN) is                      (If the entity has no 
FEIN, include the Social Security Number of the individual signing this sworn statement:                                                                                              
           
 
3. My name is                                                and my relationship to the entity named 
above is                                                               
 
4. I understand that a "public entity crime" as defined in Paragraph 287.133(a)(g). Florida Statutes, means a 
violation of any state or federal law by a person with respect to and directly related to the transaction of business 
with any public entity or with an agency or political subdivision of any other state or with the United States, 
including, but not limited to, any bid or contract for goods or services to be provided to any public entity or any 
agency or political subdivision of any other state or of the United States and involving antitrust, fraud, theft, bribery, 
collusion, racketeering, conspiracy, or material misrepresentation. 
 
5. I understand that "convicted" or "conviction" as defined in paragraph 287.133(a)(b), Florida Statutes, 
means finding of guilt or a conviction of a public entity crime with or without an adjudication of guilt, in any federal 
or state trial court of records relating to charges brought by indictment or information after July 1, 1989, as a result 
of a jury verdict, non-jury trial, or entry of a plea of guilty or nolo contendere. 
 
6. I understand that an "affiliate" as defined in Paragraph 287.133(1)(a), Florida Statutes, means: 
 

a. A predecessor or successor of a person convicted of a public entity crime; or 
 

b. An entity under the control of any natural person who is active in the management of the entity 
and who has been convicted of a public entity crime.  The term "affiliate" includes those officers, 
directors, executives, partners, shareholders, employees, members, and agents who are active in 
the management of an affiliate. The ownership by one of shares constituting a controlling income 
among persons when not for fair interest in another person, or a pooling of equipment or income 
among persons when not for fair market value under a length agreement, shall be a prima facie 
case that one person controls another person.  A person who was knowingly convicted of a public 
entity crime, in Florida during the preceding 36 months shall be considered an affiliate. 

 
7.  I understand that a "person" as defined in Paragraph 287.133(1)(e), Florida Statutes, means any natural 
person or entity organized under the laws of the state or of the United States with the legal power to enter into a 
binding contract for provision of goods or services let by a public entity, or which otherwise transacts or applies to 
transact business with a public entity.  The term "person" includes those officers, directors, executives, partners, 
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Page 23 
shareholders, employees, members, and agents who are active n management of an entity. 
 
8. Based on information and belief, the statement which I have marked below is true in relation to the entity 
submitting this sworn statement.  (Please indicate which statement applies) 
 
        Neither the entity submitting this sworn statement, nor any officers, directors, executives, partners, 
shareholders, employees, members, or agents who are active in management of the entity, nor affiliate of the entity 
have been charged with and convicted of a public entity crime subsequent to July 1, 1989. 
 
        The entity submitting this sworn statement, or one or more of the officers, directors, executives, partners, 
shareholders, employees, members, or agents who are active in management of the entity, or an affiliate of the entity 
has been charged with and convicted of a public entity crime subsequent to July 1, 1989. (please attach a copy of the 
final order) 
 
____The person or affiliate was placed on the convicted vendor list.  There has been a subsequent proceeding before 
a hearing officer of the State of Florida, Division of Administrative Hearings.  The final order entered by the hearing 
officer determined that it was in public interest to remove the person or affiliate from the convicted vendor list.  
(please attach a copy of the final order) 
 
_____The person or affiliate has not been placed on the convicted vendor list.  (Please describe any action taken by, 
or pending with, the Department of General Services.) 
 
 
                                                      
        (Signature) 
 
      Date:                                           
 
STATE OF FLORIDA 
COUNTY OF       
 
 
 PERSONALLY APPEARED BEFORE ME, the undersigned authority, who, after first being sworn by me, 
affixed his/her signature at the space provided above on this         day of________________, 2022, and is 
personally known to me, or has provided                                       as identification. 
 
 
                                                
        Notary Public 
 
My Commission expires: 
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Mandatory Attachment #8 

DRUG-FREE WORKPLACE CERTIFICATION 

 
DRUG-FREE WORKPLACE CERTIFICATION 
 
The below signed Bidder certifies that it has implemented a drug-free workplace program.  In order to have a drug-
free workplace program, a business shall: 
 
1.  Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or 
use of a controlled substance is prohibited in the workplace and specifying the actions that will be taken against 
employees for violations of such prohibition. 
 
2.  Inform employees about the dangers of drug abuse in the workplace, the business's policy of maintaining a drug-
free workplace, any available drug counseling rehabilitation and employee assistance programs and the penalties 
that may be imposed upon employees for drug abuse violations. 
 
3.  Give each employee engaged in providing the commodities or contractual services that are under bid a copy of 
the statement specified in subsection 1. 
 
4.  In the statement specified in subsection 1., notify the employees that, as a condition of working on the 
commodities or contractual services that are under bid, the employee will abide by the terms of the statement and 
will notify the employer of any conviction of, or plea of guilty or nolo contendere to, any violation occurring in the 
workplace no later than five (5) working days after such conviction. 
 
5.  Impose a sanction on, or require the satisfactory participation in drug abuse assistance or rehabilitation program 
if such is available in the employee's community, by any employee who is convicted. 
 
6.  Make a good faith effort to continue to maintain a drug-free workplace through implementation of this section. 
 
As the person authorized to sign this statement, I certify that this firm complies fully with the above drug-free 
workplace requirements. 
 
COMPANY:             
 
ADDRESS:              
 
CITY:                                     STATE:            ZIP CODE:                   
 
TELEPHONE NUMBER:                                               
 
SIGNATURE:                                                  DATE:      
 
NAME (TYPED OR PRINTED):           
 
TITLE:           
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56


	ADPE1B2.tmp
	1 RFP Purpose
	1.1 Purpose
	1.2 Agreement Term & Renewals
	1.3 Procurement Schedule

	2 Scope of Work
	2.1 General
	2.2 Auditing Standards to be Followed
	2.3 Reports to be Issued
	2.4 Special Considerations
	2.5 Assistance to be Provided by the District
	2.6 Preferred Schedule for conducting Audits
	2.7 Working Paper Retention & Access to Working Papers

	3 Background Information
	4 Qualifications & Requirements
	4.1 Independence
	4.2 License Requirements, CPE
	4.3 Quality Control & Peer Review
	4.4 Insurance Requirements

	5 Selection Process and Evaluation of Responses
	5.1 Mandatory Requirements
	5.2 Evaluation Criteria

	6 Proposal Outline and Requirements
	6.1 Table of Contents
	6.2 Transmittal Letter
	6.3 Firm Qualifications and Experience (30 Points)
	6.4 Management Staff Experience (30 Points)
	6.5 Methodology (20 Points)
	6.6 Price Proposal (20 points) and Other Attachments

	7 Additional Submittal Requirements
	7.1 No Contact Clause (Cone of Silence)
	7.2 Inquiries and Addenda
	7.3 Reservation of Rights
	7.4 Public Records

	8 Attachments

	Blank Page
	Blank Page
	Blank Page



